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This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows General 
Ledger system. 
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1 Chart Of Accounts Upload [Enhancement] 

 
ADMINS enhanced the error checking on the Chart Of Accounts Upload to prevent duplicate accounts being created. This 
happened when multiple users were creating accounts via this method, and a duplicate account exists in an unposted work 
file.  
 

User #1 creates an upload file that includes 0360-000-0000-000-00-00-52000 and checks but does not post it 
User #2 creates an upload file that includes 0360-000-0000-000-00-00-52000, checks it, and the system does not 
find an existing account already in the chart, so the upload posts. 
User #1 returns to the already checked work file and posts the same account. 
 

To remedy this, error checking is repeated during the posting step. If the accounts already exist, they will not be duplicated. 

 

[ADM-AUC-GL-8494] 

2 Journal Entry Processing  

 

[ADM-AUC-GL-8498] 

The CoA upload has 
an error report that 
shows any existing 
accounts when the 
spreadsheet is 
uploaded. 

ADMINS corrected an 
issue on the Journal Entry 
screen – it now restricts 
entry in the Reversal Date 
field if the Journal Entry 
date field is blank. 
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2.1 Journals Using Allocation Codes [Enhancement] 

Allocation codes can be used to populate journal entries, which will load a predetermined set of accounts into the screen, 
saving the user time and minimizing keystrokes and typos. If the allocation codes did not have percentages allocated, the last 
line of the journal was holding the total and adding to it as lines were filled in for one-sided journals.  
 
To fix this, if the allocation used on a Journal Entry does not use percentages, no dollars will be automatically entered for 
one-sided journals, (type BA, BB, BN, EN, and OB). No calculations are made for double-sided journals (DC and BT) when using 
an allocation code without a percentage.  

[ADM-AUC-GL-8495] 

2.2 Journal Entry Upload Template [Enhancement] 

Descriptive text was added to columns “H” and “I” of the upload template (debit and credit dollar amounts) to assist users in 
entering the data in the correct format. 

 
Figure 2 After – the examples were added to columns H and I 

[ADM-AUC-GL-8492] 

3 Transaction History Query [Enhancement] 
Before the software update, the transaction history query tabs were not clickable until there was a fiscal year and an account 
entered in the screen. Now, on entering the query screen, any of the tabs can be selected to allow searching on Posting 
Number, User Batch, Reference Number, or Transaction Date. From the menu, select: 

Figure 1 Before 
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Ledgers  Queries  Transaction History 

 

[ADM-AUC-GL-8502] 

4 Report Job Stream [Enhancement] 
The report job stream is a powerful tool that allows setting up reports that are run on a regular basis (such as monthly 
expenditure and revenue reports sent to departments). When the job stream is run, the pre-determined set of reports goes 
out to the departments via email.  
 

Recently, ADMINS added a 
feature that allows running 
the job stream unattended 
(before, if there was a 
report with “No records 
selected”, the job stream 
would stop and wait for 
the user to click on OK.) 
Now, if there are “No 
records selected” for any 
of the reports, an email is 
sent to the user running 
the job stream. 
 
Any user running the job 
stream must have an email 
address on the user profile 
record. If not, attempting 
to run the job stream pops 
up an error message with 
instructions to contact 

support@admins.com. 

[ADM-AUC-GL-8501] 

5 #1624 Revenue/ Summary Report [Fix] 
Before the software update, the report truncated very large numbers (in excess of 14 places, including commas and 
decimals) in the last column when the report was run as PDF®. To run the report, from the menu, select: 



 

ADMINS Unified Community Release Notes – Version 22.3 

General Ledger September 2022 

 

 Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 8 

Ledgers  Reports  Report Library  [1 Year to Date]  #1624 Revenue Summary 

 
ADMINS corrected this and the column will now display up to 16 places.  

[ADM-AUC-GL-8503] 

6 Year-End Processing  
ADMINS added a time & day note to the Create New Year in Batch Email and changed the way that appropriation reversals in 
detail are handled so that the debit / credit amounts totals are not overstated if the process is run more than once.  
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6.1 Create New Year in Batch 

 
Figure 3 Email re: Create New FY now includes the time and day it will run 

[ADM-AUC-GL-8496] 

6.2 Reverse Roll Appropriation Forward (Detail Option) 

To prevent the debit and credit amounts from being misrepresented when the process is run more than once, the reversal 
debits and credits are now negative amounts. 
 
In the past, the reversal process would reverse the debits as credits and the credits as debits. This caused the debit/credit 
amounts to be overstated if the process was run more than once. This has now been changed to reverse the debits as 
negative debits and reverse the credits as negative credits. 

 
Figure 4 Before - Reversal of Appropriation using debit and credits to reverse inflated the totals 
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Figure 5 After – Reversal of Appropriation uses negative debits – to report the total correctly 

In the example above, the roll forward was done three times, and the reversal was done twice. If the reversals to the debits 
were done with credits, the total debits would show as $360 instead of $120 and the total credits would show as $240, which 
would not properly reflect the activity. 
 
This impacts sites rolling DR and CR activity detail forward. 

[MDT-SUP-SAPLAUC-2117]  

7 ADMINS.com 
To allow 
customers 
instant access 
to training 
videos and 
documents, 
the ADMINS.com website no 
longer requires registration to 
access the Videos and Quick 
Tips and Release Notes 
content.  
 
We also restructured the help 
documents index page to 
make it more compact to 
allow easier access from 
mobile devices.  
 
 
 
 

Figure 6 Before – The list required several pages 

https://admins.com/
https://admins.com/videos-%26-quick-tips
https://admins.com/videos-%26-quick-tips
https://admins.com/release-notes
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Figure 7 After – the more compact listing of help documents 

[ADM-AUC-WEB-10] 

8 Help Reference Library 
The following new or updated content was added to the Help Reference Library or the the ADMINS.com website. 

8.1 New Content on ADMINS.com 

Drill Down to Account Transactions [4:42] [Updated] 
How to Upload a Journal Entry [5:58]  [New] 
Introduction to AUC [7:00]  [New] 
Optimizing the PDF® Viewer [3:37] [New] 
Quick Task Selection [2:11]  [New] 
Reprinting Reports [4:20]  [Updated] 
Transaction History Query [7:07]  [New] 
 
 

https://admins.com/
https://admins.com/
https://youtu.be/65def-Jesbw
https://youtu.be/Xb4K-Zud6gs
https://youtu.be/HrH0ZTfM6Qk
https://youtu.be/ALuS2ZFWJkM
https://youtu.be/eUv5bfJhWzI
https://youtu.be/YsuFqOwAAdo
https://youtu.be/hi655gcYajM

