BUDGET
RELEASE NOTES — MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community for
Windows (AUC) BUDGET system.
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Release Notes — Version 21.1
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Budget

1 NEW REPORTS [ENHANCEMENT]

March 2021

ADMIINS created three new reports to help sites identify issues with accounts added to the General

Ledger chart after the Budget chart has been created.

1.1 Operating Budget Reports

When running budget reports, often the current year budget, current year adjusted budget, or current
year actuals are selected as columns for printing. If an account is not setup as a budgeted account, it
will be missing from the budget report. Run these new reports to find the errors and take corrective

actions.

Budget P Reports P [1 Operating] P #12058, #12061

== [AUC] 12900-Report Library - Operating Budget [theresa]
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing System  Favorites  Help
BRE&SE e+ B Fu o
. s
Report Library - Operating Budget
Goto..
|View Report [Last Run Date |[Run Time ~
Actions. Run_[Pe-Feb-2021 [14:45:27 .54
Run [26-Feb-2021 [15;15:01,25
12049-Budget Toun Meeting w/ Cost Breakdown {(Budget Group) Run |26-Feb-2021 [15:52:26.57
12559-Accounts with Zero Budget at Current Approval Level Run  |12-Jul-2018 |15:08:15,31
ReportCategories =~ |[-—=——-—- ———
12617-Consolidated Report Run
2 Personal Services 12614-Consol Ldated Report - Budget Tupe Break Run
3cP 12047-Consolidated Report - Base Budget Comparison Run
12116-Budget Accounts Listing Run
12117-Budget Accounts Listing by Group Run
—
12058-Chart of Accounts With Activity Not Budgeted
12061-Compare BU vs GL Account Budget Accounts
[ I I v
BURPTLIBOPB

1.1.1 #12058 — Chart of Accounts with Activity Not Budgeted

B Task 12058: Chart of Accounts With Activity Not Budgeted X

Chart of Accounts With Activity Not Budgeted

Required: Enter Fiscal Year

Optional: Enter Fund Edit

‘U values:

Run as @ preview O Print O PDF O Excel

If Printing use Duplex @ ves O No

Lookup Cancel Clear All

% e [GL_Budget_Group_Accts_12058]

Fie Edit Format  Uptont

S ol Blzjufe

Printed 26-

City of ADMINS
Chart of Accounts With Activity Not Budgeted

Fiacal Yea

Fage 1

Budget

original
Budget Adjustment Debic

2,967.42

properly set for budgeting.

Run this report to determine if there are any accounts that were added in the prior year but not
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1.1.2 #12061 — Compare BU vs GL Account Budget Types

B Task 12061: Compare BU vs GL Account Budget Accounts

Compare BU vs GL Account Budget Accounts

Required: Enter Budget Year

Run as @ preview O Print. O PDF O Excel
If Printing use Duplex @ ves (O No
Lookup Cancel || Clear Al

X

B9 -

File Home  Insert  Pagela’

BU_A—ccounts_Checking_12061_LUANN[8],me - Excel

ERROR: Budget type is different in BU vs GL. Update GL

ERROR: Budget type is different in BU vs GL. Update GL

INFO: Budget group is different in BU vs GL.
ERROR' Budget type is different in BU vs GL_Update GL

BU and GL Budget Types do not match
A B | G /S H O\ 1

1 | Budget Year: 2021 / E/ \5

2

3 BudYr Account# BU Budget_Type L Budget_Group L Budget_Type
4 2021 0400-490-0000-004-00-00-51135 F IT Operating STORMWATER-STORMWA’ Personal Services
5

6

7 021 04004190{]0004]04004]0—52030/ I Operating STORMWATER-STORMWA' Personal Services
8

9

10 021 1000-161-0000-001-00-00-52230 Operating UNCL-UNCLASSIFIED Personal Services
11

12

13

14 [2021 1000-162-0000-001-00-00-51110 Operating ELECTIONS-ELECTIONS Personal Services
15

16

ERROR: Budget type Is different in BU vs GL. Update GL

March 2021

The consolidated
report requires
that the GL
account for the
current fiscal
year have the
same budget
type as the
budgeted
account. This
report will check

this information and report any differences. There is a message for each account listed. It is either an

INFO or ERROR. Only ERRORs need to be fixed based on the message.

