GENERAL LEDGER

RELEASE NOTES—-DECEMBER 2018

This document explains new product enhancements added to the ADMINS Unified Community for Windows
General Ledger system.
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1. MAINTAIN ACCOUNTS IN CLOSED FISCAL PERIODS

Prior to the software update, for accounts where the Fiscal Period was closed, the only fields that allowed entry
were the fiscal year and the account number.

1.1. User Defined Field Updates [Enhanced]

Now, the User Defined fields may be edited on accounts in closed fiscal periods. This will allow designating fields
for use in preparing, for example, a Schedule A report.

IE [AUC] 1000-Maintain Chart of Accounts [theresa]

Goto...

Actions

1-Add Accourt

2-Edit List

3-Error List

4-Zero Accounts

7 Meww Acct Since

S-Summary Accts

Closed

File Edit Ledgers FPurchase Orders Accounts Payable  Fixed Assets

B S 2 W+ » o {EEN

=] i

Maintain Chart of Accounts e Gz

Human Resources  Budget  Collections  Tax  Motor Excise  Misc Billing  Systern Faworites  Help

- x

09-Jun-2014
Last Trcin FY

‘ Fr E015 Account

JE00-S70-0000-000-00-00-25550

Description KCCRUED COMP ABES PAYABLE
User Defined
Account Type [ Lisbility SubType P Posting
DOE Line 1 | |
Accounting Purpose Budgeting DOE Line 2
User defined field
Special Revenue? es (21Mo BudgetGroup NCL  Unclassifiq Description is set in the System Profile table.
Cash Account? Yes (@) No T mEEme !
Interfund Transfer? Yes Mo Budget Type Cperating COACode 5
Select for Int Dist? fes Mo Personal Services
Copy to Mext FY es Ma CIP COACode B
Mot Budgeted COACaode 7
Human Resources Account Access Read Cnly Limited COACode 8
Per Svis Account fes Mo COACode 9
Exclude from Budget Mill Rate Yes COA CDE‘E 10 ,_
COA Code 11
TEST
Budget Check Account  Q000-000-0000-000-00-00-00000
Description
Opening Balance Opening Bal Adj Encumbrance Debits Credits Remaining Balance

Actuals |

Work in Progress |

[ADM-AUC-GL-8322]

2. REPLACING A BANK/Inactivating a Bank Code [Instructions]

To inactivate a bank code, to prevent the inadvertent use of an “old” code when changing to a new bank, go to
Ledgers P Account Maintenance » Bank Codes, select the code for the bank to inactivate, and select Actions » Inactivate

Bank.
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2.1. Ledgers P Account Maintenance » Bank Codes

[ 1AUC] 2517-Maintain Bank Codes [theresa] - I3
File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tax Motor Excise MiscBilling System Favorites Help
B SE we s Y Q @ E L
Maintain Bank Codes
Gota.
Bank WS Mame BANC OF AMERICA 1 ABAF DEFL-0027-7 ABANumerator [
Actions
ABA Denaminatar
Add Bank
dress1 PO EOX 830175 Direct Deposit Orily
Edit List dress 2 @Yes  OMo
dress 3 CashBookBank  ImprestAceount
(eefomsie BErd ciy  [DALLAS State T Zip Code [F5283-0000 Oves  @Ho Yes (9Na
4-Accourts Pavable S-Accourts Pavable-4CH B-Human Resources Human Resources-ACH 7-Collections: 8-Misc Billino

Figure 1 Inactivate a bank on the Bank Code table

2.2. User Profile Screen (Multiple Tabs per User)

Go to the System P User Menu P User Profile » to set the Default Bank for users to something other than the old
bank: (If there is no bank on the user, leave it blank so that it will “fall through” and use the system default).

