REVENUE COLLECTIONS
RELEASE NOTES — MARCH 2019

This document explains new product enhancements added to the ADMINS Unified Community for
Windows REVENUE COLLECTIONS system.
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1. PAYMENTS to Bankrupt Parcels [Enhancement]

Payments to bankrupt parcels are now an option. This is controlled via Collections » Module Maintenance »
Module Control Table ) #5093.

Module Control Table

Goto

. Seq#|Description (A nswer Buttons ~
e Path to Lock Box/ Clearing House Payment Upload File ol + vauc_devel opment. \adnhone transfer 1 Eciit
d300 [[MLC] Attach MLC print to MLC History H
B020 [Apply Outstanding Credits to Mew Billing it
B0, 15 %
A092 |Allow Payments to Amounts in Barkruptoy M 1

Figure 1Module Control #5093 allows or disallows payments to amounts in bankruptcy

" 4132-Bill Payment Lx]]

@ This Parcel in Bankruptcy Litigation

Figure 2 Before — message displayed if payments attempted on amounts in bankruptcy

If a payment is made on an amount protected by the bankruptcy, a message will be displayed notifying the
user that the bill date is before the bankruptcy date and that the payment will not be allowed.

2001 Real Estate Bill Payment
2 Bill# po1006-00 Year [P001 X Search Tendered  Cash Back Applied Total
30wner | JGLYNN, CHARLES W & LESLIE A Cash-Cain
4 Location FARM ST Cash-Paper 500,00
Shccout| 002 -00ZA  —0000 check |
GParcel | [0002 —002A 0000 Cther
il Paryment Detail Payment Transactions . .
[AUC] 4132-Bill Payrment x
Run Charges| Deductions| Abatements)

a1
02

@ Bill Date Before Bankruptoy Date-Payment not &llowed

Bill Totals
- -— y
[
| I ‘ BrDIemm MOUNT Due
Payment Date E5-Feb-2019 %
Bankruptcy on 01-Nov-2018 Allow Overpayment -

Figure 3 After — message now indicates that the bill date is before the bankruptcy

If the module control value #5093 is set to “Y”, the payment will be allowed, and no error message will be
displayed.

[ADM-AUC-RC-8400]
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2. LOCKBOX [Fix]

There was an issue when uploading a lockbox file if there was a space in the folder or filename. For
example, this file was stored on the client workstation, and was being uploaded:

Wtsclient\chmortgage files\adadfadfd.ixt

The system was truncating the filename at the space and only using “\\tsclient\c\mortgage” as the name of
the upload file. ADMINS corrected the issue and now files with names containing spaces will upload properly.
This was installed in January on sites that reported the problem and is included in the software update.

[ADM-AUC-RC-8408]

3. REPORTS
A change was made for all reports.
Building the Report In the past, this progress bar image
(L] was displayed as reports were

running. This was causing an issue

with some Excel® reports; ADMINS turned this feature off for now and will reinstate it later.

[ADM-AUC-SY-8093]

3.1. Retrieve Output Files Customized Subject Line [Enhancement]

R BE Do o m B A B g e e R e ADMINS offers the
Refrieve Output Files Retrieve Output file

feature on every module,
allowing AUC users to
send a report to any valid
email address. With this
software update, ADMINS

is pleased to announce a
e — — customized subject line

for email reports.

Required: Enter Email Address [campbellt 89@gmail.com

Gato.

Actions

2SelectFile | GL_Departnent_Ele_Changs_THERESAC1].lis

Optional: Enter Email Subject  [Customized Subject Line available on emailed reports

Optional: Enter Note 1 Here's the new report | menti i i

Optional: Enter Note 2 |yesterday when w':a spoke on the phone. | SeIeCt the flle and CI ICk on

Optional: Enter Note 3 \Pluseletme know if this works for your. | [4 Ema" Report] FI “ In

Optional: Enter Note 4 \Cnmmems are welcome. Have a fine day! 3] | -
the prompts as shown in

Figure 4.

