Budget
Release Notes September 2024

This document explains new product enhancements added to the ADMINS Unified Community for Windows
(AUC) BUDGET system, focusing on error checking during budget initialization and handling.
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1 Operating Budget

Budget Initialization Error Checking: The Budget Initialization process checks the General Ledger to ensure that
if an account is designated for budgeting, its budget group is active. If inactive budget groups are detected, the
process halts and an error report is generated.

Handling Errors: If errors are found, users should edit the account in the General Ledger (GL) Account
Maintenance screen, activate the budget group in the budget group table, assign an active budget group to the
GL Account, or set the account to “not budgeted” if necessary.

1.1 Operating Budget Initialize New Year Error Checking [Enhancement]

To initialize the budget, from the menu,

select:
Budget } Inltlallzatlon Menu Select Create Mew Budget Year from the Steps
Sugloet menu:
Budget Dashboard
Initialization Menu = [AUC] 12007-Budget Initialization Menu
Fle Edit Ledgers Furchase Urders Accountsayable FbedAssets HumanResources Budget Collections Tax MotorExcise MiscBillng System Favorites Help
Maintenance > B EE e +m 2 a2 .
Processing >
. Budget Initialization Menu
Posting > J
Deseription Date Start End  Success
Queries > - Budget Wodule Control 20-Dct-2023 15:06:47.04 15:06:47.04
s Optonat Buid Budet Calculations. 20-Dct-2023 15:07108.80 15:07 108.80
Reports > Optipnal R acChecino 20-0ct-2023 15:10:43,39 15:10:43.39
- N 26-Tul-2024) 13:39:52.,24
‘ear-End Processing > . =
Module Maintenance >
Interfaces/Imports >
Site Specific >
Help Reference Library
BT Tesk 12005 Create New Budget Vear x The process will run a report checking for error
Create New Year L.
This process will remove any current records for the Budget cond |tlons

year entered and create entire year from scratch

Required: Enter Budget Year

Set Operating Budget Base 0. @ Ly Base O LY Base + Supl + Ad) + Tl O Zero Base If there are no errors — it will not display any
report or pop up and will continue with the
initialization.

Lookup Cancel Clear All
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If any errors are found it will

display this report and a
pop-up.

The initialization will stop;

Groups

Current Year GL Accounts budgeted have Invalid Budget

Review Error Report and Correct before running again

oK

once these issues have been
corrected, try again.

Figure 1 Sample Report and Pop-Up identifying errors and stopping the initialization process

The first error shown on the report in Figure 1 is an “Inactive Budget Group” error. The second error is “Budget
Group set to not be included in Budget”. To fix the errors, do one of the following:

1.1.1 Mark a Budget Group to be Included in the Budget

To check for this, from the
menu, select:

Budget
Bubget Dashboard

Initial4gion Menu
Maintens
Processing
Posting

Queries

Reports

Tables Budget Groups
Vear-End Processing Levels of Service
e Bargaining Unit Table
Interfaces/Imports

Site Specific

Benefit Categories
Cost Code

Help Reference Library Pay Codes

i Paosition Maintenance

Position Category

Position Segments

Budget P Tables P Budget
Groups

The ® Yes/No radio buttons
are available to set for any
Active group on this screen.

[ TAUC] 1017-Budget Groups [theresa]
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets HumanResources Budget Collections Tax Motor Excise MiscBiling System Favorites Help
B GE we»n G @mFguag
s Budget Groups
Goto
Include Group
fctions Budget Group Description Class in Budget
2Add Group 1 Detai IERES Toun an
[FOM [TOWN_ADMIMISTRATOR, Toun Yes No n
3 Summary List IFOUSER IROUSER Town
4GLAcct List [FFFORD [FFFORDABLE HOUSING COMM Tour | ® YEs O No = |
[FNTFAL [FNTFMAL_CONTROL Toun Yes No
[FRCARD [FRCAND PARK/RECR Toun -
[FRTTELES  [FRTICLES Toun Yes No =]
[FRTS [FRTS COUNCIL T |®) Yes ONo
[FSSESSHENT |FSSESSHENT Toun -
[FESESSTRS [FoSESSrRS Toun Yes No
[FTHLETICS [ATHLETICS Sohocl| ™ Ves Mo
[FUFFOLICE |PURILIARY POLICE Toun u
[BCTHHT [BLTG MATNTERANCE o | ® YES O No
B8 [FELLTNEHAM MEMORTAL SCHOOL Bohocl|~ Ves No
AT JOFPTHY, ey
“ e [®Yes (ONo
[®@Yes (ONo
Yes No

If the budget group has been assigned to accounts that should be budgeted,
update the radio button on this screen to ® Yes for the budget group.

