REVENUE COLLECTION

RELEASE NOTES - SEPTEMBER 2014

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Revenue Collection application.

The ADMINS Support staff installed these changes to your system on September 6, 2014.
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ADMINS Unified Community Release Notes — Version 5.2
Revenue Collection September 2014

1. CASH BOOK

ADMINS, Inc., is pleased to announce a new feature in the Revenue Collections Module. The Cash Book
process provides a means of managing your bank statements through the AUC system. All cash account
transactions by bank account may be managed and reviewed via the Cash Book.

A separate document is available in the Help Reference Library to guide you in the process. If you wish to
implement Cash Book, contact support@admins.com for assistance as this feature requires installation by
ADMINS.

2. MUNICIPAL LIEN CERTIFICATES

Prior to the update, for parcels with Supplemental Bills, the Municipal Lien Certificates were printing with only
“Tax” as a description and no Due Date. The certificates now print the description and the due date.

ASSESSMENTS oS ASSESSMENTS \
Tax . | T4 - Suéélemental Eil Due. 20-uio014 J°
Preliminary Qtr 1 Tax Due: 01-Aug-2014 Prefiminary L 1 Tax Due: 01-Aug-2014 >
Preliminary Qtr 1 CPA Due: 01-Aug-2014 - Preliminary Ltr 1 CPA Due: 01-Aug-2014 -,
Preliminary Qtr 2 Tax Due: 03-Nov-2014 . Preliminary Qr 2 Tax Due: 03-Nowv-2014 ©
Preliminary Qtr 2 CPA Due: 03-Nov-2014 Preliminary Citr 2 CRA Due: 03-Mowv-2014

Figure 1 Before Figure 2 After

[ADM-AUC-RC-8241]

4.1. Transaction Detail-Debits/Credits Only

The Transaction Detail Report was enhanced to provide 1620 Transaction Detall - Debits/Credits Only

Excel output broken out by payment type (such as cash, U — SR

check, credit card) for Treasury Receipt transactions of the T oEE SatvdepIIHT Endoste FEREI

type DPOL. = s

Transaction Description, Deposit Date, Quantity, Other e By o F ey
A ) R . Funation ooa oo [V Fund Equi:

(this is the type of transaction — check, cash, credit card), peaen ko po i oo

Bank, Import Source (if uploaded via an import) and —— o B

Transaction Code are additional fields which will print on
the Excel version of this report.

Select only accounts where % of Budget has be

Select Only Posted History Records With... Other Defined Fields From
Posted Date Batch [DOE Line 1
Journal# User Balch DOE Line 2 1
|liialeion vendor # 00000 COA Code 3
RRGL Cute BPOT Tressur y Receipieg® Depl Group coA Code 4 1
e POF COA Code §
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Revenue Collection

September 2014

A B Tc | D E F [ G [ H [ 1 | J K L M 5] P I @ I R I

_1_|Accounty Irs Date  Code GLPostt User Batch Reff  Line GLLn JrnGd Posted On Debit Credit __Hotes Vendor Fund Function __ Object SchoolFune_SehoolProg
1534]100-00000-11513-0000-00-00-00-0000 01-01-2014_DP1 | 622,323 070114CL | 1629123 31 10 052014 191858 .00 WWATER 01-JUL2014 o000 KEEE 000 T N
1535|100-00000-11313-0000-00-00-00-0000 01-i-2014  DPOT | 622,323 070114CL 1629124 41 10 052014 10378 0.00 VWATER: INT 01-JUL 2014 oo foaoao KREIE] ooon o

