REVENUE COLLECTIONS

RELEASE NOTES — DECEMBER 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
REVENUE COLLECTIONS system and installed on your site in December 2015.
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ADMINS Unified Community Release Notes — Version 6.3
Revenue Collections December 2015

1. UNCOLLECTABLES

1.1. Categories to be Waived/Not WAived Report

Collections  Tax  Motor Excise  Misc Biling  System  Help
Payrments 3
Adjustments 3
Refunds 3
4| Waive Collectar Fees
Treasury Receipts 3 Mass Abatements - MY Only
Cash Book b | write off Small Balances EUndarIOvar Payments)

Prior to the software update, the Categories to be Waived/Not Waived report did not indicate what process was
run when the report was generated. Now it is shown on the report to help distinguish each of the uncollectable
processes.

4181 -RCURTOFFCAT.REP Printed 23-Now-2015 at 15:19:36 by THERESA Fage 1
Town of ADMINS
Categories to be Waiwved/Not Waived

| Write-0if Swall Balances (Under/Over) |
Bill Type: Motor Excise
Bill Year: 2013

These Categories have been included to Calculate
Eill Total for Checking against Min and Maximum Values

Category Description

4181-RCWRTOFFCAT . REE Printed 21-Oct-2015 at 16:43:43 by ANTHEA Fage 1
Town of ADMINS
Categories to be Waived/Not Waived o1 Tax

Bill Type: Real Estate 1L Denand

Bill Year: 2015 1z Warrantl
13 Warrant2

These Categories have been included to Caleulate 14 Reqistry

Bill Total for Checking again Min and Maximum Values an Interest
80 Insufficient Funds
a5 Mizcellaneous

Category Deseription

Figure 1 Before Figure 2 Write—Off Small Balances-After

4181-RCWRTOFFCAT. RED Printed £23-Nov-2015 at 15:07:28 by THERESA Page 1
Towm of ADMINS
Categories to be Waived/Not Waived

Waive Collector Fees

Eill Type: Motor Excise
Bill Year: Z013

4131-RCURTOFFCAT. BEP Printed £3-Now-2z015 at 15:13:17 by THERESA Page 1
Town of ADMINS
Categories to be Waived/Not Waived

. . Mass Abatement - MU Only
Category Description
T Tpe: Motor Excise

Bill Year: 2007

These Categories have heen included to Caleculate
Bill Total for Checking against Min and Maximum Values

11 Denand These Categories have been included to Calculate

1z Warrantl Bill Total for Checking against Min and Maximam Values
1z WarrantZ

14 Registry

40 Interest Category Description

20 Insufficient Funds

38 Miscellaneous

oL Tax

Figure 3 Waive Collector Fees—After Figure 4 Mass Abatement — MV Only-After

[ADM-AUC-RC-8297]
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ADMINS Unified Community Release Notes — Version 6.3
Revenue Collections December 2015

2. REPORTS

2.1. TR# Added to Reports

An enhancement was added with the September 2015 software update to add a user-specified transaction number
(TR#) to a collections batch, either during processing or after the posting of the batch. To make use of this new
capability, the TR # will now print on some reports.

Collection Batch Entry

Batch EEE] Batch Type _ Edthete |
Bank [B0A * Receipt Mo text availahle
Pay-Trx Date EB—NDV—EO:LS i Adjustment

B if Date 2o =20 ~ AIDIS
( TR# SER_DEFINED_1234567

2.1.1. Treasury Receipt Processing Reports

During processing, the TR # will be shown in the Note field for the Submit, Post and Restore Receipts reports:

4014-Submit Batches
4012-Post Receipts
4061-Restore Submitted Receipts

4061-RCRER: RCRECUCL Printed z3-Nov-2015 at 11:41:17 by THERESL Page 1

Batch In Balance Will Post

Deposit Date : 23-Now-2015 Bank - BOL BANK OF AMERICA 1
Pay Trx Date : 23-Now-2015 Entered By : THERESE

GL Effective Date: 23-Now-2015 Batch Owner: THERESR

Batch Notes :

Cash Cash Back Check Other Total Mg

:T Date Code  Recowntf Hote
£330121 2016 23-Hov-201§ L7SMECHFIR 6580-000-0000-000-00-00-48513 179 MECHANIC SM 1000, 00 toonon
#++ Toral: Fund 6580 wa 1000, 00 1000.00
##% Report Crand Total wa 1000, 00 1000.00

Figure 5 Treasury Receipt in Process Sample Report

2.1.2. Collections » Queries » Batch Report
The TR # will also print on the Collections » Queries P Batch Query P Batch Report:

Batch Query
Goto...
Actions . N _
———"—--...; 2 Batch I 3 BatchOwner I 4 Criginzl I Deposit Date Submit Date  Post
5 Batch Report y
“Theers | RGC FETHS [EETHS Z1-Jan-2004 31-Jan-2004 31-Js
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ADMINS Unified Community

Release Notes — Version 6.3

Revenue Collections

December 2015

Batch User
Batchg

Entered
ed

4063-RCRECEATCH. RED

Selection Legend:

