REVENUE COLLECTIONS

RELEASE NOTES - JUNE 2021

This document explains new product enhancements added to the ADMINS Unified Community for Windows (AUC)
REVENUE COLLECTIONS system.
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ADMINS Unified Community Release Notes — Version 21.2
Revenue Collections June 2021

1. BATCH ENTRY [Enhancement]

ADMINS changed the rules for duplicate batch numbers, enhanced error checking when posting batches, and improved the
Detail Batch Notes screen.

1.1. Duplicate Batch Numbers Not Allowed [Enhancement]

Collections P Payments P Batch Query

[ TAUC] 4057 -Batch Query | When creating a payment
Batch Query batch, the system will
e (@ All Batches () In Process () Submitied () Posted prompt for a batch number

Goto

Ackan | Tyo TrxDate  SubmitDate PostDate  #Trx Expected Amt Entered Amt Locked

‘ as shown in Figure 2 (which

1 Actions | R [07-May-2021 | [ 4] | 200,00 | [a
12-Jun-2020 [15-Jun-2020 [15-Jun-2020 | 12 1625,00 1625,00 i i
) @ e e e e if left blank will generate a

unique number).

2 Batc 3 BatchOwner

Figure 1 Batch #16656 exists and is owned by the user “Wendy”

Collections » Payments P Batch Entry »

E ] Prior to the software update,
Collection Batch Entry Profle notresicted a duplicate batch # could be
Balch Batch Type Edit Note: . o 4
created if the pre-existing

e Bank oA @® Recsipt No text available
Pay-Trx Date PE-May-2021 O Adjustment
DepositDate  Ba-Maw202l  OAOS TaxDeferrl batch were owned by
TR# Motor Excise
| 1Add Batchlq T A New Bateh x another user.

2 Enter Receipts g:z Enter Batch [Leave Blank for System-Generated Number]
3 Cover Sheet ggfe Lanesl ADMINS Changed this so that

oo Current Batch

ssanesuen | T 1 / the system will not allow any
I cor_[BiRTR Cods__[besciption can Eheck Iimw . duplicate batch #'s regardless
/ of the owner of the batch.
[AUC] 4000-Collection Batch Entry X

Another user attempting to
aTREdLat create a batch with the same
pr—— number will see the message:

0 Goto Last Beh

7 Edit List

“Batch# already in use by
User WENDY”.

Active

Figure 2 Attempting to use a duplicate batch number

[ADM-AUC-RC-8511]

1.2. Posting Batches [Enhancement]

During posting receipt batches, if there are errors in the batch, the posting process will be stopped, and the error report will
be displayed. Once the errors are fixed, the posting can be rerun.

—
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Release Notes — Version 21.2
June 2021

ADMINS Unified Community
Revenue Collections

TedRE - Receipt_GLPosting_Errors,l

4103-RC_GLTRNPSTERR.REP Printed 20-May-2021 at 08:02:11 by WENDY

Page 1
City of ADMINS

Treasury Receipt GL Posting Error Report

The following Batches were not posted. A single error in a batch causes the whole batch not to post.

UserBatch$ Date Refer § Code Account / Notes Description Budget/BegBal Debit Credit Encumbrance Budget Adj Err
2021 8882735 20-May-2021 2134795 DPOl1 7590-000-0000-000-00-00-10400 CASH, CONSV/PLAN BD 2s50.00
2021 8882735 20-May-2021 2134795 DPO1 7590-000-0000-000-00-00-39100 REVENUE, CONSV/PLAN 250.00
BALANCE SHEET 250.00 250.00
7590-000-000 250.00
SUBSIDIARY LEDGER 250.00

¢4+ Total *** User Batch: 1001

“++ Grand Total *** ¢Transactions: 3

GL Posting Error Report

@A ) Please Review Report
LW Batch Did Not Post

Account# Fund Closed
Fiscal Period Closed

Invalid Period Date for FY and Fund
Summary Account

Unbalanced Batch

amnowa

“Note: If Unbalanced Batch check Treasury Receipt Codes
One or more of the Balance Sheet Accounts Missing

[ADM-AUC-RC-8512]

1.3. Detail Notes Screen

Collections P Batch Entry P [Enter Receipts] P [Bill Payment] » [T Bill Notes/Tickler]

== [AUC] 4149-View Notesﬂicklerl

2014 Real Estate View Notes/Tickler
£ Bil#  pO1003-00 Year [Eoid
actons Wil <A The [9 Add A Note] button used to create a record, and then
PV Account [300Z _-0003 __ -0000 the user had to click on [8 Edit Note] to open the editor
Parcel 002 -0003 -0000
Bill Payment Detail Payment Transactions Q Trx Summary 0 Attachments Z MLCs (1) VPamellAc*ntal T Bill Notes/Tickler
Date Time Entered By Note /’—;h\ind? Remind On? Remind Who? |Remind Sent = f
[2B-May-2021 |11:55:56, [THERESA Y ( sEdtNote 9D
00:00:00, [CONVERT N Y e -
/
CY DELING |' Unused column | To delete an existing note required editing the note,
removing all the text, and then deleting the note.

Figure 3 Before — the View Notes/Tickler screen

The screen was reformatted to make it easier to use. An unused column was removed between the “Note” and “Remind”
columns.

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 3 of 21



ADMINS Unified Community
Revenue Collections

Release Notes — Version 21.2
June 2021

When the [9 Add A Note] button is clicked, the editor opens automatically so the note can be easily entered. See Figure 4.

1.3.1. Adding a Note

Z= [AUC] 4149-View Notes/Tickler|

View Notes/Tickler
— Bill# % Year [020
Owner CUSTOM COMPANY PLUMBING AND HEATIN Balance as of 28-May-2021 ¥ 368,58
Actions
Location  [EX 111

Transactions Q Trx Summary 0 Attachments Z MLCs Y ParcelAcct Notes.

H’f‘\ Account | - -
FAgd A Note ol | - =
9 Add A Note Detail Payment

Date [iime Entel [Note Remind?  |Remind On? Remind Who? |Remind Sent  |Buttons
00200200, [SSILVA NOY
N ()Y
N
\ . =] Edit Note for Bill 000002-00 O X
File" Edit View Insert Format Help
D= E Sk sl B[] B
[Courier New (Westem) =0 = B|ls|ul@ [z =|= E[
j.x [ R B R B S A R T A AR
Friday, 28 May, 2021
Notes screen enhancement is shown here.
For Help, press F1 Ln2 Col40 NUM
T T T T T
| | ( | | \
[ \ \ \ | |

Figure 4 Adding a Note is easier — click on save after entering the text
1.3.2.

The [9 Delete], and [0 Email] buttons on each line were also improved. No need to edit the text within an existing note and
delete it for the [9 Delete] button to be available. Notes may also be emailed on demand with the [0 Email] button.

