
PURCHASE ORDERS 

RELEASE NOTES – JUNE 2020 

 Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 5 

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for 
Windows PURCHASE ORDER system. 
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1 CONTRACT REPORTS [ENHANCEMENT] 

User defined fields are available on the [3 Addl Info] tab on the Contract Entry and Query 

screens. 

 
 

The first six fields are text fields that allow up to 20 alphanumeric places; the last two are date fields. The field 

labels are set on the System  Administrator  System Profile  [2 PO/AP] tab. 

 

Six reports were updated to include the eight user 

defined fields when Run As  Excel®.  
 

The Summary and Line Detail Contracts in Progress, 

Open Contracts, and Posted Contracts reports were all 

enhanced to include columns for each of the User 

Defined fields.  

 

Before and after samples of the reports are shown below 

in Figure 3 through Figure 10. The new fields are 

highlighted. 
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1.1 Report 14610 In Progress Contracts – Summary 

 
Figure 1 Before 

 
Figure 2 After 

1.2 Report 14612 In Progress Contracts – Line Detail 

 
Figure 3 Before 

 
Figure 4 After  

1.3 Report 14622 Open Contracts – Summary  

 
Figure 5 Before  

Figure 6 After 
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1.4 Report 14620 Open Contracts – Line Detail 

 
Figure 7 Before 

Figure 8 After 

1.5 Report 14635 Posted Contracts – Summary 

 
Figure 9 Before 

 
Figure 10 After 

1.6 Report 14636 Posted Contracts – Line Detail 

 
Figure 11 Before 

 
Figure 12 After 
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2 COPY LIVE TO TRAINING [ENHANCEMENT] 

 

 

The process was 

enhanced to send an 

email to the members of 

the SYUPDTRAIN 

Distribution List on 

completion.  

 

 

 

This change was installed 

on sites in April 2020 and 

is included here to 

document the change.  
 

 
Figure 13 Email notification that the update of the training area is complete 

 

Anyone submitting the process should check the SYUPDTRAIN Distribution List to make sure their username is in 

the SYUPDTRAIN list.  

 

See SY–175 Copy Live to Training (Batch) for details on this feature. 

[ADM-AUC-SY-8114] 

3 HELP REFERENCE LIBRARY 

The following new or updated documentation was added to the Help Reference Library. 

3.1 New or Updated Documents 

• FISCAL YEAR END PROCESSING PO–780 PO Rollovers PowerPoint® Overview [Updated] 

• OTHER PO–923 Open, View, and Edit .CSV file for AUC Uploads [New] 
  PO–993 Pivot Tables–Analyze AUC data in Excel [New] 


