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1 CONNECTICUT UNEMPLOYMENT

“In July 2022, the Connecticut Department of Labor (CTDOL) will transition to a modern unemployment
insurance system, ReEmployCT. It will vastly improve how employers and unemployment filers interact
with the systems they need to do business, find forms and information, and submit documents to the

agency.”

#REEMPLOYCT

1.1 Create the File in AUC
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87 Task 6321: CT Quarterly Reporting %

CT Quarterly Reporting

Required: Check Date Range [mmddyyyy] From: ‘[I1—Jan—2[|22 ‘Tu: ‘31*Mnr72[l22 ‘
‘D:\AUCiDEVELOPMENT\ADMHOME\TF‘ANSFER

@ 1st O 2nd O 3rd O Test O Cormrection
7| [rownoraoMiNs

® Employee# O Employee Nam

Required: Enter output Path (ex. c:ladmhome)

Required: Which Submission is this?

Required: Entity Code

Required: Enter Unemployment ID [10 digits or 7 Plus 3 zeroes]

Add 3 zeroes after your
ID; e.g., this town ID is
0000099; enter
0000099000

Sort Report By:

Run as () preview O Print
It Printing use Duplex @) ves

@® PDF
O No

Lookup Cancel Clear All

Figure 1 Fill in the required prompts; use only the path name; AUC creates the file in the specified folder

<& TedRE - CT_Quarterly 6321 .
e The file has the July 2022 format.
Courier New <[z = BlZ|ulm~] =|
Fiis
6321-HRl HRCTQTRLY.REP Printed 05-May-2022 at 10:37:17 by THERESA [El] DAAUC_Development\admhome\Transfer\ 12241234367
O oy amaeing S801105105WELLS KAREN 109032022 00000000447 608
$601105106BELL INGER HARIE £09832022 0080080036375
$801185107KILLHAN LYNN 09032022 00600H0A3E192Y
01-Jan-2022 to 31-Mar-2023 5801185188SPAUENTD KEITH H09032022 00800000619130
31-Maz-z022 $001105109FLAGE HARIE RO9032022 00000000076 090
: 041234567 $001105112HOREAY HARIE 09032022 00800808115766
1 TOWN OF ADMINS $801185113BLISS LYHN RO9032022 8000BHOAI9B5HD
= e $801185117WILHELH KAREN H090832022 0800000011037 0
[EILE LOCATION AND NAME: D:\AUC DEVELOPMENT\ADMHOME\TRANSFER\122A1234567 | $601185124RUSCIAND SANTANA  HARIE B09032022 00000000111480
e $801165125HARTHEL LYNH E09032022 00800000038220
soc S2c ¢ EuELovED & aND maME . neEs TycTss WaSES $801105126SPENCER KEITH 09032022 00000000096800
$001105127CLARK HICHREL 09032022 0000000113526
001101013 000040  MOORE KEITH 0.00  227,438.50 $601105128PATERSON LYNN 1169032022 0080080049248Y
001101030 0000S2 STATE OF LyNN 00 5801185129L DHHANN KAREN PO9832022 00800000181877
Q91101046 009153, PY KEITH 305,65 5801105130PORTER HARIE 09032022 000800000132300
e W e T ——— $001105131BASSIGNANT LYNN 09032022 00000000111480
$601185142CHARTIER HARIE 09032022 00800800111480
5801185154 DNERGAN HARIE 89032022 80008H0A154060
vt 194 S801105158LAPORTA LYNN 09032022 00000000192750
001105196 $661185162GILDERUBIO KEITH 709032022 00800000181995
001105157 $801185167HATEJKA LYNN 89032022 8060800137260
1, S001105182HAGILL LYNN 09032022 00000000076800
L, $001105186KESSELHAN KAREN 09032022 00000000154000
3 $601105187L0GAN HICHAEL 09032022 008008068113526
2 $801105188NASSISE LAURENCE 89032022 8000800113526
¥ S001105189GONTHIER KEITH 09032022 0000000113526
. 566118519 0WALSH HICHAEL 89032022 00800800896720
HON_REPORTARLE NEGATIVE $001185191DUCHARKE LYNN 89032022 8060000132360
cross wAGES THIS gUAR 29750 S001105194NDLAN LYNN 09032022 00000000088 000
TAXABLT WAGZS THIS GUAR 2720 $001105196DULCHINDS HARIE 09032022 00000000096720
$601185197CORDERD LAURENCE 09032022 00800800896720
$801105198PARKER KEITH 89032022 8000000132360
REPORTABL: S001185200HAMHANN DEFFLEY LYNN 09032022 00000000115360
= E =S THIS QUAR' $681185205TOFANI HARIE E09032022 008008003 86261
TELS QUAR $001185286DEREF AKA LYNN 89032022 80608AO02 60720
i gg: SB861105207STYGLES KAREN 89032622 00000606132360
$001105299L ARSON LYNN 09032022 00000000409262
oF 18T wONTH: TOOOO537WACEA0E1234567  BOBBB19665196560006802274085000006173902115
OF 2ND MONTH: 221 <
ON THE 12TH OF 3RD MONTH:

If you view the file to be submitted, close it to allow the command to finish.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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1.2 Upload the File to the ReEmployCT Web Portal
Log on to the ReEmploy CT site, enter the User ID and Password, check the “I’'m not a robot” box, and click on [Log In].

i{JEmPLOY /CT I @&"‘

System Allie Partner

|Welcome

LOGIN-001

Welcome to ReEmployCT, Connecticut's new Wage & Tax reporting system

New Employer Registrati i Third Party Agents Log In
User ID |

If you are a new employer to CTDOL If you created a CTDOL employer  If you are a Third Party Agent
and need to register your business account before July 5, 2022 Password
(Case sensitive)

Create an Account Create a TPA Account. Forgot User ID Forgot Password
fm not a robot

Quick links : Update BIA Add Federal ification Number (FEIN) Enroll in SIDES E-Response  QuickACCE:

For Claimant Services, Click here

ut Departmant of Labor is an equal opportunity mployer.

