REVENUE COLLECTIONS
RELEASE NOTES — SEPTEMBER 2018

This document explains new product enhancements added to the ADMINS Unified Community for Windows
REVENUE COLLECTIONS system.
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Anytime this little gal appears in release notes, it
means that one of our customers was asking for an
enhancement; she will point out those new features.

This symbol indicates that there is an updated
document with relevant information in the Help
Reference Library. Be sure to review the updated and
new documents referenced herein.
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1. ADJUSTMENTS P Posting To Interest [Fix]

When creating an interest adjustment to a Motor Vehicle Excise (MVE) account, if the total net interest charge
was equal to zero, the program posted neither the interest charge nor the associated interest payment
adjustments. ADMINS corrected the program to post the adjustment when the total net interest charge is zero.

[ADM-AUC-RC-8391]

2. INTERFACES/IMPORTS

2.1. Automated Task for UniBank Daily Balance E-Billing File [New]

The creation of the UniBank E-Billing Daily Balance file is available now as an automated task. The task will run
unattended overnight and, when complete, send email to the user(s) in the DAILYBAL email distribution list. The
task will use the settings from the Create UniBank Ebilling Daily Balance File screen to automatically generate the
files. The files are available for Real Estate, Personal Property, Motor Vehicle Excise, and Miscellaneous Billing
receivables.

Changes to the selection criteria in the Collections P Interfaces/Imports »Create UniBank Ebilling Daily Balance
File screen will still need to be maintained as new Bill years and Motor Vehicle Excise Commitments are
processed and posted to the system.

‘ For instructions on maintaing this table, please refer to the
Create UniBank Ebilling Daily Bal Fil H H H H H
PR CEEE Bl B EL G L RC-1620 Unibank Daily File in the Help Reference Library.
Include Real Estate / Personal Property Years \

REBIVaar ] Check o inciide Al Vears e B ear and Checksox blank o excude from Selection) . .

PP il rear 2000 [ Checkto incluge all Years \ Collections Help Reference Library

Create outputfile as, @ 1File (O Separate File(s)

‘Rafarance Card Wiews  [Send
Include Motor Fxcise Years include Al ears and all commitments (Create outputas 1 Fils) J ________ THTERFACES ——————

Year Commits Sea# Create outputile as... -1620 Unibank Daily File ) Wiewr | Email
1o B0 [ @1Fie O Separats File(s) Ceave Commiti an Seci# biank to select ol Commts for this Year) » . e e—
2 pooo 55) [ ®@1Fie (O Separate File(s)

3 pooc o [ @1Fie O Separate File(s) FC-1640 Daily Delinguent List Interface Wieny Ermail
4 b0 po [T @1Fie © Senarate File(s) RC-1650 Escrow Delincguency File Lauout iewe | Email
5p000 po [ @1Fike O Separate Fileis) = - -
6 Pooo  po [ @1Fie O Separate File(s) FC-1650 Import Treasury Receipts Wiy Email
7000 P [ @1Fike O Separate Fileis)

8 pooo  po [ @1Fike O Separate Fileis)

9 poo0 P [ @1Fike O Separate Fileis)

Wpooo  po [ @1Fie O Separate Filesh

Include Misc Billing Years

ear Cycle
Misc Bill pooo [ [ checktoinclude All Years Ceave Bl Yeariycle and Checkbox blank to excluds from Sslection)
4 Create Daily Balance File

To learn more about how to set up and use this DAILYBAL Email Distribution List,
review RC—1850 Email Distribution Lists.

Contact support@admins.com to arrange for the for Unibank Ebilling Scheduled Task to be implemented.

[ADM-AUC-RC 8301, 8392]
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3. REPORTS

3.1. Report #4101 Cash Activity by Deposit Date/Batch [New]

To run this report as a stand alone report, select Collections » Reports P Report Library P [Transaction Reports] »
4101 Cash Activity by Deposit Date / Batch. This report includes all collector receipts and may be run daily or for
a date range.

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tex Mator Excise  Misc Biling  System  Favorites  Help

Bl S ke > @ A

Report Library Transaction History

Goto.
Report Hame [View  [Report [LastRun Date [RunTime ~
beilos 4630-Reverue Sunnary — by Tups. Date Fun
de31-Reverue Sumnary — by Category, Tupe. Date Run
[4632-Reverue Sunnary — by Tups. Date, Category Fun
de33—Revenue Sumnary — by Category, Year. Tupe Run
Report Categories [aE36-Reverus Detail - by Category. Year. Tups Fun
1 Collection Reports: 4637 Reverue Sunnary Category — By Tups and Vear Run
2 Transaction Reports  [W8[————~ ————
3 Cther Reports [4E50-Locklox Batch Sumnary Report Run
47T iDeferral Reparts | [———— ————
4096-Posted Receipts - hu Date. GL# Run
4727-Cash Activity by Deposit Date range Fun _|12-8ep=-2018 [09:24:41,80
Run _[09-Aug-2018 [14:25:46,07
Fun
— = un the report
our Bills are Paid L kun |

