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This document explains new product enhancements added to the ADMINS Unified Community (AUC) for 
Windows General Ledger system. ADMINS has improved some reports and updating user account security is now 
easier with a single-step process for adding and marking a range of funds. 
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1 Reports  

ADMINS has enhanced the Excel reports and fixed an issue with the heading on Report # 1165. 

1.1 Excel – Standardized Format for Negative Numbers [Enhancement] 

ADMINS has 
modified the 
Excel report 
formats to show 
negative figures 
as “-123.00” 
instead of 
“(123.00)”. 
 

 

 

 

[ADM-AUC-GL-8538] 

1.2 Report # 1165 Transaction History – Amount Search [Fix] 

Before the software update the heading on this 
report was listing the account number instead of 
the searched for amount.  
 
To run this report, from the menu, select: 

Ledgers  Reports  Report Library  
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The illustrations below show the report 
number in the upper left corner. To view that 
on the screen in Excel, select View from the 
menu, and click on Page Layout. 

Before – the report showed an 
account number in the 
heading. 
 

 
In this example, the amount 
being searched for is $300.00 
in Fiscal Year 2023.  

After – the search amount is 
shown in the heading.  

 

In this example, the amount 
being searched for is $300.00 
in Fiscal Year 2024. 

 

[ADM-AUC-GL-8553] 

2 Account Security Maintenance [Enhancement] 

This task is carried out by a super user or a system administrator. Previously, updating a user's account security 
involved two distinct steps: first, adding the element to the user's security, and second, setting the elements as 
either Read/Write or No Access. We have merged these steps to simplify the process. To use this feature, select 
from the menu: 
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Ledgers  Account Maintenance  Account Security 

 
Click on the element button (the “Fund 
Security Table” button is shown). 
 
Refer to the following details and 
illustrations for more information.  

2.1 Before – Adding a Range of Funds 

 

 

 

The specified range (0100-1000) of funds was loaded into the table: 
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2.1.1 Marking the Range of Funds 

Once the funds are in the table for the user (as shown in the example for "DIMOND"), they could be marked 
individually using the radio buttons or all together with the "Mark Fund Range" button. 

 

 

 

 
Figure 1 Before – marking the funds after they were added to the table 

2.2 After – Adding and Marking a Range of Funds in a Single Step 

Following the software update, a single prompt now requests that users specify a beginning element and an 
ending element, indicating how these elements should be marked: options include  Read,  Write,  No 
Access, or the  System Default.  

  

 

Select the User Access that will be used for most of the funds 
being loaded. 
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Fine tune the access using the radio 
buttons on each fund. 

 

 

[Marking a Range of Funds] now uses radio buttons instead of the user typing a “W”, “R”, or “N”: 

 
 

 

 
While this document shows examples using the Fund element security, 
this works for all elements of the account. 
 
 

2.3 Deleting a Range of Funds 

Before the software update, the [Remove Fund] prompt looked like this: 

 

 

Figure 2 Before–Removing a range of funds 
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Figure 3 After–Removing a range of funds now displays the description once the fund range is selected 

As shown above, the default access is no longer listed on the prompt, because you are removing the elements, 
and the default access is not relevant. 

2.4 Where are the Default Values Set? 

When selecting  System 
Default, the system checks 
the %SYSDEFAULT% user 
record within the account 
security table and duplicates 
its settings for the user. 
 

 

2.4.1 Module Control Sequence #s 1010, 1015, and 1018 

Three sequence numbers for module control determine the standard user 
access for newly created elements. 

 

− # 1010 regulates the 
default setting for funds,  

− # 1015 establishes the 
default access for 
departments, and  

− # 1018 dictates the 
default access 
assignment for all the 
other segments. 

[ADM-AUC-GL-8557] 
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3 User Account Security Query  

Users often ask why they cannot access a specific GL account. To clarify their access rights, ADMINS has included 
the account user security inquiry in all modules. 

 

Find the information from the menu by selecting the module then: 

Queries  User Account Security Inquiry 

 

1. The username is shown at the 
top of the screen 
 

 

The account Number is shown, with the description within the grid. The Access Type will be either “Write” or 
“Read” – if there is no access, the account will not appear in the user’s list.  

When the screen is displayed by “Account #”, users and their permissions are listed. 

2. Click on the [2 Account#] to 
re-display the screen, 
displaying the account number 
at the top of the screen, with a 
list of users and their 
respective access shown in the 
grid. 
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3. The [3 Edit List ] button will 
produce a listing; the 
username and fiscal year 
range are required fields. The 
list can be run as Excel® or 
PDF®.  

 

 
With this feature all users will be able to see a precise list of the accounts to which they have access. 

[ADM-AUC-SY-8350] 

4 New & Updated Content on ADMINS.com 

Our site is regularly updated with new content, so check back often; we also offer a periodic email highlighting a 
featured video. 

 

https://admins.com/videos-%26-quick-tips
https://admins.com/videos-%26-quick-tips

