REAL ESTATE TAX BILLING

RELEASE NOTES JUNE 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) REAL ESTATE TAX
system.
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ADMINS Unified Community Release Notes — Version 21.2

Real Estate Tax June 2021

1. SUPPRESS OWNER NAME ON REAL ESTATE COMMITMENT

Personal Property Owner Update

Tax . . .
e QTR To protect public safety officials,
Billing - Real Estate > Real Estate Owner Update municipa“ties Comp”e a ||St Of properties
Billing - Personal Property > Real Estate Value Update .
Cranston Sewer and Pretreatment Blg > Real Estate Sles History owned by public safety personnel and
E“’”‘:’“" Y Betterments suppress the names from public databases.
AEIPDIONS 2 Split Parcels .
Sols History N i These suppressed names appear on the #5550 Commitment
Betterment > a1
oment , PersonalPropety Account Update report produced as part of the billing process.

Omit/Revised/Suppl Billing
Personal Property Value Update

Demands
Queries Condo Unit Size Extract/Upload ADMINS added a process to suppress owner names from
Reports > PP Ownership Extract/Upload . h . h
oo I\ Fersaee appearing on the commitment reports. To see the new
Module Maintenance > Commitment Report - Hide Owner Name for Parcels process’ go to:
Interfaces/Imports >
Site Specific > . . .
N :d - Tax P Maintenance P Commitment Report Hide Owner Name
elp Reference Library
for Parcels
== [AUC] 5009-Commitment Report - Hide Owner Name on Selected Parcelsl - o S
- - Once all parcels
Commitment Report - Hide Owner Name on Selected Parcels h b
Goto. Line[Parcel [Owner [Current Owner [Location A ave been
0070 -0099 -0000 LARIE, RAYMOND J + DONNA M ALARIE, RAYMOND J + DONNA M 3 ANDREW ST 1
e 2 10002 —0001 0000 FOUR NINETY FIVE ASSOCIATE FOUR NINETY FIVE ASSOCIATES [ROUTE 495 SeleCted on thls
3 (0093 -022A -001A MCCLELLAN. TIMNA & BRYAN W MCCLELLAN. TINA & BRYAN W 1 BROOKFIELD LM screen the owner
4 10002 =002A @2 GAGNE . MICHAEL P [GAGNE . MICHAEL P 208 FARM ST 208 ’ )
5 - L] names will be
1lstng [ 1: Parcel Master by Parcel# Up to 5000 parcels can be selected or directly entered into the hidden when the
et Lo screen; use right click or the lookup button to search the Parcel
3: Parcel Master by Street . . #5550

-y Master file by Parcel number, location , or street: .

PN - l commitment
| Use the [1 Listing] button to produce the report is produced
=41 #5010 Report of Hidden Owner Names. as part of the

billing process.
‘ Real Estate Billing ‘
Description il
4 TedRE - Commitment_5550 I
T
Courier New ~[s = Bl7|ujm~ =[5 =|=| g Jioad CASS Fiks
55S0-RETAXCMT_AUC.REP Printed 19-Apr-2021 at :Lt"‘ oFf ADMINS I Print Cor VBI'I‘\Q Reqister I
Print Commitment/Billing Register e
City of ADMINS Generate Export Files.
Tax Rates| 2022 Real Estate Valuation and ::m_xmen:_ Post Biling
CUMMINGS, GARY R & IRENE R Taxes 3,340.88
o 231 FARM ST
4-00 BELLINGHAM, MA 00000-2019
Area 1.27000 Acres
Book 37654 Page 0446
Print Segé:

DECASTRO, MICHAEL P
DECASTRO, JACKLYN N

225 FARM ST

BELLINGHAM, MA 00000-201%

Page 0502

Record: DECASTRO, MICHAEL P Total Value
DONOVAN, JONATHAN A & ERIN Taxes 2,420.74
206 FARM ST CEA
BELLINGHAM, MA 02013-0000 Other
Total 2,424.74
Page 543 Total Liens Q 1,212.37
E
O Record: DONOVAN, JONATHAN A s ERIN Total Value g Current Owner Name and Owner of Record are
- suppressed on the
208 FARM ST 2 0 BO € i illi i
Ei ST 208 P BOX 6513 = - #5550 Commitment / Billing Register
0002-002A-0002 HOLLISTON, MA 01746-0000
Bill# 006839-00 for the selected parcels
006839 -
Area =TT T T
Book 37194 Page 226 Exm/Rbe Tex
Exm/Abt CPA
Print Seg#:
Tazes 3,705.58
P ~ . CPa
Owner of Record: other
Total
Book 35520 Page 387 Total Liens Q1
Frint Seqh: Bett & CI Q2

