ADMINS Unified Community

HR-457 Update Additional Rates En Masse

Human Resources

19 July 2022

UPDATE ADDITIONAL RATES EN MASSE

Each employee may be assigned up to five additional Rates on the Employee Maintenance P Payroll tab.

E [AUC] 6440-Employee Maintenance]

Updating additional rates for

individual employees can be time-
consuming if there are many affected

employees, such as a group o

f union

firefighters who are all due an

increase with a new contract.

using this command from the

No picturs
Employ i on File
s Employee Number R KEITH SFENCER Enciovee Aniachments (2)
e Position  [T210POLDISP-02 POLICE DISPATCH 101 1 | Employee Poston Atachments
T —
AN
Pay Classification ¥ Salary Chanae Group Information
Effective Dal_ 01-Jan-2021 Entity [I TOWN OF ADMINS
BargainingUnit TOCL  -01  Municipal Esployees  Annual Salary W 40089.60 TimeshestGroup [T _-FOL  Police Departnent
Grade Schedule C1 Town Clerical d0hrs  Period Salary PayGroup [TH_ Town Weekly
Grade 9 Daily Salary FLSACode JOFE O FLSA
Step 1 Hourly Rate Lump Sum Indicator [
FTE 1,000 PerDiem
Tiers e
Additional Rates
Rate Label
Work Schedule ~ Shit iS5 3 disp of f thur & fri Work Schecuie
1 2,5000 fshift diff

Day Hours  Days Day Hours  Days 2 [

Thursday s

Friday 3 38,4000 Hisp dbt

Saturday  16.00 4 |

Surday 16.00

Honday 16.00 5 |

Tuesdsy 16.00 .

Human Resources
Maintenance
Payroll Processing
Timesheet Entry

Special Processing

Void/Manual/Figure Pa
Billing and Invoicing
Bank Reconciliation
Queries

Reports

Tables

Quarterly Processing
Year-End Processing

Module Maintenance

Human Resources P Special Processing P Additional Rates — Amount Update

Alt Ratedf:

Required:
Benefit Statements Optional:
Global Change to Employees Salary Optional:
Retiree Percentage Salary Change Optional:
Middletown Library Salary Change Optional:
Increase Employees Steps Process Optional:

B! Task 6905: Additional Rates - Amount Update x

Additional Rates - Amount Update

®1 02030405

Old Rate: |2 5 New Rate: |2 775

0ld Rate: |—| New Rate:| |
0ld Rate: New Rate:

0ld Rate: |—| New Rate:| |
0ld Rate: New Rate:

0ld Rate: |—| New Rate:| |

Update Additional Rates en masse

menu:

Additional Wage - Amount Update
Additional Rates - Amount Update

Retroactive Pay Processing

Longevity Processing

Lookup

Run as O preview O Print
If Printing use Duplex @) vyes

O PDF
O No

®

Cancel Clear All

Select the additional rate to update and enter the old/new amounts; each can be up to four decimal places. Click [OK].

6905-HRREP : HREMPALTUPD.REP

Print

City of ADMINS
|JAdditional Rates - Amount Update

Total: L
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Update Additional Rates

Do you want to post these changes?
Click YES to Post
Click NO to Abort

| ]

The system will produce a report of the
amounts to be updated.

Review the report; if the change should

Employee4 and Name Position Alternate Rate # 0ld Rate New Rate

071481 SPENCER, KEITH T210POLDISP-02 1 shift diff 2.5000 2.5700 be completed’ CIICk on [Yes] to pOSt the
071537 MAGILL, LYNN T210POLDISP-02 1 shift diff 2.5000 2.5700 Chan es: Ifthe Chan es ShOU|d not be
071540 TANDEL, LYNN T210POLDISP-02 1 shift diff 2.5000 2.5700 g ’ g

071568 MACNEIL, KEITH T210POLDISP-02 1 shif diff 2.5000 2.5700

applied, click on [No] to try again.

This command cannot be run from the
Employee Maintenance screen.

The “new” rate must be more than the
old rate.
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