REVENUE COLLECTIONS
RELEASE NOTES March 2024

This document explains new product enhancements added to the ADMINS Unified Community for Windows (AUC)
REVENUE COLLECTIONS system.
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ADMINS Unified Community Release Notes — Version 24.1
Revenue Collections March 2024

1 Bill Payment & Bill Query Screen

ADMINS enhanced a report available from these screens.

1.1 # 4635 Transaction History Detail Report [Enhancement]

ADMINS added four new columns to the Excel® version report. To run this report, from the menu, go to:
Collections P Bill Payment screen P [Transactions] or [Trx Summary]

Run the # report by clicking on the [History List] button on the left side of the [Transactions] or [Trx Summary] screen, or
from the Informational Views P Reports button of the Bill Payment tab.
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Figure 1 The History List can be accessed via the Transactions, TRX Summary screens, and the Bill Payment screen
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Figure 2 Before — no information on User Batch, Posted Date, Username, & Transaction Description
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Figure 3 After — Columns added for User Batch, Posted Date, Username, & Transaction Description

Note: Selected sites already had the Post Date; those sites will have three additional columns.

[ADM-AUC-RC-8633]
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ADMINS Unified Community Release Notes — Version 24.1
Revenue Collections March 2024

2 Lockbox Processing [Fix]

To run the lockbox process, from the menu, select:
Collections P Payments P Process Lockbox Payments

Collections |

The lockbox process abnormally terminated when two people ran the

Payments > Batch Entry
B > Elman upload lockbox step at the same time. ADMINS changed the process to
Refunds > Detail Payment . . .

Uncollectables > Teosury Receipts make it “username” based. This allows multiple users to run the process
Ty e il ol simultaneously while ensuring the integrity of the files.

Process Lockbox Payments

Description Date Start End Success
Restart Lockpox Upload
Upload Lockbo. 22-Feb-202d4 15:15:25,53 15:15:37 .64
Maintain Lockbox Batch Dates. 22-Feb-2024 15:15:52 .44 15:15:53,84
Lockbox Edit Reports. 22-Feb—-2024/ 15:21:08,41 15:21:10,16

Post Lockbox

[ADM-AUC-RC-8630]

2.1 #4202 Lockbox Edit List [Enhancement]

The lockbox edit list detail report was changed to provide sub-totals by batch number and sort the transactions within the
batch in the same order as the report that the bank provides. This makes it easier to spot check the amounts and accounts.

This change was made only to selected sites. Most sites will use the original version of the report. Each version of the report
is shown below:

Original version — in descending order by Bill Number “New” version sorted in the same order as the bank file.
001449-00 - -:osss;-nc_
1 |: for Bi:
003013-00
001505-00 ) ‘ wee et for 511 001449 00
001562-00

Figure 4 Shows the two versions of the report

[ADM-AUC-RC-8634]

3 Posting Receipt Batches [Enhancement]

Occasionally a Receipt without a valid Revenue or Expenditure Control account created an unbalanced GL Batch for posting
to the General Ledger. The issue was not evident to the user because it had to do with Control Accounts, which many
Collections Users are unaware of.
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ADMINS Unified Community

Release Notes — Version 24.1

Revenue Collections

In this image, the Revenue Control

account for Fund 8100 is missing:

Goto FY Fun
i i Actens E024 ) I]?;hj]]“:‘;l“NES/EUMPLIRNEE CERTS ;:g: s S
When a receipt batch is posted,
|
the posting process now checks Hgus L
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that the account in the Chart of P
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| Reserve for PY = B100JOOD*OODO*D'OO*OO*DO*ZZ110 F/B RES FOR ENEUigTDB;s;I?EE;EEQ?E;SgEER g
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the account. =

March 2024

Maintain General Ledger Contrals

To trap Control Account errors, the error code “L” in the error report identifies if
there is a Revenue or Expenditure Control Account missing.

If an error exists a message will pop up, and the error will be reported on the Receipt

GL Posting Error Report.

GL Posting Error Report *

& Please Review Report
J) Batch Did Not Post

The user attempting to
post the receipt batch
should notify the Finance
Office of the error and
provide a copy of the
Posting Error Report.

The Finance Office staff
should update the control
account table and ask the
posting user to try again.

Error

dmmEH HmdoR

Mo User Access

Bccount# Fund Closed

Invalid Period Date for FY and Fund

No Matching COA

Inactive Account

Control Account for Expenditure/Revenue Missing
Null Account #

Fiscal Pericd Closed

Summary Account

Unbalanced Batch

Figure 6 After — the errors are listed in alphabetical order

[ADM-AUC-RC-8626]

Before the software update, the errors were listed at the bottom
of the report in order of when the error checking was added. Now
the errors are listed in alphabetical order to make the descriptions
easier to find.

[ADM-AUC-RC-8638]
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ADMINS Unified Community Release Notes — Version 24.1
Revenue Collections March 2024

4 Treasury Receipts

ADMINS incorporated error checking of Treasury Receipt (TR) codes in this software update and updated the TR Code error
report to identify existing TR codes that do not meet the new optional site-specific restrictions.

