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1 Adding a Position — Verify GL Account is Valid [Enhancement]

Positions can be set up far in advance of them being used — a position can be “dormant” for years if it is not filled or used by
an employee. An issue came up when a dormant position was added to an employee in the current fiscal year. The account
on the position was not valid in the current fiscal year, but the system did not check that the account being brought in by
the value on the position was still valid. ADMINS added error checking to identify this error and prevent using an invalid

account.

For example, Employee #72001 has

Position Maintenance

taken an additional position with the
Arts Council, Position T651ARTCOUN-
02. This position was established long

Pusition
iticn Description

Posi

Current Employees: 672001 JOHES, JReareY

s  ——

ago but has been unused until now.

As seen here, the default account
assigned on the Position Maintenance
is Inactive in the Chart of Accounts for

E [AUC) 1003 MaintaBh Chart
File Edit Ledgens

B &g : A =
Account Inactive

Actons.

Collections Tex Moter Excise

Maintain Chart of Accounts.

311
LastTainFr o1

Mis Billing  Systf

LastChanged o

FY

% Account

[1000-651-0000-006-00-00-51140

(e

Description PART-TIME PERSONNEL SALARIES

prr

pr——

Accounting Purpose Budgeting

the current Fiscal Year.

[ER— .
Budget Greup TS TS CONEIL
= Buaget Trve

& Hew Acet Sice.

Now when adding a position to an
employee the system checks that the
account being brought in to the
employee record is valid.

Note

¥ Copy toHew P

Account Accass
Far — ) -

- ngP

S

: All positions

do not have a default account. If there is no
account on the position, enter one when adding the position to
an employee.

o

Adding the position will
prompt for the required
salary information as
usual.

If the account in the position
table is not valid for the current
fiscal year, a valid account
number will be required in the
prompt:

7 [AUC] 6438-Employee Maintenance [theresa] X
Add Position to Employee
Required: Enter Position |T651ARTCOUN—[IZ| ‘ |
7 [AUC] 6439-Employee Maintenance [theresa] X
o Add Position to Employee
Eackup) 0K Required: Enter B Unit I@ ‘ |Nn Benefits |
Required: Enter Schedule [pT | [Part Time non union |
Required: Enter Grade
Required: Enter Step El
Required: Enter Full-Time Equivalent 1.0000
Required: Enter Date of Hire (mmddyyyy) W Salary Infarmation for 1.00 FTE x
Annual [14,280.00
Period 3,570.00
e oK Cancel Daily 892.50
Hourly 3,570.0000
Per Diem 3.570.000000
Tier
B [AUC] 6439-Employee Maintenance [theresa] x
Add Position to Employee
Fiscal year for Account 224
N
_lﬂeqmred: Enter Account# ||
Lookup Cancel Clear All

[ADM-AUC-HR-10593]
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2 Employee Maintenance—Duplicate Deduction Code [Fix]

When adding a deduction to employee
maintenance deduction screen, sometimes
the code would be duplicated. This has
been fixed.

Goto,

Actions.

JAdd Gode

1K Delete Code.

1 Contact

March 2024
Ni
C_J Add Code > Employee Maintenance c;:l;lr:m

‘mployee Number
Position

[o72001 _ JANLARY JONES
JEOOSCUICOUN-01 GUIDANCE COUMSELOR

Employee Attachments (1)

1002 Emplovee Positon Attachments.

[

rrent Tier 1

2Personal

To add a code, from the menu, select:

o5t Code [Effedtive

— ¥
C:
ﬁim—rehfzoza
GARNIS  [01-Jan-202¢

FETT

[E-Jan-2023

FTPRIL

HR » Employee Maintenance ) [3

[5-Jan-2023

Ded/Ben]

1 [AUC] 6441-Employee Maintenance [theresa] X
Add Cost Code

Accidents VACA

Required: Enter Cost Code H ‘ ‘

Required: Enter Effective Date (mmddyyyy)

Remaining al[Note.
INOTE

Lookup Cancel Clear All

J Add Code

Choose on the left side of

the screen.

Click on ; the new code will be

visible in the grid in the middle section of
the screen. Codes are listed in alphabetical
order.

Direct Deposit &
Bank
ABA

NOTE

EAST WEBSTER BANK

2111-7010-1 Account [122334d
Type @ Checking O Saving
feesting prenotes Cadh-auc—hr-107001

Note for DIRDEP

Pre-Note 7

Investment Amount

Holdover Amount

Life Insurance

Employee Amount §
Employer Amount §

Calendar Year Annual Maximums

TaxInformation  Type
Federal FED
State HA
Other

Table #Exempt

H

1 Contact 5 Pavroll
Cost Code |Effective Stop Date Table Amount|M q
ACC-AFL  |[01-Feb-2024
ALT ADMF [01-Fekb-2024 56,87
DIRDEF  |01-Feb—-2024 99,999,599
E{E12 F |[D1-Feb-2024d 4,73
MEDT 15-Jan—-2023 1,4500%

MTPH11  |15-Jan—-2023 11.0000%

Another option is to click on the [Actions] button and
select Add Code from the drop-down menu.

Both methods will display the same prompt requiring a
Cost Code and the Effective Date.

[E= TAUCT 6447-Employee Maintenance [theresa]
File Edit Ledgers PurchaseOrders Accounts Payable Fixed Assets Human Resources Budget Collectio

B SE werm BYQomEd

Employee Maintenance

Goto Employee Number

JANUARY JONES

Position [EO0EGUICOUN-01 GUIDANCE COUNSELOR 102
I
1
Add CodelB
Lrere U
Add Employee
len 4Add Waaes S Pavroll 6 Accounting 7 Salary 8 D

Add Position

Table Amount|Message Additional Amt|Start D

Delete Employee Position

Reports > 56,87
ULRUCE  [UL—F BO—uey [99.999,99
EYE1Z F |01-Feb-2024 4,73
MEDT 15-Jan-2023 1.4500%

r MTPM11  |15-Jan-2023 11,0000%

[ADM-AUC-HR-10706]

2.1 Positions Set for Multiple Employees [Fix]

There was an issue when terminating an employee from a position set for multiple employees. While the position was listed
on the report of vacant positions, the position was not available to add to a different employee. This has been corrected.

