REVENUE COLLECTIONS

RELEASE NOTES — SEPTEMBER 2016

This document explains new product enhancements added to the ADMINS Unified Community for Windows
REVENUE COLLECTIONS system.
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Release Notes — Version 7.2
September 2016

ADMINS Unified Community
Revenue Collections

1. PAYMENTS

1.1. Lockbox Processing

A change was made to the lockbox process to accommodate sorting changes by payment processors. This change
will be transparent to the user; if issues arise during lockbox processing, please contact support@admins.com.

[ADM-AUC-RC-8322]

1.2. Payment Batch Screen [Display Issue]

The batch entry screen lists all of the payments for a given batch in an array at the bottom half of the screen. This

display was not paginating properly, and was showing duplicate transactions when paging through the records in
the batch. This was corrected and now each transaction number (which may have multiple payments associated
with it for tax, interest, fees etc.,) will appear only once with a total amount for the entire transaction. For example,
the highlighted entry below is a transaction that totals $3,258.06, and actually is made up of three payments, for
three different quarters.

Collection Batch Entry

Profile not restricted

Batch == | Batch Type Edlt hts Current Batch

Bank EIr_ = Recsipt [No text available Ertered not equal Expected

Pay-Trx Date BE-Sep-2016  Adjustment Resl Estate o3

Deposit Date P5-Sep-2016 i AIOIS Real Estate Supplementa

TR# [l23a56759 Motor Excise g

Tangible Property
Expected Enterad Balance Tangikle Supplemental

Cash(Cains) Irvertory

Cash(Paper Invertary Supplemental

Check [ £9580,80 89045,19 -19494,33 Prefrestment 3

Other Prefreatment Supplement

Totals 69550 ,60 89045,19 -19494,39 Other 7
Tare [Fear [ELLL#/TR Code [Description Cash Check Ciher N
Motor Excise [E016 [3100034000 350.24 [ [
Motor Excise [E01E [F100025000 26E3.25 Edt
Fiotor Excise [E01E [FI0a02d000 39565 Edt
Fiotor Excise [E01E [3100022000 T16.09 Edt
Sewer [E016 [0101819201 344.21 Edt
Sewer [E01E [0101807 301 1504.70 Edt
Real Estats [E016 [0101362503 31,94 Edt
Real Estats [E016 [0101362502 3258,06 Edit
Real Estats [E016 [0101362501 53,34 Edit ﬂ
Real Estats [E016 [0100669901 327474 Edit

The detail shows three payments, one for Q2, Q3 and Q4.

2016 Real Estate Bill Payment
26k | R Year PO16 X Search.. Tendered  Cash Back Applied Total
3 Owrer | | CashCon [
4 Location| | Cash-Paper
Saccount | | ek | 3258.06
6 Parcel | | Other

Bill Payment Detail Payment Transactions @ Tr Summary 0 Attachmerts IMLCs ¥ ParcelfAcct hotes T Bill Motes-Tickler

gaply | 8ApA

Fun Charges| Deductions| Abatements| Interest| Het Bill Paid| Refund| Ad justment. Balance| Pending
[l 1086,01 1086.,01 1086.,01

2 1085,01 1086,01 10864, 01 1086,01
03 1086,01 1086.01 1086.01 1086.01
L 1086.04 108604 108604 1086.04

Bill Totals 4344 ,07

434407 1086,01

3258.06 Bal

[ADM-AUC-RC-8336]
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2. REPRINTING BILLS BY BATCH

September 2016

There was an issue with mis-printed bills when issuing bill reprints by batch. This was corrected and patched to
tax sites early in July and is included here to document the change.

3. TREASURY RECEIPTS

[ADM-AUC-RE-8324]

3.1. Treasurer’s Receipt Cover Sheet for Posted Batches [New Report]

A report was added to allow users to print a cover sheet for a posted receipt batch. To access this report, select
Collections P Treasury Receipts P Treasurers Receipt Cover Sheet (Posted Batches). Either type in the posted
batch number or select the posted batch number from the lookup. Select the Run as option and click on [OK].