1.2 Personal Services Budget Reports

== [AUC] 12905-Report Library - Personal Services Budget [theresa]

BER SE me L=
. 0
Report Library - Personal Services Budget |
Goto.
Report Name |View Report [Last Run Date |Run Time
Actons rofile Run_|23-Nov-2020 [09:52:44,91
12023-Personal Services - Category Cost Report Run [10-Dec-2019 [11:00;13,87
12525-Personal Services — Detail RAccount/Position/Code Run  [23-Nov-2020 [09:46:51.27
12530-Personal Services — Summary AccountPosition/Code Run
Report Categories 12537 -Personal Services - Summary Hages/Benefits Run
1 Oporaiing 12855-Personal Services — Budget By Position (Excel) Run
12037—Personal Services — Budgeted Position List Run
12112-Personal Services — Spreadshest Run
12061-Personal Services - Detail - Account Selection Run_[18-Jan-2018 [16:12:15.80
12617-Consolidated Report Run
12619-Consolidated Report - Budget Type Break Run
12047-Consolidated Report - Base Budget Comparison Run
12687—Emplogses with Grads/Step Changes Run
12688-Employees with Salary Changes - BU vs HR Run
12048-Budget. Salary Changes Run
12052-Personal Services Audit Reports Run

12058-Chart of Accounts With Activity Not Budgeted

12059-Current Year PS Unbudgeted Accounts

File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing System Favorites Help

BURPTLIBPSB

1.2.1 12058 Chart of Accounts with Activity not Budgeted

This report is the same as the report shown in section 1.1.1 but can be run from the Personal Services
Budgeting Report Library.
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1.2.2 12059 - Current Year PS Unbudgeted Accounts
B Task 12059: Current Year PS Unbudgeted Accounts X
Current Year PS Unbudgeted Accounts
These accounts are in the PS maintenance screens but
are not set as budgeted in the budget chart of accounts.
Required: Enter Budget Year
Optional: Enter up to 9 Fund Edit lu values:
Run as @) preview O Print - OPDF O Excel
If Printing use Duplex @ ves O No
Lookup Cancel Clear All
4% TedRE - BUPSV_Acct_Error_12059.
12059 8SVACCERR2.REP Printed 26-Feb-2021 at 17:00:36 by Page 2
[current Year PS Unbudgeted Accounts)
Budget Year: 2022
Budget Group: SOUTH
Current Level: Schoocl Reguest
o1d o1d oid
Position Description Account Base Budget L0s 1 10s 2 Error
SO03BEHTECH-01 REGULAR - hours 2100-000-2330-423-03-00-51401 29,267 (4] 0 / 1
2100-000-2330-423-03-00-51401 29,267 0 0
SOUTH SOUTH Total 29,267 0 / 0
Budget Year: 2022
Budget Group: SOUTH
Current Level: School Request
o1d o1d oid
Position Description Account Base Budget 10Ss 1 10Ss 2 Error
=y ——
Z
Belection Legend:
fode Message Action
1 Account is not active in the budget chart Warning: Account is not an active account.
Activate or add the account in the budget chart
or change the default account in the pay code
or cost code table.
2 Account is not a posting account Error: Change the default account in the pay code

or cost code table.

Accounts may be used in the Personal Services maintenance screens even if they are not budgeted
accounts. This report will show any account that is used but unbudgeted. The report is also produced
each time the personal services budget is approved to the next level.