Lookup Cancel Clear All

eady

Figure 4 New Subject Line field is an optional field on the Email Reports form
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¥ |= Customized Subject Line available on emailed reports - Message (Plain Text)

|| -~

Message

= |5

v @

Sent:

From: theresa@admins.com
To: campbellt189@gmail.com
(O Theresa Campbell

Subject: o Customnized Subject Line available on emailed reports

Mon 2/25/2019 3:20 PM

| Message | “» GL_Fund_Element_THERESA.csv (4 KE)

[ 1 ~2 1 3 -1 -4 1.5 - . 6 -

€—

Please find attached the report requested to be emailed

These sections are
part of every e-mailed
report. Items
numbered o -

are customizable.

Here's the new report | mentioned
yesterday when we spoke on the phone.

Please let me know if this works for your.
Comments are welcome. Have a fi

Thank you
Theresa

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

Figure 5 Email with attached file

The result is shown above. Most output formats (.lis, .xml, .xIs) are converted to PDF prior to emailing. If

mailing a .csv file, the .csv format is retained.

3.2. #4702 Bill Type as of a Date [Enhancement]

[ADM-AUC-SY-8084]

ADMINS enhanced the Bill Type Excel® report and added a new report of parcels in bankruptcy.

Bill Type - As of a Date

Required: As of Date [mmddyyyy) (17-Jan-2019
Required: Enter Bill Year Range  From Year: |2018 |To Year:|2018

Required: Enter Bill Type

B Task 4702: Bill Type - As of 3 Date *

Optional: Enter Bill C

P

0 values:

gory Edit

Optional: Exclude Hill Category Edit 0 values:

Print Report as: C Summary ® Detail

Exclude Fully Paid Bills: ® Yes O No
Exclude Credit Balance Bills: @ Yes ()Mo
Run as O) preview O Print O PDF @ Excel
If Printing use Duplex @wes (O No
Lookup Cancel Clear All

ADMINS added the Parcel Location to column R of the Excel® report when run in detail. While this change
was made to satisfy a taxpayer request, all tax sites will find it useful to have the additional information

available on this report.
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BN R BillType_fsof 17-Jan-2010 THERESA[2].xeml - Microsoft Excel —
Home s Dato Review  View s
V16
) © ] E F [ ] 1 K T ] N ) P [ [

1 Real Estate R

2

3 Bl < Tax CPA Liens  Betterments OtherCharges Payments Abatements Deductions AdiOth AdiDeferrals AdilTaxTakiny Refunds Balance BankruptcyBal Parcel: bate 6L Balance
4 00108500 FR 1,82431 8042 145504 440.80 0004-0072-000 11980
5 00109300 L 262414 17719 2,005.97 70535 0007-0011-000 _ 70536
6 00123500 ABE 3,364.65 680 3,368.25 1208 ooos-onss-000| Parcel Location 1208
700122700 MU} 568113 17450 500 560.74 5.291.90 0009-0088-000) 5,291.90
8 00128900 ER 335321 967.63 500 3848.03 49781 ou1 zoons oo #55 HARTFORD AY 49781
9 001490-00 ¢ 485011 2221 4650.40 12.02 o014-0074-000f FARM ST 12.92
10 001535-00 373219 667.25 253.39  3,173.20 500,00 97984 979.64 0014-0118-000 97984
11 001568-00 414143 2,003.83 500 615026 oot eorssannf 23 STANDISHRD 615026
12 001591-00 E, 355037 173412 500 4,427.33 a71.08 oo14-125+-000f 315 FARM ST 871 08
13 001636-00 PE V468900 2342 2,000.00 100.00 280243 0017-0012-000 280243
14 001686-00 NAT 370635 29534 344029 561.30 aoteoot oo |18 FARM ST 561.30
15 001714-00 STE, 3,752.36 23231 7006 1,226.37 2,828.36 o01s-0043-000) 133 PLYMOUTH RD 282836
16 |001727-00 C Oy 322764 17382 89.43 260057 890.52 0018-0056-000 840.52
17 001768-00 S 2,435.39 20079 500 78614 1,854.94 aoteomaano o3 P UDDINGSTONE LN 1,854.94
18 001796-00 269611 1,667.22 500 352072 838,61 o020-0008-000 4 MOHAWK FT 838,61
15 001842-00 3,067.89 6160 312032 147 0023-0013-000 147
20/ 001803-00 337338 860.63 6167 2926.45 1,360.03 anzonarano || PUDDINGSTONE LN 1,360.03
21 001936-00 ¢ 4124104 1,006.18 5.00 522532 0230041000 15 BARRETT LN 522532
22 00197100 5F 2,913.70 13843 248000 500.00 7218 0023-0065-0000 TOTTRRIPORDR T 218
23 002082.00 ADA 3,080.50 500 232904 766.45 0028-0015-0000 23 HARTFORD AY T 766.45
24 002173-00 Bav) 367234 1,001.53 500 407301 50576 0029-0068-0000 87 YWONNE RD 505.76
25 002194-00 BAR 369472 4222 174483 1,000.00 992,31 0029-0090-0000 150 YVONNE RD 98231
6 002185.00 RQ 3,883.50 48134 818.40 3,550.44 0029-0081-0000 74 LISAANN DR 355044
27 002223-00 § 342382 405.25 2203 364439 20782 0029-0120-0000 234 THERESARD 20762
28 002243-00 343534 374027 6023 343534 3,80050 0029-0144-0000 121 CAROLINE DR 3,80050
28 002246-00 385284 254558 500 492674 1.217.18 0029-0147-0000 81 CAROLINE DR 121718
30002246-00 & 3,780.38 500 3,792.39 0029-0152-0000 $1 CAROLINE DR 3,792.39

