HUMAN RESOURCES

RELEASE NOTES — DECEMBER 2014

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Human Resources system. The ADMINS Support staff installed these changes to your system on
December 6, 2014.
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ADMINS Unified Community Release Notes — Version 5.3
Human Resources December 2014

1. POSTING PAYROLL

1.1. Direct Deposit Dates

The allowable check date override for direct deposits was increased from 30 to 45 days. This increase allows
sites that process advance payrolls in bulk (e.g., summer payrolls) to create ACH files with a date up to 45 days
in the future.

[ADM-AUC-HR-9508]
1.2. CT Part Time Sick Accrual
Per Connecticut State law, sick leave accrues up to 40 days for part time employees. Prior to the update, the CT
Part Time Sick accrual was stopping the accrual prematurely. This has been corrected. This accrual happens

during the payroll posting step of payroll processing.

The Sick Leave is flagged as CT Sick Leave in Human Resources P Tables P Leave Type Code table.

Leave Type Codes

Perfect Attendance CT PT Sick
1 Code 2 Descrij iption | Leawve Indicator Leave Indicator Status

©ies ClHn Cies o Inactive
COMPTIM Conp Tine  Yes & Mo CoYes & Mo Bctive
HOLTDAY Holiday C¥as & No CMes Mo fctive
FER C/OV erzonal clover £ ¥es & No C¥es & Mo Active
PERSONAL Personal  Yes @ No © Yes & Mo Active
FOL COMP olice cont com C¥es & No ©Yes & Mo fctive
FTSICK LT PT Sick ©¥as & No @ es Mo fActive
EICKEAHK Eick bark Cfes & Mo Coves o Active
Bick Leave ves & Mo & ves Mo Rctive
[¥ACATION acation C¥as & No CMes Mo fctive

[ADM-AUC-HR-9549]

2. TIMESHEET REPORTS

2.1. Summary by G/L—Error on Fiscal Year

Modified the error message displayed on the Timesheet Entry by G/L Report issued when releasing Timesheets
for Processing. Prior to this update, if an account was found to be inactive, the message was not clear that the
Fiscal Year being evaluated was from Module Control #6000 instead of from the default Fiscal Year of the
accounting system.

Sometimes errors are issued when the HR Fiscal Year is still set to 2014 but a new account has been added to
the FY2015 Chart. To address this error condition and properly process payroll in the current Fiscal Year,
modify the Module Control parameter #6000 to read 2015 not 2014 (assuming that the current Fiscal Year is
2015 and the old year is 2014).

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 2 of 10



ADMINS Unified Community Release Notes — Version 5.3
Human Resources December 2014

Release Timesheets by Warrant

Goto.
Acti
Bl Warrant 11014
Check Date 10-Now—2014
0 Summary Report-All
1 TSGroup GL Report-all || Timesheet Group Description
GL Report-All

Warrant Summary-dl TOWH  —TPH PUBELIC HWORKS & Run Summary Report I 7 Run GL Report

TOWM  —POL Police Department
TOWH  —TOkN TOkN

2 Approve All
3 Re-Open All

Figure 1 GL Report - All

SE38-HRWARRANT EXP.RED Printed Z3-0ct-2014 at 14:Z4:54 by MARY Page 1
Town of ADMING
Marrant Timesheet Entry Summary by GL Account

For Warrant MNumber: 30Z536 With Employes Names
Check Date: 13-Aug-Z014

Enp # Employee Name Pay Code Description Hours Days Wages Errors/Employes Total

000379 PEMNEY, TODD REGPA REGULAR

EflE-7z55-51010 3@_00 oo 1,704.63 * not active *

QO-CAPITAL PROJECTE FUNDS 7ZCC-CSAFE ROUTES TO SCHO oo oo 1.704,63

Figure 2 Before

070800 MOODY, KALDEN E EBIW ADJ Eiweekly Adjustments oo 1.E0 BEE.ZO
1000-3200-232Z0-120-04-01-51Z&0 oo 1.E0 BFEE.Z0 *Inactiwe in FY [see Mod Ctrl &000]
Figure 3 After

2.2. Summary by Department—Error on Fiscal Year

Modified the error message displayed on the Timesheet Entry by G/L Report issued when releasing Timesheets
for Processing. Prior to this update, if an account was found to be inactive, the message was not clear that the
Fiscal Year being evaluated was from Module Control #6000 instead of from the default Fiscal Year of the
accounting system.

ma[AUC] 6011-Release Timesheets by Warrant [mary]