Figure 2 The Login Screen for the ReEmployCT web site

CONNECTICUT
RE PLOY # DEPARTMENT
OF LABOR *
System A Partner
Welcome Home Log out
[t otcaion ] sy e rtte o Hatenrce ] oy Bt 1 Wagetieprt | pes | i ek Ace |
40 Cortanon seaves: - (TN T T T T T

940 Certification
Request
> File lax & Wage Report > Adjust Tax & Wage Report
- whinload Individual Tax and Wage Report Filel > V(ARgﬁults of Uploaded Bulk Tax and Wage File
"> Upload Individual Tax and Wage Report File | [ cgack ] Home ]

Figure 3 Select “Upload Individual Tax and Wage Report File” from the Tax & Wage Report menu

iy pecous vaenane ] tox & Waneheser_| e wpest ] onte pament | | A crean povment |
Upload Tax and Wage Report File -Information Submitted By On the fO”OWing page, enter the FirSt
* Required Information
Name, optional Middle Name, Last
1. First Hame Name, Job Title, Contact Number, and
2. Middle Name . .
o - Lastrame Email Address and click .
4. " Job Title
5. ™ Contact Number 1 H Ext.
6. E-mail Address
Figure 4 Enter submitted by information
1. * Filing Period Quarter/Year , - e 1. Enter filing period quarter/year
5 select one 2. Select original file or replacement
° Original File (First Submission or Previously Rejected) flle - |f replacement ﬁle, enter the
Replacement File confirmation number.
a. Enter Confirmation Number® 3. Is this an additional report, © Yes,
% I this an additional report? E=lO B or ® No? (should be No if this is
Y- lL:DT:;:rFeir:uus unprocessed file submitted today will be replaced with the current file being uploaded the fl rst attempt at Submlttlng the
i Choose File _ Upload TWRBuIK012022.txt file

Figure 5 Make selections
'8y : 4. Select the file to upload.
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DEPARTMENT
V{JEVMPLOY/CT P » Qe

Unemployment System Alliance Partner v
Weicome

Home Log out

m Acquisition Notification m Account Maintenance Employer Registration Tax & Wage Report File Appeal Maintain Bank Accounts
Online Payment | 940 Certification Request mm File Employer Weekly Certification - Shared Work

TWR-508

Upload Tax and Wage Report File Verification

= Required Information

Employer Account Number (EAN)
Employer Name

Submitted By

Filing Period Quarter/Year
Report Received Date

Total Wages ($)
11,511,200.13 665,517.80 0.00

Total Taxable Wages Total Remittance
) ()

[ oo ] submic |

Pr ©2014-The Connecticut Department of Labor
The Connecticut Department of Labor is an equal opparturity employer.

CT Tax Production 20220730-1801

Figure 6 Confirmation Page prior to submitting the file

[sccons romtennce ] Yo Woae epert rie rppor | vt orment | nvin_] e povmen

Upload Tax and Wage Report File Confirmation

suc-002

You have successfully uploaded tax and wage report file. Your confirmation number is : 1085

Figure 7 Confirmation number

CONNECTICUT
e/ JEMPLOY/CT P oy
L Allic Partner 5 -
lelcome.

e | Logout
m Acquisition Notification m Account Maintenance | Employer Registration | Tax & Wage Report m Maintain Bank Accounts
Online Payment JEITXRVISIUPL RS cmail Signup | Audit | File Employer Weekly Certification - Shared Work

940 Certification
Request

» Hle lax & Wage Report » Adjust Tax & Wage Report

wal opportunity employer:

Figure 8 Select View Results from the Tax & Wage Report menu

DEPARTMENT
VIFJEVMPLOY[CT Y * BE L
Unemployment System Alliance Partner b -

Welcome

Home | Logout
m Acquisition Notification | My User Profile m Employer Registration | Tax & Wage Report m Maintain Bank Accounts
[ ontine Payment T 940 certification Request | £mait signup [ audit | File Employer weekly Certification - Shared work

TWA-528

(X) The response to Question 1 is required.

View Status of Bulk Tax & Wage File

= Required Information

1. = Confirmation Number | I}

©2014-The Connecticut Department

opportunity employer.

Figure 9 Enter the confirmation number that was shown (see Figure 7)

For more information regarding filing, please visit: ReEmployCT for Employers.

5 August 2022

A confirmation page will appear;
verify the Employer Account
Number, Name, Submitted by,
Filing Period, Date, and Dollar

Amounts, then click m

After clicking submit, the next
page will display a confirmation
number. Make note of the
confirmation number to allow
checking the status of the
submission.

To see the results, select
“View Results of Uploaded
Bulk Tax and Wage File”:
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