GENERAL LEDGER

RELEASE NOTES-SEPTEMBER 2019

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows
General Ledger system.
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1 JOURNAL ENTRY

s ADMINS enhanced the Excel®

Account Maintenance >

Journal Entry Processing 3 Enter One-Time Journals Ve_rSIon Of the Journal Entry
> EditList History Report with

Posting Centrol

Audit Overrides BOE Transfer of Funds Report additIOI’]al CO|UmnS The
Queries Post Journal Entries ® -
Reports Excel® Report now displays

Set up Recurring Journal Templates

—_— all the data shown on the

OpenGov Dashboard

{earEnd Processing ’ Create Journals From Recurring Templates Print/PreVieW/PDF® VerSion
Unpost Processing -
Module Maintenance > View / Transfer In - Progress Journals Of the report Run the report by SeIeCtlng

Interfaces/Imports >

——— Ledgers P Journal Entry Processing P Journal History
ournal History Report Report

Upload Journal Entries

Site Specific +3

Help Reference Library

1.1 Journal History Report [Enhancement]

The new columns display data for “Category”, “GL Post#”, “Post Date”, “Allocation”, “Entry User” and “Overall

Note”. See the table below Figure 3 for a description of all the columns on the report. The new columns are shown
in Bold.

1691-GLIRNHISLST.RER Printed 22-Jul-201% at 14:57:41 by THERESA Page 37
Town of Admins
Journal History Report

Journals with Trans.

ion dates between 01-Jul-2018 and 31-Jul-2013
Journslf: 23101 Entered by: Posted Date: 11-Oct-2018
Category: Regular Type: Regular L Posts: BEEBAZ3
Overall Wote: Reversal of JE 23089

Line  JE Date ReversalDate Account Account Descripsion Ref#/Lines Debit Credit Line Note / Transaction Description
1000-301-0000-000-00-00-52085 SCHOOL PRIOR YEAR EXPENSES 382.50
1000-000-0000-000-00-00-33300 Expenditures 384.50 Expenditure Control
000-0000-000-00-00-33300 EXPENDITURE 384.50 Expenditure Contzol
2€90-000-2356-424-09-00-52400 SPED CONTRACTED SERVICES - DIST 382.50
1000-000-0000-000-00-00-10400 CASH, UNRESTRICTED CHECKING 384.50
4 11-0ct-2018 2690-000-0000-000-00-00-10400 CASH, SPED CURRICULUM FRAMEWORKS GRT 384.50
1,185 50 1,185 50

Figure 1 Print/Preview/PDF® version of the Journal History Report highlighting the fields added to the Excel®

& 9~ = GL_lournal_History ANTHEA[1]xml - Microsoft Excel
Home  Insert  Pagelayout  Formulas  Data  Review  View
01660 - 5
A B c D E F G H 1 J K
1 JE# JE Type JE Date Reversal Date Line Account Number Account Description Ref#lLine# Debit Credit Line HoteTr: Description
2 22899 Regular  7/1/2013 4 1000-000-0000-000-00-38-12100 2019 PERSONAL PROPERTY RECEIABLE 466,477.94
3 22899 Reguiar  7/1/2018 1 1000-000-0000-000-00-00-26100  DEFERRED REVENUE-REAL ESTATE/PP TAXES 468,477.94
4 22899 Requiar  7/1i2018 2 1000-000-0000-000-00-00-26100  DEFERRED REVENUE-REAL ESTATE/PP TAXES 468,477.94
5 22899 Reguiar  7/12018 3 1000-000-0000-000-00-38-12100 2019 PERSONAL PROPERTY RECEIABLE 468,477.94
6 Journal_Total 936,956.88 __ 936,955.86
1645 SELECTION_LEGEND 1 |
1845 Dated between: 070118 and 083019
1647 Journal Category: Al
1843

Figure 2 Before - The Excel® version of the Journal History Report without the six new fields
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GL_Journal_History THERESA[2]xm| - Microsoft Excel o x
New Columns New Columns e @o@
A ] [3 1) ! E F [ H T 3 K L [l N 0 a -
1 JE2 JE Type T ) T | Date  Reverssl Oute Line Account Wumber Boféllines Budget Transter Line = )
753161 Requar 1206 16,062 2690-000-0000-000-00-0-39300  EXPENDITURE 20450 ‘Expenature Contror -
168723101 Reguiar  |C8lEQOTY GL Post2 Post Date §i1ooie 10,001 1000-000-0000-000-00-00-35300  Expendiures. 384,50 Expendiure Conirol Allocation EntryUser  Overall Note
168%3101 Reguar  [Regular | 8,868.423 101172018 friois 4 2630.000.0000.000.00-0010400 | CASH, SPED CURRICULUM FRAMEWORKS GRT 38450 Reversal of JE 23029
0ot Regusr  fReguar 8868423 1oma201e s 31 It 0010400 CASH, CHECKNG 38450
171723101 Requier R 18 12018 2 2630.000.2356.424.05.00.52400 | SPED CONTRACTED SERVICES - DT 38450
e e RSOV 868423 10112018 oy 1 1005301000 099060052065 SCHODL FIGR YEAR EPENSES 050
Regular 35,862,423 1011172018 Journal_Total 415350 1,153.50
[ Reguiar 5,368,423 1011172018
JE Tyee QRegular 8868423 10M1/2018 QJDale Reversal Date Line Account Mumber Account Descriglon RemiLines Lin:
1782310 Drignai Bud froznie 1 810.000-0000-400-00.00-54160 _ BEF FUNDS TO BE SPENT 7.08847
(i Journal_Total 706547
e
173 JE8 Category GL Post# Post Date §Daie  Reversal Date Line Account Humber Account Description Betéilined Lin Allocation Entry User  Overall Note
18023109 OrgnaiBusflRegular 8,868,837 10730/2018 [1zemie 2 2440-000-0000-400-00-00-51450  STIPENDS TO BE SPENT 151,640.00 JREBELD BEF GRANT FUNDS FY2019
161723105 Orgna Bui 122016 3 2440-000-0000-400-00-00-52400  CONTRACT FUNDS T BE SPENT 00000
18223109 4 2440-000-0000-400-00-00-54160  SUPPLY FUNDS TO BE SPENT 7.171.00
19753108 OrgnaiBuge!  Regulsr 6868467 10122018 10122018 5 2440-000-0000-400-00-00- 52530  TRAVEL FUNCS TO BE SPENT ‘35000
18423105 OrgnaiBudget  Regulsr 6,068,483 101122018 101122018 & 2440.000.0000.400.00.38 51400 | ADES . YEAR 2 FUNDS TO BE SPENT 81500
165727106 OrpnalBudgel  Requiss 606048 10122010 10122010 7 2440-000-0000-400-00-50-52400  CONTRATED SVS - YEAR 2 - FUNDS TO BE SPEN s 48428
185723100 OrignalBudgel  Regulsr 5,855,483 1122018 1012201 1 2440.000.0000.400.00.00.51210  ADMM FUNDS TO BE SPENT 10,088.00
167 Journal_Total 9125025
215