2.2.1. User Profile Screen » [3 PO/AP] Tab

User Profile Screen

Gt
° Bmered  07-Gep-2009 MUPDEVL
Adiions Username HERESA Changed  2¢—Gep-2018 THERESA
Name [Theresa Last Login 020t -2018 08:38:58.66 Live

1 General 2 Anﬁm Security 3POJAP 4 Human Resources 5 Bucet 6 Collactions 7 Misc: Billing ' Login Hist
Access for APJPO Vendors OTown O School @ Both Accept New Vendor Requests  OYes @ MNo

Allow Add Vendors on the Fly Qo

@ ves

Purchase Order Defaults Accounts Payable Defaults

Default Type
Default Bank

P Paunent Voucher

ERST  BANK

Default PO Type A Rezular

Sunnreas Pra#Rectict Eatred lain () Vs [CL

Figure 2 Accounts Payable default bank for each user on the User Profile screen

2.2.2. User Profile Screen » [4 Human Resources] Tab

User Profile Screen
sete. Btered  (7-Gep-2009
o Username ITHERESA Changed  02—0ct-2015
ors Name Theresa Last Login (7—(ort ~2018
1 General 2 Account Sscurity 3PO (AP 4 Human Resources 5 Budset 6 Collections 7 his
Human Resource Defaults
Tabh nccess{:? Employee Maintenance
Contact Information @ ves O Mo Default Bank ﬁ:'\rR PAYROLL - CITIZENS BANK
Personal Information @ vYes (Mo

Figure 3 Human Resources default bank per user
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2.2.3. User Profile Screen » [6 Collections] Tab

User Profile Screen
Gaote
° Erered  (7-Sep—2003 MUPDEVL
Actions Username HERESA Changed 02—t ~2018 THERESA
Name [Theresa Lsst Login 02-(ct-2018 14:01:22.62 Live
1 Genersl 2 Accourt Security IPOIAP 4 Human Resources 5 Buloet & Collections: 7 Misc Billine ¥ Loain Hist

Collection Defaults

Restrict User to process their own batches ONLY

Oves  @nin Default Bank E0A
Batch Entry screen - Set button to @ submit O Send To
Include in the List of SEND TO names ®Yes O No

validator - Receipt Printer IS

Figure 4 Default Bank for Collections Batches

2.2.4. User Profile Screen » [7 Misc Billing] Tab

=

User Profile Screen
colo Entered (7 -Sep-2009 MUPDEVL
Username HERESA Changed  DE—Sep—2018 THERESA
MName fTheresa

Last Login 02-(ct-2018 08:38:58.66 Live

1 General 2coount Securty | Ul 3P0 /AR

[ ¢ Human Resources 5 Budaet [ED 5 colections B3 7 viseBiina ¥ Locin Hist
Misc Billing Defaults
Restrict User to process their own batches ONLY — OYes  @MNo Default Bank
Batch Entry sereen - Set button to @ submit O Send To
Include in the List of SEND TO names @ves  OMNo

December 2018

Figure 5 Miscellaneous Billing default bank for each user on the User Profile screen

2.3. System P Department Group Profile Tab

System P Department Group Profile » Collections (for any departments that do Treasury Receipts Imports)
Treasury Receipts Import Defaults section:

Actions

4 Add Dept

5 Eclt List

6 Liser List

Department Group Profile

Dept Group Description  |AES RECREATION DEPT

1 General 2P0 AP 3 Collections

Collection Defaults

Treasury Receipts Import Defaults

Bank for CashiChecks
Bank for Credit Cards
Bank for Online Payments

POOL HR DIRECT DEROSIT
pool HR DIRECT DEPOSIT

Bank GL Account  QOG0-000-0000-000-00-00-00000
pool HR DIRECT DEPOSIT

Bank GL Account  0000-000-0000-000-00-00-00000
Bank GL Account  0000-000-0000-000-00-00-00000

Split Refund/Cradits into Separate Batch Yes Mo

Figure 6 Three options for default banks for Cash/Checks, Credit Card & Online payments for Collections

2.4. Module Control Values For Default Banks

24.1.

