GENERAL LEDGER

RELEASE NOTES - JUNE 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
GENERAL LEDGER system and installed on your site in June 2015.
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ADMINS Unified Community

Release Notes — Version 6.1

General Ledger

1. JOURNAL ENTRIES

1.1. Budget Transfers

June 2015

Budget transfer journal entries were showing up in the Reference tab of the transaction history screen as “BA”
instead of type “BT”. This was corrected. To access the Transaction History screen, select Ledgers P Queries P

Transaction History. Click on the tab labeled 4 Reference#.

Journal History

ing Al Transaction History

Goto...
Betions Journal#, Transaction Date FS-Apr—2015 Entere: ]
0 Tynd ot Transfar GL P Reference# FY  Posting# User Batch#
Catego o’ Posted Date  20-Apr—2015 Allocal : 2015 BMa175 A596175
2 History Listing 1 Wieww Motes Entered as a BT type journal
SDEtENS | @attachments | 1 Accourt 2 Posting | 3 Liser Batch | 4 Reterence? |
Line Code FY  Ref?  Account? Budget Amount It Humber Line GLLine TrxCode amoungfype’
1 2015 0200-450-0000-004-00-00-52010 —100,00 50-0000-004-00-00-52010 1 1 JEO1 —-100, BA
2 2015 0100-430-0000-004-00-00-52030 100,00 [20-0000-004-00-00-52030 2 1 Jeol 100 BA
.
Figure 1 Before
g ing Al i i
Joumnal History L Transaction History
Goto
G Journal; 3 Transaction Date 51*.Tum*2015 Entere nce# FY  Posting? User Batch#
_— s Hyizet Transfer 6L P 2007 2023 008023
Categol Sa® o Posted Date  01-Jun-2015 Alloca
2 Histary Listig | 1 Views hotes Testing BT showing uwp ss BA after the code correction
5 Lzl | gatschments | 1 Accourt 2Postingt | 3 User Batch_| 4 Reterercet |
Line Code FY Refi  Account¥ Budget Amount nt Humber Line GLLine TrxCode amougl Type
2015 0100-430-0000-004-00-00-52040 50000 h0-0000-004-00-00-52040 + 4 gpet _so0. @ BT
E] 2015 0100-430-0000-004-00-00-52010 500,00 Ba-0000-00d-00-00-52010 5 1 ol 500,06 ET

Figure 2 After

2. YEAR END PROCESSING

2.1. Create New Fiscal Year

2.1.1. Llive

[ADM-AUC-GL-8167]

To minimize processing time, in a prior software update, the automatic rebuilding of account security was

suppressed from the Create New Fiscal Year process. This was helpful for sites with Module Control 1200 set to
“A”, which rebuilds account security every night (making it less likely to be required to rebuild account security
each time the Create New Fiscal Year process is run).
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Release Notes — Version 6.1
June 2015

S

Ledgers

Account Mainkenance
Journal Enkry Processing
Pasting Contral

Audit Overrides

Queries

Reports

Openzoy Dashboard

Seq# Answer

3

»

3

b System Module Control
3

' Description

3

»

Create Mew Fiscal Year

‘ear-End Processing

W Rebuild Account Security CAJLL Mightz or [Flriday night only A

Now, for sites with module control 1200 set to “F”, the Create New Fiscal Year process will rebuild security each
time it is run to ensure that the users will have access to accounts as soon as the process is complete.

You may set module control 1200 to A or F depending upon your preference. However, most sites prefer to set it
to “F” for most of the year and then switch it to “A” during fiscal year-end when frequent changes are being made
to the chart of accounts. Then, typically in mid-July it would need to be re-set back to “F”. The only difference
between these settings is whether your site runs the lengthy rebuild process every night or whether you only run it
once a week (on Fridays).

[ADM-AUC-GL-8159]

2.1.2.

This created an issue for sites running the Create New Fiscal Year in the Training area, as there is no overnight job
to rebuild account security for the training account. Now, when Creating the New Fiscal Year in the Training area,
account security is always rebuilt.

