REAL ESTATE TAX BILLING

RELEASE NOTES MARCH 2020

This document explains new product enhancements added to the ADMINS Unified Community (AUC) REAL ESTATE
TAX system.
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Release Notes — Version 20.1
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1. BILLING

Real Estate Billing
Description Date uccess
Restart Process 18-Mar-2020

Verify Other Data is Ready

1 Liens to be Included in Billing
Exemptions to be Included in Billing
Preliminary Biling Adjustment List

2 Load Appraisal File

Modify Prefiminary Biling Adjustments
Calculate Taxes :
S rﬁ‘ ST N e SR T M f.ﬁ ,,,,, ~

1.1.

Liens to be Included in Billing P “Trash” vs. “Demolition” [Fix]

March 2020

The Bill Category table uses #05 through 14 for Liens on Real Estate. Each site maintains the table within those
guidelines. There was an issue with reporting on Liens using the 09 category. As originally implemented, the

description for the category was hard coded in the Liens to be Included in Billing report to be a Demolition lien.
ADMINS changed the report to use the descriptions from the Bill Category table.

Bill Category
rear Type Description
[10 Real Estate
Categories 1 Accounting 2 Associations 3 Groups 4 Sub-Category S

Lien Categories 5-14
Betterment Categories 15-26

Flags G

Add/Omit Post
Interest Charge to AR

Incl RE/PP

Category & Description Betterment Demands

Include In Refund Include In Include In Post  Alt Pst
Refunds Interest Balance Daily Bal Order Order

1 [Tax | H] ] 0 =] 99| 9 A

02 [cPA O ] ] ] ] ] ]

03 JUnused ] [ ] ] ] ]

04 |Unused | 5] 0 n] 5] ] 0 o] O

05 [ater Lien | m] ] 5] =] 30| 30
06 |Water Ln CI ] ] ] 31| 31
07 |Sewer Lien 1 ] =] = 40 | 40
08 [Sever Ln CI ] J [ m] =] =] [ =] 41| 41
09 [Trash Lien | m] ] 5] =] 20| 20
10 |Trash Ln CI ] ] ] 21| 21
11 |[Demolition Lien I | H] =] H 25| 25
12 [Demolition Ln CI | m] o] [ O =] =] =] =] 26| 26
|13 |H5F Fee Lien 5] ] ] ] ] ] ] ] 27 | 27

Figure 1 The Bill Category Real Estate record showing the numbered categories and descriptions

5161-RELENENTEDT.REP

L
W
W
T:

Demolition Lien ™ T

Figure 2 Before Liens to be included in Billing Edit List

to be

Included in Billing

After — the descriptions from the Bill Category table are used

[ADM-AUC-RE-5595]
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1.2. Upload Appraisal File [Fix]

In the past, if other users were viewing or updating a record in the permanent Real Estate files (such as the Parcel
Update Screen), the [Load Appraisal File] would not work correctly.

ADMINS corrected this and the upload will work when other users are accessing the screens. Select Tax P Billing -
Real Estate ) Real Estate Billing to access the step menu.

[ADM-AUC-RE-5596]

2. ABATEMENTS [Enhancement]

Prior to the software update, if an abatement was entered on a bill, and there was no balance on the bill, the
abatement was applied to the last bill. Transferring prior payments to the abated quarter did not work, since the
payment transfer amount can only be up to the payment amount on the bill. This left a balance on Quarter 4 and a
credit on Quarter 3. This created a problem because interest was being calculated for the unpaid balance on Quarter
4, even though the bill netted to zero.

Credit
balance on
3rd Quarter
and balance

on 4th

Quarter

Net to zero
but
ommitment
cannot be
altered

Abatement

Bill abated pplied 100%

prior to Q4

Billing 1 2ie

quarter

Figure 3 Before abatement applied 100% to 3" Quarter

Bill abated

prior to Q4
Billing

batement
applied
50% to 3rd
quarter,
50% to 4th
Quarter

Figure 4 After — Abatement split 50% / 50% between 3" and 4™ Quarters

Amounts
now
properly
reflected
on queries
and MLCs

Charges on a bill cannot be altered such that it no longer matches the commitment. ADMINS changed all
abatements to split 50%/50% on 3™ & 4™ quarter because refunds and transfers can only apply to the amount paid,

per statute.

[ADM-AUC-RE-5592]
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3. REPORTS [Enhancement]

March 2020

ADMINS added content to a report and fixed a folder location/output file name.

3.1. Parcel Listing Report [Enhancement]

® All O Only Active O Only Inactive

Aun as @ preview O Print O PDF O Excel
If Printing use Duplex @ yes () No

Lookup Cancel Clear All

Report Library Assessment Reports
Goto.
Acn [Report |
$
Eon ADMINS added a class column to the
un
EE10-Bill by Bill ¥ Change From Last Vear to this Year Run Parcel Listing report. Select Tax ) Reports
5803-Current Values Report Run
Report C 5415-List of Condos Run P [1 Assessment Reports] #5322 Parcel
| Assessment Reporls | [0950-Top Taxpayers Run e .
2 Collection Admin 5957 Exenpt. parcels with bill amounts Run LIStlng to run the repor‘t.
3 Deduction Reports 5223-Parcel Flag Edit List Run
4 Audit Reports FB11-Rew it /S ] Bills I=sued for a Year Run
. . RI
sTipeterafennrs (5 $02-Parcel Listing —
bl7-Multi - Use Parcel Listing Run
617-Multi - Use Property Listing Run
p— ﬂ “=n_Fields — |
B Task 5322: Parcel Listing x
B | Task 5322: Parcel Listing x
Parcel Listing
it Optional: Enter Neighborhood Code \
Optional: Enter Neighborhood Code | Include: @® All O Only Small Businesses () Only Condos
PECiE @® All O Only Small Businesses () Only Condos Sort By: @ Parcelt O Street O Nelghborhosd
Sort By: ® Parcelt O Street O Neighborhood Select Status: @a1 0O " "
Select Status: Optional: Enter up to 9 Parcel Class Codes  Edit 0 values:

