General Ledger
Release Notes September 2024

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for
Windows General Ledger system. ADMINS has improved some reports and updating user account security is now
easier with a single-step process for adding and marking a range of funds.
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General Ledger September 2024

1 Reports

ADMINS has enhanced the Excel reports and fixed an issue with the heading on Report # 1165.

1.1 Excel — Standardized Format for Negative Numbers [Enhancement]

ADMINS has A 8 c D E F
. 1 Fiscal Year: 2024 to 2024
modified the 2
3 Beginning Ending
Excel re port 4 Account Description Balance Debits Credits Balance
5 0100-000-0000-000-00-00-10400  CASH, TRASH 0.00 13,921.48 545,110.73 -531,189.25
6 0100-000-0000-000-00-42-15500 2022 TRASH LIENS AIR 0.00 0.00 144.50 -144.50
formats to show 7 0100-000-0000-000-00-43-15500 2023 TRASH LIENS AR 0.00 655.13 10,766.71 -10,111.58
negatlve flgures E _Total_Assets 0.00 14,576.61 556,021.94 (541,445.33),
“« ” i
as “-123.00 Ending
) Balance
instead of -531,189.25
”(123 00)" The details showed negative values "-144.50" but the total -144.50
was showing the negative value in parentheses (541,445.33) -10,111.58
(541,445.33)
A B c D E F
. Fiscal Year: 2024 to 2024
2
3 Beginning Ending
4 Account Description Balance Debits Credits Balance
5 0100-000-0000-000-00-00-10400 CASH, TRASH 0.00 13,921.48 545,110.73|  -531,189.25)
6 0100-000-0000-000-00-42-15500 2022 TRASH LIENS AR 0.00 0.00 144.50 -144.50
7 0100-000-0000-000-00-43-15500 2023 TRASH LIENS AR 0.00 655.13 10,766.71 -10,111.58
8 _Total_Assets 0.00 14,576.61 556,021.94 -541,445.33)
8 " Ending
Balance
—
Now the negative values are always shown in a consistent manner

[ADM-AUC-GL-8538]

1.2 Report # 1165 Transaction History — Amount Search [Fix]

Before the software update the heading on this = |AUC] 1591-Ledger Transaction History Reports [theresa]
. . . File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax
report was listing the account number instead of B B o os o B E

the searched for amount. Ledger Transaction History Report:

Goto.

=
H
=
3

setions n Detail R

1632-Transaction Dstail Report u/Vendor
1639-Transaction Detail Report w/Motes & Vendor
H 1675 Transaction Dstail — Debits/Credits Only
Ledgers 4 Reports 4 Report lerary Report C i T631-Transaction Detail - Debit/Lredit - Mo Approp Roll Tans
1 Year fo Dafe 1626 Transaction Detail — Debits/Credits {u/ Check#)
2 History 1633 Transaction Detail Report - Interfund Transfers

3 Honth o Bgte 1634 -Transaction Detail u/ Running Balances
HEZeTonreaction History (Summary?
2 Transaction History  |ssction Sumnary (No Approer Roll Fud)

TE2e-Transaction Summary (for POs or Youchers?
1540 Transactions affecting & prior period, ..

To run this report, from the menu, select:

Ledgers

Account Maintenance

Journal Entry Processing

Posting Control
Audit Overrides

l::::z o 1609 Trersaction Details of Sumnary Posting
Opamvmshb—.nm . ¥ 1265 Transaction Details of Sumnary Posting — Date Rangs
Maintain Repert Job Streams 1653-Transactions Current vs Prior For Date Range

Run Report Job Stream 1050 Transaction Report — PO Transactions

Job Stream Copy (Supervisors) 1165-Transaction History — Amount Search ]

Module Mzintenance > 1299-Pesbody Trans, EuNar-g - Revenue & Expense Actuals
Retrieve Output Files
Interfaces/Imports

Year-End Processing >

Unpost Processing

:n:u:n:u:n:u:n:ﬂ:n:u:n:ﬂ:n:ﬂ:n:ﬂ:ﬂl:ﬂl

ADMINS Report Generator

Site Specific [1165-Transaction History - Amount Search )

Help Reference Library
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@ Auosave (@ o) . Q@ vDailyﬁTrLBaLELENA[‘\].. v £ Seard
File Home Insert Pagelayout Formulfs Data Review (View) Automate Help
(A 3 ] Head
@ @ Page Layout [} I Readings
o [¥] Gridlines
o Normal| Page l?rea IE Custom Views avigation -~
Preview [+] Formula Bar
Sheet View Workbeok Views Show
A2 vt e

Before — the report showed an

September 2024

The illustrations below show the report
number in the upper left corner. To view that
on the screen in Excel, select View from the
menu, and click on Page Layout.

account number in the
heading.