[ADM-AUC-HR-10718]
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3 #6970 Direct Deposits Not Transmitted to Bank Prenote [Fix]
When processing a payroll, report #6970
is produced listing Direct Deposits not S
transmitted to the bank (e.g., an Employee Maintenance onFie
Goto
employee has provided the bank Tl e o [
information, but it has not been tested |
’ 1us| Employee Number  [072001  JANUARY JONES |
via a prenote, or the deposit amount is KDskicTs I
less than or equal to zero). ] [ 4ndaviages | | soyror || BAccouning | |7 Smary || 8Dateuines] | 9Deaoes || 0cusiom [ Uaccens || VACA
Cost Code gflf:?:l:—2024 Stop Date ;;;l}e%g'gg ‘Additional Ami[Start Date Stop Date Original Amt] _Remaining Baﬂﬁ
Employees WIthOUt a prenote Were Iisted GARMNIS  [0i-Jan-2024 312,96 -928,88 [0i-Fek-2024 [07-Mar-2024
in the report in error. The report was i o
corrected and installed on site early in Direct Deposit & Note for DIRDEP F Life Insurance [ Taxinformation Type  Table #Exempt
Bank [EAST WEBSTER BAbK Federal FED M
January 2024[ and is mentioned here to ABA  2111-7010-1 Account[[1223344 | Investmer Calendar Year Annual Maximums State v M
Type @ Checking (O Saving Pre-hote Employee Amount $ Other
document the change NOTE |testing prenotes Ladn-auc-hr-1071 Holdover Amount [~ |Emplayer Amount §
Pre-Note

Figure 1 This employee #072001 will be listed on the report as having a prenote in the Reason column

6970 -HRBANKNODD.REP

page 1
Town of Admins

Direct Deposits not Transmitted to the Bank

Batch: 4103 Warrant: 903916 Check Date: 09-Feb-2024 Period 28-Jan-2024 thru 10-Feb-2024

072001 JONES, JANUARY NETDIR DIRDEP

DIRECT DEPOSIT Prenote

Figure 2 report #6970 identifies the reason for the error as the Prenote

[ADM-AUC-HR-10700]

4 Pay Period on Manual Void/Reissue Checks [Enhancement]

Originally, the “void and reissue” feature was intended to replace a lost check. This use of this feature has expanded to
include corrections that are not a “one-for-one” replacement of the voided check. Before the software update, when a
void/manual was done, the pay period was based on the pay period of the void check being replaced and could not be
changed on the reissued check. Now the pay period can be updated on the Figure Check Entry — Timesheets screen.

. . . . Select the new pay period from the lookup or enter it directly.
While an in-process warrant is required
when voiding a check, the warrant for Pay Period B@ )
i . . X gure Check Entry-Timesheets
the re-issued check is not assigned until Warrant oo crod o 25-1n-2024 laxTable— Exemptions Gross  zo7S.c
: H Jr— Employee 072001 Hote | JOMES. JANUARY Fed FED M — Deductions 741,12
the check is pr|nted_ Bank _ParC  Check (400000 Date [o2-Feb-2024 state 1A M I NetPay  1334.76
gﬁy Figure Check RETSSUED Base Adj. [] other] — — Benefits 30,10
Cost Code Table
e 1 Time WY Pesiod Code Tal} | emenementy 5 Base Buckets
p— Coce Descriptior Status| Tof
bcotaton [Work Date [Pay Code Hours| Day: Customer |Reason
Oves rame 5 15-Tan-2024 |IREG 1.00 Bi-ueekly 3 A * | [oticos oo B1ze0
16-Jar-2024 |DREG T.00]| BL  Ei-weskly A 01100500 51260
— = [7—Jar—2024 [DREG T.o0]| M Fire no tins A Ho-110-05-00-51080
Bacomrine e i e s et LS  Luwp Sum A
T5-Jar2024 |DREG T ]| i o Tins a fo-110-05-00-51280
oD T9-Tar-2024 |DREG TO0|| BT retro warrant A f0-110-05-00-51260
7] Bi-weekly [22-Tar-2024 [IREG LoD M5 Heek 5 A JL0-110-05-00-51260
D veLy . %dawzoza [DRER Too|| "6 feekly A HO-110-05-00-51260
O] Luwp Sum A re-issued check
(2 o ine might need to
(] retro varrant 4 N
B ey use a different Find | [Search | Cancel| | Help | [Eof
0] Heekly pay period Totals 10.00 2075.68
Notes for this line Note
Working Far [ooo -o0
Pay perIOds a re Set On eaCh COSt COd e’ 6Add Void |7 Add Manual | 8AddLine AddRanoe | 9 Delets Line 0 Recalculate Reset All Deds. Pay Reqister Print Check | Print Multiple Checks| | Remove Check | |WM Warrant List
so it can be necessary to use a different

pay period on the reissued check.

[ADM-AUC-HR-10574]
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5 Email Replacement Stubs to Employees [Enhancement]

Employees sometimes request a copy of the Direct Deposit advice or check stub. ADMINS provides a way to email
an encrypted and password protected copy of an employee’s direct deposit or paycheck.

