GENERAL LEDGER

RELEASE NOTES — MARCH 2016

This document explains new product enhancements added to the ADMINS Unified Community for Windows
General Ledger system and installed on your site in March 2016.
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1. ACCOUNT MAINTENANCE

1.1. Building New Funds (for Grants and other uses)

A new process has been added that allows for the integrated creation of accounts, treasury receipt codes,
establishing grant awards and initial appropriations. For a complete description of this process and how to use it,
please refer to the Help Reference Library.

Ledgers Help Reference Library
Goto...
q Reference Card
Actions
******** ACCOUNT MAIMTEMAMCE ——————
Account. Elements Wiew | Email
Adding a Mew Fund Views | Email
Uplosd Chart of Accounts Copy Accounts Changing Wiewe | Email
Help Categories How to Delete Accounts Wigw | Email
A Lecoers Chart. of Account=s i Ermail
2 Purchasing Create Mew Fiscal Year (=et up Accounts/Tables? Wiew | Emai
3 Accounts Payable Field Logging {changes to tables) Wiewe | Email
4 Human Resources About. Account. Descriptions Wieswe | Email
3 Buclget Fccount Security “iew | Email
& Callections Fizcal Periods Wiewy | Email
7 Property Tax Control Accounts Wi | Email
g Matar Excise Summary Accounts Wigw | Email
5 Misc Biing Building Grant Funds < View | _Emal
0 System Uplosd Allocation Codes Views | Email
D Product Demos | | ———————— JOURMAL EMTRY ———————

2. JOURNAL ENTRY

2.1. In-Progress Journals Screen [NEW]

There is a new screen available via Ledgers P Journal Entry Processing P View In-Progress Journals that will list
all Work in Progress Journal Entries. Depending upon how your user profile is configured, you may have access to
Edit, Transfer or Read-only the in progress journals.

View In - Progress Journals
Goto
Actions _ _
| L UER 5 Trx Dale GJETy | Freq 3 Entry Liser | DebitFrom CreditTo Amount Status
1 view | 2Transter | B 13-Jan-2016 B [DIMOND 30000.00 Entry Began

Eogal  [13-Jan-2016 T FHTHER 400000,00 40000000 Entry Began
Eogs2 [13-Jan—2016 B FNTHER 77000,00 Ertry Bsgan
£0Ba3 13-Jan—-2016 JOC FMTHER 400000, 00 400000 , 00 Entry Began
20224 13-Jan-2016 JOC FMTHEA Entry Began
EoseE  [13-Jan-2016 BT FRTHER 40000000 400000 .00 Entry Began
Eog6 [13-Jan-2016 B FHTHER 77000,00 Entry Began
EoBE?  [13-Jan—2016 O FNTHER 400000,00 400000, 00 Ready For Posti
Eogeg [13-Jan—2016 DB [FNTHER 77000.00 Entry Bsgan
Eoges  [15-Jan-2016 T PRTHER 275000,00 27500000 Entry Began
Eogs0  [15-Jan-2016 PE FRTHER 14200000/ Entry Began
EoESl  [15-Jan—2016 BT FNTHER 50000, 001 5000000 Entry Bsgan
Poa9z 15-Jan—-2016 OB FMTHER 50000,00 Entiry Began
Eoggs  Pe—Jan—2016 A THERESA_ADMIN 750.00 Entry Began
Pogsd Pe-Jan-201c A [THERESA_ADHIN 873.00 Entry Began

You will only be able to access journals in this screen if:
®  Your user profile allows you to “post” journal entries,
® Your user profile does not restict you to BT (Budget Transfer) journals only, and
® You have account security access to the lines on the journals in progress.
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User Profile Screen

Eutered  ()7-Sep-2009 1
Ehanged  (Z-Apr—2015

Mary Mackinnon

2 PO TAP | 4 Human Rezources | 5 Budcet | E Collections
If posting is set to YES
And
Type Ledgers L
g Restrict is set to NO
Allow Journal Entry Posting * Yag Mo Then
Restrict Journal Entry to BT Type Only € Yes * Mo You can see the WIP JE’s

If your user profile does not allow you to post journals, then you will only see journals that you created.