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collsctions Tax  Motor Excise  Misc Biling System  Help
&l o] ][] &2 Qf =
Release Timeshests by Warrant
Goto
Acti
L Warrant 02536)
Check Date 13-Aug-2014
0 Summary Report-All
1 TSGroup GL Report-21l || Timesheet Group Description Status
GL Report-&11
VAAPFENE SUMTEY-211 [ECHOOL—MACY MACY SCHOOL 6 Run Summary Report | 7 Run GL Report | gapprove | In-Progress
CHOOL-P IR FRIMAVERA In—Progress
2 Approve Al | ISCHOOL—PRE PRESCHOOL In—Progress
3 Re-Cpen &l | ISCHOOL-S0UT SOUTH SCHOOL In—Progress
[ECAOOL-STAL  STALLEROOK In-Progress
4 Wyarrant Screen

Figure 4 Warrant Summary-All
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ADMINS Unified Commu

nity

Release Notes — Version 5.3

Human Resources December 2014
S0E8-HRWARDANTTIMGED DEPT.LRET Printed Z8-0ct-Z014 at l4:Z6:46 by MARY
Towmn of ADMINS
Timesheet Summary - Dept
For Warrant MNumber: 02536
Expense Account WMages

1000-300-23E0-1Z0-03-00-51Z&0

1000-300-2210-100-12-00-51Z10 P
1000-200-2205-1E0-05-00-51Z60 &2
1000-300-2320-1E0-03-00-51Z&0

1000-300-2320-1Z0-04-01-51Za0fg*
1000-200-2220-1E6-09-00-51Z60 E
1000-300-2330-147-02-00-51480 D

— — . oo
1000-300-2320-1E0-04-01-51Z&0 | | FEE_ED
1000-300-2320-1E6-09-00-51Z60 BCEBA -AUTISM COORDIMATOR E,4EE_08
1000-300-2330-147-0%-00-514280 DOCUTECH OPERATOR 1,637_58
1000-300-2351-100-0%-00-51Z10 PROF DEV SALARY-DIRECTOR 3,875.81
1 OO e 2000 e I S I o Y o -l i o Nl | 10 CITTHAACE TTORCTOT WL 2 ol B ol = ]

Figure 5 Before
G068 -HRWARRANTTINGEP _DEPT. REP Printed Z8-0ct-Z014 at 14:33:46 by IMARY
Towrn of ADMING
Timesheet Summary - Dept
For TWarrant Mumber: 202536

RIN SALARY - MIDDLE
PED TEACHERE - STALL

5,934.8

u}
.o
.o

inwvalid#.

See Mod Control #6000 & Chart *

BEE.

]

CEL -AUTISM COOQOBRDIMATOR
OCUTECH OPERATOR

oz
La

E,422.
1,697,

Figure 6 After

3. BILLING AND INVOICING

3.1. Printed Invoice Appearance

[ADM-AUC-HR- 9554]

The standard billing invoice was enhanced for readability with dollar signs, placement of the customer number
on the billing address, and a note for the type of invoice. The lines on the invoice were positioned to allow more

records to print on each page.

INVOICE Town of Anytown USA INVOICE
Invoice Number: 00022004 1036 Cambridge 5. For Ouistde Datal Services Reciered
\nvoice Date:  B/26/2014 Cambridge, WA 02141 o e
Due Date:  6/28/2014 Contact: Mickey Mouse invoice Number: 00022696
; mmouse@anytownusa.com Invoice Date: 10 4
Page 1ot Tel: 666-565-5565 Due Date: 11/20/2014
Fax: 666.666-6666
Customer # 000060
SRWEINER ASSOCIATES ING
1330 BOYLSTON ST ALLSTOM POWER AMERICAN NATION Customer #: 000001
CHESTNUT HILL, MA 02467-0000 ATT: ROBERT HILL
155 MAPLE STREET
BELLINGHAM, MA 02019-0000
Ln# WorkDate Employee _Location DetailTicket # _Description of Charge Hours  Rate  Charge
1 WB2013  BUSSEY  walking beat Charge 400 12500 21500 Ln# Work Date Employes  Location DetailTicket 8 Description of Charge Hours _ Rate Charge
Meals 400 200 8.00 1101112014 MINCHLLO 22 Main Street 345678 Employee Charge 43 40. 160,00
misc, 5000 50.00 Town F 2400
2 3oenm3 CORTES Charge 17200 17200 =
Car Deta 35.00 35.00 BOAXY