[BLG-SUP-SAPLAUC-1318]
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Release Notes — Version 21.2

ADMINS Unified Community
Real Estate Tax

2. BILLING

June 2021

Parcels with statutory exemptions sometimes undergo a Land Use Code (LUC) change from the previous billing year. In that
event, the [Upload Appraisal File] step in the billing will report that the parcel’s LUC does not match the LUC in the upload

file as shown in Figure 1 below.

2.1. Changing LUCs on Modify Exemptions Screen [Enhancement]

Real Estate Billing

Description
Restart Process
Verify Other Data is Ready
Verify Biling Tables
Liens to be Included in Biling
Betterments Included in Billing
Exemptions to be Included in Biling
Preliminary Billing Adjustment List
Calculate Taxes
Load Appraisal File

Modify Preliminary Billing Adjustments

Generate Bills

REBILCAL-AIl Users

The [Upload Appraisal File] error report lists errors if:

. The LUC has changed (most likely)

. The parcel is no longer being billed (less likely but
possible)

Prior to the software update, there was no method to update an
exemption to a new code or add a new exemption for a LUC that
did not exist in the current value file.

ADMINS added the option to change the LUC on an existing
exemption to the new LUC.

. If the parcel is now exempt — remove the exemption
from the pre-billing file using the existing [1 Remove] button.

. If the LUC changed, update the exemption to use the
new LUC using the new [2 Chg Use] button.

. to add an exemption for a LUC that is not in the
current year file, choose the current LUC and then click on
[2 Chg Use] to change it to the new LUC

a@ TedRE - Exemption_LUC_Error_5185_ANTHEA[1].lis

File Edit Format Options

Courier New ~| |9 ~ B| T Ql.ﬂ =| =i | E 2= &)
lk11s
5185- Brinted 11-May-2021 at 09:58:51 by ANTHEA Page 1
City of ADMINS
Exemption Use Codes not Found in Extract Upload File Record
Code Account # Billg Owner UseCd Deduction Amt

Figure 1 Report of Exemption Use Codes Not Found in the Extract Upload File

Run the exemption process prior to the billing either by copying the exemptions from last year or building a spreadsheet for

uploading into the exemptions pre-billing file. Once the file is populated, make any changes by going to:

Tax P Exemptions P Modify Exemptions (before applying to Bill)

Exemptions t Copy Exemptions from LY to This Year
Sales History \ Modify Exemptions (before applying to Bill)
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ADMINS Unified Community Release Notes — Version 21.2

Real Estate Tax June 2021
Modify Exemptions (before applying to Bill)

g
Account

L [ R ———
Lecation

1434 Hew R0

RN Entered [S-Hag2001 Released  19-pla-2021

g Pasted by ATHEA

e f L RE BRI e e e e

Figure 2 Before — There was only a [1 Remove] button on the screen

== [AUC] 5366-Modify Exemptions (before applying to BiIHI
Modify Exemptions (before applying to Bill)

Goto..

Account

Parcel 0004 —0003 —0000
New button to change the

e Land Use Code on the
JectLmt parcel with the Exemption
Entered 19-May-2021 Released 19-Hay-2021 i illi
Posted By ANTHER prior to billing

I I ]
[ J

i [Code [Description [Class [seqe; I Humber __|Certificates _[Print Date Deduction Ami[Butions " ]
[ERALL BUS DUERPTIN T/ 1030-00 B06.08 | 1 Remove | 2ChaUse |
i' Jse 'E 1 Remove mm

Status: Record Active

Figure 3 After — there is now a [2 Chg Use] button to change the LUC on the parcel

To change the existing LUC to a new LUC, click on the [2 Chg Use] button. Enter the new use code directly, or select it from
the [Lookup], and click [OK]. The new LUC will be used for the exemption and will be available for a new exemption added to
the parcel.