Using the Screen

There are the options available for each journal as you move from record to record:

View

Edit

Transfer

If you are not the owner of the Journal and click on the View button, this will display a list of all lines
that have been entered on the journal.

B Lines for One-Time Original Budget Journal 20,877

Description
TEST GRANT LPLOAD 1: OTH PURCH SVC
TEST GRANT LPLOAD 1: SUPPLTESSGENL

3 0000-000-0000-000-00-00-00000
4 0000-000-0000-000-00-00-00000 Amt
Total 30000, 00

If you are the owner of the Journal and click the Edit button, you will be transferred to the Journal
entry screen.

This will allow you to transfer this journal to another user. Click Transfer and select the user to whom
the journal will be transferred.

M [AUC] 1053-Yiew In - Progress Journals [anthea]

Transfer Journal To

Required: Enter TO Username H |

Lookup | [ 0K Cancel |  Clear All

Click the Leokep | button to show a list of users to whom the journal can be transferred.
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If the User Profile is set to YES for Allow
Posting,

Ledgers

Allow Jaurnal Entry Posting & yes  No

If the User Profile is set to NO for Allow
Posting,

Ledgers

Allov Journal Entry Posting i Yes * Mo

Transferring a Journal

March 2016
Then you may see all journals in progress:
View In - Progress Journals
4J% | 5TrxDate | BJETy | Freg & Entry User | DebitiFrom Credit/To Amount Status

| [

Porly  Bo-Jun—2014 o CLAVIOLETTE 1751231,12  1751231,12 Entry Began
Porsl  [16-Jul-2014 [ic FHANDILE Entry Began
Borsr  0-Jun-201d [ic ELAVIOLETTE 4457827.91 445782791 Entry Eegan
PO7d2 1-Hov-2014 OB IARY RFeacy for Posti
Boras  pe-pug—2014 oc ATHT Entry Besan
Fo7ar E-Hay—2015 [T LUANH Entry Began
Poras  Bé-Sep-201d EN AR £00.00/ Ready for Posti
P05l [i5-0ct-2014 EN ART 500,00/ Correct. Errors
PO75s  Po-Oct-2014 oo FrmRER Entry Besan
PovEs  Pi-0st—2014 i BILL Entry Began
po7e7 1-Nov=2014 [ AR 100,00 100,00 Ready for Posti
po7es 4-Tec—2014 [0 PFHTHER 25.00 2500 Entry Eegan
Po759  [Bo-Jun—2014 oc BHTHER 44,00 44,00 Entry Began
Po7e0  [i3-Nov—201d oc PrTRER Entry Began
PoeZ  [i5-Hov—201d [T R 127955.54  127958.54 Ready for Posti

Then you may see only those journals with your name on them:

View In - Progress Journals

4058 | | 5TrxDste | BJETy | Freq 8 Entry User | DebitiFrom
Po7az 1-Hov-2014 OE FRY
Borag Pe-Sep—201d EN ARY
PO751  [15-0ct-z01d EN FRY
P0757 1-Hov-2014 [0C FRY 100,00
Bo7ez  [15-Hov—201d [BT ARY 127953.94
BO7es  Pa-Nov—201d OC FRY 5,00
P0782  Pa-Apr-2015 BA FRY
Pogse  [17-Mar-2016 [OC ARY

Credit/To

100,00
12795894

Amount

Status

Ready for Postil
Ready for Postil
Correct Errors
Ready
Ready
Entry
Entiry
Entry

600,00
500,00
fior Post.i|
for Posti|
Began
Began
Began

100,00

If you have access to journals initiated by other users, then you may transfer them to yourself. You may need to do

this if:

e The person is on vacation and you need a journal finished in their absence, or
® A journal needs to be corrected quickly and the originator is not available to make the correction, or
® You need to delete the journal permanently without posting it.