Figure 7 Before

Figure 8 After

[ADM-AUC-HR-9550 & 9555]
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ADMINS Unified Community Release Notes — Version 5.3

Human Resources December 2014

4. QUARTERLY PROCESSING

4.1. CT Quarterly Reporting

An issue with the naming of the output file has been corrected.
[ADM-AUC-HR-9556]

5. SPECIAL PROCESSING

5.1. Benefit Statements

ADMINS, Inc. is pleased to announce a new feature for your employees: Benefit Statements. Before you begin,
please familiarize yourself with the user guide by clicking on Human Resources P Help Reference Library b
Special Processing P Benefit Statements. To access Benefit Statements, select Human Resources P Special
Processing P Benefit Statements. If you want assistance in setting up this feature, please contact
support@admins.com.

THIS STATEMENT WAS PREPARED FOR- Employer Contribution Percentage
LYNN G COSTELLO
25 CHAMPLAIN AVE Unitg 2 L R
CAMERIDGE, MA (:2138-0000 G‘m&r:«';:
Hzamk'-;-e-'rare
3%
This detaled statement of benefits was prepansd just for you Itis
dessgned to show you the value of your benefits package, which is
a significant part of your tofal compensation. This summary will help
yOou answer questions about your benefits.
We hope that you wall find this statement informative and helpful. If
here is anything here you question o don't understand, please
contact Human Resources by calling the benefits hotline at
1-800-500-8000.

Annual Breakdown of Benefit Costs ADMINS Confributions Your Contributions Total
Bace Salary (including paid time off) $ 36,768 26 §157200 $37841 26
Comp Time $6,09334 $609334
Leave $1,000.00 $1,000.00
Injury Pay $ 800,00 $ 800,00

Total Compensation £44 16320 $1,572.00 §45735.20
Medical and Pregcription Insurancs $ 500,00 §1.74364 $224364
Payment in Liew of Health Insurance $ 100000 $ 100000
Life and ADED Insurance: 540000 $3,12480 $352480
Short-term Dizability Insurance 5 800.00 $ 800.00
Long-term Dicibiity Incurance $270737 §404.44 $3.271.81

Total Health and Welfare Benefits $457T3T $5,362 68 §9.940.25

[ADM-AUC-HR-9540
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Release Notes — Version 5.3
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6. REPORTS

6.1. Employee Profile Card

December 2014

When requesting multiple employee profile cards, information from the first employee was printing on
subsequent profile cards for other employees run in the same batch; this was corrected. In addition, the
informational message is now suppressed if an employee does not have additional history on file for Accounting
and Positions. To access this report, select Human Resources P Reports P Report Library » By Employee »

#6724 Employee Profile Cards.

EMPLOYEE 0000z0

EMPLOYEE PROFILE CAFRD
43 OF 0zZ-0ct-z014

Mailing Address Perszonal Data

POWERS, LYNN M
305 LINCOLN STREET

55# ¢ 001-10-1008
Gender: Female
D.0.B: 08-Aug-1962
Previous Name: JONES
Race: Caucazian

POVERS, LYNN M
305 LINCOLN STEEET

|
|
| CAMERIDGE Ma 02136-0000
|
|

Contact Information

|
|
| CAMERIDGE ML 0zl3g-0000
|
|

Tax Withholdings

| Tel 1: (800) 555-1313 Home | | Type Table #Exenpts |
| Tel 2: (000) 000-0000 | | Federal FED " 3 |
| Tel 3: (000) 000-0000 | | Htate M " 3 |
| Emergency: (800)555-1212 | | Other |
| Contact: John Smith | | |
Positions *% More Position History on File *%
| Pay Pozition EE0/Original |
| Position Description Bargaining Thit Group Schedule Grade Step FIE Hire Date Terminated Hire Date |
| 301ZTEASSTS-01 BMMS TEACHER MTA-26 26 M5 4 11 1.00 02-%ep-1986 0Z-3ep-1986 |
Added Wages
| Position Code - Description Srarc Stop Amount |
| S012ZTEAZSTS-01 LNG MIRS longevity - mbrs reporting 22-Tul-2014 65.50 |
Leave Falances
| Code - Description Begin Balance Accruals Taken Forfeit Prior ¥R EBalance |
| Hrs Days Hrs Days Hrs Days Hrs Days Hrs Days Hrs Days |
| PER30NAL Personal 10.00 9.50 .50 |
| SICKLEA Sick Leawve 129.75 75.00 55.75 149.00 |

