GENERAL LEDGER

RELEASE NOTES-SEPTEMBER 2020

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for
Windows General Ledger system.
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ADMINS Unified Community

Release Notes — Version 20.3

General Ledger

1 QUERIES [Fix]

September 2020

The [Display] option of the Transaction History screen allows toggling to view a variety of information about the
selected transaction record. Prior to the software update, if changing the [Display] option, the screen would
move to the transaction with the most recent date for this set of transactions. ADMINS corrected the issue and
the selected record will remain in focus as the display column is changed. To view the screen, select:

Ledgers P Queries P Transaction History

File Edit Ledgers Purchase Orders Accounts Payable

== [AUC] 1110-Transaction History [theresa]

Foed Assets  Human Resources  Budget Collections Tax Motor Excise Misc Billing System  Favorites Help

\

B SE e s Y O o@EFU g
ANIpcCo T History | Daplay - Addtonal Ref® nfo
Goto.
Ackon Type Fund Equity
* FY_ Account Number Sub-Type  Control
[1666-000-6000-000-00-00-38200 Status. Rctive
8Dt Down Reserve for Encunbrance Fund Status  fictive
7 Acct Bal Inqury
8Excel
9 Excel by Date Account 2 Posting# 3 User Batch 4 References 5 Tox Date
[frx Date References| Line]  GL®| TreCode|  User Bat¥] Posting®| Amount]Type Deplay - Sy T -r\
1-Jul-2020|  191179| 1| 1| P003| 8870064 500,00 [CR_ POW191179-DawTOR-
P1-Jul-2020| 191182 T T| P009 | 8870064 | B870064 [CR_[PO#191160-TG#TORN- Display - Entry Name Displ Audit N b
P1-Jul-2020| 191184 T 1| 009 | 8970064 | 6870064 = A06.00 [(R_posia1 HOOL— Display - Notes isplay - Audit Number
PIJul-2020| 191184 | 2| 1| P09 | 870064 |  GO700685> 2000000 [(R_|PONI91164-] HOOL— Display - Position Nurml X
piJul-2020] 191185| 1| 1| PO03| Go7006d| 5> 17000,00 |CR_[PO#191185-DoeHIGHSCHOOL- -
g 020 : - puaisa frol Display- PostDate Display - Entry Name
o4 08191156~ TG #SCHI0L- Display - Transaction Def =
1 [PON191186-DiWSCHOOL~ Display - Warrant# Chef DISP'G)’ - Notes
t]  The selected record will now remain in focus IR IRl Display - Posting Contr icolay - Positi
& when changing the display column VIT159- T BTSTRICT- Displey - s Display - Position Number
o] [FO#191189-DGWDISTRICT— Display - Purchase Orde} A
B PICT= Dty bR Display - Post Date
o — [FO#191189-DGRDTSTRICT= Bt ot
j01-Ju1-2020 191189 2 1| POOS | 8870064 8570064 1002,43 [cR_|POR191189-DG#DISTRICT- S i . -
pIJul-2020| 191189 | 3| 1| PO03 | 8870064 | B870064 676,90 [cR_|POR191189-DG¥DISTRICT— Display - Additional Ref Dusplay - Transaction Desc
Pi-Jul-2020] 191189 | 4| 1| PO0B | ©070064 |  B870064 953,30 [(R_[PO#191189-DaeDISTRICT- Display - TR® i
PI-JuI-2020| 191190 T| 1| PO0S| ®BB70064 | 870064 5000,00 [CR_|PO#191190-DG#F IRE- Display - Vendor Dlsplay - Warrant® ,Check®
PI-Jul-2020| 191190 | 2| 1| PO03 | 8370064 | 870064 45000,00 [CR_[PON191190-DG#F IRE-
PI-jul-2020| 191192 | 1| 1| PO03| 8870064 | _ @870064 22,00 [(R_[POW191192-TGWTOR - -
PI-Jul-2020] To1193| 1] 1| PO09| 8070064 | 8870064 5.00 [CR_POWIo1193-DGwTORT- AN Display - Posting Control Number
PI-Jul-2020| 191198 1| 1| PO03| Ba70064 | _ B870064 769,00 [CR_|PON191196-DGvSCHO0L AN
PI-Jul-2020] 191198 1| 2| PO03| BA7006d | _ B870064 1734.00 |CR_[POW191190-DawSCHO0L— \ Dlsplay - Department Group

