GENERAL LEDGER
RELEASE NOTES-JUNE 2020

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows
General Ledger system.

Contents
1 QUERIES.....ceetiiiiiiinneeetiniiisssssseessssssssssssssessssssssssssssssssssssssssssssssssssssssssssessssssssssssssesssssssssssssssssssssssssssssesssssssssssnssessssssss 2
11 Transaction History Screen — EXCel® [ENNANCEMENT] ....uiiiiiiiiiiiiiiee ettt e e s e e s saae e e sabeeees 2
2 YEAR END PROCESSING [ENHANCEIMENTT] ..cceeiiiiiiiiiiiiiiiieeieeeeeeeeeeeeeeeeeeeeeeeeeeeeseseesssessssssssssssssssssssssssssssssssssesssssssssssssssasns 3
2.1 Create New Fiscal Year (Batch) [ENRANCEMENT] ....ccuveicuiieiiecii ettt ettt et et e te e sae e s e e e bre e saaeeeraeessaeennaes 3
2.1.1  Prompt Updated with Time and Days Process Can be Run [Enhancement] ........cccccovveiiiiieeeciiee e 4
2.2 Fiscal Year End Documentation [ENNANCEMENT]......cooiiuriiiiiiiieiiiieieee ettt eeeirrr e e e esebarr e e s e e e sesababeeeeeeesessaraeeeas 4
3 INTERFACES/IMPORTS [ENHANCEMENT] .....ceciiiirtriierneriessnnessessnnsssssnesssssnnesssssnssssssanssssssnsesssssnssssssnnesssssnsesssssnsesassanasss 5
4  COPY LIVE TO TRAINING [ENHANCEMENT] ...cuuueeriiiiiiiissssnneeeisnisssssssssesssssssssssssssssssssssssssnssesssssssssssnssssssssssssssnnssssssssssssnns 7
5 HELP REFERENCE LIBRARY .....cettiiiiiiiiiiunreeiiiiiiisisnseesiiisisssssssesssssssssssssssesssssssssssssssssssssssssssssssssssssssssssessssssssssssnsesssssssssnns 7
5.1 NEW OF UPdated DOCUMENTS .....eieiiiiiiiieeieeitee ettt st e et e st e st e st esabee st e e sabeesabeesabeesabeesaseesabeeeaseesabeesnseesabeennneenas 7

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 7



ADMINS Unified Community Release Notes — Version 20.2
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1 QUERIES

ADMINS enhanced the Transaction History screen. Select Ledgers P Queries P Transaction History to view the
change.

1.1 Transaction History Screen — Excel® [Enhancement]

The Excel® reports generated on the Transaction History/Display Invoice Information Screen now include the

Hein oo Vendor # and Vendor Name in the Invoice Information
column. This will help identify transactions on the
o TR Riaetas report. In addition, the [Display] button description was
Fand St unsvn changed from “Invoice #, Invoice Date” to “Invoice
— — Information”.
i 13‘,;?]%31“ S Display - Invoice#, Invoice Date . ) )
= Too0.00 o5 | ) Select Ledgers P Queries P Transaction History »
L Display — Invoice Information tab. Choose the [8 Excel®]
v or [9 Excel® by Date] button to see the updated report.

Figure 1 Before — Transaction History Screen

Al Tex Co Transaction History
Goto.
[ Type Expenditure 0 PO Balances
FY  Account Number Sub-Type Posting K PO Balance as Of
[1000-122-0000-001-00-00-52040 Status fctive

TNTING/COPYING Fund Status  fActive

2 Postin 4 Reference#

‘ . : .
[ Date References| _Ling| _ GL# TniCode| _ UserBats] __ Posting?] Amount]iyee] Display - Invoice Informatio
5 Tec2019|  dsessE| 1 APO2 5634 | 5969908 775,67 [)R_Trw#: ALSKIFJ1234 Tmee

P2-Jl-2019] 436228| 1| 1| APOG | VOO0G166 |  BB69739 55,00 [cR_[Trw#: TESTING FOR PCS VOIC TnvDt: 22-Jun2019

|

Ready

Figure 2 After — the Transaction History screen with the new “Invoice Information” label

[ ——
To
A ¢ W N (0] P Q R S
1 Trx_Date Y. = Approp/Open Approp Ad] Encumbrances Debit Credit Invoice#. Invoice Date JrnType
2 |26-Jul-2012 2@ 2 0.00 0.00 0.00 100.00 0.00 Inv& 1 InvDt: 25-Jul-2012
3 01-Jul-2012 'Ep 2 100,000.00 0.00 000 000 000 Original Budget
4 r 100,000.00 0.00 0.00 100.00 0.00
5