Salary History

**% Zhows 3 Positions (last salary for each) *¥

| Position Effective Bargainingnit Schedule Grade Step TFTE Anrmal Period Daily Hourly |
| S01ETEASSTS-01 ZEZ-Aug-2013 MTA-26 H15 4 11 1.00 71,899.00 Z,765.35 276,54 65.1300 |
Acocounting *% Zhows 3 Positions (one acctyg line per position) *%

|
| Position Account
| S012TEASSTS-01 1000-300-2305-110-12-00-51260

SalaryPer BenefitPer

Pay Per Pay Per Up to % Start Date End Date Actual Awount Encumb Amt

100.0000  100.0000

Deductions

ettt Additional ----------- |
| Code - Description Effective Stop Amount Amount Start Stop PreTax |
| Tier: 1 Pozition: 3012TEASSTS-01 BMMI TEACHER |
| |
| AN-LIN  LINCOLN INVESTMENT  15-Sep-2Z0lZ 135.00 15-Fep-z012 T |
| DIRDEF DIRECT DEPOSIT Z25-Jul-201z 959,999,599 |
| EFT3V1 EFT SAVINGS 01-May-2014 Z200.00 01-May-Z0l4 |
| MEDI MEDICARE 02-3ep-1986 1.4500% ¥ |
| MTPN1l  MA3SS TCH FEN 11% 02-53ep-1986 11.0000% T |
| UD-FRO TEACHER3' DUES Z6 WE 0Z-3ep-193a6 23.30 |
| |

[MAN-SUP-SAPLAUC-205]

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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ADMINS Unified Community

Release Notes — Version 5.3

Human Resources

6.2. Paycheck Cost Code Report

December 2014

The Paycheck Cost Code Report (#6802) was corrected to allow specifying Categories and Pay Groups
simultaneously when run to Excel. In the example, the cost code BC was selected for a single Pay Group.

W Task 6802: Paycheck Cost Code Report by Employe

Paycheck Cost Code Report - By Employee/Cost Code
** EXCEL LINE LIMITS **
Do not choose DETAIL if you are
selecting ALL employees in EXCEL.

Required: Check Date Range [nmddyyyy] From: To: W
Optional: Enter up to 9 Employee# Edit 0 values:

Edit 0 values:

Edit 1 values: BC,

Edit 0 values:

Edit 0 values:

Edit I 1 values: 12 MTH,

© Summary © Detail

Optional: Enter up to 9 Warranti#'s

Optional: Enter up to 9 Categories

Optional: Enter up to 9 Cost Codes

Optional: Enter up to 9 Entity Codes

Optional: Enter up to 9 Pay Groups

Print Report as:

Run as & Preview ¢ Print  PDF " Excel

If Printing use Duplex  Yes  No
Laokup | ok |

Cancel |  Clearall |

A B € 3 E F G H
1 |Print report as: Detail
2 |Checks Dated: 11012012 to 12312012
3 |Category: 'BC*
4 |Pay Group: 12 MTH'
5
& Employee Hame CostCode Date Category Description Employee Amt Employer Amt
7 ‘oozt HODME, MAREF ERBCS  O7-Nov-2012 BC BILLE CROSS 0.00 168.00
6 ‘oozt HODME, MAREF  ERBCS  14-Nov-2012 BC BLLE CROSS 0.00 166.00
8 ‘oozt HODME, MAREF  ERBCS  21-Nov-2012 [ BLLE CROSS 0.00 166.00
10 oozt HODME, MAREF  ERBCS  26-Nov-2012 BC BLLE CROSS 0.00 166.00
11 [hoor21 HODME,MAREF ERBCS  05-Dec-2012 BC BLUE CROSS 000 166.00
12 [hoorz1 HODME,MAREF ERBCS  12-Dec-2012 BC BLLE CROSS 0.0 57000
13 finor21 HODME, MARIEF ERBCS  EMPLOYERHMO SGL 12MTH BC BLUE CROSS 0.00 1,410.00
14
15 fboor21 HODME, MARIE F - HMOBI 07-Mav-2012 BC BILLE CROSS 3275 000
16 oozt HODME, MARIE F - HMOBI 14-Naw-2012 BC BLLE CROSS 3275 000
17 fhoor21 HODME, MARIEF - HMOBI 2-Mov-2012 [ BLLE CROSS 3275 000
18 [boo721 HODME, MARE F - HMOBI 26-Nav-2012 BC BILUE CROSS 3275 000
19 [hoo721 HODNE, MARE F - HMOBI 05-Dec-2012 BC BILLE CROSS 3275 000
20 oozt HODME, MARIEF - HMOBI 12-Dec-2012 BC BLLE CROSS 3275 000
21 oot HODME, MARIEF HMOBI 19-Dec-2012 BC BLLE CROSS 3275 000
22 fboorz1 HODME, MARIEF - HMOBI 26-Dec-2012 BC BILLE CROSS 3275 000
23 fo0oT HODME, MARIEF HMOBI  HMO BLUE IHD 12MTH SCHOOBC BLUE CROSS 262.00 0.00
24
25 fo0oT1 HODME, MARIE F 262.00 1,410.00