1536 100-00000-11515-0000-00-00-00-0000 O1-0ul-2014  DPO1 | 622,323 O70114cL 1628427 71 1D 08112014 150,00 .00 VMRE FERMIT 01 -JUL-2014. A0 fionon KEEIE! ooon oo N
1537 100-00000-11313-0000-00-00-00-0000 01-0ul-2014  DPOY | 622,323 070114CL 1629128 &1 10 06-1u1.2014 16000 0,00 PLUMEING PERMIT 01-JL-2014 Ao fiooon KEEE] Toon o ~
1538|100-00000-11313-0000-00-00-00-0000 D1-ul-2014  DPO1 | 622,328 070114CL 1628136 @1 10 08112014 000 0,02 UNIDENTIFIED 01-JUL-2014 im0 fioon KEEE] oon o N
1539|100-00000-11313-0000-00-00-00-0000 01-i-2014  DP1 | 622,326 070114LE 1629136 21 10 0EI-2014 215194 0.00 SEWER 01-JUL-2014 o foaoao KREIE] oo o
1540[100-00000-11313-0000-00-00-00-0000 01-i-2014  DPOT | 622,326 070114LE 1629137 &1 10 052014 175550 0.00 VWATER 01-JL-2014 oo foaoao KREIE] ooon o N
1541 100-00000-11515-0000-00-00-00-0000 O1-Jul-2014  DPO1 | 622,326 O70114LE 1628138 41 1D 08112014 365 0.00 VWATER: INT 01 -JUL-2014. A0 fionon KEEIE! ooon oo ~
1542 100-00000-11313-0000-00-00-00-0000 01-0ul-2014 D01 | 624,258 070114CLA 1680798 91 10 13-Aug-2014 1.218.00 0.00 RECLASS FROM ELEC TO BLDG D1.4UL-2014 Ao fiooon KEEE] Tioon o N
1543 |100-00000-11313-0000-00-00-00-0000 Cash - Collector's Account 1,442,988.79  23,863,390.57 .
1544

1545 100-00000-13101-0000-00-00-00-0000 04-Aug-2014 DPOT | 624,195 0BD414CL 1679262 6550 10 12-Aug-2014 000 2500 VWATER FEES 04-AUG-2014 o foaoao A3 Goon o ~
1546 100-00000-13101-D000-00-00-00-0000 25-0ul-2014  DPOY | 623833 072514LB 1675275 6540 10 05-Aug-2014 000 100,00 VWATER: FEES 25-JUL-2014 A0 fionon KELT ooon oo N
1547 [100-00000-13101-0000-00-00-00-0000 16-0ul-2014__DPO1 623,558 071B14CL 1,645,554 6550 10 2902014 000 200 00 VWATER FEES 18-JUL-2014 fioo fiooon Mzt Toon fio X
Figure 3 Before

A B c D E F G A i J 3 L ] N o 3 al kR [ [ T ] W 3

1

2 [Bocounts ITrx Date Code GLPost# User Batch Refi  Line GLLm JmCd Posted On  Debit Credit Hotes Vendo@lTR Description DepositDate Oty Other Bank Import TRCode Fund Department  Function _ Progra
3 "11-04-2014 DPO 845533 D71 TTAVNDT 1277673 181 10 16-u-2014 5400 0.00 TRASHBAGS REVENU 11-i2014 1 CS  CRB TRasHBAcs [l D100 ion oon oo

4 11-0-2014 DPO 545638 D71114VNT 1277875 2141 10 162014 000 000 rRASH BAGS REVENU 11-ui2014 1 0K CRB TrasHBAGS [ B1o0 o0 foon %o

5 |0100000-0000-000-00-00-10400  07-4ul-2014 DPD1 8,845,540 O70F14MND2 1276850 31 1D 162014 78.00 0.00 TRASHBAGS REVENU 07-0l2014 1 CS  CRB TRasHBAcs [l D100 oo Tboon oo

6 0100-000-0000-000-00-00-10400  07-0I-2014 DPD1 8845540 O70FI4NNO2 1276852 §1 10 16-0u-2014 3000 000 TRASHEAGE REVENU 07-WI2014 10K CRB TRasHEacs [l Broo oo oo oo

