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This document explains new product enhancements added to the ADMINS Unified Community (AUC) REAL ESTATE TAX 
system. 
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1 Bill Reprints and Demands [Enhancement] 
ADMINS improved the liens and betterments section of two printed forms. This applies to the bill reprints and demands. In 
addition to cosmetic improvements, this reduced the time required to print bill reprints and demands. The Grand Total now 
prints below all the other charges and deductions. The change impacts bill reprints for Q3 and Q4; the layout for Q1 and Q2 
is unchanged. The change to demands will be evident on bills with liens or betterments. 

 
Figure 1 Real Estate 4th Quarter Bill – Before and After 

2 Betterment Accounting [Enhancement] 
This process affects ALL projects for a given bill year and changes any element from one value to another value. For example, 

change the “Year” element from 42 (FY2022) to 43 (FY2023). 

Note: the “Create New Fiscal Year” and “Copy table to New Year” processes must be run first to 
populate the accounts in the accounting rules table that are to be changed. Be sure to create any new 
accounts for the fiscal year in the Chart of Accounts prior to running the Update Accounts Changing 
process. 
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2.1 Background – Elements in the Chart of Accounts (CoA) 

Some sites identify a specific element for the fiscal year. To view elements, from the menu, select: 

Ledgers  Queries  Account Elements. 

 
Figure 2 One of the account elements in this example represents a year  

Using the example above, the site creates new accounts each year for transactions affecting the current fiscal year. To make 
it easier to maintain the tables, ADMINS added this new feature to update the accounts by changing a single element at a 
time. 

2.2 Betterment Accounting Rules Table – Six Tabs 

 
Figure 3 Before – the Betterment Accounting Rules table – with six buttons on the left side of the screen 
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Figure 4 Before – the Actions button offered three options 

 
Figure 5 After - the Update Accounts Changing feature as a button [6 Upd Acts Chg..]  

 

Figure 6 After - the Update Accounts Changing can be selected via the [Actions] button 

This process works the same way as the Chart of accounts – Copy accounts changing…. 
 

 

2.3 Run the Edit Listing 

Run the Edit list report prior to using this feature this to verify that there are accounts to update. 

  

Figure 7 Select Edit Listing from the [0 Reports] menu 
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Review the edit list to be sure that the accounting tables are populated. 

2.4 Update Accounts Changing… 

Click on the button or the Update Accounts Changing… option under [Actions] to list all the elements from the 

site’s account structure: 

 

Figure 8 Choose which account element to use when updating the accounts – this example uses the Year element 

Select one of the elements and a pop-up will display – in this case I selected Year from the list: 
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Figure 9 Prompts for the Required Bill Year, & the “From” and “To” element (this example uses the “Year” element) 

Enter the Bill Year 
Enter the From Element (e.g., Year) 
Enter the To Element (e.g., Year) 
Click [OK] 

 

 
Figure 10 The system pops up a notice that the process may take a few minutes. Click [Yes] to continue 

 
When the process has finished (if it takes more than ~five minutes, contact support@admins.com to see if another user is 
locking the files) it will display one of two messages 

 

 
Figure 11 A pop up notice shows the number of accounts updated for the selected Bill Year 

Or, if no account elements matched the criteria: 
 

This means for the selected Bill Year– 73 accounts 
were updated with the new values for the 
element. This affects all betterment projects for 
the selected year. 

mailto:support@admins.com
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Figure 12 A pop up notice that no accounts were updated for the selected bill year 

2.5 Verify Results 

Run the edit list (as above) again after running the process to verify the update performed as expected. 

[ADM-AUC-RE-5649] 

3 HELP REFERENCE LIBRARY 
The following new or updated content was installed in the Help Reference Library or ADMINS.com. 

3.1 New Content on ADMINS.Com 

This list of new videos on the ADMINS.com website shows the length of each video in [minutes:seconds].  
 
Introduction to AUC [7:00]  [New] 
Quick Task Selection [2:11]  [New] 
Reprinting Reports [4:20]  [Updated] 
Optimizing the PDF® Viewer [3:37]   [New] 
 

This means that no account elements matched 
the criteria entered and no accounts were 
updated 

https://youtu.be/HrH0ZTfM6Qk
https://youtu.be/eUv5bfJhWzI
https://youtu.be/YsuFqOwAAdo
https://youtu.be/ALuS2ZFWJkM