—

Figure 3 Before — Only Invoice # and Invoice Date were shown on the Excel® output
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@‘ [= I R GL_Transaction_History_THERESA[8].xml - Microsoft Excel
tome 4
V23 r
A i M M o] P Q R
1 |Trx_Date Yé = Approp/Open Approp Ad] Encumbrances Debit Credit Invoice Information
2 |25-Dec-2019 20; o 0.00 0.00 0.00 775.67 0.00 004033 W. R. DYER BOOKBINDING Inv#: ALSKDFJ1234 InvDt: 27-Dec-2019
3 |02-Jul-2019 '2E{ 0.00 0.00 0.00 0.00 65.00 027549 DIANA SANDINI Inv# TESTING FOR PCS VOIC InvDt: 22-Jun-2019
4 4 0.00 0.00 0.00 775.67 65.00
5 1
e ]

Figure 4 After — the Excel® output includes the Vendor # and Vendor name in the Invoice Information column

[ADM-AUC-GL-8377]

2 YEAR END PROCESSING [Enhancement]

ADMINS enhanced the email that is sent when the batch is submitted, canceled, or completed.
1. The site code was added to the subject of the email that is sent to the GLYEAREND distribution list, and

2. The username of person who submitted it was added to the body of the email.
3. The prompt was enhanced with a note on when the batch job will be run.

2.1 Create New Fiscal Year (Batch) [Enhancement]

']‘ J, ¥  [PLUTO-AUC] Create New Fiscal Year from 2020 to 2021 has been Su...

File Message  Help Q Tell me what you want to do

El -~ B EJ;,V e) <€) —> ('3 EE‘ FhV FIE" E pFind QZoom

v

PLUTO-AUC] Create New Fiscal Year from 2020 to 2021 has been Submitted

' T S e A o
aucdev@admins.com ~ Reply <) Reply orwar
To Anthea Dimond; EHaucauto; [ aucauto; Theresa Campbell; Wendy Tarantola Mon 4/6/2020 4:02 PM

We removed extra line breaks from this message.

The Create New Fiscal Year process was submitted on 06-Apr-2020 By THERESA and will copy FY 2020 to FY 2021

If'you submitted this process in Error, Click Trsupmit step

Email List: [GLYEAREND] Create New Fiscal Year

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **
[ »

Figure 5 Email for Create New Fiscal Year was enhanced
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File  Message Help @ Tell me what you want to do

-/ 9> 28 pe B N L Find | Q Zoom | +e+

aucdevi@admins.com

i[PLUTO-AUC] New Fiscal Year Reports] -

o Anthea Dimond; Elaucauto; & aucauto; Theresa Campbell; Wendy Tarantola

oy newfyrepzip

File Attachment Included

June 2020

In the example shown in Figure 5, “PLUTO” is the name of
the server and “AUC” the site code. Each site will vary.

Having the site code and the username included in the
email will be help, for example, sites with a different code
for school and town, as well as aid the ADMINS support
staff in assisting sites with
any questions that arise

Email List: [GLYEAREND] Create New Fiscal Year

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

il RN s o Vi Flo Mesage Hop Q Tolmeunatyousanttodo when running the
-3 995|328 P B | O] Qzom| - N Create New
** Do not reply to this email message as it was system generated " .
i the ADMINS Unified Community (AUC) System ** PLUTO-AUC] Create New Fiscal Year 2021 has successfully completed| Fiscal Year
aucdev@admins.com oy ot ot
Ant mond; Elaucauto; Daucauto; Theresa Campbell; Wendy Tarantola Mon 4/6/2020 9:10 P\ (Batch)
T o Rl e masssasialy process.

[ADM-AUC-GL-8381]

2.1.1 Prompt Updated with Time and

Days Process Can be Run [Enhancement]

] Task 1840: Submit Create New Fiscal Year X

Copy Chart of Accounts, Fiscal Periods, Control Accounts and

Report on Funds with missing Fiscal Period or Control Table: @® Yes O No
Report on Accounts in FROM Year not Copied: ®Yes O No

Lookup Cancel Clear All

[Batch run Mon-Fri @ 9PM. Weekends for Server Maintenance |
Required: Enter Fiscal Year Range From: I:l To: ﬁ

Set Current Fiscal Year to TO Fiscal Year O Yes @ No

Report on Accounts in To Year that are Not Active: @® VYes O No

Report on Accounts with Errors in To Year: @® Yes O No

Report on Funds in To Year that are Not Active: @ Yes O No

Report on Control Account Table Errors in To Year: ®Yes O No

ADMINS updated the prompt for the Ledgers P Year End
Processing P Create New Fiscal Year (Batch) process to note
that the process will run only on Monday through Friday at
9:00PM. This allows sites to conduct server maintenance on
the weekend without interrupting AUC jobs. If the job is
submitted on a Saturday or Sunday, the job will be run on
Monday night at 9:00PM.