7 |0100000-0000-000-00-00-10400  03-Au-2014 DPD1 8,845,514 O70314MNDS 1276700 81 1D 162014 10000 0.00 TRASHEBAGS REVENU 032014 1CS  CRB TRasHBAcS [l B1oo oo Tboon oo

& 0100-000-0000-000-00-00-10400  03-0-2014 DPD1 845,514 O70S14MNDS 1276704 111 10 16-0u1-2014 986.25 .00 TRASHMISCREVEND 03012014 10K CRB Trastmsc [l B1oo "o ooo oo

3 |0100-000-0000-000-00-00-10400  D1-Aul-2014 DPD1 8845470 D70M4NNDS 1276241 371 1D 1B-ul-2014 7000 0.00 TRASHBAGS REVENL 01-0l2014 1 CS  CRB TRasHBAGS [l D100 a0 oon b0

40 |100-000-0000-000-00-00-10400  01-4ul-2014 DPO1 8,845,470 Q70T14MNDS 1276262 §81 10 16-0u-2014 63.00 0.00 TRASHEBAGS REVENU 01-WI2014 10K CRB TrasHEscs [l Broo %o ooo oo

1 |0100-000-0000-000-00-00-10400 CASH, TRASH COLLECTION 145126 0.00

12

43 |0100-000-0000-000-00-00-38100  11-4ul-3014 DPO1 5,845,638 O7114NMND1 1277873 136 10 1602014 000 34.00 TRASHBAGS REVENU 11-0l2014 1 CS  CRB TRasHBAGS [l D100 a0 Boon b0

4 |0100-000-0000-000-00-00-39100  11-4ul-2014 DPO1 8845639 O71114MNDT 1277875 216 10 16-0u1-2014 000 3000 TRASHBAGS REVENU 11-12014 10K CRB TRasHBacs [l D100 oo boon oo

15 |0100-000-0000-000-00-00-39100  07-4ul-2014 DPO1 5845 540 Q70714VNO2 1276850 38 10 162014 000 7800 rRASH BAGS REVENU 07-ui2014 1 CS  CRB TRasHBAcS [ B100 o0 foon %o

16 |0100-000-0000-000-00-00-33100_ 07-Jul-2014 DPD1 8845540 O70714MNO2 1276852 56 10 16-Jul-2014 000 30.00 oo "oon foon foo -

Figure 4 After

5.

5.1.

Inactive Codes

New fields added to the

xcel version of the r: r
excel version of the report [ADM-AUC-RC-8244]

TABLES — YEAR END PROCESSING

The Copy Tables for New Year screen has been updated to include a radio button for users to select if they want
to copy inactive records. Previously, if there was an inactive record the process terminated until the record was
made active. This caused an issue with inactive treasury receipt codes that should remain inactive, but were
needed for historical purposes. Note that you may select yes or no for each table and they are independent of one

another.

Copy Tables For New Year

Select Table Mame

Copy Inactive

Copied On By

07 =Jul-2014 ANTHEAR
08-Jul-2014 JASOH
07-Jul-2014 ANTHER

Bill Type
Bill Category
Tax Rate Table

Treaszury Receipt Codes O7-Jul-2014 ANTHEA

07-Jul-2014 ANTHER
07-Jul-2014 ANTHER

My — Maintain Bill Print Sequence
My — Billing Category

MY — Form Texts and Paraneters

Deferral Fee Table
Maintain Tax Title Fees

07-Jul-2014 ANTHEA

07-Jul-2014' ANTHER
07-Jul-2014' ANTHER

From To

2014 2015
2015 2016
2014 2015

2014 | 2015
2014 | 2015
2014 | 2015
2014 | 2015

2014 12015
2014 12015

[ADM-AUC-RC-8236]
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ADMINS Unified Community Release Notes — Version 5.2
Revenue Collection September 2014

5.2. Copy Tables to New Year

The Copy Tables to New Year process was not copying the Include in Daily Balance check marks to the new
year. This has been corrected.