4.1 TR Code Site Specific Error Checking

To access the new screen, from the menu, select:
Collections » Module Maintenance P Collections Site Specific Error Checks

There is a “TRCODE” set up on the table. Click on the Goto Detail button to
see the five available checks within the code. Each corresponds to whether TR
e ’ codes can use one of the five account types (A, L, F, R, & E). This controls
N ’ which account types will be allowed when creating a code and setting up the

; accounting on the Treasury Receipt Code table.

Collections |

Payments

Tressury Receipts
Municipal Lien Certificates
Partial Payment Letters

Mortgage Lenders >
Tax Title » = 7-Si ifi
Deferrals > = [AUC] 7-Site SpECIfIC Error ChECksl Human Resources Budget Collections Tax Miotor Excise  MiscBilling System  Favorites Help
Reports ’ B GE e »n & Q & &4
Tables >
Queries 4 Site Specific Error Checks
Module Maintenence > Module Control Table Goto..
Interfaces/Imports > Module Control for Form 410
Site Specific 5 Callections Site Specific Error Checks RIS Task Code rRCODE Treasury Recsipt Code Table
|Action Code |Value Buttons
1 |Allow Experditure Account Tupes [Owaming O Hard Error No Message:
[ JAllow Reverue Accomnt Tupes [OWamning O Hard Error_(®) No Message
. ’ ; [F_|Allow Asset Aocount Tgpes [CWaming O Hard Error_® No Wessage
Collections Site Specific Error Checks [ |Allow Lisbility Aocount Tupes [OWaming O Hard Error_(® No Message:
5

AlTow Fund Ecuity Account Tupes [DWaming () Hard Error o Message
N\ [Gee [escription
1 Goto Detail [Tre=sury Receirt Cods Tahle
‘ ‘ -- Added 13-Feb-2024 By ANTHEA Changed by

When installed with the software update, the Site-Specific Error Checks for TRCODE will all be set to ® No Message. Set
them up accordingly.

4.2 Impact on TR Code Setup

To illustrate how this works, |

have set up the table with a: e B el
Goto

© Hard Error for Asset, Liability, Ao agk coe Tressury Receipt. Code Table

and Fund Equity account types, a SeqFDesciption %t Code e Futtons
1 |Allow Experditure Account Tupes Warning (O HardError O No Message 1 Edit i
2  |Allow Revenus Account Tupss [OWarning  OHardError @ Mo Message

. A 2 |Allow Asset Account Tupes [0 Warning Hard Error (O No Message
@ Warnlng for Expendlture 4 |Allow Liability Account Types |0 wamning Hard Error () No Message
Account typeS and 5 |Allow Fund Equity Account Tupes {0 Wamning Hard Error () No Message
’

®© No Message for Revenue

Account types. In this case warnings and hard errors are treated the same way. They will both stop

entry of that account type on the TR code table.
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ADMINS Unified Community Release Notes — Version 24.1

Revenue Collections March 2024

1Add Code | | 2 Delete Code | | 3 Cooy Code 4Edit List 9Ermor List | | View Account | View TR History| | Export Codes
Categories Coumns _ Add [AUC] 4009-Treasury Receipt Codes »
4 Yea & Description 7 Revenue Account Cat1 | catz [ 2 [ 2[5 [g[adt[~
80ctal | [202d  |LOGMISC _ [TEST CADM-AUC-TR-981 1400 | oopoooo |

o P3508-Account cannot be an Asset Account Type
7 Revenue Account#
-10400

If | enter an Asset account, (above the “Cash” account is entered, which is an Asset

Account), the system will pop up a message that the Account entered cannot be an | click on the pop up.
Asset Account Type.

The account number is cleared
out so that | may try again.

1Add Code | | 2Delete Code | | 3 Copy Code 4 Edit List 9 Error List Wiew Account || |View TR History| | Export Codes

Categories, ___ Columns____ Add
Cat 1 cat2 1 2 B 5 [6ad[a
=R =N =h=0 ==
[mml =N =l =N =5

[[4vear [ 5Code | 6 Description
sDetal | (2024 [IOOMISC _ [TEST CADM-ALC-TR-981
[2024  |LL11FREIMB |RENT

This time, | entered an Expenditure account. Since Expenditure account types are set to a @Warning, the system does not
allow using it.