Figure 6 #4702 Bill Type as of a Date, Detail, run as Excel®

[TOC-AUP-SAPLAUC-2968]

3.3. #5613 List Parcels in Bankruptcy [New]

ADMINS added a new report of parcels in bankruptcy.

== [81UC] 5200-Real Estate Parcel Update [theresa]
File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets HumanResources Budget Collections Tal

BEE e EBQ @ ED A quick report is available to
Rt show all the Real Estate parcels
e | R o on the system that have a

P bankruptcy date entered on the
| —

e — Parcel Maintenance Screen.

D De=d gggT o MSIAME Z;;;T;W

avows N1 | smamsme I sonven 0| < | somnry The report may be restricted to
i show only parcels with a

LE = Neightomhood [ 3
wo— st [ haos —— Bankruptcy Filing date and a blank
Frontage Feet [ Units [
] | e g Dissolution Date, Or may be run to
8 Edit List Small & N
| Smmemows [ i show parcels with a Bankruptcy

|Elankruph:y Filing Date j01-Nov-20128  Dissolution Date E Flling date and a Dissolution Date,
! or select [Both] to see all parcels
= " in Bankruptcy protection.

Remove
Remove
Remove

Figure 7 Setting a Bankruptcy Filing Date and a Dissolution Date on the Real Estate Parcel Update screen
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Report Library Collections
Gata..
) Report Name i e Report |~
Adtions 4702-Fill Tges - As of = Tats Fun Access the report by
4705-Balances az of (Trial Balance) Run . .
4645-Prajected Balances as of Run SeIeCtIng co"ectlons }
d514-Parcel Outstanding Balance Fun .
Report Categories 4705-Aged Recmivables Report Fun Reports [ 3 [1 Collection
1 Collection Reparts 4616-Outstanding Balance by Parcel for an Account Run
2Trarsactionfepats | [ Reports] P #5613 Parcels
3 Other Reports 4532-Motor Excize Outstanding Balance Report Fun
477 iDefarral Reports | |[9533-Totor Exciss - 075 Balance - Tax only Fun Marked Bankruptcy.
[46d45-ME Bills Fully Absted with Outstanding Fees Fun
B Run
'5613—Parcels Marked Bankruptcy | :‘"
un
4741-Late Payment. List Run
d6d0-Bills by Category Group (RE Onlyl Run
5958-Top Taxpayesrs Fun
d615-Credit Bills with Prior Year Balances Fun
1642-Fes Paynent Summary Run
,,,,,,,, p— o [
e —— ~—
B Task 5613 Parcels Marked Bankruptoy * The BI” Year_ls reqUIrEd SO
Parcels marked for Bankruptcy that parcels WI” nOt be
Required: Enter Bill Year included for a year a bill
Select: () In Bankruptcy Currently ® Dissolution Date set O Both was not issued. The report
funas o - = may be run to Excel® or to
un as (@) Preview O Print PDF Excel Py By
If Printing use Duplex @ ves (O No Prlnt/PrEVIeW/PDF®.
Lookup Cancel Clear All
Figure 8 Enter the Bill Year and selection criteria
@' H o) - |= ParcelsinBankruptcy_5613_THERESA[1]xml - Microsoft Excel — ,D x The report Wi “
Home Insert Page Layout Formulas Data Review Wiew @ 9 (SR .
= - " S show the Location
2 |6 c — o E G & H = Address and
1 Bill Humber Year Bankruptcy Date Dissolution Date Parcel Humber Location Address Owners name
2 00145900 2019 853102016 0014 -0043  -DOO0 Owners name for
3 00153500 2019 Bi2018 o014 -0118  -0000
4 D0B9SE-00 2018 2232017 0017 -0003  -0020 -
5 00725400 2019 3B0IE 0023 -0006  -D206 eaCh parcel7 the
£ 00232000 2019 11A42m7 0029 0224 -0000 1 1\/i 1
7 00264300 2018 10A42017 0035 -00M4  -0000 Identlfylng data IS
8 00M7400 2099 32017 00g4  -0109  -0000 1 1
9 00425100 2019 11602018 0064 -0186 -0000 Intentlonal Iy
10 004670-00 23 12072017 0071 -0070  -0000 H
11 00483400 2099 10052017 o074 -0111  -DO00 Obscured In the
12 007441-00 2019 3M202018 0077 -00M2  -000B
- 013 9n30018 0051 0001 -0023 Samples shown.