To complete the transfer:

e Highlight the desired Journal and click the TRANSFER button on the left.
e Enter the Name to whom you want to Transfer the journal.

e  (Click the OK button.
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View In - Progress Journals
Gata...
Actions _ N

I 458 | STexbDate | [ BJETy | Freg & Ertry Uiser | DebitFrom CreditTo Amount Stat
Forlr  [Eo-Jur—201d [IC FLAVIOLETTE 1751231,12  1751231,12 Erit.
Fo73l  [16—Jul-2014 IC EMANDILE Ent.
Po737  [E0-Jun—2014 IC FLAVIOLETTE 4457827 ,91 4457827 ,31 Enrt.
RO742 1-Nov—-2014 [IE IARY Rea
1 vid @ Il Eo—ro=—0i4 [iC ATHY Ent.
Eora7 E-May—2015 [0 [OANN Ent.
P Pr—Sep—2014 N ARY £00.00/ Rea
PO7EL R 2014 EN IARY 500,00/ Car
t
t
=1
0758 Required: Enter TO Username [pARY Mary MacKinnon T
EIEE] t
EO7e0 t.
e 2
Eo7es t.
Eo7es t
e ok | cancel | Clearall .

FO771 — e I =
STawe) o0, CoTaEN =il ix] | XTaral 4 Lt

The “recipient” or the person to whom the JE was transferred, may now go into the regular Journal Entry screen
and continue processing (i.e., edit the journal, delete the journal or check and post the journal).

it | Ledgers Purchase Crders  #ccounts Payvable  Fixed Asset

Q Account Maintenance 4 Ml (")l rﬂql ._‘.|

sing ¥ Enter One-Time Journals

mma[ AUC] 1100-Enter One-Time Journals [mary]
File Edt Ledgers FPurchase Orders Accounts Payable Fixed Assets  Human Resources Budget Collections Tax  Mator Excise  Misc Biling  System  Help

@Iml«»m%g‘g‘il

[X Journals in Progress by MARY - by Descending Number
Journal # JE Tupe Date Tupe Debits Credits # Lines Status User
20895 Regular 17-Mar-2016 Regular 285 Entry Deogan MARY The transferred journal now
Tl 20783 Budget Adjustme 28-Apr-2015 Regular 100,00 4 Entry Began MARY
20763 Regular 24-Mou-2014 Regular 4 Entry Began MARY appears in the listing just as if it
- 20762 Budget Transfer 15-Now-2014 Regular 127958,94 127958,94 67 Ready for Posting  MARY
20757 Regular 01-Now-2014 Regular 100,00 100,00 4 Ready for Posting  MARY were entered by the recipient_
20751 Encunbrance 15-0ct-2014 Regular 500,00 4 Correct Errors AR
20748 Encunbrance 26-Sep-2014 Regular £00.00 4 Ready for Posting
H 20745 Regular 22— 2014 Rezular 4 Entry Bezan MARY
MARY

20742 Original Budget Ol-Mov-2014 Regular 4 Ready for Posting

Lok |

Find | §earch| Qancell Help | EI

B New Journal

[ADM-AUC-GL-8212]

2.2. Limit # lines added to a Journal at a time

The journal entry process has been modified to limit the number of lines that can be added when the
button is clicked. The limit is now set to 200 lines. This will not stop you from adding more than 200 lines to a
journal, but will limit the number of lines being added to 200 lines each time the Add line button is clicked. This is
to stop very large numbers from accidently being entered and having to wait while all those lines are being added
to the journal.
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If a number greater than 200 is entered on this screen, you will see the following error message.

[l ASKSCR [AUC] 1100-Enter One-Time Journals

Number of Lines? [1]
. P1190-Trying to add more than 200 lines to Journal, Enker 200 or

|
' less

f
Cancel |

[ADM-AUC-GL-8216]

3. QUERY

3.1. Transaction History — suppress vendor on summarized entries

Corrected an issue in the Transaction History screen where an invalid vendor name was displaying for a
transaction. This affects APO1-Disbursement Entries only.

When an Accounts Payable check run is processed and your site is posting in “summary” to cash and accounts
payable, a vendor was being displayed on the summarized transaction. The vendor that was being displayed
represented a vendor within the check run but it provided unintended consequences because it was not reflective of
all vendors in the check run. A summarized transaction no longer displays any vendor associated with it.

