SYSTEM (ALL MODULES)

RELEASE NOTES - JUNE 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for
Windows SYSTEM LIBRARY.
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1 ATTACHMENTS HOVERTEXT

E [AUC] 2066-Posted - At‘tachments|

Batch #
Voucher#

LV10725

69809

Goto..

Posted - Attachments

Closed
THERESA

Vendor 010549 01
ALBERT R, MASON
145 SPRINGFIELD ST.
CHICOPEE

MA  01013-0000

Actions

2 Details (1) 3 tems

4 GL Details

Invoice#
Inv Date
Customer#
Dept Code TOKWN

Vou Date  16-Mar-2021 FY 2021
DueDate  16-Mar-2021 Terms DUR

18-Feb-2021
18-Feb-2021

S Status History 6 Check Hist (1)

Check Type Printed Bank EAST
Check#  See Check History

Separate Check

Hold Check

Type P Paunent Voucher

Amount to Pay Vendor
56.58

Seq# [Description

[Filename

Buttons

1

J

7 View

File L

9 Add Attach Entered

56.58 Liquidal

D:AUC_Developmentiadmhome\Transfer\PLUTOInfo.txt

Entry User: THERESA
Entry Date: 01-Apr-2021
Entry Time: 16:59:20.58

0 Email

w

une 2021

Special Note: \

Additional hovertext shows the Entry User, Entry Date, Entry Time, and any special notes. If the
Special Note is "BURST", this is a system generated attachment and cannot be removed.

Figure 1 Attachments with Enhanced Hovertext

ADMINS added more information to the hovertext on attachments indicating when the attachment was made
and by whom throughout the ADMINS modules. If the Special Note: is “BURST” that designates a System-Created
attachment that cannot be removed by the user. Attachments without a “Special Note” are user-supplied and
may be deleted using the [Remove] button. If the [Remove] button is grayed out, the site has chosen to prevent
the removal of user supplied attachments for some screens. The list of affected screens (by menu) is as follows:

Menu
Accounts Payable @ 2000
2044

2006
2059

2066
2081
2192
2224
2000
2044
3043
3048
3057
3058

Purchase Orders

14008
14063
14073

Screen #

Screen Name

Vendor Entry

Vendor Inquiry (View)
Voucher Change Orders

Voucher Entry Inquiry

Voucher History Inquiry
Voucher Entry

User Batch

Warrant History
Vendor Entry

Vendor Inquiry (View)
PO Entry

PO Change Orders

PO Inquiry Entry

PO Inquiry History
Contract Entry
Contract Entry Inquiry
Contract History Inquiry

Menu Path

Vendors P Enter Vendors P [4 Attachments]
Vendors P View Vendors P [4 Attachments]
Change Orders P Entry P [Q Attachments]

Queries » View All Vouchers » Select In-Progress Voucher]

» [Q Attachments]

Queries » View All Vouchers » [Select Posted Voucher]

» [Q Attachments]

Enter Bills (Vouchers) » Voucher Entry » [Q Attachments]
Enter Bills (Vouchers) » Add Attachments to Posted Batch
Queries » Warrant History Screen
Vendors P Enter Vendors » [4 Attachments]
Vendors P View Vendors P [4 Attachments]
Purchase Order Entry » Entry
Change Orders P Entry [1 Do Change] » [Q Attachments]
Queries » Select PO (In Progress)» [8 Attachments]
Queries P Select PO (Posted)P [8 Attachments]
Contracts P Contract Entry P [Q Attachments]
Contracts P View All Contracts P [Select] » [Q Attachments]
Contracts P View All Contracts » [Select] » [Q Attachments]
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Menu

Purchase Orders

Collections

Collections P Tax
Title

Real Estate Tax

Human Resources

Motor Vehicle
Excise

Personal Property
Tax
Miscellaneous
Billing

Fixed Assets

System

Screen #

14208
15090
15210
4107

4108
4138
4217
4286
4306
4315
4821
11321
11323
4321
5365
5817
5839
6126
6127

6783

6784
6815

8512
8520

9160

10000
10171
10225
13007
13050
13704

13754

Screen Name

Contract Change Orders
Bid Entry

Bid History

TR Entry Attachments

Inquiry TR Attachments
Bills (RE&PP, MVE)