Deleting a Note

= [AUC] 4149-View Notes/TickIerl

‘ CY DELINQ

8 Edit Note

0 Email | 9 Delete

2020 Motor Excise View Notes/Tickler
Goto. Bill#  [00002-00 Year [020
= Owner Balance as of 28-May-2021 ¥ 368,58
ons Location [BN 111
T Account | - -
o Parcel | - -
Bill Payment Detail Payment Transactions Q Trx Summary 0 Attachments ZMLCs Y Parcel/Acct Notes
; 3
Date Time Entered By Note Remind? _[Remind On? _ [Remind Who? [Remind Sent~[Buttons |
11:41:42, [THERESA Friday. 28 May. 2021 N QY
00:00:00., |SSILVA [N Y Buttons

Figure 5 Editing, Emailing, and Deleting an existing note are easier as well

[ADM-AUC-RC-8513]

—
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2. ADJUSTMENTS [Enhancement]

ADMINS Unified Community

Release Notes — Version 21.2

Revenue Collections

June 2021

ADMINS added an error check to the adjustment screen that prevents reducing charges on a line to a net negative amount.

Pending Cat Ad

Clear Fitter
Restrict Add Type
po
Restrict Add Year

poz0

0 Accept

1 Write

off

2 Add Category

Clear All

3 Quick

List

4 Goto Batch

Info Views

Bill Details

Pending Pmnts

usts

Adjustment Entry
Batch 1005 TrxNumber P124803 Note |
Type 20 Motor Excise Year 2020 Code i Date  P8-May-2021
Owmer of Record Vehicle Details
5 Add by Bil#

6.Add by Owner

7 Add by Location

8Add by Account - -

9 Add by Parcel - -

Cur Int Date Net Billed Paid  CurBalance AdjustChg Adjust Pay  Adjusted Balance

Commit# 01 Tax

Commit# 01 Demand
Commit# 01 Warrantl

Commit# 01 Interest 24-Mar-2020

The net billed was $265; no previously
posted adjustments or posted
deductions were made, resulting in a
net Current Balance of $265.

To adjust a charge, enter a negative
amount in the Adjust Chg column. If the
entered amount results in a negative for
that line, the system will display the
error message:

265,00
10,00

N r—— 10.00

Check Error

o E4086-Cannot Exceed Current Charges!

280,00

Demand Warnt
560,00

"Cannot Exceed Current Charges™

-- Added 28-May-2021 By THERESA Changed 28-May-2021 by THERESA

Active

To guard against duplicate adjustments, attempting to adjust the same bill while there is an in-progress adjustment will pop
up a message that includes the transaction number of the pre-existing pending adjustment:

[AUC] 4028-Adjustment Entry

Prior Adjustment for this bill exists, Do you wish to cancel this Add?
See TneNumber 2134803

No

3. TREASURY RECEIPTS [Enhancement]

Adjustments can be made to
charges, payments, or both.
Some categories may not allow
any adjustments. This is
controlled on the Bill Category

Table.
.,

‘_i_-’

[ADM-AUC-RC-8509]

ADMINS enhanced the Treasury Receipts (TR) module with a new feature that creates a supplemental appropriation (SA)
journal entry (JE), added more error checking for a valid cash account on TR Code Setup table, and removed an extraneous
posting report by category.

—
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3.1. Automated Supplemental Appropriations for Treasury Receipts

This allows creating an appropriation to an “expense” account of the amount received in the TR module, which reduces the
chance of over-expending the expenditure account. This enhancement allows easily tracking the amount that has been spent
for each project and helps to ensure that the correct supplemental appropriations are accounted for in the General Ledger.

Municipalities receive monies for contingencies which is entered as a Treasury Receipt (TR) —for example, a construction
company provides a performance bond of $5,000 (the money is usually booked to a “revenue” account).

Sites can create a Supplemental Appropriation (SA) journal to an “expense” account for the amount received. The “expense”
account is then drawn down as it is used to pay any bills— for example, charges for Permits, Inspections, and such related to
project. Prior to the software update, Supplemental Appropriation JEs were created manually for the money received.

This new method requires that the TR Code be marked, and an account be entered in the TR Code Account Map screen for
the general ledger “expense” account.

3.2. Update the Treasury Receipt Detail Screen with a Checkbox

ADMINS added a checkbox on the TR Code detail screen that designates the receipt code when used as one that requires a
supplemental appropriation journal. In the example, a code, PERFBOND1, is created for a demolition lien. The “revenue”!
account is entered for the first credit, and the Create Supplemental Appropriation JE M box is checked. Existing and new

== [AUC] 4009-Treasury Receipt Codes] codes may be marked.

Treasury Receipt Codes
Goto.

Once the box is checked,

I Cash Account ~ wessn -000-0000-000-00-00-10400 .
Override Cash Account the system will refer to the
Year 021 DoNotPost? [ RequireLine Note? []  Default Treasury Receipt ACCOunt

Code PERFBONDL [30 KING STREET DEMOLITION Allow Override? Amount

Map; if the account is

1 Summary

2 Edit List

3 Error List

1st Debit
1st Credit

2nd Debit
2nd Credit

3rd Debit
3rd Credit

4th Debit
4th Credit

Accounts

1000
00K

{0000-000-0000—-000-00-00-00000

Description

Amount

CASH. GENERAL FUND
DEMOLITION LIENS

f000-000-0000-000~00-00-00000

12000-000-0000-000-00-00-00000
1000-000-0000-000-00-00-00000

{0000 -000-0000-000-00-00-00000

§000-000-0000-000-00-00-00000

New checkbox on the screen - if the box is
checked, and the account is not set up with a
corresponding expense account, the system

notifies the user that the account is not mapped
for the 1st credit - Go to the TR Code Account
Map Screen to establish the account mapping

L —
Create Supplement Appropriation JE  [/]&=
Mapped SA Account

0000-000-0000-000-00-00-00000

Account not mapped for 1st Credit

-- Added 06-May-2021 By THERESA Changed 06-May-2021 by THERESA

account.?

mapped, the “Expense”
Account will be stamped on
the “Mapped SA Account”
field; if the 157 credit
account (typically a
“revenue” account) is not
yet mapped, the system will
leave the SA account field
blank and display an
information message to
alert the user to map an

Figure 6 New Create Supplement Appropriation JE Checkbox M and Mapped SA Account field for the PERFBOND1 code

1w

Revenue” and “expenditure” are in quotes — although 99% of the TR codes use revenue accounts —an Asset or Expenditure

account could be used on a TR code or on the Account Map table. The “To” account would most likely be an “expenditure”

account but could be a different type—any posting account is allowed.

2 Sites may choose to use a "blanket" code that does not have a 1%t Credit account setup on the TR code screen (which means
it will always say not mapped). It could be that the user is required to enter the “Revenue” account on the TR entry screen so
that the same code can be used for multiple revenue accounts

&=z Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 6 of 21
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3.3. Treasury Receipts Account Map

Access the Treasury Receipts Account Map table to map account codes for use when generating automatic Supplemental
Appropriation (SA) journal entries based on Treasury Receipts.

