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This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows SYSTEM 
LIBRARY. 
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1 Bank Table Field Logging [Enhancement] 

ADMINS added field logging to the bank table. This means that when changes are made to the bank 
table, they are tracked and reportable. To access the field logging table, from the menu, select: 

 

Module Maintenance  Field logging – Bank Table 

 

 

 

The table will show the Change Date and Time, the Field that was Changed, the username of the person making the change, 
and the “From” (before) and “To” (after) values. The Edit List can be run as PDF or Excel. 

 

Note: The screen is sorted by date, with the most recent date at the top. Within each 
date, the sort is in ascending order by time (so if a change was made in the morning, 
and another in the afternoon, the change made in the morning will appear first on the 
screen.) 

 

 

 
Figure 1 Bank Table Field Logging Edit List showing “old” (before) and “new” (after) values 

[ADM-AUC-SY-8286] 
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2 Department Listing Now Includes Emails [Enhancement] 

The department listing report now includes the email address assigned to the department 
here: 

 
While the [8 Edit List] button on the Department Profile screen and 

available to run as PDF contains the email address, adding it to the Department Listing run as Excel makes it easier to scan 
the list. 

 

 
Figure 2 Before – the department listing report did not include the email addresses 

 
Figure 3 After – the department listing report includes the primary and alternate email addresses/distribution lists 

[ADM-AUC-SY-8297] 

3 Batch Checking Issues [Fix] 

For batch processes within AUC such as Accounts Payable vouchers, Collections Batches, etc., a blank record for each user 
who runs the process must exist in a master file. Checking a batch produced undesired results if the record did not exist. 
ADMINS corrected the issue. 

[ADM-AUC-SY-8285] 
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4 Help Reference Library 

Added new or updated content to the Help Reference Libraries and ADMINS.com. 

4.1 Accounts Payable 

How to Transfer a Voucher Batch  [New] 
How to Delete Vouchers in a Batch [New] 
 

4.2 Human Resources 

Employee Positions HR–210 Accruals [Updated] 
Adjust a Cost Code on the Employee Maintenance Screen [New] 
Split Labor Distribution PowerPoint Slides [Updated] 
Split Labor Distribution Webinar Recording [Updated] 

4.3 Miscellaneous Billing 

Collections MB–240 Write-Off Small Balances [New] 
 MB–250 Write-Off to Doubtful Accounts via Adjustments [New] 
 MB–260 Refunds [New] 
Reports MB–470 Reports on the Customer Maintenance Screen [Updated] 
 

4.4 Purchase Orders 

PO Processing PO-105 PO Types, Encumbrances, & How Payments are Processed [Updated] 
Encumbrances, How Payments are Processed, & PO Types  [Available on ADMINS.com] 
PO Rollover Webinar Recording [Updated] 
PO Rollover Webinar PowerPoint Slides [Updated] 

4.5 System 

Attachments in AUC [New] 
Maintaining Email Distribution Lists [New] 
Printing to the Local Printer [New] 
 

4.6 ADMINS Video Library 

Please check out these Videos & Quick Tips (admins.com). These videos are a valuable resource for a first look at many of the 
features available in ADMINS, as well as a refresher for “once in a while” tasks. The videos provide “just-in-time” training 
when new staff are coming on board. 
 

https://admins.com/
https://www.youtube.com/watch?v=PBphXhd-j4A
https://youtu.be/JDiYarTuT_k
https://www.youtube.com/watch?v=zlKNQt-zNV8
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/SplitLaborPowerPointSlides.pdf?ver=1686158821767
https://youtu.be/-sGn5_jsKPs
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_PO_Types.pdf?ver=1678481710155
https://youtu.be/Mq6Pg9RZick
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/PO_Rollover_Slides.pdf?ver=1686142287419
https://youtu.be/oS9lM_oU2fU
https://www.youtube.com/watch?v=eYiMVT-znW4
https://youtu.be/i7sXIPDpWfM
https://admins.com/videos-%26-quick-tips
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We are adding content all the time so check back often; we also send out a “Featured Video of the Month” email. 


