REVENUE COLLECTIONS

RELEASE NOTES DECEMBER 2022

This document explains new product enhancements added to the ADMINS Unified Community for Windows (AUC)
REVENUE COLLECTIONS system.
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ADMINS Unified Community

Release Notes — Version 22.4

Revenue Collections

1

Inactivate Batch [Fix]

Before the software update, it was possible to inactivate a batch that contained records. Now,

with records, the system will not allow the inactivation and will pop up a message.

== [AUC] 4000-Collection Batch Entry

Collection Batch Entry

Goto...

2 Treasury Receipt Codes Edit List [Enhancement]

Batch 199 Batch Type Edit Note
@ Bank RE Receipt No text available
Pay-Trx Date 12-Oct-2022 stment
Depaosit Date 12-0ct-2022 AOIS
Add Batch
Remove Batch Expected Entered Balance
Inactivate Record
187 .66 187 .66
Edit List 3667, 13 3667,13
TR Edit List
. 385479 3854 ,79
Batch List
Cover Sheet \
o (3 Typ& Year |Bill#/TR Code Description
B E406535_|Real Ystate 2023 [006764-00
- PA0ETEE_|Real Edgate 2023 [006786-00
e PA0ET3E_|Real Esite 023 0067 7600
P06934 [Real Estale 200E I00FFFE_00
) 2406522 |Real Estatehl [AUC) 4000-Collection Batch Entry b4 P
- - 2d0e932  |Real Estate
o 2d0E930 |Real Estate
- o P15-Cannot Set Status for this record to Inactive! - —
e |1
9 Batch Listing 1
b

December 2022

if you try to inactivate a batch

[ADM-AUC-RC-8552]

ADMINS changed the edit list to make it easier to identify codes that require SA Journals, and to see which codes are missing
accounts. Any codes that should generate a Supplemental Appropriation journal entry will show the account for the
Supplemental Appropriation in column “JJ” titled “Post_SA_JE.” If the account is missing, the text “Account not mapped for
1st credit” will be shown in column “JJ” for that Treasury Receipt code. To run the edit list, from the menu, select:

Collections P Treasury Receipts P Treasury Receipt Codes P [Edit List] » Run as ® Excel®

E [AUC] 4009-Treasury Receipt Codes

Goto.

Cash Account:

Actions Override Cash Account:

#xx%—(00-0000-000-00-00-10400

Treasury Receipt Codes

1Add Code || [ 2Delete Code | [ 3 Copy Co rrur List | | View Account | View TR History| | Export Codes

Categories Columns___ Add

6 Description

7 Revenue Accounts

cat1

Ccat2

[Act] A

4 Vea 5 Code
8 Detail 111FRETME

%NT 1000-000-0000-000-00-00-42236

118RLTE

118 REMOTE LEARNING TECH E2717-000-0000-000-00-00-42300

1210EPOT

121 DEPOT FIRE SPRIMKLER RASBO-000-0000-000-00-00-48676

1250EPOTPE

125 DEPOT ST PLANNING BD |[A5B0-000-0000-000-00-00-48655

1GNMATNFTR

15 MO MAIN ST - FIRE REVIERGBO-000-0000-000-00-00-48508

o

[ L ) ] )

[ )

I

o o o

EIDEIDD“

-- Added 01-Jun-2022 By MUPDEV4 Changed 18-Oct-2022 by WENDY

Figure 1 The edit list can be run using the [4 Edit List] pushbutton on the Treasury Receipt Codes Summary Screen
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Release Notes — Version 22.4
December 2022

ADMINS Unified Community
Revenue Collections

[AUC] 4009-Treasury Receipt Codes

Treasury Receipt Codes
Goto...
s Cash Account == 000=0000-000-00-00-10400
ors Override Cash Account
Year (023 DoNotPost? [] Require Line Note? Default

Code [TEETTISTEN FENT

Allow Override? []