[N Task 4056: Treasurers Receipt Cover Sheet (Posted Batches)
Treasurers Receipt Cover Sheet [Posted Batches]

Required: Enter Entry Batch |

Run as @ Preview ¢ Print ¢ PDF
If Printing use Duplex & Yes ¢ No

4056-RCBCHCOVERSHEETS _AUC.REF

Printed 27-3ep-2016 at 16:38:34 by THERESA Page 1
Town of ADHINS
Treasurers Receipt Cover Sheet [Posted Batches)

BATCH COVER SHEET

Lookup | 0K | Cancel | CIearAIIl
R -

17-0ct-2011 17-0ct-2011 18-0ct-2011 :l

[390 04-Aug-2015 04-Aug-2015 04-Auz-2015

[F91 0d-Aug-2015 0d-Aug-2015 04-Aug-2015

(392 12-Aug-2016 12-Aug-2015 12-Aug-2015

[293 12-Aug-2015 12-Aug-2015 12-Aug-2015

[396 28-Aug-2015 28-Aug-2015 28-Aug-2015

[397 11-5ep-2015 11-5ep-2015 11-5ep-2015

[399 23-Hov-2015 23-Mow-2015 23-How-2015

403 289-Feb-2016 29-Feb-2016 29-Feb-2016

11 26-Jul-2016 26-Jul-2016 26-Jul-2016

412 e 26-Jul-2016 26-Jul-2016 26-Jul-2016

2 SF 26 2016 2 2016 27-Sep—2016)

i 14-Dec-2011 1d-Dec-2011 15-Dec-2011

o 31-Jan-2012 31-Jan-2012 31-Jan-2012

=h8 08-Feb-2012 08-Feb-2012 08-Feb-2012

=0 05-Mar-2012 06-Mar—2012 07-Mar-2012 LI

OK | Find I Searchl Cam:ell Help | ﬂl

Figure 1 New Treasury Receipts Cover Sheet for Posted Batches

4. MUNICIPAL LIENS CERTIFICATES

Approved by

Entered by: Theresa Campbell Batchf: 421 |
|
Pay Date: 26-5ep-2016 Batoh Type: Receipts |
Deposit Date: 26-Sep-2016 Bank: EOA |
GL Effective Date: 26-Sep-2016 |
Hotes:
Expected Entered Variance
Cash Coins
Cash Paper
7,815.96 7,815.95
Other
Total 7,815.96 7,815.96
Tear TR Code  Description cash Check CashBack Other
2017  LSNUAINFIR 15 NO MAIN ST - FIFE REVIEW 275,00
2017 ZOWILLFIRE 20 WILLIAN VAY - UPGRADE FIRE 400,00
2017  ZSLHARTF-A 251 HARTFORD AVE (A) FIRE FEV 500,00
2017 50450 RESIDENT TUIT 50/50 PR 3,825.00

Hane

4.1. Location Added to MLC Entry Screen

Date

[ADM-AUC-RC-8337]

The parcel location address was added to the MLC Entry screen. To accommodate the additional information, the
Calculate Interest Thru and Certificate Date fields were moved to the right.
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Revenue Collections

. MLC Entry
Certificate # 17170
Parcel —0014 0010 Attorney Required before posting
Current Qwner Attorney Poo0000 Application Date
- 00000-0000 - 00000-0000

Calculate Interest thru Certificate Date
MLC Entry
Gt Certificate # 17283
o
- GEGEMN029 0131 -0000
I Current Owner Attorney 5000249 Application Date [12-Mar-2013
LETOURNEAL, BRAD & LESLIE . 00000-D000
& add Noww 5 STALLEROOK RD
_ HEDWAT . MR 02053-0000
7 Delete:
& Ecit List
8 Print MLC . .
= Location 21 SHIRLEY RD Calculate Interest thru [15-May-201c  Certificate Date [15-May-2016

Figure 3 After

4.2. Print Multiple MLCs [New Feature]

September 2016

[ADM-AUC-RC-8334]