Add Attach to Posted Batch
TR Batch Attachments

MLC History
Attorney Table
Deferral Attach

TT Inquiry
TT Setup
Billing History (from Billing)

RE Deduction History Attach
Betterment Project Attach
Betterment Parcel Attach

Employee Attachment
Employee Position
Attachment

Inquiry Employee
Attachment

Inquiry Employee Position
Attachment

Warrant History

Excise Bill Attach (From
Excise Bill Detail Screen)
Commitment Attach

PP Deduction History Attach

Customer Update
Customer Inquiry
Invoice History

Enter Assets (Acquisition
Process)

Maintain Assets

Inquiry History

Inquiry Entry

June 2021

Menu Path

Contracts » Change Entry » [1 Do Change] »[Q
Attachments]

Bids P Bid Entry » [8 Attachments]

Bids » Open and Awarded Bids P [8 Attachments]
Treasury Receipts P Add Receipt » [3 Accept] P [ATTACH]
Treasury Receipts P Treasury Receipt History » [Batch] »
[Attach] »

Queries » Bill Payment » [0 Attachments]

Treasury Receipts P Add Attachments to Posted Batch
Treasury Receipts P [6 Add Batch Attachments]

Municipal Liens Certificates » MLC History »

[6 Attachments]

Collections » Tables P Attorney Table P

[2 Attachments]

Deferrals P Deferrals Process Menu » Enter Bills for
Deferral » [Attachments]

Collections P Tax Title » Tax Title Balance Inquiry »
[Attachments]

Collections P Tax Title » Tax Title Setup History

Tax » Queries » Billing History » [6 Attachments]

Tax P Abatements P RE Deduction History P |

2 Attachments]

Tax P Betterments P Add Manage Projects P [Attachment]
Tax P Betterments P Parcel Details » [5 Parcel Attachments]
MaintenanceP Employee Maintenance » [Employee
Attachments]

MaintenanceP Employee Maintenance » [Employee
Position Attachments]

Maintenance » Employee Maintenance Query » [Employee
Attachments]

Maintenance » Employee Maintenance Query » [Employee
Position Attachments]

Queries » Warrant History

Queries » Motor Excise Bill Inquiry » Select Bill » Excise Bill
Detail P [7 Attach]

Queries » Commitment Inquiries » [1 Detail] P [3 Attach]
Tax P Abatements P Personal Property Abatement History
» [2 Attachments]

Maintenance P Customer Maintenance P [3 Attachment]
Queries » Customer Query » [3 Attachment]

Queries » Bill Payment » [0 Attachments]

Processing » Acquisition Process P

[ Maintain Asset Work File |

Maintenance P Maintain Assets P [8 Attachments]

Queries » View All Assets P [Select] Asset P [8 Attachment]
Queries P View All Assets P [Select] Asset in Entry Began
status P [8 Attachment]
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2 LOGIN TO TRAINING [Fix]

== ADMINS Unified Community - Please Sign In
File Edit Help

June 2021

- o x| ADMINS fixed an issue when logging into

\e2 8o

A,
4

<HE g,
ALNe

Please Sign In:

Username  MUPDEVS
Password

MUPDEVS (Theresal

[4 Training Mode

Ready

A Quarterly software update was installed on your sit
click on the links below to review the

March 2021 Product Release Notes

e— Exit
Login
Reset L2
IMPORTANT HEWS  About our products Supp
ATTENTION!

ADMINS Unified Community - Please Sign In

o You are about to enter TRAINING mode. do you wish to continue?

the training account. Prior to the
software update, if after checking the
Training Mode checkbox and entering
the password, the user clicked the
[Login] button, the sign in prompt “You
are about to enter TRAINING mode. Do you
wish to continue?” would appear twice in
succession. (This did not happen if the

I = password was typed, and the user hit

MV RC SY
RE BU
PP MmB
T FA

ADMINS Unified Community - Please Sign In

o You are about to enter TRAINING mode. do you wish to continue?

&

the enter key).

This was corrected; now the sign
in prompt confirming login to the
training account will appear only
once, whether using the [Login]

button or the {Enter} key.