Drinced 23-Now-2015 au 11:59:39% by THEERESA Page 1
Towm of ADMING
User Batch Report
: THERESA
F-LT Pay Trr Date © z3-Nov-z015
© § 1,000.00 GL Effective Date: 23-Nov-2015
1,000.00 Batch Notes :
Dare Code  Accountcy Charge Aut Adjustments  Refunds Cash Cash Back Check Other Toral
393 £3P0121 2016 _23-Mow-261 _000-0000-000-00-00-48513 179 MECHANIC ST - F 1000.00 1000.00
TRE: USER_DEFINED_L234567
##% Total: Fund 6580 wa 100000 1000 00
*** Report Gramnd Tetal — **% 1000.00 1000.00
#% Grand Totals **
Type kdjustments Befunds Het Cash Cash Cash Back Check Other Total
oo 0o oo oo 0o oo on oo
oo .00 .00 oo .00 .00 oo oo
oo .00 .00 oo .00 .00 oo oo
oo 0o oo oo 0o oo on oo
oo 0o oo oo 0o oo on oo
oo .00 .00 oo .00 .00 oo oo
oo 0o oo oo 0o 0o o0 oo
oo 0o oo oo 0o oo on oo
Treasury Receipts oo 0o oo oo 0o 100000 o0 100000
oo 0o oo oo 0o 100000 o0 1000_ 00
gort By: User Batchf
Total By: Fund

Figure 6 User Batch Report

2.1.1. General Ledger Transaction History Reports

The TR# will now print in the notes field on each of the following reports run from the Ledgers P Reports b
Report Library P Transaction History screen:

1630-Transaction Detail W/Notes

1639-Transaction Detail W/Notes & Vendor
1629-Transaction Detail - Debits/Credits Only Report
1631-Transaction Detail - Debits/Credits No Approp Roll Trxs

Town of ADMINS
Transaction Detail Reportc w/Notes & Vendor

Fiscal Year: 2016 to 2016

Code Description / Vendor Check PO / GLPost# User Batch

Trx. Date:
Lecount Sub Type: CP

Aecount Type: ALFER
FY: 2016 o 2016

23-Now-201E to 23-Nov-Z01E

Trans Date Approp/Open Debit Credit Encumbrances Ealance
- Vouch Trnlg
23-Now-201E M 2846352 299 .00 1,000.00 .00 .00 1,000.00
£580-000-0000-000-00-00-10400 CASH, TOU o0 1,000.00 o0 o0 1,000.00
#3-Now-201E DBOL TR§: USER_DEFINED 1234587 2846362 EEE] o0 o0 1,000.00 o0 (1,000.00)
£580-000-0000-000-00-00-32100 REVENUE .00 .00 1,000.00 .00 (1,000,003
£3-Now-2015 DPOL TR§: USER_DEFINED_l234557 2846352 EEE] .00 .00 1,000.00 .00 (1,000,003
£580-000-0000-000-00-00-48513 175 MECHA o0 o0 1,000.00 o0 (1,000.00;
+%% Orand Total *+* o0 1,000.00 z,000.00 o0 (1,000.00)

Figure 7 Transaction Detail Report Example

3. ASSIGNING A NEW TR# TO POSTED RECEIPT BATCHES

[ADM-AUC-RC-8291]

The screen used for assigning TR#s to Posted Receipt Batches now offers the ability to select batches that have
already applied the TR# and allows changes to an existing TR#. To access the screen, select Collections P Treasury

Receipts P Apply TR# to Posted Batches.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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ADMINS Unified Community Release Notes — Version 6.3
Revenue Collections December 2015

Assign TR# to Posted Receipt Batches
JBstch | | 3BatchOwner | 40riginal | DepositDate Submit Date PostDate #Trx Entered Amt  Enter TR#
ESST RUPAJH 165-0ct—2014 16-0ct—2014 16-Oct-201d4 1 25,21
ESST GOMEST 03-0ct-2014 07-Oct-2014 07-Oct-2014 1 1200,00
ESST EELIVEA 03-0ct-2014 07-0ct-2014 07-Oct-2014 1 £97.,00
ESST RUPAJ 01-Jul-2014 07-Oct-2014 07-Oct-2014 1 -90, 00
ESST |_EONEM 03-0ct-2014 07-Oct-201d4 07-Oct-2014 1 10,00
ESST LISITAM 03-0ct-2014 07-0ct-2014 07-Oct-2014 3 369,81
ESST |_OMBARDOL 03-0ct-2014 07-0ct-2014 07-Oct-2014 3 450, 0
ESST AVLICT 03-0ct-2014 07-0ct-2014 07-Oct-2014 4 1004, 00
Figure 8 Before
Assign TR# to Posted Receipt Batches
Goto..
Artions | S6aich | 3Betchowner | 4Criginel | DepositDate SubmitDate PostDate  #Trx Entered Amt  Enter TR# Original TR#
1
255 OIMOND DIMOND 17-Apr-2015/ 17-Apr-2015 17-Apr-2015 1 90,00 NEWTRNUMEER
5 Eqiit List =74 FHTHEA FANTHEA 20-Jul-2015 20-Jul-2015 20-Jul-2015 1 20,00 |12245
- 575 FHTHEA ANTHEA 20-Jul-2015 20-Jul-2015 20-Jul-2015 1 25,00°67E910 s 12345 ,543210
B Apply TR AR RRY 20-Jul-2015 20-Jul-2015 27-Jul-2015 1 150,0 12568
= E78  RTEA ANTHER 27-Jul-2015 27-Jul-2015 27-Jul-2015 1 2000
FE] FNTHER ANTHER 27-Jul-2015 27-Jul-2015 27-Jul-2015 1 23.00 ddddd
220 FHTHEA FANTHEA 27-Jul-2015 27-Jul-2015 27-Jul-2015 1 27,00 55565
=31 FHTHEA FAMTHEA 30-Jul-2015 30-Jul-2015 30-Jul-2015 1 58,00 88388
2283 AHMTHEA AMTHEAR 03-Aug-2015 03-Aug-2015 03-Aug-2015 1 33,00 456,321
& FNTHER ANTHER 03-Aug-2015 03-Aug-2015 03-Auz-2015 4 54,00 MARYTEST
225 HTHEA MTHER 03 —-Fug-2015 03-FAue-2015 03-FAug-2015 1 17 .00 TEST1
Figure 9 After
Yes