Calegories___ ____ Columns__ Add
4 Year 5 Code 6 Description 7 Revenue Account¥ Cat1 Cat2 (1 [2 |3 4 |5 |6 |Ad|a
SDetal | [2024__ |10OMISC__[TEST LAUM-AUC-TR-981 ppoppoop

[2024 [111FRETMB  [RENT 00 Q00O
[2024 [118RLTE 1118 REMOTE LEARNING TECH E2717- DCppopoQp
2024 [121DEPOT 121 DEPOT FIRE SPRIMKLER RES80-000-0000-000-00-00-48676 pppppp
054 |[IZSTEPOTPE [125 TEPOT ST PLANNING BD_[6B80— ppppoop
[F054__ |[IGNFRINF IR |16 MO MALN 57 - FIRE REVIEEBE0-0| [AUC] A008-Tressury Receipt Codes x Eppppn . %
[F054___[1BOHTGHCON [180 HIGH 5T - CON COMH REVEBE0-0) Epppoop [AUC] 4009-Treasury Receipt Codes
(024 [1G0HICHIPW [160 HIGH ST - DPH REVIER 26580-() ppppopop
024 |1ECHIGHFB 160 HIGH ST - PLANNING BORESS0-0) o P3511-Account cannot be an Expenditure Account Type bpppopop
[2024 [160HIGHRR 160 HIGH ST — DPW FORD INSES80-0) u]
[2024 [160HIGHSS 160 HIGH ST LOTS 1 & 2 SOUESS0-0f DpopopoQp T i
2024 [160HPAYING (160 HIGH STREET PAVING [E580-0) bgpop Qo o P3511-Account cannot be an EXpEndltUrC Account Type
2024 [160HSPEED (160 HIGH STREET SPEED SIGMESS0-Of bgpop Qo
054 |161e165 M 161 & 169 MAPLE ST CONCOM [6580-0U0-U00U=U0=U0=00=4552T T T Eopoon

The account number IS 1Add Code 2 Delete Code 3 Copy Code 4 Edit List 9 Error List View Account  View TR Histery | Export Codes

cleared out and | try again.

Categories _____Columns____ Add
[evear | 5code | 6 Description 7 Revenue Accounté Cat 1 caiz I P R[5 A~
8 Detail [2024 _ [1OOMISC __ [TEST [ADM-AUC-TR-951 O 10 EEREOEH |
[2024 [11IFREIME |RENT [2717-000-0000-000-00-00-43300 | ) = = = = =)
This time, | use a Revenue _Calegories ___ Colmns__ Add
4 Yea 5 Code | 6 Description 7 Revenue Account Cat1 Cat 2 1 (2 3 4 |5 [6|Ad|a
SDetal | [2024__[IOOMISC IEST CADN-ALC—TR-951 0 OopoppQo
account. The account 2020 |LIIFREIME [RENT s OO0 oo pps
2024 [LI6RLTE _ |118 REMOTE LERRMING TECH =00-43300 ENENENENENE
number shows on the G024 [{Z1DEFOT |12 DEFOT FIRE SPRINKLER 1=00-48675 Dopppop
5024 [L2GDEPOTPE [126 DEPOT ST FLANNING ED 1=00-49655 Dopppop
Summary TR Code screen. 2024 |ISMHATNFIR |15 NO MATN 5T = FIRE REVIE®SSU-UUU-ULUU-UUU-UU=00-48508 Dopopoo

The same restrictions apply to the account numbers entered on the Detail screen.
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ADMINS Unified Community Release Notes — Version 24.1
Revenue Collections March 2024

4.2.1 The TR Code Detail Screen

In this example, | entered a Fund Equity

account on the an Deb|t “ne. Treasury Receipt Codes
e Cash Account xx—(00—-0000-000—-00—00—-10400
Override Cash Account
The SyStem poppEd u p a message that the Year 024 Do Not Post? [} Require Line Note? [ ] Default
ACCOU nt ca n not be a Fu nd Equ ity ACCOU nt Code [100MTST TEST CADM-ARUC-TR-381 Allow Override? [] Amount [
ty p e * 1st Debit O100*2553251‘)507000*00*00*10400 ED:SS:?D':;:ISH fmeunt
2 st Credit b100*000*0000*000*00*00*4BdOO MISCELLANEOUS REVENUE
3 Error List p—— 3
This error checking is done on all the anaCrsat oo o-o05] [AUC] 4009-Treasury Receipt Codes X
. . rd Debil [5000-D00-0000-D00-00~00-0000(
account lines when creating a Treasury oot B0 G000~ P00
Receipt Code The error checking iS not 4th Debit  [B060-000-0000-000-00—00—0000] o P3510-Account cannot be a Fund Equity Account Type
. 4th Credit  [HOO0-000-0000-000-00-00—0000(
retroactive; existing codes with accounts
are not Ch ecked . Create Supmem:n;i::;zrg:r::is:"ﬁ E)oofooo—

[ADM-AUC-TR-98]

4.3 # 4404 TR Code Error List [Enhancement]

ADMINS enhanced the TR Codes Error List with five new error codes.