Collections P Tables P Treasury Receipt Code Map

= [AUC] 4111-Treasury Receipt Code Account Map[ Click on [3 Add Account]
’

Treasury Receipt Code Account Map enter the Bill Year and the
Goto.
Actins 1%t Credit Account
unt I {Supplemental App ion JE Account | N
A umber. Once the
3.Add Account 1000~-000-0000-000-00-00-52655
\ 520-000-0000-000-00-00-d8300 6520-000-0000-000-00-00-52300 account
[6580~-000-0000-000-00-00-48648 \ E580-000~-0000-000-00-00~-52469 . .
oo \\ is shown on the left side
\\ of the table, enter the
\ account to be used for the
e B [AUC] 4111-Treasury Receipt Code Account Map [theresa] X supp|ementa|
Add Account Map appropriation
Required: Bill Year
Required: Enter 1st Credit Account® |1000-000-0000-000-00-00-42080

Lookup 0K Cancel Clear All

Figure 7 Specifying the account to be used on the Supplemental Appropriation Journal Entry

[AUC] 4111-Treasury Receipt Code Account Map

To delete an existing Credit account, click on the credit

o Delete Old Account 6580-000-0000-000-00-00- 4864 account to select it, then click on [1 Del Account]. The
system will prompt for confirmation. This will not delete the
account from the TR Code.

Figure 8 The system prompts for confirmation to delete a mapped account

3.4. Sample Treasury Receipt

|== (AUC] 4006-Treasury Receipts|
Treasury Receipts
Goto. -
Username THERESA 2-Edit Note ) Tendered Cash Back Applied Total
acions  |Batch 992 No text available n[;a;":a ;.:r ’E
Py Pay-Trx Date 06-May-2021 cheek | 5000.00 5000.,00
e Deposit Date 06-Hay-2021 Other
Enter Receipts
Year Trx Date Code Account Number Note Qty Amount Received
021 [06-May-2021 | [060-000-0000-000-00-00-00000 I T 3Acce
Accepted Receipts S-Apply TR¥ 6 Add Batch Attachments. 4-Copy Note
Date [aty
Year Code Account Number }mll—_ Amount|Pmt Typ Trx#|
| |1000-000-0000-000-00~-00-42080 %|— 5000,00 [Check 2121667
[ [ T [ I [ I

This batch contains a single receipt, coded as PERFBOND1, the TR code set up in section 3.2 above. The TR code is checked,
and an “expense” account is mapped to the “revenue” account, so a supplemental appropriation (SA) journal will be created

when the batch is posted.

—
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3.5. Supplemental Appropriation Journal Entry

When the TR posting generates the SA Journal Entry, the journal is assigned to an owner designated in Module Control
#4037, who may or may not be the same user creating and posting the batch. As shown, the user “Theresa” created and
submitted the batch for $5000.00, and the journal entry is owned by the user “Anthea”.

3.5.1. Module Control #4037 Determines Who “Owns” the Journal

== [AUC] 4025-Module Control Tablel

Module Control Table
Goto.

Actions Seq#|Description [Answer o ~
4037 [[TR] Supplemental Appropriation JE User to receive Batch ANTHEA
000 [ TaneTEr Bateh TO SUPSTUISOT OUTLNE SUBWLT Batoh Process T T

Status: Active

If this is blank — it will create the Journal under the username of the person who is running the RC posting and the finance
staff will need to transfer it to process the journal.

3.5.2. View / Transfer In — Progress Journals
The resulting supplemental appropriation journal entry as shown in the View / Transfer In — Progress Journals screen:

Ledgers P Journal Entry Processing P View / Transfer In-Progress Journals

E [AUC] 1053-View / Transfer In - Progress Journalsl

View / Transfer In - Progress Journals
Goto..

Actions.

4 JE# 5 Trx Date ‘ B6JETy [Freq 8 Entry Use: Debit/From| Credit/To| Amount|Status ~
24040 28-Apr-2021 kﬂ IANTHER 5200,00 [Entry Began
[pA0aT__[pa-Apr—2021 [3A [FRTFER 5200,00 [Entry Began
2042 [0d-Mau=2021 [5A [ATFER 2500000 [Entry Began

Wiew | 2Transter (R 06-Fiay-2021 5 [ANTHER 500,00 [Entry Began
24044 06-May-2021 |SA IANTHER 11000.00 [Entry Bsgan
[24024 11-Feb-2021 |BT HENDY 1000,00 1000,00 Entry Began
24031 03-May-2024 |DC HENDY Entry Bsgan
pa032[03-May=2024 [0 ] Entry Began
[24033 03-May-2023 |DC HENDY Entry Began
24034 03-May-2024 |DC HENDY Entry Began
v

I The journal entry is
View / Transfer In - Progress Journals transferred to user
ot “theresa” to continue
i 12006 0w vt s * illustrating the process.
Normally the user to whom
the journal is assigned in
module control #4037
would process the SA
journal.

Transfer Journal To

Required: Enter TO Usern:

HApr-2021
[2e-Apr—2021
FApr—2021

Lookup Cancel Clear All
[ANTHER | | | 5000.00 Entry Began |
[pNTHER | | | 11000,00 [Entry Began |
I

1View | 2Transfer <

Figure 9 Transferring an In-Progress Journal

3.5.3.  Processing the SA Journal Generated from the Treasury Receipt

A single journal will be created from a receipt posting, which could incorporate multiple receipt batches that are posted at
the same time. Select the journal to be processed in the usual manner:

—
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Ledgers P Journal Entry Processing P Enter One Time Journals

K Journals in Progress by THERESA - by Descending Number X
e vl 08 e T ool B T "'l Select the SA journal for processing from the
24030 gcgular 01-2:p-2021 g:gulur 4 Entry Began }PERESR .
24023 Regular 22 fer—2022 Rewular 29.00 2.0 & Entry Began e Journals in Progress. Check and post the
24027 Regular 29-Apr-2021 Regular 500,00 500,00 2 Entry Began THERESA . . .
24022 Regular 25-Hou-2020 Regular 131761,95  131761.95 196 Entry Began THERESA Journal; the process will stamp line and Journal
“| notes which may be added to or edited prior to
New Journal Find | Search  Cancel | Help  |Eof checking and posting the journal. A posting

report will be produced with information pertaining to the originating Treasury Receipt.

4 TedRE - GL_E_Posting_ THERESA[1]Jis

File Edit Format Options

Courier New 7| [v = B|Z|ufm] :
|

LIRNPST .REP Printed 06-May Page
1 The line notes correlate with the entries
4 highlighted in the TR Batch excerpt shown below
Line Note
021 [THERESA-992] | [Tx:21 -23754)
+ Total Detail Accounts
24043 Journal Note: Record Supplemental Appropriations from Treasury Receipts Posted 06-May-3021
By THERESA
Grand Total
77777777777777777777777 Journal Line Details ,[ -----—- Control Accounts
A journal note is included describing |- - Debies Creases Deb: creas Debies ears
the source of the SA Journal
——r
Supplem Approp: 5,000.00 000.00
IZ [AUC] 4006-Treasug Recmeul
) Treasury R
Tendered Cash Back Apphed Total
lable Cash-Con | [N
Cash-Pager
1-Bakch Pay-Trx Date 06-May-2021 Check 5000.00 .00
Deposit Date 06-May-2021 Other
Enter Receipts
Year Trx Date Code Account Numbg Note Qty Amount Received
021 [06-May-2021 1P000-000-00-000-00-00-00000 I BT
6 Add Balch Attachments 4-Cooy Note
ccount Number o Amount{Pmt Typ
|1000-000-0000-000-00-00-42080 ‘—|— 5000 ,00 2121667
i 1 i ] T T

Figure 10 The Supplemental Appropriations Journal Posting Report as it corresponds to the Treasury Receipt

3.5.4.