[ADM-AUC-BU-3948]
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2 REPORTS

== [AUC] 12900-Report Library - Operating Budget [theresa] — X
File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax MotorExcise MiscBilling System Favorites Help
B@ SE M+ L <

Report Library - Operating Budget
Goto..
s Report Name [View  [Report |Last Run Date |Run Time ~
ions "
LIZEQE-BudgeL Town Meeting w/ Cost Breakdown 101,23
12598-Budget Town Meeting w/ Cost Breakdown and NHotes 5:56.31
[12049-Budget Town Mesting w/ Cost Breakdown (Budget Group) [Bi15:31
Report Categories
1 Operating 12617-Consolidated Report Run
2 Personal Services 156 14-Consol idated Report - Budget Tupe Break Run
ace 12047 -Consolidated Report - Base Budget Comparison Run
15116-Budget Accounts Listing Run
Run
| I v
BURPTLIBOPB EQF UP

The reports:

#12596, Budget Town Meeting with Cost Breakdown,

#12598, Budget Town Meeting with Cost Breakdown and Notes, and

#12049, Budget Town Meeting with Cost Breakdown (Budget Group)
were not reporting the correct position counts when including Personal Services Budgets and Position
Descriptions run in Summary.

CERE 25 ee e “
Budget Town Meeting with Cost Breakdown

Include Personal Services Budgets: . No

Include Position Decriptions () By Position O By Grade Schedule/Step

Optional: Show only PersServ Detail for this Range of Objects First: Last:

Run as @ preview O Printt - OPDF O Excel
If Printing use Duplex @)ves (O No

Lookup 0K Cancel Clear All

ADMINS corrected this and now the correct counts appear on the position records.

0180 POLICE 0180 POLICE
1000-18000-51110-0180-00000-0000-000 POLICE: SALARIES & WAGES, FT PERM 1000-18000-51110-0180-000

501 ADMINISTRATIVE SECRETARY IT [{2) 1

502 ADMINISTRATIVE SECRETARY ITT (1)

0000-000 POLICE: SALARIES & WAGES, PT PERM

ADMINISTRATIVE SECI
ADMINISTRATIVE

503 BU K NTENDENT IV (1) 03 BUILDING SUPERINTENDENT IV (1}

504 504 CHIEF OF POLI

505 - POLICE [(2) 505 CHIEF RECORDS - POLICE (1)

506 POLICE DEPT NETWORK COORDINATOR (1) 506 POLICE DEPT NETY COORDINATOR (1)

507 CUSTODIAN - VARIES [(4) 507 CUSTODIAN - VARIES (3)

508 DEPUTY CHIE F B CE (1) 508 DEPUTY CHIEF OF POLICE (1)

509 MANAGER OF RESEARCH & SPEC. PROJ (1) 509 MANACER OF ACCRED, RESEARCH & SPEC. PROJ (1)

510 PROGRAM / BUDGET ANALYST (1)

511 RECORDS CLERK (3)

512 POLICE OFFICER (92) 7,
513 POLICE CAPTAIN (4)

514 POLICE LIEUTENANT (6)

515 POLICE SEI NT [(9) 1,
516 SCHEDULING & PAYROLL COORDINATOR (1

517 RESEARCH ANALYST (2)

518 SALARY RESERVE (1)

PROGRAM / BUDGET ANALYST
RECORDS CLERK (2)

POLICE OFFICER (88)

513 POLICE CAPTAIN (4)

514 POLICE LIEUTENANT (&)
515 POLICE SERGEANT (16)

516 SCHEDULING & PAYROLL COORDINATOR (1)
517 RESEARCH ANALYST (2)

518 SALARY RESERVE (1)

(1}

Lag
SES

10,539,600 10,551,910 10,551,910 10,539,600 10,551,810 10,551,810

Figure 1 Before —counts of some positions overstated After-the counts are correct

[ADM-AUC-BU-3947]
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2.1 Cost Breakdown Report Descriptions [Fix]

March 2021

ADMINS fixed an issue with descriptions from the Operating Budget Cost Item Breakdown screen not
matching on the Cost Breakdown reports. See the table below for a list of affected reports; samples are

shown for #12568 and #12598; .the remaining two reports are very similar to #12598.

