MOTOR VEHICLE EXCISE TAX BILLING
RELEASE NOTES — MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows
MOTOR VEHICLE EXCISE TAX module.
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ADMINS Unified Community Release Notes — Version 21.1
Motor Vehicle Excise Tax March 2021

1 COMMITMENT PROCESSING

ADMINS reminds assessors to enter commitments in chronological order when processing multiple motor vehicle
commitments via the:

Motor Excise » Commitment Process P [Create Registry Commitment]

== [AUC] 8001-MVE Commitment Process [theresa]
File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise MiscBilling System Favorites Help

B S ke +m ¥ [~ I
MVE Commitment Process
Goto.
Actions Create Registry Commitment Create Manual Recommitment

Year Number Sequence Created Date [Type # Bills|Created By |Select
98 1A 5-Nov-2020 Manual INTHER Select commitment in proaress
B | Task 8101: Read RMV file X
Read RMY file

Required: Enter Commitment Year  [2p2p Enter data with the oldest year first ]

Required: Enter Commitment #

Select input file format: @® Ascll O EBCDIC

Required: Enter Upload Path and File \p:AUC_DEVELOPMENTVADMHOME{TRANSFERYEXCISE SAMPLE FILE 5-19-2020.EXC

Optional: Enter 2nd Comm Year 2021 ‘ .
. Enter newer year next (even if the

Optional: Enter 2nd Commi#t 1

commitment is larger)

Run as @ preview O Print O PDF
If Printing use Duplex @ ves (O No

Lookup Cancel Clear All

Figure 1 Read RMV file accepts two commitment years — enter the oldest year first

[ADM-AUC-MV-1693]

2 REPORTS [Enhancement]

Motor Excise P Reports P Bills by Owner Name

Motor Excise
Reports > ADMINS Report Generator ADMINS added an outstanding balance report for motor
T i i
ebles ? |ICommemen Summaey excise that selects on “Owner Name”. The names must be an
Module Maintenance > Commitment Detail L. .
Interfaces/Imports > Summary Bill List exact match to what is in the file from the RMV.
Site Specific > Bill Transactions
Help Reference Library fasementt xetony) B | Task 8530: Bills by Owner Name x

List Vehicles on E_Billing
Motor Excise Tables Audit Report
Motor Excise Balance Audit Report

Bills by Owner Name
Optional: Enter Bill Year Range First Year: m | Last Year: 2021

Required: Owner Name
Motor Excise Interest Audit Report

Motor Excise Vehicle Value Audit Report Run as @ preview O Print O PDF ) Excel
ME Missing Vehicle Info Audit Report ¥ Printing use Duplex @Yes OMNo
Combined Bill Statement (Motor Excise) Lookup Cancel Clear Al

Bilisby hmes tare Use the [Lookup] to find the name to ensure accurate results.
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ADMINS Unified Community

Motor Vehicle Excise Tax

=] s Bills_By_OwnerName_THERESA[3]xml - Excel
File Home Insert Page Layout Formulas Data Q Tell me what you want to do...
A2 < Je || 2019
A B c D E F G H 1 J K L M N o