Figure 3 Six new columns on the Journal History Report

Excel
Column

Column Header

Description of the data

A

B

JE#

JE Type

Category

GL Post#

Post Date
JE Date

Reversal Date

Line #

Account Number

Account
Description

Journal Entry number

Journal Entry Type (Types are BA, BB, BN, BT, DC, DC, EN, OB and SA:

B Journal Types X

Code Description Status Tof

A A
EBA Budget Adjustment A
EE Beginning Balance A
EH Budget Adjustment (Exclude from Baze in Budget) A
BT Budget Transfer A
oc Regular A
EN  Encumbrance A
OB Original Budget A
SA  Supplemental <]

v

Find Search | Cancel Help Eof

Regular, Audit or Recurring are valid categories of Journal Entries

The system-assigned general ledger posting number of the journal
The date the journal entry was posted to the General Ledger

The date entered by the entry user on the Journal Entry at creation

This date may be blank for journals without a reversal date; this date is
entered by the entry user during creation of the Journal Entry

The line number of the journal — line numbers above 10,000 are
system-created lines to handle control account and due/to due/from

processing when applicable

The Account number for this line of the journal

The Account Description as found on the chart of accounts for this account

number
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Excel A
Column Header Description of the data
Column
K Ref#/Line# If entered, this will cross reference the journal to another transaction code if
the journal is making a correction; helpful if reporting on an account to group
transactions that impact a particular entry
L Debit The amount debited on the account on this line
M Credit The amount credited on the account on this line
N Line Note / If the entry user supplied a line note or a transaction description, it will be
Transaction shown in this column
Description
(0] Allocation An allocation code used to create the journal, if applicable
P Entry User The username of the person who originally entered the journal
Q Overall Note This is the overall journal note, and will appear once for each journal entry.

This is different from the Line Note in column N.

[ADM-AUC-GL-8356]

2 QUERIES P Transaction History [Fix]

ADMINS corrected an issue

= [AUC] 1110-Transaction History [theresa] - X
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing  System  Favorites  Help H h h
B EE e R with the Reversal of Close to
Restictod Fund Balance Transactions

Transaction History

- not being displayed in the

Actions Type Fund Equity “« »”
z FY  Account Number SubType  Cortrol .
FIEIE [5100-000-0000-000-00-00-35300 Status Active DlSplaV NotES COI umn.
6 Dril Down UNDESTGHATED FUND BALANCE Fund Status  Active
7 Acct Bal Inquiry
8 Excel . . .
| 9 Excel by Date 2 Posting# 3 User Batch 4 Reference# 5 Trx Date o Pre_eXIstlng transactlons
(Trx Date Reference#| Line| GL#| TxCode| User Bat#| Posting#| Amount| TYDE‘ Display - Notes - H H
H?o-mn—zom T T T| GL20 | Ge6@bon|  Be6dbon T662790.52 (R _Close to Fund Balancs Wl” not ShOW the dESCI’IptIOH
|[Fo-Jurz018 T[ 2| 1| Gi20| Doeneds| ooeme: 1856423, 08 [IR_[Close to Fund Balarce . )
[F0-Jur2019 T| 1| 1| 62| Goemess |  meemes 166379082 [CF_|Close to Fund Balance h f |d h g h
Fo-mn—zom 1] 2| 1] Go0| Beeeeny|  Beemess 1556423,08 DR |Closs to Fund Balance in the Notes fie ; Change the
[0~ Jur 20185 T[ 1| 1] Giz0| Poenves|  ooeoved 1663790,52 [ IR [Flose to Fund Balance .
HZU’JuH*ZOlE 1 2 1 GLzo 8868766 8866766 1656423 ,08 IDR Close to Fund Balance Column to Dlsplay_
Hgo-.m—zoie T[ 1] 1] G20| wSeeedid|  weeoiwd 1663790,82 |0 |Close to Fund Balance . L.
[F0-Jur20185 T[ 2| 1] Gi20| Poesiid|  ooeaiid T655423,08 [0R_[Flose to Fund Balance
HZU’JuH*ZOlE 1 1 1 GL20 8869622 8869622 1663790,82 [CR [Close to Fund Balance TransaCtlon Descrlptlon to
[F0-Jur2018 1| 2| 1] G20| woeeoeez|  oeeve 1656423.08 |DR_|Close to Fund Balance : e
Hio-iun—zom T[ 1] 1] Gioi| ooesecs|  oeemess 16379082 [IR view the deSCI’IptlonS
HZU’JLM*ZOIE 1 2 310 GL21 8868628 8868628 —-1656423,08 |0R
[F0-Ju2018 1| 1] 15| Glei| wecared| oseered ~1663790.52 [ R
[30-Jur-2018 T[ 2| 14] Goi| ooeared|  oo6ared —1656423.08 IR o
|Fo-Turzo18 T 1| 9| Gol| Peesiiz|  eoesiz 166379052 [ IR 9 H
[F0-Jur-2015 1] 2| o Glo1| wPesoiiz| e@eviiz ~1656423.08 IR From now on, transactions
[30-Jur-2018 1] 1] 1] Goi| 5869610 8969610 166379052 [ R - .
[F0Jun 2015 T[ 2| 2| G21| ooe%elo|  smeml ~1656423,08 [IR Wlth a GL21 Transaction
[F0-Jur-2015 1| 1| o Glet| woesarer|  eseorsr ~1663790.62 [cR_[Reversal of Close to Fund Ealarn:eg . “
[30-Jur-2018 1] 2| 9] Goi| sSsearer|  ssearss ~1656423.08 [0R_[Reversal of Close to Fund Balance
PI-Ti-2017 T 1] 1] oze| poweez| oo 09 [BB_[Balance Foruard Code will have the “Reversal
[01-Jul-2017 1 1 1 GLz2 8860670 8860670 —337573,72 [BB [Balance Forward ”
[01-J1-2017 1 1 1] 622 | 98edeol 9864E0L —337572.72 |BE_|Balance Forward Of Close to Fund Balance
note displayed in the
“py: »”
v Display Notes” column of

