GENERAL LEDGER
RELEASE NOTES-MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for
Windows General Ledger system.
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ADMINS Unified Community Release Notes — Version 21.1
General Ledger March 2021

1 OVERNIGHT POSTING EMAILS [Enhancement]

ADMINS offers the option to post error-free transactions to the General Ledger in batch, overnight, as a
scheduled task. Members of the GLPOST Email Distribution list receive notification of the posting with the posting
reports attached the following day. The email will now include the name of the distribution list in the body of the
email, as do all System Default distribution lists.

== [AUC] 20-Email Distribution Lists [theresa] - [m] x

File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax MotorExcise Misc Billing System Favorites Help

B ESE e »m & Q & & & o

Email Distribution Lists

= Distribution Code [GLPOST | Dvernight GL Posting Reports System Default
ions
User Name Full Name Email Address Status A~
ANTHER Anthea Dimond anthealfacnins .com ictive
THERESA Theresa theresaladnins .com Active
el — WENDY Wendy Tarantola Henduy@acn ins .com Active

2 Remove Email

Contact support@admins.com for more information on the automated posting of error-free transactions.

-
See also the SY=150 Email Distribution Lists document in every Help Reference Library for

Documentation . K
details on these lists.

[ADM-AUC-GL-8419]

2 AUDIT OVERRIDES [Enhancement]

Ledgers ADMINS provides the Audit Override feature to allow corrections to accounts and
Account Maintenance amounts that are waiting in the unposted file. Two enhancements were made to the

>
gy icces g ¢ process to prevent accidentally causing a previously balanced
Posting Control > .
°eins T , . transaction to become out of balance.
Audit Overrides » Enter Audit Change of Unposted Transaction

2.1 Error Checking

Safeguards were added for Audit override transactions.
e The system will not allow account changes from a subsidiary ledger (Revenue or Expenditure) account to
a Balance Sheet (Asset, Liability, Fund) Account or vice versa.

e Summary accounts will no longer be displayed in the lookup nor can they be used in an Audit Override.
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2.1.1 Subsidiary Ledger Account Changes

If the original account is an Expenditure or Revenue
account, and the new account is not an Expenditure or
E1103-Original Acct Expenditure/Revenue. New Acct must be Exp/Rev Revenue account, the change will not be allowed (a

e subsidiary ledger account number can only be replaced
with a subsidiary ledger account).

Check Error x

If the original account is an expenditure account, a message will be displayed on screen reminding the user to
check the expenditure control account.

Unposted Audit Change Entry
Goto
Actons Year: 2021 Account#: 1000-300-2455-621-09-00-54160
GL Batch: 8382371 User Batch: 16530 Reference# 463837 Line: 1 GL Line: 1
Trx Date: 08-0ct-2020
Code: APO2 Voucher Posting Original Amounts 5000,00
AuditNote:  EpIit out Expenditure ] Review Expenditure Control Account for any needed changes]
[seqe [account Encumbi| Debit] Credit]  Opn BalBud]  Adj BalBud| A
1AdaSed® T 1000-300-2455-621-09-00-54160 2500.00
B 1000~-142-0000-001-00-00-52400
2Delete Sea¥
3EctLst
4 Post Auat
S Return
Accumulated Total -5000,00 Total Entered 5000,00

If the original account is a revenue account, a message will be displayed on screen reminding the user to check
the revenue control account.

Unposted Audit Change Entry
Goto.
Actions Year: 2021 Account#: 1000-000-0000-000-00-32-41200 .
GL Batch: 83882493 User Batch: 0000000083 Reference#: 190300 Line: 24 GL Line: 1
Trx Date: 14-Jan-2021
Code: RCO1 Revenue Receipt Original Amounts 235.35

[*** Review Revenue Control Account for any needed changes|
|

Audit Note:

2.1.2 Balance Sheet Account Changes

Check Errar X

E1104-Original Acct Balance Sheet (4/L/F). New Acct must be same If the original account is a balance sheet account (Asset,
(ALY . ore
wen Liability, or Fund), the new account must also be an Asset,

Liability or fund account.
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\ ?T Changing an account number to a different fund will require an audit change to the control
VT account if Due To/Due From accounts are not set up for the two funds in the General Ledger
- Controls table.