To use this feature, the employee’s email  =rrrEapoemmmms] = X
File EaT Tedgers  Purchase OTders  Accounts Payable  Fixed Assets  Human Resources Budget Collections Tax MotorExcise  Misc Billing System  Favorites  Help
must be set on the employee BB e B Qom @
: : No picture [Tesk vie
maintenance screen in the Employee Employee Maintenance on File
Goto.
. . Employee Number JANUARY JONES Employee Aftachments. (1)
Contact section on the right. To access
this screen, from the menu, select: IAgaEmpoee Ve [ | | clr s Sl GIGE e 1.0000
P Add Position O All Postions. TES1ARTCOUN-02 ARTS SUMMER PROGRAM 1,0000
Human Resources
Maintenance > Employee Maintenance
FirstName Middle Name Last Name Suffix Gender Birth Date 85# Previous Name
[JANUARY JTONES [ Omale @Female (O Non-Binary Pa-Feb-2000 [016-52-9999 EMITH, JANUARY
} . } I zre:erreg Zmnnun -
HR P Maintenance P Employee Email ltheresaRadnins ,com
. Residential Address Employee Contact
Maintenance House# | 25 Steet [EOUTH WAIn STREET  umt [ Phone #1 [(000) 000-0000 TYpe
Address P3 SOUTH MAIN STREET Phone #2 [(000) 000-000( Be [
Ph e [
Email jtheresafadnins.con
City RLCSTON State f@ Zip [p2134-0000 i) €St Date Test
Electronic Form | send |Date ConsentDate |
Human Resources
R H H . Maint >
To email a check stub or deposit advice, from the menu, select: e e .
Timesheet Entry >
Human Resources P Queries P Paycheck History — Inquiry Specin Processing 3
Veid/Manual/Figure Paycheck
Billing and Invoicing >
or Bank Reconciliation y
Queries > Timesheet History
Human Resources P Queries P Paycheck History — Employee Summary nepers | meten iy Caencer
ables Leave Hist
Quarterly Processing > cvenEey
R R Employee Encumbrance History Screen
Module Maintenance Paycheck History - Inquiry
Interfaces/Imports Paycheck History - Employee Summary
A new button [9 Email] as well as
an Ema|| option under the == [AUC] 6833-Paycheck History-Inquiry [thy Actions
File Edit Ledgers PurchaseOrders sources Budget Collections Tax Motor Excise MiscBilling System  Favorites Help
[Actions] button has been added BSE ke rm
to the # 6833 Paycheck History ck History-Inquiry
I nq ui ry SC ree n click the button labeled View Check to view check detail information
E ee 2 Bank 3 Warrant 4 WarCkDate 5 Cla#t B Check Type Net Pay
|072001 ‘JUNES, JAHUARY PRYC 203912 [28-Fek-202d (0004071 [P Printed 164772
072001 [JONES. JAHUARY PRYC  [303911 14-Feb-2024 [0004069 P [Printed 1334.76
0 Detail  limage || 9 Email [JONES,. JAHUARY PRYC — [203909 [21-Jan-2024 (0004067 [P Printed 133476
Dilanecheols 1999999 FATC  [203915 [DE=Mar-2024 [096&107 [A [ACH Advice 97,26
[999955 ‘ PAYC (202915 06-Mar-202d [0966106 [A [ACH Advice 122,65
[/ 0 Detail | | 1image | | 9 Email |
= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 13



8 ADMINS Unified Community Release Notes — Version 24.1

Human Resources March 2024
The same feature is available on /\
the # 6830 Paycheck History— Aglions
== [AUC] 6830-Paycheck History-Employee Summal
Employee Summary screen. File Edit Ledgers PurchaseOrders Accounts sources  Budget Collections Tax  Motor Excise  MiscBilling System Favorites Help
B S S M e + w {4
‘check
k History-Employee Summary
e Email From Check Date —
To Check Date
Aggions Address 23 SOUTH MATH STREET
Gross Pay g303.52
eheck fisting Deductions 1712 .64
Email ALLSTOM State MA Zip 02134-0000 Net Pay B590.88
4 Timesheet History Benefits 120.40
§ Paycheck Listing
Che:klcheckDate |Warrant  |Check Type Gross Pay| Deductions| Het Pay| Benefits]
1 Detail || Imacé |2 Emai| | 0004072 [05-Mar-2024  [902915  |Printed 207588 =197, 76 2273,kd 30,10
0004071 |ﬁ*Feb*2024 (303912 [Printed 2075.88 428.16 1647.72 30,10
0| ch—2024 (903911 [Printed 2075,88 741,12 133476 30,10
\2024 (203909 Printed 2075.88 741,12 1334.76 30,10
=\
2 Email
-- Added 08-Feb-2024 By Changed by \
The email is sent as an encrypted attachment. The
attachment can only be opened with the normal password Copy of Payroll Form From the Town of Admins
convention of first four letters of the last name, all CAPS,
plus the last four digits of the social security number. The theresa@admins.com <auc.do.notreply@gmail.com=
. . . To Theresa Campbell
password instructions and examples are shown in the body
of the email. The sender will see a progress bar and a pop [&) 072001payformpet 73KE v
up will announce that the Email has been sent. Click on
Your password is the first four characters of your last name (capitalized),
then the last four digits of your social security number.
f - Example: JANE SMITH (S5# ###-##-1001)
Staring ctep T4 = el T orm: x Password: SMIT1001
Starting step 15 v -
L OO OO O DO T T @ e
Example: JANE LEE (S5# ###-##-1002)
Password: LEE1002
Example: JANE MC KINNON (SS# ###-##-1003)
. . . . Password: MC K1003
The email will look like this: IEEEEGEGEEEEEEN>
Example: MICHAEL O'ROURKE  (SS# ###-##-1004)
Password: O'RO1004

[ADM-AUC-HR-10694]

6 Reports by Employee

ADMINS has thousands of reports and continues to add and enhance reports with each software update. In Human
Resources, the four report library sections are sorted numerically to make it easier to find a report. The new and enhanced
reports are described below.

_w Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 6 of 13
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6.1 #6722 Phone Numbers on the “.CSV" Labels Report [Enhancement]

ADMINS added phone numbers to the
CSV labels report to satisfy a customer
request.

Up to three phone number fields may be
populated on the Employee Maintenance
screen, and subsequently included on this
report.

To run this report, from the menu, select:

No picture
Employee Maintenance on File
e Employee Number  EEEERE  KFREN A MERCET Emobves Aachments (31
Ho fctive Posstions 3ton
Actons
1400 Empioyes  Emoloves Woss | [No text available (Current Positions (00 -00
P Agd Postion 0 A1 Postins 000 00
2 Personal 3 DediBen 4 Add Wages. 5 Payrol 8 Accountng 7 Salary & Dates/Class 9 Degrees. 0 Custom U Accidents. VACA
Farst Name aidle Name LastName Suffix Gander it Dale Frevious Name
FRET FRCET OMale  @Female O Non-Binary [73-pr—1387 [01-10-1040 FETIFED 2/13/5008
Prafemrad Pronoun
Pretered Name
Resdontil Address mployee Contact
Wouse# | 11 Sweet FITOIOF POST RE  Unit = |
Adorens [T FOST CE Phone #1 [(508) 278-6089 Type
,— Phone #2 |(774) 280-6615 Type
City  [AMBRIDGE State A Zip PEiE-0000 Phone #3