Setting the radio button to ® Yes means the budget group will appear in the
lookup when marking accounts in the GL Account Maintenance screen.
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1.1.2 Activate or Inactivate Budget Groups

To Activate a group, click on the
budget group name in the first
column, then click the [Actions]
button and click on Activate
Group.

To Inactivate a group, click on the
budget group name in the first
column, then click the [Actions]
button and click on Inactivate
Group.

September 2024

= [AUC] 1017-Budget Groups

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tax Motor Excise  Misc Billing

B S e s m & Q = L

System  Favorites Help

Budget Groups
Goto.
Include Group
Qe Budget Group Description Class in Budget Status
1 Add Grou 453 B Yes No  [rective]~
B FFOWH ADMINTSTRAT OR Tewre Yes  ONo  [fctive
Add User FOUSER Tour Yes Mo [Tractive
Remove User ‘RFFDEDQBLE HOUSTNG COMM Tawn Yes No Thactive
ROL Toun Y& [@TT 1l
Summary List
" P " P .
6L Acct Lit Toggle the group to be "Active” or "Inactive” by selecting
BU Acct List . . - .
J— the group on this screen and pressing this from the list
User List 1
under the actions button.
Inactivate User for this Group
9 / TEOH [SCHO0L. CORRTCOLON School Yes (No Fictive
PR R EE 5 [DAMAGES B Yes Wo__ [active
IDEETT [DEBT - INTEREST [Toun | Yes No [[nactive
IDEBTF [DEBT - PRIMCIPAL [Toun Yes No [[nactive
IDEETSRY [DEBT SERVICE [Toun Yes (O No Fotive
IDEVELOR ‘IND\J‘STEIQL TDEVELOP COMM [Toun Yes No Inactive | v

(This is a toggle — if a budget group is Active, the Inactivate Group will be
available; if the budget group is Inactive, the Activate Group option will

be shown.)

1.1.3 Assign an Active Budget Group to the GL Account

If errors are identified on the error report, edit the account in the General

Ledger Maintain Chart of Accounts screen.

To access the Maintain Chart of Accounts, from the menu, select:

Ledgers P Account Maintenance P Chart of Accounts

Ledgers

Account Maintenance

=il Chart of Accounts

Journal Entry Processing

Posting Contral
Audit Overrides

Queries
Reports
OpenGov Dashboard

Year-End Processing

Unpost Processing

Module Maintenance

Interfaces/Imports

Site Specific

Help Reference Library

>
>
>
>
»
»
»

Account Elements
Maintain Dashboard Elements
Fiscal Periods

General Ledger Controls
General Ledger Controls by Account#
Summary Accounts
Allocation Codes