2.1.3 Summary Accounts Not Usable

Unposted Audit Change Entry
Goto..
Ack Year: 2021 Account#: 1000-123-0000-001-00-00-51110
ons GL Bateh: 903443 User Batch: 903443 Reference#: 3326 Line: 35 GL Line:
Trx Date: (07-Mov-2020
Code: HROL Payroll Posting Original Amounts 3178.54
AuditNote: |try entering a summary account “** Review Expenditure Contrel Account for any needed changes
1nst Encumb] Debit] Credi|__Opn Bal/Bud] __Adj Bal/Bud|
Seat [ st/e.=
I
2 Delete Seqé
Check Error X
3 Edt List
E1011-Cannot enter Summary account here.
4 Post Audit
5 Return
I 1
P S "1“'1"‘1‘“4“'?““?"4?"‘? B NS S S S eSS

The summary accounts can not be entered directly and will not show up in the lookup.

B | Available COA Accounts (Active Accounts Only) X

Account# Description Tupe SubTyp RemBalance Status| Tof

0100-000-0000-000-00-00-20210° ACCRUED PAYROLL, TRASH Liability Control 3608,36 A ~
10100-000-0000— -26600 DEF REVENUE-TRASH CHARGES Liability Posting 1368.24 A
10100-000-0000-000-00-00-26730 DEF REVENUE-TRASH LIENS Liability Posting -163160.46 A
0100-000-0000-000-00-00-32110 F/B RES FOR ENCUMB, TRASH Fund Equit Control A
0100~ 0000 -32711 F/B RESERVED FOR EXP - (2013)RETAIN Fund Equit Posting A
10100-000-0000-000-00-00-35900 UNDES FUND BALANCE, TRASH Fund Equit Control A
10100-000-0000-000-00-00-35906 TRASH RETAINED EARNINGS Fund Equit Posting A
0100-000-0000-000-00-00-38200 RES FOR ENCUMB, TRASH Fund Equit Control -7392,50 A
0100~ 39100 REVENUE, TRASH Fund Equit Control -12416.21 A
10100-000-0000-000-00-00-39200 ENCUMBRAMNCE, TRASH Fund Equit Control 7392,50 A
0100-000-0000-000-00-00~33300 EXPENDITURE, TRASH Fund Equit Control 827953,74 A
0100-000-0000-000-00-00-d2010 TRASH LIENS Revenue Posting -5534.58 A
10100-000-0000-000-00-00-42015 TRASH REVENUE Revenue Posting -1368.24 A
0100-000-0000-000-00-00-d2016 TRASH BAGS REVENUE Revenue  Posting -3155,00 A
10100—-000-0000-000-00-00-45001 EARNINGS ON INVESTMENT Revenue Posting -64.41 A
0100-000-0000-000-00-00-48400 MISCELLANEOUS REVENUE Revenue Posting -2293.98 A
10100-000-0000-000-00-00-48999 OVERAGES AND SHORTAGES Revenue A
101 00! 9700 TRANSFER FROM GENERAL FUND A

TR Fund Equ A i

0K - Search| Cancel = Help Eof

[ADM-AUC-GL-8417]

3 REPORTS

= I 1591-Ledger Transaction History Reportsl

Ledger Transaction History Reports

Goto.

Report Name A
Actions

1632-Transaction Detail Report w/Vendor

= i i ort u/Note Yendor I
1629-Transaction Detail — Debits/Credits Only |
Report C: i i s e — " T ——
1 Year to Date 1626-Transaction Detail - Debits/Credits (w/ Check#)

1633-Transaction Detail Report - Interfund Transfers
163d-Transaction Detail w/ Runhing Balances
1635-Transaction History (Summary)

1667-Transaction Summary (No Appropr Roll Fud?}
1636-Transaction Summary (for POs or Vouchers)

1540 Transactions affecting a prior period, ..
1699-Transaction Details of Summary Posting
1269-Transaction Details of Summary Posting - Date Range
1659-Transactions Current vs Prior for Date Range
050-Transaction Report - PO Transactions |]

GLRPTLIBTRX
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ADMINS Unified Community
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General Ledger

3.1 #1050 Transaction Report — PO Transactions [Fix]

Ledgers P Reports P Transaction History P #1050 Transaction Report — PO Transaction

GL Transaction Codes

Code

APO2

Description

Disbursement Posting

Voucher Posting

APO3

Voucher Change Order {(reverse)

APO4

WVoucher Change Order {new?