Training

[ADM-AUC-GL-8159]

2.2. Roll Ledger Balances Forward
An issue was identified with the Roll Ledger Balances forward process that was doubling the amounts in the
encumbrance and reserve for encumbrance control accounts for the new fiscal year. Journal entry corrections were

required in the past.

Ledgers

Account Maintenance
Journal Enkry Processing
Posting Control

Audit Crverrides

Queties

Reports

Year-End Processing

|Unpost Processing
Module Maintenance
Interfaces/Imports
Site Specific

3
3
3
3
3
3
CpenGoy Dashboard 3
3
5
»
3
3

Creake MNew Fiscal Year

Copy Secounts Changing Fiscal
Close ko Fund Balance

Reverse Close ko Fund Balance

Roll Ledger Balances Forward

With this software update, if the fund in the fund table:

e does not close to Fund Balance, and
e it does roll ALFRE
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ADMINS Unified Community
General Ledger

S

The encumbrance account and reserve for encumbrance amounts will not be rolled forward during the year end
process. Rather, the encumbrances are established during the Purchase Order roll forward.

Maintain Elements-Fund I~
Do Mot Close

Fund Description Group Type Categary Sub-Clazs Summary Fund? Clozeto FB7 Foll ALFRE?  Ful
5000] CYCER E

010 |LUAMH™S TEST FUND L Gl VIR S O
pioo TRASH-OPERATING FUND TRASH AR Y Oy N &y O
pzon ATER-OPERATING ATER EN GV Cy &N &y O

300 EEHER-OPERATING FUND EH 0 Cy &GN CY &GN &Y ON[
| eyl n " F="um ™ L2 b [ £~ b |

Figure 3 Maintain Elements — Fund Table Showinng Funds that Roll Forward

[ADM-AUC-GL-8164]
2.3. Appropriation Balance Forward

2.3.1.

Fixed an error on the header of the report so that the user name and page number will be correctly displayed.

Report of Accounts Not in the “To” Fiscal Year

Printed 12-May-2015 at 16:03:3
Towm of ADMINS
Accounts not in TO Fiscal Year

ilf
(1]

[ Courier Hew =l [s =] Bl]lglﬁil = lgg EEI@I

Frinted Z8-May-Z015 at 15:56:18 by THERESA Page 1
Town of ADMINS
Accounts not in TO Fiscal Year

I Caurier New

=] B

k113
1481-GLAPRSELTNF. REP

11z

1481-GLAPRSELTNF.REP

bPageEl

These hccounts will NOT be loaded for Jelection These Aooounts will NOT be loaded for felection

F¥ Account Number Description
/ P Account Number / Description

0010-001-0000-000-00-00-42004 »>>>>> ACCOUNT NOT IN FY 2016

0010-010-D000-000-00-00-42101 >>>»»> ACCOUNT NOT IN FY 2016 0100-001-0000-000-00-00-52016 »>>»>> ACCOUNT HOT IN FY 2016

#** Grand Total *#** § of Records: 1

Figure 5 After

*#% Grand Total *** # of Records: 2

Figure 4 Before
[ADM-AUC-GL-8171]

2.4. Exp/Rev Projection Report and Worksheets

Ledgers

Account Maintenance
Journal Entry Processing
Posting Contral

Audit Crverrides

Queties

The Expenditures and Revenues Projections worksheets and reports were
displaying the page numbers on the screen but the page numbers were not
visible on the printed page. This was corrected.

OpenGoy Dashbaard

To run this report, select Ledgers P Year-End Processing P Exp/Rev

Create New Fiscal Vear

nipast Pracessing
Module Maintenance
Interfaces/Imports
Site Specific

Help Reference Library
Ledgers Help

r
3
3
e
r
Reports 3
>
r
L5
3
13
r

Copy Accounts Changing Fiscal fear
Close to Fund Balance

Reverse Close bo Fund Balance

Roll Ledger Balances Forward
Rewerse Balance Forward

Fiscal Year End &tchive and Reporting
Appropriation Balance Forward
Rewerse Appropriation Forvward

Projections.
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ADMINS Unified Community

Release Notes — Version 6.1

General Ledger
Exp/Rev Projections
Description Date
lzsue Projection Warksheets (by Fund and Degt)