7 Tos1165 Transaction History - Amaunt Seoch

Transaction History - Amount Search

Required: Enter Fiscal Year (ex: YYYY)
Required: Enter Search Amount 300.00]

1112022 2023
11172022 2023
1222022 2023
120212022 %023
1222022 2023

REP:GLSEARCHAMT.REP

Trx Date Year Account
1222022 2023
122022 2023
112022 2023

01-000-1000-1001-000
01-000-1000-1700-000
01-300-6000-6030-510
01-506-6000-6001-102
01-506-6000-6001-201
03-900-1000-1700-000
03-900-2500-2901-000
03-900-3000-3200-000

[[F: 2023 Account: 03-900-3000-3200-000 ACTIVITIES-FACILITY USE FEES ]

Tran
([Fr: 2023 Account: 03-800-3000-3200-000 ACTVTES-FACILITY USE FEES ]
Description Ref # Line GLLn  Approp/Open
CASH - NEWTOWN OPERATING ACCT
DUE TO/FROM OTHER FUNDS

VEHICLE SERVICES-ANTIFREEZE
USB-CARPENTRY MATERIALS
CARPENTRY-CARPENTRY MATERIALS
ACTIITES-DUE TO / DUE FROM OTH
ACTMITES-REVENUE CONTROL
ACTMITES-FACLITY USE FEES

action History -

ebit Credit
300.00

300.00}

388w 88

Run as @ Excel

Lookup Cancel Clear All

In this example, the amount
being searched for is $300.00
in Fiscal Year 2023.

After —the search amount is

E G 9~ < GL TixHist_SearchAmt_1165 THERESA[1]xml - Excel £ search

h . h h d . File  Home Insert Pagelayout Formulas Data Review View Help
g' RS v fr
1 Tac.#1165: Transaction History - Amount Search X
Transaction History - Amount Search A ] ® i
Town of Admins
Required: Enter Fiscal Year (ex: .
a (8RR | ] Transaction History - Amount Search
Required: Enter Search Amount
! 300.001 FY: 2024 Search Amount: 300.00
Runas @ 165-FHREP:GLSEARCHANT.REP Town of Admins
Excel Transaction History - Amount Search
FV: 2024 Search Amount: 300.00
Lookup Cancel Clear All 1 Trx Date Year Account Description Ln Code Sub User Bateh Posting ¥ Post Date [ebit
2 7512023 50 CUSTODIAN SALARY-S0 56 HRO1 Rozest 903,857 711212023
3 7512023 50 CUSTODIAN SALARY-SB ) HRD1 "u3as7 903,857 7/12/2023
4 512023 50 CUSTODIAN SALARY-SB 79 HRD1 "u3as7 903,857 711272023
I n th i s exam Ie t h e amou nt 5 2023 50 CUSTODIAN SALARY-HS. %0 HRO1 "03857 903,857 711212023
p ’ 3 512023 450 CUSTODIAN SALARY-HS. 0 HRO1 "u3as7 903,857 711212023
L 7 i 7512023 )-06-00-51450  CUSTODIAN SALARY-HS 07 HRO1 %u:ssr 903,857 22023
H H PN N LI2023 1 1000-300849%190-06-0@51450  CHSTORAN SALAREHS 118, A0HRO 10 03857 903 8574M4 212023,
being searched for is $300.00 - oA e Gr1eS0 SISO MRS a1 o By .

in Fiscal Year 2024.

