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This document explains new product enhancements added to the ADMINS Unified Community for Windows 

PURCHASE ORDER system. 
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1. YEAR END PROCESSING 

1.1. PO Rollover– Account Number Changes Report 

Report #3188 - PO Rollover – Account Number Changes Report, was truncating the GRAND TOTAL column.  This 

has been fixed. 

 

 
Figure 1 Before 
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[ADM-AUC-PO-420] 

1.2. Turning Off Access to Purchase Order Processing 

Prior to the software update, users with approval access to purchase orders could circumvent the access prevention 

by selecting a purchase order from the approval dashboard.  This has been fixed and now users attempting to 

access a purchase order via this method will see the following message: 

 

 
[ADM-AUC-PO-424] 



 

ADMINS Unified Community Release Notes – Version 7.1 

Purchase Order June  2016 

 

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 3 of 3 

1.3. Open POs As of a Date Report 

For year-end, sites are encouraged to compare open purchase order balances with the general ledger encumbrance 

amounts. When balancing if there is a difference – check for any unposted transactions in the General Ledger 

affecting purchase orders. This sometimes happens if the reports are run when there are pending transactions such 

as change orders. 

 

[ADM-AUC-PO-421] 

2. HELP REFERENCE LIBRARY 
The following new or updated documentation was added to the Help Reference Library. 

 

 Year End Processing PO Rollovers–PowerPoint
®
 Overview 

 

 