Account Security

Subclass Codes

Entity Table

Maintain Crosswalk

Budget Groups

Revenue Types

Element Category 1

Element Category 2

Element Category 3

Element Category 4

Element Category 5

Element Category 6

Element Category 7

Element Category 3

Bank Codes
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Select the account and assign a budget =
. File Edit Ledgers PurchsseOrders AccountsPaysble FixedAssets Human Resources Budget Collections Tax MotorExcise MiscBilling System Favorites Help
group to the account in the GL Chart BES e w5 Q8 g
of Accounts screen. Maintain Chart of Accounts ENEIETEED SEE?ESOZS
Goto =
LastTrin FY
#ctons FY [025 Account  [1000-300-2050-110-09-00-51480
. Ifthe Ch Description [N INSTRUCT TECHWOLOGY STIFEND-DIST
f the Chart of
. | Account Type E Expenditure SubType P Posting Entity i TOWN OF ADMINS
Accounts screen is et
3-Error List
: Accounting Purpose Budgeting User Defined
not available to you,
AZEOAGOOUNS | ) o vial Revenue?  (JYes @ No Budget Group [EEEMN This flag indicates where this account will be used [ISTRT
Cash Account? OYes @No ‘within the Budget module. If you do not use the Budget PART 2
f / ask a super user to ST A ntedund Transfer? OYes ©No BudgetType @ Operating Modul€ thenyou do not need o setinis field. Boo__
SelectforintDist? O Yes @No (O Personal | st i
he/p SlewAcetSines | - NedFY  @Yes ONo Ocre 7 Budget Group Table X
7 Copy to New FY OnNotBudgeted Group Description st| Tof
Human Resources Account Access (O Read Only (] ESQSEE ESSEEE COMMITTEE g "
Per Sucs Account @ Yes (ONo FIRE FIRE A
. Exclude from Budget Wil Rate | (3RS GAS (VEHICLES) A
GRPINS  GROUP INSLRANCE A
On this screen, change the budget [EPIE RO TSl i
HIGHSCHOOL HIGH SCHOOL A
. . HISTORICAL HISTORICAL COMM A
. . Ha HLGHIAY /DPU A
group to a group that IS ACt|Ve Only "MACY" is not an Active budget INSPECTOR INSPECTIONAL SERVICES A
. . [IHSURANCE  INSURANCE PREMILMG A
i RY KEDUGH  KEDUGH A
Active Budget groups will be offered group. Select an Active budget i IR :
) group from the lookup: |l ez [HEET :
LIGHTS  SIREET LIGHTS A
for seleCtlon from the IOOkup' MATNTENANC SCHOOL HATNTENANCE A
MEDICARE  MEDICARE A
MEWORTAL  MEMORIAL DAY EVENTS A~
Find | [Search|  Cancel| | Help | [Eof
- Added 20-Oct-2023 By AUCBATCH Changed 26-Jul-2024 by THERESA Status: Account Active Lkup

1.1.4 Mark the GL Account as ® Not Budgeted

Budgeting

Budget Group MACY  MACY
If this budget group should not be included in the budget, and the BudgetType () Operating

GL account belongs in this unused budget group, set the GL account 8;3;50”3'59“"095
to be “not budgeted” by clicking on the ® Not Budgeted radio ® Not Budgeted

button. Account Access () Read Only () Limited ® Full

Exclude from Budget Mill Rate (O Yes (® No

[ADM-AUC-BU-3995]

2 Report #12073 Current GL Chart with Invalid Budget Groups

Run the #12073 Current GL Chart with Invalid Budget Groups report from the Budget Report Library. This is a
recommended step before starting the budget or setting up the new Fiscal Year as it helps find errors ahead of
initializing the operating budget. To get the report from this location, go to the menu and choose:
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Budget P Reports P [1 Operating] P {Page Down} p #12073 Current GL Chart with Invalid Budget Groups

[= [AUC] 12000-Report Library - Operating Budget [theresa] = %
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing System Favorites Help
BRR S8 me»m - I H

Report Library - Operating Budget

Goto..

Report |Last Run Date |Run Time ~

GEEE 3 .- i an Run |08 Apr— 2022 |11331737 .08
12595-Budget Town Mesting w/ Cost Breskdown and Motes Run [17-Fek-2022 |15:35:03 .66
12049-Budget Town Mesting w/ Cost Breakdown {Budget Group) Run [26-Fek-2021 15:52:26.57
12569-Accounts with Zero Budget at Current Approval Level Run [12-Jul-2018 [15:08:15,31

Report Categories  [-———— -————————

12617-Consolidated Report Run [19-Jan-2022 [14:20:22.88

2 Personal Skrvices 1261d-Consolidated Report - Budget Tupe Ereak Run

3 CP 12047-Consolidated Report - Base Budget Comparison Run
- 116-Budget. A its List. R
1 Operating '{2117—3:.15; nzz;i:tz Li;i:é by Srone Ri: B Task 12073: Current GL Chart with Invalid Budget Groups X
”””””””” Current GL Chart with Invalid Budget Groups
12058-Chart. of Accounts With Activity Mot Budzsted Run  [01-Mar—20:
12061-Check BU vs GL Account Budget Accounts Run [12—F=b-20dgtequired: Fiscal Year [ex: YY'Y']
ELEL et Foc Lifferences Run [12—F &b
12073-Current GL Chart with Irwalid Budgst Groups > Run_[26-Juo0:
/ Run as O preview O Print - OPDF @ Excel
TOM Sgaliet oo cor——— If Printing use Duplex @ yes O No
12073-Current GL Chart with Invalid Budget Groups > Lookup Cancel Clear All
BURPTLIBOPB up I