AP Voucher Batches — Module Control #2010

eq#|Description

M

efault Bank for Voucher Batches

|tnswer  [Edit Buttan

m |
ERST

Figure 7 Accounts Payable » Module Maintenance » Module Control

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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2.4.2. Treasury Collections Batches — Module Control #4003

Seqﬂ?Descrintinn [nswer  [Edit Button |..n.l_J

4003 [Mef ault Bank Code ICRE

Figure 8 Collections P Module Maintenance » Module Control

2.4.3. Miscellaneous Billing — Module Control #11002

Seq#|DescriptiDn |.ﬂ~nswer ‘

11002 Default Bank Code BOA

Figure 9 Miscellaneous Billing » Module Maintenance P Module Control

2.4.4. Human Resources — Module Control #6002

ceq#|Description [2nswer | Al_J

6002[Default HRF Bank IF'FI'!"R

3. JOURNAL ENTRIES P FUND BALANCED? [Enhanced]

Some sites wish to exercise additional controls on journal entries. To ensure that each journal entry

is fund balanced, a new module control value is introduced in this software update. Select Ledgers »
Module Maintenance P General Ledger Module Control P #1001 to control how journal entries are
handled if the entry is not fund balanced.

The default module control #1001 value is “N”, meaning that journal entries do not have to be fund balanced.

seg#lDescrintion I~ lanswer [Fdit Bytton | I
ournal Entry Must Be Fund Balanced
The report produced when checking a journal entry will lista “"WARNING: Fund #### not in Balance
— DR $$$$ CR $$$$” under the JE Errors section of the edit list. See Figure 10.

1134-FMREP: GLJRNERR .REP Printed 02-0ct-2018 at 15:03:05 by THERESA Page 1
Town of Admins
Journal Entry Error Edit List

: Fund 6480 not in Balance- DR
: Fund 1000 not in Balance- DR CR 362.06

1 No Line Item Errors £480-000-0000-000-00-00-10400

Figure 10 Journal Entry Error Edit List showing a Warning that fund is not in balance

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 26
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If module control #1001 is set to “Y”, and a journal entry is not fund balanced when checked, the system will not

allow the journal to be posted. See Figure 11. This is a hard error.

1134-FMREP: CLJRNERR .REP Printed 0Z-0Oct-2018 at 15:1
Town
Journal Entr:

34 by THERESA
f Admins
Error Bdit List

JE Errors

ERROR: Fund €480 not in Balance- DR 362.0& CR
ERRCOR: Fund 1000 not in Balance- DR CR 362.06

Page 1

Figure 11 Journal Entry Error Edit List showing an ERROR on funds not in balance

4. LEDGERS P Queries P User Account Security [Enhanced]

When checking security for a user, the system was not finding the username based on a partial
match and instead would display the message “E13-Invalid or Inactive User”. Now the system
will display the next user — for example, if the username being sought is “LuAnn”, and “Lu” is

[ADM-AUC-GL-8309]

entered in the username box, the LuAnn record will be displayed. A partial search term will display

the desired record.

Users Account Security Inquiry

User Alex Ketabi Fiscal Year  Po22 ‘

Iﬁ Check Error -

Figure 12 Before - error message when a partial search was entered

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Users Account Security Inquiry

User Alex Ketabi Fiscal Year 2022 ‘

Ty
Users Account Security Inquiry

User ENIEY] Lufinn Moore Fiscal Year 022

Account# Description Access Type
(11 00-000-0000-000-00-00-10200 Write

O Q0= 000-0000—000-00-00-10400 CASH. TRASH COLLECTION birite

O O0-000-0000—-000-00-00—-12400 TAX LIEMS RECEIVARELE Write

(11 00-000-0000-000-00-00-12700 TRASH CHARGES RECEIVABLE Write

0 O0-000-0000-000-00-00-20100 LARRANTS PAYABLE birite

Figure 13 After — the system will match on a partial name entered and present the desired record
[ADM-AUC-GL-8312]

5. QUERIES P Transaction History [Enhanced]

ADMINS added information on the deduction type, year, and bill number to the [Display — Notes] field on the
transaction history screen to identify REO3 deduction transactions (Abatements and Exemptions).

