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1. MAINTENANCE  EXPANDED DATES [Enhancement] 
To allow human resources staff more flexibility when onboarding employees or changing employee positions, the 

acceptable date range was expanded.  When adding a new employee or position, the date entered may be up to 

180 days in the past or 60 days in the future. 

 

To see this change, go to Human Resources  Maintenance  Employee Maintenance  [I Add Employee] or  

[P Add Position]. The examples shown were created on May 24, 2018, so the acceptable date range is between 

November 25, 2017 and July 23, 2018. 

 
Figure 1 Adding a new employee or new position in the Employee Maintenance screen 

 
Figure 2 Date of hire is 180 days in the past – the addition is allowed 

 
Figure 3 Date of hire exceeds 60 days in the future – the added position is not allowed 
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Figure 4 Error message when exceeding limits for effective date of hire or position change 

After seeing the error message, the screen in Figure 1 will be re-displayed with the date of hire field available to 

enter a new date. 

[ADM-AUC-HR-9894] 

2. PAYROLL PROCESSING [Fix] 
ADMINS corrected an issue where the menu allowed the user to rerun the [Select and Calculate Warrants] step 

and have two payrolls with the same batch #. The payroll steps screen will now prevent this from happening. 

 
Figure 5 Before [Select and Calculate Warrants] step remained in focus allowing the same batch to be re-used 

 
Figure 6 After–same batch number cannot be used–[Select and Calculate Warrants] is not in focus 

[ADM-AUC-HR-10,012] 

Now the user must 

exit the Process 

Paychecks menu and 

create a new batch 

before processing 

another warrant. 
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3. NO–TIME WARRANT [New] 

ADMINS is pleased to announce a new feature.  A “No Time” warrant is one in which only void and manual 

checks will be created. This provides a simple way to set up a warrant to process adjustments. 

 

Select Human Resources  Payroll Processing  Warrant/Create Timesheet Screen. Create a new warrant using 

the [5 Add Warrant] button on the Warrant/Create Timesheet Screen: 

 

 

 
Figure 7 Add Warrant prompt with new option for a No Time Warrant 

 
Figure 8 [4 Create Timesheets] button is gray–change the NoTime radio button to allow timesheets to be created 

As shown in Figure 8, the No Time warrant is number 903062. Create as many manual and void checks as 

needed.  When printing, select the no time warrant. 

The Add Warrant prompt now 

includes the option for a “No Time 

Warrant: No/Yes” selection.  Select 

Yes to create a No Time warrant that 

will require no time sheets to be 

created. 
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Figure 9 The time sheet groups for all void and manual checks in the warrant will appear here  

 
 

Proceed with the warrant steps. New informational messages will appear during the “check print”, “print deposit 

advices” and “create direct deposit file” if there are not records to process. 

 [ADM-AUC-HR-9985] 

4. POSTING MESSAGE [Fix] 
When posting a large number of transactions, users would sometimes see this message and get logged off of the 

AUC server: 

The warrant #903062 is selected 

from the lookup each time a void or 

manual is printed. 
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Figure 10 Before 

This has been fixed and the user may now see a “Successfully completed” message like this one once the process 

has completed. 

 

[ADM-AUC-GL-8290] 

4.1. Labor Distribution Posting 

A change was made for the Labor Distribution Posting; the user will no longer see the error message in Figure 10. 

[ADM-AUC-GL-8290] 

5. SPECIAL PROCESSING  GLOBAL CHANGE TO EMPLOYEE SALARY [Fix] 

There was an issue when the global salary change process was run and an effective date did not exist for a certain 

salary schedule.  It would incorrectly include the next salary schedule and associated employee.  This was 

corrected with the software update. 

[ADM-AUC-HR-9991] 
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6. MANUAL CHECK [Fix] 

 
Figure 11–Error checking prevents a Benefit only code from being added to the Deduction entry tab of the timesheet  

Similarly, a deduction–only cost code may no longer be added to the benefit tab.  

 
Figure 12–Error checking prevents a Deduction only code from being added to the Benefit Entry tab of the timesheet 

[ADM-AUC-HR-9978] 

A benefit–only cost code may no longer 

be added to the deduction screen.  
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7. QUERIES  PAYCHECK HISTORY  INQUIRY [Fix] 

Prior to the software update, VOID checks were not showing a void date for the printed check on the [0 Detail] 
screen. 