the query screen.

[ADM-AUC-GL-8360]
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2.1 Account Balance Listing Screen P [Excel] [Fix]

The query screen [3 Excel] button generates a quick list of all the transactions on the screen. Prior to the software
update, the calculations for the remaining balance were incorrect in the Excel® list for some account types.
ADMINS corrected this; now, the remaining balance will match the screen on the Excel® list.

Account Balance Listing
Goto...
o Account Type Sub Type
ons Asset [] Control
Fiscal Year 020 | Liability Posting
1Acct Bal Inguiry Fund 0200 WATER-OPERATIMNG Fund Equity [ Summary
- Department [&0] Revenue
Expenditure
** Enter or Right Click on Account for a new Fund/Dept = srmmmmmmmmmranaEes Right Click to View Amount Detailg seeereesmmmsmmasmms
(Account Number Description Opening/Budget Debits Credits| Encumbrance| In-Progress| Remain Balance|
(0200-000-0000-000—-00-00- 12400 TAK LIENS RECEIVABLE
O200-000-0000-000-00-00-13100 WATER CHARGES RECEIVAR 4633204, 05 463304 ,05
0200-000-0000-000-00-00-16010 DUE FROM GEMERAL FUND
(200-000-0000-000-00-00-16100 DUE FROM SPECIAL REVEM
(200-000-0000-000-00-00-16300 DUE FROM CAPITAL PROJE
(200-000-0000-000—-00-00- 16600 DUE FROM PROPRIETARY F
(200-000-0000-000—-00-00- 16800 DUE FROM PERM. PRIV TR
0E00 000 QOO0 D00 00 00 20100 HARRAMTS MAYADLC
(200-000-0000-000-00-00-23010 DOUE TO GEMERAL FUND
(200-000-0000-000-00-00-23100 DUE TO SPECIAL REVENLE
Fund/Department Total {one account type)
Type: Asset Sub-Type: Posting  Status: Active Fund Status: Active up
|z|' 9 5 GL_Bal_Listing_Excel THERESA[2].xml| - Microsoft Excel — ] bt
Home Insert Page Layout Formulas Data Review View @ @ o B
L34 - F | 000 ¥
A B c ] E F G H f
1 |Account Number and Description Appropriations Txfrs Supplem Encumbrances Debits Credits In-Progress Account Balance
2 | 0200-000-0000-000-00-00-12400 TAX LEENS RECENWABLE 0.00 0.00 0.00 0.00 0.00 0.00
3 |0200-000-0000-000-00-00-13100 WATER CHARGES RECEMABLE 453,304.05 0.00 0.00 0.00 0.00 0.00
4 |0200-000-0000-000-00-00-16010 DUE FROM GENERAL FUND 0.00 0.00 0.00 0.00 0.00 0.00
5 |0200-000-0000-000-00-00-16100 DUE FROM SPECIAL REVENUE FUNDS 0.00 0.00 0.00 0.00 0.00 0.00
§ | 0200-000-0000-000-00-00-16300 DUE FROM CAPTAL PROJECTS FUNDS 0.00 0.00 0.00 0.00 0.00 0.00
7 |0200-000-0000-000-00-00-16500 DUE FROM PROPRIETARY FUNDS 0.00 0.00 0.00 0.00 0.00 0.o0
2 |0200-000-0000-000-00-00-16800 DUE FROM PERM, PRIV TR, PENSION, AGENCY 0.00 0.00 0.00 0.00 0.00 0.00
9 | 0200-000-0000-000-00-00-20100 WARRANTS PAYABLE 0.00 0.00 0.00  0.00 0.00 0.00
10 | 0200-000-0000-000-00-00-23010 DUE TO GENERAL FUND 0.00 0.00 0.00 0.00 0.00 0.00
11 | 0200-000-0000-000-00-00-23100 DUE TO SPECIAL REVENUE FUNDS 0.00 0.00 0.00 0.00 0.00 0.o0
12 | 0200-000-0000-000-00-00-23300 DUE TO CAPTAL PROJECTS FUNDS 0.00 0.00 0.00 0.00 0.00 0.00
4 4+ M| Glbalingexcel %3 4 il |
Ready | U

[BLG-SUP-SAPLAUC-1229]

2.2 General Ledger Transaction Code [Enhancement]

To accommodate a new process, a TT10 Town Possession General Ledger Transaction Code was created:

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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GL Transaction Codes GL Transaction Codes
— Code [Description ~
Coel_|[Pesaipion = FCOZ  [Revenus Adjustment
REOL [Real Estate Billing FCO3  |Revenue Abatement
REDZ |RADSS Billing FCO4  |Revenue Collector Write-0Ff
REOZ |Real Esztate Deduction RCOS  Reverue Transfer
REDZ |Feal Estate Demands REOE Revenue Refund

TTO1 |Tax Title
TT04 |JAdditicnal Fees
TTO2  |Subsequent. Tax Title

REOY |Real Estate Adjustments
TTOL |Tax Title
TTO4 |Additional Fees

TTOE |Subsequent Tax Title TT10 [Town Pos=zession
TTO9 |Reverszal of Tax Taking

TT11l [Deferred Tax TT12 |Tax Title Payments

TT12 [Tax Title Pauments TT13 |Tax Title Adjustmments

_IJ TT14 |Deferral FPayments

TT13 |Tax Title Adjustmments
TT15 |Deferral Adjustments

Figure 4 Added the GL Transaction code “TT10” for Town Possession of Tax Title Properties

[ADM-AUC-TT-3863]

3 REPORTS

ADMINS changed two reports to correctly display data, and adjusted three other reports to correctly calculate the
remaining balance for all accounts types.