Ledgers Purchase Orders  Accounts Payable  Fixed Assets K

Account Maintenance DF‘ Ql ml In'll

Journal Entry Processing
Pasting Control
Audit Overrides

UEeries

Account Balance Inguiry
Account Balance Lisking
Chart: of Accounts Inguiry

Reparts
Cpentoy Dashboard
‘fear-End Processing

3
3
L3
3
L3
3
3
L5

Transackion History

Linnost Processing
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m=[AUC] 1110-Transaction History [mary]
File Edit Ledgers Purchase Orders Accounts Payable Fized Assets Human Resources Budget Collections Tax  Motor Excise  Misc Biling  System  Help

les| & w|« ||| 5] Qf =]

Showing Al Transaction History
Goto...
Actions Type Asset. [ oM
= FY  Account Number Sub-Type Control KRG
Eoie 10 Status Active
& Crill Dovwn CASH, UNRESTRICTED CHECKIMG Fund Status  Active

7 Acct Bal Inguiry

G Excel
9 Excel by Date I 1 Accaunt | 2 Posting# I 3 Uszer Batch I 4 References I 5 Trx Date: I

Trx Date Reference# Line GL# TrxCode User Bat# Posting#® Amount Type Display - Wendor

Z-Mar-2016 8546407 1 1 AroL 13101 8846407 5020,00 CR JAFTER the change
2-Mar—2016 8246407 1 1 APOL 13127 9846407 417,10 CR

1-Mar—2016 100700 22 1 RCOL 403 8846405 2038,34 IR Vendor no longer
POFeb—2016 9946398 1 1 APOL 13114 8846398 140,00 CR displays

16-Feb—2016 8946401 1 1 APOL 13126 8846401 £080.58 CR 1

17-Feb-2016 8946396 1 1 APOL 13002 8846396 00,00 CR

17-Feb-2016  B84639 1 1 APOL 13074 884639 15000,00 CR

15-Jan-2016 353240 1 1 APOL 13117 8846391 100,00 CR 002276-W,B, MASON 0O, INC,

15-Tar-2016 353240 2 1 APOL 13117 8846391 -100,00 CR 002276-W.B, MASON CO, THC, BEFORE the change
15-Jan-2016 353241 1 1 APOL 13117 8846391 171,50 CR 011125-CIT TECHNOLOGY FIN SER Invalid Vendor
15-Tar-2016 353241 2 1 APOL 13117 9846391 171,50 CR 011125-CIT TECHNOLOGY FIN .

15-Jan-2016 353241 3 1 APOL 13117 8846391 171,50 CR 011125-CIT TECHNOLOGY FIN displays
15-Jar-2016 353241 4 1 APOL 13117 9846391 171,50 CR 011125-CIT TECHNOLOGY FIN SERW,

10— Toem—"11 (oot K] o 1 aT=akl 1211 205391 171 &N =l N11126—CTT TECHRMOL O ETH SEEY THIC

[ADM-AUC-GL-8220]
4. REPORTS

4.1. Monthly Trial Balance — enhanced to run faster

Modified the Monthly Trial Balance report to run faster.

Ledger Month to Date Reports
Gota,.
Actions Report Name
16d41-Monthly Expenditure Summary Sample Run
1642-Monthly Revenue Summary Sarmple Run
1643-Monthly Trial Balance — Sample | Run
1645-Naily Trial Balance Sample Run
Report Categories 1edd-Monthly Change in Cash Flow Sample Run
1 Yeat to Date 16d46-Manthly Cash Activity Report Sample | Run
2 Transaction Histary 1647 -Maonthly Reverus & Expenditure Statement Sample | Run
& Month to Mete
4 Other