Build Projection Workfile 18-Mar-2015

Erter Projection Amounts 18-Mar-2015
lssue Projection Report 18-Mar-2015
Archive Projection File

June 2015

1340-GLEXF FRIWEK. REP Printed 13-Mar-2Z0l5 at 16:18:34 by THERESA Page
Towm of ADMINS
Izsue Projection Worksheets (by Fund and Dept)
Fiscal Year: 2016
Account Humber and Description Adjusted Budger Open PO's YTD Exp's Remain Bal Projected Variance
0010 LUANN'S TEST FUND
Expenditures
0010-000-0000-000-00-00-51110 DEPARTMENT HEAD 3SALART 5,000.00 5,.000.00
Total Expenditures 5,000.00 5,000.00
Total 5,000.00 5,000.00
Figure 6 Before - Projections Worksheets
1340-GLEXPPRIWEE.FEF Printed zZz2-May-20Ll5 at 16:58:14 by THEREZA Page 1
Town of ADMINSG
Iszue Projection Worksheeta (by Fund and Dept)
Fiscal Year: 2016
Account Nuwber and Description Adjusted Budget Open PO's Y¥TD Exp's Remain Bal Projected Fariance
0010 LUANN'S TEST FUND
Expenditures
0010-000-0000-000-00-00-51110 DEPARTMENT HEAD SALARY 5,000.00 5,000.00
Total Expenditures 5,000.00 5,000, 00
Total 5,000.00 5,000,00
A . A
Figure 7 After - Projections Worksheet
1T
1341-GLEXFFRIFIN.REF Printed 1&§-Mar-z015 at 13:42:57 by WENDY Page
Town of ADMINSG
Issue Projection Report
Fizcal Year: 2016
Account Nuwber and Description Adjusted Budget Open PO's YTID Exp's Femain Bal Frojected Variance
0010 LUANN'S TEST FUND
Expenditures
0010-000-0000-000-00-00-51110 DEPARTMENT HEAD 3ALARY 5,.000.00 5,000.00 5,000.00
Total Expenditures 5,000.00 5,000, 00 5,000.00
Total 5,000.00 £,000.00 5,000.00
Figure 8 Before — Projections Report
Printed 15-Mar-2015 at 13:52:36 by WENDY Page 1
Town of ADMING
Izsue Projection Report
Fiscal Year: 2016
Account Mumber and Description Adjusted Budget Open PO's TTD Exp's Remain Bal Projected Variance
0010 LUANH'S TEST FUND
Expenditures
0010-000-0000-000-00-00-51110 DEPARTMENT HEAD 3ALARY 5,000.00 5,000.00 5,000.00
Total Expenditures 5,000.00 5,000.00 5,000.00
Total 5,000.00 5,000.00 5,000.00

Figure 9 After — Projections Report

[ADM-AUC-GL-8160]
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3. REPORTS

3.1. 1614-Projected Expenditure Summary

To run this report, select Ledgers P Reports P 1614 Projected Expenditure Summary.

Ledger Year to Date Reports

Report Hame

1610-Trial Balance Sample Run

1612-Trial Balance w/WIP Sample Run

1613-Expenditure Summary Sample Run

1655-Expenditure Summary w/WIP Sample Run
—| i Sample Fun

1614-Projected Expenditure Summary Sample Fun

The calculations on this report related to the current month and where it is in the fiscal period were incorrect. Note
the Columns Labeled “Projected Activity” and “Over/Under Appropriation”.

1£14 -GLEXFEUMFRT . REP Printad 15-Apr-2015 at 10:47:38 by LUAMN Fage 1
Town of ADMIRE
Projected Expenditure Summary