Display - Purchase Order®
Display - Invoice Information
Display - Commaodity Item Desc
Display - Additional Ref# Info
Display - TR#

Display - Vendor

The same change was made for the Transaction Detail History screen; select:

Ledgers P Queries P Transaction History

= [AUC] 1126-Transaction DETAIL History [theresa]

File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing System Favorites Help
DR 88 We s E O @ EFL
Showinglal Transaction DETAIL History
Goto.
Type Fund Equity
Actions FY  Account Number Sub-Type Control
[ERER [1000-000-0000-000-00-00-39100 Status fActive
6 Dril Down Reverues Fund Status  Active
7 Trx History
8 Excel
89 Excel by Date 1 Account 2 Posting# 3 User Batch 4 Reference# 5 Trx Date
[T Date Reference#|  Line| GL#| TxCode| User Bat#| Posting#| Amount{Type Display - Group
15-Jul -2020 1002300 | 2551 1| RCO1 B892 BE70081 149,85 [CR
15-Jul -2020 1005000 | 2561 1| RCO1 892 8870081 61,19 [CR
15-Jul-2020 1006500 | 2571 1| RrCO1 892 8870081 9000,00 [CR
15-Jul-2020| 1006800 [ 2581 1] RCO1 892 8870081 60180,22 [CR
[ADM-AUC-GL-8400]
fe———
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2 REPORTS [ENHANCEMENT]

ADMINS changed three “Summary-with-Work-in-

Ledger Year to Progress” reports to suppress Accounts marked as
— Inactive in the chart of accounts with no activity. No
1610-Trial Balance activity means no transactions; if there are transactions
1612-Trial Balance u/WIP that net to zero, the transactions will be included as this

161Z3-Expenditure Summary
1655-Expenditure Summary w/WIP
1672-Expenditure Summary - only + / - balances

constitutes activity.

1611-E cli S {wd L A H o

[E1d-Frojected Expanditirs Somarg #1655 - Expenditure Summary w/WIP

1620-Encunbrance Sumnary #1291 - Revenue and Expenditure Summary w/WIP
1621-Revenue and Expenditure Summary

1291-Revenue and Expenditure Summary w/WIP #1673 - Revenue Summary W/WIP

162d-Revenues Summary

1673-Revenue Summary w/HIP

1627-Budget Summary {w/ activity only)
1628-Budzet Summary {w/ and w/o activity?}
1622-Cash Activity w/ Running Balance

[ADM-AUC-GL-8392]

2.1 Report Selector Screen Calendar Lookup [Fix]

1641 Monthly Expenditure Summary

Goto..

ReportTitle  Monthly Expenditure Summary
FY 021 [To o021 Start Date 1-Jul-2020

Actions.

2 Totals By Sun Mon Tue Wed Thu Fri Sat
26 27 28 0 1

Element Categ 1 Categ 2 Categ 3 Cajpg 4 2 3 4 5 6| 7] 8 |ntSubType
3 Run Report Fund T 9 10 11 12 13 14 15 "

g

EEE
LR

4 Clear Al

[

[

| 1 3 4

I / ) Today: /772020

I p Check Error X

[
[ [
[ [
[ [
[ [
[ [

0 £1800-Account Types cannot be changed

1641 Monthly Expfditure Summary

P ReportTitle  Monthly Expenditure Sunmary

FY Po21 ToRo21 Start Date

il August 2020 4
Sun Mon Tue Wed Thu Fri Sat
26 7 28 29 0 1 1

(

Element From To Group Type 2 3 4 5 6 7] 8
3 Run Report Fung poos pow [ 9 10 1 12 137 15
7 20 21 2
e I - w— 3 u 05 %o »
4ClearAl e 30 31 1 2 4
e oo oo ) Today: 8/7/2020
Kops o o I —
Vi o 0o [ [ [ [
Otfect Elumant pooco o000 | | [ [

ADMINS fixed an issue that occurs when a lookup calendar is used for the end date on report screens that have a
“Start” and “End” date criteria.