In the above example, the report will be Run as ® Excel.

| B 9o- < GL_Invalid_BudgetGroups_12073_THERESA[T]xml - E.. O Search Theresa Campbell @ = o
File Home Insert Page Layout Formulas Data Review View Help
47 ~ i Jx -
A B c D E F G H a
1 |Fiscal Year: 2025
2 |Account# Description/Error Type Sub Type BudgetGrp Budget Type Error_Message
3 |1000-123-0000-001-00-00-51110 DEPARTWENT HEAD SALARY Expenditure Posting ~ ADM Operating Inactive Budget Group
32 |1000-300-2330-124-09-00-51400 ABA HOME BASED SERVICES (PRICR YRS ESY Expenditure Posting  MACY Operating Inactive Budget Group
33 1000-300-2356-649-09-00-54150 PD SOFTWARE & SUPPLIES Expenditure Posting  MACY Operating Inactive Budget Group
34 1000-300-2357-821-12-00-52520 SPED PD CONF FEE-BMS Expenditure Posting  UNCL Operating Budget Group set to not be included in Budget
35 |1000-300-2400-632-08-00-54100 ART TEXTBOOKS-HS Expenditure Posting ~ MACY Operating Inactive Budget Group
36 |1000-300-2400-635-06-00-54100 ENGLISH TEXTS-HS Expenditure Posting  MACY Operating Inactive Budget Group
37 |1000-300-2400-636-06-00-54100 WORLD LANGUAGE TEXTS - HS Expenditure Posting  MACY Operating Inactive Budget Group

Figure 2 The Invalid Budget Groups report run as Excel from the Report Library

The required fiscal year will default to the current value of Module Control #1 (i.e., the current fiscal year).

This report does not check General Ledger accounts that are set to be budgeted as Unclassified (Budget Groups
UNCL or UNCLASSIFIED) because they may be in use for personal services budgeting.

3 User Account Security Query

Budget
Budget Dashboard
Initialization Menu

Maintenance

proceng Users often ask why they cannot access a specific GL account. To
—

Queris Query by Budget Group - OB clarify their access rights, ADMINS has included the account user
Reports Query by Accounts - OB . . . .

Ta:|E:t Curr:’ntippmve;CDstltEm Breakdown Securlty Ian|ry in a“ mOdUIeS'

Vear-End Processin Query by Budget Group - PS

Module Maintenanc Guery by Account - PS

Find the information from the menu by selecting the module

I e s Query by Pesitions - P5

Site Specific
Query by Budget Group - CIP then:
Help Reference Library Approved by Accounts - CIP |
Budget Inuiry Prior Vears Queries P User Account Security Inquiry

Budget Status History Screen

Users Account Security Inquiry
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== [AUC] 1080-Users Account Security Inquiry
File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets HumanResources Budget Collections Tax Motor Excise Misc Billing  System  Favorites
B S8 we -+ Y Q @ F LU )
Either
o Users Account Security Inquiry "Read" or
. Goto. " - " .
1. The username is shown at N Write" - if
- Ackons: User fiEZEEE] Theresa Fiscal Year 025
no Access,
the top of the screen eceunt= Desaiption [Recess Type
1-User |0100-000-0000-000-00-00-10400 [EASH. TRASH Hrite the account
2-Account¥ 0 100-000-0000-000-00-00- 12700 [TRASH CHARGES AR Hrite Wl” not be
[0100-000-0000-000-00-00-20200 JRCCOUNTS PAYABLE. TRASH i ite
3-Edit List [6100-000-0000-000-00-00-20210 [RCCRUED PAYROLL, TRASH Hrite listed on the
[0100-000-0000-000-00-00-26600 EF REVENUE-TRASH CHARGES i ite
e [3100-000-0000-000-00-00-26730 [DEF_REVENUE-TRASH LIENS Write user record
[0100-000-0000-000-00-00-26999 [REFUMDS DUE (W/S/T/ST) i ite
[0100-000-0000-000-00—-00-32110 [F/B RES FOR ENCUME. TRASH rite
[0100-000-0000-000-00-00-32160 [BROUGHT FORWARD ARTICLES. TRASH rite I
e [F7B PESERVED FOR EVP - (2019 RETATHED ER [irite