Report Name View Report |Last Run Date (Run Time A
[L610-Trisl Balance Run

1612-Trial Balance w/HIP Run

1613-Expenditure Summary Run

1655-Expendi ture Summary u WIP Run |21-Feb-2019 (15:00:065 .57
1672 Expenditure Summary — only + / - balances Run

1611-Expenditure Summary (w/ Legacy Accounts) Run

3.1 #1610 Trial Balance w/WIP

ADMINS corrected the calculations for the remaining balance that were previously incorrect in the Excel® list for
some account types.

[BLG-SUP-SAPLAUC-1229]

3.2 #1655 Expenditure Summary w/WIP

ADMINS corrected the calculations for the remaining balance that were previously incorrect in the Excel® list for
some account types.

[BLG-SUP-SAPLAUC-1229]

3.3 #1672 Expenditure Summary — only + / - balances

ADMINS corrected the calculations for the remaining balance that were previously incorrect in the Excel® list for
some account types.

[BLG-SUP-SAPLAUC-1229]
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3.4 Transaction History P #1630 Transaction Detail with Notes

Report [Fix]

The report will now show the description “Reversal of Close to Fund Balance” for GL21 transactions. Reversals

performed prior to the

GL_Trun_Detail_with_Notes THERESA[2]am| - Microsoft

Exc:

el

software update will not

@ Pagelayout  Formulas  Data R vi
Q35 - ¥ | 0000

B Cc F G H | J K L
1
2 |Code GLPost# Ref# Line GLLn Total Approp Encumbrance Debit Credit Net-Amount Notes
3 |GL21 8868628 0 1 1 0.00 0.00 0.00 -1,663,790.82 1,663,790.82
4 |GL21 8868628 0 2 310 0.00 0.00 -165642308 0.00 -1,656,423.08
5 |GL21 8868764 0 1 15 0.00 0.00 0.00 -1,663,790.82 1,663,790.82
6 |GL21 8868764 0 2 14 0.00 0.00 -1,656,42308 0.00 -1,656,423.08
7 |GL21 8869112 0 1 9 0.00 0.00 0.00 -1.663.790.82 1,663,790.82
8 |GL21 8869112 0 2 8 0.00 0.00 -1,656,423.08 0.00 -1,656,423.08
9 |GL21 8869610 0 1 1 0.00 0.00 0.00 -1,663,790.82 1,663,790.82
10 GL21 8869610 0 2 2 0.00 0.00 -165642308 0.00 -1,656,423.08
11|GL21 8869757 0 1 8 0.00 0.00 0.00 -1,663,790.82 1,663,790.82 Reversal of Close to Fund Balance
12 |GL21 8869757 0 2 9 0.00 000 -1,656,423.08 0.00 -1,656,423.08 Reversal of Close to Fund Balance
13 )-000-00-00-35900 UNDESIGNATED 0.00 0.00 (8,282,115.40) (8,318,954.10) 36,838.70
14

show the description. In
Figure 5, the transactions
with a blank Notes column
on lines 3 through 10 were
created prior to the fix; the
highlighted transactions were
created after the fix.

Figure 5 Transaction Detail Report with Notes shows GL21 transaction description “Reversal of Close to Fund Balance”

[ADM-AUC-GL-8360]

3.5 Month to Date Reports P #1646 Monthly Cash Activity [Fix]

The monthly cash activity report was displaying the group total below instead of above the dashed line, making it
appear to be the first record at the top of the next group. ADMINS corrected the report and installed it with the June
software update. It is mentioned here to document the change.

32,128.13) .00 .00 .00 .00 27,146.80 .00 (2,179.211 7,170.84)

(3z,138.13) on oa K .09 27,145.50 .00 [ERLERST] (7,170.84)
415.53 41553

Figure 6 Before —Hih.e prior‘g'roup’s total was printing again at the top of the next groub

1606-GLCSEMTORET . RER Printed 13-Jun-2018 at 12.28.1¢ by MUPDEVA Page 1

(220.00
131,189.17)

Total Decesn 18 132,138.13) o
0000D-10111 STATE GRANTS - CASH 132,138.13) 00 oo -00 o0 29,146.50 -e0 12,179.21) 17,170 841
02-Dec-2018 o0 0o 0 00 o0 -o0 00 (a15.53) a15.93)

Figure 7 After — the alignment and dashed lines are now positioned properly

[ADM-AUC-GL-8354]
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4 TABLES P Adding a New Bank Account [Enhancement]

Some sites have retained their current bank but need to use a new account number. ADMINS advises following this

procedure.

4.1 Same Bank, New Account #, Create New Bank Code

This will allow for a clear delineation for audit purposes between the two bank accounts. Create a new bank

Maintain Bank Codes

Goto,

Bank (FiEMM Name EASTERN BANK FOR A/P ABA# BBEE-7777-9

Actions

ABA Mumerator
ABA Denominator

E3-179
113

1-Add Bank

2-Edit List

8 Add Bank

Bank Code

3-Bank Search

Bank Name |NEW EASTERN BANK CODE|

Cancel

Status: Bank Active

Lkup

up

account code following the
instructions in AP-210
Implementing a New Bank
Account. It will be easier to
replicate the data if the new bank
account code follows the old bank
account code alphabetically, for
example, if the current bank code
is EAST, the new bank coded
could be EASU, ensuring that the

new code will be just after the old. (Bank codes are limited to four alphanumeric characters).