[ADM-AUC-GL-8553]

2 Account Security Maintenance [Enhancement]

This task is carried out by a super user or a system administrator. Previously, updating a user's account security
involved two distinct steps: first, adding the element to the user's security, and second, setting the elements as
either Read/Write or No Access. We have merged these steps to simplify the process. To use this feature, select

from the menu:

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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ADMINS Unified Community

Release Notes — Version 24.3
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Ledgers P Account Maintenance P Account Security

Ledgers
Account Maintenance, > Chart of Accounts
Joumal Entry Processin > Account Elements
Posting Control > Maintain Dashboard Elements
Audit Overrides > Fiscal Periods
Queries > General Ledger Controls
Reports General Ledger Controls by Account#
OpenGov Dashboard B Summary Accounts
Year-End Processing > Allocation Codes
Unpost Processing Account Security
Module Maintenance > Subclass Codes
InterfacesImports > Entity Table
Site Specific > Maintain Crosswalk

Help Reference Library Begtdces s

e e

Click on the element button (the “Fund
Security Table” button is shown).

Refer to the following details and
illustrations for more information.

September 2024

Goto.

Actions

== [AUC] 1030-Maintain Account Security

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections

B S me»m &

Q ®m Fu N

Maintain Account Security

Username (SIS AEINES Susten
Type Access Codes Default
Asset I Read ) Write (® No-Access ~
Expenditure () Read ) Write (® No-Access
[Fond Equity [CRead O Write ® No-Access
Lishility IO Read O Write ® No-Access
[Revenue CRead O Wite @ No-Access v

Fund Security Table
2 Department Security Table

3 Function Security Table
4 Proaram Security Table
5 Location Security Table
6 Year Security Table.
7 Obiect Security Table

Tex  Motor Excise MiscBilling System Favorites  Help

2.1 Before — Adding a Range of Funds

File Edit Ledgers Purchase Orders ounts Payable

B S e »n BW Q = F

Fund Security Table
Goto

X Username
Actions

To F

B Load a Range of Funds >

From Fund

und

oK

Cancel

The specified range (0100-1000) of funds was loaded into the table:

Fund Security Table [TRAINING]

Username  [Tgmpm] Anthea Dimond {(alternate)
Fund Description Access Codes Default
Q000 IO Read () Write (®) Mo-Access
0100 TRASH-OPERATING I Read () Write (®) No-Access
0200 WATER-OPERATING O Read () Write (®) MNo-Access
0300 SEWER-DOPERATING FUND |2 Read ) Write (®) No-Access
0400 STORMHATER I Read () Write (®) No-Access
(0444 ERATE CREDITS FOR TECHWOLOGY [0 Read O Write (®) No-Access
1000 GENERAL FUND [C Read ) Write (®) No-Access

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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2.1.1 Marking the Range of Funds

Once the funds are in the table for the user (as shown in the example for "DIMOND"), they could be marked
individually using the radio buttons or all together with the "Mark Fund Range" button.

File Edit Ledgers Purchase Orders Accounts Payable

G & e+ TG @ E

Fund Security Table
Goto...
Actions Username

‘ Fund

1-Add Fund

2-Mark Fund Range

September 2024

B Mark a Range of Funds

From Fund

To Fund

Access Code W-rite R-ead [N]o-access

Cancel Lookup

Fund Security Table [TRAINING]

Username TREZNN] Anthea Dimond {alternatel

Fund Description Access Codes Default
o000 () Read () Write @) No-Access  [No-Aocess | a
0100 [TRASH-OPERATING @) Read () Write () No-Access [Mo—Access
0200 HATER-TPERAT THE ® Read O write O No-Access |Mo-Access
0300 [SEWER-OPERATING FUND ® Read () Write (O MNo-Access [Mo—Access
0400 ISTORMHATER (®) Read ) Write () No-Access  [Ho—Access
Oddd ERATE CREDITS FOR TECHHMOLOGY |®) Read () Write () No-Access  [No-Roccess
1000 IGEMERAL FUND ®) Read ) Write () No-Access  [No—Access

Figure 1 Before — marking the funds after they were added to the table

2.2 After — Adding and Marking a Range of Funds in a Single Step

Following the software update, a single prompt now requests that users specify a beginning element and an
ending element, indicating how these elements should be marked: options include ® Read, ® Write, ® No

Access, or the ©® System Default.

E= [AUC] 1224-Security Table

Furonose Swuas  mocounts Payab

PnE Lun Lcuycrs

B &8 we » M & Q E
Fund Security Table

Goto

Username ITMOND

Actions.