All Trx Co Transaction History
Goto.
HEIED Posting# FY Reference# User Bat
2016 518500 RAO3111672

£ Drill Doreen

7 Acct Bal Incuiry
& Excel

a Excel by Date 1 sccount | ZPastinae | 3 User Betch | 4 Reference# | 5TrxDate |
Trx Date Account Humber Line 6L Line TrxCode Amount Type Display - Notes |
15-Mar-2016 1000-000-0000-000-00-33-12200 14 1 REGZ 298,16 CR

15-Mar—2016 1000-000-0000-000-00-33-12300 1d 1 REO3 898,16 DR

15-Mar-2016 1000-000-0000-000-00-3d-12200 2d 1 REO3 853,21 CR

15-Mar-2016 1000-000-0000-000-00-34-12300 24 1 REO3 853,21 DR

15-Mar-2016 1000-000-0000-000-00-35-12200 34 1 REO3 829.35 CR

15-Mar-2016 1000-000-0000-000-00-35-12300 34 1 REOZ 829,35 DR

Figure 14 Before — no notes were displayed for RE03 (Abatement / Exemption transactions

This will help to relate Real Estate transactions with General Ledger entries.

Al Tr Co |Transaction History |

e Type Asset. 0 PO Balances
FY  Account Number Sub-Type Posting K PO Balance as Of
[1000-000-0000-000-00-00- 12300 Status Active
& Drill Dowen PROVISION FOR ABATEMENTS 2 EMEMPTIONS Fund Status  Active
7 Acct Bal Inguiry
8§ Excel
9 Excel by Date 1 Accournt 2 Posting# L

— TrxCode Display - Notes
[Trx Date Reference®| Ling| G| User Bat#| Postin = % =
26-0ct-2018 670300 14 REO3 0261841 BE624E #M for 2017 Bill# 006709-00

PE-0ct-2018| 664900 | 13 REO3 M_HHH%BT for 2017 Bill# 006649-00

s = | RECZREE] SRR For 2017 Bill# 006649-00

Figure 15 After—the Transaction History screen [Display Notes] button shows the deduction type, year and bill #
[ADM-AUC-GL-8254]
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6. REPORTS

ADMINS changed the output file names for some reports, added a new report and updated a report.

6.1. Overnight Posting Reports [Enhanced]

ADMINS added the date and time to the output file names for the General Ledger Posting reports produced by the
overnight posting process. Prior to the software update, the file names shown in the image in Figure 16 did not
include the Year/Month/Day/Time and were over-written each time the posting was run. Now, each report, with
the date and time stamp included in the file name, will remain in the folder until archived by the periodic
automated archive process.

GL_Tren_Posting_Smry_AUCBATCH_20181120003601.pdf  11/20/2018 9:36 AM  Adobe Acrobat D... KB A
GL_Posting_Batch_AUCBATCH_20181120093601.pdf 11/20/2 iy Adobe Acrobat D... KB A
GL_Posting_Error AUCBATCH_201281120093601. pdf 11/20/2018 9:36 AM  Adobe Acrobat D... 768 KB A

Figure 16 Overnight Posting reports now include a date and time stamp in the output file name

+'&  Thisis relevant only to sites choosing to post batches overnight. To learn more
% about using this option, contact support@admins.com.

[ADM-AUC-GL-8323]

6.2. Transaction History PFind a Transaction Dollar Amount [New]

ADMINS created a new

. 3 Ledger Transaction History Reports report aIIowing users to
Reeport ame [wiews [Report_[Last Run Date searCh for transaCtionS
Actions 1630-Transaction Detail Report. w/Notes | | Run |153-Aug-2018 Of a Speci-ﬁc do“ar
16324‘-6“55':“_ B Task 1165 Transaction History - &mount Search X H -
L35 Transactd - amount. This report
_ 1629*T|‘ansactl. Transaction History - Amount Search i
Ropor ategores Gt | ot Fiseal vear 1| could help a user to balance a bank
2 Transaction History 1833-Transact] Required: Enter Search Amount 1 balance tO the AUC System for CaSh or
jorith to Date 1634-Transacti - - - - . -
R T Transacti if reviewing journal entries to try to find

1667-Transacti Run as @ Excel
1636-Transact.i
1540-Transacti
1699-Transact.i

an amount that has hit the general

Lookup — T 1| ledger several times. Finding all of the
el transactions of a specified amount

