REAL ESTATE TAX BILLING

RELEASE NOTES MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) REAL ESTATE TAX
system.
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ADMINS Unified Community Release Notes — Version 21.1

Real Estate Tax March 2021

1. EXEMPT BILLS

The [Reprint Bill] and [Email Bill] buttons for exempt bills are no longer available on the Collections Payment or Detail
screens. No bill was ever produced; as such there are no transactions for the exempt bill, and nothing to print. Graying out
the buttons helps to reduce misunderstanding and reminds collections staff that there is nothing to print.

Collections P Queries P Bill Payment

== [AUC] 4132-Bill Payment /’ == [AUC] 4134-Detail Payment [theresa] /y
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget [ File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget
B &8 W« »m & Q & =8 o P B S8 WM+« » 0 & Q = A /
F 4
2013 Real Estate Bill Payment ~ 2013 Real Estate Detail Payment '
Goto. 2o | AERE Year [B0T3 | XSearch &£ i Tl 105700 Year BO13 | XSearch 4
ctions 30wner| ROMAN CATHOLIC ARCHDIOCESE o 30wner| ROMAN CATHOLIC ARCHDIOCESE 1
. 4 Location| [384 HARTFORD AY .. 4 Location| [354 HARTFORD AV I’
Shccount| [00B__ 0001 _ -0000 1 SAccount 008 -0001 _ -0000 4
P = - = -
6 Parcel 0008 Q001 0000 4 Stmt ofAcct 6Parcel | 0008 0001 0000
L— K
Detail Payment Transactions Q Trx Summary 0 AL Bill Payment 1@ Transactions. Q Trx Summary
Run Charges] D New Intrst] Vet Billl [R_ [Description Charges| D | New Intrst] _ Neti
— a1 ' [t Tax 4
Ype oz | s ll1 Tax Interes
- ! [Tax P
Reprint Bill @ | Reprint Bl © [Tax Tnteres )
) L 4
Email Bil & | Email Bil -
Bill Totals < o
r E
Owner of Record Current Owner p y
ROMAN CATHOLIC ARCHDIOCESE ROMAN CATHOLIC ARCHDIOCESE o
Parce| OutzBal C/0 FATHER MULLEN C/0 Father Mullen 1 «
e 384 HARTFORD AV 384 HARTFORD AV Count ¢ F
BELLINGHAM, MA 02019-0000 BELLINGHAM, MA 02019-000U st }
Counter receipt
1 4
.
Goto Batch v Goto Batch
Cancel Payment -
3 o
See Nofes-Tickler : See Notes-Tickler 1
e — I — Totals p
ExEMF’Q—( P EXEMPT —
PerDiem p bl phing PerDiem
Payment Date S . Payment Date
Allow Overpayric Peiniaas Allow Overpaymy
7 o
b 1
-- Added 18-Jun-2012 By GRACED Changed 12-Nov-2012 by CONVERT o -- Added 18-Jun-2012 By GRACED Changed 12-Nov-2012 by CONVERT

Collections P Payments P Reprint Bills In Batches (Real Estate)

If an exempt bill number is entered on the Reprint Bills In Batch (Real Estate) batch screen, this error message will appear:

File Edit Ledgers PurchaseOrders AccountsPaysble Fixed Assets Human Resources Budget Collections Tax Motor Excise  Misc Billing  System  Favorites Help

B S8 m+ + M B Q & &8

Real Estate Print Current Balance Bills by Batch
Ei In [Vear _[Search Bill#[Owner Tacation A
; 1 [2013 | O01100-00 |4 E POWER L0 HARTFORD AV
Actions
2 [2013 3 Find Bill
= [ooon Q0000000
4 |o00a 00000000 | Check Errer X
G OO0000—00
E |oooa GOB000-00
1 Clear Sereen | 57000 00000000
5 [oo00 O00000-00 o E4084-Exempt bills cannot be reprinted
2prnt Bils |5 To000 00000000
10 [oa0o GOB000-00
11 o000 DO0000—00
1= o600 GOB0G0-00 e
T3 loonn ORO0A0-—00 |

[ADM-AUC-RC-8502]
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ADMINS Unified Community Release Notes — Version 21.1

Real Estate Tax March 2021

2. BILLING REGISTER

To make it easier to balance the billing, when the billing register prints, and includes interest and fees, those values will now
be in their own column instead of being included under charges. Columns on the report were renamed to reflect this.