Mailing Address @Usaduress O Overseas Adsress

[ Same as Residential Address Name
Address [[1 HITCHIN POST LAFE Phane
Relaion

City  EAMBRIDGE 5] [pziz8-coce

Emergency Contact

(000} 000-0000 Type
I

FERRY D ALFOMG0
[(508y 276-6063 Type F Haxe

Spouse

1 By Employee Report Library By Employee

Goto.
Human Resources P Reports v i — E el
H f079-Enployes Leave Balance Listirg ample. un
} Report lerary } [1 By Employee] 6112—Emzlu:EE List - Accidents He 2o ;un
} #6722 Mailing Label CSV file. Report Catagoriet T e e (e
m B4 —Paurall Lakor Costs for = Pericd - Expected Anount Sample | Run
2 Dv Postien [61d9-Employes Salary History Change Report Run
3 By Tamesheet G176-Leave History (Attendance’ Report Run
4 By Paychecks/Other [F26E-Enploges List - Cost of Leawe - Default Fund Run
G462 —Euployes Profile Audit Report Run
G4BT Ewploges List — Active Run
Run
Run
Run
Run
Run v
The report offers optional filtering on Entity Codes, 1 Tk 722: Mg Label C5 Fle *
L. . . Mailing Label Data . !
Bargaining Units, Timesheet Groups, and Pay it o arty ampireaion Vs generave mabing lapeln.
Groups, and is available to Run as ® CSV. Optiona: Enter up to 9 Entty Codes [ Edit_] [0 values:
Optional: Enter up to 9 Bargaining Units Edit 0 values:
Optional: Enter up to 9 Timesheet Groups Edit 0 values:
Optional: Enter up to 9 Pay Groups Edit [0 values:
Run as @ cgy
Lookup 0K Cancel Clear All
By default, the file is saved in the = CSUSnefietiame
. . <™ admhome > auc > HRMOD > Mis » Lis
Admhome\AUC\HRMOD\Mis\Lis folder on e
gorice v Newfokder
the AUC server. R A e st o e e
B 30 Objects (B3 Mailing_Labels_6722 WENDY.csv Microsoft Excel C 284KB
[ € on ADMATCAMPBELL ) mailinglist Wendy.csv Microsoft Bxcel €. 217K8
The default report name is D1 9 .
Mailing_Labels_6722_*.csv (the * is replaced Fierame:
. Save as type: | CSV files (*.csv)
by the username of the person running the
report‘) A Hide Folders
= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 7 of 13
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3 E 9 = mailinglist Wendy.csv - Excel O Search
File Home Insert Page Layout Formulas Data Review View Help
AA20 ~ fx —
A B C D s T u v W X Y
1 Employee# First Middle Last Mail City ~ Mail State MailZip  Email Address Primary TS Group  Position Description
2 4 MARIE REZZUTI CAMBRIDGE MA 02138-0000 SCHOOL-SCHOOL  T137SENSRAB-00 SR/VET ABATEMENT PROGRAM|
3 40 KEITH F MOORE CAMBRIDGE MA 02138-0000 TOWN -DPW T450PRCCONS-01  DPW PROCUREMENT CONSULT.
4 62 LYNN E MCDONOUGH CAMBRIDGE MA 02138-0000 SCHOOL-SCHOOL  SO09TEASUBS-01 SUBSTITUTE TEACHER
5 87 KAREN A PROVOST CAMBRIDGE MA 02138-0000 SCHOOL-SCHOOL T992RET1095-01 RETIREE ACA 1095C REPORTING
Figure 3 Before — the columns Z, AA, and AB did not have data
@ B)< S Mailing_Labels_6722_THERESA.csv - Excel O Search TheresaCampbel @) - @
Fle ~ Home Insert Pagelayout Formulas Data Review \View Help
AC13 ~ fe
A B C 2} Q R S T u v W X Y z AA AB
1 |Employee# First Middle Last Mail Addr2 ~ Mail Addr3 Mail City Mail State Mail Zip Email Address [Phonel Phone2 Phone3
8 83 LYNN PRIMAVERA CAMBRIDGE MA 02138-0000 Z A B (508) 883-7782 (508) 259-4917 (000) 000-0000
il 87 KAREN A PROVOST CAMBRIDGE MA 02138-0000 A | — (508) 883-6289 (000) 000-0000 (000) 000-0000
10 123 KAREN A MARCET CAMBRIDGE MA 02138-0000 ph 1 ph 2 ph 3 (508) 278-6089 (774) 280-6615 (000) 000-0000
11 152 KEITH C GARIEPY. CAMBRIDGE MA 02138-0000 On e On e One

(508) 883-7782 (508) 259-4917 (000) 000-0000
(508) 883-6289 (000) 000-0000 (000) 000-0000
(508) 278-6089 (774) 280-6615 (000) 000-0000

Figure 4 After — the phone numbers from the Employee Maintenance Screen are shown in columns Z, AA, and AB

6.2 #6979 Employee List with Grade Schedule & Address

[ADM-AUC-HR-10717]

7 T{% 6973: Employee List - Grade Schedule / Address x ADMINS added this
Employee List - Grade Schedule { Address t t t f

Optional: Enter up to 9 Bargaining Units Edit 0 values: p y
Optional: Enter up to 8 Entity Codes Edit |0 values: customer

Optional: Enter up to 9 Pay Groups Edit 0 values: enhancement

Optional: Enter up to 9 Employee Type Codes | Edit | |0 values:

Optional: Enter up to 9 Timesheet Groups Edit 0 values: requeSt'

Optional: Step Range From: To: l:l

Optional: Grade Range From: l:lTn: l:l The report can be run as Exce|®
Optional: Enter up to 9 Schedules Edit ‘u values: | P

Sort Report By: @ Timesheet Group O Entity O Pay Group O Bargaining Unit O Name A Sample Of the OUtlet and a
Run as @ Excel ided bel

Lookup oK Cancel Clear All
A B c D E F 6 H I J K L 1] N o R

1 [Emp# Name Position# Description BarqainingUnit Schedule Grade Step FIE AnnualSalary Period Salary Daily Salary HourlyRate PerDiemRate TimesheetGroup PayGroup ShiftCod OrigHireDt PosHireDate

2 071363 GOMEAUX, LYNN A SO00GTEABHS-01  BHSTEACHER 26 PAYS  WTA -26 B 121 53,875.00 1,895.37 19954 48 292.80 SCHOOL-BHS 27 RG 8/28/2023 81012023

3 071766 YASKOFF, KEITHW SO06TEABHS-01  BHSTEACHER 26 PAYS  MTA 26 B 13100 56,571.00 2,005.22 20952 5124 307.45 SCHOOL-BHS 27 RG 8/20/2022 812412022

4 071787 SPEAKMAN, KAREN S006TEABHS-01  BHSTEACHER 26 PAYS  NTA 26 B 1 3100 56,571.00 2,005.22 20952 5124 307.45 SCHOOL-BHS 27 RG 8/20/2022 811112022