<& TedRE - GL_Monthly_Trl_Bal_MARY[11is

File Edit Format Options
[Comerten <] [z -] B|Z7|u[m=] =] &
fis
1843-CLIRLUTDRPT . RSP Printed ZZz-Mar-2018 st 10:08i54 by HARY Page 1
Town of ADNING
Monchiy Trial Balance
Fiscal Year: 2016 to 2016 for Dates from OL-Jul-zOLS to 23-Feb-2016
Beginning 30-sun-z018 Curzenc Currenc Ending
hecount and Dessriprion Ealancs Ealancs Dawars cradies Zatance
1000-000-0000-000-00-00-10400 CASH, UNRESTRICTED CHECKING 124,686.46 lzd4,636.46 z08,308.02 1,548,578, 668 t1,21z,884.08)
T000-000-00D0-000-00-00-12400 A3 LIBW RECEIVABLE (3,664 48) (3,684 45) 00 Too 13,664 a3
1 13400 RECEIVWABLES (2,416.35) {3,416.35) 0o _oo (3,416.35)
1000-000-0000-000-00-00-20110 ACCPUED TEACHER D/ DATAELE 1,02£,303.89 .oo .00 1,028,303, 89
1000-000-0000-000-00-00-20115 SCHOOL ENGUMBRANCES-EXPENSES 23,445.50 L445. 0o oo 23,445.50
1000-000-0000-000-00-00-20200 ACCOUNTS PAVABLE 2,311,473.50 z,311,475.30 1,032,417.26 1,073,537 43 2,264,355, 73
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL 27,754, 55 03,754,586 a.0z2.85 Lo 55,779, 41
1000-000-0000-080-00-00-21210 MEDICARE TAXES UITHHOLDTNG PAVABLE 25 6o 55 co 102 300.70 ase 1z

[ADM-AUC-GL-8183]
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4.2. Transaction Detail Reports — Add column for NET ACTIVITY to Excel

The following Transaction detail reports have been enhanced with an additional Net Amount column added to the

EXCEL output.

1630 Transaction Detail Report w/Notes

1630 Transaction Detail Report w/Vendor

1639 Transaction Detail Report w/Notes & Vendor

1629 Transaction Detail — Debits/Credits Only

1631 Transaction Detail Report — Debits/Credit — No Approp Roll Txns
1626 Transaction Detail Report — Debits/Credits (w/Check#)

1633 Transaction Detail Report — Interfund Transfers

1634 Transaction Detail w/ Running Balances

1543 Transactions affecting a prior period...

The following transaction detail reports were not modified:
® 1635 Transaction History (Summary)
e 1667 Transaction Summary (No Approp Roll Fwd)
e 1636 Transaction Summary (for POs and Vouchers)

The Net Amount is calculated differently for each account type:

Account Type

Net Activity Calculation method

Assets/Liabilities/Fund Equity

Appropriations + debits — credits — encumbrances

Expenditures Appropriations — debits + credits — encumbrances
Revenue If budgeting Revenue as a negative number
Appropriations — debits + credits — encumbrances
If budgeting Revenue as a positive number
Appropriations + debits — credits + encumbrances
& B E D E F G H [ ]
1 Trans Date Code GLPost¥ Ref# Line GLLn Total Approp Encumbrance Debit Credit Hotes
2 01-Jul-2015 GL24 3546036 1] 1 1 2,000.00 0.00 0.0o 0.00 Approy
3 01-Juk2015 GL24 | 5846203 0 1 1 5,000.00 0.00 0.00 0.00 Apgro
4 | 01-Ju-2015 Gl24 88346212 0 1 1 5,000.00 0.00 0.00 0.00 Apgro
3 01-Jul-2015 GL25 8546200 a 1 1 -5,000.00 0.00 0.0o 0.00 Revers
B 01-Juk2015 Gl2s | 8846211 0 1 1 -5,000,00 0.00 0.00 0.00 Revers
¥ o01-Jul-2015 JEDT 95465339 20874 1 1 20.00 0.00 0.0o 0.00 testing
g 0010-000-0000-000-00-00-51110 DEPARTMENT HEAD SALAR 5,050.00 0.00 0.00 0.00

Figure 1 Befor
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A B (i o] E F G H | J
Trans Date Code GLPost# Ref# Line GLLn Total Approp Encumbrance Debit Credit
01-Jul-2015 GL24 8346036 0 1 1 5,000.00 0.00 0.00
01-Jul-2015 GL24 8346203 0 1 1 5,000.00 0.00 0.00 | 5,000.00
01-Jul-2015 GL24 8346212 0 1 1 5,000.00 0.0o 0.0o | 5,000.00
01-Jul-2013 GL25 8546200 0 1 1 -5,000.00 0.0o 0.0o
01-Jul-2013 GL25 8846211 0 1 1 -5,000.00 0.0o 0.0o
01-Jul-2015 JEO 8345339 20574 1 1 50,00 0.00 0.00
0010-000-0000-000-00-00-51110 DEPARTMENT HEAD SALAR 5,050.00 0.00 0.00

Figure 2 After
[ADM-AUC-GL-8218]

4.3. Transaction Summary (for POs and Vouchers) — Fixed Column Labels

Report #1636 has been modified to correct an issue with the column labels.