Tax P Billing — Real Estate P Real Estate Billing Process P [Print Commitment/Billing Register]

5565-REBILREG.REP Printed 23-Feb-2021 at 14:4g Q0 Dul LILNL Page 1
City of ADMINS
Print Billing Register]
Billing Register for 2020 Real Estate

Bills Bill Date Due Date Billing Run Taxes liens/Bett] Interest/Fees otal Charges Deductions Total Billed

! [ — e

28 a1 Owner of Record

o1

2 Q2 3.B1

z Q3 41.91

8- 04

45,72

Owner of Record

]
MR R R

Figure 1 After— Interest and Fees are in a separate column

[ADM-AUC-RE-5617]

3. BETTERMENTS

ADMINS clarified the handling of year one betterment interest and updated the Betterments document. The following is
from the IGR-2021-1 BETTERMENTS AND SPECIAL ASSESSMENTS, ASSESSMENT AND COLLECTION PROCEDURES, pages 10
and 11.

1. Timin,

Assessments originally committed to the collector on or before January 1 must be
added to a tax no later than the tax assessed as of that date.

Example: Assessments committed during calendar year 2021 on
or before January 1, 2022 (the assessment date for FY 23 taxes)
must be added to a tax commitment no later than the FY 23
commitment and bills.

However, assessments committed during calendar year 2021 before January 1, 2022
may be added to the FY 22 tax commitment and bill provided property owners have
had an opportunity to pay the full assessment without incurring interest.

3. Committed Interest

a. First Year: In the first year, the entire or apportioned amount is conunitted
with interest on the amount of the entire assessment that remains unpaid
calculated from the 30th day after the bills are mailed until October 1.

Example: The bills for the assessments are mailed on April
1,2021. They are first added to the taxes assessed as of
January 1, 2022 for FY 23. Interest is computed from May
1, 2021 until October 1, 2022. If they were first added to
FY 22 taxes, interest would be computed from May 1, 2021
to October 1, 2021.
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ADMINS Unified Community

Release Notes — Version 21.1

Real Estate Tax

3.1. Hover text on Start Year [Enhancement]

== [AUC] 5820-Add/Manage Projects

Add/Manage Projects
o Project # EEEIN  Project Amount Not Posted 1Edi Note
P Description  Sideualk Betterment ClDes Bidevalk Betterment CI og ADM-AUC-RE-5621
2AddProject || \MVeice Date Pi-Fay-2020 Apporti Factors
o B18a,-2020 District [ Frontage | 100.00
4 Scheaue | Start Year o020 Interest Rate 4.00 Acreage
Project Amt Enter the Fiscal Year in which this project | ~=v=% Pa#mert Appraised
‘will start Assessed

<#ost o] Billing Category Flat Charge |
—’ 0 7.Add Parcels Total 100,00

3.2. Schedule Report [Enhancement]

March 2021

ADMINS added
hovertext to the
Add/Manage
Projects screen:

ADMINS added a note to the bottom of the schedule explaining the year one interest calculation based on the original
invoice date. The Interest date is 30 days after the original invoice date. This example uses May 1, 2020 as the original invoice

date.

Parcel# 0098 =0030 -0000 Cwner

| IntDare 31-May-2020]

ARdkbadddbedbhddihd Compmitment **dediskasbsdsihadads shhbdddiskisisd Comitted TNTerest **ssdssdisishiediiss

2038220, b B2 BE ™ s B AT Pt amennntn GIEAE PN TIE.52 g

z 2037 1,250.25 1y2.3.25 +56.93 196.93
2 2038 106.60
2 2039 54.28

First year billed is 2020; 2020 -1 = 2019
Original invoice date is May 1, 2020;
therefore no interest is calculated for year one