APOS

Voucher Liguidation

APOG

Void Check Transaction

APO7

POO2

Credit Card Payments

Purchase Order Original Encumbrance

Encumbrance Relief

POO3

PO Change Order (reverse)

POO4

FO Change Order {(new)

March 2021

Goto

Actons

1050
Repor e RN T S

FY Poz1 T 2oz

Transaction Report - PO Transactions

01-Jul -2020

End Date [14-Dec-2020

2 Totals By

Category  Sub-Class

[
[
[
[
[
[
[

Run as () preview O Print

W] Task 1050: Transaction Report - PO Transactions.

PO Transaction Report

O PDF ® Excel

Clear All

FO0S
o6
POOS
POO9
PO10
[Poit

PO Liquidation

Opened via Voucher Liguidation

FO Liguidation from Roll Over

PO Roll Dver to Mew FY

PO Liguidation via Final Pay on Voucher
Open via Voucher Liguidation w/ Ligidate

PostedDate |
Joumai#

Joumal Type

GL Code

Sub GL Code
Control#

If Printing use Duplex ) ves () No
P

Lookup ‘g Cancel
oY o e

Batch

User Balch
Vendor #

Dept Group
PO®

Voucher#
Warant

Check Number

DOE Line 1
DOE Line 2
COA Code
COA Code
COA Code
COA Code

L

Account Type
[Jasset
[Jusbiey
] Fund Equiy
A Expendture
ClRevenue

[ % of Budget has been expended

Account Sub Type
[ contro
A Postng
O Summary

ther Defined Fields From Chart of Accounts Screen

[ cOACsde?
[~ coacodes
3 [ cOACoded
. [ COA Cade 10
s r COA Code 11

s TEST

171

Prior to the software update, this report was missing PO transactions done by liquidating a voucher via voucher
type “L” — liquidate remaining balance of PO. (Transaction type = PO10). ADMINS corrected this and the report
now includes the all Purchase Order Transaction types, PO01 — PO11.

H - = GL_Tnen_Detail_PO_THERESA[1].xml - Excel
File Home Insert Page Layout Formulas Data Review  View Q Tell me what you want to do...
Q125 - J o«
A B c D E F G H | J K L M N (8] 7
1 |Trans Date Code GLPost# Ref# Line GLLn Posted On  llover Amotncumbrancinc. Change Enc. Relief Enc. Liquid Balance Payments Vendor o
73 |1000-300-4220-442-06-00-52200 BLDG MAINT-HS-ATHLETIC DEPT 0.00 0.00 0.00 -198.28 198.28 0.00 0.00 [
74 |08-Jan-2021  APO2 8882470 469132 2 1 08-Jan-2021 0.00 0.00 0.00 0.00 0.00 97.21 000580-SCOREBOARD EN <
75 |08-Jan-2021 APOB 88824727 469132 2 1 02-Feb-2021 0.00 0.00 0.00 0.00 0.00 -97.21 000580-SCOREBOARD EN -
76 |08-Jan-2021  PO02 8882470 194750 2 1 08-Jan-2021 0.00 0.00 0.00 9721 0.00 0.00 000580-SCOREBOARD EN &
77 |08-Jan-2021  POO06 8882472 194750 2 1 02-Feb-2021 0 0-0 0 D-D 0. 0-0 0 O-O 97-21 (.00 000580-SCOREBOARD EN
—_—
78 g08-Jan-2021 PO10 8882470 194750 1 08-Jan-2021 0.00 0.00 0.00 0.00 -0.98 0.00 000580-SCOREBOARD EN o
79 J08-Jan-2021 PO11 8882472 194750 9,999 02-Feb-2021 0.00 0.00 0.00 0.00 0.98 0.00 000580-SCOREBOARD EN
—————————
80 [1000-300-4220-442-12-00-52200 BLDG MAINT-BMS-ATHLETIC DEPT 5.00 0.00 0.00 9721 97. 21 5.00 0.00 <
113|**Total™* 0.00 0.00 0.00 -8,391.49 299149 -5400.00 -15,500.17 /
114

Figure 1 Transaction Report — PO Transactions run as Excel®

3.2 CARES Act Reporting

The Coronavirus Aid, Relief, and Economic Security (CARES) Act Reporting requires the
vendor name, address, and amount. Rather than keying in each vendor address for

CARES related expenses, ADMINS enhanced the #1629 Transaction Detail Debits/Credits

Only report.