4.1.1

Copy the Data from the Old to the New

Take a screen shot of the old bank code record to help replicate the entries manually.

e Humn Resowrces Budget Collections Tax Motor Excise

Maintain Bank Codes

A RIS

State [ Zip Code [(G600-0000

taccouts Payate £ dccounis Pavabie ATH | E Human Rescurces Hunen Ressurces ACH 7-Cotections

Gl Accourtt [rome-00-0006-50-00-06- 10400 Summarze Posting @10 ()Yes
Bam ac
Lasten

mmmmmm

9 fseancato Lavou

Statu: Benk Active

&¥isc Blng

x

Hurmen R

Maintain Bank Codes

wces Budget Collections T MotorBrcise Misc Bling System  Favorites  Help

Ak B TS

dress

E-tuman Resources

Zio Code [(H000-0000

Humen Resvarces A

me  PERTRER TITTAR
s [

Prons[{G507 605008 Cornact Tos [

Summarza Posting ®INo (Vs

8 Rnesnchaton Laveut

Status: B

ik Aetice

Figure 8 Old bank code and new bank code

Save time by using {CTRL|C} on each field to copy the data from the old bank code to
the new bank code. This timesaver will only work if the new code is the next record.
{CTRL| C} copies whatever is in the same field on the prior record into the current record.

number.

VAN

Be sure to edit the field labeled Bank Account # to use the new account

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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4.1.2 Populate the Reconciliation Layout Table

Bank Reconciliation Setup
Goto

Bank: EAST] File Download Layout for Accounts Payable
i ET Ot ompenamirvon Gores e
— - 2 \AUC_Developnent \acnh Sxxml’jéTDuTesotu\;%ua;;B\Bungﬂlezda
i Copy Layout to Anather Bank N u There is a [5 Copy] button on the Bank
s Copy. Required: Enter Bank Code — ope .
e . e Reconciliation Setup screen to allow
o ' : ~ copying the setup from an old account to
gg:gt ggggm Lookup -.ﬂ_ Cancel Clear All — anew account
[Void=¥/Issued=1 41 41 EEiI—. Onth |
Nans 42 b7 Bank Description St Tof :
[Bark_Account. L L v R Detail ey Toja| EENF ROCKLAND TRUST A ]
- — St T — Start on the old bank code screen and
e e 5| HE select [5 Copy]. Select the new bank and
4 Find | |Search |Cancel| Help = |Eof CIle on [OK]
B items Available x
Micat) T e Taf If the Bank Account number on this screen is entered as a literal, first note
27 Entry Username A . . . - - e -
Y ggggé Dats the characteristics (start, end, zero fill, and justification), and then remove
the literal entry.
2 fukireos Line 2 Replace it with field #34 Bank Account (for Accounts Payable banks)
38 Citl - - -
3 g;;?gm available from the lookup by using [3 Add Item] to add a field. Use the
e same values for start, end, zero fill, and justification. (For Human
b Syl Py v Resources banks, the field # for bank account is #75.)
Find Search | | Cancel Help Eof

4.1.3  Ask ADMINS to Set the Beginning Check Number & Refresh Training

The check number can only be set by ADMINS staff. When setup is complete, notify ADMINS and ask that LIVE be
copied to training so that the reconciliation file may be tested with the bank using the new account number.

4.1.4 When New Bank is LIVE

When the new bank code is ready for use, inactivate the old code following the steps in AP-210 Implementing a
New Bank Account.

[ADM-AUC-DOC-169]

5 YEAR END PROCESSING [Enhancement]

ADMINS added a site code to the subject line of the
Ledgers Help Reference Library email that is sent when the job is run. This will allow
—_— T ADMINS staff to readily identify the site running the
710 Fioear vomr ot Chot it T job if the GLYEAREND email distribution list includes
LT Creete T Foaoal Tesr (ot g Fecowee mabtes) —Tvea | oot support@admins.com in addition to any local Email
GL-723 Copy Accounts Changing Fiscal Vear ¢Online? x::: E::: addresses
SYUSRHLPGL up

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 9 of 16


mailto:support@admins.com

ADMINS Unified Community Release Notes — Version 19.3
General Ledger September 2019

ADMINS updated the GL-722 Create New Year Overnight in Batch document to highlight the pre-requisites to
successfully complete the process. Select Ledgers P Help Reference Library » GL-722 Create New Year Overnight
in Batch to read this document.

Before submitting the job, check on the following pre-requisites:

\
'fb DO 1. The GLYEAREND email distribution list is populated with the required
-~ usernames.

2. The email address exists in the user profile screen.
[ADM-AUC-GL-8357]

[ADM-AUC-DOC-168]
5.1 Roll Balance Forward Screen

ADMINS added four buttons to the screen to make it easier to process
rolling funds forward. To access the screen, select Ledgers P Year End

Roll Ledger Balances Forward

T e Processing P Roll Ledger Balances Forward. A screen first allows

Ot S e @ three selections to be made: a “From” Fiscal Year, choosing to operate

oo R ST on either Open, Closed, or Both Open and Closed Funds, and a default
action to take for the Funds. All Active, non-summary type funds will

be brought into the screen.