[ADM-AUC-GL-8385]

2.2 Fiscal Year End Documentation [Enhancement]

The GL-720 Create New Fiscal Year document was enhanced with examples of the reports produced by the

process.

The GL-710 Fiscal Year Checklist was updated to use current screen shots.

[ADM-AUC-GL-8382]

— . . . .
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3 INTERFACES/IMPORTS [Enhancement]

Ledgers
Account Maintenance
Journal Entry Processing
Posting Contrel

include spaces.

Audit Overrides

>
>
>
>
Queries >
Reports >
OpenGov Dashboard >
Vear-End Processing >
Unpost Processing

Medule Maintenance >
Interfaces/Imports > VMS Transactions

Site Specific \ Acquire Payroll Transactions

Payroll Interface

Description

Acquire Payroll Transactions

Maintain Crofewalk

Maintain Harper's

Acquire Payroll Transactions [TRAINING]

ADMINS offers the option to use an upload for payroll transactions that are imported from
third party systems. Prior to the software update, the file name and directory location could not

Now, the file selection screen will no longer display an error message if a file name or folder
path contains spaces. This allows more flexibility as to which folders are used and
allows for more “user friendly” file names.

| Gote...
| actions |

Fresz the Selsct File buston to locste the fils to be inported.

Onoe a Flle hes ceoen selected the Process File anc Wiesw futtons will ceccse in Foous,

= Open
t hie PC b Local D b ADMHOME + Trander &
3 Sieps Wenu
1 Select File
ame Date modfied
import payroll test data.tet # File name with spaces
Press L

Press the Process File button 2o irgort the s=lecked File.

[PEA] 1928-Acquire Payroll Transactions [TRAINING]

Spaces were found in tha filenzme you wers trying ta impant
renamefile 2nd replace spacewith _and import file again

Figure 6 Before — file and folder names with embedded spaces were not allowed

—
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© - 1By

Organize * Mew folder

ADMHOME » Transfer » Import Payroll folder v o]

. Mame .
U Faverites Folder name with spaces
B Desktop | Ll import payroll test data et
|l Downloads || importprdata.t 5/5/20209:11 AM  Text Document 20KB

v ThisPC » Local Disk (C:) » b Transfer » v earch Transfer
t This PC Local Disk (C:) » ADMHOME » Transf: [v] Search Transf: »p
Organize * New folder =~ @ @
- ame ate Mo Y\a e ize
S Favorites N D: dified Typ 5
B Desktop =

B Dowolonds | import payroll test data.bd — File name with spaces

Figure 7 Examples of Folder and File names that include spaces and may be used for processing payroll uploads

File Edit Ledgers Purchase Orders Accounts Payable Fied Assets Budget Collections Tax Motor Excise System Favorites  Help

E@ERGE wee +m WO om il g

import payroll test data,txt

Acquire Payroll Transactions

Optional: Enter Cashbook Bank || | |

Run as O preview O Print ~ ® PDF

| Lookup | | Ok | | Cancel | |C|earA|I|

Figure 8 After — File and folder names with spaces are valid and will load

The [4 View File] button does not currently work for file and folder names that contain
spaces. If using the [4 View File] feature is needed, save the file and folder names
without spaces.

ilgi Note: the [2 Process File] button will work for file and folder names that contain spaces.

[ADM-AUC-GL-8369]
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4 COPY LIVE TO TRAINING [Enhancement]

']‘ J, +  [PLUTO-AUC] Update Training from Live has been COMPLETED - M...

File Message Help Q Tell me what you want to do

N ~

PLUTO-AUA Y pdate Training from Live has been COMPLETED

Email List: [SYUPDTRAIN] Submit Copy Live to Training to Batch

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

4 »

Figure 9 Email notification that the update of the training area is complete

The process was enhanced
to send an email to the
members of the

-8 %> |83 88 k- B Odd Qzom| SYUPDTRAIN Distribution
List on completion.

Theresa Campbell — e —— T
To Theresa Campbell Mon 4/6/2020 2:01 PM ThIS Change was InSta"ed
= on sites in April 2020 and
"' The Update Training from Live process has been completed on 06-Apr-2020 is included here to

document the change.

Anyone submitting the process should check the SYUPDTRAIN Distribution List to make sure their username is in

the SYUPDTRAIN list.

See GL—-1200 Copy Live to Training (Batch) for details on this feature.

5 HELP REFERENCE LIBRARY

The following new or updated documentation was added to the Help Reference Library.

5.1 New or Updated Documents

[ADM-AUC-SY-8114]

e YEAR END PROCESSING GL-710 Fiscal Year End Checklist [Updated]
GL-720 Create New Fiscal Year [Updated]
e OTHER GL-1200 Copy Live to Training (Batch) [Updated]
GL-1212 Open, View and Edit .CSV files for AUC Uploads [New]
GL-1285 Pivot Tables - Analyze AUC Data in Excel® [New]
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