5 071461 BELLINGER, MARIESO0GTEABHS-01  BHSTEACHER 26 PAYS  WTA 26 B 1 4100 59,401.00 2,200.04 220.00 5381 32283 SCHOOL-BHS 27 R6 8I27/2020 811312020

6 070882 CONNOR, LAWRENS006TEABHS-01  BHSTEACHER 26 PAYS  WTA 26 B 16100 65,486.00 242541 24254 50.32 35590 SCHOOL-BHS 27 R6 8I27/2016 812712018

7 071961 JENKINS, KEITH S SO0GTEABHS-01  BHSTEACHER26PAYS  NTA -26 B 17400 68,764.00 2,546.81 25468 6229 37372 SCHOOL-BHS 27 RG 8/28/2023 81012023

8 010195 CLEARY, KAREN K SO06TEAPHED-03 BHS TEACHER NTA 26 B 110 100 79,601.00 2,848.19 20482 7210 43261 SCHOOL-BHS 27 RG A0HTI2005 812712012

9 010326 TALAMINL LYNN |4 SO0GTEABHS-01  BHS TEACHER 26 PAYS  WTA -26 B 110 100 79,601.00 2,948.19 29482 7210 43261 SCHOOL-BHS 27 RG 8/28/2003 82812003
10010525 PERRY, KAREN D SO0BTEABHS-01  BHS TEACHER 26 PAYS MTA 26 B 110 100 79,601.00 2,948.19 29482 7210 43261 SCHOOL-BHS 27 RG 9/912003 9122003
11071225 RENFREW, LYNN I/ SO0STEABHS-01  BHS TEACHER 26 PAYS 26 B 110 100 79,601.00 2,948.19 29482 7210 43261 SCHOOL-BHS 27 RG 10/9/2018 101212018
12 010502 MCGHEE, MARIE E S008SPDCLAS-01 BHS SPED TEACHER 26 PAY MTA 26 815 110 100 80,857.00 2,994.70 299.47 7324 439.44 SCHOOL-BHS 27 RG 8/28/2003 6712016
13071010 RYAN, KEITH S00BGUICOUN-01 GUIDANCE COUNSELOR ~ MTA 26 cacs 17100 75,866.00 2,800.85 280.99 68.72 41232 SCHOOLBHS 37 RG 8/24/2017 811112022
14 |071002 COSTELLO, MICHAISO0SATHATHL-01  COACH NON  -NO COACH 11100 4,840.00 484000 484000  4840.00 484000 SCHOOLBHS  BI 3202017 342012017
15 | 071134 KRYZAK, MICHAEL . SO09ATHATHL-01  COACH NON  -NO COACH 11100 2,25100 225100 225100 225100 225100 SCHOOLBHS Bl 319/2018 82212022
16 | 010274 BAKER, LAWRENCES00OATHATHL-01  COACH NON  -NO COACH 13100 3,352.00 335300 335300  3353.00 335300 SCHOOLBHS Bl 31202017 1112812022
17 071156 ADAIS, LAWRENCES006SFDPSYC-01  TEAM CHAIR uTA 26 DR 12100 64,925.00 2,404.63 240.46 58.81 35285 SCHOOL-BHS '35 219/202¢ 211912024
12 070030 ELLIOTT, MARIE _ SO0BTEABHS-01  BHSTEACHER26PAYS  WTA 26 DR 18100 83,251.00 3,083.37 30834 75.41 452.45 SCHOOL-BHS 37 R 8/20/2016 82512016

U v w X Y z AL B AC AD AE AF Ac AH A Al AK Al

1 Addresst Addressz  City State  Zp  Phone 1 Typ Phone 2 Typ Emergency  Contact Name Reporting Location Location Grade EmpType PerHrs DOB Gender BudgetGrp Budgeted? Em:
2202 GLENFIELD RD CAMBRIDGE MA  02138-0000 (508) 9334761 C  (000) 000-0000 (508) 212-7974 Misty Shultz FF 1104.00 21412001 F o

3 108AVICTORY ST CAMBRIDGE MA  02138-0000 (401)433-4500 C  (000) 000-0000 (774)218-6341 Jackiyn Dembishack FF 1,104.00 12/16/1990 W o

4 15 CARTER RD CAMBRIDGE MA  02138-0000 (508)216-3596 C  (000) 000-0000 (617)212-1492 Debbie McGrath FF 1,104.00 2211999 F o

5 13 SPRING ST Unitt 2 CAMBRIDGE MA  02138-0000 (781)812-7950 C  (000) 000-0000 (617)805-8789 Zach Latini FF 1,104.00 61201998 F No

6 |48 CANONCHET ST CAMBRIDGE MA  02138-0000 (305)870-5252 H  (000) 000-0000 (401)345-6820 Laura Lemire FF 1,104.00 12/20/1979 W No

7|7 SIXTH AVE Unit# 1R CAMBRIDGE MA  02138-0000 (264)217-1559 C  (000) 000-0000 (832) 585-4874 Kelly Zuniga FF 1,104.00 10/20/1992 W No

8 41ELMST. CAMBRIDGE MA  02138-0000 (508)883-1536 H  (508)307-3185 C  (508)840-0306 JOHN SACCO FF 1,104.00 31271962 F No

9 41PICKERING AVE CAMBRIDGE MA  02138-0000 (508)244-9062 C  (508) 380-2084 C  (508) 307-3185 Debra Sacco FF 110400 8211980 F No

10 |54 FAIRWAY LANE CAMBRIDGE MA  02138-0000 (508)543-6285 H  (508)212-6526 C  (508)212-6525 STEPHEN BENSON FF 110400 21211956 F No

11185 LISAANN DR CAMBRIDGE MA  02138-0000 (781)588-4611 C  (508)667-1269 H (508 245-7594 Michael Gomes FF 1,104.00 20241971 F No

12 |231 MAIN STREET CAMBRIDGEMA  02138-0000 (508)641-3266 H  (508)208-6677 C  (508) 588-8087 SYLVIA MCPHAL FF 1,104.00 371977 F No

13 |38 NEEDHAM ST CAMBRIDGE MA  02138-0000 (781)492-1845 C  (000) 000-0000 (781)492-1079 Jeanne Nolan FF 1,104.00 11/10/1990 W DISTRICT  No

1410 BRISSON ST CAMBRIDGE MA  02138-0000 (508)883-0383 H  (508)298-9632 C  (508)577-8209 Michele Linehan papenwork updated 4127122 T 1.00 12/30/1966 W No