Table 1 Reports with Updated Descriptions

Report #

Report Title

#12568
#12598
#12596
#12049

Cost Item Breakdown Progression by LOS

Budget Town Meeting w / Cost Breakdown and Notes
Budget Town Meeting w / Cost Breakdown

Budget Town Meeting w / Cost Breakdown (Budget Group) | Budget_TownMgr_Report*

[ Teaht - ltemlevelbgl 05 THERESALS] s
File Edit Format Options

12568 -BUREP :BUI TMLVLRET. REP

Printed 26-Fep-2021 at 15:11:42 by THERESA
b

Iren Breakdown

y of ADMIN
Progression by 105

Budget Detail for Year 2027

Page 1

Resulting Report Name
ItemLevelbyLOS*

| Budget_TownMgr_Report*
| Budget_TownMgr_Report*

== [AUC] 12075 -Operating Budget (Cost lem Breakdown) [theresa]

Account¥ [[000-125-0000-001-00-C0-54030
CFFICE SUFPLIES
L0S I InesDec

Next Approval Level

| File Edit Ledgers Fined Assets Budget Collestions Tax Motor Excise  Misc Biling System  Favorites Help
B SE v+ m EY Q@ FU -
Operating Budget (Cost Item
oo Year EEER Current Approval Level —
- Budget Group I TOW AIMINISTRRTOR Board of Selectmen

Level 1 Buage
Level 2 Budge:
Level 3 Budget
Celusn 7: Approved Level 4 Busger
Column &: Approved Level S Budget

roved

L Fiacal Year Original Budges

frem ] Price]__ ase Busget
2.0000 3550000 710 Printing/copuing (2)
3.0000 | 295000 W 3 [thros ring binders (3)
20000 20,0000 40 4] |office calendars (2)
1, 0000 a5,0000 45 (3 Lness erwelopas #10 bhite Hove
o0-125-0000-001-00 E T.0000 | 230000 = 73 Jpostit notes sssorted colors
e o iy Vanegers vectings T.0000 | 21000 ) 1 Jrani s envelopes (194 court?
d T.0000 | 10,060 £ T [I pack oF caloulator paper_GrelTs for vicale 12550
10000 | .00 = 3 |eurviry ofvica mippliss 5 reeded
10 e 0 o 710
Li) (1] & L1
“« a0 a0 w w©
s us as o as
2 2 P 2 2
n b pr T 2
for vicale 1238 1 10 10 10 10
. 26 26 26 26
2 N o N e e ]
Toval Expendizure : wes0 s, 19,088 197, 197,089
n llis
Budget_TownMgr_Repart ]
Cometien ][5 <] B|7|ufm~] =| #iF|[ =[5 &
|
125498 fﬂ?'ﬂ:!ﬂﬁl? Frinc - i Eolio s L THELECL Page 1
City of ADMINS
Dudget Tiacel Ter: 2022 to 2422 [Budget Town Meeting w/ Cost Breakdown and Notes |l
T 202T TOIL - Requesced Budger. Board
Aceouncs and Descriprion Retmal  Actusl YID Base Busger Budget  Firance  Mamager Town Mamager of Selectmen
1000-123-0000-001-00-00-S4080 oFFICE suppLIES
two tomers for printing/copying (2) 1o o Mo 0 710
2 three ring binders (3) as 83 89 89 8s
3 W a0 @ @ «©
4 45 45 45 45 45
s 2 2 Y p 2
6 a n n 2 3
H 10 10 10 10 1
B 2 26 2 26 2
™ 0 974 a1 o a4 a7 978
ves Grana Toal e ™ o N N . s a7 o

