GENERAL LEDGER
RELEASE NOTES-MARCH 2020

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows
General Ledger system.
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ADMINS Unified Community Release Notes — Version 20.1
General Ledger March 2020

1 JOURNAL ENTRY TYPE LOOKUP [Enhancement]

The descriptions for BB (Balance Sheet Accounts) and OB (Revenue/Expenditure Accounts) on the lookup on
journal type now distinguishes between the two journal types.

# | Journal Types * B Journal Types *

Code Description Status Tof Code Description Status| Tof
A ~ A ~

BA  Budget Adjustment A BA  Budget Adjustment A

BB  Beginning Balance A BE  Beginning Balance {(Balance Sheet Accountsz) A

BN  Budget Adjustment {Exclude from Base in Budget} A BM  Budget Adjustment {Exclude from Basze in Budget) A

BT  Budget Transfer A BT  Budget Transfer A

OC  Regular A OC  Regular A

EN  Encumbrance A EM  Encumbrance A

OB  Original Budget A OB  Original Budget {(for Revenus“Expenditure Accounts) A

SA  Supplemental A SA Supplenental A

~ »

Find Search  Cancel Help Eof Find Search| | Cancel Help Eof
Figure 1 Before and After — Lookup on Journal Entry Types

[ADM-AUC-GL-8367]

2 DELETED ACCOUNTS [Enhancement]

AUC! D Lict of Deleted A . ADMINS provides a method to delete accounts, as described in
[AUC] Datly: List of Deleted Accounts GL-150 How to Delete Accounts. On completion, the process
aucdev@admins.com S92 H H H
e Eapnort wens | Sends an email with an attachment to the user running the
GL_Accounts Deleted EORGE) process to provide a record of the accounts being removed.
33 KB Y
FTe AREsChrent Ineludea Prior to the software update, the attachment was sent as
Email List: [DELACTEOD)] Delete Accounts End Of Day Process ”GL_Accounts_DeIeted.me". The file is now renamed to
e e e e oyl Benerated | “G L__Accounts_Deleted.xls_" file to gllov_v the recipient of the
: » | emailed attachment to readily open it using Excel®.

Figure 2 Attachment is now an “.xls” file

This change was made to accommodate sites running older versions of Excel®, which might not handle an .xml
extension. When opening the Excel® attachment, the following message may pop up:

“The file format and extension of “GL_Accounts_Deleted_EOD.xIs” don’t match. The file could be
corrupted or unsafe. Unless you trust its source, don’t open it. Do you want to open it anyway?”

Click on the [Yes] button to open the attachment.

Microsoft Excel b

| The file format and extension of ‘GL_Accounts_Deleted EODxls" dlomt match. The file could be corrupted or unsafe. Unless you trust its source, don Open it. D you want to Open it anyway?

I e

[ADM-AUC-GL-8366]

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 2 of 6



ADMINS Unified Community Release Notes — Version 20.1
General Ledger March 2020

3 REPORTS

ADMINS corrected the legend on reports run from the Report Selector screen in the General Ledger Reports
library. One example is shown below.

3.1 #1610 Trial Balance Report [Fix]

The trial balance report legend was printing improperly when a Group, Type, Category, or Subclass was being used
in the [Selection Criteria]. This was corrected. If these fields are used, the legend will show the criteria.

= 4 TedRE - GL_Trial Balance_1610TH. — O X
¢ Ledgers Purchase Account xed Assets Human Resources Budget Collectior x Motor Excise Misc B
9 9 g Fie Edit Format Options
B S8 W+ +m & @A .
& S Courier New A2 < Blz|ufm~] :
1610 Trial Balance -
Goto. Account.
ReportTitle  [Trial Balance 2020 SCHOOL LUNCH PROGRAM
Actions
FY Pozo
1 Seiecton Crizria ‘ 2 Totais By
Element From To Group Type cateqory sl.h_class ‘Account Sub Type
3 Run Report Fund o00] 005 A Control
po oo |l RECETPT _ | [ Srostng
pooa o000 ] Summary
) 2040 scuoor cxorce, axc Torrom
) i) 00
pocoo 0000
[ Select only accounts where % of Budget has been expend:
REC TUITION
Select Only Posted History Records With... Other Defined Fields From Chart of Accounts Screen
Posted Date Batch DOE Line 1 [ coACode? [ “++ Net Toral
Joumal# User Batch DOE Line 2 COA Code 8
Joumal Trpe Vendor # COA Code 3 [ coacoses — R— e
GL Code Dept Group COA Code & [ coacose 10 Sslaction Lagend
Sub GL Code PO¥ COA Code § [~ cOACodet1 —
Control# Vouchers COA Code & TEST . F
Warrant 202
Check Number Type: CP
v
-- Added 10-Jan-2019 By THERESA Changed by Liup -

Figure 3 Trial Balance Report with corrected legend

[ADM-AUC-GL-8374]

3.2 #1668 Current vs. Prior Year Report [Fix]

ADMINS fixed an error with this report. The
Ledger Year to Date Reports report was sorting incorrectly if any of the
User defined fields were used for sorting or

_[Reoort Name - — v)““'—l% totaling.