Transaction History After Posting to the General Ledger

== [AUC] 1110-Transaction HisiorylI
Showing AT Transaction History The transaction history includes the
o notes from the Journal Entry Line
e Trx Date FY Reference# Posting# User Batch# NOtes' referenCing the TR user, batCh’
Selected LineInfo 2021 24043 £892718 8982718 code and as much of the transaction
80rd Down. number as will fit
7 Acct Bal Inquiry
8 Excel
= 1Account 2 Posting# 3 User Batch 4 Reference# 5 Trx Date
Account Number “T “Li" A t[Type Display - Notes
1000-000—-0000-000-00-00-52655 5000,00 Eﬂ C[THERESA-992]1 [TR:2021-PERFBOND1] [Tx:21
Type: Expenditure Sub-Type: Posting |

Figure 11 On the SA Journal, the [Display Notes] button provides detail from the originating treasury receipt

More information is available in Collections P Help Reference Library P Treasury Receipts P RC-1355 Supplemental

Appropriation JE from TR.

[BLG-SUP-SAPLAUC-1356]

—
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ADMINS Unified Community

Release Notes — Version 21.2

Revenue Collections

3.6. Suppressed Report #4665 [Enhancement]

June 2021

ADMINS suppressed the #4665 Post Receipt — Summary by Category report from the Treasury Receipt batch postings, as it is
not relevant to the process and always shows as “No Records Selected”.

4665-RCREP: RCRECPST BCSUM.REP

No Records Selected

Printed 19-May-2021 at 12:35:38 by MUPDEV1

Post Recelpt - Summary by Category [TRAINING]

[ADM-AUC-RC-8514]

3.7.

Error Checking — Report #4044 Treasury Codes Error list

Treasury Receipt Co

% —000—-0000-000-00-00-10400

Goto...
Acti Cash Account
ons ide Cash Account

Meta characters (****) replaced by the
fund used on the 1st Credit Account

Year E¢23
Code [REGETIN REFUND2

Do Not Post?
Allow Override? [

[0 Require Line Note? []  Default

Amount 15.00

[ Accounts
o 1st Debit 1000-000-0000-000-00-00-10400
1stCredit  [1000-000-0000-000-00-00-43236
3 Error List 2nd Debit  [0OOO-000-0000-000-00-00-00000
. 2nd Credit  [0000-000-0000-000-00-00-00000

Description Amount
15.00
15.00

\ B | Task 4404: Treasury Codes Error List

Treasury Codes Error List

Optional: Enter Bill Year l:l

Run as @ preview O Print O PDF
—— | if Printing use Duplex @ ves (O No

Lookup Cancel

O Excel

Clear All

-- Added 19-May-2021 By ANTHEA Changed 28-May-2021 by THERESA

Figure 12 Setting up a Treasury Receipt Code

When the TR Codes are created, the system checks for a valid cash account for the 1%t Credit account entered on the TR Code
table. In the example shown in Figure 12 the cash account will be constructed using the fund from the 1st credit account as
the fund for the cash account (replacing the wildcard characters ****),

Errors will be listed on the #4044 Treasury Receipt Codes Error list.

—
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Revenue Collections June 2021

H i Treasury_Code_Errors_THERESA[1]xml - Excel
File Home Insert Page Layout Formulas Data Review View f;) Tell me what you want to do...
L31 ~ Je
A B c D E e —
1 Year Code Description Account_Number Description Error Code
2 2020 118RLTE Copy of 118RLTE 2717-000-0000-000-00-00-43300 -
£ Cash Account 2717-000-0000-000-00-00-10400
4
5 [2020 1R 26 PEARL ST RENTAL-METR 0000-000-0000-000-00-00-00000
6 2020 CIADV COMMIT INT PAID IN ADV 0000-000-0000-000-00-00-00000
7 [2020 EXPVENADJ EXPENSE (VENDOR ADJUST/REF/REIM 0000-000-0000-000-00-00-00000 "
8 [2020 PEARLEPA PEARL ST MILL BROWNFIELD EPA GRT 0000-000-0000-000-00-00-00000 "
9 2020 PLANAPPFEE PLANNING BOARD APPLICATION FEED 0000-000-0000-000-00-00-00000 "
10 2020 REEDRENT M.J. REED RENTAL 0000-000-0000-000-00-00-00000 "
11 2020 REFUND1 APPROPRIATION REFUNDS 0000-000-0000-000-00-00-00000 "
12 2020 REFUND2 APPROPRIATION REFUNDS 0000-000-0000-000-00-00-00000 "
13 2020 RELEAF MASS RE-LEAF TREE GRANT 0000-000-0000-000-00-00-00000 "
14 2020 SBADV SEWER BETT PAID IN ADV 1000-000-0000-000-00-00-42090
15 2020 SETB-GRANT SETB (POL EMERG TRN GR) 0000-000-0000-000-00-00-00000
16
17 Error Code Legend: Action:
18
19 1 Warning: Account# is blank on TR code  Update account# on TR code, as needed
20 2 Warning: Status is not Active on TR code  Click Actions > Activate record on TR Code
21 3 Error: Bill Gategory is invalid. Contact ADMINS Support for assistance.
22 4 Account number not a valid GL account#  Update Chart of Accounts ~ OR ~ change acct# on TR Code
23 5 TR Code marked for Create SA JE no account Update TR Code Account Map Table ~ OR Uncheck Creale SA JE
24 gsh Accoynt lnvaliding guniz Lpdaie Chad o gunic — OB - Beview glegony/Conir
125 |6 Cash Account Invalldllnactwe GL Account# Update Chart of Accounts ~ OR Review Bill CategoerontmI By Account setup|

Figure 13 Treasury Code Errors Report #4044

The Department Group used on any TR imports also can affect this. There may be bank defaults on the Department Group
Profile table that use other GL accounts.

Department Group Profile
Goto...
Dept Group Description  [TOHN ADMINISTRATOR
Actions
1 General 2PO /AP 3 Collections
4 Add Dept
Collection Defaults
S Eatlist Treasury Receipts Import Defaults
6 User List
Bank for Cash/Checks EITE CITIZENS BANK Bank GL Account  0Q00-000-0000-000-00-00-00000
Bank for Credit Cards EAPT CAPITAL ONE Bank GL Account  0000-000-0000-000-00-00-00000

Bank for Online Payments 5B CAMBRIDGE SAVINGS BAMK  Bank GL Account  0000-000-0000-000-00-00-00000

Split Refund/Credits into Separate Batch @ Yes (OMNo

Status: Active

Figure 14 The Department Group Profile Table [3 Collections] tab can specify default banks for imported TRs

To ensure a successful GL posting, ADMINS checks for a valid cash account when posting TR Interna\
transactions. The Bank is set at posting (in case of a bank override on the cash account) and if an
override “revenue” account is used, the posting process will check if there is still a valid cash account.

Controlsj

[ADM-AUC-TR-87]

—
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4. TABLES [Enhancements]

AUC offers many tables in the Collections module that allow sites to customize aspects of the module. ADMINS reorganized
the list to make the tables easier to find.