On the Process Roll

Process Roll Balance Forward
o Balance Forward
From Fiscal Year 2015 To Fiscal Year 2020 SCreen, the buttons
at the bottom of the
Select Prior Roll Forward te Roll Forward
Select Prior Roll Forward to Do Mot Process o 1-Process Roll Forward scr_een and under the
Select All to Roll Forward actions tab allow the
Select All to Do Not Process Selection Prior Roll Fwd Will Prompt to Reverse ~
IO Roll Forward ® Do Not Process _ [Ralled Foruard Posting# 141,489 user to select and
Process Rell Forward |2 Roll Forward ® Do NotProcess  |Rolled Forward Fosting# 141,452
— |- Roll Forward @ Do Mot Process Rolled Forwsrd Posting# 141,482 deselect fundS tO
It List n
|- Roll Forward @ Do Not Process Rolled Foruard Posting# 141,482
2009 2009 SCHOOL GRANTS |_ Roll Forward ® Do Not Process rO” forward-
2010 'SCHOOL GRANTS |- Roll Forward Do Not Process
2020 'SCHOOL LUMCH PROGRAM | Roll Forward Do Not Process Rolled Forusrd Posting# 141,482 InCIUded are bUttonS
2030 [SCHOOL SECURITY 2013 GRANT |2 Roll Forward Do Not Process H
2040 'SCHOOL CHOICE. REC TUITION |2 Roll Forward @) Do Mot Process Rolled Foruward Posting# 141,482 that aIIOW togg“ng
2050 CPC {E.C.CH188) | Roll Forward @ Do Mot Process H
F1E0 MA H 5 GRADUATION TNTTIATIYE [C Roll Forward ® Do NotProcess v the SeIeCtlon Of
funds previousl
e 3 Select All to Roll Forward e 5 Select Prior Roll Forward to Roll Forward p y
rolled forward.
o 4 Select Allto Do Not Process e & Select Prior Roll Forward to Do Not Process.
Once the selections
-- Added 15-Jun-2018 B Ch. d b Ll up H nsi
o 20y ot b o are made, individual

fund radio buttons may be selected to Roll Forward or Not Process by selecting each fund’s radio button.

If the default was selected to “Do Not Process”, all the funds would be marked as such; to select other options, use
the new buttons. There are now five buttons on the screen. These same selections are also found under the
[Actions] button.

The [1 Process Roll Forward] button will run the process, taking into account any selections that have been made.

The [2 Edit List] button will run an edit list of the funds to be rolled; if no funds are selected, the edit list will not be
produced and a message will be displayed indicating “No Records Selected”.
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[3 Select All to Roll Forward] will set the radio button to roll all funds forward, regardless of any prior roll forward
(funds with a prior roll forward will “unroll” and then roll the funds) .

[4 Select All to Do Not Process] will set the radio button to “Do Not Process” for all funds, regardless of any prior
roll forward.

[5 Select Prior Roll Forward to Roll Forward] will set all the funds with a prior roll to roll again (which will
“unroll” and then roll the funds).

5.2 Fiscal Year End Payroll Posting GL Batches [Fix]

ADMINS corrected an error with split payroll batches. Instead of two batches, three were created. This was
corrected and patched in July of 2019 and is noted here to record the change. The batch numbers for the labor
distribution of a split payroll over two fiscal years will be:

e warrantl for new fiscal year — as shown in Figure 9, #9031981 for FY2020

e warrant for old fiscal year —as shown in Figure 9, #903198 for FY2019

== [AUC] 1116-Post GL Transactions [theresa] — O =

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets  Human Rescurces  Budget Collections  Tax  Motor Excise  Misc Billing  System  Favorites  Help

B S8 e > & @ OE L

Post GL Transactions
Goto...

Actions 1 Select All 2 Deselect All 3 Edit List 4 Post to GL
Year |GL Batch riginal Bal Debits Credits Adjustments Encumbrance(Entered By Type Details |Locked By A
903 1981 278468 ,45 213090 ,43 —369,24 Pauyroll Posting Lines
§7381.,58 43813,87 —2d56,16 Fayroll Posting Lines
2019 |903192

Ready

Figure 9 Two Payroll Posting batches

The two batches will be created for any payrolls with split labor or
\{ 1-_ benefit distribution, as well as any payrolls with a check date in the
T new fiscal year and days or time worked in the old fiscal year.

[ADM-AUC-HR-10117]

6 INTERFACES/IMPORTS » Acquire UMS/CUSI Accounting Transactions

ADMINS provides an interface to acquire utility bill (sewer, trash, water, etc.), transactions from the
UMS/CuUsI product. The number of report versions was increased from 30 to 99 to allow multiple
uploads per day and maintain a month of historical data. This includes the Load Detail, Load Detail
by Category, Load Summary and Load Posting reports. Up to 99 versions per username of each
report is retained and available using Reports P Retrieve Output Files from the menu.

[ADM-AUC-GL-8359]
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7 COPY ACCOUNT SECURITY [Enhancement]

ADMINS continues to enhance the copy user security process. The commands require a “FROM” and “TO” user to
clarify the intent. In addition, once the copy command has finished, the “TO” user’s security will be automatically
rebuilt for a single year. Only active usernames are eligible to be the “FROM” or “TO” user — inactive users are
neither found in the lookups, nor entered directly. If the security must be copied from an inactive user, activate the
user prior to the copy. There are now two options when copying account security:

1. Copy (add-on) User Security
2. Copy (replace) User Security

Which one should be used? If additional access is required for the “TO” user, then

-"‘; use the Copy (add on). If trying to restrict or reduce the current access for the
| “TO” user, use the Copy (replace), selecting a “FROM” user with a more suitable
® set of account access.

7.1 Prerequisites for the Users

1Genera 2 Account Security. 3PO /AP 4 Human Resources. 5 Budaet 6 Collections 7 Misc Bilina * Loain Hist

Security Level |59 Acmins SupRort [ system Default User

Dept Group  [TOHH TOHN Restricted Deskiop User OYes @ No
Menu Group  [SUPPORT Achins Support Override Username Restrictions @No (O Yes

Account Security @ Yes  ONe Allow access te GL Accounts

Status: Active

Figure 10 The [1 General] Tab Account Security radio button must be set to ® Yes for both FROM & TO Users

Select the User Profile » Account Security to access the [Go to Main Security] button.