Figure 9 Selecting a Category and a Pay Group

6.3. 6187 —Warrant Listing

Ifigure 10-Excel results

[ADM-AUC-HR-9542]

Added a new warrant summary report to the Paycheck/Other report library in Human Resources. This report
will assist in the reconciliation of cash. Enter a check date range; up to nine Warrant numbers and Bank Codes
are optional entries. To run this report, select Human Resources P Reports P Reports Library » By
Paychecks/Other b 6187 Payroll Warrant List. The prompt and a sample shown below are for warrants from

January 2014.

Report Library Paychecks/Other

7E00-Register of 045 Unclearsd Checks Sampl

ﬁ 6167-Paurall Warrant List B

Goto...
Actions Report Name
6789-EF0 Reports Samglz
7995-Berefit, Categories Sampe
6464-Enployes Conversion Tenographics Sampe
6463-Tahles Audit Reports Samge
LA e L s A AT AT
LBy Employes L Raysheck Histary Reports ————— Eangle
2By Postion 7211-Enployes Pauckeck History Register Banple
7216-Enployes Pauckeck Histary Sunnary Samgie
l 7913-Historical Paucheck Register — Warrant Detail gl
7219-Historical Paucheck Rezister — Engloyse Totals Sample
6831-Pagcherk Listing Sampe
6801-Pagchenk Cost. Dods Sunmary - By Categorg/Cost. Code Sanple
£800-Pagchenk Cost. Cods Report. by Enployss / Cost, Dode Sanple
£800-Pagcheck Cost Code Sunmary — by Tinsshest Group Sampie
£803-Pagcheck Pay Code Sunmary - By Category/Pay Code Sampie
£804-Paycheck Pay Code Sunmary - By Eweloyss/Pay Code Sampie

M Task 6187: Payroll Warrant List

Payroll Warrant List

Required: Check Date Range (mmddyyyy] From: II]1—Jaer[|14

To: [31-Jan-2014

Optional: Enter up to 9 Warranti's

Edit _|[0values:

Optional: Enter up to 9 Bank Codes

Edit__|[0values:

Runas @ Preview ¢ Print  PDF © Excel
If Printing use Duplex & Yes (" No

Lookup | 0K Cancel

Clear All

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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IZ_I] HR_warrant_Listing_THERESA[1]xml o B ER
2 B [= D E F =
1 Warrant Bank Check Date Check Amount Het Direct Deposit Cash Amount
2 [Bo24ss  PAYR 1M/2014 21 070.56 457,290.39 514 ,089.96
3 [Bo24E2  PAYR 1M/2014 1357671 106,595 96 131 78267
4 B02463  PAYR 1MS52014 1591527 476,792 .53 495 436.81
5 [B02464  PAYR 1M/2014 652612 459258 32 54 327 16
6 [B02465 PAYR 1/8/2014 13,012.46 117 987 .22 142 B09.65
7 02466  PAYR 1/852014 19615 41 20610 45 304 .11
& B02dE8  PAYR 1M52014 5 758425 49 992 23 50 656 .45
9 fBozdEa  PAYR 1MS2014 11 876.24 116,831 E7 140,337.91
10 B0z470  PAYR 1/29i2014 158,841.34 45415177 08582212
11 02471 PAYR 1/2212014 8,883.04 5847134 £3,299.35
12 BO2472  PAYR 12262014 1154362 10366212 126 B65.74
13 BO2474  PAYR 172902014 13519.01 127,017 57 13214655
14 BO2475  PAYR 172902014 5,394 53 =4 B68 .41 55,007.94
15 Grand Total 156,439.30 2,262,615.63  2,503,486.54]
18 ha
4 4 » M| Hrwarlist %] N4 HI.:

Figure 11 Excel Sample Output

7. SITE SPECIFIC

7.1. CT TRB Reporting Calculation

December 2014

[ADM-AUC-HR-9541]

Earnable wages were not calculated correctly for the edit report and export file. This was corrected. To access
this report, select Human Resources P Site Specific » CT TRB Reporting.