Total Project 82,992.44

Total Parcel

Line Year Betterment Paid Rdjusted Balance Com Interest Paid Adjusted Balance Status
2020 1,415.18 1,415.18
2 2021 671.79 671.79 743.39 T743.39

pnn P e TR 52 P e, g

If Original Invoice Date after 01-Oct-2019 no interest calculated for First Year

||NOIE: First Year Committed Interst is calculated using 10/01/([First Year Billed minus 1]. e.g. 01-Oct-2019

Grand Total 200,000.00 200,000.00 82,992.44 82,992.44

[ADM-AUC-RE-5621]
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ADMINS Unified Community

Release Notes — Version 21.1

3.3.

Real Estate Tax

#5571 Error Reports [Fixed]

March 2021

== (AUC] 5819-Betterment Accounting Rules F
tterment Accounting Rull
Goto... r
7O Project#  [£020-01 Bill Year 2020 StartDate 01-May-2020 4
Description Sewer Betterment ClDesc Sewer Betterme
A Principal B Commited int C TT Princial DTTCﬂllllil!ﬂ)
P— Principal Sewer Betterment «
1 Cash
- 2 Revenue-Apportionsd Principsl y
v 3 Revenue-Early Pmi Principal [EE50-000-0000-000-00-00-42033 |
Hgehe 4 Revenue-Early Pmt interest [EE50-000-0000-000-00-00-42093 <
i » 5 DefRevenue-Apportioned Prin  [EE50~000-0000-000-00-00-26705 4
iachiuhiind 6 Def Revenue-Unapportioned Prin  [5850~000-0000-000-00-00-26870 3
— 7 DefRevenue-Early Payoff [EE50-000-0000-000-00-00-26705 p
wy P 8 AR-Apportioned Principal J5E50-000-0000-000-00-40-14800 T
9 AR-UnApportioned Principsl  [5E50~000-0000~000-00~10-14800 \
10 AR -Early Payoff [F650-000-0000-000-00-10-14800 7
—_ e 500-0000-000-00-00-00000
Edit Listing 500-0000-000-00-00-00000 L
& Reports - ‘ 506-0000-000-00-00-42073 2
\ Edit List Tax Taking 500-0000-000—-00-00-00000
1 =0000-000~-00-00~-00000
! ;
Edit List Deferrals e 7
‘ Error Report q
Active 9

ADMINS corrected an error — the report referenced the wrong line numbers when identifying missing accounts.

5571-REBETACTERR.REP

REAL ESTATE CI

17 Cash CI

18 Revenue Apportioned CI

21 Deferred Revenue Appor CI
Z4 A/R RApportioned CI

29 Revenue Write-off

Printed 01-Mar-2021 at 11:29:23 by THERESA
City of ADMINS
Betterments Accounting Error Report

Page 7

Account Number

1000-000-0000-000-00-00-10400
1000-000-0000-000-00-00-42075
1000-000-0000-000-00-00-26710
1000-000-0000-000-00-34-14100
1000-000-0000-000-00-00-26750
1000-000-0000-000-00-00-12400
0000-000-0000-000-00-00-00000

Description

Errors are noted with an asterisk *

BETTERMENT INTEREST
DEF REV-COMMITTED INTEREST
2014 COMMITTED INT-SEWER BETT
DEF REVENUE-TAX LIENS

TAX LIENS A/R

TAX TITLE

I Line numbers are shown in the first column I

1 Cash

5 Deferred Revenue
8 A/R
13 Revenue Write-off

TAX TITLE CI

17 Cash CI

18 Revenue CI

21 Deferred Revenue CI
24 A/JR CI

25 Revenue Write-off

000-000-0000-000-00-00-10400
Z Revenue 0000-000-0000-000-00-00-00000

1000-000-0000-000-00-00-26710
1000-000-0000-000-00-33-14100
0000-000-0000-000-00-00-00000

1000-000-0000-000-00-00-10400
0000-000-0000-000-00-00-00000
1000-000-0000-000-00-00-26710
1000-000-0000-000-00-33-14100
0000-000-0000-000-00-00-00000