User Profile Screen

1 General 3PO/AP 4 Human Resources 5 Budaet 6 Collections 7 Misc Biling

Type Access Type Ledgers
Pseet Hrite Allow Journal Entry Posting 8\‘95 8Nn
Expendi ture Hrite Restrict Journal Entry to BT Type Only Yes No - - - -
i Ery e Since this process is not intended
Revernue Hrite Access to ALL Accounts OYes @ No for users With Override aCCESS tO
I o x ] all accounts, both the FROM and
TO user need to be set to ® No for
Background Color ResetDefault Color  OYes @ HNo

Access to All Accounts.

8Add User 9 Change Password 0 Menu Listing for User

Status: Active Lkup up

Figure 11 the [2 Account Security] Tab “Access to All Accounts” radio button must be set to © No for both FROM & TO
user

Click on the [Actions] button to reveal the menu of options.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 12 of 16



ADMINS Unified Community

Release Notes — Version 19.3

General Ledger

Rebuild Security By User 1

Maintain Account Security

Rebuild Security By FY
Rebuild Security By User By Year

o T S ————

Rebuild Multiple User Security By Vear

Dt

HoAciess

T NoAccess ||

T ToAccess
T Hohccess

T Ho-Access |

Read

I [ Reas

[~ Read

Copy (add-on) User Security Read

I~ Read

Edit List
User Securky Setup rity Owerride setup on User Profile
- Ackdod

Status: User Active

Uap P

September 2019

Maintain Account Security

e [ETETI cecs

; : 1ture
Copy (add-on) User Security | [7a™
Copy (replace) User Security | ==

tent Security Override setup an User Profile

User Security Setup

-~ Added 08-Dec-2018 By ANTHEA Changed 13-May-2019 by THERESA

Status: Uses Active

Lkup UP

Figure 12 Before & After — Maintain Account Security screen has an additional selection under the [Actions] button

Prior to running the command, run the User Security Setup report, for both the “FROM” and the “TO” user, to
allow comparing the security and verify the results.

7.2 Copy (add-on) User Security

This process will add the current account security FROM one user TO another. The new prompt requires a “FROM”

and “TO” username.

Goto

—X

Maintain Account Security

Rebuild Security By User
Rebuild Security By FY

Rebuild Security By User By Vear
Rebuild Multiple User Security By Year

Update Default Record
Copy (add-on) User Security

Copy (replace) User Security

Edit List
User Security Setup

7 Usename Listing

Usernane Description
ALISER testing user
ED Bill Davis
BILL Bill Davis
(BILL _ADMIM

[BUSER test. user 2

LUAMM_ADMIH

LUAMM_TEST LuAnn Moore
MODRE LuAnn Moore
MEW_USER Hew  User
ALL Faul Pedro
TARAMTOLA

TESTUSRL test user

THERESA_ADMIN
WEMDY _ADMIN

Bill Davis — Adninistrato A

Lufnn Moore - Adninistrat A

Wendy Tarantola (alternat A
A

Theresa Canpbell - second A
bendy Adnin acct A

THERESA Theresa
Access Codes Default
[ Read ® Write (O Mo-Access |Ho-Ficcess | A
diture O Reaa ® Write (O Mo-Access  |No-Fccess
Ecuity [ORead (@) Write (O Mo-Access  No-Access
lity [ORead ®) Write (O Mo-Access  |Ho-Access
us O Read (®) Write (OMo-Access  [No-Fccess | v
fent § ©
3| Copy [add-on) User Security
| Required: Enter FROM Username | ‘ | ‘
| Required: Enter TO Username | ‘ | ‘
Status Tof
0 =
Cancel Clear All

TDDTDDD

Find Search

Cancel Hel|\

4

N

-- Added 08-Dec-2018 By ANTHEA Changed 13-May-2019 by THERESA

The Copy (add-on) User Security has a new
prompt that requires a "FROM" and "TO"
Username. Each must be Active in the user
profile table with access to Account Security
and the Override flag set to No.

Status: User Active

Lkup

Figure 13 The new prompt for the Copy (add on) User Security process

Enter FROM
username by either
using the Lookup or
entering username
directly in the field.
This is the person
you want the account
security info copied
FROM.

Enter To Username
by using Lookup or
directly entering the
name of the
username for account
security to by copied
To.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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If the usernames do not meet the stated criteria, that is, Active users, with Access to GL Accounts, but without the
Account Security Override, then the process will pop up error messages. The invalid entry will be cleared from the

field so that a different selection may be made.

[AUC] 1030-Maintain Account Security

>

FROM User does not have "Allow Access to GL Account Security” set to
Yes on User Profile - Copy Cancelled

[AUC] 1030-Maintain Account Security

D)

TO User does not have "Allow Access to GL Account Security” set to Yes
on User Profile - Copy Cancelled

[AUC] 1030-Maintain Account Security *

>

FROM User has Account Security Override on User Profile - Copy
Cancelled

Figure 14 The Allow Access to GL Account Security error

message refers to the [1 General] tab shown in Figure 10

[AUC] 1030-Maintain Account Security

e TO User has Account Security Override on User Profile - Copy Cancelled

W Task 1036: Rebuild Account Security for a User and Year *

Rebuild Account Security for a User and Year

Required: Enter Fiscal Year

Lookup Cancel Clear All

Figure 15 Account Security Override error message refers to the [2 Account Security] Tab shown in Figure 11

If both usernames meet all the requirements, the copy will
proceed. On completion, the system will display the prompt
shown in Figure 16 for the fiscal year to be rebuilt for the “T0”
user. This ensures that the changes will be effective

immediately on completion of the command.

Figure 16 Rebuild Account Security for a User and Year runs automatically when the copy finishes

7.2.2 Checking Results

Running the Actions P User Security Setup Report before and after the copy shows the results.