Before the software update,

the error list identified only
h h 4404-RCDEPCODERRRED . REP Page 18
Town of Admins
errors 1 t roug 6' Treasury Codes Error List
Code Description Default Account Number & Description Error Code
The report nOW CheCKs to WESTONBOND WESTON ESTS (LORUSSO) PERFORMANCE BONDS 8100-000-0000-000-00-00-45019 4
. . . WESTONESTS WESTON ESTATES (LORUSSO) STRMATR BOND 7590-000-0000-000-00-00-45037 4
see |f any Of the eXIStmg TR WIDOW ABATEMENTS TO CPOUSE 1000-000-0000-000-00-00-43201 a
WMWAYENGR WILLIAM WAY ENGR SVCS 6580-000-0000-000-00-00-48456 a
WOCDEDGE WOODSI/EDGEH STRMW BOND 7590-000-0000-000-00-00-48444 4
COdeS have accounts that WOODENGR WOODBURY RIDGE ENGR REV 6580-000-0000-000-00-00-48512 a
WOCDLAND WOODLAND HILLS PEER REVIEW 6580-000-0000-000-00-00-48463 4
are not of the allowable WOONWASTE WOON WASTEWATER TRMT PL 1000-000-0000-000-00-00-48008 a
WRKCMPINS WORKERS COMP INS REIMB 7040-000-0000-000-00-00-48006 4
1 H WSENGINEER W S (SHOP@BELL)ENGR RV £580-000-0000-000-00-00-48521 4
type(s) aS descrlbed In WSTRAFFIC W S (SHOP@BELL)TRAFFIC 6580-000-0000-000-00-00-48515 4
. WWGIFT WATER/WASTE INCOME £640-000-0000-000-00-00-45001 4
YELLOW BIG YELLOW BUS EXPENSE 4080-000-0000-000-00-00-43307 4
SECtlon 4.1 above. YGPHOST YOUR GREEN PKG HOST AGRMT 1000-000-0000-000-00-00-48683 4
ZBA40BAPPL ZBA - 40B APPLICATION FEES 6740-000-0000-000-00-00-42166 a
ZBAMOBLEGL ZBA - 40B LEGAL FEES 6740-000-0000-000-00-00-42167 4
ZEATAFT ZBA-TAFT ESTATES PROJECT REVIEW 6580-000-0000-000-00-00-48465 a
Error Codes 7 through 11 ZONING ZONING BOARD OF APPEALS 1000-000-0000-000-00-00-42165 4
identify existing TR Codes roe oy coes 10 B
that have disallowed
. Error Code Legend: Action:
account types. This way e s
1 Warning: Account# is blank on TR code Update account# on TR code, as needed
. = 2 Warning: Status is not Active on TR code Click Actions > Activate record on TR Code
Once the Slte-speclflc error 3 Error: Bill Category is invalid. Contact ADMINS Support for assistance.
. . . . 4 Account number not a valid GL account# Update Chart of Accounts - OR ~ change acct# on TR Code
5 TR Code marked for Create SA JE but no account mapped Update TR Code Account Map Table ~ OR ~ Uncheck Create SA JE
ChECklng IS SEt up' It IS easy 6 Cash Account Invalid/Inactive GL Account# Update Chart of Accounts - OR -~ Review Bill Category/Control By Account setup
to identify codes that do not 7 Account cannot be an Expenditure Account Type Change Acct# on TR Code
8 Account cannot be a Revenue Account Type Change Acct# on TR Code
meet the criteria_ 9 Account cannot be an Asset Account Type Change Acct# on TR Code
10 Account cannot be a Liability Account Type Change Acct# on TR Code
{11 Account cannot be a Fund Equity Account Type Change Acct# on TR Code]

[ADM-AUC-TR-99]

5 Reports [Enhancement]

ADMINS has thousands of reports and continually enhances existing reports and adds new reports with each quarterly
software update. The following describes the reports affected by the software update.

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 7 of 12



ADMINS Unified Community Release Notes — Version 24.1
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5.1 # 4031 List of Credit Balances [Enhancement]

Collections [
Payments »
Adjustments » ‘
Refunds > List of Credit Balances
Uncollectables > Process Refunds Due

This report was originally restricted to Collections staff who

Before—The list was only available via the above menu ... it from the menu shown on the left.