Modify Exemptions (before applying to Bill)

Goto
e Account TEIETTFIETTIN | ¢ G REALTY TRUST
ons Parcel 0004  -0009  -0000 KONTOULIS, S + A, TR
Location 442 HARTFORD AV 442 HARTFORD AV
BELLINGHAM MA 02019-0000 BELLINGHAM, MA 02019-0000
3Add New
BT [AUC] 5366- Exe s (before a Bill) [theresa
e Entered  New Use Code
. Posted
S Print Enter New Land Use Cod

I
ate Deduction Aml-lﬁuttnns

|
235,00  1Remove /| 2ChaUse
00 2 Chg Use
Cancel Clear All

L) [T 1 I I
\ B Land Use Codes
\ Land Use Cod: X

M| UseC Description Clas St Tof

[Year |Code Description
[2022 (18 [Senior ko
2022 [60 SMALL BUS

Resi ial /Oper (H ~
Residential /Commercial

Residential /Industrial
Residential /Closed
Open/Residential
Open/Commercial
Open/Industrial
Comnercial /Resident
Commercial /Open
Comnercial /Indust
Industrial /Resident
Industrial AOpen
Industrial /Commercia

Res/Single Family
Res/Condominium
Res/Mobile Home
Res/Tuo—Family
Res/Three-Family
Res/Accessory

Find  Search  Cancel Help Eof

(TSI TS N N NTRENTCTCTN PR .
DPDPDPDDDPDDDDDDDDDDDD

Status: Record Active

[ADM-AUC-RE-5616]
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ADMINS Unified Community

Release Notes — Version 21.2

Real Esta

3. Forms Text and Parameters Table [Enhancement]

Tables

Queries

Module Maintenance'
Interfaces/Imports

Site Specific

Help Reference Library

te Tax

Bill Category

Bill Category Groups
Bill Run

Bill Type

v v v v v

Denial Code Table

Copy Tables For New Year

Treasury Receipt Code Account Map
Treasury Receipt Code Category Table
Treasury Receipt Codes

Account Status Codes

Forms Text and Parameters

June 2021

ADMINS changed the way that the Forms Text and Parameters

Table works.

Previously, when making a change, the change had to be made
multiple times because the table has a record for each bill year in
the table. Now, if a change is made to a current year entry, for
example, if there is a new phone number or a new Treasurer, all
years will be updated with the new information.

In the image below, changes were made to the 2021 General Tab of the table. The system propagated the changes
throughout all years, both past and future. (Future years may exist in the table if the Copy Tables and Parameters command
was run to prepare for the coming fiscal year.) This ensures that the same information is printed on bills no matter what year

the bill was issued.

If any year other than the current fiscal year as defined in module control #4009 is updated, the remaining years will not
be updated. Only make global changes to the current fiscal year record.

General] tab will have the same data as the current year. If changes are made to the [2 Real Estate] tab, the

a Note: The changes made apply to each tab’s data — so if changing the [1 General] tab, all years for the [1

changes are applied only to the remaining years in the [2 Real Estate] tab — each tab stands alone.

The table has five tabs — [1 General], [2 Real Estate], [3 Personal Property], [4 Motor Excise], and [5 Revenue Collections].

== [AUC] 4980-Forms Text and

Parameters|

Goto..

Forms Text and Parameters

Actions

1 General

Collector of Taxes ™
Collector Title "
Email Address

6 Edit List

Accountant’Auditor
Title
Email Address

Treasurer
Title
Email Address

Assessor
Assessor Title
Email Address

Office Hours Line 1%

Website URL

Bill Year

2 Real Estate 3 Personal Property

* = Required

4 Motor Excise 5 Revenue Collection

[Alexander Hamilton

[Collector

[collector@acnins .com

[Luca Paciolil

[Chief Fimancial Officer

[CFD@adn ins ,con

[Janet Yellen

[Treasurer

[ereasurer@acnins .con

ary Ellen Pleasant

[Town Assessor

Phone# B08-657-2848
Fax# B0B-966-5804
County Morfolk
Misc Bill Phone# B0B-657-2840
Phone# B0B-657-2807
Fax# B08-966-4425
Phone# B08-657-2840
Fax# B0B-966-580d
Phone# B0B-657-2862
Fax? B08-657-2894

|assessors@adnins .com

Fon—Thur 8:30AM-4:30PH

Office Hours Line 2 FRI 8:30AM — 1:00PM

facnins . con

Status: Code Active

Liup

The values from the [1 General] and [2 Real Estate] tabs are used on Real Estate Bill (original and reprints), Demands,

Warrants, and reports.