[ADM-AUC-SY-8188]

3 COPY LIVE TO TRAINING — SELECTED MODULES [Enhancement]

ADMINS enhanced the user-initiated Copy Live to Training process, which may be run by “Super Users”.

System P Site Specific P Copy Live to Training (Batch)

== [AUC] 151-Copy Live to Training (Batch) |

Goto...

Actions

Copy Live to Training (Batch)

Description Date

Submit Copy Live to Training |

P E————

Start End Success

Now, when clicking the !

Submit Copy Live to Training

| button, the process will display a list of modules available

to copy. This list is built depending on which modules are used and will vary from site to site. Some customers use
only Human Resources, others use another set of modules.

B | Task 152: Submit Copy Live to Training

B | Task 152: Submit Copy Live to Training

Submit Copy Live to Training

Copy Human Resources

Lookup

Copy Ledgers{Purchasing/Accounts Payable &) ves () No

®Yes O No

Cancel Clear All

Submit Copy Live to Training

Copy Fixed Assets

Copy Collections (including Tax Title)
Copy Tax

Copy Motor Excise

Copy Ledgers/Purchasing/Accounts Payable @) ves (O No

® Yes O No
® vYes O No
® Yes O No
®Yes O No

Cancel Clear All

Figure 2 Site with only Human Resources & AP/PO/GL; another site with AP/PO/GL, Fixed Assets, Tax, and Collections
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The default on the modules is ® Yes to copy — to
deselect modules and exclude them from the copy,
click on the ® No radio button for each module to be

B | Task 152: Submit Copy Live to Training X
Submit Copy Live to Training

Copy Ledgers/Purchasing/Accounts Payable @ ves O No

Copy Fixed Assets ®Yes O No excluded.
1 Task 152: Submit Copy Live to Training x
Copy Human Resources @ Yes O No
c Bud Submit Copy Live to Training
t )

opy Sucge ®Yes ONo Copy Ledgers/Purchasing/Accounts Payable O Yes @ No
Copy Collections [including Tax Title) ®Yes O No Copy Fixcd Asscts s O
Copy Tax @ Yes O No Copy Human Resources ® Yes O No
Copy Motor Excise @ Yes O No Copy Budget O Yes @ No
Cnpy Misc. Billing @ Ves (D No Copy Collections [including Tax Title] O Yes @ No

Copy Misc. Billing O Yes @ No

Lookup Cancel Clear All Lookup Cancel | | Clear All

Figure 3 Screen allows selecting from eight modules to be copied to training.

When the job is submitted the members of the SYUPDTRAIN distribution list will receive an email which will
display the list the modules to which the site has access and what has been set to be copied. See SY-175 Copy
Live to Training (Batch) for details on this feature.

[ADM-AUC-SY-8196]

4 SYSTEM ADMINISTRATION KIT [Enhancement]

ADMINS updated sections 7.3 Registry Keys (for PDF® Export Font Size fidelity) and added section 11 Physical
and Virtual Servers to the SY=170 System Administration document.

[ADM-AUC-SY-8197]

5 ADMINS.COM Training Videos

The ADMINS training videos were converted to provide ﬂYuuTuhe features, such as pause, rewind, fast
forward, closed captions, and playing at faster speed. This training is restricted to “Customers Only”. Need
credentials? Go to: Contact Us | ADMINS, Inc. and follow the instructions in the quick start guide. Then, use the
link to access the Videos | ADMINS, Inc.

[ADM-AUC-WEB-2]

6 HELP REFERENCE LIBRARY

The Product Demos formerly available in the Help Reference Library were replaced by the demos available on

Help Categories Release Notes Jielp Categories Relosse Hotes Videos |
21‘:'Ledoers. pLedhuers T T ADMINS. Inc.
urchasing urchasing z
2 Purchasing Purchasing
S ACCOERS EayeNe Accounts Payable 3 Accounts Payable Accounts Payable The prOd uct
£ Hun:g Hosixices Humar; R:soturces 4 Human Resources Human Resources demos as
udget udaet
S Budaet Budaet H
6 Collections Collections 6 Colecions s mstalléd ’on
1 Property Tax P:f”':’:"‘ 7 Property Tax Property Tax each site’s
8 Motor Excise Misc Billing =
8 Motor Excise Motor Excise
9 Misc Biling Fixed Assets 9 Misc Billing NocoEG server were not
SR Sme X Fixed Assets Fixed Assets as usable as
0 System .
0 System System
D Product Demos those available
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on the web, as many of the servers did not include the option to play sound with the videos. ADMINS also made
changes to the Collections and Tax release notes library structure. The Collections release notes used to be listed
for all quarters, then listed Treasury Receipt release notes for each quarter.