15 |36 YVONNE RD CAMBRIDGE MA  02138-0000 (508)366-0934 H  (508)§30-2536 C  (508)530-2516 Susan Thibeault papwerwork updated 5.22 T 1.00 4181978 W No

16 |15 BARRETT STREET CAMBRIDGE MA  02138-0000 (774)571-7015 C  (000) 000-0000 (774)571-7015 Debbie Pendlebury PAPERWORK UPDATED 11.17.22 T 1.00 8111955 W No

17 1390 PULASKI BLVD CAMBRIDGE MA  02138-0000 (508)381-8360 H  (508)902-7621 C  (774)297-3908 Linda Gaboury FF 1.104.00 81282001 W No ‘wendy@admins.com
18 |34 OAKWOOD AVE CAMBRIDGE MA__02138-0000 (508) 244-1370 C__(000) 000-0000 (508) 735-3360 Gabriel Johnson FF 1.104.00 9111975 F No

The data listed on the report comes from the Employee Maintenance screens. To access Employee Maintenance, from the

menu, select:

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Column Header
Emp#

Name
Position#
Description
BargainingUnit

Schedule

Grade

Step

FTE

Annual Salary
Period Salary
Daily Salary
Hourly Rate

Per Diem Rate
TimesheetGroup

PayGroup
ShiftCod

OrigHireDt

PosHireDate

Human Resources

March 2024

Human Resources P Maintenance P Employee Maintenance

Description

Employee Number from the Employee Maintenance

screen (all tabs)

Employee Maintenance

Employee Number FpEER]  LYNN A COMEAUK
Position [EO0ETERBHS —0L BHS TERCHER 26 PAYS

Employe name, in Last Name, First Name, Middle Initial format
Position number from the Employee Maintenance screen
Position description from the Position Maintenance screen

———
5 pavro“ \untinu T Salary & Dates/Class 8 Degrees

1 Contact 2 Personal 3 Ded/Ben 4 A 0 Custom U Accidents
Pay Classification Y Salary Change
Effective Date  10-Aug-2023
.. . Bargaining Unit  MTH -25 26 Pay Teachers Annual Salary 53875.00
Bargaining Unit from the Employee Grade Schedule B BACHELORS Period Salary 199527
. Grade 1 Daily Salary 199,54
Maintenance screen Payroll Tab, Pay step 2 Hourly Rate 48,799
e . . FTE 11,0000 Per Diem 292,80
Classification Section Tiers 1

Grade Schedule from the Payroll tab of the Employee Maintenance screen (as above)

Grade from the Payroll tab
Step from the Payroll tab

Full Time Equivalent from the Payroll tab
Annual Salary from the Payroll tab

Period Salary as shown above

Daily Salary as shown above
Hourly Rate as shown above

Per Diem Rate as shown above

—

1 Contact 2 Personal

3 Ded/Ben

4 A

Timesheet Group as shown in the Group Information
section of the Employee Maintenance Screen Payroll Tab

Pay group, as above

Shift code, as shown in the Work Schedule section
of the Employee Maintenance Screen Payroll Tab

0 Custom U Accidents

5 P&YFO" WUrmnu 7 Salary & Dates/Class 9 Dearees

Group Information
Entity T TOWM OF ADMINS
Timesheet Group  [ECHOOL-EHS Hizgh Scho
Pay Group E? 27,00 27 pays
FLSA Code MOME MO FLSA
Lump Sum Indicator |
‘ Work Schedule Shift EE. 1.0 FTE I

1 Contact 2 Personal 3 Ded/Ben 4 Add Wages 5 Payroll 6 Accounting T SE(B Datesfclass)aes 0 Custom U Accidents |
—

The original Hire date from the Dates/Class tab of the
Employee Maintenance screen (#1 in the image)

Position Dates Los

Date Applied

Offer Date
opositian Hire Date 10-Auz-2023 Vr: Mosb Dy:;l0
Position Hire Reason |

Anniversary Date Ea-Aug-2023
Longevity Date [PE-Aug-2023 Yr: Mo:5 Dy:23
Probation End Date

Retirement Date |
°EEDJD~9 HireDate  PB-Aug-0023 VYr: Mo Dy:23
FT Date PE-Auz—2023 Yr: Mo35 Du;23
Final COBRA Date [

Layoff Date |
Recall Date [
CTPT SickLeave Date [
Evaluations Date of LastEval [
Date of MextEval [

The Position Hire date from the Dates/Class tab of the Employee Maintenance screen

(#2 in the image)

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Column Header Description
Addre551 -1 Cont&ct ) 2 Personal 3 Ded/Ben 4 Add Waoes 5 Payroll 6 Accounting 7 Salary 2 Dates/Class 9 Dearees 0 Custom U Accidents I
The 1%t Address line of the Residential Address N oueor [ 02 swest FEFIFTED Unt ¢
section of the Employee Maintenance Screen porees EEANAED D 4
[1 Contact] tab. e — ;
Address2 The 2"¢ Address line of the Residential Address section of the Employee Maintenance Screen
[1 Contact] tab.
City The City field from the Residential Address section of the [1 Contact] tab.
State The State field from the Residential Address section of the [1 Contact] tab.
Zip The Zip field from the Residential Address section of the [1 Contact] tab.
Phone_1 The Phone #1 on the Employee Contact section of the cnptores Contact
Employee Maintenance Screen [1 Contact] tab. Fronen ooy 2 T, Te B el
Phone #3 [{000% 000-0000 Type [
SEEE‘:'naH |‘:| TestDate 06-Aug-2023 | Test
Elecironic Form | Scpd Date ConsentDate [
Typ The phone # 1 type (Business, Cell, Fax, Home, Pager) type
Phone_2 The Phone # 2 on the Employee Contact section of the Employee Maintenance Screen [1 Contact]
tab.
Typ The phone # 2 type (Business, Cell, Fax, Home, Pager) type
Emergency Telephone number of the person identified to contact in Emergency Contact
an emergency, from the Emergency Contact section of brone  [iasey a5 e [ cei
the [1 CQntact] tab, Relation | Partner
Contact_Name Name of the emergency contact

Reporting Location
ﬂ 2 Personal )en 4 Add Wages 5 Payroll 6 Accounting 7 Salary 8 Dates/Class | | 9 Degrees 0 Custom U Accidents

