General Ledger
Release Notes June 2024

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows General
Ledger system. The Budget Summary and Reports that exclude any appropriations rolled forward were updated.
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Release Notes — Version 24.2

General Ledger

June 2024

1 DPO1 “In Progress” Transactions in the GL Query Screens

Before the software update
Treasury Receipt (DP01)
transactions were not included
in work-in-progress query
screens. Now DPO1 Treasury
Receipt transactions will be
shown as work-in-progress in
the queries.

This sample shows a DP01
transaction for account number
0100-000-0000-000-00-00-48400.

To view Work in Progress
Transactions, from the menu
select:

Ledgers P Queries P Review
Work in Progress Transactions

Ledgers
Account Maintenance >
Journal Entry Processing >
Posting Control >
Audit Overides >
Queries 5] Account Balance Inquiry
Reports > Account Balance Lising
OpenGoy Dashboard > Chartof Accounts Inguiry
Year-End Processing > Account Elements
Unpost Processing Ty
Module Maintenance o ————
(eI s g Transaction Detail History
Site Speciic >

Review Work In Progress Transactions

G amaliy Unposted Transactions.

GL Transaction Codes
Users Account Security Inquiry

Log of Deleted Journals

The Treasury Receipts will show
up in aggregate on the Account
Balace Inquiry Screen as well. To
access the screen, from the
menu, select:

Ledgers P Queries » Account
Balance Inquiry

Ledgers
Account Maintenance
Journal Entry Processing
Posting Control
Audit Overrides

Queries Account Balance Inquiry 5
Reports Account Balance Listing
OpenGov Dashboard Chart of Accounts Inquiry

Vear-End Processing Account Elements

== [AUC] 4006-Treasury Receipts
File Edit Ledgers Purchase Orders AccountsPaysble Fixed Assets HumanResources Budget Collections Tax Motor Excise MiscBilling System Favorites Help
B &S me+m ¥ B OE L q
Treasury Receipts
Goto 2-Edit Note Tendered Cash Back Applied Total
Username  THERESA No text available
Actens Batch 1489 Cosh | [
Pay-Trx Date 12-Jun-2024 Check 1000,00 1000,00
1-Batch
Deposit Date Other
Enter Receipts
Year TixDate Code Account Number Note Qty Amount Received
Bozd [12—Jun—2024 | [000-000-0000—-000—00-00-00000 [ LT 3-Accent
Accepted Receipts S-Apply TR# 6 Add Batch Attachments. 4-Copy Note
[Vear [T Date Code [Account Humber [Note: | Amount[Pmt Typ To#[Cancel  |Attach
2024 ‘12*Jun*2024 L00MISC 0100-000-0000-000-00-00-48400 ‘ B ‘ 100.00 [Check 2579489 | CANCEL | ATTACH
2024 [12-Jun-2024 [T11FREIME |27 17-000-0000-000-00-00-43300 [acnaucg 18354 1| 300,00 [Check 2578488 | CANCEL | ATTACH
[E= TAUCI 1720-Work in Progress Transactions [theresa]
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax  MotorExcise  Misc Billing  System  Favorites  Help
B SE W+« +m B OE L
All Trx Codes are DP Work in Progress Transactions
Goto... FY  Account Number
nctions [p100-000-0000-000-00-00-48400 Type Revenue status fctive
MISCELLAMEOUS REVENUE Sub-Type Posting Fund Status  fictive
View By Appropriation Appropriation Adj Encumbrance Debits Credits Remaining Balance
Actuals | [ [ [ 4980,75 [ -4580,75
1 Account wip | [ | [ 500,00 | 600,00 [ -100,00
2 Reference# frcCod: Trx Date|User Batch References| Line]  GLey Amourt]Type Y Display - Entered By
DPOL | 12-Jun-2024 100,00 |ER HERESAH
3T Date DPOL | 02-May-2024 2678422 | 280 10 500.00 [CR__ [THERESA
[DPOT |00 pemay 2678423 20| 10 500,00 [OR __JTHERESA
Goto Sm— i
T — L — - — -
GFo1 Amount[Type
= 100,00 [CR
500,00 [CR
500.00 [DR
—_—

Enter the Fiscal Year and the account number. The Treasury Receipts will show up as

Transaction code DPO1.