[ADM-AUC-GL-8407]

3.2.1 #1629 Transaction Detail — Debits/Credits Only [Enhancement]

When run in Excel® and “Print Individual Account Lines?” is @ Yes, vendor address and email information will be
provided for AP & PO transactions. An example of running the report and a sample report are provided below.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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= wual 1524-Transaction Detail - Debits/Credits Only|
1629 Transaction Detail - Debits/Credits Only

Report Title Transaction Detail - Debits/Credits Only

FY Po21 To 2021 Start Date 01-Jul-2020 End Date [31-Jul-2020

Actions

1 Selection Criteria | 2 Totals By ‘

Element Order# |Group Order# |Type Order# |Category Order# |Sub-Class Order# Order#

funs i~ I — Account Type ALFER [
Depd [ - — — Type CP [~
Function ,— B Task 1629: Transaction Detail - Debits/Credits Only X

4 Clear All Erogram . n . n

Transaction Detail - Debits{Credits Only
Location l_ T~ Acct |_
Yesr r S~ b Acct r
Oopect Eement M Run as () preyiew O Print O PDF Acct r
If Printing use Duplex @ vyes (O No

Miscellaneous Order# Lookup Sl clearal Order#
Posted Date I Batch | DOE Line 1 | COA Code 7 1
Transaction Date [ User Batch ' DOE Line 2 [ COA Code 8 N
Joumnal# — Vendor # — COA Code 3 !_ COA Code 9 u
Journal Type I Dept Group l_ COA Code 4 ]_ COA Code 10 I
Jrn Subtype . PO# H COACode 5 [ COA Code 11 1l
GL Code — Voucher# |_ COACode 6 [ TEST | ]
Sub GL Code [ Warrant I
Control# I Check Number [

Page Break at Sort Order# | rint Individual Account Lines? @ Yes @

-- Added 05-Mar-2021 By THERESA Changed by

Figure 2 Running the report to Excel® and printing Individual Account lines will include Vendor Address information

The vendor address, city, state and zip code are found in columns “Q” through “T” of the report. Some columns are hidden
for the purposes of this illustration. Use standard Excel® filtering to restrict the output to AP and PO transactions.

H 9- . i =/ -
file ~ Home Insert Pagelayout Formulas Data  Review View  ( Tell me what yc - Theresa Campbel
U233 - fe Q R S T
B J K L M N

; Trx_Date |~|Posted_of ~ Debit  |v Gredit [*|  Net-Amount |~ |Notes Vendor Address ¥ Vendor_City v St |~ Zip Code

116 15 02020 752020 Tor00 500 o5 0 packapng cuv yara por 1 1075 AIRPORT RD FALL RIVER MA  02720-0000

120/13-Jul-2020  23-Jul-2020 150.00 000 150.00 July monthly rental fee 1075 AIRPORT RD FALL RIVER MA  02720-0000

121/13-0ul-2020  23-Jul-2020 66.15 000 66.15 Invoice # 1010013591

122[13-Jul-2020  23-Jul-2020 36.57 0.00 36.57 Cust no.701730 materials fo| 1075 AIRPORT RD FALL RIVER MA  02720-0000

123/13-0ul-2020  23-Jul-2020 £.000.00 0.00 £,000.00 Extended Contract Bi-A

150120 402020 OG—Atg—EOZO 1613.65 0.00 161265 7/2§npfu at ;Z;ifec;nlr;:ua P.O. BOX 6582 CAROL STREAM I 60107-6562

181/20Jul-2020  27-Jul-2020 264.00 0.00 ~264.00 plu at recycle center(fridge/s 40 ISLAND POND ROAD SPRINGFIELD MA 01118-0000

185 15 k2020 201 2020 Ta000 000 1500 by monbiy reni e | 576 PINE MEADOW RD NORTHFIELD MA  01360-0000

18413-0ul-2020  23-Jul-2020 66.15 000 -66.15 Invoice # 1010013501 1075 AIRPORT RD FALL RIVER MA  02720-0000

18513-0ul-2020  23-Jul-2020 3657 000 -36.57 Cust no 701730 materials fo

186{13-0ul-2020  23-Jul-2020 6,000.00 0.00 6,000 00 Extended Contract B-annua| 1075 AIRPORT RD FALL RIVER MA 02720-0000

momam saam  te wimo s 1075 ARPORT RD FALL RVER MA 027200000

200 27-Jul-2020  27-Jul-2020 0.00 24.58 -24.58 Warrant 006600 1075 AIRPORT RD FALL RIVER MA 02720-0000

202,07 2020 272000 000 25066 250 69 warran avsea0 P.O. BOX 6582 CAROL STREAM IL  60197-6582