Collections
>
= Papments o L
Deferrals >
Collections
>
Reports Payments >
Tables > Bill Type i i o >
Queries > Bill Category
5 " Deferra..
Module Maintenance > Bill Category Groups
Reports >
Interfaces/Imports > Treasury Receipt Codes Tebles [EE— Bil Category
Site Specific > Treasury Receipt Code Category Table Queries > Bill Category Groups
Transaction Code Module Maintenance > Bill Run
ek Refetenceliiaty Interfaces/Imports > Bill Type
>

Attorney Table

Site Specific Copy Tables For New Year
Update Account Status Codes on Bills
Help Reference Library Treasury Receipt Code Account Map
Denial Code Table Treasury Receipt Code Category Table
Bill Run easury Receipt Codes
; Tables are now grouped

Tax Title Codes = A Account Status Codes

into categories and
Forms Text and Parameters 5 SR Denial Code Table
e alphabetized within each e

orm lable

category: Maintain Holiday Calendar File

Account Status Codes
Tax Title Codes

Maintain Holiday Calendar File Billing Tables Transaction Code
Lockbox Upload Methods Treasury Receipts Tables Update Account Status Codes on Bills
Update Mailing Addresses [RE/SW/PT/PP] Miscellaneous Tables Atioeniey Table

MLC Tables MLC Form Table
Zip Code Lockbox Tables Lockbox Upload Methods
Cantyjlable Address Tables Country Table
Combined Parcel Table (Real Estate) Combined Tables Update Mailing Addresses [RE/SW/PT/PP]

Zip G

Combined Account Table (Personal Property) ¥ Cote

Combined Account Table (Personal Property)
Combined Parcel Table (Real Estate)

Copy Tables For New Year Combined Registration Table (Motor Excise)
Figure 15 Before & After — Tables are now grouped into categories and alphabetized within each category

Combined Registration Table (Motor Excise)

[ADM-AUC-RC-8510]

4.1. Forms Text and Parameters Table [Enhancement]

Tables > BillCategory ADMINS changed the way that the Forms Text and Parameters
Queries > Bill Category Groups T bl k
Module Maintenance > Bill Run able works.
Interfaces/Imports > Bill Type
>

Site Specific Copy Tables For New Year

Previously, when making a change, the change had to be made

= multiple times because the table has a record for each bill year in
reasury Receipt Code Category Table

Treasury Receipt Codes the table. Now, if a change is made to the current year entry, for
Account Status Codes example, if there is a new phone number or a new Treasurer, all
Denial C T . . . .

e years will be updated with the new information.

Help Reference Library Treasury Receipt Code Account Map

Forms Text and Parameters

In the image in Figure 16, changes were made to the 2021 General Tab of the table. The system propagated the changes
throughout all years, both past and future. (Future years may exist in the table if the Copy Tables and Parameters command
was run to prepare for the coming fiscal year.) This ensures that the same information prints on bills no matter what year the
bill was issued.

If changing any year other than the current fiscal year as defined in module control #4009, the remaining years will not be
updated. Only make changes to the current fiscal year record. If a “one-off” change is required for a particular year, make
the change on the record for that year.

—
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General] tab will have the same data as the current year. If changes are made to the [2 Real Estate] tab, the

a Note: The changes made apply to each tab’s data — so if changing the [1 General] tab, all years for the [1
b changes are applied only to the remaining years in the [2 Real Estate] tab — each tab stands alone.

The table has five tabs — [1 General], [2 Real Estate], [3 Personal Property], [4 Motor Excise], and [5 Revenue Collections].

== [AUC] 4980-Forms Text and Parametersl - %
Forms Text and Parameters
Goto..

Bill Year * = Required

Actions

1 General 2Real Estate 3 Personal Property 4 Motor Excise 5 Revenue Collection

6 Edi List Collector of Taxes * Alexander Hanilton Phone# B06-657-2548
Collector Title * Collector Fax# B08-966-5804
Email Address [collector@acnins .con County Norfolk

Misc Bill Phone# 08-657-2840
Accountant/Auditor Luca Pacioli Phone# B08-657-2807
Title: [Chief Financial Officer Fa# 508-966-4425
Email Address [CFO@adnins ,com
Treasurer [Janet Yellen Phone# B08-657-2840
Title [Treasurer Fax# B0B-966-580d
Email Address [treasurer@adnins .con
Assessor Mary Ellen Pleasant Phone# B0B-657-2862
Assessor Title [Toun Assessor Fax# 508-657-2854
Email Address |assessorsRadnins .com
Office Hours Line 1* Mon-Thur 8:30AM-4:30PM Office Hours Line 2 FRI 8:30AM — 1:00PM
Website URL [admins ,com
Status: Code Active Lkup up

Figure 16 The [1 General] tab of the Forms Text & Parameters Table

[ADM-AUC-RC-8498]

5. ATTACHMENTS HOVERTEXT [ENHANCEMENT]

ADMINS added more

E= TAUC] 2066-Posted - Attachments]

information to the hovertext Bach 8 Lo Posted - Atiachments Closed
. . . =~ Voucher# jae3509 THERESA
on attaChments Indlcatlng :ms Vendor 010543 01 Invoice#  18-Feb-2021 Check Type Printed Bank ERST
when the attachment was prepllatiusp gty Costomers Sapam iy ]
CHICOPEE Dept Code TOWN Hold Check
HA  01013-0000 Vou Date  16-Mar-2021 FY 2021 T P Paynent Vouchar
made and by whom. If the DoeDWe  Somaatat Tem DR e
“Special Note” begins with T - 30 Coe N5 St ey TR € Cone i | o o)
“BURST”, it identifies a e Tiemes = p— 1
| T |
o BPr FreToeoar b 1 |
Sys.tem Created attachment, - — — w
which cannot be removed by File Location
D:\AUC_D+ dmh \Transfer\iPLUTOlnfo.txt
the user.
Attachments without a Eniry Date: 0% Ape 2021
“ . »” Entry Time: 16:59:20.56
Special Note” are user- sasoacscn  Entared 5.5 Laa) Special Note:
o

supplied and may be
detached using the
[Remove] button. To see this
feature, available on several screens in the Revenue Collections Module, go to the following screens.

Additional hovertext shows the Entry User, Entry Date, Entry Time, and any special notes. If the
Special Note is "BURST", this is a system generated attachment and cannot be removed.