Collections |
Payments > Report Library Collections
Adjustments > sor
i [Report Name [View  [Report [a
Refunds > e [4702-BLLL Tups - As of a Date Run
=——=—alistate Bills - As of a Date - By Parcel Tupe Run
Uncollectables 4 T Collection Benoris e of (sl Balance) Run
T Receipt N  —Balances as of (Trial Balance) Run
feasury Receipts Report Cateqaria Fa6-Frojocted Balances as of Ran
Municipal Lien Certificates » @E1d—Parcel Dutstanding Balance Run
2 Transaction Reports. @708—Fged Receivables Report Run
Partial Payment Letters 3 Other Reports [ME16-Outstanding Balance by Parcel for an Account [CRIJ Run
4 TT/ Deferral Reports. [4165-Bill Type — Reverue Date Range Activity Sumnary Run
Mortgage Lenders > 4167 Bill Tupe — Reverve Date Range Activity Dfiail Run
Tax Title 5 HE47-Transaction History by Parcel Run
Deferrals » 4 ) ~- ) - -
S .
Reports Report Library | 4B1S-Cresie i LisTucn Prier rese Balandes T N T
@ed2Fee Paynent Summary Run
@567-Outstanding Statement. of Account. Run
After — Now it is available to users with access to the e e T s z
po31-List of Credit Balances | o
Collections ) Reports P Report Library menu. EEETETD
[4751-Bill Attachment Report Run
Enter the required four-digit Bill Year.
fd . d . h | . | .” h B Task 4031: List of Credit Balances x
If desired, restrict the list to a single Bill Type (use the List Refunds Due
lookup to select the Bill Type) Required: Enter Bill Year
Set a dollar amount for the minimum refund. Optional: Enter Bill Type ]I
Include only refunds greater than $x [5.00) ‘5_|][|
Select either ® PDF® or ® Excel® and click 9K |, Run as O previewO Print @ PDF O Excel
If Printing use Duplex @ ves (O No
. R Lookup Cancel Clear All
The PDF version is shown below.

P:RCREFDUELST. REP Page 1

7.03 Counter receipt

[ADM-AUC-RC-8615]
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5.2 # 4567 Statement of Account [Fix]

The statement of Account is produced from the [Detail Payment] tab of the Bill Payment and Bill Inquiry screens.

Pretreatment bills (considered part of Real
Estate) can have a Parcel/Account# that is not
in the Real Estate Parcel Maintenance table.

The Statement of Account showed the wrong
data for the Address & Owner on the
Statement of Account for customers with
Pretreatment Bills without a Parcel.

ADMINS fixed the issue and Statements of
Account for Pretreatment Bills will show the
correct Owner and Address.

2024 Real Estate Detail Payment Inquiry
€ FY-T I 0 100400 Year PBozd X Search, Tendered  Cash Back Applied Total
actons 20wner | [CUMMINGS, GARY R & TRENE R
Location| 231 FARI ST Cash
i [0002  -0004  -0000 Check
002 —000 b ther
Stmt of Acct
avment etail Payment QTocSummary | |0 Attachments zuics ¥ Parcalcct Notes| | T BillNotes-Ticker
spy | [9Apiat
R_[Description Charges] _Dedudions] Abatements| _ Hew Intrsf et &1 Paid] _ Refund| _ Adust__ Gelance] Pending
[ [rax 009,50 200350 | _2008,88 62
I [ [Fax Tnteres 05 ] 05
IS 2009.50 200350 2003.50
Reprint 81T Trteres G787 | e7.a7 5757
Emeil Bil
Counter receint
Goto Bateh
Cancel Payment
4106.92  2008.88 2098.,04 Pmt
Totals 2098.04  Bal
CY DELINQ
Periem 77 77101 Q1 Bill Date  30-Jun-2023
Payment Date FFeb-2024 DusDate 01-fug-2023
Allow Overpayment Interest Date  0z-Aug-3023
— Added 20-Jun-2023 By BETSYC Changed by

To run the Statements of Accounts for multiple bills, from the menu, go to:

Collections P Reports P Report Library P [1 Collection Reports]

Report Library Collections.

Repart Catogaries.

2 Transacton Fesurts
3 0mer Rapsts
77 Gt Ao

T 7 Oreaid Collectar Faes
Farked Borkropted

age Pagnerts

L,

o Grou (FE Onlu?

T Prior Vesr Balorees

s T
aY iener o oo |
e BeTirmant. To Bwcar

ldEE?-DI:JL_s;t}am:.:Enﬁtar_emenr. of Account [

TEL L fetachasrs Bepart T

Enter a bill year range, the bill type, the As of date, and the
minimum balance due.

B Task 4567: Qutstanding Statement of Account X
Statement Of Account

Required: Enter Bill Year Range From Year: Tu Yeal:

Required: Enter Bill Type [Real Estate

Required: Enter As of date 23 FEB-2024
Enter Minimum Balance Due to select $x (1.00)

Run as @ ppF

Lookup Cancel Clear All

[CRI-SUP-SAPLAUC-1161]
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ADMINS Unified Community

Release Notes — Version 24.1

Revenue Collections

March 2024

5.3 # 4646 Delinquent Tax Report [Enhancement]

ADMINS updated the way this report is run to allow reporting

on a single tax type. To

Collections

Collections
Payments
Adjustments
Refunds
Uncollectables
Treasury Receipts
Municipal Lien Certificates
Partial Payment Letters
Mortgage Lenders
Tax Title
Deferrals
Reports

Select #4646 Delinquent

on__Run_|

run this report, from the menu, select:

» Reports P Report Library

¥ Report Library

Tax Balances from the menu and click

= [AUC] 4960-Report Library Collections|

Goto,

Actions

e EaTLedgers Purchase OTaers

BE SGE e+

CCOUTES Payable Fixed Assets
=

Report Library Collections

Human Resources Budget Collections Tax Mom F

[Report Name

[Report

[3702-Bill Tups - As of a Dats

Run

[6104-Real Estate Bills - As of a Date - By Parcel Tupe

Run

[4705-Balances as of (Irial Balance?