== (AUC) 12075-Dperating Budge {Cost ftem Breakdowm) [theresa)
Edit Ledgers Purchase Orders AccountsPayable Fied Assets HumanResources Budget Collections Tax Motor Excise MiscBiling System Favorites Help

RS e+ m EHQada g

File

o] Budget (Cost Iltem
e ' 1-E8tAccount ote -
Year ENER « Level il
Acknas BudgetGroup LM TOMN AIMINISTRATOR Board of Selectmen
Aceount# (000~ 153-0000-001-00-00-54090 Next Appraval Level
OFFICE SUPPLIES
s [ Inc/Bec
ine_Jem | Price] _Base Budgel] _Budget Am ]
B 7.0000 | 5550000 710 710 [un toners For printing/copuing (21
E 3.0000 | 29,5000 2 3 [chree ring birders (31
2,0000 | 20,0000 a0 0 [oFFice calendars (2)
& 1,0000 | 45,0000 @5 75 |pusirass envalopat #10 Whits Wove
1.0000 | 93.0000 73 T3 rostit notes assorted colors
[ T.0000 | 31,0000 £ 31 panila erwalopes (19 count)
I 1.0000 | 10,0000 0 0 rx'z Pack _of caloulstor paper (rolle For vicalc 12307
1,000 | 26,0000 £ 6 [sundry office sippliss as resded

Figure 3 #12598 Budget Town Meeting w / Cost Breakdown and Notes

[ADM-AUC-BU-3952]
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3 EMAIL DISTRIBUTION LISTS [ENHANCEMENT]

There are no “Budget-specific” System Default Lists, but sites may choose to add lists. To access the

lists, go to:

Budget P Module Maintenance P Email Distribution Lists

3.1 New Buttons on the Email Distribution Lists Screen [Enhancement]

== [AUC] 20-Email Distribution Lists [theresa]
File Edit Ledgers Purchase Orders AccountsPayable Fixed A

B &E8 e »m WY Q a8 U
Email Distribution Lists

T et R

7 Add User-All Lists

8 Remove User-All Lists

9 Copy User-Same Lists

3.1.1 Add User — All Lists

ADMINS added three new buttons to the screen to
help manage the lists and added a “System Default”
column to the edit list.

F ayable ed Ass sman Resources Budget

Eéé Ko+ o B Q.H =g

Email Distribution Lists

A user may need to
receive all emails

9 Copy User-Same Lists TEaT2 oot D

test user 1

Find Search Cancel  Help Eof
—_—

Goto... .
— Distribution Code FFCHKBST | Pccounts Pagable Check Bursting System Default Distribution List ISSLIed from the
[User Name Full Name [Email Address [status n System' typ|ca”y' th|S
FOFTEVE Fiupdevd [Antheal [euppor tadning .com Pctive
“"
e WENDY Hendy Tarantola hendyuBacnins . con Active W0u|d be a Super
2’
e User” or a local system
VI | E— administrator.
| ®' Active Email Addresses X
4 Romove List User Description Email Tof
T MIKE Mike Tuthill nikefladnins,con a
mm— Lufinn M Luannitadnins.
= — Eimire Ciee, o To add the user at
MUPDEVL ADMINS, Inc. [Support) supportEadins .com
MUPDEV2 ADMING . Inc. CLufnn) tBadnins . P
[———— MUPDEV3 RIMING, Tnc. (Pauld SohpartBadning jcon once to a“ eXIStIng
& Send Test Emai L MPDEVS MUPDEVS (THERESA CAMPBELL] SuppoTtBaduins .com
MLPDEVE MUPIEVE suppartBadhins .com Rt .
MUPTEV? MUPDEV7 Chendyl supportadnins .con email lists, click the
) ) PAL Faul Pedro paul Badnins ,con 4 -
7 Add User-All Lists PAUL_ADMIN Paul Pedro paulBadnins .con
PEDIRD_AIMIN Paul Pedro - Adninistrator LGachins .
e FRINTSERVICE Bill Printing Service PillprintingGoarvice con 7Add User-All Lists
B Remove User-Al Lt RUMPLESTILSKIN Stilskin, Rusple runplestilekindacning oo [Add
TCATHOME heresa Testing an Enail only Address  theresaBaduins .com -
TEST test testing

tgitSSiS:T:;?;mH User—All Lists] button.
Select the user from

| ot the pick list.
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1.2 Remove a Name from All Email Lists