—
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ADMINS Unified Community

Release Notes — Version 21.2

Revenue Collections

5.1. #4107 — Treasury Receipt Entry Attachments

Treasury Receipts P Add Receipt P [3 Accept]P [ATTACH]

[EE1AUC] 2006- Treasury Receipts

Treasury Receipts
o 2-Edit Note Tendered Cash Back Applied Total
e Userame  THERESA [No text available Cash-Coin | [
ons Batch 963 Cash-Paper
P Pay-Trx Date 14-Apr—2021 Check 125,00 375.00 375.00
Deposit Date 14-Apr—2021 | || other
Enter Receipts
Year TrxDate Code Account Number Note Qty Amount Received
021 [1a-Apr-2021 I 2000-000-0000-000-00-00-00000 [ o -Acceot
Accepted Receipts S-Apoly TR¥ 6 Add Batch Attachments 4-Copy Note
Year ™ Date Code count Number INote IQI” Amount|Pmt Typ Toe#|Cancel mm
1 [14-Apr-2021 |I60HPAVING [5580-000—0000-000-00—00-46877 15 375.00 |Check 2121619 | CANCEL
[ | | ATTACHx
[ [ I
== [AUC] 4107-Attach Documents to Treasury Receiptl
Attach Documents to Treasury Receipt
— Year 2021 ToeDate 14-Apr—2021 Code 160HPAVING 160 HIGH STREET PAVING
) Account £580-000-0000-000-00-00-46877
Actions
Line Note
[Sea* [Descripti [Filename [Buttons ~
1 ttach document to tr tx during entry  |PLUTOINfo.txt
ertext exanple TEST.txt ~ . TView 8 Email 9 Remove
File ng”
- ransfe
e _/
/
/
[ |Entry User: THERESA
Entry Date: 14-Apr-2021
Entry Time: 16:01:32.59
3 Special Note:
0 Ent T
— 6 Add Attachment

Figure 17 Attach files/documents for each receipt once the receipt is entered in the batch

June 2021

Attach files or
documents to
each receipt
during receipt
entry. The
[ATTACH]
button will
appear next to
the receipt once
it is accepted.

Click on the
[ATTACH]
button to
display the
Attach
Documents to
Treasury
Receipt screen.

Click on [6_Add
Attachment] to
add files one at
a time.

—
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5.2. #4108 —Treasury Receipt Attachments Inquiry

Collections P Treasury Receipts P Treasury Receipt History P [Batch] P [ATTACH]

J== [AUC] 4085-Treasury Receipt History by Batch] Files can be
Treasury Receipt History by Batch attached via the
Goto.
P ‘ entry screen, when
Batch NN Page . .
R the receipt is
Qb — entered, or can be
1-Year 3-Receipt 4-Pay Date 5-Code 6-Trx Number 7-TR# - attached tO the
Year |Code Pay Date Tneé ccount Number Payment Ami]Transactions Note ’ftacn - entlre batch after
[P021 [T1BRLTE _ [1d-Apr- }717-000-0000-000-00-00-43300 60,00 (C ATTACH
2021 [118RLTE [14-ppr—2f2 121614 §717-000-0000-000-00-00-43300 5.00 Py & the fact (see
2021 [121DEPOT 14-Apr-202T EI2I010 |6500-000-0000-000-00-00-48676 310,00
2021 [160HPAVING |1d—Apr—2021 P121615 |5580-000-0000-000-00-00-d6877 625,00 AVACH section 4.5 in the
FTACH September 2019
/ l Revenue
Total Record(s) ¢ Total for this Batch 100000 / Collections Release
8-Batch Info Cash Check 60,00 Other Code CK TR# TEST SY-8171 #Attachrments 7 :
Check# Card# ExpDate 0000 Receipt 83717 MNote: m and SeCtlon
0 in this
/ document).
== [AUC] 4108-Treasury Receipt Attachmems|
Treasury Receipt Attachments Attachmer}ts .
Goto Year 2021 TreDate 14-Aer-2021 Code 118RLTE 118 REMOTE LERRNTNG TEC| T 0409514 [E3N €2 created with either
Actions Eﬁ::::”:‘e 2747-000-0000-000-00-00-43300 S method will be
: listed in this screen
Seq* [Description [Filename Buttons ~
T [TR Edit List for Batch W962 TR_EditList_d026_THERESAL1I.1is with the enhanced
2 |RC Batch Cover Sheet Batch #962 RC_Batch_CoverGheet_THERESALL1.lis
T [pubnitted BAtches Subni ttedBatohes_THERESAL 1. 1is hovertext.
|4 Receipt Posting report #3962 RectPst_4012_THERESAL1].lis /-_—
iGL Posting batch #3962 RectPstGl_d099_THERESALZ],1is e S = Rernouie P
2 ile Location ' r
DAAUC_ MODIMis\Li: stGL_4099_THERESA[2] lis
Entry User: There are no system-supplied
Entry Date: 14-Apr-2021 attachments on Treasury
Entry Time: 15:50:32.26 .
| Note: =
Specia Receipts - Attachments may be
added, viewed, emailed, or
— 6 Add Attachment 3 removed on this screen

Figure 18 Select the transaction and click on the [ATTACH] button to view all the attachments for a transaction

5.3. #4138 - Bills

Copies of Real Estate and Personal Property original bills and reprints can be attached by the system depending on the value
of module control #5103 for original bill printing, and module control #5105 for bill reprints. If module control is set to “Y”,
the system will attach copies of original bills (5103) and copies of bill reprints (5105).

Copies of Motor Vehicle original bills and reprints can be attached by the system depending on the value of module control
#8033 for original bill printing, and module control #8035 for bill reprints. If the module control is set to “Y”, attach copies of
original bills (8033) and copies of bill reprints (8035).

—
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5.3.1. Real Estate & Personal Property

Collections P Queries P Bill Payment P [0 Attachments]

== [AUC] 4138-Attachments|

2019 Real Estate Attachments

Bill¥ [01003-00 Year 015 X Search..
Owner [BRIDGES. LAURE Balance as of 14-Apr-2021 #
Location  FARM ST
Account  [0002 —-0003 -0000
Parcel  j0002 —-0003 —-0000

—
Bill Payment Detai Payment Transactions Q Trx Summary ZMLCs (1) Y ParcelAcct Notes T Bill Notes-Tickler

[ | Seq*[Description Filename Buttons

Goto..

Actions

DemEctNoSel _5712_THERESAL1],lis

Reprint of Bill on 14-Apr b_10_00100300_202104141727 ,pdf . 7 View 0 Email
File Location - ;
d:\auc_ :_doc_mg _10_00100300_202104141727.pdf

User-supplied attachments will not havea |——
"Special Note:" - System created 1

attachments (such as copies of Bill Entry User: THERESA
reprints) will have the "BURST". Users Entry Date: 14-Apr-2021
may View, Email, and Remove user- ——#®ntry Time: 17:27:35.29
supplied attachments; system created Special Note: BURST
attachments cannot be removed. ]

Figure 19 If module control 5103 / 5105 is set to “Y”, system-supplied attachments will show on this screen

Use the [9 Add Attachments] buttons to add a user-supplied attachment in this screen.

5.3.2. Motor Vehicle Excise Bills

Collections P Queries P Bill Payment P [0 Attachments]

IE [AUC] 4138-Attachments] - X
2020 Motor Excise Attachments
iy Bil¥  [00002-00 Year P020 | XSearch..
e Owner Balance as of 15-Apr-2021 ¥ 324,70
ons Location [BX 111
Account | - -
Parcel | = -
Bill Payment Detail Payment Transactions Q Trx Summa ‘m ZMLCs ¥ ParcelAcct Notes T Bill Notes-Tickler
Seg#|Description Filename Buttons
ety T |FE Original Certificate Print MEABT _202000000200_8550 . PIF
2 juser supplied attachment PLUTOInfo,txt

Reprint of Bill on 15-Ap l_20_00000200_202104151021 , pdf N 7 View 0 Email
File Location i '
d:\auc_d doc, dib_20. 202 1.pdf

Entry User: "

Entry Date: 15-Apr-2021
Entry Time: 10:21:31.76 7
Special Note: BURST 7

CY DELINQ

up

Figure 20 Motor Vehicle Excise Bill Attachments with enhanced hovertext

Use the [9 Add Attachments] buttons to add a user-supplied attachment in this screen.