[== 1AUC] 1125-Account Balance Inquiry - Period Breakdown [theresa]
File Edit Ledgers Purchase Orders AccountsPayable Fired Assets

B S e &Y Q @ F 8 L

Human Resources Budget Collections Tax Motor Excise  MiscBilling System Favorites  Help

Account Balance Inquiry - Period Breakdown Type Revenus
& Sub Type Posting
Status fotive
P FY  Account Number Description Fund Status  [ctive
E [0100-000-0000-000-00-00-48400 MISCELLAMEOUS REVEMLUE Last Trxin FY  11-Apr-2029
Adj Debits Credits Remaining Balance
Actuals [ [ [ [ [ 4980,75 | —4580.75 | 1 Txn History
I ] [ ( 500,00 | 500,00 | ~100.00) 2inProcess
I —50BD.75 | a-sumAccts
Work In Progress { 500,00 | 600,00 | -100,00]

Enter the Fiscal Year and the account number to view the transactions.

[ADM-AUC-GL-8394]
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2 Reports

ADMINS updated report #1628
Budget Summary (with and
without Activity).

The report had a different
calculation for the Net Activity %
and Used % than report # 1627
Budget Summary (with activity
only).

The software update fixed the

June 2024

Goto...

Actions

Report Categories
1 Year to Date
2 Transaction History
3 Month to Date
4 Other

Ledger Year to Date Reports

issue of excluding the
encumbrances in the Net Activity
% and % Used columns.

Report Mame [View Report [ A
1610-Trial Balance Run
1612-Trial Balance w/WIP Run
1613-Expenditure Sunmary Run
1e55-Expenditure Sunmary w/WIP Run
1672-Expenditure Sunmary - only + / - balances Run
1611-Expenditure Sunmary (u/ Legacy Accounts Run
1614-Projected Expenditure Summary Run
Le20-Encumbrance Summary Run
1621-Revenus and Expenditurs Summary Run
1291-Revenue and Expenditure Summary w/WIP Run
1A24-Revenue Sunmary Run
1&73-Revenus Sunmary w/HWIP Run
1627-Budzet. Summary fu/ activity onlyl Run
[LEZ5=Badget Sunnary (w7 and uro activitg) | Run
(22 Tash MCLIvity u7 Mmine Pelance Run
les7-Current vs Prior YeﬂExpamdltura SummaTy Run
1636 Current vs Prior Year Mevenue Summary Run
|1628—Budget, Summary {w/ and w/o activity )-F

[ [ [

2.1 #1628 Budget Summary Report (Accounts w/ and w/o Activity) [Fix]

The Net Activity and % Used
columns in the Budget
Summary Report (of
accounts with and without
activity) now include
encumbrances.

The two columns affected
by the change are
highlighted in the image in
yellow.