Run

[4706-Fonthly Balances as of (Irial Balance)

[45a8-Frojected Balances as of

Run

oy Parcsl Outstanding Balance

Run

~rUB-Aged Receivables Report

Run

3 Other Reports
47T Deferral Reports.

[A6T6-Outstanding Balance by Parcsl For an Account. [CRLJ

Run

[G165-Bi11 Tupe - Revenue Date Range Activity Sumnary

Run

[4167-Bill Tupe - Revenue Date Range Activity Detail

[3647—Transaction History bu Parcel

Run

[A185-Bills Pd in Full w/ Unpaid Collector Fess

Run

[F&13Parcels Marked Barkruptcy

Run

[3740-3 Tear Averazs Pagnents

[a7d1Late Pagnent List

Run

[4640-Bills ky Category Group (RE Onlyd

Run

[FI56-Top Taxpauers

Run

|46 16-Credit Bills uith Prior Year Balances

Run

[3642—Fse Paunsnt Sunmary

Run

|[4646-Delincuent Tax Balances [ |

Run

[A750-Bill Motes Report

Run

[4761=Fil1 Attachment Report

Run

B Task 4646: Delinquent Tax Balances

Required: Enter Bill Year Range

Delinquent Tax Balances

From Year: Tn Year:

|Ei|l Type:

O Real Estate Tax @ Personal Property |

Required: Enter As of date

Tg212023 |

|BIII Type:

O Real Estate Tax ® Personal Prop

Run as O preview O Print
If Printing use Duplex @) yes

®

PDF
OMNo

Lookup

O Excel

Cancel Clear All

Figure 7 Before: The Bill Type was limited to just RE Tax or Personal Property.

Delinquent Tax Balances
Required: Enter Bill Year Range
Bill Group Type:

Optional: Limit up to 9 Bill Types
Required: Enter As of date

Run as O preview O Print (9. PDE

From Year: To Year:

@® Tax O Personal Property

Edit

0 wvalues:
04-DEC-2023

Enter Minimum Balance Due to select $x (1 00) a

cel

[
If Printing use Duplex @) ves A

Enter the Bill Year Range. For a single
year, enter the same year in the “From”
and “To” fields

Select the Bill Group Type

Use the [Edit] button to select up to
nine types. On some sites, the RE tax

RNARNARNA

i

Lookup

57 Billing Types by Year

Year Type Description

Tax Deferral
Persomal Property

0
2024 15
2024 30

0K

Figure 8 After: The Tax type “Tax” includes multiple Tax types.

type includes RE Tax, RE Supplemental,
PreTreatment, PT Supplemental, SEwer,
and SE Supplemental.

Enter the “As of” date or select it from
the lookup

Enter a minimum balance due

(use two decimal places)

OK ind Search | Cancel Help

Eof

This allows running the report for a single tax
type within a module, e.g., just the “Sewer” type
can be reported on.

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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To view the Bill Type table, from the menu,

select:

Collections P Tables P Bill Type

Collections
Payments
Adjustments
Refunds
Uncollectables

Treasury Receipts

Municipal Lien Certificates
Partial Payment Letters

Mortgage Lenders
Tax Title
Deferrals
Reports.

Tables Bill Category
Queries > Bill Category Groups
Module Maintenance Bill Run
Interfaces/Imports > Bill Type

ADMINS Unified Community

Rel

ease Notes — Version 24.1

Revenue Collections

March 2024

Goto

Actions

1Add Type

2 Delete Type

>
>
>
> 3 Edit List
>
>

4 Bill Category

>
>
>
>
>

Bill Type
Year
Type[Description Int Rate| Days in Yf]  Min. Balance|Ovr Pay| Refund InfjModulefavail [Util]
10 |[Real Estate L1400 | 365.00 =N
15 [Tex Deferral 0800 | 365,00 FE B O
20 [Hotor Excise 1200 | 365.00 EEN "
30 |Personal Property L1400 | 365,00 =3 Modul
40 [Hater Utility O O lep
50 [Sewer Utility O ]
60 [Trash Utility O O _|RE
E5 [Stormuater Utility O [ =)
70 [Tex Title L1600 | 365.00 T ]
87 |Police Billing L1200 | 365.00 =
90 [Corbside WO o
91 [Toters T
|35 [Misc Billing ME ]
98 [Treasury Receipts O [RC ]
99 |Utility HSF Charge O ]

The two-character Module code determines which Bill Types are in

the “Tax” category vs. the Personal Property or other types.