Multiple MLCs may now be printed Select MLCs to Print
Golo
by selecting Collections » Municipal tssess | o |
Lien Certificates P Print MLCs from oo g | i
H H WV [18125 098 —0050 _ -0000 [BERY, DORTS-L/E 0_TRENTON ST
the menu. A screen ||St|ng the I [15126 0350016 0000 [EEREURY MICHAEL D [0 HORSESHOE TR
. . N P (@17 071 -OfEC 0001 JFERDHAN GEURGE & LORRALTE JF53 SOUTH FAIN 5T 859
. " 18128 093 -022R =0006 AREAU. EMILE F 0 BROOKFIELD LN
available MLCs will be displayed; I e
- - P [BLm 059 0020 —0060 FRSCIARELLT, RELLY A 5 STEVER RD
v Sy 051 —0001 —0065 AJDAK, TODD R 12 MAPLE BROOK RD 612
select the desired records and click on v - & :
18132 098 —0050 —0000 ERY, DORIS-L/E 50 TRENTON ST
A H H I[85 067 -OIEE 0000 JBAL_SOUTH MATN ST REALTY TRUST 535 _SOUTH FATN &7
Print MLCS . TO I nt asin Ie M LC I [BIH 079 0007 0060 JATTHOOD JOHN B & DENTSE M 541 SOUTH MAIN ST
' r 55 =
18135 050 -0998 -0202 RYSTAL SPRINGS REALTY TRUST 02 CRYSTAL WY 2
H H H I [151% 671 0056 0000 JETB50N. GECRGE E IR + LALREN W ERETEN)
do SO by CIICkIng On the [Prlnt MLC] [ 8138 poc4  —0438 0000 tDLDEN. ALEXANDER B + HELEN B [E07 HARTFORD AV
I [181a2 004 -0432B —0000 DLDEN, ALEXANDER B + HELEN B EO7 HARTFORD AV
button on the entr screen | ] 015 __-0007 __-0000 FTARRASKY. DEBRA L + HICHREL J q_FARM ST
y ' I [14d 017 00080000 JHOARTULLT WARE J & DENISE T & R BELANGER DR
[ [B145___ [pof7 0003 -0000 FthmN, PHILIP J + ROBERT IK_I)@W
] icipal Lien Cerl iFi cakes " 18146 045 -0014 =0000 IRST AVENLUE REALTY TRUST 5 FIRST AV
Municipal Lien Certificates  # L Emtry, I B 035 —033A 0000 JUGENT, PATRICK & JULIE |15 PATME 5T
Partial Pawvment Letters MLZ Form Table I~ 18150 002 0001 —0000 OUR_NINETY FLVE ASSOCLATES ROUTE 495
| Payi bl Fi
[ [BEL___ jpooz__ 0008 -0000 [ERTDGES, LAURE AR ST
Mortgage Lenders 4 Prink MLCs I ez 002 -0004 _ -0000 JFUMHINGS. GARY R & ELIZABETH PATRICIA 231 FARM ST

4.3. Long Owner Names Wrapping

[ADM-AUC-RC-8335]

The owner information on some municipal liens certificates was wrapping long names to the following line. The
top of the form was adjusted to allow for longer owners’ names on the MLC. The affected areas of the form are
highlighted in yellow below. This change was applied to your site only if the long names were wrapping

improperly.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Certificate of Municipal Liens CERTIFICATE NUMBER: 2015-3

‘ ISSUED: 01-Jul-2016

| cartify from availzble information that all texes, 3sz2s=ments and charges now paysblz that constitute liens 3z of the date ofthis certificate on the

f d in your application are i um dolor =it amet, consectetur adi do eiusmod tempori

magna aliqu nim ad minim w nostr ud exercitation ullam oo labor

t. Duis 3u te irure dolorin reprehenderit in woluptats velit cillum dolore 2u fugiat nulla pariatur. Excepteur sint ooca,
. suntin culpa qu

commodo
t cupidatat non

AAROMIAN RATY TAXRATE SUMMARY Parcel i 001-0410-000
ARRONIAN LAW OFFICES ARSI Locaton: 55 WOODBURY RD
BN COMCORD AVE. Resldentlal 22 45 Acreage: 13611
EELUONT WA 02472 Open Space: 0.00 Legal Referance:
o Commerclzl 3353 Assessed Ownerfs): JACK ANDABBY SUTTON-ADAMS FAMILY
ndustriat 0.00 TRUST
JEA SUTTOM ADDAM S FAMILY TRUST
TollvVake: 5204,100 INCORPOR.
Figure 4 Before
Certificate of Municipal Liens CERTIFICATE NUMBER: 2015-3