Z N aza A

Figure 9 New report with [In Bankfuptcy Currently] radio button selected Run as Excel®

ParcelsinBankruptcy_5013_THERESA[3]xml - Microsoft Excel I— u} X

& =9~ =
Hame Insert

Pagelayoulm FHEWTEW T2V @ 9 = g &

Rl& - Je v
A ] C D E G H =

1 Bill Humber Year Bankruptcy Date Dissolution Date Parcel Humber i ress Owners name =

2 oorirzo0 o1 eEows 722018 oo0g -o03E 0000

3 0022FO-00 019 1472018 1062002018 0028 0174 0000

4 00347400 019 BRO0IG 642019 0050 -D20E D008

5 00350200 019 2A62015 42002015 051 0001 0083 . .

600385700 2019 332017 342112017 0057 0024 0004 Select [D|sso|ut|on Date Set]

7 onzant-on %01 sments 101 2 E onsE -00RC 0000

5 00485400 "B019 3290018 5201015 0074 16+ 0000 and Run as Excel

8 MsI24-00 ME 0Men7 1n240TE 083 D053 0000

10 00BBET-00 2018 3mE01E FE016 oE 0175 -0000

it

Figure 10 Selecting [Dissolution Date Set] excludes parcels with a bankruptcy date with no dissolution date set.
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ST ORI R Trinted 11Feb-2015 at 1501751 by THERESR Tz 1
Tom of Aduins .
Pazcels Marked Barkruptey | he report Wi “
B1ll Maber Year Bankruptcy Date Dissolution Date  Parcel Mumber Location Address (emer of Record ShOW the Location
P
solaseon  @is 31-mug-nl ool anas  -oomo
woiss00 2010 0 oot a3 -oooo Address and Owners
wos9seon 2019 007 -aoes  -ooeo
norasaon s oozs  -ooos  -uzme f
w2000 201 20-0ce-2018 0028 0174 0000 0 each
somzoon oo wes  oma oooo name TOr
wozsas o0 w010 ohss  ooa _ooon .
sosreon 2019 oi-gw-z09  oos  -asss  -ooes .
parcel; the data is
w3800 2015 S0 oo oozh ool
003901-00 2019 01-0ce-2018 oose -008c -0000 H
masked in the
soszsion 2019 ooca  -miss oo
nossTo00 2018 ool oo -ooon .
00493400 2019 00 -0l -0000 san |p|es ShOWn N
sosesaon 2018 s2mey-208 oo uier  -ooeo
W7l 015 1 tar s0ls o7 sots  ooom . .
00746200 209 13- e -ooel  -pozL F e 9 F e 10
igure 9, Figur )
00532400 019 040ce 2017 24-0c0-2018 0083 0053 -00nD .
00575000 2015 30-Ape-z0l6 oosa  -oos?  -ooeo dF 11
and Figure 11.
sosszeon 2013 30-Hav-20ig oosa azsr -oomo
wason 2019 i ooes  oosa  _ooon
woss900 2019 ooss iz -ooeo
dose7-o0 2015 O8-Mar-206 008 -oii5  -o000
e Toea e vt See the table for a
P ———. Print/Preview/PDF example with [Both] Radio button selected .
eoes
= j data in the columns.
sorced by Pazceld