Amount

1 Summary

Accounts Description Amount
" 1stDebit  1000-000-0000-000-00-00-10400 CASH, GENERAL FUND
2 Edit List 1stCredit  [L000-000-0000-000-00-00-42236
2nd Debit  [3000-000-D000~G00-00-00-00000
2nd Credit 5000000000000 00-00-00000
3rd Debit  [3000-000-DO00—G00—00-00-00000
3rd Credit  [3000-000-0000—000—00-00-00000
4th Debit [0000-000-0000-000-00-00-00000
4th Credit  [000-000-0000-000-00~00-00000

Create Supplement Appropriation JE

Mapped SA Account  000-000-0000-000-00-00-00000

Figure 2 The Edit List can be run using the [2 Edit List] pushbutton on the Treasury Receipt code detail screen

Before the software update, the Post SA_JE column was filled with zeroes if the code was not used for Supplemental
Appropriations, making it difficult to find codes that were missing accounts.

B =

Fle H

AP376

A

1 Year
3332023
33412023
33512023
3362023
33712023
3382023
3392023
3402023
3412023
34212023
34372023
34472023
3452023
3462023
3472023

ome Insert

B Cc
Code Description
CONSVGIFT  CONSERVATION TR GIFTS
CONSVLAKE CONSV-LAKEVIEW EST DRAI
CONSVSILVR  CONSV-SILVER LAKE SEWER PROJEC
COOKEINT PROCTOR P COOKE TRINT
COOKETRUST PROCTOR P COOKE TR (AN)
COPSMORE  COPSMORE FED THR ST-99
CORRECT SPED CORRECTIVE ACTION
CORSI CORSI ST STRMWTR BOND
CORSIINT CORSI ST STRMWTR INT
CcosLB CORNERSTONES OF SCIENCE
COUNTRBOND COUNTRY CL Il STRMWT BD
COURT COURT FINES
CPCACCRED CPC ACCREDITATION GRANT

DeptCode 4402 ANTHEA[2].xm - Excel

Page layout  Formulas  Data

A | 6f1/2022

CPCENHANCE BELL CPC ENHANCE FD

CPCLOCAL

CPC LOCAL PLAN & COORD ST GRT

Review

O Search (Alt+Q)

View  Help

D
Default Account Number
7550-000-0000-000-00-00-48300
6580-000-0000-000-00-00-48466
6580-000-0000-000-00-00-48458

E
Account Description

7610-000-0000-000-00-00-45001 EARNINGS ON INVESTMENT

7610-000-0000-000-00-00-48300
4250-000-0000-000-00-00-43102
2800-000-0000-000-00-00-43100
7590-000-0000-000-00-00-48448

7600-000-0000-000-00-00-45035 CORSI ST STRMWTR BD INTEREST
2765-000-0000-000-00-00-43100 FED REV PASS THRU STATE

7590-000-0000-000-00-00-48446

1000-000-0000-000-00-00-43230 COURT FINES

2130-000-0000-000-00-00-43300
6790-000-0000-000-00-00-48300
2140-000-0000-000-00-00-43300

Al

Post SA_JE

0000-000-0000-000-00-00-00000

0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
7610-000-0000-000-00-00-52002
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
7600-000-0000-000-00-00-54535
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000
0000-000-0000-000-00-00-00000

Theresa Campbell

AK AL
SA_JE Description LineNote

BUDGETARY CONTROL (FOR SPC REV)

CORSI ST STRMWTR BD EXPENSE

Figure 3 Before — the column was filled with zeroes for accounts not using SA

File

E334

A
1 | Year
322[2023
3232023
3242023
3253023
3262023
32712023
3282023
3293023
330/2023
3312023
3322023
3333023
334[%023
3353023
3362023
3373023
338/2023
3392023
3403023
3413023