—
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5.4. #4217 — Add Attachments to Posted Batch

Collections P Treasury Receipts P Add Attachments to Posted Batch

== [AUC] 4217-Add Attachments to Posted Batchll
Add Attachments to Posted Batch

Goto Batcn Be2 7Add Baich
Actions Usemame  THERESA ) 8 Delete Batch
- Pay-Trx Date 1d-Apr-2021 Deposit Date 1d-Apr-2021
[seq® [Desci [Filename Buttons A
1 TR Edit List for Batch #3962 TR_EditList_4026_THERESAL1].lis
RC Batch Cover Sheet Batch #3962 |5E_Batchjuv=r Sheet_THERESAL1].lis
2 Submitted BAtches Subni ttedBatches_THERESAC1] . lis

RectPst_d012_THERESAL1].lis 7 View 8 Email 9 Remove
- { T ]
File Location

GL Posting batch #3962

There are no System-Supplied attachments; all

Entry User: THERESA > .

Entry Date: 14-Apr-2021 attachments may be viewed, emailed, or removed by the

Entry Time: 15:50:17.71 user. [Add Attachments] one at a time, and then

Special Note: 1 [Post Attachments to Batch] to create a link on every
transaction in the batch to every attachment.

6 Add Attachment 0 Post Attachments to Batch

Figure 21 Adding Attachments to a Posted batch includes the hovertext

5.5. #4286 — Treasury Receipt Batch Attachments

Collections P Treasury Receipts P [6 Add Batch Attachments]

= [AUC] 4006-Treasury Receiptsl - g X
Treasury Receipts
Goto 2-Edit Note Tendered Cash Back Applied Total
Username No text available Cash-Coin
s Batch %64 Cash Paper
1-Batch Pay-Trx Date 15-Apr-2021 Check 194,00 194,00
. Deposit Date Other
Enter Receipts
Year Trx Date Code Account Number Note Qty Amount Received
021 [15-Aer—2021 | J0000-000-0000-000-00-00-00000 [ BT :
Accepted Receipts S-Apply TR# c 6 Add Baicn Anacnments) ] 4-Copy Note
Year [Trx Date Code Account Number [Note Qty Amounirﬁm Typ Trc#|Cancel Attach
1 [15-Apr—2021 |IGOHIGHSS 00-0000-000-00-00: B 194,00 [Check | 2121636 | CANCEL | ATTACH
[

EOF UP
== [AUC] 4286-Treasury Receipt Batch Attachments| - g =
-

Treasury Receipt Batch Attachments
St Username  [THERESA
s Batch pea
s Pay-Trx Date 15-Apr-2021 Deposit Date
eq# [Description [Filename Eiion: T ]
[lov. text on add batch attach on entry _|PLUTOINFG. tat ~ 1 7View 8 Email gRemove |
File Location o T - T
DHAUC_DevelopmentiadmhomeiTransferPLUTOInfo.txt i T |
Entry User: THERESA ' L '
Entry Date: 15-Apr-2021 There are no system-supplied
Entry Time: 09:43:54.95 attachments on Treasury Receipts -
- - Attachments may be added, viewed,
emailed, or removed on this screen
QEN & Add Attachment '
EOF UP

Figure 22 The TR Batch Attachments screen is accessed via the [6 Add Batch Attachments] button during TR entry

—
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Revenue Collections

5.6. #4306 — MLC History

Collections » Municipal Liens Certificates P MLC History P [6 Attachments]

June 2021

== [AUC) 4306-MLC History - Attachments|

MLC History - Attachments
Goto... Certificate# [T Parcel 0029  -01d6  -0000
i Current Owner Attorney 0000000 Order Date
6 Add Attach

Calculate Interest thru  16-May-2007 Certificate Date 16-May-2007

1 Bills 2 Other Accts 3 Tax Title 4 Deferrals S Betterments 'o

Seqg#|Description Filename |Buhons

1 REDEMPRT . THT [ V View ZEmai | DRemove |
File Location
DAAUC_| pmentiadmhomelauciREMODIMis\L 5 RTTXT
Entry User: THERESA User-supplied attachments will not have a
Entry Date: 14-Apr-2021 "Special Note:" - System created attachments will
Entry Time: 17:03:51.57 have the "BURST". Users may View, Email, and
Special Note: q—-—"": Remove user-supplied attachments; system

-- Added 14-Apr-2021 By THERESA Changed by

Figure 23 After MLCs are posted, files may be attached here

5.7. #4315 - Attorney Table

Collections P Tables P Attorney Table P [2 Attachments]

== [AUC] 4315-Attorney Attachmentsl

Attorney Attachments
Goto..

At Cod K
Actions ‘ lorney e 000486

1 Entry 2 Attachments 3 History (2)
4AddAftach ) ——————
Seg#|Description Filename Buttons
1 MLC Parcel 0089-0035-0002 Date 27-0ct-20 MLC_18265.PDF
2 MLC Parcel 0029-0007-0000 Date 30-Apr-20 MLC_22526.PDF
& Edi List ment w/ MLC_Post._ 111.1lis [ | V View Z Email D Remove | |
Location
DAAUC_I iS\MLC_Post_THERESA[1].lis
Ly User-supplied attachments will not have a
8 MLC History "Special Note:" - System created attachments
- Entry User: s (such as copies of MLCs) will have the "BURST".
Entry Date: 14-Apr-2021 Users may View, Email, and Remove user-
Entry Time: 17:14:06.63 L —{ supplied attachments; system created
Special Note: €« | attachments cannot be removed.
-- Added 14-Apr-2021 By Changed by Status: Attorney Active

Figure 24 The Attorney Attachments table

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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5.8. #4821 — Deferral Attachments

June 2021

Collections P Deferrals P Deferrals Process Menu P Enter Bills for Deferral P [Attachments]

== [AUC] 4821-Deferral Attachments|

41A  Deferral Attachments
" Deferral Owner | current Owner =
L 0018 0056 -0000 CONDON, JOSEPH C SR
ctons 0018 0056  -0000 34 ROBINSOM CREEK RD
- COMDON, JOSEPH © SR PEMEROKE, MA 02359-0000
& ARROWHEARD RD
Orig Taking Payment Date  Est. Added Fee Est Balance
01-Apr-2021 14-Apr-2021
Balances All Years Summary by Year Detail Transactions Trx Summary Attachments
Seq=|Description Filename Buttons
1 [Report 972 on 14-Apr-2021 Def972_202000172700 ,pdf
2 Report 973 on 14-Apr-2021 Def973_202000172700 , pdf | m—

L IEUser supplied Deferr_GL_Post_5987_THERESALL].1is VView | ZEmal | DRemove >
File Location

Summary List [ DAAUC_ _GL_Post_5987_THERESA[1].lis

T Add Attach User-s_upplied attachments will not have a

ey "Special Note:" - System created attachments
Entry User: THERESA (such as copies of forms 97-*) will have the
Entry Date: 14-Apr-2021 "BURST". Users may View, Email, and Remove
Entry Time: 17:22:07.02 | user-supplied attachments; system created
Special Note: attachments cannot be removed.