Bill Category
Year Type Description
ERFE [10  Real Estate
Catepories 1 | accounting 2 | Associstions 3| wroupsd | Sub-Cateary 5 Flags |
Addromit Post Incl REPP Include In Include I8 Include In @Fost Al Pat
Category & Description Interest  Charge o AR Betterment Demands  Refunds  Balan Daily Bal @Orcer  Order
Pt frax r r I3 r F L v EER
oz EPa r r r r r Crr r [ [
ﬁ Unused r r r r r rr r v l—
m Unused r r r r r rr r v l—
ﬁ ater Lien r r v r [+ F v v 30
he Baver 1o 0T C C v C e e [ v 1
Figure 5 Before “Old Year”
Bill Category
Year Type Description
0 16| IE Real Estate
Categaries 1 | acoourting 2| Azzociations 3 | Groupzd | Sub-Category 5 | Flags G
AddiOmit  Post Incl REPR - Include In Include ncliude In @Post Alt Pst
Category & Description Interest  Charge  to &R Betterment Demands Refunds  Balan Daily Bal QOrder  Oroer
o1 frae r r 4 r FoFC B r EEREES
s r r r r r rr C r [
ﬁ Uruzed r r r r r Cr r r I_
m Unused r r r r r rr r r I_
E ater Lien r r [ r o4 [C v r 30 I 30
e Jiater Ln C1 r r [ r v ¥ I 31 [ 31
ol = I - - Irv] - v e irv] an [ ao
Figure 6 Before “New Year”
Bill Category
Year Type Description
IE Real Estate
Categories 1| Accounting 2 Associgtions 3| Groups 4 Sub-Category 5| Flags G
AddfOmit  Post Imcl REPP Include In Incluce Incluce Infl Post  Alt Pst
Category & Description Interest  Charge  to AR Bettermert Demands  Refunds  Balange Daily Bal f Order  Order
Pt frax r r [ r 14 [can o4 ¥ [ [
oz EPa r r r r r rr r 14 |
E Unused r r r r r rr r v I_ I_
m Unused r r r r r rr r v I_ I_
E ater Lien r r ] r v Fr [ [ |—30 I_
E ater Ln CT r r v r v ICa v v | 31 |

Figure 7 After “New Year”

[ADM-AUC-RC-8237]

6. INTERFACES

6.1. Bill Trust Daily Balance

The Bill Trust daily balance file process will display an error message if there are no check marks against the
bill category table. The process now checks that any year entered for Real Estate/Personal Property or Motor
Vehicle Tax has at least one check mark set per category in the bill category table. If the year has at least one
check mark then this error will not be displayed and processing will continue.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 4 of 6



ADMINS Unified Community Release Notes — Version 5.2
Revenue Collection September 2014

To run this process, select Collections P Interfaces/Imports P Create BillTrust Daily Balance Files.

M Task 4428: Create BillTrust Daily Balance Files

Create BillTrust Daily Balance Files
This will create separate CS¥ files for BillTrust Open Bal
Includes RE/PP/MY. The output files will goto MODCTR #4057
Site Name is MODCTR #4058. CSY Header Line MODCTR #4059

Required: Bill Year for RE/PP |2|]15
Tnterfaces/Imports Treasury Receipt Code Upload Required: As of Date if not Today [mmddyyyy] 08-JUL-2014

Site Specific b Treasury Receipt Code Conversion - Unified Comm.

‘ Optional: Enter up to 9 Bill Years For Motor Excise Edit |3 wvalues: 20

When this process was run, there were some years/types which had no “Include in Daily Balance” checkmark.