‘ ISSUED: 01-Jul-2016

TAXRATE SUMMARY
FISCAL YEAR 2016

Reslgential 22.45
. . . . . . Open Space Q.00
T certify from available information that all texes, assessments and charges now payable that constitute lisns Commercial 3368
az of the date of thiz certificate on the parcel of real estate specified in your application are listed below. TauEEL o
Lorem ipsum dolor sit amet consectetur adipiscing elit, sed do eiusmod tempor i incididunt ut labore et Total Value: $204.100
dolore magna aliqua. Ut enim ad minim veniam, quis nostr ud exercitation ullamco laboris nisi ut aliquip ex
ea commodo consequat. Duis au te irure dolor in reprehenderit in voluptate velit esse cillum dolore eu
fugiat nulla pariatur. Excepteur sint occcaecat cupidatat non proident, sunt in culpa qu
Parcel i 01-0410-000
AARONIAN, RAY Lozaton: §5 WOODBURY RD
ARRONIAN LAW OFFICES Acreage 15611
Legal Reference:
90 CONCORD AVE. Asseszed Ownerisy JACK ANDABBY SUTTON-ADAMS FAMILY TRUST
BELMONT MA 02478 J8A SUTTON ADDAM S FAMILY TRUST INCORPOR.

Cument owner JOHN QUINCY ADAMS & ABIGAIL SUTTON ADAM 5
ABIGAIL SUTTOMADAM 5 & JOHN GUINCY ADAM 5

Figure 5 After

[ADM-AUC-RC-8320]

4.4. Splits/Combinations

Due to how dates were used for Splits and Combinations, data printed on the MLCs was incorrect for Quarter 2
and Quarter 3. This was corrected and is included here to document the change.

[ADM-AUC-RC-8320]
5. REPORTS

5.1. Aging of Accounts Receivable

A new report was added to the Collection Reports Library. Sites may now produce a standard Aged Receivables
report, customarily used when determining an appropriate balance to be held for doubtful accounts. Another
potential use of this report may be for an auditor to select outstanding accounts for which they want to issue
confirmations as part of year—end audit activities.

To run the report, select Collections P Reports P Report Library and choose 4708, Aged Receivables Report. While
the report may be run for all bill years, sites with large data sets may prefer to run this report for a single bill year.
An “As of” Date must be supplied, along with the interval representing the number of days between aging breaks.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 11
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pone Report Name
= 4702-Bill Type - As of a Date Samle Run
4705-Bzlances a5 of (Trial Balance! Sample | Run
4648-Projected Balances as of Sample | Run
ACAA Dimmemn ] Mk mb mimdimme Timl mimmm - Sample | _Fun
Report Categories 4?08_n d R . bl R t Sample | Run
1 Callection Report ge ecej'va es epor Samilg P
2 Tranzaction Repo

LN Task 4 /04: Aged Receivables Report

3 Cther Reports
4 TT / Deterral Reports

Aged Heceivables Report
Select Receivables with balances that are passed the Bill
Date. If selection not restricted to a single year then
report could take a while to run

Optional: Enter Bill Year 2014

Required: Enter As of date 07012016

Required: Enter Number of days between Aging Breaks |gp
Frnt & Summary  Detail

Runas & Preview  Print i PDF " Excel
If Printing use Duplex & Yes ¢ No

Lookup | 0K I Cancel | CIearAIIl

September 2016

Dollar amounts shown on the report do not include NEW interest, but will include unpaid booked interest if a

partial payment to interest was made.

The “As of” Date is the date used to compare to the Bill date.

This does not work the same way as the Bill Type as of a Date report,

\{ I where transactions are used to determine the balance of an account as of
. 1-7" _ adate. On the Aging Report, the balance of an account can change

depending on the date entered.

This shows the Balance as of the “As of Date” and how many days this balance is past due. A sample of the report

run in Summary is shown:

<& TedRE - AgedReceivables_THERESA[3].lis
Fie Edt Format Options

Courier New - -l B|z|ufm] =] ==

192.162.168.24

le11s

4708-RCAGEREC. REP Printed 11-Jul-2016 at 16:49:54 by THERESA
Towm of ADMINS
Aged Receivables Report

As 0f: 01-Jul-2016

Year Bill Type Under 365 365 to 730 730 to 1095  Over 1098 Total

2011 10 Real Estate (1,247.75) .00 .00 861.66 (386.09)