Home

58

Insert

B
Code
COMPOST
COMPTR
CONN

DeptCode 4402 THERESA[4]xm| - Excel

Page layout  Formulas  Data

£

c
Description
COMPOST BINS
COMPENSATION TRUST

WATER APP & CONNECTION

CONNORENGR CONNORS ESTATES ENGR
CONROYTRAF CONROY DEV (MECH) TRAF

CONSER

CONSERVATION TRUST

Review

CONSLVIEW  LAKEVIEW EST&SILVER LAKE NOISE
CONSTABLE CONSTABLE FEES
CONSTRMBND CONSERV/ISTRMWTR PERF BONDS

CONSTRMINT
CONSVADV
CONSVGIFT
CONSVLAKE
CONSVSILVR
COOKEINT

View  Help

D

P Search (Alt+Q)

E

Al

Default_Account Number

6130-000-0000-000-00-00-48400
7040-000-0000-000-00-00-45001
0200-000-0000-000-00-00-42200
6580-000-0000-000-00-00-48467
6580-000-0000-000-00-00-48466
7550-000-0000-000-00-00-45001
6580-000-0088-000-00-00-48716
1000-000-0000-000-00-00-42391
0000-000-0000-000-00-00-00000

Account _Description

EARNINGS ON INVESTMENT
WATER APP & CONNECTION FEE
CONNQRS ESTATES ENGINEERING

EARNINGS ON INVESTMENT

Post_SA JE

AK AL
SA_JE Description LineNote

Theresal

LAKEVIEW EST&SL-COMPREHEN PERMIT 6580-000-0088-000-00-00-52655 LAKEVIEW EST&SILVER LAKE-COMPRE

Account not mapped for 1st credit Y

CONSERV STRMWTR BD INT
CONSV/WET ADVERTISE FEE
CONSERVATION TR GIFTS
CONSV-LAKEVIEW EST DRAI

CONSV-SILVER LAKE SEWER PROJEC

PROCTOR P COOKE TRINT

COOKETRUST PROCTOR P COOKE TR (AN)

COPSMORE
CORRECT
CORSI
CORSINT

COPSMORE FED THR ST-99
SPED CORRECGTIVE AGTION
CORSI ST STRMWTR BOND
CORSI ST STRMWTR INT

7600-000-0000-000-00-00-45001
8110-000-0000-000-00-00-48000
7550-000-0000-000-00-00-48300

6580-000-0000-000-00-00-48466 |

6580-000-0000-000-00-00-48458
7610-000-0000-000-00-00-45001

7610-000-0000-000-00-00-48300
4250-000-0000-000-00-00-43102
2800-000-0000-000-00-00-43100
7590-000-0000-000-00-00-48448
7600-000-0000-000-00-00-45035

EARNINGS ON INVESTMENT

CORSI ST STRMWTR BD INTEREST

7610-000-0000-000-00-00-52002 BUDGETARY CONTROL (FOR SPC REV)

7600-000-0000-000-00-00-54535 CORSI ST STRMWTR BD EXPENSE

Figure 4 After — The SA JE are easier to find

Us

TS Yse the Excel® filter on the Post_SA_JE column to hide the blanks to isolate only the codes used for SA Journals.

—
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ADMINS Unified Community

Release Notes — Version 22.4

Revenue Collections

Table 1 Columns on the Edit List

Column Header

A Year

B Code

C Description

D Default_Account_Number
E Account_Description

F Cat_1

G Cat_2

H 1

| 2

J 3

K 4

L 5

M 6

N DefPayment

(0] DontPost

P Override

Q Department_Description
R 2nd_Debit

S 2nd_Debit_Description
T 2DebitAmt

U 2nd_Credit

December 2022

Description
The year for the code; codes can exist for multiple years, and each year can have
different attributes

The alphanumeric code for the treasury receipt
A description of what the code is used to represent

This is the “first credit account” as shown on the summary and detail screens. (The
first debit account is always the cash account)

[ 14UC) 4008- Treasury Receipt Codes [theresa]

Treasury Receipt Codes
Gotn

Cash Account e 2=000-0500-000-00-00~ 10400
= Override Cash Account

Year i3 DoMotPost? []  RequieLineNote? 7]  Defaurt
O Amount

Code IEFREEINN [[Z1 (€707 FIFE SPRITRLER FEVIEN AMlow Override?
Description
CASH, TOWN ENGINEERING SERVICES
121 DEPOT ST FIRE SPRINKLER REVIEW