1 Year Commit# Seq# Bill# Owner_Name Bill_Net Net Amt Chg_Amt Adj_Amt Ref Amt Ded_Amt Pay_Amt Abt_Amt Bal_Amt Reg#
532[2020 03 018487-00 TOYOTA LEASE TRUST 657.07 657.07 657.07 0.00 657.07 0.00 0.00 1AAHG92
53372020 03 018488-00 TOYOTA LEASE TRUST 52688 526.88 526.88 0.00 0.00 0.00 526.88 0.00 0.00 7VY412
534/2020 03 018489-00 TOYOTA LEASE TRUST 51094 51094 51094 0.00 0.00 0.00 51094 0.00 0.00 6XP264
535 Total Bill Run: 3 2,092.24 2,092.24 2,092.24 0.00 0.00 0.00 2,092.24 0.00 0.00
536
537[2020 o4 019209-00 TOYOTA LEASE TRUST 357.66 357.66 357.66 0.00 0.00 0.00 357.66 0.00 0.00 6MM995
5382020 04 019210-00 TOYOTA LEASE TRUST 37078 370.78 370.78 0.00 0.00 0.00 370.78 0.00 0.00 2AEES4
53072020 04 019211-00 TOYOTA LEASE TRUST 306.57 306.57 306.57 0.00 0.00 0.00 306.57 0.00 0.00 2ALB14
540(2020 04 019212-00 TOYOTA LEASE TRUST 32603 326.03 326.03 0.00 0.00 0.00 326.03 0.00 0.00 1ZHR14
541[2020 04 019213-00 TOYOTA LEASE TRUST 38226 38226 38226 0.00 0.00 0.00 38226 0.00 0.00 2AED14
5422020 04 019214-00 TOYOTA LEASE TRUST 26185 261.85 261.85 0.00 0.00 0.00 261.85 0.00 0.00 1ZLM54
543[2020 04 019215-00 TOYOTA LEASE TRUST 37465 37465 37465 0.00 0.00 0.00 37465 0.00 0.00 1CTF92
5442020 04 019216-00 TOYOTA LEASE TRUST 408.75 408.79 408.79 0.00 0.00 0.00 408.75 0.00 0.00 EMM945
545[2020 o4 019217-00 TOYOTA LEASE TRUST 37596 37596 37596 0.00 0.00 0.00 375.96 0.00 0.0047178
546[2020 04 019218-00 TOYOTA LEASE TRUST 37465 37465 37465 0.00 0.00 0.00 374 65 0.00 0.00 1YAZ34
547 Total Bill Run: 4 3,539.16 3,538.16 3,538.16 0.00 0.00 0.00 3,538.16 0.00 0.00
548
549/2020 05 019914-00 TOYOTA LEASE TRUST 26855 268.55 268.55 0.00 0.00 0.00 0.00 0.00 268.55 7DE357
550[2020 05 019915-00 TOYOTA LEASE TRUST 327.65 327.65 327.65 0.00 0.00 0.00 0.00 0.00 327.65 6VYEE9
551[2020 05 019916-00 TOYOTA LEASE TRUST 22557 22557 22557 0.00 0.00 0.00 0.00 0.00 22557 2ALM34
552[2020 05 019917-00 TOYOTA LEASE TRUST 21484 21484 21484 0.00 0.00 0.00 0.00 0.00 214.84 7DE297
55372020 05 019918-00 TOYOTA LEASE TRUST 26855 268.55 268.55 0.00 0.00 0.00 0.00 0.00 268.55 2HWN35
5542020 05 019919-00 TOYOTA LEASE TRUST 8448 8448 8448 0.00 0.00 0.00 0.00 0.00 8448 1XZT55
555[2020 05 019920-00 TOYOTA LEASE TRUST 296 67 296 67 296 67 0.00 0.00 0.00 0.00 0.00 296.67 1LR992
5562020 05 019921-00 TOYOTA LEASE TRUST 317.59 317.59 317.59 0.00 0.00 0.00 0.00 0.00 317.59 2KLB55
5572020 05 019922-00 TOYOTA LEASE TRUST 40894 40894 40894 0.00 0.00 0.00 0.00 0.00 408.94 1XWJ95
558[2020 05 019923-00 TOYOTA LEASE TRUST 24236 242.36 242.36 0.00 0.00 0.00 0.00 0.00 242.36 1XZT45
5502020 05 019924-00 TOYOTA LEASE TRUST 21484 21484 21484 0.00 0.00 0.00 0.00 0.00 214 84 2PMX84
5602020 05 019925-00 TOYOTA LEASE TRUST 23410 23410 23410 0.00 0.00 0.00 0.00 0.00 234 10 6NH587
561 Total Bill Run: 6 3,104.14 3,104.14 3,104.14 0.00 0.00 0.00 0.00 0.00 3,104.14
562
563 Total Bill Year 2020 78,733.18 75,659.33 78,733.19 0.00 3,073.868 0.00 75,629.05 3,073.86 3,104.14
564
565 Grand Total #Bills: §33 176,963.68 167,305.61 176,963.68 0.00 9,658.07 0.00 173,859.54 9,658.07 3,104.14
566
B
568/ Selection Criteria:
560,
570 Bill Year - 2019 to 2021
§71/Owner Name: TOYOTA LEASE TRUST
572