2011 20 Motor Excise (872.71) .00 .00 21,838.62 20,965.91

2011 30 Personal Property (14.92) .00 .00 4,564.55 4,549.63

2011 70 Tax Title .00 .00 .00 167,422.70 167,422.70
Total for Year 2011 : (2,135.38) .00 .00 194,687, 53 192,552.15
#% Grand Total %% 12,135.38) .00 .00 194,687.53 192,552.15

Selection Legend:

Restrict to Bill Year: 2011
43 of Date: 07012016
# Days between breaks: 365
Print Report as: §

Page 1

Figure 6 Summary / Preview Aging of Accounts Receivable Report

[ADM-AUC-RC-8322]
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6. TABLES

6.1. Copy Tables at Year

End

September 2016

It was discovered that the "Exclude Accounts Valued Under” value was missing when the Copy Tables to New
Year command was run. When the Bill Generation table is copied via the [Copy Tables] command, it is now
confirmed that all values are being set in the new year record.

To run the command, select Collections P Tables P Copy Tables for New Year P[Copy Tables].

Copy Tables For New Year
Goto
Act
D Select  CopyInactive Table Name Copied On By From To

- v Bl * vesC Mo Bill Tups 07-Sep-2016 THERESA 2017 2018
- [~ B0 C ves® Mo Bill Category 19-Aug-2015 THERESA 2015 | 2016
2 Deselect &1 r EO  Yes® No Tax Rate Table 19-Aug-2015 THERESA 2015 2016
= [~ B0 @ vesC MO Denand Sstup Tabls 19-Aug-2015 THERESA 2015 | 2016
r EO € Yes Mo Forns Text and Parameters 19-Aug-2015 THERESA 2015 2016
[~ Ji10 © Yes Mo Billing Setup Table 19-Aug-2015 THERESA 2015 | 2016
S ] [T 120 © Yes® Mo ADS Billing Setup 13-Jun—-2013 CLAVIOLETTE 2013 2014
[" J£30 © Yes® Mo Bill Print Sequence Table 19-Aug—-2015 THERESA 2015 2016
[~ [140 = ¥es© Mo Bill Run 19-Aug—-2015 THERESA 2015 2016
[+ [150 & Yes Mo Bill Gereration Tsble Setup 07-Sep-2016/ THERESA 2017 2018
= < ¥ Tieductigy, Codes, > N TLERELD, kT

The images below now show the same data for both 2017 and 2018. Prior to the update, the value of $1000 in the
“Exclude Accounts Valued Under Field” was not being copied.

Bill Generation Table Setup

Bill Year
BillType  [E0 Fersonal Property

Crwner Mame & Address on Bill
Bills Printed Yia

 Current Owner Owner of Record
" In-House ¢ Bervice-Alt & Uni-Ehill

Create and send to LOCKBOX % Mo  Century
Create and send to ON-LINE SERVICE &+ Nao " Unibank
Values ready for Tax Calculation W
Deductions ready for Tax Calculation [
Advances ready for Tax Calculation r Advance Category ﬁ

Options to Exclude from Bill Printing

Exclude Zero Balance Bills i« Mo oAl © Exempt
Exclude Credit Balance Bills * Mo " es

Exclude Balance in Range From |,01 To |1.00
Exclude Accounts Valued Under [looo

1 Distribution List

Bill Year [=eflks]
Bill Type

ﬁ Perzonal Property

Bill Generation Table Setup

Ownet Name & Address on Bill
Bills Printed Via
Create and send fo LOCKBOX
Create and send to ON-LINE SERVICE

‘Walues ready for Tax Calculation
Deductions ready for Tax Calculation
Advances ready for Tax Calculation

Options to Exclude from Bill Printing
Exclude Zero Balance Bills

Exclude Gredit Balance Bills

Exclude Balance in Range

Exclude Accounts Valued Under

@ Current Owner  © Owner of Record
€ In-House © Senice-Alt® Uni-Ehill

1 Distribution List

= Mo " Century

= No " Unibank

v

i

- Advance Category o

& No (el Y]}  Exempt
@ No " Yes

Fram [,01 To [1,00

1000

Figure 7 The “Exclude Accounts Valued Under Field” is copied to FY 2018

7. QUERIES

7.1.