ag? - [6L_Budget summany) - T Cunptit o x

e o st el Formes Dun Rwee Ve Hep

r 9 i | G100-000-0000-000-00-00-41730 PENALTIES & -

A B c o E P s

1 Account Number and Description Original Budet Adjusted Budget Encumbrances L
14 0100-430-0000-004-00-00-51131 DPW CLERICAL 26.199.00 0.00 26,189.00 0.0
15 0100-430-0000-004-00-00-51132 SUPERVISOR & 28,740.00 0.00 28.740.00 0.04
16 0100-430-0000-004-00-00-51140 DO NOT USE, N 0.00 0.00 0.00 0.0
17 0100-430-0000-004-00-00-51600 LONGEVITY, TR 223.00 0.00 223.00 0.0
18 0100-430-0000-004-00-00-52400 PROFESSIONAL 25,000.00 0.00 25,000.00 0.0
19 0100-430-0000-004-00-00-52700 TRASH REMOVAL 1,216,256.00 0.00 121625600 35620000
20 0100-430-0000-004-00-00-52701 TRASH INCINER 783,675.00 0.00 783,675.00 0.0
21 0100-430-0000-004-00-00-52702 HOUSEHOLD HAZ 20,000.00 0.00 20,000.00 0.00
22 0100-430-0000-004-00-00-52703 TRASH BINS AN 0.00 0.00 0.00 0.00 "
23 0100-430-0000-004-00-00-57020 RETIREMENT CO 2,500.00 0.00 2.500.00 0.00 bo
24 0100-430-0000-004-00-00-59010 TRANSFER TO G 11,252.00 000 11,252.00 coo  |Net Activity fo 99| %Used
25 0100-430-0000-004-00-00-59031 TRANSFER TO T 334.00 0.00 334.00 0.00 6.462.16[° 1% 22 92|
26 0100-430-0000-004-00-00-59040 TRANSFER TO G 31,133.00 0.00 31,133.00 0.00 9L 0 ho 100 =
27 0100-927-0000-000-00-00-63538 A7 STM 111721 000 1889940 18,899.40 0.00 3,868.56 ko 0 13.46
28 0100-950-0000-000-00-00-70014 TRASH ENCUMBR 000 2500000 25,000.00 0.00 0.00F° 6 0.00
25 _Total_0100 TRASH-OPERATING 2166,815.00  43,899.40 221071440 356,200.00 Mh a2 =
o 222.50 99.78|
31 0200-000-0000-000-00-00-41730 PENALTIES & | 0.00 0.00 0.00 0.00 617.79F° 0 547
32 0200-000-0000-000-00-00-42040 WATER LIENS 0.00 0.00 0.00 0.00 B 0 =
33 0200-000-0000-000-00-00-42050 WATER CHARGES 0.00 0.00 0.00 0.00 562,402.42 b7 0 46.24|
34 0200-000-0000-000-00-00-42051 WATER CAPITAL 0.00 0.00 0.00 0.00 bo 0
35 0200-000-0000-000-00-00-42052 NSF FEES, WAT 0.00 0.00 0.00 0.00 96.830.20, 12.36
36 0200-000-0000-000-00-00-42060 WATER, PENALT 0.00 0.00 0.00 0.00 0.00 000 000
A7 A20NN00N00NN0NNNNN-47200 WATFR APP & nnn nnn nnn nnn -1 RR?2 NN -1 AR? NN nna ./

burdsamrpt2 i .

O o— B E D - b+ 1o

[ADM-AUC-GL-8543]
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2.2 #1667 Report Excludes PO Rollover(PO09) Transactions [Enhancement]

The original intent of Report #1667 was to leave out the Appropriation Roll activity (Transaction codes GL24 and GL25 are
the Appropriation Roll Forward and Reverse Appropriation Forward, respectively).

In addition to leaving out the GL24 and GL25 activity,

the report will also leave out the Purchase Order

Rollover (PO09) transactions.

To view a list of Transaction Codes, from the menu,

select:

Ledgers P Queries P GL Transaction Codes

GL Transaction Cedes

Code [Description
[Disbursenent. Posting
[APOZ  [¥oucher Posting

GL20

[Close to Fund Balance

GL21

Feversal of Close to Fund Balance

GL22

[Balance Foruard

GL23_|Reversal of Balance Foruard
GL24 |pdjusted Appropriation Forward I

[GL25

Feverse Adjusted Appropriation Foruard |

ROT

Fagroll Fosting

N

GL24

e S
Adjusted Appropriation Forward

To better describe how the report works, a small change
was made to the name printed at the top of the report.