Accounts
1st Debit 6580-000-0000-000-00-00-10400
stCredit  [E580-000-0000-000-00-00-485676

R

3rd Dbt [000-000-0000-000-00-00-00000
3rd Cradit  [200-000-0000-000-00-00-05000

AmDebit  [FEOG-000-G00-000-00-00- 06000
4th Credit [000-000-0000-000-00-00-00000

Create Supplement Appropriation JE [
i SAACCOUNt  000D-000-0000-000-00-00-00000

— Adided 01-Jun-2022 By MUPDEVA Change 26-Oct-2022 by THERESA

The description of the first Credit account, taken from the chart of accounts

Not all sites use Treasury Receipt Code categories.

When checked, the amount will appear in the designated column on the TR report.

Default amount for the TR code (e.g., if this TR is for a dog license, and they are
always $25.00.)

If the value is “N”, do not post the transaction to Accounts Receivable in the
General Ledger

If set to “Y”, the default payment account can be typed over with a different
account.

The department is the Department element description in the account number. If
the department is all zeroes, then no department is listed on the report.

The second debit account number; not all TR codes use multiple accounts

The second debit account description, if used
The default second debit amount, if used

The second credit account number, if used

—
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ADMINS Unified Community Release Notes — Version 22.4

Revenue Collections December 2022
Column  Header Description \
Vv 2nd_Credit_Description The second credit account description, if used
w 2CreditAmt The default second credit amount, if used
X 3rd_Debit The third debit account number; not all TR codes use multiple accounts
Y 3rd_Debit_Description The third debit account description, if used
z 3DebitAmt The default third debit amount, if used
AA 3rd_Credit The third credit account number, if used
BB 3rd_Credit_Description The third credit account description, if used
CcC 3CreditAmt The default third credit amount, if used
DD 4th_Debit The fourth debit account number; not all TR codes use multiple accounts
EE 4th_Debit_Description The fourth debit account description, if used
FF 4DebitAmt The default fourth debit amount, if used
GG 4th_Credit The fourth credit account number, if used
HH 4th_Credit_Description The fourth credit account description, if used
1 4CreditAmt The default fourth credit amount, if used
J) Post_SA JE If there is a value in the column, the code is flagged to create a supplemental
appropriation journal entry.
Treasury Receipt Codes

‘Override Cash Account

Year DoNotPost? []  Require Line Note? Default

Code EED GRANT (FIRE} PROGRAM Allow Qverride? [] Amount
Accounts Description Amount

1st Debit 4385-000-0000-000-00-00- 10400 CASH. AED GRANT PROGRAM

1st Credit @5—000—0000—000—00—00—43300 OTHER STATE REVEMUE. AED GRANT PROG

2nd Debit  HOOO-000-0000—-000-00-00-00000

2nd Credit  [D0O00-000-0000-000-00-00-00000

3rd Debit [2000-000-0000-000-00-00-00000

3rd Credit  [D0OQ0-000-0000—-000-00—-00-00Q00

4th Debit [p000-000-0000-000-00-00—-00000

Ath Credit  [000-000-0000-000-00-00-00000

Create Supplement Appropriation JE

Mapped SA Account _ 4385-000-0000-000-00-00-54240 |- TEFIRRILLATR
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ADMINS Unified Community

Release Notes — Version 22.4

Revenue Collections

December 2022

Column  Header
KK SA_JE_Description

LL LineNote

MM Entry_User

NN Entry_Date
(e]0) Change_User

PP Change_Date

Description

This describes the account used for the supplemental journal entry; the account
description is taken from the chart of accounts description and cannot be changed

on this screen.

