PERSONAL PROPERTY TAX BILLING

RELEASE NOTES MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) PERSONAL
PROPERTY TAX system.
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ADMINS Unified Community Release Notes — Version 21.1
Real Estate Tax March 2021

1. EMAIL DISTRIBUTION LISTS [Enhancement]

ADMINS provides system default distribution lists for the Personal Property Module. To add, remove, and view users on the
lists, go to:

Tax P Module Maintenance P Email Distribution Lists

Table 1 Personal Property Email Distribution System Default Lists

List Name Description Frequency Notifies recipients that:

BROKENATT Broken Attachments List Weekly Some attachment files are missing. If user-supplied attachments
are missing it is usually due to an invalid location being used
when the attachments are made. The site system administrator
should provide guidance to the users. System-generated
attachments (check copies, tax forms) reported as missing
should be reviewed by ADMINS.

PP_ONLINE PP_ONLINE Email
Distribution List
PPD_3PARTY Personal Property Demand When Attaches a file of demands for 3rd party processing
3rd Party demands
are run
PPD_ONLINE PP Demand Online Email When Attaches a file of escrow amounts for 3rd party demands
Distribution List demands
are run
PPDEMPRT Personal Property Demand When The demand file for the 3rd party print service location
Print Service demands
are run
PPLOCKBOX PPLOCKBOX Email When Attaches a file of demands for 3rd party processors
Distribution List demands
are run
PPPRINT PPPRINT Email Distribution Quarterly The Personal Property bills have printed
List
RELTOCOLL Release to Tax Collector Quarterly
SWDONE Software Update Complete Quarterly The software update is completed on each site.
SYUPDTRAIN Submit Copy Live to Training | As needed The request to copy live to training was submitted and will be
in Batch run; also works to notify if the copy live to training was cancelled
and / or completed
1.1. New Buttons on Screen

7 Add User-All Lists

& Remove User-All Lists
v ADMINS added three new buttons to the screen to help manage the lists.

9 Copy User-Same Lists
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1.1.1.

Add User — All Lists

File Edit Ledgers PurchaseOrders AccountsPayable Fived Assets Human Resources Budget Collectior
B ESE wWwe+m EH Q@ Fu
Email Distribution Lists
Goto
P Distribution Code /PCHKEST | Jiccounts Paysble Check Burstirg System Default Distribution List
[User Hame [Full Name [Email Address [status ~
[OPDEVa Pupdevd [Antheal [support@adnins .con Active
REHDY Herdy Tarantola HenduBadmLns .com fictive
1Add Emai
2 Remove Emai
3 Add New List p— R
B Active Email Addresses X
4 Remove: List User Description Enadl Tof
1 MIE Mike Tuthill nikefladnins .con ~
—— MOORE Lufinn Moore luanniiadnins .com
SEotList ST ADMINS, T, aucautofadeing .con
MUPDEV1 ADMING, Inc. [Support] supportdadeins.con
DEV2 ADMINS, Inc. [Lufnn] supportiadeing .com
—— MPDEVZ ADMINS, Inc, [Paull support@adeins,con
& Send Test Emal f———— MUPDEVS MJPDEVS [THERESA CAMPBELL] suppOrt@adhLng . con
HLUPDEVE MUPDEVE supportAadeing ,con
MUPDEV? MUPDEV7 CHendyl supportdadeins,con
‘r—' Paul Pedro Paul Badn Lns .con
7 Add User-All Lists _ADMIN Paul Pedro paul Badnins .con
20_ADMIN Paul Pedro - Adninistrator paul BadeLns .con
—_— PRINTSERVICE Bill Printing Service billprinting@service.con
& Remove User-AliLists FUMPLESTILSKIN Stilskin, Rumple runplest ilskinfaceins .com
f——————— [TCATHOME Theresa Testing an Enail only Address  theresadadwins.com
- {  Fjest test testing testBadsins.con
e TEST2 test 2 testZfadnins ,con
[ [IESTUSRL test user 1 TESTUSR1GAIMING ,COM
i v
— L 0K 1) Find | [Scarch| [Cancel| | Help | [Eaf
- | | ——— | e

1.1.2.

