BUDGET

RELEASE NOTES - JUNE 2019

This document explains new product enhancements added to the ADMINS Unified Community for Windows
BUDGET system.
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1 MAINTENANCE P Personal Services P Position Maintenance

Budget
Budget Dashboard
hefftitorn Dl ADMINS changed the account number
Maintenance > Operating Budlget (By Budget Group) field on the [Entry] tab to be “Read
Processing ¥ Operating Budget (Cost Item Breakdown) only". If a Change to an account
Posting ¥ Operating Budget (By &ccount) -
e , number for a pay code or benefit must
ueries .
A 0] ting Budget by G H .
Reports > PRISHE Tereiing BUEast By Brovp be made, do so using the [3 GL Split] tab
Tables o| A or choose another pay code/cost code.
Year-End Processing > Personal Services Budget (By Pasition)
T e e A T —— This is the default account for
File @jlt éedéevs hfur:MaSiOvj:rs éccaum:{aya:j eiésse::.‘ Human Resources  Budget  Collections Tax  MotorExcise  MiscBilling  System  Favorites  Help the pay Code OI’ beneflt and IS
Personal Services Budget (By Position) reset to the COSt COde or pay
Goto. = H
pore B ot e et ™ code table value with each
Position# — Pasition End Mext Eval H
i A S g I recalculation.
Bargaining Unit AFLABA12-MOEL school weekly aba 12 month elementa Longevity PB-Jul-2004
CurrentLevel 1 Sthool Request Full Time P2-Jam-2004
Probation
Anniversary  B7-Aue—2013 H
Changing a pay code or cost
1 Entry 2 Salary 3 GL Spit 4 Accourting - -
code on this screen or using
e the [3 GL Split] to change the
Code Description Ovr Ovr
403E [NON-PENSION 1,000 | ] 1,000 [ A H
rriot FEatie T b ; accounting for a pay code or
REG ‘REBULRR 33.532 | 0] | 0] 33.532 - ., .
i_ I £ £ Read Only cost code will flag the position
P et EE T SO “—" b =, as "NEEDS RECALCULATION"
Eduction Amount
‘axable Benefit Amount
I Pay Code/Benefit Account |1000-300-5100-110-09-00-51260 d03B PLAN (BTA ARTICLE H)(VIII)I
T e v i Lpacey T
“ Benefit Totals azs 14 a4z 2,156
Grand Totals 33,960 1,015 34,975 161.854
5 Add Pay Code 6 Add Cost Codle. 7 Remove Pay Code 3 Remove Cost Code 9 Postion Profile 0 Recalculate Delete Position Create Posttion
kup up.

Figure 1 Position Maintenance Screen Account # is Read Only
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Personal Services Budget (By Position)

Budget Year [l Budget Dates HR Dates
Budget Group fES ABS Position Start  B7-Aug—2013  Evaluation
Position#  [E003ABATECH-01 APPLIED BEHAYIOR AMALYSIS TECHMICIA  Position End Mext Eval
Employee# 07672 HALLTWELL, MARIE L Original Hire  2-Jan-2004

Bargaining Unit AFLABA12-MOEL school weekly asba 12 month elementa Longevity Ea-Jul-2004
Current Level 1 o Full Time E2-Jan-2004
—

Frobation

Anniversary E?—Hug—EO 13

[ADM-AUC-BU-3910]

ADMINS reinstated the progress bar
Building the Report feature that indicates a report is running.

[ADM-AUC-SY-8093]

2.1 Email Reports [Tip]

The support team frequently receives emails containing scanned images of ADMINS reports (we

love pictures!). Any ADMINS report may be emailed via the Reports P Retrieve Output

function. This saves time and paper (no need for printing) and ensures accuracy when sending

reports spanning multiple pages to support@admins.com. There is a document, BU-210 | forgot

to print my reports, that gives instructions on how to use the Reports P Retrieve Output Files
feature to email reports.

[ADM-AUC-DOC-166]

3 DISTRIBUTION LIST EMAILS [ENHANCEMENT]

kdodule Maintenance »
\ EmaillDistribution] Lists

Ermail Users

ADMINS uses dozens of distribution lists to notify designated users of a variety of system events. The lists are set
up in the Module Maintenance P Email Distribution Lists for each Module.
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=I0"] o ¢ |= NewVendor Added: 027768 AMAZON - Message (Plain Text) = O s
Message v @
© Exira line breaks in this message were removed.
From: theresa@admins.com Sent: Fri 4/5/2019 11:06 AM
To: support; Theresa Campbell; Theresa Campbell; campbellti89@gmail.com; Wendy Tarantola
Ca
Subject: New Vendor Added: 027768 AMAZON
—~ =
IR I A - 4 1=

Email sent via a
distribution list now shows
which list is in use

»

This Vendor was added on the fly by THERESA on Q]
to update any pertinent information for this

Email List: [VENDFLY] New Vendor created on the Fly

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

June 2019

The Email List Name and Description is
now included in the body of the email to
identify the origin of the email.

This will be helpful information when
users are receiving emails but are not sure
where the email originates or why a
particular user is receiving the information.
In the example, the Email Distribution List
named “VENDFLY” was used by the system
to notify users that a new vendor was
created.

Figure 2 System generated email identifies the Distribution List [Name] and Description

If the distribution needs to change, the list may be edited. Detailed instructions are available in the Help Reference
Library for each module, for example BU=235 Email Distribution Lists.

4 HELP REFERENCE LIBRARY

4.1 New or Updated Documentation

[ADM-AUC-SY-8102]

The following new or updated documentation was added to the Help Reference Library.

e OTHER BU—-210 | forgot to print my reports [Updated]

BU—-215 Favorites Screen [Updated]
e SYSTEM BU—320 System Administration Kit [Updated]
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