The account Number is shown, with the description within the grid. The Access Type will be either “Write” or
“Read” —if there is no access, the account will not appear in the user’s list.

When the screen is displayed by “Account #”, users and their permissions are listed.

== [AUC] 1080-Users Account Security Inquiry
FiiE EOT  LEGUETS FUICNESE UTOERS ACCOUNTS Fayadie  rixeo Assets  Human Resources Budget Collections Tax MotorExcise Misc Billing  System  Favorites
BB GE wesm EYQomEd
2. Click on the [2 Account#] to . )
Users Account Security Inquiry
re-display the screen, & Account # o
. . Actions 10100-000-0000-000-00-00- 10400 CASH, TRASH
displaying the account _
User Description |Access Type
1.1 AN lAr Hrite
number at the top of the e e ———— pirite
. . U [ " prite
screen, with a list of users aeaLst ot T frite
. . E E irite
and their respective access I E— firite
TH ITF rite
H H [TH [r Write
shown in the grid. - - pirte
[HE e Write
> 0 < - r o > 2
B Task 1081: User Account Security Edit List e
User Account Security Edit List
Required: Enter Username ‘ELI | |E|E
Required: Enter Fiscal Year Range [ex: YYYY] From: Tu:
Runas O preview O Print - OPDF O CSY @ Excek
. . . If Printing use Duplex @ ves (O No
3. The [3 Edit List ] button will
Lookup Cancel Clear All
produce a listing; the
username and fiscal year T 5 |
range are required fields. The :
i ® 8 c D E F
IISt can be run as Excel Or 1 User_Description FY  Account# Account_Descriptio Access_Type|
® 2 lEk JE! 2025 0100-000-0000-000-00-00-10400 CASH, TRASH Write
PDF . 3 |EL El 2025 0100-000-0000-000-00-00-12700 TRASH CHARGES AR Write
4 EL e 2025 0100-000-0000-000-00-00-20200 ACCOUNTS PAYABLE, TRASH Write
5 EL El 2025 0100-000-0000-000-00-00-20210 ACCRUED PAYROLL, TRASH Write
6 EL El 2025 0100-000-0000-000-00-00-26600 DEF REVENUE-TRASH CHARGES Write
7 EL El 2025 0100-000-0000-000-00-00-26730 DEF REVENUE-TRASH LIENS Write
8 EL El 2025 0100-000-0000-000-00-00-26999 REFUNDS DUE (W/SITIST) Write
9 EL El 2025 0100-000-0000-000-00-00-32110 F/B RES FOR ENCUMB, TRASH Write
10 |EL El 2025 0100-000-0000-000-00-00-32160 BROUGHT FORWARD ARTICLES, TRASH Write
11 |EL El 2025 0100-000-0000-000-00-00-32711 F/B RESERVED FOR EXP - (2019)RETAINED Write
12 EL El 2025 0100-000-0000-000-00-00-35900 UNDES FUND BALANCE, TRASH Write
13 |EL El 2025 0100-000-0000-000-00-00-35906 TRASH RETAINED EARNINGS Write
14 [EL El 2025 0100-000-0000-000-00-00-38200 RES FOR ENCUMB, TRASH Write
15 EL El 2025 0100-000-0000-000-00-00-39100 REVENUE, TRASH Write
@/ EL] o oda Parhh 4 025 H400-000.H00900F* 0829200 - T anapecR JRASH P Wtes

With this feature all users will be able to see a

recise list of the accounts to which they have access.

[ADM-AUC-SY-8350]
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4 Help Reference Library New & Updated Content

Maintenance BU-110 Budget Processing [Updated]
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