[ADM-AUC-GL-8393]
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3 UPLOAD ACCOUNTS [Enhancement]

Ledgers P Interfaces / Imports P Upload Accounts into Chart

ADMINS added an error check to the process. If uploading accounts, the fiscal year must already have been
created. If it has not, the upload will stop, and an error message will be shown on the Upload Accounts Error

Report.

& TedRE - GL_Chart_Upload_ErrTHERESA[1].lis - [m] X

ul-2020 at 12:14:37 by THERESA

1966-CLCOALODERR. RED

Town of Admins
. Uplo: n ITo!
Correct all errors in spreadsheet, Upload Aecounts Error Report

FY: 2023 SV file, and restart upload process.
= 2
|Row # Accountd GLCOA1 GLCOA3 GLCOAS GLCOA7 GLCOAS GLCORl1l
. Description GLCOAZ GLCOR4 GLCORE GLCOAZ GLCOALD GLCOAl2
3 1000-041-0000-000-00-00-51000
Account type: E Special TOTAL SALARIES-GENERAL FUND
Twee: B Cash N Budget type: P
SU.EF,’;}&. N Las v.?CC N Budget group: FINAN Summary 1: BudChk
Enticy: 1 Interfun N Revenue type: Summary 2:
Interest }: Summary 3:
Exclude f]° Summary 4:
Y Summary 5:
Personal

|Error: Fiscal Year Not Yet Created

Use the Year End Processing P Create New Fiscal Year process (either On-line or Batch) to create the new year
first.

Year-End Processing > Create New Fiscal Year (OnLine)

Unpost Processing Create New Fiscal Year (Batch)

Sites wanting to redefine the entire account structure should contact support@admins.com.

[ADM-AUC-GL-8391]

3.1 Summary Accounts can be Associated during Upload [Enhancement]

Ledgers P Interfaces/Imports P Upload Accounts into Chart

ADMINS added the ability to associate accounts with summary accounts (when applicable) in the upload Chart of
Accounts process. Learn about uploading accounts by reading the help document.

Help Reference Library » ACCOUNT MAINTENANCE » GL-140 Upload Chart of Accounts/Copy Accounts
Changing.
[ADM-AUC-GL-8361]

3.2 Added Error Checking on all Account Elements [Enhancement]

ADMINS added error checking to the upload process to verify that all elements of the accounts being uploaded
are valid.
[ADM-AUC-GL-8401]
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4 QUICK REPORT SELECTOR [ENHANCEMENT]

The Quick Report/Task Selector button is in the toolbar on all AUC screens. This feature allows a user to run any
report in AUC quickly from any module instead of going to the report library for each module. Read SY-117 Quick
Report Selector in the Help Reference Library for details on how to use this feature.

@] S| 8| e+ & o 5 pEYEl

[ADM-AUC-DOC-183]

5 CHANGE / SET AUC PASSWORDS [ENHANCEMENT]

ADMINS added a [Reset Password] button on the login screen that allows users to reset their own AUC
passwords. The feature requires an email address on the user profile for the user account.

Please Sign In: | Please Sign In:
oi=Se, 5280,
& s Username  THERESA_ADMIN Theresa Canpbell - s 3 Username THERESA_ADMIN Theresa Canpbell - s
3 P Password | Password
u L
T 5 aa
T Mod
v v Login Exit raining “ Login Exit Training Mode
Reset Password
"MPORTANT NEWS, "t our products “sart Info | 2 ttter ~ *OORTANT NE\Se “our products__. =t Info o Seer ¥
— Scmhissi e - o

Figure 1 Before and After — the new Reset Password button on the login screen

Use this feature if the password is forgotten.

° Please Sign In:
Z=3 1. Click the | ResetPassword |} tton to

Username THERESA_ADMIN Theresa Canpbell - s
Password

initiate setting a new password.

Training Mode

Login Exit
| Reset Pgsswordy
mmmmw e R—— e mewstattor 2. Click [Yes] to the “You have elected to
ATTENTION: o — \J_ Reset your password do you want to

A Quarterly software upd
click on the links below to

Continue?” prompt.
o You have elected to Reset your ias;wcrd do you want to Continue?