=
l&26-CLTRNEUMUPO. LEP Printed 17-Mar-Z0l& at 10:E56:E&1 by MARY Page L
Town of ADMINE
Transaction Summary (for POs or Vouchers)

Fiscal Year: Z016 to 2016
Trx. Date: 0l-Jul-Z0lE to 17-Mar £

Reif Vendor Department Encunbrances Debits Credits Demaining Balance
PO RPef.:ll,Ele 0111ZE-0Z CIT TECHNOLOGY FIN SERV,INC. E0UTH 1,z00.50 2E7.50 -0o (2,052,000
PO Ref_ -11 8E0 011125-07 CIT TECHNOLOGY FIN SERW, INC. B0UTH 2,088 00 -oo -oo {2, 0558.00)
PO Ref. 32,731 0lllz5-0z CIT TECHNOLOGY FIN SERV, INC. SO0UTH 1,023.00 1,0z%.00 -oo tz,058.00)

*** Crand Total *+% 4,287,850 1,286 50 -0o (&,174.00)

Account Type: ALFER

F¥: Z01le to Z01g

Tex. Date: 0l-Jul-Z01lE to 17-Mar-ZO0le
Function: 5300 to 5300

Department: 200 to 200

Fund: 1000 to 1000

Location: 03 to 02

Program: 450 to 450

Account Sub Type: CP

Figure 3 Before
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Open
P PO Query - Posted THERESH
Gota.. )
= Vendor Code 011125 (02 Dept Code  SOUTH SOUTH ELEMEMTRR | |Deliver To 3 SOUTH ELEMEMTARY SCHOOL
P CIT TECHMOLOGY FIM SERV.INC, VisEmail [T | PODate  27-pug-2015 FY 2016 Inucice Te g KEOUGH ADMINISTRATION B
— 21146 METHORK PLACE TypeCode R Regular 1 Delivery Motes h J Intermal Motes
CHICAGOD Mo text available Mo text availahle
L RORF3-1211 Ship To Attn
Ship Date
Expected Amt
2 Detailz (12| 3 tems | 4GLDetails | | 5Status History | | E%ouchers (1) | 7Chanoes | @Attachment (1) | 2053,00
Line tem Oty UOM tem Description FA Price Freight Other Ext Amount Retained Balance
| PO #39731 BIZHUE 363 36 MOS @#$171,50 171,5000 171,50
JUL #16 OF 36
Spit | 1000-300-5300-450-03-00-52610 COPIER LEASE-SOUTH
E— 1,0000 AUG #17 OF 36 171,80
Spit | 1000-300-5300-d50-03-00-526 Original PO Enc $2,058.00
B 1,0000 SEFT #18 OF 36 Vouchersto date 5 857.50 171,50
Rem Balance $51,200.50
Spit | 1000-200-5300-450-03-00-526
B 1,0000 OCT #19 OF 36 171,50
Spit | 1000-300-5300-450-03-00-52610 COPIER LEASE-SOUTH
E— 1,0000 MDY #20 OF 36 171,5000 71,50
Spit | 1000-300-5200-450-03-00-52610 COPIER LEASE-SOUTH
Encumbered 2053,00  Liguidated Relieved 257 .50 Paid 257.50  Balance 120050
Retained Liguidated Relieved Paid
The report now reads:
Past o 0 .00 Caond
aite - == = = - T an
- - Format Painter Il SE=h— =& Merge & Center § o 6o s |
Clipboard Font Alignment Mumber
9 - Je
Fiy B I8 u] E [5 G H
1 Ref# Yendor Department Encumbrances Debits Credits Remain Balance
2 PO Ref:11 516 011125-02 CIT TECHMOLOGY FIN SERY INC.  SCUTH 2,058.00 857 .50 0.00 1,200.50
3 PORef.11,550 01 1125-02 CIT TECHMOLOSY FIN SERY INC.  SCQUTH 2,0558.00 0.00 0.00 2,0558.00
4 PO Ref 3973 011125-02 CIT TECHMOLOGY FIN SERY INC.  SCOUTH 2055.00 1,029.00 0.00 1,029.00
5 | Grand_Total ** 6,174.00 1,886.50 0.00 4,287.50
-]
7

