Miscellaneous Billing

Release Notes December 2023

This document explains new product enhancements added to the ADMINS Unified Community for Windows
MISCELLANEOUS BILLING system.

Contents

1 Batch Query Screen #10410 Batch Report [ENhancemMent]........cccccveeeiriiiiiiiiiiiiiisinsssssssssssssssssssssssssssssssssssssssssssssssssssssnnes 2

2 Adjustment Batch QUICK LISt [FiX] ..cceeiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiinsnsisssessesssssssssssssssssssessssssssssssssssssssssessssssssssssssssssssssnsasssssnsnnns 3

3 Help Reference Library & ADMINS WEDSILE ........cccceriiiiiiiiiiiiisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnes 4
3.1 New & Updated Documentation in the Help Reference Library ........ccoooeeiiieeiiiiieeiie e 4

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 4



ADMINS Unified Community Release Notes — Version 23.4

Miscellaneous Billing December 2023

1 Batch Query Screen #10410 Batch Report [Enhancement]

e S Batch Report == (HVMA] 10400 Batch Query [theresa]
ADMINS repositioned the button
. . . B S E e »n & [
to make it easier to use when selecting the top
Batch Query
record on the screen. Before the software oo o ernes Cyames O romes
update, the prompt did not prOd uce a report Aetons SBaichOwner | | 40anal | TrxDate  SubmitDate PostDate #Tre ExpectedAmt EnteredAmt  Locked
€ Batoh Report
5 FRTFER [Fo-far—2023 T T366.00 ~
BDRVIS [P2-Dec-2022 [27-Dec-2022 [27-Dec2022 | 23| 6046.00 | ~B046.00
= FRTFER [E0-Mar—2023 [70-Far—2023 [20-Far 2022 | T 765.00 765.00
. FRTFER [E0-Mar—2023 [0 Far—2023 [20-Far 2022 |2 T102.00 T102.00
To access the screen, from the menu, select: L 1 1 ]
N [ATHER [E0-Mar—2023 (202023 [20-Far 2023 | T 51,00 551,00
. _— . FRTFER 5 Har—2023
WTTER [B5 Mar—2023 312023 [F1-Far 2023 | T 579,00 79,00
Misc Billing P Queries » Batch Query , L o T I R £
Actions DTS [F5-Bec-2022
. ; £ JRTHER [oTfrr—2023
Misc Billing NTHER [05-Apr—2023 [05-Fpr-2023 [05-APr-2023 | 2 40,00 —40.00
. § Batch Report /[AITHER [o5-Apr—2023
Maintenance > 5 [ARTHER [07=Tu1-2023 [07-Jul-2023 [07-Jul 2023 | 1 683,00 663,00
) 1 Actions [RITHER fo7-Jul-2023 T 663.00
Billing > [MUPDEVA, [POTiec—2022 [21-Tiec—2022 [21-Tiec-2022 | 124
4 FUPDEVS [E1-Dec-2022 [p1-Dec-2022 [21-Dec—2022 | 130
Collections > HOPDEWE EE [P1-Dlec-2022 [71-Dec-2022 [21-Dec-2022 | 2
[FD1zz1228 [AUPDEVA, FOPDEVE [ET-Dec-2022 [T Dec-2022 [21-Dec2022| L 5000 ~50.00
Processing BPTeTZ2_[RDAVTE [EDRVIS  anDes 022 107 Dec-2022 [07a0ee ARz [ .
Reports >
Tables >
Queries Bill Locator B Task 10410 User Batch Report x
Exports Bill Payment User Batch Report
Module Maintenance Detail Payment
Interfaces/Imports Transactions Run as O Preview O Print @® PDF
Site Specific Transaction Summary If Printing use Duplex @ ves O No
Help Reference Library Batch Query L Lookup Cancel Clear All
+
Customer Query
Figure 1 Before — the button location and old prompt
Now the | =Bateh Report | hytton is always at TFle Bt Lefous Puchose Ondes Accounts ayible Fxed Asits Humon Resources Budget Collctons o Motor ke MseBiling Sstem Fovortes Help

B &G E e+ m Q = & i

o S Batch Report Batch Query
Goto. -

the top left of the screen, as shown here.