Fun would help in determining, for example,
if an adjusting entry needs to be made.

ion Report - PO Transactions

1165-Tranzaction History — Amount Search

Figure 17 Report #1165 Transaction History — Amount Search

Select Ledgers P Reports P Report Library P [Transaction History] to run report #1165, Transaction History—
Amount Search. The report runs to Excel®. Two fields are required: Fiscal Year, and the dollar amount the user is
searching for. In the example, transactions in fiscal year 2019 are being searched for the amount $362.06. The
following report shows the result:

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 8 of 26
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A B c D E F G H | J K L It i) Q P G
1 Tix Date Year Account Description Bef # Line GLLn Code Sub User Batch Posting # Post Date Approp/Open Approp Adj Encumbrances Debit Credit
2 102202016 2019 0200-000-0000-000-00-00-36200 RESERVE FOR ENCUMBRARICE 15610 1 1 PO Bee2799 5,862,799 102212016 36206
3 [10/2202018 2019 0200-000-0000-000-00-00-39200 ENCUMERANCE 15610 1 1 PO ‘Bee2799 8,862,799 10/22/2018 36206
4 |10/22/2018 2019 0200-450-0000-004-00-00-52240 EGUIP MAINT COSTS/CONTRACTS 19610 1 1 POM ‘bes2799 8,862,799 10/22°2016 36206
5 [10/2202018 2019 0300-000-0000-000-00-00-10400 CASH, UNRESTRICTED 416904 1 1 APO fist19 8,862,801 10/2212018 36206
6 [10/22/2018 2019 0300-000-0000-000-00-00-20200 ACCOUNTS PAYABLE 416904 1 1 AP0 fis119 8,862,801 102272016 362.06
7 102202016 2019 0300-000-0000-000-00-00-20200 ACCOUNTS PAYABLE 416904 1 1 APO2 KERE] 5,862,800 10/22/2016 36206
& [10/2202018 2019 0300-000-0000-000-00-00-39300 EXPEMDITURE 416904 1 1 ApO2 fist1g 8,862,800 10/22/2018 36206
9 [10/22/2018 2019 0300-450-0000-004-00-00-54230 MOTORIZED EQUIPMENT AND PARTS 416904 1 1 APO2 KERE] 8,862,800 10/22/2016 36206
10 1072202018 2019 1000-000-0000-000-00-00-10400 CASH, UNRESTRICTED CHECKING 1711250 H 10 DPO1 3 8,862,804 10/2212018 36206
11 10/22/2018 2019 1000-000-0000-000-00-00-10400 CASH, UNRESTRICTED CHECHING 22 40 RCH  REOT Be4 8,862,804 10/2272016 362.06
12 (1022016 2019 1000-000-0000-000-00-00-10400 CASH, UNRESTRICTED CHECHING 22674 2 1 JED1 ‘Bee27es 5,862,785 10/272018 36206
13 10/22018 2019 1000-000-0000-000-00-00-10400 CASH, UNRESTRICTED CHECKING 22675 2 1 JEO1 "Be62786 8,862,736 10/202015 36206
14 10/22/2018 2019 1000-000-0000-000-00-00-39100 Revenues 1711250 45 10 DPD1 TS 8,862,804 10222016 36206
15 102202018 2019 1000-000-0000-000-00-00-39100 Revenues 2521 40 RO RE0T Be4 8,862,804 10/2212018 36206
16 1022016 2019 1000-000-0000-000-00-00-39300 Expenditures 22675 10,002 1 JEM ‘Gee27 86 8,862,786 10202018 362.06
17 1002202018 2019 1000-000-0000-000-00-00-41710 PEMALTIES & INTEREST, REAL ESTAT 23 40 ROt RE0T Fod 5,062,804 10/22/2016 36206
16 10/22/2018 2019 1000-000-0000-000-00-00-43236 111F REMBURSEMENTS 1711250 45 10 DPO1 ®es 8,862,804 10/22/2018 36206
19 1022016 2019 1000-000-0000-000-00-00-86688 Suspense 22674 JEM ‘Bes2785 8,862,785 1022018 36206
20 1022018 2019 1000-137-0000-001-00-00-52010 ADVERTISING 22675 4 1 JEO 'Be62786 8,862,736 10/202015 36206
21 1022016 2019 6480-000-0000-000-00-00-10400 CASH, PLANNING BOARD REVOLYING 22674 1 1 JEM ‘Bee278s 8,862,785 10202018 362.06
22 10202016 2019 6480-000-0000-000-00-00-10400 CASH, PLANNNG BOARD REVOLYING 22675 1 1 JED1 ‘Bee27e6 5,862,785 10/272018 36206
25 10/22018 2019 6480-000-0000-000-00-00-33300 EXPENDITURE 22675 10,001 1 JEO1 'Be62786 8,862,786 10/202015 36206
24 1022016 2019 6480-000-0000-000-00-00-52010 ADVERTISING 22675 3 1 JEM ‘be2766 8,862,786 1022018 36206
25 10i202018 2019 6480-000-0000-000-00-00-866588 SUSPEMSE 22674 JEO 'Ba62785 8,862,735 107202015 36206
26 362.06 3,962.66 4,344.72