CASH, GENERRL FUND

DEF REV-COMMITTED INTIEREST
2013 COMMITTED INI-SEWER BETT

CASH, GENERAL FUND

DEF REV-COMMITTED INIEREST
2013 COMMITTED INT-S R BETT

Acct w/ Exx

[ADM-AUC-RC-8501]
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ADMINS Unified Community Release Notes — Version 21.1
Real Estate Tax March 2021

4. EMAIL DISTRIBUTION LISTS [Enhancement]

ADMINS provides system default distribution lists for the Real Estate Module. To add, remove, and view users on the lists, go
to:

Tax » Module Maintenance P Email Distribution Lists

Table 1 Real Estate Email Distribution System Default Lists

List Name Description Frequency Notifies recipients that:

BROKENATT Broken Attachments List Weekly Some attachment files are missing. If user-supplied attachments
are missing it is usually due to an invalid location being used
when the attachments are made. The site system administrator
should provide guidance to the users. System-generated
attachments (check copies, tax forms) reported as missing
should be reviewed by ADMINS.

DEM_3PARTY Real Estate Demand 3rd When Attaches a file of demands for 3rd party processing
Party File demands
are run
DEM_ESCROW Real Estate Demand Escrow When Attaches a file of escrow amounts for 3rd party demands
File demands
are run
DEM_ONLINE Demands Online Vendor When Attaches a file of demands for 3rd party processors
demands
are run
REDEMPRT Real Estate Demands Print When The Real Estate demand file for the 3rd party print service
Service demands location
are run
REESCROW REESCROW Email On request, The Real Estate Escrow file was run and the file is attached (some
Distribution List when bills sites run bills 2x year, some 4x)
are run
REPRINT REPRINT Email Distribution Quarterly The Real Estate bills were printed
List
RELTOCOLL RELEASE TO TAX COLLECTOR | As needed The commitment was released to the tax collector
SWDONE Software Update Complete Quarterly The software update is completed on each site.
SYUPDTRAIN Submit Copy Live to Training | As needed The request to copy live to training was submitted and will be
in Batch run; also works to notify if the copy live to training was cancelled

and / or completed

4.1. New Buttons on Screen

7 Add User-All Lists

& Remove User-All Lists
v ADMINS added three new buttons to the screen to help manage the lists.

9 Copy User-Same Lists
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ADMINS Unified Community

Release Notes — Version 21.1

Real Estate Tax

4.1.1.

Add User — All Lists

March 2021

A user may need to receive
all emails issued from the
system; typically, this would
be a “Super User” or a local
system administrator.

To add the user at once to all
existing email lists, click the

7 Add User-All Lists

[Add User—

File Edit Ledgers PurchaseOrders AccountsPayable Fived Assets Human Resources Budget Collectior
B ESGE me+m BH Q@ F
Email Distribution Lists
Goto
pa— Distribution Code FPCHKEST | Ficcounts Pagable Check Bursting System Default Distribution List
[UserHame [Full Name Email Address [Status -
[OPDEVa Pupdevd [Antheal [support@adnins ,con Active
[RENDY Herdy Tarantola JRendy@adnL s .con fictive
1Add Emai
2R E
3 Add New List 7 .
[ ¥ = Active Email Addresses X
4 Remove List 1 User Description Enail Tot
S Mike Tuthill nikeBladnins .con ~
— £ Lufnn Moore luanniadnins .com
S EotList — T ADMINS, Inc. aucautodadnins .con
MUPDEV1 ADMINS, Inc. [Support] supportdadeins.con
MUPDEV2 ADMINS, Inc. [Lufnn] support@adeins .com
1 MPDEV3 ADMINS, Inc. [Paull support@adeing .con
& Send Test Emal ] DEVS MJPDEVS [THERESA CAMPBELL] support@adeing .con
HLUPDEVE MUPDEVE supportAadeing ,con
MUPDEV? MUPDEV7 CHendyl support@adeing .con
”"“ aul Pedro paul Badn Lns .con
7 Add User-All Lists PALL_RDMIN Paul Pedro paul Badnins .con
PEDRO_ADMIN Paul Pedro - Adninistrator paul BadeLns .con
—_— PRINTSERVICE Bill Printing Service billprinting@service .con
& Remove User-AllLists RUMPLESTILSKIN Stilskin, Rumple rumplest i Lskinfackins .com
f———— [TCATHOME Theresa Testing an Enail only Address  theresadadwins.com
— | Jjest test testing testBadnins .con
e TEST2 test 2 testadnins ,com
[ TESTUSRL test user 1 TESTUSR1GAIMING ,COM
f—— ns .co v
‘ Find  Search Cancel Help Eof
- 1 | e | J e

4.1.2.