Gltrndetdco | @) 40 ISLAND POND ROAD SPRINGFIELD MA  01118-0000 ||

576 PINE MEADOW RD NORTHFIELD MA  01360-0000
247 BLACKSTONE ST BLACKSTONE MA  01504-0000
C/O DPW BELLINGHAM MA  02019-0000
40 ISLAND POND ROAD SPRINGFIELD MA  01118-0000
30 BLACKSTONE STREET BELLINGHAM MA  02019-0000
PO _BOX 9nnd GLIRKNEE ] ANN31-90N4

Figure 3 The #1629 Transaction Detail Report with Vendor Address information highlighted

[MDF-SUP-SAPLAUC-1076]
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4 EMAIL DISTRIBUTION LISTS [ENHANCEMENT]

The email distribution lists described below are provided for use in the Ledgers module.
Table 1 General Ledger Distribution Lists

List Name Description Frequency How Used

CROSSWALK Errors in Crosswalk Daily A mismatch exists between accounts in the crosswalk file used
File for interfacing with legacy or non-AUC systems exists

CTRTABCHK Control Table Error | Weekly Errors exist in the GL Control Table
Check

CTRTABEMTY Funds with Empty Weekly There are funds with no entires in the General Ledger Control
Control Table Table

DELACTEOD Delete Accounts As needed Accounts were deleted via the delete accounts flagged for
End Of Day Process deletion process

GLOPNGOVEX Create OpenGov As needed Lists details of the OpenGov export
Exports in Batch

GLPOST Overnight GL As needed Sites that post overnight to the general ledger are sent the
Posting Reports posting reports

GLREMBAL Recalculate Daily; runs If any account types in the general ledger have changed, the
Remaining Balances @ as needed system will recalculate remaining balances and issue a report

GLSHAD Email on Check of Monthly Usually this report is only sent to support@admins.com to
GL Shadow File resolve issues with the shadow posting file of work in progress

GLUNPST Unposted GL Entries = Weekly Any unposted general ledger entries

GLYEAREND Create New Fiscal As needed The new fiscal year process was run in batch to completion
Year

JEINPRO In-Progress Journal Weekly Journal Entries in progress
Entries

PERTAB12 Period Table < 12 Weekly There are funds in the period table with less than 12 periods
Periods

SWDONE Software Update is Quarterly Notifies members of the list that the software update is
Complete complete and the server is available for processing.

SYUPDTRAIN Submit Copy Liveto | As needed The request to copy live to training was submitted and will be
Training in Batch run; also works to notify if the copy live to training was

cancelled and / or completed

== [AUC] 20-Email Distribution Lists [theresa]
File Edit Ledgers Purchase Orders AccountsPayable Fixed A:

B ESE e »m Ty Q @18
Email Distribution Lists

4.1 New Buttons on Screen

Pl Bt P

ADMINS added three new buttons to the screen to help manage N 7 Add Usor AllLicts
the lists and added a “System Default” column to the edit list.

8 Remove User-All Lists

9 Copy User-Same Lists

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 7 of 9
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4.2 Add User — All Lists

File

MUPDEV3 ADMINS, Inc, [Paull

6 Send Test Email MUPDEVS MUPDEVS [THERESA CAMPBELL]
MUPDEVE MUPDEVE
MUPDEVT MUPDEV7 CHendyl

PAUL Paul Fedro
7 Add User-All Lists i PAUL_ADMIN Paul Pedro
PEDRD_ADMIN Paul Pedro - Adainistrator
PRINTSERVICE

Bill Printing Service
RUMPLESTILSKIN Stilskin, Rusple

R
8 Remove User-Al Lists

TCATHOME Theresa Testing an Email only Address
7 TEST test testing
9 Copy User-Same Lists s et b
TESTUSRL

test user 1
HERESA a

Tl

Find

— |

supportBaduins ,com
suppoTtBaduing .com

Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Ta B em o H
R &8 LI LI
Email Distribution Lists
Goto...
—— Distribution Code RPCHKBST | [Rccounts Pagable Check Bursting System Default Distribution List
User Name Full Name [Email Address [status ~
[HUFTEVA. [Hupdevd [Antheal [supportBadning .com Pctive
HENDY Hendy Tarantola WenduBacinins . con Pctive
1Add Email
2 Remove Email
3Add New List —
B Active Email Addresses X
4 Romove List User Description Email Tof
[ | ME Mike Tuthill nike@adnins .con -
——— MOORE Ludnn Moore luann@adiing .con
5 Ede List |————— MUPDEY ADMINS, Inc. aucautoBadnins .com
MUPDEV1 RADMINS, Inc. [Support] support@adnins .com
MUPDEV2 ADMINS, Inc. C[Lufnn] support@adning .com

supportBadnins .com
supportBaduins ,con

paul @adnins.con
paulBadnins.con
paulBadmins .con
billprinting@service,con
rimplestilskin@adeing .com
theresaladnins ,com
testBadmins.con
test2Badnins..com