[ADM-AUC-RC-8498]
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ADMINS Unified Community Release Notes — Version 21.2

Real Estate Tax June 2021

4. ATTACHMENTS HOVERTEXT [Enhancement]

ADMINS added more information to the hovertext on attachments indicating when the attachment was made and by whom.
If the “Special Note” begins with “BURST”, it identifies a System-Created attachment, which cannot be removed by the user.
Attachments without a “Special Note” are user-supplied and may be detached using the [Remove] button. To see this
feature in the Real Estate Tax Module, go to the following screen.

4.1. #4138 — Real Estate Bill Attachments

Collections P Queries P Bill Payment P [0 Attachments]

== [AUC] 4138-Attachmemsl

Copies of Real Estate original

2019 Real Estate Attachments . .
aob progr— vor B xeeee bills and reprints can be
scons Locaton PR ST pranceas et we-fer-aont attached by the system
Account  DOOZ -0003 —0000 .
Parcel 002 0003 0000 dependlng on the value of
B Pavment DetsiPavment | Transactons O Trx Summary © ZWLCs (1) | ¥ Parcelincct Notes| T B Motes-Ticker module control #5103 for
‘mu(nptmn }F\Izmm! [Buttans original bl” printing, and
2 /108 AHAChMENtS ) ey - N e — L module control #5105 for bill
e e o 0 ouvooso0_amoarirrsot ] reprints. If module control is
User-supplied attachments will nothavea }—— 5 g .
"Special Note:" - System created — set to “Y”, attach copies of
attachments (such as copies of Bill Entry User: THERESA ] o H
reprints) will have the "BURST". Users || Entry Date: 14-Apr-2021 i orlglnal bl”S (5103) and
may View, Email, and Remove user- Time: 17:27:35.29 q i i i
supplied attachments; system created [ Special Note: BURST ! COples Of bl” reprlnts (5105)
attachments cannot be removed. |

Figure 4 If module control 5103 / 5105 is set to “Y”, system-supplied attachments will show on this screen

Use the [9 Add Attachments] buttons to add a user-supplied attachment in this screen.

4.2. #4321 - Billing History (Reports from Billing)

Tax P Queries P Billing History

= [AUC] 4321-Billing History| - x
Billing History
cete Type [i0 Real Estate Year FG31  Run [
Actions
Filename [Buttons [a |
[Bill Print Seouence Table [Fill_PrintSes_d010_CHANLY .pdf 1
[Fill Generation Teble Setup [Bill_Generation_4037_CHANLY .pdr
[Billing Setup Edit List [BillSetupTable_ddd1_CHANLY .pdf I .
Categories A/R Cheskbox EILLCAT_ 4022 CPILY oot The Billing History screen
[Tax Rate Table Edit List [TaxRate_5291_CHANLY .pdf collects all the reports
[V Adjusted Tax (For prelin billing reco [RE_LVIax_5293_CHANLY .pdF. e I
[Dropped Bills IREDrop_5296_CHAMLY , pcif from a bllllng In one
[Parcels Mot Receiving a Bill This Year |AcoNoBills_5415_CHANLY .pdf convenient location - and
Calculate Taxes Summary Report [TaxCalcsum_5548_CHANLY .pof i
Falculate Tares Detail Report [TanCal chet,_5543_CHANLY Jpof allows users to supply
[Print Commitment/Billing Register [Conmi tment _5550_PREDHOND. pdf additional attachments via
Real Estate Alpha Print Sequence List RE_BillPrint_Seqlist_PREDMOND,xnl
[Billing File Summaries [BA11F i 1e5um_5557_PRECHOND. paF the [6 Add Attachment]
[Print Billing Register [Bi11Reg_5565_PREDMOND .ol button
Preliminary Commitment Sheet [TaxClcCom_5566_CHANLY ,pof’
[Billing GL Posting [Bill_GL_Post_S567_PREDMOND . pdf
(Closed Betternents [0nBilled_Bettmnts_&579_CHANLY .pdr |
tle for Bill Histor RE_2021 1 ExportList_PREDMOND.FDF 1
ent [FLUTOINFo. Ext [ <7 View 8 Email 9 Remove —>
File Location
D:\AUC_Developmentiadmhome Transfer\PLUTOInfo. txt
Entry User: THERESA
Entry Date: 15-Apr-2021
Entry Time: 11:12:31.52 ©
Special Note:
S 6 Add Attachment 3
Ready up