[ADM-AUC-MV-1692]

3 EMAIL DISTRIBUTION LISTS [Enhancement]

ADMINS provides system default distribution lists for the Motor Excise Module. To add, remove, and view users on
the lists, go to:

Motor Excise » Module Maintenance » Email Distribution Lists

Table 1 Motor Excise Email Distribution System Default Lists

Frequency

Notifies recipients that:

BROKENATT Broken Attachments List Weekly Some attachment files are missing. If user-supplied attachments
are missing it is usually due to an invalid location being used
when the attachments are made. The site system administrator
should provide guidance to the users. System-generated
attachments (check copies, tax forms) reported as missing
should be reviewed by ADMINS.

MEABTWAV ME waiver on full abatement | On demand A waiver was provided on full abatement of motor vehicle excise
tax

MECOMPST ME Commitment Posting As needed The motor vehicle excise tax commitment was posted

Email
MELOCKCOMM Lock Motor Excise As needed The motor vehicle excise tax commitment was locked by the
Commitment assessor and released to the collector
METAXBLOCK Motor Excise Tax Blocks Daily Cranston, Rl tax blocks
RIMS [CRI]
SYUPDTRAIN Submit Copy Live to Training | As needed The request to copy live to training was submitted and will be
in Batch run; also works to notify if the copy live to training was cancelled

and / or completed

—
ADMINS
—
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3.1 New Buttons on Screen

& Remove

7 Add User-All Lists

9 Copy User-Same Lists

User-All Lists

3.1.1 Add User — All Lists

March 2021

ADMINS added three new buttons to the screen to help manage the lists.

T
= H

e Edit Ledg urchase Orde Accounts Paysble F Assets
B S8 Wwe+m BN Q@@

Email Distribution Lists

Goto.
e Distribution Code WPCHKBST | [Rccounts Pagable Check Burstirg System Default Distribution List
[User Name [Full Name Email Address [status ~
[MOPTEVE lupdevd [Antheal [supportiadnins .con Pctive
[RENDY Herdy Tarantola HenduadiLns ,con ictive
1Add Emai
28 E
3 Add Hew List p—
1 Active Email Addresses x
4 Rewave List [ User Description Enail Tat
S Mike Tuthill nikeBadnins .con ~
f———— MORE Lufnn Moore lusnnadeing ,com
S Eot List —_ DE' ADMINS, Inc aucautofadeing ,con
MUPDEV1 RIMINS, Inc, [Support] SUPPOTLAAGR1NS ,COR
MUPDEV2 ADMINS, Inc. [Lufnnl supportdadeing ,con
[ MPDEVZ ADMINS, Inc. [Paull support@adeins.con
& Send Test Emad [ mPoevs MUPDEVS [THERESA CAMPBELL) SuUPPOrtaadeins ,Con
MUPDEVE MUPDEVE support@adeins .con
MUPDEV? MUPDEV7 C[Wendyl support@adeins .con
”‘“ Paul Pedro paul BadnLns .con
7 Add User-All Lists _ADMI. Paul Pedro paulBadnins .con
L~ PEIRO_AIMIN Paul Pedro - Adninistrator paul Badnins .con
—_— PRINTSERVICE Bill Printing Service billprinting@service.con
8 Romove User-Al Lnts: FUMPLESTILSKIN Stilskin, Rumple runplestilskinfaceins .com
—— [TCATHOME Theresa Testing an Email only Address theresaBadnins .com
— | Jiest test testing testBadeLns con
e TEST2 test 2 test2Radnins .con
[~ TESTUSRL test user 1 TES] HG |
f—— ere v
Find Search Cancel  Help Eof
| | —_— | e e —

3.1.2 Remove a Name from All Email Lists

Goto...