‘ 3. Click [OK] to the popup showing
Gl. C e A ] where the email has

AP RE’ BU Send Password Reset Email e

been sent.
PO PP MB Email has been sent to
HR a1 FA campbellt189@gmail.com

June 3

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 9
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User Profile Screen

The email will be sent to the email

Goto,

Entered  30-Jul-2014 THERESA
Changed 93-Jun-2020 THERESA

address on the contact tab of the

Status: Active

Liup up

scors L e et 73 oy B0 1454534557 Live
C—Jo— s o L user profile table. The prompt will
e —— — — — show which email address will be
used. Check the email account for
‘ S the new password for AUC.
@ Eanpbellt169@gnail .com 4‘_)755522.[?1“55:”“”
Background Color  [LIGHT STEEL BLUE <] ResetDefaultColor (OYes @ Mo

Figure 2 Set up email addresses for AUC users

M AUC Password Reset - campbelll x| =

€ O

= M Gmail Q

(<]
W
=)
e

£ hitps://mail.google.com/mail/u/0/ @
Search mail - ® =

€« O 0 § & 0 & Db e

|" Compose
O inbox AUC Password Reset D nboxx {
% Starred
.com 9:11 AM (12 minutes ago ﬁr 4
W tome *
A temporary

password will be sent
to the email address

lemporary Password exactly as displayed

Please log into AUC using this lemporary password
and you will be asked to change it

Meet
WK Start a meeting

Join a meeting ** Do not reply to this email message as it was system generated

via the ADMINS Unified Community (AUC) System =
Chat

L +
-

. Reply = Forward

Figure 3 Sample email sent with temporary password

{If the email is not in the Inbox, check
the Junk or Spam folder. Mark the

O spam
§ Trash Delete all spam messages now
-~ I Categories
g. aucdev 9:11 AM
& Social " AUC Password Reset
i

M Spam @) - camppeinissmoms: x 4| email as “Not spam” or “Not Junk”

< O

= M Gmail

& hitps//mail.google.com/y

1-20f2
|— Compose

Messages that have been in Spam more than 30 days will be
automatically deleted

Updates 2062 You have been assigned a temporary password welco.

If the email is not found in the

Please Sign In:

Username  THERESA_RDMIN

Password

R

Theresa Canpbell - s

Modao

inbox, check the spam or junk
folder. Use the password in the
email exactly as shown (case

B Please Enter Password

New Password

Confirm Password Ty
gam::l

A Quarterly software update was installed on your site. P\eas}
dlick on the links below to review the

When entering the
new password, the
characters will be
masked and the
length may look
different from what | |
is typed. Click on

[OK]

sensitive). The system will
immediately prompt for a new
password.

Type a new password and confirm
the new password.

Figure 4 Entering a new password

—
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User Profile Login History

Goto.

Username
Name Theresa Canpbell - secondary adnin accou

Actions.

1 General 2 Account Security 3P0 /AP 4 Human Resources S Budaet

Emed  30-Ju]-2014
Changed  23- Jur—2020
Last Logn 23-Jun-2020 11:45:45.37 Live

Last Date JLast Time Login Type

-Jun-2020 p:dﬁ 145,37 |User Requested Passuord Resst
un—2020 1 9.16 [Live
un-2020 [1¢ User Requested Passuord Reset
User Requested Passuord Reset
S Live

Requested Passuord Reset

=
=

13- Jun-2020
18=Mar=2020 2
10-Dec-2019 [17:16:07 .36 [Live

& Coectens vuwa@\ The super-user on the site

\ may view the User Profile b
[Y Login History] tab to see
logon and password reset
activity.

Figure 5 Login History Screen for super-users

If the user profile does not have an email set up, the system will
display this message. Contact the super user on your site or
ADMINS tO add an email address to the user profile. Contact Support to reset your password and update your email address

If no email should be associated with the username, contact

support@admins.com to reset the password.