To run the report, from the menu, choose:

e F05 PO Roll Over to New FV

GL25

Reverse Adjusted Appropriation Forward

[FR1T_|Palice Billing - Receipts

FRIZ_|Police Billing Adjustnents v
[Journal Entrg

FO02

Erncumbrance Relief

PO0OZ

FO Change Drder {reverse)

POO4

PO Change Drder (new »

IPOOS

O Liquidation

IPOOG

[Opened wia Youcher Lisuidation

POOS

PO Ligquidation from Roll Over

POOS

PO ReLL Dver to Hew F7 |

oo

P Ciourdetagn via Tinel Pay on Voucher
S

Ledgers P Reports P Report Library P [2 Transaction History]

Select #1667-Transaction Summary (No Appropr Roll

Fwd) and click on .

= [AUC] 1591-Ledger Transaction History Reports
File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections

BE S8

Tax Mot Help

R O L

Ledger Transaction History Reports

Goto

[Report Name
[630-Transaction Detail Report w/Notes
[L632-Transaction Detail Report w/vendar
[[633-Transaction Detail Report u/Motes & Vendor
[[629Transaction Detail - Dehits/Credits Orly
[[631-Transaction Detail - Dehit/Credit - No Approp Rall Txns
Tarsaction Detall - Debits/Credits (w/ Check®r
on Detail Report - Interfund Transfers
lon Detail v/ Running Balances
ransaction History Sunnary)
[L667 T rans=ction Sumnary tho Aperopr Roll Fudd |
[1636-Transaction Sumnary Wor FOs or Votcherss

= Ffectica s ad

|1667-Transaction Summary (No Appropr
EERE Current vz Prior for Date Range |
‘1(7'5(7*Trarvsacmnn Report - PO Transactions
Tansaction History — Anount Gearch |

Actions

Report Categories.
1

2 Transaction
s Ommer

The GL report selection screen will be displayed. Note that the
report title now includes “No Roll PO” at the end of the title.

B ESE Mo »m &

1667

T
%Y

Q@ &Fd .

Transaction Summary (No Appropr Roll Fwd)

[RepotTitle francaction Summary (o Roll Fud Trx/ fio Roll FOY ]

| Report Titie

[Transaction Sunmary (No Roll Fud Trx/ No Roll PO) |

Elemen

W Tesk

nsaction Summary (No Rol

Fund Tox)

[rans:

ion Summary [No Approp Roll Fwd and No Roll PO |

i

Account Type

Account Sub Type

jm'“,__,_m Transaction Summary [No Approp Roll Fwd and No Roll PO)

I Printing use DUPIEX ® ves

4Coaral

P Asset

[ Control
[ Postng

Cancel

—_—

Budget Group

1667-GLTRNSUM_NOROLLFWD REP

|Transaction Summary (No Roll Fwd Trx/ No Roll F’O)|

Account Description Appropriations  Encumbrances Debits Credits RemainingBalance LegacyAccount