71 Task 4101: Cash Acthvity by Deposit Date/Batch X

G770-Tax Teposits by Cash Aclivity by Deposit Date/Batch
477 1-Departmental De

Required: Deposit Date Range [mmddyyyy) From: | | To:

Optional: Enter Bill Type

Optional: Enter Bill Year |:|

-~ Added By Changed 12-Jun-2002 by ANTHEA up

Run as @ previewO Print O PDF
If Printing use Duplex @ ves (O No

Lookup Cancel Clear All
Figure 1 A Cash Activity by Deposit Date/Batch was added to the report library

The #4101 report is new; an excerpt is shown below and provides a summary by Bank, Deposit Date and Batch.

4101-RC_TRN_BYDAY_BYBCHS.REP Printed 12-Sep-2018 at 09:38:23 by THERESA Page 2
Town of Admins
Cash Activity by Deposit Date/Batch
Deposit Dates betueen 01012017 and 01312017
Batch TR Code Charges  Adjustuents Refunds  Abatements  Deductions Payuents Entersd By Posted on  GL Postd
213.00

HB0O0D BIL 181.50
Bank Toval: 181,50 213.00
LRC0L04850 .01 1586.09 09-7an-2017 8856898 BALL
Bank Total: BALL .01 1586.09
01041765 14.14 20975.04 03-7en-2017 8556846 cEB
010417E52 586.82 32824.01 04-7an-2017 8856857 CRB
010417101 CIRCUIT 146184.00 06-7an-2017 8856889 B
0104L7IT0Z GENFGUN 200.00 06-7an-2017 8856889 B
0104171002 LIBFINE 163,00 06-7an-2017 8856889 CEB
0104171W02 STATEGUN 600.00 06-7en-2017 8556889 CEB
0221171002 INTERESTG 36.28 27-Feb-2017 8857545 B
LRCOL04844 314.38 05-Jan-2017 8856868 B
LEC0L04845 6975.04 05-7an-2017 8856868 CEB
LUNOL0417 LLUNCH 736,17 24-7an-2017 8857118 CEB
NEALDL0417 LLUNCH 676.00 10-7en-2017 8856944 B
Bank Total: CRB 600,98 20068392
Deposit Date: 04-Jan-2017 782,47 211483.01

Figure 2 Report #4101 Cash Activity by Deposit Date / Batch

3.2. Report #4727 Cash Activity by Deposit Date [Enhancement]

Select Collections P Reports P Report Library P [Transaction Reports] P 4727 Cash Activity by Deposit Date
Range. This runs a series of reports on cash activity for the entered date range. The new report shown in section
3.1 has been added to this suite of reports and will be included each time this is run.
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4. WHO IS LOCKING A RECORD ON THE UPDATE SCREEN? [New]

ADMINS is pleased to announce a new feature that will identify who you are record-locked with on a new record-
locking screen. When a record-lock occurs, a popup screen will appear as shown in Figure 3. Click on [OK].

ADMINS LockMgr X
1.
ou are trying to access a record thatis
! currenly locked by "\plutohtheresa”
2.
ﬁ 3

Figure 3 Popup notification that a record is locked

The system will display a new screen providing
information needed to contact the user who is locking the
record. The screen name will be supplied. See Figure 4.

Contact the user locking the record to ask them to exit
the screen.

Click on the [Return to Previous Screen] button to return
to the same record that was previously locked.

== Record Lock [theresa_sdmin]

File Edit Help

B S S e+ K&

i)
L

If the user cannot be contacted to
exit the record, proceed to
another task by clicking on the

B The
screen
that is

ADMINS UNIFIED COMMUNITY [AUC]

You have encountered a Record Lock on the screen you were trying
: to access. The user you were locked with information is helow

Locked on Screen: Employee Maintenance

locked is

B ([Home] button). From the
home screen, use the menu to
select another task.

identified
here

User.
Departrient
Email

Fhane:

TOWN
theresaladning . com
(617 d94-5100

/mm Previous Screen

Once the screen is available, click on

2123

Information from
the user’s profile
screen will be
displayed, making it
easier to contact
this user to request
access to the
locked record.

Detailed information and
examples are available in the

the [Return to Previous Screen] button

new document, RC—-1805 Locking
Screen.

EOF

Figure 4-New screen with information about who is locking a record and how to contact them

5. HELP REFERENCE LIBRARY

[ADM-AUC-SY-8063]

5.1. New or Updated Documents

e INTERFACES RC-1620 Unibank Daily File [Updated]

e OTHER RC-1805 Locking Screen [New]
Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 4 of 4