Motor Vehicle Excise Queries Added

[PEA-SUP-SAPLAUC-381]

Prior to the software update, queries on motor vehicle bills were not available on the Collections P Queries menu.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Collections

Payments

Queries

Madule Maintenance
Interfaces Imporks
Site Specific

Bill Locakar
Transactions

»
»
»
»
»

Eill Payment

Help Reference Library

Detail Payment

Transackion Summary

Figure 8 Before

Batch Query

Treasury Receipt History:
Treasury Receipt Code Quary

September 2016
Collections
Payments 3
Queties 4 Eill Locator
Module Maintenance » Transactions
Interfaces/Imports 3 Transackion Surmrmary
Site Specific 3 Bill Payment
BT s Detail Payment
ClP RS H R Account Skatus Code Hiskory
Batch Query
Treasury Receipt Histary
Treasury Receipt Code Query
Motor Excise Bill Inquiry
Figure 9 After

This screen may also be accessed by selecting Motor Excise » Queries P Motor Excise Bill Inquiry and from the
Motor Excise P Queries P Excise Account Inquiry screen [Query] button.

Mator Excise
Commitment Process
Account Maintenance 3
Abatements 3
Demand Process
‘Wiarrant Process
Registry Marking Process
Registry Clearing Process

CUeties

Reports

Tables

Module Maintenance
Interfaces/Imports
Site Specific

Help Reference Library

* v v v vkl
¥

Carnrlbrment Inguiry

Mokor Excise Bill Inguiry

Account Inguiry

Fls Edit Ledgers Purchass Orders Accourts Payable Fixed Assets Human Resources Budget Collactions Tax Motor Escise MiscBiing System Help

sl & wle|+[w] 2] Qf = il

Excise Account Inquiry
Goto.

Actions Year 200

Account? [p00000 |

Billing Address: Mailing Address:

1 Fin Bill |
I

2 Query |a>< Bill Faid Bill Date
fempted Adjusted Due Date
— Abated Refunded Interest Date
NetBill Waived
4o A Demand Transfered FirstBill Sew# 0000000000
Warrant 1 LastBill Sew# 0000000000
5 Excel
- Wiarrant 2
Registry Account Status
Interest Balance

Users may now look up vehicles by registration number from this screen, in addition to the lookups on all the other
tabs which they are accustomed to using. First click on the [Reg#] button to sort the column and then type in the
registration number.

Goto...

Actions

Motor Excise Bill Inquiry

!

Commitments
Ahatements

WeErtomleen| il |

Crvnier Mame |

Bill &ddress | Street | Feg# | MMDD Make Exempt

00001-00
0002-00)

000400

aTaTtaT=atay

—— 7932 0101 | JEEP

GE1 0101 [ GMC
236 0101 [ GMC
Fi2 0101 [ INFI

UAT adnd CLcy

=
[ ooooe-o
[ 0000200

—

-

p

by Registration # now available on this screen

8. INTERFACES/IMPORTS

[ADM-AUC-MV-1655]

8.1. Changes for Daily Balance Files

To add flexibility and allow for additional export types, the Daily Balance File process has changed. The menu
command no longer limits the balance file to Unibank, instead using a more generic heading.

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Treasury Receipt Code Upload
Treasury Receipt Code Conversion - Unified Camm,

JImports

Site Specific 3

Site Specific

September 2016

4

Treasury Receipt Code Upload
Treasury Receipt Code Conversion - Unified Comm,

Help Reference Library I Create Unibank Daily Balance File

Help Reference Library

I Create Daily Balance File

Figure 11 Before

Create Unibank Daily Balance File

Include Real Estate / Personal Property Years

RE Bill Year E014 [T Checktoinclude All Years Cleave Bill Vear and Checkbox blank t
PP Bill Year ES¥E [ Checktninclude all Years

Create outputfile as £ 1File & Separate Flle(s)

Figure 13 Before

Figure 12 After

Create Daily Balance File

RE Bill Year
PP Bill Year

Create outputfile as...

Include Real Estate / Personal Property Years

1 File

(learve Bill Year and Checkbox blank to ex.