This message will ONLY be displayed if there is

e avalue in the Original TR# field and
o the value differs from the existing number as shown in the Enter TR# field

Yes will keep the value in the ENTER TR# field (the new value)
No will blank out the ENTER TR# field and it will not be updated

Once the new TR # has been entered in the Enter TR# column, you must click on the Apply TR# button to update the
TRH.
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ADMINS Unified Community
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Revenue Collections December 2015
Assign TR# to Posted Receipt Batches
Goto..
Actions | JBich | 3Bstchowner | 4Crigindl | DepositDate SubmitDate PostDate  #Trx Entered Amt  Enter TR Original TR
1
[DIMOMD [OIMOND 17-Apr-2015 17-Apr-2015 17-Apr-2015 1 S0, 00 MEWTEHUMBER 20222
5 Edit List FNTHEA FHTHEA 20-Jul-2015 20-Jul-2015 20-Jul-2015 il 20,00
~ FAHTHEA FHTHEA 20-Jul-2015 20-Jul-2015 20-Jul-2015 1 25,00 12345,543210
oo e b 7 ARY AT 20-Jul-2015 20-Jul-2015 27-Jul-2015 1 150,00 12568
= 75 ANTHER ANTHER 27-Jul-2015 27-Jul-2015 27-Jul-2015 1 20,00
379 FHTHEA FHTHEA 27-Jul-2015 27-Jul-2015 27-Jul-2015 1 23,00 ddddd
[AUC] 4574-Assign TR# to Posted Receipt Batches  [EH | Rt e e E7.00 £330
15 30-Jul-2015 30-Jul-2015 1 55,00 885885
) 15 03-Aug-2015 03-Aug-2015 1 33,00 456,321
,:9:, ply TR o selocted Betches 15 03-Aug-2015 03-Auz-2015 4 54.00 MARYTEST
s 15 03-Aug-2015 03-Aug-2015 1 17,00 TEST1
15 053-Aug-2015 03-Aug-2015 1 15,00 TESTZ
= 15 03-Aug-2015 03-Aug-2015 1 19,00 TESTZ
{ ves )] 15 04-Auz-2015 0d-Aug-2015 2 30,00
= 15 12-Aug-2015/ 12-Aug-2015 3 1055.00 BETA123456799AECT
Figure 10 After
A posting report is produced showing the changed records:
4576-RECREF: RCEATTREST. REF Printed Z3-Nov-2Z015 at 12:35:13 by THERESA Page 1

Town of ADMING
ipply TE# Posting

Batch# Original Owmer DepositDate Post Date GL Batch# Entered idmount

17-Apr-2015 17-Apr-Z015 g546160

Batch Owmer

The next time the screen is accessed, the new number will appear as the “Original TR#”.

Assign TR# to Posted Receipt Batches

SBaich | [EBstchowner | | 4 Original | Deposit Date  Submit Date PostDate  #Trx Entered Amt  Enter TR¥ Original TR#
P [DIMOND DIMOND 17-Apr-2015 17-Apr-2015 17-Apr-2016 1 90,00 NEMWTRMUMEER
74 FAHTHER ANTHER 20-Jul-2015 20-Jul-2015 20-Jul-2015 1 20,00
E7S ANTHER ANTHEA 20-Jul-2015 20-Jul-2015 20-Jul-2015 1 28,00 12345 ,543210
E76 AR ARY 20-Jul-2015 20-Jul-2015 27-Jul-2015 1 150,00 12565
] NTHER NTHEA 27-Jul-2015 27-Jul-2015 27-Jul-2015 1 20,00

Figure 11 The new TR# has been applied

4. HELP REFERENCE LIBRARY

4.1. New or Updated Documentation
The following new or updated documentation was added to the Help Reference Library.

e TREASURY RECEIPTS Apply TR #s to Posted Batches

[ADM-AUC-TR-86]
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