Help Reference Library
Collections Help

Bill Trust Daily Balance File

The Following Errors need ko be corrected before the process can continue
G0 to Colleckions - Tables - = Bill Categories
2016 Real Estate Type 10 has no Include Daily Balance checks set
2016 Personal Property Type 30 has no Include Daily Balance checks set
2017 Motor Excise Type 20 has no include Daily Balance checks set
2016 Motor Excise Type 20 has no include Daily Balance checks set

Process will nok conkinue

Figure 8 Before

The process is run with no checkmark in any category for Bill Year 2015 type 10 — nothing is checked off to be
included in Daily Balance file. The error message displayed is correct.

Bill Category
Year Type Description Bill Trust Daily Balance File
EE [0 Real Estate
Calegories1 | Accourting2 | et Ererr) Sub-Category 8| Flags & v The Following Errors need to be corrected before the process can continue
Go ko Collections - > Tables -= Bill Categories
AddiOmt  Post Incl REPP  Inciude In Include In - Include In|

Category & Description Interest  Charge to AR Betterment Demancs Refunds  Balance Daily Bal »

B frax ] r F BF P 2015 Real Estate Type 10 has no Include Daily Balance checks set

EE PR r r r r C cr r r

S Prused C C C c | S S C Pracess will not continue

[pd Drused C C C r C Cr r C

S Mater Lien r r =] r ] Pr | r

P& Mater Ln (T C C I3 r 13 M ~ r

57 Fever Lien rr e r F FLC B T CK

o8 Beuer Ln CT r r ~ r 14 P |4 r

el C C -1 C - E - R ) C

A selection is made for inclusion in the daily balance file and the process is re-run.

Bill Category
Year Type Description
WS [10  Real Estate
Colegories 1| Accourting 2 Associations 3 Groups 4 Sub-Category & Flags &
AddfOmit Post IncIREPP Incluce In Include I Include In- Post AR Pst
Category & Description Interest Charge  to AR Betterment Demands Refunds Balance Daily Bal Crder  Order
o1 fTax r r W r 3 KT K v 99
|z P r r r r r rr r r —
PZ Dnused r r r r r rr - |
B Dreeed C C C C C CC C C

Since 2015 Type 10 has a checkmark for the Tax category, the file is created and the processing is complete.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 6



ADMINS Unified Community

Release Notes — Version 5.2

Revenue Collection

From: Jason@admins.com

To: Anthea Dimond; Mary Mackinnon; Theresa Campbell
Cc Jason McDonough-Hughes

Subject: 08-Jul-2014 BillTrust Daily Balance File Location

Go to Folder z:\admhome\FilesToTestUploads

To Transfer the following Files
PeabodyMA_rtax_OpenBalance_28148708.csv
PeabodyMA_persprop_OpenBalance_20148788.csv
PeabodyMA_motor_28148788.csv

6.2. UniBank Daily Balance File

September 2014

[ADM-AUC-RC-8239]

Error checking was added to the Create Daily Balance file screen. When the Create Daily Balance file button is
clicked, for each year entered the bill category table is interrogated to ensure that at least one category is

checked in the “include in daily balance” column.

[AUC] 4431-Create Unibank Daily Balance File

The Following Errors need to be corrected before the process can continue
Go ko Collections - Tables - = Eill Categories

2016 Real Estate Type 10 has no Include Daily Balance checks set
2016 Personal Property Type 30 has no Include Daily Balance checks set
2016 Matar Excise Type 20 has no include Daily Balance checks set
2017 Motor Excise Type 20 has no include Daily Balance checks set

Process will not continue

7. HELP REFERENCE LIBRARY

In the event that errors are found, this error message will be
displayed with information on which categories need to be
corrected. If no errors are found, this message will be shown.

Unibank Daily Balance File

B Go to folder z:\admhomelfilestotestuploads
I Ta transfer the Files.
"= Additional information on filenames is available
in the Email that was sent to the DAILYBAL Distribution List

7.1. New or Updated Documentation

[ADM-AUC-RC-8240]

The following new or updated documentation was added to the Revenue Collection Help Reference Library.

e |INTERFACES CUSI/UMS Interfaces

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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