1-Add Fund

2-Mark Fund Hange: 0200 HATER-
0300 SEWER-
3-Remove Fund RETS] STORML
0ddd ERATE
) 1000 GEMERF
4-Edit List Z000 SPECIF
2009
2010 SCHOOL
5-Main Security

B [AUC] 1224-Security Table [theresa]

Load a Range of Funds

From Fund [0100 | [TRASH-OPERATING

To Fund [2030 | |SCHOOL SECURITY 2013 GRANT

Gﬂ User Access TYPe! () write O Read O No Access @ System Defaull)

—

Gel User Access Type: () write O Read O No Access ® System De

Cancel Clear All

[towr ] [ o

being loaded.

Select the User Access that will be used for most of the funds

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Fund Security Table
Username finthea Dinond {alternate?
Fund Description Access Codes Default
Fine tune the access using the radio o000 [ORead  Owrite @ NoAccess "
0100 [TRASH-OPERATING IO Read @ Write (O No-Access
buttons on each fund. 0z00 WATER-OPERATING [O Read Owrite @ No-Access
0300 SEWER-OPERATING FUND IO Read @ Write (O No-Access
0400 [STORMHATER IO Read @ Write (O No-Access
[ [ERATE CREDITS FOR TECHNOLOGY | Read O write @ No-Access
1000 [GEMERAL FUND IO Read O Write @ No-Access
2000 SPECIAL REVEMLE IO Read O Write @ No-Access
2009 IO Read () Write (®) No-Access
2010 SCHOOL GRAMTS IO Read O write @ No-Access
2020 SCHOOL LUHCH PROGRAM IO Read O write @ No-Access
2030 [ECHOOL SECURTTY 2013 GRAMT | ) Read O write @® No-Access
[Marking a Range of Funds] now uses radio buttons instead of the user typing a “W”, “R”, or “N”:
E= [AUC] 1224-Security Table -
1rc Lum  Louyos  ruromse Grues  mecounts Payabl B [AUC] 1224-Security Table [theresa]
K+ =+ W E
2 b - 4 Mark a Range of Funds
Al Tl From Fund [2000 | [SPECIAL REVENUE |
Goto...
_ Usemame  FTTG To Fund [2020 | [SCHOOL LUNCH PROGRAM |
Fund Set User Access Type: () write @ O No Access
1-Add Fund 0
2-Mark Fund Range o0 LE?E:i
—r [oz00 [SEWER-
0400 ETORMH
et e Lookup Cancel Clear All
While this document shows examples using the Fund element security,
this works for all elements of the account.
2.3 Deleting a Range of Funds
Before the software update, the [Remove Fund] prompt looked like this:
E [AUC] 1224-Security Table bt
Tme Ln Cowgas rursese e counts Payab
B &g mesm UG ow
Fund Security Table B Remove a Range of Funds x
Goto...
- Username  [DIMOND From Fund 0000
Fund
1-Add Fund o To Fund oooo

2-Mark Fund Range

3-Remove Fund

1000 [GEMNERF
i st 2000 SPECIF

2009

E oL

5-Main Securiy

Default Access W-rite R-ead [N]o-access

Cancel | | Lookup

-

Figure 2 Before—Removing a range of funds

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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E= [AUC] 1224-Security Table

sase Ciwers | mocounts Payab

Q E

M Lum Leuyes

B S 2 M+« +mm &
Fund Security Table

Goto

TMOND

Username
Actions.

i

1-Add Fund

2-Mark Fund Range

3-Remove Fund

September 2024

From Fund

To Fund

B [AUC] 1224-Security Table [theresa]

Remove a Range of Fund

12000 | |SPECIAL REVENUE

12010 | [SCHOOL GRANTS

Lookup

Cancel

Clear All

— 1000 GENERF

G 2000 SPECTF
2009

EGHY EDu

5-Main Security

Figure 3 After—Removing a range of funds now displays the description once the fund range is selected

As shown above, the default access is no longer listed on the prompt, because you are removing the elements,
and the default access is not relevant.

2.4 Where are the Default Values Set?

When selecting ® System
Default, the system checks
the %SYSDEFAULT% user
record within the account
security table and duplicates
its settings for the user.

===

Goto...