5.4 # 4708 Aging Report [Enhancement]

[CRI-SUP-SAPLAUC-1038]

ADMINS added a “Current” balance column on the aging report which lists amounts that are not yet due. The due date is in
the future of the report date and the aging is based on the due date of a transaction. To run this report, from the menu,

Required: Enter Number of days between Aging Breaks

are passed the Bill
ingle year then

From ‘ear: To Year:

@® Yes O No
O Summary ® Detail

O Excel

Clear All

Cancel

select:
Collections P Reports P Report Library P [1 Collection Reports]
Report Library Collections B Task 4702: Aged Receivables Report
Goto. Aged Receivables Report
Report Name Fiew  [report Select Receivables with balances that
EETS M702-Bill Tupe - As of & Dats Run Date. If selection not restricted to a si
[I104—Real Estate Bills - A= of a Date - By Parcel Tups Run report could take a while to run
(705 Balances as of (Trial Balance) Run Required: Enter Bill Year Range
[6706-Horthly Balances as of (Trial Balarce? Run )
Report Categories [46d8-Projected Balances as of Run Required: Enter As of date
Collecton Reports [9ET4Farcel Outstanding Balance Run
2 Transacton Reports | |9705-Rzed Receivebles Report ] Run )
3 Other Reports FETetstardine Doeagee by Parcel For on Account [CRIJ Run Include Categories that do not post to AIR? [e.g. Fees]
4T/ Deforral Reporls GIE5-Eill Tupe - RevenuSigte Ranze Activity Summary Run Print
lA1E: ; A
4708-Aged Receivables Report | n
jaea | Run
[A532—Motor Excise Outstarding Balance Report Run
R ’ )
[E2a-Motor Excise - 075 Balance — Tax only Run "‘:j".“f_Ova[:’ewlO Print  ® PDF
HEAEE Bills Fully Abated with OLtstanding Fess Ran rinting use Duplex @ ves O No
”””””””” e Lookup
T e TR B -_ 4

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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ADMINS Unified Community

Release Notes — Version 24.1

Revenue Collections

File Home

P786 ~

A B

e Year
%020
%020
%020
2020
020
020
%2020
%2020
"z020

2020
020
%020
%2020
%2020
"2020
%020
%020
%020
2020
020
020
%020
%2020
%2020
"z020

&l AutoSave (@ orr)

AgedReceivables

ERESA[1]xml pel

Insert  Pag

©
Bl ParcelAccount?
019540-00 —
019554-00 —
019568-00 —
019571-00 —
01958100 —
01959200 —
019698-00 —
01977200 —
019960-00 —

102030-00 102030~
103990-00 103990~
105250-00 105250~
107650-00 107650~
107780-00 107780~
108130-00 108130~
109910-00 109910~
111480-00 111480~
111880-00 111380~
112000-00 112000~
112290-00 112280~
112371-00 112340~
112374-00 112370~
112384-00 112470~
11243200 101150~
112462.00 112640~

eview  View

E

Person-Billed
GILDERSLEEVE, MiA L
GONZALEZ, WADELINE
HADLEY, BRENT D

HALL, MARYBELLE

HATCH, JILLIAN §

HICKEY, JAMES H
MAYANCELA-DUTAN, LUIS R
PEAK FOOD & TRADING GO
WAY, JONATHAN COREY
Total for Type Motor Excise

STEARNS WARREN
LAHOUSSE FAM ENT LLC

RJ COBB LTD

REGAL ENTERTAINMENT GROUP

GAP INC & 5UBS.

RUBBER CHICKEN COMICS

JOE'S TREE SERVICE

NEAL FAULKNER

BOB'S DISCOUNT FURNTURE LLC
THREDS UNLIMITED

151 NORTH WAIN STREET APT INVE
BELLINGHAHM NURSERY AND GARDEN
MURRAY JOHN P

EMERALD FARM EQUESTRIAN CENTRE
PUMPKIN SEED THE

VICTORY PACKAGING LP

Total for Type Personal Prope

Automate

Help

Search

F G H
Under 30 Days 3010 60 Days 60 to 90 Days
10.00 0.00 0.00

Over 90 Days Total
0.00

J

10.00

10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
10.00 0.00 0.00 0.00 10.00
192077 2,075.00 130154 22,169.75 27 467.06
0.00 0.00 0.00 1,036.93  1,036.93
0.00 0.00 0.00 4268 4268
0.00 0.00 0.00 50.36 5036
0.00 0.00 0.00 2718 21719
0.00 0.00 0.00 1197 1197
0.00 0.00 0.00 56.45 56.45

0.00 0.00 0.00 5332 5332
4951 0.00 0.00 000 4851
114177 0.00 0.00 000 114177
0.00 0.00 0.00 57.88 5786

0.00 0.00 0.00 15.89 15,89
0.00 0.00 0.00 85.98 85.98
1827 0.00 0.00 000 1827
0.00 0.00 0.00 2842 ;42

0.00 0.00 0.00 56.98 5698
187111 0.00 0.00 000 197111
437192 0.00 0.00 528666 914.74

Figure 9

Before — the Aging report did not include a “Current” or “Not Yet Due” column

| 2~ | AgedReceivables |[‘]‘xml - Bxcel £ search =
File  Home Insert Pagelayout Formulas Data Review View Help
|82 ~ i 10 F
A B c D E Current G H I J K L M N