Figure 4 After

5. TABLES

5.1. CONTROL ACCOUNTS

System has been modified to ensure that when you enter accounts on Lines 2, 3, 16 and
prevented:

[ADM-AUC-GL-8176]

23, that the following be

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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® Do not allow Line 23 Appropriation Roll Forward Revenue be the same as Line 2 Revenue Control
® Do not allow Line 16 Appropriation Roll Forward Expense be the same as Line 3 Expenditure Control

Maintain General Ledger Controls

Reserve for Encumbrance
Reserve for PY Encumbrance
P Rollover

Accounts Payable

Funi Equity

Due To

Due From

Discourts

Accrued Payroll

Payroll Expenditure Control
Expenditure Appr Fwed Eguity
Other Financing Uses

Other Financing Sources
Interest Dist. Cash

Interest Dist. Revenue
Interest Dist. Expenditure
Credit Card Liability

Revenue &ppr Fyed Equity

A

Fund Description 3 Clear &1
| TS General Func -
b I Line Account Number Description Surnmarize Postings?
Revenue 1000-000-0000-000-00-00-39100 Revenues
Expenciture 1000-000-0000-000-00-00-39300 Expendi tures
Encumbrance 1000-000-0000-000-00-00-39200 Encumbrances

1000-000-0000-000-00-00-38200

Reserve for Encumbrance

1000-000-0000-000-00-00-88833

Suspense

——7 PO Rollover

1000-000-0000-000-00-00-20200

ACCOUNTS PAYAELE

1000-000-0000-000-00-00-35300

UMDESTGHATED FUMND BALAMCE

1000-000-0000-000-00-00-88888

Suspense

1000-000-0000-000-00-00-88853

Suspense

1000-000-0000-000-00-00-20200

ACCOUNTS PAYAELE

1000-000-0000-000-00-00-20210

ACCRUED PAYROLL

—=15 Payroll Expenditure Contirol

—-16 Expenditure Appr Forward Equity

—=17 Other Financing Uses

—=18 Other Financing Sources

—=19 Interest Dist. Cash

——20 Interest Dist, Reverue

——21 Interest Dist, Expenditure

—=22 Credit Card Liability

o M M e e e o e M M M B M M e e Bl Bl M M M |

—=23 Rewenue Fppr Forward Equity

If there are any errors during entry, a message like will appear:

LW as Line 3

Check Error E3

Iol E1115-Line 16 Expenditure Appr Fwd cannot be the same account:

Check Error E

Iol El1i6-Line 23 Revenue Appr Fuwd cannot be the same account as
L * Line 2

6. YEAR-END PROCESSING

[ADM-AUC-GL-8182]

6.1. APPROPRIATION BALANCE FORWARD

The Appropriation Balance Forward process has been modified to investigate and determine whether the Control
Accounts enter pass this test:

® Do not allow Line 23 Appropriation Roll Forward Revenue be the same as Line 2 Revenue Control
® Do not allow Line 16 Appropriation Roll Forward Expense be the same as Line 3 Expenditure Control

If there are any situations where Funds do not pass this test, then the following report will appear:

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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The Following Control Accounts have Errors

Printed 17-Mar-2016 at 15:48:42 by ANTHEA
Town of ADMING
Control Accounts with Errors

Page 1

Ledgers Purchase Orders
Account Maintenance
Joutnal Entry Processing
Posting Cantrol
Audit Overrides
Queries

Accounts Payable  Fixed Assets  Hum)|

4l =)

Error Message

»