Actions

= [AUC] 1224-Security Table

File Eait Leagers purcnaseUraers Accounts Payable Fixed Assets
KO+ +

Human Resources  Budget Collections  Tax  Motor Excise  Misc Billing  Syster

1-Add Fund
2-Mark Fund Range

_Remove Fund

Q&L
Fund Security Table
Username  EEaITNES System
Fund Description Access Codes Default
0000 [O Read () Write: (® No-Access ~
6100 [TRASH-OPERAT THE [0 Read @ Write O Mo-Access
0200 IWATER-OFERAT ING D Read O wirite (@ No-Access
0300 [SEWER-OPERATING FUND |© Reaa (@ write (O No-Access
0400 [STORMWATER |O Read (@) Write O No-Access
EEEE] ERATE CREDITS FOR TECHNOLOGY |2)Read (O Write (® No-Access
ES] EENERAL FLHT ~TRea ~rie ® Mo Aooees

2.4.1 Module Control Sequence #s 1010, 1015, and 1018

Three sequence numbers for module control determine the standard user
access for newly created elements.

== [AUC] 51-System Module Control
THE itm mmgmrs rmseseunms s rayeble  Ficed Assels

BB SE e +n By Qo= FU g

System Module Control

Goto

Human Resources  Budget Collections Tax  Moter Excise  Misc Billing

Default Access for Fund Security [Rlead [W]Access [Mlo Access

T~

Default Access for Department Security [Rlead [WJ]Access [NJo A

W

Default access for new Account Elements [Mlo Access Ckdrite ER‘M_A—
llip] Enter # of Summary Accts to Default for Asset—i—

System  Favorites  Help

[Edit Button |

1 Edit

# 1010 regulates the
default setting for funds,

# 1015 establishes the
default access for
departments, and

#1018 dictates the
default access
assignment for all the
other segments.

[ADM-AUC-GL-8557]
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3 User Account Security Query

Users often ask why they cannot access a specific GL account. To clarify their access rights, ADMINS has included

the account user security inquiry in all modules.

Ledgers
Account Maintenance
Journal Entry Processing
Posting Control
Audit Overrides

Queries Account Balance Inquiry

Reports
OpenGov Dashboard

Account Balance Listing

Chart of Accounts Inquiry

Year-End Processing Account Elements

e e
R =g Transaction History

Module Maintenance Journal History

I e Transaction Detail History
Site Specific
Review Work In Progress Transactions
e e Unposted Transactions

GL Transaction Codes
Users Account Security Inquiry

Log of Deleted Journals

1. The username is shown at the
top of the screen

September 2024

Find the information from the menu by selecting the module then:

Queries P

User Account Security Inquiry

= [AUC] 1080-Users Account Security Inquiry

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets

B SE e+ NG om@mEu g

Goto.

Actions.

2-Accountt 9
3-Edi List e

Human Resources  Budget Collections Tax  Motor Excise  Misc Billing

Users Account Security Inquiry

System  Favorites_Helo

Either
"Read" or
"Write" - if
no Access,
the account
will not be
listed on the
user record

(U HERESA Theresa Fiscal Year po25

[Eccounts [Description [Access Type
[0106-000-0G00-000-00-00-10400 [EASH._TRASH Hrite
[0100-000-0000-000-00-00-12700 [TRASH CHARGES AZR Frite
[0106-000-0600-000-00-00-20200 [ACCOUNTS PATABLE, TRASH Hrite
[0160-600-0060-006-60-00-202 10 [ACCRUED PAYROLL, TRASH Frite
[0 TO0-000 - B000-006-00 0026600 [DEF_REVENUE-TRASH CHARGES Rrite
[0T00-000-D000-000-00-00-267 30 [DEF_REVENUE-TRASH LIENS Frite
[0 TG00 ~B000-000-00 0026599 [FEFLNDS TUE (H/5/T /515 Frite
[0T00-000-D000-000-00-00-32110 [F/B RES FOR ENCUMB, TRASH Firite
[0 TG00 -000-000-00 0022160 [EROUGHT FORKARD ARTICLES, TRASH Hrite

The account Number is shown, with the description within the grid. The Access Type will be either “Write” or
“Read” —if there is no access, the account will not appear in the user’s list.

When the screen is displayed by “Account #”, users and their permissions are listed.

2. Click on the [2 Account#] to
re-display the screen,
displaying the account number
at the top of the screen, with a
list of users and their
respective access shown in the
grid.