Now, each quarter’s release notes are listed in chronological order, as shown in Figure 5, with the most recent at
the top, making it easier to find the most recent documents.

6.1 Tax and Collections Release Notes Libraries [Enhancement]

E 27039-AUC Release Notes - Collectlonﬂ - a X
e AUC Release Notes - Collections
[view [5end -
— ======—== Lollections Module =—————=—7]
T View | Emal
Decambar 2020 View | Emal
Relexse Hotes [Serptanber 2020 — ~
Lesoers Ture 2020 = 27038-AUC Release Notes - Collections| - o X
Purchasing March 2000
Accounts Pavable Mocenber 2015 "
Fuman Resources Eoptenber 13  con AUC Release Notes - Collections
Budast Jure 2019
=—— —TE] poe— Reference Card ond A
Progerty Tax Decenber 2018 a — :!w Elru:
Wise By [Gertencer 2018 =0 -
——r— e [Parch 2013 Vew | _Emal
—— =t Wetes fecembor 201e Vew | Emal
Le September 2012 View | Emal
PRSI S==S, Fyrnheing Ture 2012 View | Eral
Apopels Pavebls March 2012 Vew | Emai
Ruman Resources Decenber 2011 View Emai
Budect Jure 2011 view | Emai
-
"1 "B e TREASURY RECEIPTS —-——--—-|] Vww ) Smel
| [arch 2011 Vew | Emai
Fmed Amaots Ceptenbar 2010 Vew | Emel
e Tore 2010 Vew | Emal
Py 2010 Vew | Emai
. J_.__. LR gnuary,B010 pranit. g P el L EMBE
Figure 4 Before — All Collections were listed, then Treasury Receipts
== [AUC] 27039-AUC Release Notes - Collections]
Goto... AUC Release Notes - Collections
Reference Card View |send ~
fictions View | _Emai
June 2021 = Tax Title/Deferrals View Email
March 2021 - Collections View Email
Release Notes
tad March 2021 - Tax Title/Deferrals View Email
5 hqer.: December 2020 - Collections View Email
= ur;ln:qm Decenber 2020 - Tax Title/Deferrals View Email
H:cnun va [Septenber 2020 = Collections View Email
u n
mB e Septenber 2020 = Tax Title/Deferrals View | Email
June 2020 - Collections View Email
June 2020 - Tax Title/Deferrals View | Email
Property Tax - -
Motor Excise March 2020 = Collections View Email
Miac Bilin March 2020 - Tax Title/Deferrals View Email
= ::A a December 2019 - Collections View Email
“S : December 2019 - Tax Title/Deferrals View Email
YEIEm Feptenber 2019 - Collections View Email
e ) j o Eeptenbep-2018 4 - :I'jv. T.ib*“"eff_\:r}le_...f"" — iew | _Email, fred o