FMREP: GLACTSECRETSETUR . RED Printed 09-Sep-2019 at 10:03:10
wn of Admins

1745

r Account Security Sstup Report

Description

1745-FMRED: GLACTSECRETEETUD , RED

pescription Access Type

Element Access Type
- — | vsex: = test user 1
User: TESTUSR1 test user 1 Dept: Ub
Jept: UNCLASSIFI -
O B After the Copy
Fund Before the Copy 0000 No Access
0000 No Access 0100 TRASH-OPERATING Write
0100 TRASH-OPERATING Write 0200 WATER-OQFERATING Write
0200 WATER-OPERATING Write 0300 SEWER-OPERATING FUND Write
0300 SEWER-OPERATING FUND Write 1000 GENERAL FUND Write
1000 GENERAL FUND No Access 2000 SPECIAL REVENUE Write
2000 y No Access 2009 2009 SCHOOL GRANTS Write
2009 No Access 2010 SCHOOL GRANTS Write
2010 No Access 2020 SCHOOL LUNCH PROGRAM Write
2020 No Access 2030 SCHOOL SECURITY 2013 GRANT Write
2030 No Access 2040 SCHOCL CHOICE, REC TUITION Write
No Access 2050 CPC (E.C.CH188) Write
No Access 2060 SPED EARLY CHILD GRANT Write
No Accsss 2070 BIG YELLOW SCH BUS (MA CULT CNCL GRTS) Write
CULT CNCL GRTS) No Access 2080 SPED EC PROGRAM IMPROVEMENT Write
MENT No Access 2090 CIRCUIT BRERKER FUND Write
No Access 2100 SPED 94-142 ALLOC Write
No Access 2110 E C TRAINING: CURR & IEP STUDY Write
& IEP STUDY No Access 2120 SCHOOL SPECIAL ASSISTANCE Write
CE No Access 2130 CBC ACCREDITATION GRANT Write
T No Access 2140 CPC LOCAL PLANNING & COORD GRT Write
COORD GRT No Access 2150 LEVEL 3 DSAC TARGETED ASSISTANCE Write
No Access 2160 QI B S GRADUATION INITIATIVE nrite

Flgure 17 After the Copy (add on) process is run, the TESTUSR1 has access to the additional funds

Page 1
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7.3 Copy (replace) User Security

This process will copy the account security FROM one user TO another. The prompt requires a FROM and TO
username. As shown in Figure 18, the account security for NEW_USER will completely replace the account
security of TESTUSR1; any existing security access for will be deleted from the file, and be replaced by the copied
security access. For each required field, click on [Lookup] (or enter the Username directly, if known)

1. Select the Username to be copied “FROM”
2. Select the “TO” Username

B [AUC] 1030-Maintain Account Security [theresa] s

Copy [replace] User Security

Required: Enter FROM Username |y /53] | |1351 user 1 ‘
Required: Enter TO Username |NEW_USER | |New User

0K Cancel | | Clear All
Figure 18 The Copy (replace) User Security

7.3.1 System Messages

If the usernames do not meet the stated criteria, that is, Active users, with Access to GL Accounts, but without the
Account Security Override, then the process will pop up error messages. The invalid entry will be cleared from the
field so that a different selection may be made. Error messages are shown in Figure 14 and Figure 15.

7 Task 1035 Rebuild Account Securty for  User ond Ve x If both usernames meet all the requirements, the copy will
Rebulld Account Securityfor 2 User and Year proceed. On completion, the system will display the prompt
Required: Enter Fiscal Year . . . . “ ”
shown in Figure 19 for the fiscal year to be rebuilt for the “TO
user so that the changes will be effective immediately on
Lookup Cancel | | Clear all completion of the command.

Figure 19 Rebuild Account Security for a User and Year runs automatically when the copy finishes

7.3.2 Checking Results

In the example shown in Figure 20, NEW_USER had too much access, so a Copy (replace) was done. The result is
that the Write access for the highlighted funds was replaced with Read access.
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S6:41 by THERESA Fage L 745 THREE: CLACTSECRETSETUR REE  PrL

TRASH-OPERATING Read
WATER-OFERATING Read
SEWER-QFERATING FUND Read
GENERAL FUND Read
SPECIAL REVENUE Read
2009 SCHOOL GRANTS Read
SCHOOL GRANTS Read
SCHGOL LUNCH PROGRAM Read
SCHGGL SECURITY 2013 GRANT Read
SCHGOL CHOICE, REC TUITION Read
CBC (E.C.CHLEE) Read
SPED EARLY CHILD GRANT Read
BIG YELLOW SCH BUS (MA CULT CNCL GRTS) Read
SFED EC FROGRAM IMPROVEMENT Read
CIRCUIT BREAKER FUND Read
SPED 94-142 ALL Read
E C TRAINING: CURR & IEF STUDY Read
SCHOOL SPECIAL ASSISTANCE Read
CPC ACCREDITATION GRANT Read
CPC LOCAL PLANMING & COGRD GET Read
LEVEL 3 DSAC TARGETED ASSISTANCE Read
MA H S GRADUATION INITIATIVE Read
ARRA-SFSF FISCAL 2009 Read
ARRA-TDEA STIMULUS BROGRAM Read
SFED ALLOC GRANT Read
SPED 94-142 TRANSITION Read
DSAC SUPPORT/UNDER PERFORM DIST Read

Read

Read

Write

s0ms
)‘“ﬁ“/s)"”‘/"r FR T F L 20 0 8" 0000000 ?“Y“””R.ﬂ“f«””"}wf"?‘/ff//")'“/////(rr

Flgure 20 After the Copy (add-on) process is run, the TESTUSR1 has access to the additional funds

Running the Actions P User Security Setup Report before and after the copy shows the results.

8 HELP REFERENCE LIBRARY

The following new or updated documents were added to the Help Reference Library.

8.1 New or Updated Documentation

o ACCOUNT MAINTENANCE GL-205 Copy User Account Security

GL-260 Implementing a New Bank Account
o YEAR END PROCESSING GL-722 Create New Year Overnight in Batch
e OTHER GL-1215 Training Mode
e SYSTEM (all modules) GL-1310 System Administration Kit

Dy THERESA Page 1

September 2019

[ADM-AUC-GL-8348]

[New]
[Updated]
[Updated]

[New]
[Updated]
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