0100-000-0000-000-00-00-10400  CASH, TRASH 0.00 0.00 13,621.48 54511073 -531,489 25 010-000-0000-000-00-00-10400
0100-000-0000-000-00-00-20200 ACCOUNTS PAYABLE, TRASH 0.00 0.00 478,919.77 323,288.41 155,631.36 010-000-0000-000-00-00-20200
0100-000-0000-000-00-00-20210  ACCRUED PAYROLL, TRASH 0.00 0.00 20,652.87 16,528 81 4,124 06 000-000-0000-000-00-00-00000
(0100-000-0000-000-00-00-26730 DEF REVENUE-TRASH LIENS 0.00 0.00 642121 65513 5,766.08 010-000-0000-000-00-00-26730
0100-000-0000-000-00-00-38200 RES FOR ENCUMB, TRASH 0.00 0.00 38,816.70 433,833 40 -395,016.70 010-000-0000-000-00-00-38200
0100-000-0000-000-00-00-38100 REVEMNUE, TRASH 0.00 0.00 85513 13,509 96 -12,654 83 010-000-0000-000-00-00-39100
0100-000-0000-000-00-00-39200 ENCUMBRANCE, TRASH 0.00 0.00 432,833.40 38,816.70 395,016.70 010-000-0000-000-00-00-39200
0100-000-0000-000-00-00-39300  EXPENDITURE, TRASH 0.00 0.00 384,496.66 212.00 384,284 66 010-000-0000-000-00-00-39300
0100-000-0000-000-00-00-41730  PENALTIES & INTEREST, TRASH-OPERATING 0.00 0.00 200.00 0.00 200.00 000-000-0000-000-00-00-00000
0100-000-0000-000-00-00-42010  TRASH LIENS 0.00 0.00 65513 5,566.21 -4,911.08 010-000-0000-000-00-00-42010
0100-000-0000-000-00-00-42016  TRASH BAGS REVENUE 0.00 0.00 0.00 2,763.00 -2,763.00 000-000-0000-000-00-00-00000
0100-000-0000-000-00-00-42030  PENALTIES & INTEREST, TRASH, TRASH-OPERATING 0.00 0.00 0.00 200.00 -200.00 010-000-0000-000-00-00-42030
0100-000-0000-000-00-00-48400  MISCELLANEQUS REVENUE 0.00 0.00 0.00 4,980.75 -4,980.75 010-000-0000-000-00-00-48400
0100-000-0000-000-00-00-88888  SUSPENSE DT/DF 0.00 0.00 104.00 0.00 104.00 010-000-0000-000-00-00-88888
0100-000-0000-000-00-42-15500 2022 TRASH LIENS AIR 0.00 0.00 0.00 144 50 -144 50 000-000-0000-000-00-00-00000

FY: 2024 to 2024 Trx. Date: 01-Jul-2023 to 18-Apr-2024

Figure 1 Running Report #1667 as © Excel
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2.3 #1669 Month to Date Report Excludes Roll Forward Transactions

The original purpose of Report #1669 was to leave out the Appropriation Roll Forward activity (Transaction
codes GL24 and GL25 are the Appropriation Roll Forward and Reverse Appropriation Forward, respectively).

Besides excluding out the GL24 and GL25 activity, now the report will also leave out the Purchase Order
Rollover (PO09) transactions.

To better describe how the report works, a small change was made to the name printed at the top of the report. To run the
report, from the menu, choose:

Ledgers P Reports P Report Library P Month to Date

Select #1669 Monthly Expenditure Summary (No Roll = 1689 Monthly Expenditure Summary (No Rol Appropristions)
. . Report Title  Monthly Expenditure Summary (No Roll Appr / No Roll PO Fud) |
Appropriations) and click on . —_—
== [AUC] 1592-Ledger Month to Date Reports ﬂ 3 Task 1660: Monthly Expenditure Summary (o Rell Fwd x
File Edit Ledgers Purchase Orders  Accounts Payable Foced Assets  Human Resources Budget Collections Tax Mon  Favorits |Mﬂll|‘l'y£xn:ndihm:5ummzry[~vMIIMulJNuRﬂIIFDII
BB SE me s @ [ I H 3 Run Report  Jmen Account Type Account sub Type

Bun just this report

Run a5 @FD4 Monthly Expenditure Summary (No Roll Appr { No Roll F'O]l
T =

Ledger Month to Date Reports ckars D
o Lonkup | [ok_] [ Cancel | [Clearail ClAevence
. [eport fame Fiew —JReport [~ e . .
Actiong Smnary Run [T R E— | I— Budget Group
Sonnory, (o Rl L Foprepristiona ] Fun [—
1642-Honthly e ATy Tom
Summary {No Roll ﬂppreﬁriahions) |
= T
% of Budg

The GL report selection screen will be displayed. Note that the report title now includes “No Roll PO Fwd” at the end of the
title. A sample of the report run as PDF is shown below in Figure 2.