1 Iype Year Bill# Parcel/Accounts# Person-Billed —_ t0 30 Days 311060 Days 611090 Days Over90Days Total DueDate #Days
219%20 %2020 020932-00 — GORMAN, CLARICE A 2.1 65 0.00 2185 22-Mar-2021  -126
22020 72020 020966-00 ~ INDRESANO, DANIEL R B 0.00 0.00 0.00 0.00 061 22-Mar-2021  -126
221150 %5020 021008-00 — MARKOW, DAVID A 0 61 0.00 0.00 0.00 0.00 0.35 22-Mar-2021 126
222180 2020 021044-00 — NERTLLC . 0.00 0.00 0.00 0.00 0.03 22-Mar-2021  -126
2230%0 "2020 021086-00 — PETITT, MARK A 0 35 0.00 0.00 0.00 0.00 0.01 22-Mar-2021  -126
22430 2020 021113-00 - SONNTAG, STEVEN g 0.00 0.00 0.00 0.00 3364 22-Mar-2021  -126
225050 %020 021153-00 — VELASQUEZ RUANO, LEO 0 03 0.00 0.00 0.00 0.00 2092 22-Mar-2021  -126
226120 "2020 021166-00 — 'WOODMAN, REBECCAALH . 0.00 0.00 0.00 0.00 2070 22-Mar-2021  -126
227 Total for Type Motor Excis: 0 01 117584 0.00 1,064.30 19,185.90 21,908.53
228 .
229180 "2020 102930-00 102930~ STEARNS WARREN 33 64 0.00 0.00 0.00 312289  3122.89 03-Feb-2020 287
23030 72020 107650-00 107650~ REGAL ENTERTAINMENT ‘ 0.00 0.00 0.00 0.00 -307.09 03-Feb-2020 287
231130 5020 107780-00 107780~ GAP INC & SUBS 20 92 0.00 0.00 0.00 0.00 -0.05 03-Feb-2020 287
232150 "2020 108130-00 108130~ RUBBER CHICKEN COMI . 0.00 0.00 0.00 23153 23153 03-Feb-2020 287
233080 "2020 109910-00 109910~ JOE'S TREE SERVICE 20 70 0.00 0.00 0.00 165.31 165.31 03-Feb-2020 287
23430 72020 111480-00 111480~ NEAL FAULKNER - 0.00 0.00 0.00 0.00 -99.01 03-Feb-2020 287
235030 5020 111890-00 111890~ BOB’S DISCOUNT FURNIT 482 49 0.00 0.00 0.00 000 -228353 03-Feb-2020 287
236/30 "2020 112000-00 112000~ THREDS UNLIMITED - 0.00 0.00 0.00 23732 237.32 03-Feb-2020 287
237180 "2020 112290-00 112260~ 151 NORTH MAIN STREET 0.00 0.00 0.00 1589 15.89 03-Feb-2020 287
23530 2020 112374-00 112340~ BELLINGHAM NURSERY AND GARDEN 0.00 0.00 0.00 0.00 350.28 350.28 03-Feb-2020 287
230130 5020 112374-00 112370~ MURRAY JOHN P -18.27 0.00 0.00 0.00 0.00 -18.27 03-Feb-2020 287
240730 "2020 112384-00 112470~ EMERALD FARM EQUESTRIAN CENTRE 0.00 0.00 0.00 0.00 119.08 119.08 03-Fen-2020 287
241180 "2020 112432-00 101150~ DANIEL MANDEVILLE 0.00 0.00 0.00 0.00 23423 23423 03-Feb-2020 287
242180 2020 112462-00 112640~ VICTORY PACKAGING LP -1971.11 0.00 0.00 0.00 0.00 -1,971.11 03-Feb-2020 287
243 Total for Type Personal Prope -4,679.06 0.00 0.00 0.00 4,476.53 -202.53

44

Figure 10 After — the Aging report has a “Current” or “Not Yet Due” column

6 Help Reference Library & ADMINS Website

March 2024

The headers for the remaining
columns were changed to clarify in
which date ranges the amounts
were due, for example:

“Under 30 Days” to “1 to 30 Days”,
and

“30 to 60 Days” to “31 to 60 Days”,
and so forth.

[ADM-AUC-RC-8628]

Added the following new or updated documents to the Help Reference Library and content to ADMINS.com:

6.1 New & Updated Documentation in the Help Reference Library

Municipal Liens Certificates

System

RC-710 MLC Processing

SY—170 System Administration Requirements Kit

[Updated]
[Updated]

6.2 New Content on ADMINS.com

Adjust Payments & Charges in Revenue Collections (youtube.com) (6:17)

[New]
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https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_SystemAdmin_Requirements_Kit.pdf?ver=1707769068704
https://www.youtube.com/watch?v=dKLyJU2uxJo

