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This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows 
MOTOR VEHICLE EXCISE TAX module. 
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1 COMMITMENT PROCESSING 
ADMINS reminds assessors to enter commitments in chronological order when processing multiple motor vehicle 
commitments via the: 

Motor Excise  Commitment Process  [Create Registry Commitment] 

 
Figure 1 Read RMV file accepts two commitment years – enter the oldest year first 

[ADM-AUC-MV-1693] 

2 REPORTS [Enhancement] 
Motor Excise  Reports  Bills by Owner Name 

 
ADMINS added an outstanding balance report for motor 
excise that selects on “Owner Name”. The names must be an 
exact match to what is in the file from the RMV.  

 
Use the [Lookup] to find the name to ensure accurate results. 
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[ADM-AUC-MV-1692] 

 

3 EMAIL DISTRIBUTION LISTS [Enhancement] 
ADMINS provides system default distribution lists for the Motor Excise Module. To add, remove, and view users on 
the lists, go to: 

Motor Excise  Module Maintenance  Email Distribution Lists 

Table 1 Motor Excise Email Distribution System Default Lists 

List Name Description Frequency Notifies recipients that: 

BROKENATT Broken Attachments List Weekly Some attachment files are missing. If user-supplied attachments 
are missing it is usually due to an invalid location being used 
when the attachments are made. The site system administrator 
should provide guidance to the users. System-generated 
attachments (check copies, tax forms) reported as missing 
should be reviewed by ADMINS. 

MEABTWAV ME waiver on full abatement On demand A waiver was provided on full abatement of motor vehicle excise 
tax 

MECOMPST ME Commitment Posting 
Email 

As needed The motor vehicle excise tax commitment was posted 

MELOCKCOMM Lock Motor Excise 
Commitment 

As needed The motor vehicle excise tax commitment was locked by the 
assessor and released to the collector 

METAXBLOCK Motor Excise Tax Blocks 
RIMS [CRI] 

Daily Cranston, RI tax blocks 

SYUPDTRAIN Submit Copy Live to Training 
in Batch 

As needed The request to copy live to training was submitted and will be 
run; also works to notify if the copy live to training was cancelled 
and / or completed 
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3.1 New Buttons on Screen 

 
 
 
 
ADMINS added three new buttons to the screen to help manage the lists. 
 
 
 

3.1.1 Add User – All Lists  

 

3.1.2 Remove a Name from All Email Lists  

 

A user may need to 
receive all emails 
issued from the 
system; typically, this 
would be a “Super 
User” or a local 
system administrator. 
To add the user at 
once to all existing 
email lists, click the 

 [Add 
User–All Lists] 
button. Select the 
user from the pick 
list.  
 
This feature does not 
offer the [Add New 
Email Address] 
option. 

To remove a user 
from all email 
distribution lists (for 
example, due to 
termination of 
employment), click 

on  
[8_Remove User All 
Lists].  
 
This will remove the 
username from the 
email distribution 
lists only; it will not 
remove or inactivate 
the user’s AUC 
credentials. 
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3.1.3 Copy a User to The Same Lists as an Existing User 

If a user, LuAnn, is 
replacing another user, 
BD, the new user 
LuAnn may be added 
to all the lists on which 
BD is currently 
included. Click 

 [9 
Copy User-Same Lists].  
 
The existing user is the 
FROM username and 
the new user is the TO 
username. 
 

Use this to add a 
new hire to all lists 
to which current 
department 
members belong.  
 

[ADM-AUC-SY-8176] & [ADM-AUC-SY-8181] 

4 HELP REFERENCE LIBRARY 
The following new or updated documents added to the Help Reference Library: 

4.1 New or Updated Documents 

• SYSTEM SY–150 Email Distribution Lists [Updated] 
  SY–170 System Administration Kit [Updated] 

 

Do this first before 

removing BD from 

all lists.  