8 Remove User-All Lists
To remove a user from all email distribution lists (for example, due to termination of employment), clickon l————— |

Remove a Name from All Email Lists

[8_Remove User All Lists].

All Lists] button. Select the
user from the pick list.

This feature does not offer
the [Add New Email
Address] option.

This will remove the username from the email distribution lists only; it will not remove or inactivate the user’s AUC

credentials.

Actions.
1 Add Email
2 Remove Email

3 Add New List

4 Remove List
5 Edit List
6 Send Test Emai

7 AAd laar & Linte

T USSR TE

Email Distribution Lists

System Default Distribution List

‘ Distribution Code FPEATCCEN | [Credit Card Batches not Completed by Due

User Name Full Name [Email Address [status ~
MTEST 4 DMINS TRAINING ACCOUNT #d [theresaBadmins ,con Active
FPLESTILSKIN Etilskin. Rumple [runpLest i Lskin@adnins ,con ctive

THERESA Theresa [theresa@adnins.con fctive

JRE DY Wendy Tarantola Iendu@adn ins . con Pctive

B [AUC] 20-Email Distribution Lists [theresa]

Delete User From All Distribution Lists

Required: Enter Username | RUMPLESTILSKIN I 1"

8 Remove User-AllLists |

[N LT

0K
=

Cancel

Clear All
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Real Estate Tax March 2021

4.1.3. Copy a User to The Same Lists as an Existing User

If a user, LUAnn, is replacing
Email Distribution Lists

- another user, BD, the new user
Acions | Distribution Code RFEATCCEN | Fredit Card Batches not Completed by Due & System Default Distribution List LuAnn may be added to all the
[ Faoe o oares | lists on which BD is currently
[DAGF TN [egfirn Gasther BagFirn@achins .con lActive
rl— AL Faul Pedro paul@acnins .con ctive . . 9 Copy User-Same Lists
ITHERESA heresa [theress@adnins .con [Active
? WENDY [Rerdy Tarantola Wendy@adnins .con R::Ave included. Click L [9
Copy User-Same Lists].
3Add New List
4 Rerove Liat &' [AUC] 20-Email Distribution Lists [theresa] X
Copy New User to Lists of Current User Do this first before removing BD
T Required: Enter FROM Usemname Bill Davis | .
Required: Enter TO Username | LUANN J LuAnn Moare I from a” Ilsts-
& Send Test Email
7Ad User-AaLte — The existing user is the FROM
. 0K Cancel Clear All .
8Remove User-Al Lists - " . username and the new user is
P
9 Copy User-Same Lists the TO username.

Use this to add a new hire to all

lists to which current
‘ Email Distribution Lists
department members belong.
‘ Distribution Code FPERTCCEN | Fredit Card Batches not Completed by Due 2 System Default Distribution List
e e e e - F [ADM-AUC-SY-8176] & [ADM-AUC-
IDAGE THHL lagfinn Saether |dagf innBadmins ,con Fctive .
DA Inuughn "‘\c‘:n-:t [luannBadmins .com Rl::we SY 8181]
Proc [Pacl Pedro paulBadins ,con Fetive
THERESA [Theresa [theresa@adnins .con Fetive
WENDY [Werdy Tarantola [HendJ@adn L rs ,com Fctive

5. HELP REFERENCE LIBRARY

The following new or updated documents added to the Help Reference Library:

5.1. New or Updated Documents

e SYSTEM SY-150 Email Distribution Lists [Updated]
SY-170 System Administration Kit [Updated]
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