- o Run the report by selecting Ledgers » Reports
e - v/ R - —{| » #1668 Current vs Prior Years (Column

1637-Current. vs Prior Year Expenditure Summary Run

= - : Run Selection).
“Current vs Prior Years (LColumn Selection)] mr

The [2 Totals By] tab is shown in Figure 4.
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1668 Current vs Prior Years (Column Selection)
Report Title Current vs Prior Yesrs (Column Selection?
FY 020
1 Selection Criteria 2 Totals By
Element Order# |Group Order# | Type Cat8gory Order# |Sub-Class Order# Order#
Fund | | — — [ | Account Type ALFER [
Department - |_ — [ Account Sub Type P [
Function [ [ [ [
Program [ [ [ [
Location - |_ — [ | 1st Summary Acct [
Year [ [ [ [ 2nd Summary Acct [
Object Element — [~ — [ 3rd Summary Acct [
User Defined User Defined
DOE Line 1 COACode 7
DOE Line 2 COACode 8
COA Code 3 COA Code 9
COA Code 4 COA Code 10
— —4COA Code 5 COA Code 11
Page Break at Sort Order# | Print Individual Account Line: COA Code 6 TEST

Figure 4 The [2 Totals By] screen “User Defined” field being used to control the total and sort order

March 2020

[ADM-AUC-GL-8374]

4 MAINTAIN CROSSWALK » Add Account P Field Logging [Enhancement]

Ledgers When adding a new account via the maintain crosswalk screen the change is now show on

Account Maintenance
Journal Entry Processing
Posting Control

Audit Overrides

Queries

the Field Logging screen. To access the screen, select Ledgers » Module Maintenance »
Field Logging — GL Crosswalk. The Field Logging » [1 Edit List] will include new accounts.

Reports
OpenGov Dashboard

Maintain Crosswalk

Year-End Processing

npost Processing Fiscal Year PR
Module Maintenance >
Interfaces/Imports ’ VMS Transactions Legacy Account AUC Account Status A
Site Specific > Acquire Payroll Transactions — - — o 0000-000-00-00-10400 ctive
Help Reference Library Maintain Crosswalk 0000-000-00-00-10400 etive
(020-000-(@O0-000-00-00-12400 0200-000-0000-000-00-00-12400 Active
Field Logging - GL Crosswal
Fiscal Year [z Legacy Account [012-000-0000—-000—-00-00-10200

Change Date Time  User Field FromiTo i

14-Feb-2020 13:21 THERESA VMS Acct #

= = = = = ed Via sScreen

[ADM-AUC-GL-8372]
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5 COPY LIVE TO TRAINING [ENHANCEMENT]

System ADMINS is pleased to offer this new feature. Now, users with a
security level of 20 can initiate a copy of the live data to
training. To initiate copying live to training, select:

Departmens Group Menu
Reports
AUC Support

Interfaces/Imports
Site Specific
Help Reference Library

B v v v v v

SR System P Site Specific P Copy Live to Training (Batch)

This process will refresh the training module, so verify with other department heads that they are not
in the middle of doing any important testing.

Read the instructions in the SY-175 Copy Live to Training (Batch) document in the Help Reference Library.

[ADM-AUC-SY-8114]

6 WANT FASTER RESPONSE ON SUPPORT REQUESTS?

1. Subject line 2. Include a
should not be phone number
blank and name

3. When is this
needed?

5. Provide the
med [report or screen
number

4. Include
screen captures

6. New issue,
new email

To improve the user experience when emailing support@admins.com for assistance, please include the following
information on the email:

1. A Subject: line should briefly describe the request — for example, Subject: Timesheet Entry Screen help
needed, or Subject: Posting Disbursements — need assistance.

2. Include your full name and contact information, including the best phone number to use when support
staff call you.

3. How critical is the request? Is it urgent, as in trying to make a 4PM deadline for a bank ACH file? If it is
for the next time, let us know the next time the process will be run.

4. We love pictures — they are worth a thousand words—include screenshots when relevant.
5. We love words, too, so describe the problem and include a report number or screen number if known.

6. Start a new email for a new issue. Use Reply All to include the entire support team and allow seamless
escalation for complex requests.
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7 HELP REFERENCE LIBRARY

The following new or updated documentation was added to the Help Reference Library.

7.1 New or Updated Documents

e SYSTEM GL-1200 Copy Live to Training (Batch) [New]
GL-1310 System Administration Kit [Updated]
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