Figure 5 The Billing History screen is the access point for both system and user-supplied attachments
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ADMINS Unified Community Release Notes — Version 21.2
Real Estate Tax June 2021

4.3. #5365 — Real Estate Deduction History Attach

Tax P Abatements P RE Deduction History P [2 Attachments]

I

= [AUC] 5365-Real Estate Deduction History|

Real Estate Deduction History

Goto...
Aclions Account 002 -0001 0000 Current Owner
Parcel 0002 =0001 =0000
Location ROUTE 495
3 Print List
4 Bil Payment

5 Add Attach
——

Seq#|Description |Filename |ButtaE
Abatement Cert# 9000027 Date Od-Mar-2015 |REQBT,2015006?6600,9000027.F'DF . w

user supplied attachment ﬁe Location
elladmhomel\auc_doc_mgmtiREMOD\2015\REABT_201500676600_8000027.PDF

3!

Entry User: 1 »
Entry Date: 26-Feb-2015
Entry Time: 11:33:39.33
Special Note: BURST

== Added 26-Feb-2015 By Ch. d by
Figure 6 The Deduction History screen is the repository for both system and user-supplied attachments

4.4. Real Estate Betterments

Real Estate Betterments offers two different types of attachments — attachments to an entire project, and attachments to a
specific parcel within the projects.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 7 of 11



Release Notes — Version 21.2
June 2021

ADMINS Unified Community
Real Estate Tax

4.4.1. #5817 - Project Attach

Tax P Betterments P Add Manage Projects P [Attachment]

E [AUC] 5820-Add/Manage Projects]

7-Reports 9-Accounting ﬂrPamleehli Chanae Term Delete Parce
|/ Attachment \|

== [AUC] 5817-Betterment Project Attachments |

Attachments that

Add/M: Projects
el Project Posted on 22-Mar-2021 T£stioie pertain to the entire
i Description  fhew title & ClDes hew title 5 C1 [ .
- betterment project can
e = . AeporSommment Py be attached in th
- -
Start Year poz21 Interest Rate [ 3.0 Acreage € attached in €
- :irlllj:::;nry %ﬂwnamsmmme Calculator I Level Principal ::::l:s: Betterment PI’OJect
s 1 8ill Categos M8 Titls 5 Batternent Flat Charge [ 25000.00
oo tie 9 ferrement 0 | . o000 00 Attachments screen.
£l in Project [Owner Name Term| Principall Init Payment] Payoff} Pd Appol Appor| UnAppor Bal| Per Annum|Fig
[ Tjpooa o112 T 20 [ 25000.00 25000 .00 25000.00 | 150,00 Use the
2 0009 -0112 —00g) 20 | 25000,00 25000,00 25000,00 1250,00
3 0009 -0112 =000 20 | 25000,00 25000 ,00 25000 ,00 1250.00
4 [0009 —0112 =00 20 | 25000,00 25000 ,00 25000 ,00 1250,00 [Add—AttaChment]
button to select a file

to be attached for the
project.

The hovertext will
show the entry user,

Betterment Project Attachments

St Project#  [f6-2021 H
r—— D;.:::pnon new title § ClDes reu title 5 CT entry date' entry time.
vhops || S Py g Method o There are no system-

Project Amt  100000,00 Appraised InterestMethod 1 Level Principal .
e Category 17 Assessed Payoff Method supp lied attachments

District Flat Charge 25000 ,00

Total 25000.00 for betterments.
[Seq#] il [Filename [Buttons ]
Add Attachmen [Foc2. txt. I View 8 Remo
| — All attachments added

S gl in this screen may be
viewed or removed.

[Entry User: THERESA
Entry Date: 15-Apr-2021
|Entry Time: 11:55:05.31
|‘ ial Note:

Figure 7 Select the [Attachment] button on #5820 Add/Manage Projects screen to access the #5817 Attachments screen
The Project attachments can also be accessed from the Parcel Details screen, using the [6-Project Attachments] button.