Fiscal Year: 2015 to 2015

et Actiwity
Account Number and Descriptioa Appropriations Enc + DR - CRE

Projected Cver / Undsr
Rctivity Appropriation

0010-000-0000-000-00-00-51110 DEFARTHENT HEAD SALARY 5,000.00 . oo 5,000.00 . oo .oo .oo
0100-001-0000-000-00-00-52016 GENERAL GOVERNM: FUNARI ROA .1 oo oo . oo .oo oo
0100-430- -00-00-51120 ADMINISTRATIVE PERSONHEL EA 50,000.00 . oo 50, 000.00 . oo .oo .oo
0100-430-0000-004-00-00-51130 50,000.00 . oo 50,000.00 . oo .oo .oo
0100-430-0000-004-00-00-51131 FERMANENT FERSONNEL BE,100.00 2,1B5.64 BE,100.00 437.13 Z,622.78 B52,040.08 Under
0100-430-0000-004-00-00-52010 ADVERTIEING 150, 000.00 175.00 150, 000.00 35,00 210.00 149,755.00 Under
0100-430-0000-004-00-00-52030 TELEFEONE 155, 000.00 26.00 155,000.00 5.20 31.z20 154,5%63.60 Under
0100-430-0000-004-00-00-52040 FRINTING, BINDING AND COF¥IN 160, 000.00 32.00 160, 000.00 &.40 3B.40 159,555. 20 Under

0100-430~-0000-00
0100-430-0000-00:

-00-D0-52700 TRASH REMOVAL S18,380.00 27,352.53 918, 380.00 5,450.58 3z, 703.54 BE0,225.87 Under
-00-00-52701 TRASH INCINERATION 911,600.00 500.00 911,600.00 100. 00 600.00 910,500.00 Under

Figure 10 Before

The report calculations are now correct.

1614 - GLEXFSUMFRT . REP Printed 21-Apr-2015 at 14:59:56 by LIUANN Page 1

Town of ADMINE

Frojected Expenditure Summary
1 Year: 2015 to 2015
Het Activity Remaining Awerage j Frojected

Account Humber and Description Appropriations Enc + DR - CR Balance Period Activity Actiwvity Balance
0010-000-0000-000-00-00-51110 DEFARTHENT HEAD EALARY 5,000.00 - 5,000.00 .o .00 5, 000.00
0100-001-0000-000-00-00-52016 GENERAL GOVERNM: FUNARI ROA -00 -oo -00 -oo .00 -oo
0100-430-0000-004-00-00-51120 ADMINIETRATIVE PERSONNEL EA £0,000.00 -oo £0,000.00 -oo .00 §0,000.00
0100-430-0000-004-00-00-51130 E0,000.00 .o E0,000.00 .o .00 50, 000. 0D
0100-430-0000-004-00-00-51131 PERMAMENT PERSONNEL B5,100.00 2,185.64 B2,914 36 218.56 437.12 B2, 477.24
0100-430-0000-004-00-00-52010 ADVERTIEING 150, 000.00 3,175.00 140,825.00 917.50 1,835.00 138,590. 00
0100-430-0000-004-00-00-52030 TELEFHONE 185, 000.00 3,3z26.00 151, 674.00 332.€0 665.20 151,008.E0
0100-430-0000-004-00-00-52040 FRINTING, EINDING AND COFYIN 160, 000.00 32.o00 159, 3&68.00 3.z20 €.40 159, 561. 60
0100-430-0000-004-00-00-52700 TRASH REMOVAL 318,380.00 27,252.53 891,127.07 2,725.29 5,450.58 B85 ,ET6.45
0100-430-0000-004-00-00-52701 TRASH INCINERATION 911, 600.00 500.00 911,100.00 50.00 100.00 211, 000.00
0100-550-0000-000-00-00-70014 TRASH ENCUMHEANCE -00 -oo -00 -oo .00 -oo

Figure 11 After

1. The Remaining Balance is calculated by subtracting the net activity from the appropriations.

2. The Average Period Activity is based on the net activity to the current date, divided by the number of
elapsed months in the current fiscal year.
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3. The Projected Activity is calculated by multiplying the average period activity by the number of months
remaining in the fiscal year.

4. The Projected Balance is calculated by subtracting the Projected Activity from the Remaining Balance.

[ADM-AUC-GL-8166]

3.2. 1621-Revenue & Expenditure Summary—Excel

The Excel version of the Revenue and Expenditure Summary report has been modified to include additional
columns. To run this report, select Ledgers P Reports P Report Library » 1621 Revenue and Expenditure
Summary.