Figure 11 New report with [Both] radio button selected and Run as Print/Preview/PDF®

Column  Header  Description/How Used

. Bill Number Bill Number for the Parcel and Year
t Year Fiscal Year
| Bankruptcy Date Date of the Bankruptcy Filing
| Dissolution Date Date of the Dissolution Filing
| Parcel Number Parcel number of the property
| Location Address Street address of the property
Owners Name Name of parcel owner filing the bankruptcy

[ADM-AUC-RC-8411]

4. SITE SPECIFIC ) Cranston, RI

oxa[CRI] 4132-EBill Payment [theresa]

File Edit Ledgers Purchase Orders Accounts Payable  Fixed Assets  Human Resources  Budget  Colleckion

@ G gl w|e|»|m| &% o = @ a8 The Cranston, Rl Remove Old
Tax Year from Collections

cote... JEilE | pIoooolooo Year [ERRE X Search.._| overnight job each week.
Actions —3 Ownfar
4 Location
o Account
strtofacet || —eee ] This process removes the “old”
| o i L =X Bill records only from the
N Collections files for Real
Wanual Scan — i !i P4021-Year for this bype does not exist in file | EState, Tangibles, MOtOf EXCise
Bil Type g; and Sewer / Pretreatment.
e 03
Regrint Bil =

Figure 12 Collections Bill Query screen message
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— 18 For example, if Bill Year 2006 is removed — the process will remove all reference
PSS to 2006 bills in Collections (as shown in Figure 12) for all bill types. If the year
postements ’ 2006 is entered, the system will display a message that the year for this type does
iWarrant Process not exist in the file.

Reqistry Marking Process
Registry Clearing Process

S d e For Motor Excise — while the process removes the bills from

Tables Abatement Inuiry Collections — the Motor Excise P Queries » Excise Account Inquiry
e Sl L screen will still show the information for OLD years but create an
Sike Specic C adjustment to any outstanding balance in that old year so that the balance is
Help Reference Librery zero as shown in Figure 13.

cm[CRI] B505-Ex nquiry [theresal
File Edit Ledgers lers  Accourts Payable  Fixed Assets  Human Resources Budget Collections  Tax  Motor Excise  System  Favorites  Help
@] gla] wle| || wls o sl @l g
Excise Account Inquiry
Gefo
Actions "
Year 2006 Billing Address: Mailing Address:
s Account | 306080000 MYRICK VALERIE L
¥ Name | FTRICK VALERIE L 21 BURR STREET 21 BURR STREET
1 Find Bill
CRANSTON, RI 02920-0000 CRANSTON. RI 02920-0000
BEER TaxBil 628,11 0O1-Jul-2006 Eal Bill Date
< commtments | | EXEMPEd 254,64 Adjusted 373,47 Due Date
Abated ST Interest Date
et Bill 37347 Waiverd
460 To Bl
o Demand Transfered First Bill Seq# 0000110581
Wiarrant 1 Last Bill Seq# Q000110582
5 Excel
Wartant 2
Registy Account Status
6 8ils TExempis(t) | | aattochmerts |
[Com [Seq [Bill Seq# [Registration [MMDD [Flate [VIN Walue Make |fear [Expir Billed|Lick DOB
0 Detail | o1 o1 [o000110681 [<OALAS 0101 Jo1 UEZ2055 14800 HYU |2004 [0000 372,47 [F710721 [21-Jul-1961

Figure 13 Excise Account Inquiry screen shows hisjcory and a zero balance

[CRI-AUC-TAX-91]

5. HELP REFERENCE LIBRARY

5.1. New or Updated Documents

e SITE SPECIFIC RC—1775 Cranston, RI Remove Old Tax Year From Collections [New]
e OTHER RC-1815 Favorites Screen [New]
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