Tax P Betterments P Parcel Details

== [AUC] 5818-Parcel Details |
Parcel Details
€ Parcel # Bo0s  -0012  ~0000 Payoff Projection Betterment Status
=S Principal 23440,00
ProjectDesc Title 5 FY2017 at 3 perc Betterments this Parcel | As of Date Initial Payment(s)
1-Project Invoice Date  01-Jan-2017 Pri# Term Line As of Year 0000 Abatements)
Interest Date  01-Jan—-2020 T5-2017B 20 8 Principal Payment(s)
2-Accounting InterestRate 3,00 Interest Pd Apportionment 4688.00
Suspended? Total Apportioned 4688.00
3-Transactions 4-Remove Schedule | () No Suspension Perdiem: Rate Unapportioned Bal 18752,00
inded-Fixed
7-Goto Bill S-P‘rc=| AﬂDCHITETItS Inded-Change of Use | |
6-Project
[Projects _[irmyumvear Bew AmoUT] Paid] ‘Adjusted| Balance] Cl Amount] Paid| Adjusted| Balance[Status
5-2017B [20 017 1172.00 1172.00 [Billed
T5-2017B 20 |8 [2018 117200 1172.00 668,04 668,04 Billed
T5-2017B [20 |8 [2019 1172,00 1172.00 632,88 632,88 Billed
TS-2017B 20 |8 [2020 1172,00 1172,00 597,72 597.72 [Billed
T5-2017B 20 |8 [2021 [Sused
rcel Total - 4638004 | - 1898, 64 =

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 8 of 11



ADMINS Unified Community

Release Notes — Version 21.2

©

Real Estate Tax

4.4.2. #5839 — Parcel Attach
Tax P Betterments P Parcel Details P [5 Parcel Attachments]
E [AUC] 5839-Betterment Parcel Attachment] L
Betterment Parcel Attachment
L Project # pooa -0027 =0000 7 STONE ST
Line T15-2018 Title 5 FY2018 at 3 percent
—— Parcel
Start Date 01-Jan-2018 Frontage Interest Rate 3,00
e StartYear 2018 Acreage Billing Method
2 Parcet Project Amt  43110.00 Appraised Interest Method 1 Level Principal
Category 17 Assessed Payoff Method
District 1 Town of Bellingham Flat Charge
Total
[Seq[Description [Fiiename [uttons
9 Add Attach
: TEST . Ext - Tvew | ohem
File Location i
WUC_Developmentiadmhome!Transfer\TEST At
[Entry User: THERESA |
Entry Date: 15-Apr-2021
Entry Time: 11:38:17.22
special Note:

Figure 8 This attachment applies only to the listed Project and Parcel #

4.5. #9160 - Personal Property Deduction History Attach

June 2021

Tax P Abatements P Personal Property Abatement History ) [2 Attachments]

== [AUC] 9160-Personal Property Abatement History| - a x
Personal Property Abatement History
Goto.
A Account  [100630 - - Current Owner
— Location  VARTOUS
DBAName VERTZON NEW ENGLAND
3 Print List
4 Bill Payment
5 Add Attach
1 Details Atta:
Seq#[Ckscription [Filename [Buttons |
[Altenent Cert® 8120 Date 25-May-2017 _ |PPABT_201010069000_8120.FOF |
z [FPABT_201110069000_8121.POF 1
TEST . txt I V View Z Email DRemavel
File Location
D:\AUC_Developmentiadmhome!Transfer\TEST.txt
up

-- Added 15-Apr-2021 By Changed by

Figure 9 Both System and User-Supplied attachments on the Personal Property Abatement History screen

5. ADMINS.COM Training Videos

The ADMINS training videos were converted to provide the nYUUTUhE features, such as pause, rewind, fast forward,
closed captions, and playing at faster speed. This training is restricted to “Customers Only”. Need credentials? Go to: Contact
Us | ADMINS, Inc. and follow the instructions in the quick start guide. Then, use the link to access the Videos | ADMINS, Inc.