1669-GLEXPMTDNOROLL . REP Page L

|Mon:h'.y Expenditure Summary (No Roll Appr / No Roll PO Fwd)

Fiscal Year: 2024 to 2024 for Dates from 01-Jul-2023 to 31-Aug-2023

Account and Description appropriation  Appropriation Adj Encumbrances Expenditures Remaining Balance % Used

0100-43
0100-43
0100-43
0100-43
0100-43
0100-43
0100-43

[ADM-AUC-GL-8546]

3 Login to the Training Area [Enhancement]

ADMINS provides a training area, which is a replica of the modules available on the live AUC application. (The data in the
training mode is refreshed on demand overnight by the superuser or on a regular basis, determined by each site.)
See SY-=175 Copy Live to Training in the Help Reference Library for details.
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ADMINS changed the location
of the Training Mode option
to be above the Password
field, to help users select it
before entering the password.

To access the Training area,
select the © Yes option before
typing in the password. After
entering the password, you
cannot switch the radio button
for this session.

(The default is @ No; typing
the password and {Enter} will
go to Live).

To proceed to Training mode, click on . The
prompt will default to if the Training mode
radio button is ® Yes, and will go straight to training
by pressing {Enter} (without clicking on any button).

Press Mo |tologin to live.

June 2024

Z= ADMINS Unified Community - Please Sign In
File Edit Help

Reset Password

Username | THERESA

Exit

Theresa

Before

Training Mode

Reset Password

Please Sign In:

raining Mode ®No (O Yes
—

Password

Exit

Theresa

ADMINS Unified Community - Please Sign In

You are about to enter TRAINING mode, do you wish to

[ADM-AUC-SY-8323]

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.

Page 6 of 7



ADMINS Unified Community

Release Notes — Version 24.2

General Ledger

June 2024

4 Email Address Checking [Enhancement]

When a prompt requires an
Email or a button triggers a

prompt that requires for an
email address (which is

Ledgers Help Reference Library

mandatory, not optional), it

Reference Cara [View [est Run Date_[FunTime [

[5L-100 Finance User Help Documents Index Viey Email J4-Sep—2023 ‘09:47:5()‘37

******** ACCOUNT MAINTENANCE ——-—————

L-120 Account Elements View Email P 4,46
Email

will verify if it follows a valid :
email format.
Optional: Enter Note
For example,

“xxx@cccc.domain”.

Optional: Enter Contact Name ‘

Sending Reference via Email

Optional: Enter Note
cquired: Enter Email Address [Laura_>

@r Email Add@l Clear All

Here is an example of the

error that will appear if an

invalid email address is

detected:

[FL-260 Bark Table View | _Eral_|15-Jul-2021 [14:25:d6.85 | |
[FL=265 Tnplenenting a Mew Bark Accont View | Emai {15 UM [2C 57000 Lecigers Help Reference Library [therese] X
-------- JOURNAL ENTRY ===
[FL=270 Enter One - Time Journal Entries View | Emal_|To-Febi
[FL-280 Budget Transfer Jourrals View | Emai_|T6-Jul:
[FL-230 Enter Recurring Jourral Entries View | Emai_|T6-Jul:
[FL=300 Jaurnal Entry Motes View | Emai_|T6-Jul:
[FL=310 Upload Journal Entry View | Emai_[05-Dec)
[FL—320 Add Attachnents to Oretine Jourral Entries View | Emai_|T5-Jul:
[FL-325 Reversing a Posted Journal Entry View | Emal_[21-Augi
& Journal Entry to another User View | Emal [16-Jul-2021 [14:29:40.09 | | I
L —

Click on the

prompt and enter a valid
email address on the
Required field.

The system does not check if an Optional
field contains a valid email address. In this
example, there is no error message even
though the email address is invalid. No
email will be sent.

Invalid Email address format someone@someplace.domain

B Task 4566: Statement of Account

fp;i:n-:l':-g;ter Email Address |Laura|
m‘tm—

D)

Optional: Enter Email Note 2
Optional: Enter Email Note 3
Optional: Enter Email Note 4

Run as () preview O Print
If Printing use Duplex @) vesg

—

®

PDF
O No

Cancel Clear All

Lookup

[ADM-AUC-SY-8331]
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