Treasury Receipt Codes
Cash Account eex=000-0009-000-00-00-10400:
Override Cash Account
Year FiEE} DoNotPost? [  Require Line Note? Default
Code REDFIRE [FED GRANT (FIRE) PROGRAM Allow Override? [] Amount
Accounts Description Amount
1st Debit 4385-000-0000-000-00-00- 10400 CASH, AED GRANT PROGRAM

1stCredit  HIFE-000-0000-000-00-00-43300 OTHER STATE REVENUE, AED GRANT PROG

2nd Debit  [5000-000-0000-0(0-00-00-00000
2nd Credit  HO00-000-00GG-000-00-00-00000
3rd Debit  [5000-000-0000-0(0-00-00-00000
3rd Credit  HO00-000-00GG-000-00-00-00000
4th Debit  {5000-000-0000-(00-00-00-00000
4th Credit  [0000-000-000G-000-00-00-00000

Create Supplement Appropriation JE
Mapped SA Account  4385-000-0000-000-00-00-54240

OTHER EGQUIPMENT - DEFIBRILLATORS

If the value shown on the spreadsheet report in column LL is a “Y”, a line note is
required when using the code to record a treasury receipt. This is set on the

Treasury Receipt code detail screen via a check box.

== [AUC] 4009-Treasury Receipt Codes‘

Treasury Receipt Codes
Goto
CashAccount  msss 000-0000-000-00-00-10400 o
2
Actans Override Cash Account v Require Line Note?
Year E0z3 DoNotPost? [ &7
Code |WERETI RERT Allow Override? []
N Accounts Description Amount
oottt 1stDebit  1000-000-0000-000-00-00-10400 CASH, GEMERAL FUND
AstCredit  [1000-000-0000-000-00-00-43236
3 Error List 2nd Debit  [3000-000-G000-G00-06-00-GO000
2nd Credit  H000-000-0000~G00-00-00-G0000 |
" a2 PRV N o e i e i e v o i o o W VP A Y N SV o o o

There will also be a note in red on the receipt screen:

== [AUC] 2006-Tressury Receipts [theresa]

Treasury Receipts
oo 2Eatiots Tendered  CashBack Applied Total
Username  THERESA No text available
Actens Bateh 1207 Cash
Pay-Trx Date 26-Oct-2022 Check 500,00
1-Batch
Deposit Date. Other

Enter Receipts

Year TrxDate Code
2023 [e-Oct-2022 PETFIRE

Account Number
Fi385-000-0000-000-00-00-43300

3 Accent

Accepted Receipts | s-apo TR# 5 Add Boteh Attachments. ooy Note
[Vear_[TmDate [Code. [Note oty Amount]Pmt Typ Tn[Cancel _[Attach
jooos [0000-000-0000-000-G0-00-00000 (14073748

The username of the person who entered the data (this can be “CopyTables”
indicating that the code was created when the Copy Tables to New Year command

was run.)

The date the code was created

The username of the person who made the most recent change to the code

The date of the most recent change

[ADM-AUC-RC-8550]

—
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3 HELP REFERENCE LIBRARY

ADMINS added the following new or updated documents to the Help Reference Library and content to ADMINS.com.

3.1 New or Updated Documents

Treasury Receipts RC-1320 Treasury Receipts [Updated]
System SY-=170 System Administration Kit [Updated]

3.2 New Content on ADMINS.Com

This list of new videos on the ADMINS.com website shows the length of each video in [minutes:seconds].

Bill Inquiry Screen (7:26) [New]
Bill Locator Screen (3:30) [New]
Enter Bill Payment Receipts (7:14) [New]
Reprint a Bill (4:01) [New]
Enter Treasury Receipts [10:59] [New]

These documents were updated and available on the website:
SY=170 System Administration Kit [Updated]
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https://admins.com/
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_SystemAdmin_Requirements_Kit-0001.pdf?ver=1669743696321
https://youtu.be/fyk1u1JHGkM
https://youtu.be/eq_y46AdibI
https://youtu.be/b2SRdEldoRQ
https://youtu.be/JxoX_hW4CGM
https://youtu.be/x-opIojnG3I
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_SystemAdmin_Requirements_Kit-0001.pdf?ver=1669743696321