The reporting location from the RepotngLocaion |
[2 Personal] tab of the Employee Maintenance Location Grade

screen. Date Married —

Fingerprinted

Date of Physical

Date Deceased Suniving Spouse [

Location Grade The Location Grade from the [2 Personal] tab
EmpType ‘ 1 Contact 2 Personal 3 Ded/Ben 4 Add Wages 5 Payroll 6 Accounting 755(8 Datesfclass)aes 0 Custom U Accidents
\-_._____._-/
Employee Type from the Classifications section of T
Employee Type FF ull-Tine Faculty
the [8 Dates/Class] tab of the Employee EEO S £ iy oo e
Maintenance screen. it B
PerHrs PerHrs is based on the Bargaining Unit for the employee. This | Calculator Fields
is the hours in a year from the Calculator Fields on the: Hours in Year 1323.00
Days in Period 5,00
Bargaining Unit Table P Salary Schedule Periods in Year 44, 300000
Days for Per Diem 221, 500000
Hourly Digits l
DOB Qﬂnt&d ) 2 Personal 3 Ded/Ben 4 Add Wages 5 Payroll 6 Accounting 7 Salary 2 Dates/Class 9 Degrees 0 Custom U Accidents I
Date of Birth from the [1 Contact] tab Gender Birth Date

CiMale @ Female (O MNon-Binary D4—Feb-2001

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 10 of 13
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e

Column Header
Gender

BudgetGrp

Budgeted?

Email

Human Resources

Description
Gender from the [1 Contact] tab

‘ 1 Contact 2 Personal

The account that is set up on the
[6 Accounting] tab.

The Budget Group and Budgeted?
Information for the account is taken from
the Chart of Accounts under

Ledgers P Account Maintenance P Chart of
Accounts

screen, in the Budgeting section.

e
3 Ded/Ben 4 Add Wages 5 P(ﬁ Acco u ntln a )I’V 8 Dates/Class 9 Deqrees
\l———/

March 2024

0 Custom

U Accidents |

Line[account &

Salary Per Period

Benefit Per Period|

1 [1000-300-2305-110-06-00-51260 i

1000000 |

100, 0000

FY SRR Account
Descripion [EITTRICE CODECLORS 15

Maintain Chart of Accounts Last Changed

LastToein FY

[1500-300-2710-110-06-00 1260

Cash Account?
Infedfund Transh
Select for Il Dis|
Copyto Hex FY

Human Resources

| ccount Ty £~ espereteire

Accounting Purpose

Spectal Revenue?

pergucs sccount @ves ()Mo

SubTypo P Pasting Entty [ TOM OF AmaNs

Budgeting
Budget Group ERLQRI ES_S SALARIES-SCHOOL

Budget Type (@) Operating
(O Personal Senvices
Ocie
(O Not Budgeted

The Budgeted? “Yes/No” is taken from the Chart of Accounts under Ledgers P Account
Maintenance » Chart of Accounts screen, in the Budgeting section of the screen.

Go nt&ct ) 2 Personal 3 Ded/Ben 4 Add Wages 5 Payroll 6 Accounting 7 Salary & Dates/Class 9 Degrees 0 Custom U Accidents

The Email address is found in the [Employee
Contact section of the [1 Contact] tab.

7 Reports by Timesheet

Employee Contact

Phane #1 [(505 9334761 Tyee £ Cell
Phone #2 [{000) 000-0000 Type [
Phaone #3 [(0007 000-0000 Type [

Email I
DD Email []
Electronic Form | Send

Test Date 06-Aug-2023
Date

Test

Consent Date

ADMINS complies with the new OSHA 300A report requirements for employee count using the number of employees and
totaling hours for the selected period. The hours do not include unproductive or unpaid hours. To run the reports, from the

menu, select:

Human Resources |
Maintenance
Payroll Processing
Timesheet Entry
Special Processing
Void/Manual/Figure Paycheck
Billing and Invoicing
Bank Reconciliation
Queries

Reports

Human Resources P Reports P Report Library P [4 By Timesheet] P {Page Down}

Goto.

Report Library by Timesheet

Actions

Report Categories
1 By Employeg
2 By Posifon

4 By Paychecks/Other

> Report Library |

Note the hovertext that describes each of

the two new reports.

47-Tinesheet History Detail by 15 Group/Enploges

Report |
Run
Run

= . <oy Detail by 18 Group/Dats
3 By TIITIEShE_EL___,gW Detail by 15 Group/Pay Code

Run
Run

“Tineshest History Detail by 15 Group/Expense Account

Run

[F355 Tineshest History Sunmary by 16 Group/Ewploges

Run

[B253-Timeshest History Summary by TS Groue/Date

Run

[E255-Timesheet HL
EA07-Tinesheset. His|
Fea-Tinesheet. Hi
5759-Tinesheet. His|
[FEB3-Timesheset. Hi

B254-Timesheet History Sunnary by TS Groue/Pay Code

Run

697 7-0SHA S00A by Timeshest Group

6978-0SHA 300A by Employment Type

[E904-Timesheet History Detgide=Hotes By Date

Run

[5977-05HA 200A by Timeshest Group I

Run

[£575-05HA 300A by Ewplognent Tupe |

Run

[7228-History Employse Time Morked For Other Position

Run

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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8 ADMINS Unified Community Release Notes — Version 24.1
Human Resources March 2024

7.1 # 6977 OSHA 300A Report by Timesheet Groups [Enhancement]