 
Figure 13 Multi-record inquiry screen shows check as VOID 

 
Figure 14 Detail for the check does not show a Void Date 

This was corrected.  Now the void date will appear on the detail screen.  The software update will correct history 

records. 

 
Figure 15 Paycheck History-Check Detail screen now shows the cancelled date on a printed check that was voided 

[DNV-SUP-SAPLUC-443] 
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8. REPORTS  

8.1. 6831–Paycheck Listing (Enhancement) 

The Paycheck Listing report now includes a column for the cancelled date, for void checks in the system history. 

 
Figure 16 Excel

®
 version showing new column for the cancellation date for void checks 

[DNV-SUP-SAPLAUC-443] 

8.2. 6801–Paycheck Cost Code Summary–By Category/Cost Code [Fix] 

This report changed with the March software update – zero values were being shown as blanks instead of 0.00.  

This was corrected. 

 



 

ADMINS Unified Community Release Notes – Version 18.2 

Human Resources June 2018 

 

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 10 of 14 

 
Figure 17 Zero amounts are shown in the report instead of as blanks. 

 
Figure 18 Before shown with Print/Preview/PDF

®
 selected 

 
Figure 19 After shown with Print/Preview/PDF

®
 selected 

[ADM-AUC-HR-9998] 

8.3. 6497–Employee List - Email Address for Direct Deposit [Enhancement] 

There is a check box on the Maintenance  Employee Maintenance  Contact tab indicating if the direct deposit 

advice is to be emailed to the employee. 

 
Figure 20 The employee maintenance screen Employee Contact section showing the DD Email box checked 
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Figure 21 The checkbox is also found on the Human Resources  Maintenance  Employee Email Update Screen 

The report was enhanced to include the checkbox for DD email from the screens. Select Human Resources  
Reports  Report Library  [1 By Employee]  6497 Employee List - Email Address for Direct Deposit to run the 

report. This report is available in Excel
®
. 

 
Figure 22 Before – no indication that the Direct Deposit Email flag is set on the employee record 

 
Figure 23 After – Column J “DD Email?” indicates that the Direct Deposit Email checkbox is checked on the employee 

[ADM-AUC-HR-9959] 

9. ADMINS REPORT GENERATOR (ARG) [Enhancement] 

 

To access the ADMINS  Report Generator, select Human Resources  Reports  ADMINS Report Generator. 
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Figure 24 ADMINS Report Generator (ARG)  

The new prompts for the Paycheck History reports are shown in Figure 25: 

 
Figure 25 Prompts for New Paycheck History Summary or Detail Reports 

While the report is being built, a progress bar will be shown along with the dates entered when the report was run: 

 
Figure 26 New progress bar and information 

This modification applies to only 

NEW reports created for the 

Paycheck History – Summary, 
Paycheck History – Detail or 

Timesheet History – Timesheet 
Information reports. For Paycheck 

History reports, a check date range 

will be required.   

 

For Timesheet History – Timesheet 

Information, a work date range 

will be required.   

 

This will speed up the report 

generation. 
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When the Timesheet History reports are created and run, the following prompts will appear and are required: 

 
Figure 27 Timesheet History Date prompts 

A progress bar similar to the one shown in Figure 26 will be shown before the report is displayed. 

[ADM-AUC-HR-10006] 

10. SITE SPECIFIC  CT TEACHER’S RETIREMENT BOARD (CT TRB) [Fix] 

Prior to the software update, if an employee address used more than 30 places on the first line of the address, the 

first line of the mailing address was written to the CT TRB file and truncated to 30 characters, followed by up to 

thirty characters of data from the second line of the address. If line one was longer than 30 characters, some 

critical information was missing. 

 

Now, the two lines will be concatenated and the first 60 characters will be populated on the edit report and disk 

file sent to the retirement board. 

 
 

 
Figure 28 Before – Line one was truncated – Unit # was missing 

 
Figure 29 After – The entire mailing address line one prints followed by the data from mailing address line two 

[ADM-AUC-HR-9996] 
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11. HELP REFERENCE LIBRARY 

The following new and updated documents were added to the help reference library: 

11.1. New and Updated Documentation 

 YEAR END PROCESSING HR–610 Fiscal Year End–Split Payroll PowerPoint
®
 Slides  [Updated] 

 OTHER HR–910 How to Exit from AUC [New] 

 HR–920 The Best Way to Contact Support [New] 

 