Email Distribution Lists

Actions

1Add Email

2 Remove Emai

3Aad New List

4 Remove List

S Edit List

6 Send Test Emai

7 fird lwar i Liste

8 Remove User-All

‘ Distribution Code RPBATCCEN | Eredit Card Batches not Completed by Due

System Default Distribution List

User Name Full Name [Email Address Ttatus ~
MTEST_4 DMINS TRAINING ACCOUNT #4 [theresaladnins ,con Active
IMPLESTILSKIN Stilskin., Rumple [runplestilskin@adnins .con Active

THERESA Theresa theresaladn ins .con Rctive

HENDY Herdy Tarantola Hendy@adnins .com Active

[ W [AUC] 20-Email Distribution Lists [theresa]

— Delete User From All Distribution Lists

. Required: Enter Username | QUMPLESTILSKIN J 1§ p @ com

n

[ OK , | | Cancel | | Clearal

— ——

| Lists

T U TE

A user may need to
receive all emails
issued from the
system; typically, this
would be a “Super
User” or a local
system administrator.
To add the user at
once to all existing
email lists, click the

7 Add User-All Lists
4| [Add

User-All Lists]
button. Select the
user from the pick
list.

This feature does not
offer the [Add New
Email Address]
option.

To remove a user
from all email
distribution lists (for
example, due to
termination of
employment), click

8 Remove User-All Lists

onl—— |
[8_Remove User All
Lists].

This will remove the
username from the
email distribution
lists only; it will not
remove or inactivate
the user’s AUC
credentials.

ADMINS
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3.1.3 Copy a User to The Same Lists as an Existing User

E= [AUCI 20-Email D If a user, LUAnn, is
Email Distribution Lists H
- replacing another user,
ctons | Distribution Code FFBATCCEN | [Eredit Card Batches not Completed by Due [ System Default Distribution List BD’ the new user
L — T T LuAnn may be added
taostres |G Pl Feare oTahire o Fevivs to all the lists on which
[THERESR [Theresa [theresaflacnins .com Active .
= WERDY Wendy Tarantola Hendy@adn ins .com Active BD IS Currently
s he e Lt included. Click
Remove it ® ' [AUC) 20-Email Distribution Lists [theresa] X
4 9 Copy User-Same Lists
Copy New User to Lists of Current User [9
S EdList Required: Enter FROM Username Bill Davis | .
Required: Enter TO Username  |LUANN | [LuAnn Moare ] COPV User-Same LIStS].
6 Send Test Email
I The existing user is the
Teteries ok & ) Concel | | Clear Al
©emore et Lot | ) ‘ FROM username and
— the new user is the TO
9 Copy User-Same Lists
username.
Use this to add a
| Email Distribution Lists new hire to all lists
‘ Distribution Code FFEATCCEN | Fredit Card Batches not Completed by Due EA System Default Distribution List to which current
Do this first before = E_m.;“ - - F department
. AGE T aefinn Sacther laef 1rmaadnins con Fetive
removing BD from  |g%% utrn Foare TorrBadins o e members belong.
P Paul Pedro pacl Back ins ,com Fective
all lists. e Foy Torarats e paira Feive

[ADM-AUC-SY-8176] & [ADM-AUC-SY-8181]

4 HELP REFERENCE LIBRARY

The following new or updated documents added to the Help Reference Library:

4.1 New or Updated Documents

e SYSTEM SY-150 Email Distribution Lists [Updated]
SY-170 System Administration Kit [Updated]
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