Figure 18 Sample output of report #1165, Transaction History — Amount search

The report shows the data in columns A through Q, described below:
Column Column Label Description of Contents

A Trx Date Date of each transaction
Year Fiscal year (will always be the same as that entered on the report)
Account Account number

Description

Account description as defined on the Chart of Accounts maintenance
screen

B
C
D
E

Ref #

if an AP## transaction, the voucher #, PO##, the PO #, JE&##, the journal #,
for Treasury Receipts (DP01) the Transaction number)

Line #

Transaction line number (voucher, po, journal, or receipt batch line
number)

GLLn

General ledger line # - if multiple GL lines are used, this identifies what line
is referencing the amount

Code

General Ledger Transaction code (see Ledgers P Queries P Gl Transaction
Codes for a list of codes & descriptions)

Sub

In collections batches, further identifies the type of transaction

User batch

The user batch in which this transaction was processed

Posting #

The general ledger posting number— used on query screens and reports for
transactions with that posting number

-

Post Date

The date the transaction was posted to the General Ledger

Approp/Open

Appropriation/opening amount for the account—if the transaction amount
searched for was an appropriation amount, it will show in this column

Approp Adj

Appropriation adjustment amount for the account—if the transaction
amount searched for was an appropriation adjustment, it will show in this
column

Encumbrances

Encumbrance amounts are generally created by either purchase order
activity or via payroll encumbrances

Debit

The specified amount will appear here if it was used to debit an account

Credit

The specified amount will appear here if it was used to credit an account

[ADM-AUC-GL-8314]

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.

Page 9 of 26



ADMINS Unified Community Release Notes — Version 18.4
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6.3. Transaction Detail Report Added Notes — RE Deductions [Enhanced]

ADMINS added information on the deduction type, year, and bill number to the [Display — Notes] field. This will
help to relate Real Estate transactions with General Ledger entries. Select Ledgers P Reports P Report Library
[Transaction History] to run report #1165, Transaction History—Amount Search. The report runs to Excel®.