3

3

L3

»
Reports 3 kﬂ
Openoy Dashboard b —

»
Unpost Processing 15
Module Maintenance 3
Interfaces/Imporks 3
Site Specific 3

Help Reference Library

Expenditure

Create Mew Fiscal Year

Close ko Fund Balance
Reverse Close ko Fund Balance

Rall Ledger Balances Forward
Reverse Balance Forward

I
1482-GLAPRCHRECTR. REP
FY Fund
Z01e 0010 Line
Line
M

Z015 0010 Line

i
Description ine
Fecalvear 2015 0100 Line
Copy Accounts Changing Fiscal ¥ Line
2015 0300 Line
Line
Fiscal Year End Archive and Repo 2015 9888 Line
Line

16
23

16
23

16
23

16
23

16
23

@annot bhe same account as line 3
cannot be same account as line 2
Expenditure Appr Fwd Account Missing
Revenue Appr Fwd Account Missing

Expenditure Appr Fwd Account Missing
Revenue Appr Fwd Account Missing

Expenditure Appr Fwd Account Missing
Revenue Appr Fwd Account Missing
Expenditure Appr Fwd Account Missing
Revenue Appr Fwd Account Missing

If this report shows errors, please adjust the Control Account table and then re-run the process called Appropriation

Balance Forward.

7. MODULE MAINTENANCE

7.1.

FIELD LOGGING - EDIT LIST

[ADM-AUC-GL-8182]

Modified the field logging edit list to include the Line # description.

=
1736-GLCTRACTFLG. REP

Printed 22-Mar-2016 at 10:03:37 by MARY

Field Logging - Control Account Table Report

Towm of ADMINE

FY Fund / Description Line Change Date Time User Field Value

2016 1000 General Fund 7 £8-Dec-Z0l5 13:03 ANTHEA Account 0ld: 1lOQQ-***—F*&d_dds_*x_**-_Q8003
Hatr: *HEF_dEs_ ekt A hd_td A a_kkras

2016 1000 General Fund 7 F&-Dec-Z2015 13:01 ANTHEL Account Old: ****-—QE-**&F_d&r_*d_*+_03333
Hew: 1O00-+*+-t&ks_**+_+%_*+*_53358

Z0lg 1lo00 Ceneral Fund 7 Eg-Dec-Z0LE 12:01 ANTHEL Account Old: **FFF-_QLO-FEXF_TXT_TX_X*_00303

Hew: TEET S T _TEEr_aET_TT_*r_QQEB20

Figure 5 Before

1736-CLCTRACTFLG. PED

Printed ZZ-Mar-ZOLlEé at 11:35:532 by MADY

Field Logging - Comtrol Account Table Report

Town of ADMINE

Fund / Description Line Change Date Time User Field Value
lo00 General Fund 7 PO Rollower 01ld: 1000-F*T—wrxs_wrs_sr_=r_goges
z8-Dec-Z01E 12:03 ANTHEA Account Hew: T#Ff—Fas wrss_rr_sr_sr_sraTy
z0Ll6 1000 General Fund 7 PO Rollower 0ld: ****-g5Q-**#s_wrs_wr_s*_33333
28-Dec-2015 13:01 ANTHEA Account New: 1000-*#*%—#*ss_ses_sr_sx_55385
ZOLE 1000 General Fund 7 PO Rollower 0ld: *F®FF_gEQ-TTrT_wTr_Tr_sr_99099
2g8-Tec-Z01E 12:01 ANTHEA Account New: ##E#_fat_wrss_srr_sr_xr_goages
20L& 1000 General Fund 7 PO Eollover O1d: *F#*#—F#s_wrss_wrs st +*_93399
10-Aug-Z015 13:24 WENDY Aecount New: ###-5EQ-**#s_ kst sr_**_95395

Figure 6 After

[ADM-AUC-GL-648]

Property of ADMINS, Inc

. No unauthorized use, distribution or reproduction permitted.
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8. HELP REFERENCE LIBRARY

8.1. NEW OR UPDATED DOCUMENTATION

The following new or updated documentation was added to the Help Reference Library.

MODULE DOCUMENT

General Ledger Building Grant Funds
System System Administration Kit
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