= [AUC] 1080-Users Account Security Inquiry

FUE COT LEQQERS  FUICNESE UTOETS  ACCOUNG FayaDie  rixed Assets

BRE S E e s m i

Goto

Actions.

1-User

3-Edit List

Year Account#

Q @ &

K
da i

Users Account Security Inquiry
Description

100-000-0000—-000-00-00- 10400

CASH. TRASH

Human Resources  Budget Collections Tax  MotorExcise  MiscBilling  System  Favorites

User Description [access Type
AN lAr Hrite
AN [ Hrite
[0 B Frits
[T, lAr brite
[EC. EL brite
[0 e Mrite
TH [TF Hrite
[TH i Hrite
[FE e rite
[FE [re brite
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B Task 1081: User Account Security Edit List *
User Account Security Edit List
Required: Enter Username |ELI | |E|E
Required: Enter Fiscal Year Range [ex: YYYY] From: To:
. : Run as O preview O Print - OPDF OCSY @
3. The [3 Edit List ] button will If Printing use Duplex @ ves (O No

produce a listing; the Lookup Cancel | | Clear All

username and fiscal year

range are required fields. The e e e

list can be run as Excel® or TN - EX ) [

A 8 c D F
PDF® 1 User Name User_Description FY  Account# Account_Descriptio Access_Type|
. 2 |EU lEI 5625 0100-000-0000-000-00-00-10400 CASH, TRASH Write

3 |EU El 2025 0100-000-0000-000-00-00-12700 TRASH CHARGES AR Write
4 EL El 2025 0100-000-0000-000-00-00-20200 ACCOUNTS PAYABLE, TRASH Write
5 EL El 2025 0100-000-0000-000-00-00-20210 ACCRUED PAYROLL, TRASH Write
6 EL El 2025 0100-000-0000-000-00-00-26600 DEF REVENUE-TRASH CHARGES Write
7 |EL El 2025 0100-000-0000-000-00-00-26730 DEF REVENUE-TRASH LIENS Write
8 |EL El 2025 0100-000-0000-000-00-00-26999 REFUNDS DUE (W/STIST) Write
9 EL El 2025 0100-000-0000-000-00-00-32110 F/B RES FOR ENCUMB, TRASH Write
10 EL El 2025 0100-000-0000-000-00-00-32160 BROUGHT FORWARD ARTICLES, TRASH Write
11 EL El 2025 0100-000-0000-000-00-00-32711 F/B RESERVED FOR EXP - (2019)RETAINED Write
12 |EL El 2025 0100-000-0000-000-00-00-35900 UNDES FUND BALANCE, TRASH Write
13 |EL El 2025 0100-000-0000-000-00-00-35906 TRASH RETAINED EARNINGS Write
14 EL El 2025 0100-000-0000-000-00-00-38200 RES FOR ENCUMB, TRASH Write
15 EL £l 025 0100-000-0000-000-00-00-39100  REVENUE TRASH Write
&L ™o Ghagei e P o D020 H400-000.H00900F 0049200 »‘F e INERPNCR JRASK o e * o yoige

With this feature all users will be able to see a precise list of the accounts to which they have access.

4 New & Updated Content on ADMINS.com

Our site is regularly updated with new content, so check back often; we also offer a periodic email highlighting a

featured video.

I
ADMINS
I

ADMINE.COM

Getting Started

Logging_In to AUC & Basics (7:00)
Logging out of AUC (1:54)

Reset AUC Password (2:00)

Use the Training Area (2:04)
Clear Data From A Field (1:17)

- JEW‘SS{‘,*"‘?),— T

support@admins.com

Videos & Quick Tips

Home What's New Videos & Quick Tips Library * More » :

AUC Video Launchpad

tasks

GL Training

Add a New GL Account (4:07)
Budget Transfers via a JE (2:55)
Drill Down on Account (4:51)
Transaction History Queries (7:07))

General Ledger Reports (10:09)

Below is a list of training videos for new users to get acquainted with AUC, and for

current users to take a deeper dive into a process or get a refresher for "once a year

AP Training

Approvals - The AP/PO Dashboard

(3:49)

Create a Direct Payment Voucher

Create a Voucher from a PO (6:20) [
EmenditueSummmneReport hod M . Veushd Chaf™ ™ aogpeme. g

(5:35)

[ADM-AUC-SY-8350]
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