Search  Cancel  Help Eof
| )

4.3 Remove a Name from All Email Lists

[f]

Email Distribution Lists

Clear All

Goto
Actions [ Distribution Code RPEATCCEN | [redit Card Batches not Completed by Due System Default Distribution List
User Name [Fui Name [Email Address [status ~
MTEST 4 IDMINS TRAINING ACCOUNT #4 [theresaBadnins .com Pctive
MPLESTILSKIN Stilskin, Rumple runplestilskin@admins.com Fctive
Lo THERESA [Theresa [theresaBadnins .com Potive
JHENDY Wendy Tarantola HendyBadmins .com Fctive
2 Remove Emal
| W [AUC] 20-Email Distribution Lists [theresa] X
3Add New List —
I Delete User From All Distribution Lists
4 Remove List —
|— Required: Enter Username | QUMPLESTILSKIN 1L p @ com
S Edit List -
o
& Send Test Emai —

7 B llear 4 Linte

8 Remove User-All
T TR TR

| Lists

March 2021

A user may need to
receive all emails
issued from the
system; typically, this
would be a “Super
User” or a local system
administrator.

To add the user at
once to all existing
email lists, click the

7 Add User-All Lists [Add

User—All Lists] button.
Select the user from
the pick list.

To remove a user
from all email
distribution lists (for
example, due to
termination of
employment), click on

& Remove User-All Lists

[8_Remove User All
Lists].

This will remove the
username from the
email distribution lists
only; it will not
remove or inactivate
the user’s AUC
credentials.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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4.4 Copy a User to the Same Lists as an Existing User

]

Email Distribution Lists

7Add User-All Lists.

8 Remove User-Al Lists

Goto
Actoms | Distribution Code FFEATCLEN | [redit Card Batches not Completed by Due A System Default Distribution List
F«- Name |§m Name [Email Address Status ~
1] 111 Davis lbd@adnins ,con tive
[DAGFTNN [Dagfirn Saether dagFinn@acnins . con Fictive
1Add Emal FALL Faul Pedro PeulBaching .con Active
[THERESA Theresa [theresafadnins ,con Pctive
d WENDY Herdy Tarantola [HendyBadn ins .com Active
34dd New List
§ 8 [AUC] 20-Email Distribution Lists [theresa]
4 Remove List
Copy New User to Lists of Current User
S Edk List Required: Enter FROM Username 1] Bill Davis
Required: Enter TO Username LUANN J LuAnn Moore
6 Send Test Emal

_ OK x _ Cancel | ClearAll

- =

—_—
9 Copy User-Same Lists

Email Distribution Lists

Copy BD to

LuAnn before
removing BD
from all lists.

Distribution Code FFEATCCEN | Eredit Card Batches not Cowpleted by Due

[ System Default Distribution List

User Name [Full Name [Email Address Status ~
& Ia_.tn Davis con Jpctive
[DAGETNN [DaeFinn Saether |dagF innBadnins .con Fctive
U WuFn Moore [LuannBadnins ,con Fctive
o Faul Pedro [pauladnins .con Fetive
[THERESA [Theresa [theresa@adnins .con Fotive
WENDY Jendy Tarantola HendaBadm L rs .com Fctive

5 HELP REFERENCE LIBRARY

The following new or updated documents added to the Help Reference Library.

5.1 New or Updated Documents

March 2021

If a user, LUAnn, is
replacing another user,
BD, the new user LUAnn
may be added to all the
lists on which BD is
currently included. Click

9 Copy User-Same Lists. [9 copy

User-Same Lists].

The existing user is the
FROM username and
the new user is the TO
username.

This feature may also be
used to add new hires
to all lists for a given
department.

[ADM-AUC-SY-8176]
[ADM-AUC-SY-8181]

e POSTING GL—-410 Audit Overrides [Updated]

e SYSTEM SY-150 Email Distribution Lists [Updated]
SY—170 System Administration Kit [Updated]
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