March 2021

Email Distribution Lists

Cancel

Clear All

Goto.
P [ Distribution Code iFBATCCEN | Credit Card Batches not Completed by Due System Default Distribution List
User Name [Full Name [Email Address [status ~
MTEST_d DMINS TRAINING RCCOUNT ed ther com Fctive
MPLESTILSKIN [Stilskin. Rumple [rumplest.ilskinBadmins .com Fctive
Ll THERESA [Theresa [theresa@admins .com Pctive
RENDY endy Tarantola Hendy@adnins .con Fctive
2 Remove Emal
| B [AUC] 20-Email Distribution Lists [theresa]
3Add New List —
— Delete User From All Distribution Lists
4 Remove List —
|— Required: Enter Username | QUMPLESTILSKIN 1L @ com
SEdi List —
| F
& Send Test Emal — -

7 A aar J0 | inte

8 Remove User-Al Lists

" UCohy User-Same LR

To remove a user
from all email
distribution lists (for
example, due to
termination of
employment), click on

8 Remove User-All Lists

[8_Remove User All
Lists].

This will remove the
username from the
email distribution lists
only; it will not
remove or inactivate

3.1.3 Copy a User to the Same Lists as an Existing User

the user’s AUC
credentials.

If a user, LuUAnn, is
replacing another user,
BD, the new user LUAnn
may be added to all the
lists on which BD is
currently included. Click

9 Copy User-Same Lists [9 copy

User-Same Lists].

The existing user is the
FROM username and
the new user is the TO
username.

This feature may also be
used to add new hires

Email Distribution Lists
Goto.
P Distribution Code FFEATCLEN | [Eredit Card Batches not Completed by Due [ System Default Distribution List
[User Name Full Name [Email Address Status. A
] 11 Davis lpdBadnins .con tive
[DAGF THN [Dagfinn Saether dagf innBacnins ,con Active
o AL Faul Fedro paulBadnins .con [Active
[THERESA [Theresa [theresaiadnins, con Pctive
‘ WENDY Mendy Tarantola HendyBadinins .con Fctive
3Add New List
JU— 8 [AUC) 20-Email Distribution Lists [theresa]
Copy New User to Lists of Current User
S EdiList Required: Enter FROM Username Bill Davis
Required: Enter TO Username LUANN J LuAnn Moare
& Send Test Email
TAdd User-AllLists. g —
OK k _ Cancel Clear All
8Remove User-Al Lists N
—
8 Copy User-Same Lists
v
‘ Email Distribution Lists

Copy BD to
LuAnn before

removing BD
from all lists.

Distribution Code FPBATCCEN | Eredit Card Batches not Completed by Due

[ System Default Distribution List

User Name [Full Name: [Email Address Status
h 11 Davis fod@adn ins .con tive
[DAGETHA |Dagfinn Saether |dagFinn@adnins .con Fctive
SLUAN WuAnn Moore [LuannBadnins .con Fetive
[Paul Pedro paul Badmins .com Fctive
[THERESA [Theresa [theresa@adnins .con Fctive
WENDY |Hendy Tarantola JHendyBadn i ns .com Fctive

~

to all lists for a given
department.

[ADM-AUC-SY-8176]
[ADM-AUC-SY-8181]
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4 HELP REFERENCE LIBRARY

The following new or updated documents added to the Help Reference Library.

4.1 New or Updated Documents

e SYSTEM SY-150 Email Distribution Lists [Updated]
SY-170 System Administration Kit [Updated]

AAAA
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