| .ﬂ f) ~ - GL_Tren_Detail_with_MNotes_ THEREZA[A].xml - Bicrosoft Excel
Haome Insert Page Layout Formulas Data Fewi g e
WG - fx
A B (i 8] E F G H | J K L 1] I ki
1
2 Trans Date <Code GLPost# Ref# Line GLLn Total Approp Encumbrance Debit Credit Het-Amount Hotes TR-Revenue-Code User-Batch
3 26-0ct-2015  REOD3 8562522 o 14 1 o.0a 0.00 175.00 0.0a 175.00 RE10261541
4 26-Oct-2015 REODS 5562523 1] 13 1 0.00 0.00 50.00 0.00 50.00 RA10261542
5 26-0ct-2015  REOD3 0562523 0 24 1 o.0a 0.00 50.00 0.0a 50.00 R&10261542
B 24-0ct-2018  REOD3 8862817 o 14 1 o.0a 000 1,20000 0.0a 1,200.00 R&10241837
T 24-0ct-2015 REO3 5562513 1] 14 1 0.00 0.00 100000 0.00 1,000.00 RA10241835
§ 22-0ct-2015  REO3 0562795 o 14 1 o.0a 0.00 TiT o0 0.0a 7700 RA10221536
9 30-Jul-2018 RED3 8882520 o 14 1 0.0a 0.00 §00.00 0.00 §00.00 R&10241539
A0 | 30-Jul-2015 REO3 8562521 o 14 1 o.0a 0.00 §00.00 0.0a §00.00 R&10241540
11 | 30-Jul-2018 REOD3 8362821 o 24 1 o.0a 0.00 900.00 0.0a 900.00 R&410241840
12 1000-000-0000-000-00-00-12300 PROVISION FOR AB 0.00 0.00  5,752.00 0.00 5,752.00
13
14 |26-Oct-2018  REO3 8862822 o 14 1 0.0a 0.00 0.0a 175.00 -175.00 RE10261541
15 |26-0ct-2018  REODS 5362523 o 13 1 o.0a 0.00 o.0a 50.00 -50.00 R&10261542
16 |26-Oct-2018  REO3 8862823 o 24 1 o.0a 0.00 o.0a S0.00 -50.00 R&102615842
17 24-0ct-2015 REOS 8562517 1] 14 1 0.00 0.00 0.00 120000 -1,200.00 RA10241837
18 |24-0ct-2018  REOD3 5362515 o 14 1 o.0a 0.00 000 1,000.00 -1,000.00 RA&10241535
19 |22-0Oct-2018  REO3 8862735 o 14 1 0.0a 0.00 0.0a 77700 Rrrrd R&10221836
20 | 30-Jul-2015 REOD3 8562520 o 14 1 o.0a 0.00 o.0a §00.00 -500.00 R&10241539
21 |30-Jul-2018 REOD3 8362821 o 14 1 o.0a 0.00 o.0a 800.00 -800.00 R&410241840
22 30-Jul-2015 REOD3 5562521 1] 24 1 0.00 0.00 0.00 S00.00 -800.00 R&10241540
23 1000-000-0000-000-00-37-12200 2017 REAL ESTATE 0.00 0.00 0.00 5,752.00 (5,752.00)
24 | ==Total** 0.00 0.00  5,752.00 5,752.00 0.00
25