For employees less than 1.0 FTE, the calculation is now annual salary divided by FTE divided by 10. The
example employee has an annual salary of $36,106, is a .5 FTE and is paid once per month for ten months:

The period salary is $36,106 + 10 or $3610.60.
The earnable salary is $36,106 + .5 + 10 or $7,221.20.

Entity:

Employer ID: 000

Employer Name: ADMINS INC.

Period Ending: 31-Jan-2013

Export. File Location: 44 TSCLIENTYC)\ADMINSYLUANH. DAT
Trailer Becord File Name: ZO1301ZZ.000

CAMBRIDGE, MA 0Z2138-0000

sEF Euplf Hame Cender DOE Address / E-mail Phone Pensionable Earnable FTE Pegular Awt Health
Annusl 10 Ann/10*FTE
00l-10-2752 0LOOZE YOUKILIS, LYNN F 0l-Jan-1357 7 FIELD DR. (508) £43-3361 &,356.20 &,956.20 1.00
CAMBRIDGE, MA 0OZ13&-0000
00Ll-10-2753 0OLOOZE JOHNESON, EAREN . F 20-0ct-1963 12 CARYVILLE CROSSING L508) &ET-ZT7Z7 £10. &0 1,805,320 i -30)

Figure 12 Before
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Enticy:

Euployer ID: 000

Employer Name: ADMINS INC.

Period Ending: 31-Jan-2013

Exporc File Locaciom: 4\ TSCLIENT'C\ADMINS'LUANN.DAT
Trailer Record File Name: 20130122.000

Pensionable Earnable
23§ Emplf§ HName Gender DOB Address / E-mail Phone Arraal 10 Arn/FTES10 FTE Regular Amt Health
001-10-2758 010035 TOUEILIS, LTYNN F 01-Tan-1987 7 FIELD DR_ i508) £43-3361 6,356 20 A,986. 20 1.00
CAMBRIDCE, Ma 0Zlz2-0000
001l-10-Z759 0lO02& JOHNEON, KAREN E. F 20-0ct-1262 1Z CARYWILLE CROSEINC 1E02) BEP-ZTET < 2,610.60 7?,EZEL.Z0 L&D ’
CAMERIDGE, MA 0Z13&8-0000

Figure 13 After
[MAN-SUP-SAPLAUC-251]

7.2. Massachusetts Teacher’s Retirement (MTR)

The last line of the MTR file was not coming out properly. This was corrected.

[ADM-AUC-HR-9551]

8. TABLES

8.1. Bank Table

A new Miscellaneous Billing Module is currently under development, and to accommodate its use, an additional
tab was added to the bank code table. The new tab is on the right side of the Bank Codes Table and may be
accessed via any of the following methods:

Ledgers P Account Maintenance P Bank Codes
Accounts Payable P Tables P Bank Codes
Human Resources P Tables P Bank Codes

This table allows the user to enter a specific bank account number and type. The screen also displays the last
check # used.

Maintain Bank Codes
Bank NN Name [ ABng FO0TO0G00 A —
8 Danorminator |

Address 1 [ Direct Deposit Only

Addre r B —

Address 3 [ CashBookBank  Imprest Account

ey [ sum[  ZipCode[[oo-0000 3 3
’7 g—
| ] = | ] S e ey @) |
Figure 14 Before Figure 15 After
4-Accounts Payvable | S-Accounts Payable-2ACH | E-Human Resources | Human Resources-ACH | T-Collections | S-Misc Billing |

Misc Billing Categary Account Used
BankAccountt | Tive [
Last Check Used  QOOQO00

[ADM-AUC-SY-7829]
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9. MAINTENANCE

9.1. Position Maintenance
Prior to the software update users were not able to enter accounts for which they had read access. This has been

changed. If the user has read or write access to an account, they can enter it on this screen. To access this

screen, select Human Resources P Maintenance P Position Maintenance.
[ADM-AUC-HR-9544]

10. HELP REFERENCE LIBRARY

10.1. New or Updated Documentation

The following new or updated documentation was added to the Help Reference Library.

. SPECIAL PROCESSING Benefit Statements Document
Billing and Invoicing Document
) YEAR END PROCESSING 2014 General Instructions for Forms W-2

2014 General Instructions for Forms 1099R
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