ADMINS Unified Community - Please Sign In X

Password cannot be reset as your user profile doesnt have an email
address setup

[ADM-AUC-SY-8130]

5.1 New Message on Password Errors [Enhancement]

ADMINS changed the invalid password message to reflect the availability of the Reset Password button and to let
users know that they may try again after five minutes.

ADMINS Unified Community - Please Sign In

Incorrect Password entered more than 3 times
Close the screen, wait 5 mins and try logging in again

password

If that doesnt work, use the Reset Password button te change your

Figure 6 New Incorrect Password message

[ADM-AUC-SY-8159]

6 LOGIN SCREEN SUPPORT INFO TAB [ENHANCEMENT]

Many users only use this screen to log in — but there are other features available. Click on the [Support Info] tab.
There are 3 buttons on this screen to easily join a Go To Meeting, access the ADMINS website or email ADMINS

support.
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6.1 [Join Go To Meeting]

== ADMINS Unified Community - Please Sign In

September 2020

File Edit Help

The first button, [Join Go To Meeting],

Please Sign In:
280

&

Reset Password

s,
A

Username  [THERESA
Password

G

<ME u,
ALN

Login Exit

Support

Click the Button to start your brovser

Join Go To Meeting
ADMINS Website

Send E-Mail to Support

6.2 [ADMINS Website]

IMPORTANT NEWS  About our produ E-newsletter

brings up the GoToMeeting website, to
allow joining a GoToMeeting from the
AUC server. Enter the nine-digit meeting
number to be joined to the meeting.

Theresa

Training Mode

nttps: goteme. O - & &

Join the Mecting | GoToMe.

S GOTOMeeting temmee Somoms v Fumirrery b~

Ready to meet on GoToMeeting?

To connect to an online meeting, enter the GoToMeeting
1D provided by the organizer.

The second button will bring up the ADMINS website home screen. Access news, release notes, webinars,

and selected help documents here.

Please Sign In:

Username THERESA
Password

Login Exit

Theresa

Training Mode

Reset Password

IMPORTANT NEWS  About our products

Support Info
Support

Click the Button to start uour browser

Join Go To Meeting

=
ADMINS Website

Send E-Mail to Support

(€]

== https//adminscom/ O ~ @ & | == ADMINS, Inc. - Municipal S..

‘support@admins.com

Home About ContactUs WhatsNew Products  More v

How can ADMINS products and services-help you today...

IDEAS, RELATIONSHIPS, RESULTS

Since 1974, we have provided our customers with quality software products and the

highest level of customer service

(= )8
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6.3 [Send E-Mail to Support]

September 2020

The third button opens the ADMINS “Contact Us” page to instantly send an email to ADMINS support. Every
page on the website has the button to allow emailing support instantly.

Please Sign In:
E280,
5

o

Reset Password

&,
3

o

password G

<ME u
Aun

Login Exit

g

TMPORTANT NEWS  About our products Support Info
S— s~
Support
Click the Button to start your browser

Join Go To Meeting

ADMINS Website

™ Send £-Mall to Suppoﬂ\

A simple, quick form /
will pop up - be sure to

include a phone
number and email
address so that we
may reply

7 HELP REFERENCE LIBRARY

Username  THEFESA Thereza

B
ADMINS = o ” "
" . . 2

" = - =~ : 2
[ Use this button to send
” o support@admins.com
Hi! Let us know how we can help and A a quick email from the
we'll respond shortly. For the best - AUC server
response, include a phone number in - - -
the message . > Ve
4 o
Name* - e
A
Email* ° v
e
e

[ADM-AUC-5Y-8154]

In addition to the following new or updated documents added to the Help Reference Library, the “SYSTEM”
sections of each library were standardized for the help documents that are not specific to the module. See the

“SYSTEM” bullet below for an example.

7.1 New or Updated Documents

I TOP LEVEL---------- GL—100 Finance User Help Documents Index [Updated]
e ACCOUNT MAINTENANCE GL—-140 Upload Chart of Accounts/Copy Accounts Changing [Updated]
GL—245 Dormant Accounts [New]
e SITE SPECIFIC GL-940 Middletown BOE, Year-End Grant Roll Forward [Updated]
e SYSTEM SY-117 Quick Report Selector [New]
SY-145 Reset Password [New]
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