Figure 19 Before - no notes were displayed for RE03 (deduction) transactions

| 9~ |+ GL_Tren_Detail_with_Maotes_ THERESA[A]xml - Microsoft Excel
Home Insert Page Layout Formulas Data Rewiew Wiew
X3l - Jx
A B © ) E F G H | il K L Il i)
1
2 Trans Date Code GLPost? Ref# Line GLLn Total Approp Encumbrance Debit Credit Het-Amount Hotes TR-Revenue-Code User-Batch
3 26-Cct-2018 REOS 8862822 o 14 1 .00 0.00 175.00 0.00 175.00 EXM for 2017 Bill# 006709-00 RE10261541
4 | 26-0ct-2018 RE0Z 8362323 o 13 1 0.00 0.00 50,00 0.00 50.00 ABT for 2017 Bill# 006649-00 RA10261542
5 26-Cct-2018  REOS 5862823 o 24 1 .00 0.00 50.00 0.00 50,00 ABT for 2017 Billd 006649-00 RA10261542
6 24-Cct-2018 REOS 8362817 o 14 1 .00 000 120000 0.00 1,200.00 ABT for 2017 Bill¢ 001002-00 RA10241837
7 24-Qct-2018  REOS 53862818 o 14 1 .00 000 1,000.00 0.00 1,000.00 ABT for 2017 Bill¢ 001003-00 RA10241535
§ 22-0ct-2018 REOS 8862798 o 14 1 .00 0.00 77700 0.00 FI7.00 ABT for 2017 Bill# 001144-00 RA10221836
9 50-Jul-2018 RE0Z 8362320 o 14 1 0.00 0.00 G00.00 0.00 GS00.00 ABT for 2017 Bills# 001004-00 RA102415359
10 | 30-Jul-2018 REOS  G862821 o 14 1 .00 0.00 §00.00 0.00 800.00 ABT for 2017 Bill# 001007-00 RA10241540
11 1 30-Jul-2018 REOS  G862821 o 24 1 .00 0.00 900.00 0.00 900.00 ABT for 2017 Bill# 001005-00 RA10241540
12 1000-000-0000-000-00-00-12300 PROVISION FOR AB 0.00 000 5,752.00 0.00 5,752.00
13
14 26-Oct-2018 REODG  ©362g22 o 14 1 0.00 0.00 0.00 175.00 -173.00 EXM for 2017 Bill¥ 006703-00 RE10261841
15 |26-0ct-2018  REO3 8862523 o 13 1 .00 0.00 .00 50.00 -50.00 ABT for 2017 Bill¢ 006649-00 RA10261542
16 26-Oct-2018 REOZ 8362323 o 24 1 0.00 0.00 0.00 50,00 -50.00 ABT for 2017 Bill# 006649-00 RA10261542
17 |24-0ct-2018  REO3 8862317 o 14 1 .00 0.00 000 120000 -1,200.00 ABT for 2017 Bill# 001002-00 RA10241837
16 24-0ct-2018 RED3 8862515 o 14 1 .00 0.00 000 1,000.00 -1,000.00 ABT for 2017 Bill# 001003-00 RA10241535
19 22-0ct-2018 REO3 8862795 o 14 1 .00 0.00 .00 77700 -777.00 ABT for 2017 Bill 001144-00 RA10221836
20 1 30-Jul-2018 REOS 5862520 o 14 1 .00 0.00 .00 §00.00 -500.00 ABT for 2017 Bill¢ 001004-00 RA10241539
21 30-Jul-2018 RE0Z 8362821 o 14 1 0.00 0.00 0.00 800.00 -300.00 ABT for 2017 Bill# 001007-00 RA10241540
22 130-Jul-2018 REOS  G862821 o 24 1 .00 0.00 .00 900.00 -900.00 ABT for 2017 Bill# 001005-00 RA10241540
23 1000-000-0000-000-00-37-12200 2017 REAL ESTATE 0.00 0.00 000 5,752.00 {5,752.00)
24 ***Total*** 0.00 0.00  5,752.00 5,752.00 0.00
25

Figure 20 Notes are displayed for RE03 (deduction) transactions — exemptions, abatements, year and bill #
[ADM-AUC-GL-8254]
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7. YEAR END PROCESSING

Ledgers

General Ledger

Account Maintenance
Journal Entry Processing
Paosting Control

Audit Owerrides

Queries

Reports

OpenGov Dashboard

“ear-End Processing

R .

Create Mew Fiscal Vear (Online)

Unpast Processing Create Mew Fiscal Vear (Batch)

Module Maintenance >

Copy Accounts Changing Fiscal Year (Online)

December 2018

B Task 130%: Copy Accounts Changing Fiscal Year {Online) X

Copy Accounts Changing Fiscal Year [OnLine]

Required: Enter Fiscal Year Range From: [2g19 Tu:

Run as @ preview O Print
If Printing use Duplex @ yeg

J PDF
U No

Lookup Cancel Clear All

7.1. Copy Accounts Changing Fiscal Year [New]
This process is used to:

1. copy newly created “From” fiscal year accounts to the “To” year, or

2. update the status (active or inactive) of accounts in the “To” year based on the status of the account in the

“From” year

5

Maintain Chart

Q0-00-10400

‘ Fr 000 Account

Description [CASH, TRASH COLLECTION

‘ Account Type i Asszet

SubType F Paosting

Accounting Purpose

Budgeting

Special Revenue?
Cash Account?

Interfund Transfer?
Select for Int Dist?

@) Yes
@ es
O Yes
O es

ONo
O Ma
® Mo
® Mo

Budget Group ] MCL

Budget Type () Operating
(I Personal £
QOcCIP

Copy to Next FY

(® Mot Budge

(OYes @ Mo
|

This may be used when new accounts are added in
the current f