5 Batch Report @ AllBatches Oln Process O Submitted O Posted

Actions.
2 Batch

40rignal | Trx Date SubmitDate PostDate #Trx Expected Amt  Entered Amt  Locked

1. The prompt requires entering up to nine

1actons | [15 [THERESA [62-Nov—2023 [02-Hov—2023 [02-Now-2023 | 3| 6180600 6180660 ~
user batch numbers on which to report. .
User Batch Report
2. Users will choose from batches they | Requird: Entr p 109 User Baches |t é—\n.
own. —— Run 880 Preview O Print @ PDF £ Required: Enter up to 9 User Batches X
{——1 It Printing use Duplex @ yes O No -~
3. Select the PDF® option and click on OK. — —J L= J oot ] | S Y —
3
a
5:
(| ]
9: ‘ ‘
Lookup Cancel Clear All
—
[ [ |v

Figure 2 After — the new location for the Batch Report button and the new prompt
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10410 -MBREP : MBRECBATCH . REP Printed 02-Nov-2023
Town of Admins

User Batch Report

Batch User

December 2023

Page 1

Charge Amt

Refunds

Adjustments cash

Batch# Pay Trx Date : 02-Nov-2023
Entered GL Effective Date:
Expected Z :
Date  Description
0 023 IMA - QUARTERLY CHA Pay C # 000352-00

02-Nov-2023
02-Nov-2023

000355-00
000358-00

SEMI-ANNUAL PILOT Pay Cust# 00000101 B
SEMI-ANNUAL PILOT Pay Cust# 00000109 Bil

+++ Report Grand Total

selection Legend:

User Batchif

Fund

Sort By:
Total By:

Figure 3 Sample of the User Batch Report

2 Adjustment Batch Quick List [Fix]

[ADM-AUC-MB-174]

Adjustment batches == [AUC] 10342 Transfer Entry [theresa]
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tox MotorExcise MiscBillng System Favorites Help
3 Quick List e .
have a B GE M+ EYQom P,
button to show the Transfer Entry Accepted
transaction details. Gelo, Bateh 20 TrxNumber Note frisapplicd pagment Lo wrong customer Restrict Add Type [5G
’f
- Date [16-Hov—2023 Restrict Add Year 000
The ||St was m|ss|ng the FROM Type 95 Misc Billing TO Type 95 Misc Billing
Add by Bilké 000173-00 Year 2022 Applio Bl 000337-00 Year 2023
H Add by Owner | DYER EMERGY LLC Apolvfo Owner | EL HARVEY & SONS INC,
report name in the Add by SvAdr | 572 EAST ST Apol o 5 HOPKINTON ROAD
Add by Custé | 00000110 S io s 00000100
upper Ieft Corner and Add by Parcel - - Apply to Parcel - -
: More Info PENDING AD More Info PENDING AD
was produced in a
Program TDEPOTRENT 215 DEPOT ST RENTAL Payment  Adjusted ||Program TCELEO1 CELEERATION FUND - EL H Payment  Adjusted
format that was not A Net Billed Paid  Balance out  Balance ||/ Net Billed Paid  Balance In  Balance
intable t MONTHLY RENT  1925,00  1925,00 ~1595,00 1995,00 ||EVENTS & ACTI  15000,00 15000,00 995,00 13075,00
printable to some newer
printers. v Total 192500  1925.00 -1925,00  1395.00 ||V Total 15000,00 1500000 1925.00 1307500
Now the report includes

the name and is
produced as a PDF®.

10345-MBREP : MEADJEDTSCR . REP)
[10345-MEREP: MEADJIEDTSCR . REF]

Printed 16-Nov-2023

Town of Admins
. Billing Adjustment Edit List

Misc

R T:
MB 000173-00 1 TDEPOTRENT MONTHLY RENT 16-Nov-2023
MB 2022 000173-00 DYER ENERGY LLC
MB 2023 000337-00 1 95 EVENTS & ACTIVITIES PER CONTRA 16-Nov-2023 2434 Transfer
MB 2023 000337-00 EL HARVEY & SONS INC.
Total for Type Misc Billing
Total for Batch 20

3 Quick List

Page 1

To

[ADM-AUC-MB-185]
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3 Help Reference Library & ADMINS Website

Added the following new or updated documents to the Help Reference Library and content to ADMINS.com:

3.1 New & Updated Documentation in the Help Reference Library

Site Specific MB-620 HVMA EFT on Customer Maintenance Screen [Updated]
MB-625 HVMA Servicom Transfer to AUC [Updated]
MB-690 HVMA Set Up Tables & Forms for Billing [New]
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