[ADM-AUC-SY-8171]

[ADM-AUC-WEB-2]
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Help Categories Release Notes Help Categories Release Notes
1 Ledagers Ledagers 1 Ledgers Ledgers
2 Purchasina Purchasing 2 Purchasing Purchasing
3 Accounts Payable Accounts Payable 3 Accounts Payable Accounts Payable
4 Human Resources Human Resources 4 Human Resources Human Resources
3 audqet Budéet 5 Budaet Budaet
6 Collections Collections 6 Collections Collections
7 Property Tax Property Tax 7 Property Tax Property Tax
8 otor Excise ?"SC Biling 8 Motor Excise Motor Excise
9 Misc Bilina Fixed Assets 9 Misc Biling Misc Biling
S EB A Systew X Fixed Assets Fixed Assets
0 System 0 System System
D Product Demos

Figure 10 Help Categories and Release Notes structure are now the same

ADMINS made changes to the Tax release notes library structure. Now, each quarter’s release notes are listed in
chronological order with the most recent at the top, making it easier to find the most recent documents. See Figure 12
below.

6.1. Tax and Collections Release Notes Libraries [Enhancement]

; [AUC] 27038-AUC Release Notes - Taxl

AUC Release Notes - Tax

Goto
[Reference Card [View [send ~
DR — Real Estate Module —————= = :
ew mad
Release Notes {Septenber 2020 View | Emai
June 2020 ST
ain bz 27038-AUC Release Notes - Tax
Accounts Payable {Decenber ?‘i(l)
e P Fommen o o Tax Title/Deferrals used to be included
March 2019 .
| Bt e in the Tax release notes; they were
[Septenber 20 e 20 i .
- e 201 bocer 017 == moved to the Collections release note
ystem PO < Ledoers Decenber 2012 View .
oot 1| e e Ve library.
gt e Lvpe 2017 Human Resources E_" Tax Title and Deferrals —
Budaet SRS ew
R e R Ve Motor Excise release notes are now in
Misc Biing = 5 e . .
- = Sk —— their own library, separate from Tax.
> | = - View . ..
This new structure mimics that of the
. BRSO Help Reference Library as shown in
[Reference Card [view [send ~ .
Ackons
s Personal Property Module RN A Flgure 10.
Release Notes View | Emai
Codens [Decenber 2020 View | _Fmat
Puchesn perteber 220 IS 27038-AUC Release Notes - Taq Real Estate and Personal Property
Accounts Pavable ngch_Q()QO ; .
| [Docenter 2073 . AUC Release Notes - Tax release notes will be found in the Tax
alacie [Septenber 2019 .
e 215 S library.
FixedAssets [Decenber 2018
= i”:e‘aig e Release Notes [Decenber 2020
-~ J.../" SRS T T e— P::“" Geptenber 2020
o =
Human Resources [Decenber 2019
Sudast September 2019
Colectons. June 2019
Property Tox flarch 2019
Misc Bling Decenber 2018
Fied Aseets eptember 2018
Svstem June 2018
March 2018
[Decenber 2017
[Septenber 2017
e

Figure 11 Before — Real Estate, Tax Title, Personal Property and Motor Excise were all in the Tax Release Notes
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== [AUC] 27038-AUC Release Notes - Taxl Instead of having the

oo AUC Release Notes - Tax entire Real Estate
- section, followed by
Actions [Reference Card View [send [~
View | _Emai the Personal
June 2021 - Personal Property View | Emai p ti th
Release Notes | Tune 2021 - Real Estate view | Email roperty sec 'O'j" e
Ledaers March 2021 - Personal Property A release notes will
Purchasing View Email b ted b
———— March 2021 - Real Estate View | Emai now pbe sortea by
T September 2020 - Personal Property View | Email month, with the
September 2020 - Real Estate View Email
Budaet
Collections Jurne 2020 - Personal Property View Email most recent at the
Property Tax June 2020 = Real Estate View Email top_
T e March 2020 - Personal Property View Email
Misc Bilina March 2020 - Real Estate View Email
Fixed Assets Decenber 2019 - Personal Property View Ema?\
System I View Email
September 2019 - Personal Property View Email
T R i Y = e ——— r ] adk " r

Figure 12 Personal Property and Real Estate notes will be found in the Tax Release note library, most recent at the top
[ADM-AUC-SY-8189]
6.2. New or Updated Documents
ADMINS added the following new or updated documents to the Help Reference Libraries.

e  SITE SPECIFIC RE-685 Cranston, Rl Real Estate Tax Billing [Updated Section 3.9.4 Image]
e SYSTEM SY-170 System Administration Kit [Updated]

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 11 of 11