Run as @ preview O Print

OPDF O Excel
It Printing use Duplex @ ves (O MNo

Lookup Cancel Clear All

Figure 5 Parcel listing prompt “Before” without class filter

“After” with the optional filter on Parcel Class Codes

9= Parcels_List THERESA[1]xml - Microsoft Excel - O X
Home Insert Page Layout Formulas Data Revifiw 3 9 = @ 2
535 A F hd
A B D E F G H [ J K L |
1 |Parcel# Location Class Nhood Unit# SqFt Acre Dist? Status MixUse SmBus? -
2 | 0002-0001-0000 ROUTE 495 M 261 0017 A E
3 |0002-0002-0000 8 GRANITE ST i 41905 0967 A
4 |0002-0002-001A FARM ST 3 320166 7.357 A
5 |0002-0002-001B FARM ST il 81,022 186" A
6 |0002-0002-001C GRANITE ST 3 80,586 1.85"1 A M
7 |0002-0003-0000 FARM ST i 0365 0227 \
§ |0002-0004-0000 231 FARM ST i 81,457 187" A
9 |0002-0005-0000 225 FARM ST M 81.719 1.887 A M
4 4 » M| Reparlst /%7 q| i | »
o o (e
Ready | ||EE|[=] 100% (=) ) |

Figure 6 Added the Class column to the Excel® output

[ADM-AUC-RE-5593]
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3.2. List of Condos Report [Fix]

Report Library Assessment Reports
Goto..
Report Name i Report
Actions = ew 0o
2 Run
SO02-Tax Recap Worksheet Run
|5810—BJ.11 by Bill ¢ Change From Last Year to this Year Run
5203 -Current. Values it Run
2 Run
—— 419-List of Condos | -
Assessment Reports un
2 Collection Admin —Exempt parcels with bill amounts Run
3 Deduction Reports. 5223—Parcel Flag Edit List Run
4 Audt Reports 5811-Rev/Omit/Suppl Bills Issued for a Year Run
5 TT / Deferral Reports 6322-Parcel Listing Run
F213-Parcel Split/Combination History Run
—— L,
58 Parcel | e " Run__

March 2020

The List of Condos report output was being
saved as a “Tax Title” report in the
Collections repository instead of as a “List
of Condos” report in the Real Estate storage
area.

ADMINS corrected this and now the report is
saved with an appropriate output file name
in the Real Estate storage area.

To run the report, select Tax » Reports P Report Library P [1 Assessment Reports].

The report is easy to find in the Real Estate Folder when retrieving an output file.

[ADM-AUC-RE-5593]

4. COMBINED BILLING TABLE [Enhancement]

B et e B Taxpayers can have multiple parcels, and as such, multiple Real Estate Tax bills. To
T . provide a consolidated list of bills for a taxpayer, use the Combined Account Table. Select

Fowmess 44444424 Tax b Tables P Combined Parcel Table (Real Estate) to group multiple bills for an owner.
Queries

: Note: this feature allows grouping of parcels that

Tables » Land Use Codes
T NG 4 s ors ... currently exist in the bill history file. Grouping
e and ungrouping does not add or remove parcel

BiingOptns bills from bill history.

Associated Lien Categories

Demand Setup Table

Combined Parcel Table (Real Estate)
Combined Account Table (Personal Property)

e

A—
Add

Create a
Linked

Primary
Parcel Entry

e

Email / Print
Consolidated
Report

' \Parcels

Learn about this new feature in the RE-640 Combined Real Estate Billing Table document in the Help Reference
Library.

[ADM-AUC-RC-8469]

a2z Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 6



ADMINS Unified Community Release Notes — Version 20.1
Real Estate Tax March 2020

5. COPY LIVE TO TRAINING [ENHANCEMENT]

System ADMINS is pleased to offer this new feature. Now, users with a
NG security level of 20 can kick off a copy of live data to training.
To initiate copying live to training, select:

Departmens Group Menu
Reports
AUC Support

Interfaces/Imports
Site Specific ™~ Copy Live to Training (Batch)

System D Site Specific P Copy Live to Training (Batch)

Help Reference Library

This process will refresh the training module, so verify with other department heads that they @
are not in the middle of doing any important testing.

Read the detailed instructions in the SY-175 Copy Live to Training (Batch) document in the Help
Reference Library.

C Wi

Documentation

[ADM-AUC-SY-8114]

6. HELP REFERENCE LIBRARY

The following new or updated documentation was added to the Help Reference Library.

6.1. New or Updated Documents

e TABLES RE-640 Combined Real Estate Billing Table [New]
e SYSTEM RE—-770 System Administration Kit [Updated]
SY-175 Copy Live to Training (Batch) [New]
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