OSHA 300A by Timesheet Group [6977-HROSHA300A_TMSGRP . REP Page 1
The report excludes unpaid and unproductive pay codes. Town of Admins
It totals employees, hours and days. OSHA 3002 by Timesheet Group
For The Period: 01012023 To 01312023
81 Task 6977: OSHA 3004 by Timesheet Group X
0SHA 3004 by Timesheet Group Timesheet Employee
The report unpaid and ive pay codes. Group Description Count Hours Days
It totals employees, hours and days.
Required: Work Date Range (mmddyyyy] From: ||]1[|12|]23 |Tn:‘[|13]2[|23 SCHOOL-ABA school weekly aba 46 5,418.75 1.00
SCHOOL-BHS Bellingham High School 85 21.00 1,560.55
SCHOOL-BMMS Bellingham Memorial School 65 90.25 1,195.30
SCHOOL-CAFE school weekly cafeteria 21 1,407.50
Run as O preview O Print @ PDF O Excel SCHOOL-CLERK  school weekly clerical 21 2,436.00 21.00
f Printing use DUpIeX @ Yes O No SCHOOL-CUST  school weekly custodians 25 3,708.75 1.00
Lookup Cancel Clear All SCHOOL-ILA school weekly ila 29 2,418.50 5.00
SCHOOL-KEOU Administration 14 16.00 252.00
. . SCHOOL-OA/MON school weekly other assistant/ 13 1,075.50 1.00
This option produces a report broken out by SCHOOL-PJP Keough Memorial Academy 13 17.00 250.75
. . . . SCHOOL-PRE Bellingham Early Childhood Pro 8 145.50
timesheet group, including the Timesheet SCHOOL-SC COM  school committee 4 4.00
L. SCHOOL-SCHOOL  school department 75 1,838.00 353.75
Group, Descrlptlon, the number of SCHOOL-SNGL school contractual days - scho 3 41.00
SCHOOL-SOUT DiPietro Elementary School 40 258.00 731.06
Employees, the number Of Hours, and the SCHOOL- STAL Stall Brock Elementary School 37 110.50 619.45
TOWN -DEW department public works 33 4,127.25 125.00
number‘ Of Days. A tOta| Of Emp|0yees, TOWN -FIRE FIRE DEPARTMENT 29 5,587.50 186.00
. TOWN -POL Police Department 43 7,599.75 128.00
Hours, and Days is shown at the bottom of TOWN -TOWN  TOWN 132 5,013.75  416.00
the report. Report Total 736 41,144.00  6,041.36

7.2 # 6978 OSHA 300A Report by Employment Types

O5HA 300A by Employment Type
The report excludes unpaid and unproductive pay codes.
It totals employees, hours and days.

8] Task 6978: OSHA 3004 by Employment Type X
0SHA 3004 by Employment Type
The report unpaid and ive pay codes.
It totals employees, hours and days. 6978-HROSHA300A EMPTYP.REP Page 1
Town of Admins
Required: Work Date Range [nmddyyyy] From: 1012023 | To: (01312023 OSHA 300A by Employment Type
For The Period: 01012023 To 01312023
Run as ) preview O Print. . @ PDF O Excel
If Printing use Duplex @ ves O No —— P
Lookup Cancel Clear All Type Description Count Hours Days
. . BC appointed board or committee 11 17.00
This option produces a report totaled by EL elected official 8 3.00 25.00
F Full-Time 289 34,635.00 1,396.20
Emp|oyment Type mdudmg the FF Full-Time Faculty 221 103.50 4,160.41
’ P Part-Time 88 5,042.75 32.00
Employment Type Code, Description, the BT Part-Time Faculty 5 68.80
g substitute 40 371.50 227.25
number Of Employees the number Of sa senior/vet abatement program 41 520.75
’ T Temporary 29 165.50 131.70
Hours, and the number of Days. A total of ™ taters 4 s
Employees, Hours, and Days is shown at the Report Total T35 ALaae00 6.041.3

bottom of the report.

[ADM-AUC-HR-10713]

8 Voiding a Vendor End Check [Enhancement]

The document for voiding a vendor end check was updated to clarify the instructions when voiding a vendor check but not
replacing it with an AP check. See HR—420 Voiding a Vendor Check in the Help Reference Library.

[ADM-AUC-HR-10724]

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 12 of 13
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9 Site Specific—CT Quarterly New Limit is $25,000

©crcov STATE OF CONNECTICUT Qsoson @) ineurce

ADMINS made changes to comply
with the new Taxable Wage Base for
Unemployment Insurance.

Learn more about this change from
the CT Department of Labor by
visiting:

Information on Unemployment Tax
Rate for Calendar Year 2024 (ct.gov)

Sites will see the effect when the
CT Quarterly is run at the end of
March 2024.

10 Help Reference Library

CT DEPARTMENT OF LABOR 00000

HOME ~ UNEMPLOYMENT  JOBS  EMPLOYERS v  SERVICES ~ PROGRAMS  ABOUT v PRESSRELEASES  FAQ  CONTACTUS v

UNEMPLOYMENT
INSURANCE TAX
INFORMATION ON UNEMPLOYMENT TAX RATE FOR CALENDAR YEAR 2024

UNEMPLOYMENT INSURANCE >
TAX - HOME

ALLDIVISIONS AND UNITS

CTDOL CORRESPONDENCETO >
EMPLOYERS

EMAIL SIGNUP/OPT-OUT > The following Ui Tax changes are effective January 1, 2024
INSTRUCTIONS

RS o 5 « The Toxable Wage Base (TWB) Increases from $15,000 to $25,000}and is subsequently indexed anaually due to nflation.

UNEMPLOYMENT TAX RATE
FOR CALENDAR YEAR 2024

The following Ul Tax changes are effective January 1, 2024:

* The Taxable Wage Base (TWB) increases from $15,000 to $25,000
e i O Y S e 7 Sl e o pv o e S T

[ADM-AUC-HR-10701]

Added the following new or updated documents to the Help Reference Library and content to ADMINS.com:

10.1 New or Updated in the Help Reference Library

Void Processing HR-420 Voiding a Vendor Check [Updated]
Year End HR—-780 Bulk TIN Matching [Updated]
HR—630 W2 Year-End Training Slides [Updated]
HR—670 1099R Year End Training Slides [Updated]
HR—765 Calendar Year-End ACA Training Slides (CY2023) [Updated]
System SY-170 System Administration Requirements Kit [Updated]

10.2 New or Updated Content on ADMINS.com

How to Enter a No-Time Warrant (4:12)

[New]

[ADM-AUC-DEMO-60]
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https://portal.ct.gov/dol/Divisions/Unemployment-Insurance-Tax/Information-on-Unemployment-Tax-Rate-for-Calendar-Year-2024
https://portal.ct.gov/dol/Divisions/Unemployment-Insurance-Tax/Information-on-Unemployment-Tax-Rate-for-Calendar-Year-2024
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/W2_Training_Slides.pdf?ver=1702668698340
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/1099R_Training_Slides.pdf?ver=1702668577107
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/ACA-SlidesCY2023.pdf?ver=1705585432687
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_SystemAdmin_Requirements_Kit.pdf?ver=1707769068704
https://www.youtube.com/watch?v=3Fv0nCVz08k
https://portal.ct.gov/dol/Divisions/Unemployment-Insurance-Tax/Information-on-Unemployment-Tax-Rate-for-Calendar-Year-2024