Figure 5 After —Collections and Tax Title/Deferrals notes are listed chronologically, with the most recent at the top
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== 7038- 2 .
[E= 10C1 27038 AUC Retese Notes T The Collections release notes
AUC Release Notes - Tax A .
Goto include Revenue Collections, Tax
actons g TR T ——— : “v“' “:"‘ . Title/Deferrals, and Treasury
Release Notes eptonber 2020 = View | _enar Receipts “stand alone” prior year
Lo %E 27038-AUC Release Notes - Tax
Accounts Payable December 201 I"IOteS.
Human Resources i""”,‘o’j; 20 - AUC Release Notes - Tax
Budet une X o
olection: PMarch 2019 T G ew H
et I3 T — In the current Collections Release
Msc Biling e 2 June 2013 View . .
= June 2018 | Release
esssenn o e forch 2017 e Notes library, page c.iown to find
e Tl e W D older Treasury Receipts release
et grn s Dope 20170m otan Resources To— ey
o el =B R - notes, as March 2011 was the last
Calacions March 2021 View . .
Prapery Te Decenber 2020 time Treasury Receipts were self-
Misc Biing Septenber 2020 Vew . .
E - - _‘*E““‘* — — o5 x he contained. Now, Treasury Receipts
R release notes are included as part
o AUC Release Notes - Tax fthe R Coll . |
= P o of the Revenue Collections release
————————— Personal Property Module notes.
Release Notes March 2021 View | _Emai
s [Decenber 2020 Ve | Fmnd
asing {Septenber 2020 7 -Al Rel N - .
secmnin | [l 720 RS Tax Title/Deferrals used to be
Human Resources SR . .
e oo I Dt T included in the Tax release notes;
= cters they were moved to the
FedAsseh Decenber 2018 . .
Ao oo o e Collections release note library.
- P Fap 2015 > Ledaers [Septenber 2020
Purchasing June 2020
Accounts Payable rch 202 .
uman Rosources  [peeroor 9015 Motor Excise release notes are
Budoet {Septenber 2019 . . .
Cotectons e 2015 now in their own library, separate
Property Tax March 20
e from Tax. This new structure
S fane ..
= e 2 mimics that of the Help Reference
[Decenber 2017 .
Eeptenber 2017 Libra ry.
s B S s amntsmenan. W o i ~»

Figure 6 Before — Real Estate, Tax Title, Personal Property and Motor Excise were all in the Tax Release Notes

== [AUC] 27045-AUC Release Notes - Motor Vehicle Excise Taxl

- AUC Release Notes - Motor Vehicle Excise Tax
0.
) Reference Card View  |Send ~
Actions View Email
March 2021 View Email
Release Notes December 2020 View Email
Septenbar 2020 View Emai
Ledgers
o June 2020 V.new Email
T March 2020 erw Email
December 2019 View Email
Human Resources 3 ber 2018 v —
Budget eptember ew mal
T June 2019 V.lew Emai
Property Tax March 2019 View Email
Motor Excise December 2018 View Email
Misc Biling Septenber 2018 View Email
Ficed Assets June 2018 V.-ew Email
e March 2018 View Emai
December 2017 View Email
P T _ ,Se_pfﬁmbez PE et A Mnan A A eve | _Emai JI_| 'y

Figure 7 Motor Vehicle Excise Tax Release Notes are now “stand alone” in their own screen

[ADM-AUC-SY-8189]
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6.2 New and Updated Documents

ADMINS added the following new or updated documents to the Help Reference Libraries.

6.2.1 Accounts Payable

e DISBURSEMENTS
e VENDORS
e INTERFACES/IMPORTS

6.2.2 Collections
e  TREASURY RECEIPTS

e SITE SPECIFIC

6.2.3 Human Resources
SPECIAL PROCESSING

6.2.4 Ledgers

INTERFACES
SITE SPECIFIC
SYSTEM

6.2.5 Purchase Orders

e VENDORS
e CONTRACTS/BIDS

6.2.6 Tax
e SITE SPECIFIC

6.2.7 System

AP-250 Voiding Checks
AP-370 Merge Vendors
AP-960 Create Refund Vouchers

RC-1320 Treasury Receipts

RC-1355 Supplemental Appropriations JE from Treasury Receipts
RC-1730 Cranston, Rl Income Tax Offset Export

RC-1750 Cranston, Rl Account Status Codes

HR—430 Manual Checks
HR-527 Add a Cost Code to All Existing Employees

GL—-870 CUSI Interfaces
GL-925 Middletown, CT BoE Build Grant Funds
SY-170 System Administration Kit

PO-360 Merged Vendor Process
PO-520 BID Entry

June 2021

[Updated]
[Updated]
[Updated]

[Updated]

[New]
[Updated]
[Updated]

[Updated]
[New]

[Updated]
[Updated]
[Updated]

[Updated]
[Updated]

RE—-685 Cranston, Rl Real Estate Tax Billing [Updated Section 3.9.4 Image]

These documents were added to all the modules:

e SYSTEM

SY-170 System Administration Kit

[Updated]
[Updated]
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