EMIE [ Checktoinclude All Years
pooa ™ checktoinclude all Years

& Separate File(s)

Figure 14 After

In addition to the screen title changing, an export Type selection has been added to allow the user to choose the

required type:

Create Daily Balance File

Include Real Estate / Personal Property Years

(leave Bill Year and Checkbox blank to exclude from Selection)

RE Bill Year
PP Bill fear

fl5 [ Checktoinclude All Years
5000 [~ Checkto include all Years

Create output file as... 1 File ¢ Separate File(s)

Export Type (& UniBank
" Figen
= Other

8.1.1.  Edit List

[ADM-AUC-RC-8327]

Prior to this change, the Edit List did not refer to a particular processing agent.

4429-FCDEFSETUPEDT. REP Printed 10-Aug-2016 at
Towm of ADMING

Create Daily Balance 3electi

Include Real Estate / Personal Property Years

RE Eill ¥ear
PP Eill ¥ear

Z014
2014

Create output file as... Feparate Files

08:39:07 by ANTHEL

on Edit List

Page 1

Figure 15 Edit List Before

Now the Export Type references the processor for whom the export is created.

4429-RCDEFSETUPEDT. REP Printed 06-53ep-2016 at 15:55:09 by To
Totm of ADMING

Create Daily Balance Selection Edit List

Export Type: UniBank

Include Real Estate / Personal Property YTears

FE EBill Year:
PP Bill Year:

aooo
aooo

Include All Years
Include All Years

Create output £ile as... Separate Files

4429-RCDBFSETUPEDT.REP

Printed 06-%ep-2016 at lo
Town of ADMING
Create Daily Balance 3electioy

Export Type:

FiZerw

RE Bill Year:
PP Bill Year:

oooo
aooo

Create output file as...

Include Real Estate / Personal Property Tears

Include A1l Years
Include 411 Years

Separate Files

Figure 16 Edit Lists After

[ADM-AUC-RC-8327]
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8.1.2. Module Control #4055

Module control #4055 sets the file locations for the daily balance file. Sites not using Unibank may want to use a
folder with a name that represents the processor name.

Module Control Table

Seq# Description Answer

Litts) [Unikbank FiServ] Folder Location for Daily Balance file D 5AUC_Development.\adnhoneXTransfer \UniBank 1 Edit
4055 CUnikank /BillTrust/FiServ] MV Only - Exclude Bills reaching t. 12

EISr E [AUC] 4025-Module Control Table [theresa] E

N
=
il
]

[Unibank/FiServ] Folder Location for Daily Balance file
4070 Enter Answer D:\AUC DevelopmentiadmhomeiTransteiUniBank]

N
=
=]
[y

ra0aE Lookup | 0K I Cancel Clear All =

[ADM-AUC-RC-8327]
8.2. Motor Vehicle Export

There was an issue when selecting all Motor Vehicle Years — instead of selecting all years, none were included.
This was corrected.

Include Motor Excise Years [¥ Checktoinclude All Years and all commitments (Create output as 1 File)

[ADM-AUC-RC-8333]

9. SETTING DEFAULT PRINTERS

—— - Toallow AUC users to conveniently set their default printers, a new button
el & & =8| 2| =] .| | has been added to all screens. Clicking this button lets the user select a default
from a list of the printers installed on the AUC server. Find this button next
Awvailable Printers
. [Srane MxBarhocLs to the =l [Print] button on the toolbar; click to display the available printers.
1| s Click on the desired printer and click on [OK] to set the default printer for use
HP Color LaserJet 2600n in your AUC session.
Foxit ReadEf DF Printe
T — [ADM-AUC-SY-7792]
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10. MENU AND TOOLBAR TIPS

System Help Reference Library

Reference Card
———————— SYSTEM ——————

Email

Email

Email

Email

Email

Email

Email

Meru Toolbar Tips Wiewy
Create CSV Files i
ADMIMS Report Generator (ARG Wiewy
Email Distribution Lists i
I forgot to print my reports, .. Wigny
System Administration Kit i
Meru and Toolbar Tips eley

11. HELP REFERENCE LIBRARY

11.1. New or Updated Documentation

September 2016

A reference card was provided to help acquaint the
user with the menus and toolbars included in the AUC
system. This reference card is available in all the Help
Reference Libraries.

[ADM-AUC-SY-7991]

The following new or updated documentation was added to the Help Reference Library.

e PAYING BILLS How to Enter Payments
e SYSTEM Menu and Toolbar Tips
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