Figure 25 The attachments tab for deferrals includes the enhanced hovertext

6. ADMINS.COM TRAINING VIDEOS

The ADMINS training videos were converted to provide nYUUTUhE features, such as pause, rewind, fast forward, closed
captions, and playing at faster speed. This training is restricted to “Customers Only”. Need credentials? Go to: Contact Us
ADMINS, Inc. and follow the instructions in the quick start guide. Then, use the link to access the Videos | ADMINS, Inc.

7. HELP REFERENCE LIBRARY

Help Categories
1 Ledgers
2 Purchasing
3 Accounts Pavable
4 Human Resources
5 Budget
6 Collections
7 Property Tax
8 Motor Excise
9 Misc Billing
X Fixed Assets
0 System

Release Notes

Ledgers
Purchasing
Accounts Payable
Human Resources
Budget
Collections
Property Tax
Motor Excise
Wigc Biling
Fixed Assets
System

[ADM-AUC-SY-8171]

[ADM-AUC-WEB-2]

ADMINS made changes to the Collections and Tax
release notes library structure. The Collections release
notes used to be listed for all quarters, then listed
Treasury Receipt release notes for each quarter, as
shown in Figure 27.

Now, each quarter’s release notes are listed in
chronological order, as shown in Figure 28, with the
most recent at the top, making it easier to find the
most recent documents.

Figure 26 Help Categories and Release Notes structure are now the same

—
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ADMINS Unified Community
Revenue Collections

7.1. Tax and Collections Release Notes Libraries [Enhancement]

[E___Z7035- AUC Refease Notes Colections] - a x == [AUC] 27039-AUC Release Notes - Collections]
AUC Release Notes - Collections 5
= AUC Release Notes - Caollscti
s [pesince g —— Toew s [/~
Lollections Module | ﬂ ‘ [Reference Card View [send [~
View | Emal Actions. - -
—— View | Emal View Email
— 77030 AUC Release Notes - Coflections] — 8 x une 2021 - Tax Title/Deferrals View | _Emai
P R Notes March 2021 — Collections View | _Emai
] AUC Release Notes - Collections . March 2021 ~ Tax Title/Deferrals View | Emai
Budnet Purchasing December 2020 = Collections View | Email
— e December 2020 ~ Tax Title/Deferrals View | _Emai
ac sama Septenber 2020 ~ Collections View | _Emai
P ”""‘L:;::I"'“’ Eeptenber 2020 ~Tax Title/Deferrals View | _Emal
P N —— June 2020 - Collections View mail
—_— Frogerty T June 2020 - Tax Title/Deferrals View mail
= Sotr Bxche March 2020 - Collections View mail
— T e March 2020 = Tax Title/Deferrals View | _Emal
e — : Decenber 2019 ~ Collections View | _Emai
Pt Ansen o [December 2019 = Tax Title/Deferrals View | _Emai
Septenber 2019 = Collections View | _Emai
——e L —— E— - L=l o / e Ceppnkep000 &~ T it i pew | _Emai ek o

Figure 27 Before — All Collectio

Receipts

ns were listed, then Treasury = Figure 28 After — The release notes for Collections and Tax

Title/Deferrals are listed chronologically, with the most

recent at the top

=== [AUC] 27038-AUC Release Notes - Taxl §
AUC Release Note(- Tax D The Collections release notes include
i ’
S Revenue Collections, Tax
Ao [Reference Card View [Send -~ . .
—— Title/Deferrals, and Treasury Receipts
Release Notes September 2020 View Emal " ” H
stand alone” prior year notes.
s e 27038-AUC Release Notes - Tax priory
Accounts Payable [Decenber 201
uman Resources Septenber 20 & .
te e e AUC Release Note @’ In the Collections Release Notes
olections March 2019 g e . .
fecomber 201 actoe e library, page down to find older
Misc Biing epteaber June 2013 ew .
o e 2010 _ | e otk Farch 2013 = Treasury Receipts release notes, as
vstem ik Ledaers [Decenber 2012 View .
fesie Purchasing e View March 2011 was the last time Treasury
eptenber 20 Accounts Payable | TR
o G e e - Receipts were self-contained. Now,
e (T2 = Treasury Receipts release notes are
ey Sortosber 2020 Mew included as part of the Revenue
= 7038- | - Z X ew .
e Collections release notes.
o AUC Release Notes(- Tax o
Actogs W L Tax Title/Deferrals used to be
--------- Personal Property Module . .
Sk b RS e included in the Tax release notes; they
Ledoers [Decenber 2020 View | Fmai .
s Sertenber 2020 E 37035-AUC Release Notes - Tad were moved to the Collections release
Accouts ayabe | o 2020 note library
Human Resources arch e .
Bodeet Docenber 2013 o AUC Release Noteg - Tax
clacico [September 2019 N
June 2019 Fo [Reference Card . )
s larch 2019 Motor Excise release notes are now in
i i own
S T Release Notes oot 2020 their own library, separate from Tax.
i T == AL This new structure mimics that of the
e =
Accouns Pavabs | o pep

Human Resources

Decenber 2019

Help Reference Library as shown in

Budaet [Septenber 2019 .
G Tire 2019 Figure 26.
perty Tax March 2019
Misc Biing [Decenber 2018
Ficed Assets September 2018
Svstem June 2018
March 2018
Decenber 2017
[Septenber 2017
R e T ™ ot

Figure 29 Before — Real Estate, Tax Title, Personal Property and Motor Excise were all in the Tax Release Notes

—
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== [AUC] 27045-AUC Release Notes - Motor Vehicle Excise Taxl

Goto.

Actions

Release Notes
Ledaers
Purchasing
Accounts Payable
Human Resources
Budaet

UC Release Notes - Motor Vehicle Excise Tax

Reference Card View |Send A
View Email

March 2021

View Email

[December 2020

View Email

Septenber 2020

View Email

June 2020

View Email

March 2020

View Email

Facem ber 2019

View Email

[Septenber 2019

View Email

c [une 2013 View |  Email
Property Tax Famh 2019 View | _Emai

Motor Excise [December 2018 View Email

Misc Biling September 2018 View Emed

Fixed Assets [Pune 2018 View |  Email
System Famh 2018 View | Email
[December 2017 View Email

L T T N U r————— T T

Figure 30 Motor Vehicle Excise Tax Release Notes are now “stand alone” in their own screen

7.2. New or Updated Documents

ADMINS added the following new or updated documents to the Help Reference Library.

e  TREASURY RECEIPTS

e  SITE SPECIFIC

e SYSTEM

RC-1320 Treasury Receipts

RC-1355 Supplemental Appropriations JE from Treasury Receipts
RC-1730 Cranston, Rl Income Tax Offset Export

RC-1750 Cranston, Rl Account Status Codes

SY-170 System Administration Kit

June 2021

[ADM-AUC-SY-8189]

[Updated]

[New]
[Updated]
[Updated]
[Updated]

—
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