8 Remove User-All Lists
To remove a user from all email distribution lists (for example, due to termination of employment), clickon ———— |

[8_Remove User All Lists].

Remove a Name from All Email Lists

March 2021

A user may need to receive
all emails issued from the
system; typically, this would
be a “Super User” or a local
system administrator.

To add the user at once to all
existing email lists, click the

7 Add User-All Lists

[Add User-
All Lists] button. Select the
user from the pick list.

This feature does not offer
the [Add New Email
Address] option.

This will remove the username from the email distribution lists only; it will not remove or inactivate the user’s AUC

credentials.

Email Distribution Lists

7 Ad aar 20 inte

TSRS

8 Remove User-AllLists |

OK Cancel Clear All
-

Goto.
P ‘ Distribution Code FFBATCCEN | [redit Card Batches not Completed by Due System Default Distribution List
User Name [Full Name [Email Address [tatus [
MTEST_4 DMINS TRAINING ACCOLNT #d [theresa@adnins .con Active
MPLESTILSKIN [Stilskin. Rumple [rumplestilskin@admnins ,com Fctive
e THERESA [Theresa [theresa@admnins .com Fictive
HENDY endy Tarantola Wendyadnins .com Fctive
2 Remove Emai
B [AUC] 20-Email Distribution Lists [theresal
3Add New List —
— Delete User From All Distribution Lists
4 Remove List —
| — Required: Enter Username | RUMPLESTILSKIN I 1L @admins.com
S Edit List —
[ F
& Send Test Emai —
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1.1.3.

Copy a User to the Same Lists as an Existing User

Email Distribution Lists
Goto.
Rk | Distribution Code FFEATCLEN | [redit Card Batches not Completed by Due |4 System Default Distribution List
User Name Eﬂll Name |Email Address. Status ~
i 111 Davis pd@adnins .con tive
[DAGFTHN [Dagfinn Saether gagFinn@acnins ., con ctive
= Ao Faul Pedro Pauladnins .con [Active
[THERESA [Theresa theresalacnins .com Active
a WENDY Hendy Tarantola [Henchj@adn Lns . com Fctive
3Add New List
i B [AUC] 20-Email Distribution Lists [theresa] X
4 Remove List
Copy New User to Lists of Current User
Required: Enter TO Username LUANN J LuAnn Moore I
6 Send Test Emal
7Ad User-AlLists —
_ OK x _ Cancel  ClearAll
8Remove User-Al Lists - "
—_—
9 Copy User-Same Lists
v
‘ Email Distribution Lists

Distribution Code FFEATCCEN | Eredit Card Batches not Copleted by Due

[A System Default Distribution List

%«ru-m [Full Name [Email Address Status -
7] Iﬁn Davis [pci@adins .con tive
[DAGETNA [DaeFinn Saether |dagF innBadnins .con Fotive
] Wufinn Moore [LuannBadains .con Fctive
o Faul Pedro [pauladnins .con Fetive
[THERESA [Theresa [theresa@adnins .con Fctive
WENDY JHendy Tarantola Hendo@adm L rs . com Fctive

2. HELP REFERENCE LIBRARY

The following new or updated documents added to the Help Reference Library:

2.1. New or Updated Documents

e SYSTEM

SY-150 Email Distribution Lists

SY-170 System Administration Kit

March 2021

If a user, LUAnn, is replacing
another user, BD, the new user
LuAnn may be added to all the
lists on which BD is currently

included. Click MI [9

Copy User-Same Lists].

Do this first before removing BD
from all lists.

The existing user is the FROM
username and the new user is
the TO username.

Use this to add a new hire to all
lists to which current
department members belong.

[ADM-AUC-SY-8176] & [ADM-AUC-
SY-8181]

[Updated]
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