Ledger Year to Date Reports
Report Name
1610-Trial Balance Sample
1612-Trial Balance w/WIFP Sample
1613-Expenditure Sumnary Sample
1E55-Expendi ture Sumnary w/WIP Sample
1611-Expenditure Sumnary (w/ Legacy Accounts) Sample
161d-Projected Expenditure Summary Sample
1620-Encumbrance Summary Sample
1621-Revenue and Expenditure Summary Sample
1624-Revenus Summary Satmple

The Expenditures and Encumbrances have been separated into 2 columns for easier reconciliation. An additional
column has been added that sums up Appropriation + Appropriation Adjustments to see the resulting Adjusted
Budget. The subtotal lines are now in bold.

) B (& D E F
1 |Fiscal Year: 2015 to 2015 Totals Reflect Revenue less Expenditure
2
3 Original Budget Encumbrances Remaining
4 Account Humber and Description Budget Adjustments & Expenditures Revenue Balance
5 0200-000-0000-000-00-00-4 2040 WATER LIENS 0.00 0.00 ooo 412489 412489
G 0200-000-0000-000-00-00-42030 WWATER CHARGES oo .00 oo 181.03 181 .03
¥ 0200-000-0000-000-00-00-42200VWATER APP & CONMECTION FEE 0.00 0.00 000 2675.00 267500
& | _Total_Rewvenue 0.00 0.00 000 &931.04 6,951 .04
9 0200-430-0000-004-00-00-531121 ADMIMISTRATIVE PERSOMREL oo 133,000.00 oo .00 1&3,000.00
10 |0200-450-0000-004-00-00-51110 DIRECTOR 27191.00 225,000.00 545321 0.00 24673779
11 |0200-450-0000-004-00-00-51120 ASSISTANT DIRECTOR 3041200 230,000.00 3,080 69 0.00 257 33131
12 |0200-450-0000-004-00-00-31121 ADMMSTRATIVE PERSOMMEL 35,030.00 2733,000.00 5,325.78 0.00 26770422
13 |0200-450-0000-004-00-00-51122 FOREMAN 29148.00 240,000.00 2,364 .24 0.00 266,783.76
14 0200-450-0000-004-00-00-51130 PERMANENT PERSOMNMEL SALARIES 493,875.00 245,000.00 45,496 .05 0.00 59047592
Figure 12 Before
) =] © E F G H
1 Original Budget Total Remaining
2 Account Humber and Description Budget Adjustments Budget Expenditures Encumbrances Revenue Balance
3 |0200-000-0000-000-00-00-42040'WATER LIEMS 0.00 ulali} 000 0.0o 000 412489 412499
4 | 0200-000-0000-000-00-00-4 2050 WATER CHARGES 0.00 0.00 0.00 0.00 0.00 181.05 181.05
0200-000-0000-000-00-00-4 2200 WATER APP & COMMECTION FEE 0.00 0.00 0.00 0.00 000 2E75.00 2 67500
ﬂ_Tutal_Reuenue 0.00 0.00 0.00 0.00 0.00 6,981.04 5,981.04
7
& 0200-430-0000-004-00-00-51121 ADMIMISTRATIVE PERSOMNMEL 0.00 185,000.00 155,000.00 0.00 0.00 0.00 155,000.00
9 |0200-450-0000-004-00-00-31110 DIRECTCR 27,191.00 223,000.00 252,191.00 245321 0.00 000 246, 737.79
10 |0200-450-0000-004-00-00-51120 ASSISTANT DIRECTOR 30,412.00 230,000.00 26041200 3,080 89 0.00 000 257 33131
11 |0200-450-0000-004-00-00-51121 ADMIMISTRATIVE PERSOMMEL 35,030.00 235,000.00 273,030.00 532578 0.00 0.aa 267 70422
12 | 0200-450-0000-004-00-00-51122 FOREMAN 29,1458.00 240,000.00 269,145.00 2364 .24 0.00 0.00 266 753.76
13 | 0200-450-0000-004-00-00-51130 PERMANENT PERSOMMEL SALARIES 493,975.00 24:3,000.00 ¥36,975.00 49,404 55 0.00 0.00 659,570.12

Figure 13 After

[ADM-AUC-GL-8173]
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4. HELP REFERENCE LIBRARY

Not applicable for this software update.
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