SYSTEM (ALL MODULES)

RELEASE NOTES — MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for
Windows SYSTEM LIBRARY.
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ADMINS Unified Community Release Notes — Version 21.1
System March 2021

1 EMAIL DISTRIBUTION LISTS

ADMINS added three new buttons to the screen to help manage the lists and added a “System Default” column
to the edit list.

Module Maintenance > Email Distribution Lists

{Z= [AUC] 20-Email Distribution Lists |

" Email Distribution Lists
R

Goto.. \'t-_;

Actions Distribution Code WEQTEEEN | Erer:u: Card Batches not Completed by Due 4] System Default Distribution List
User Name Full Nam#s Email Address Status ~
ITHERESA There.a itheresaBacmins ,com Active
IWEMDY Hengly Tarantola Wendy@adnins ,com Active

1 Add Email

2 Remove Email

3 Add New List

4 Remove List

S Edit List

6 Send Test Email

7 Add User-All Lists

8 Remove User-All Lists

9 Copy User-Same Lists

1.1 System Module Lists

ADMINS provides system default distribution lists for the System Module. To add, remove, and view users on the
lists, from any module, go to:

Module Maintenance » Email Distribution Lists

Table 1 System Default Distribution Lists

List Name Description Module Frequency Notifies recipients that:

ERROR_SY Check SY Form SY Daily There is an error or omission on the System Form
Maintenance Table Maintenance table

SUPPORT Admins Support List Sy As needed A process is complete. (used in multiple processes)

SWDONE Software Update SY Quarterly The software update is completed on each site.
Complete Superusers should add usernames to this list.

SYABNO SY Abnormal Term SY As needed ADMINS use only — this list is used to report notices
Notification of abnormal terminations to support so that issues

may be quickly identified and resolved

SYSADM SY Admin (Support & SY As needed ADMINS use only

Site Sys Adm)
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List Name Description

March 2021

Notifies recipients that:

Frequency

SYUPDTRAIN Submit Copy Live to Sy

As needed

Training in Batch

1.2 Add User — All Lists

and will be run; also works to notify if the copy live
to training was cancelled and / or completed

A user may need to

dit Ledgers Purchase Orders Accounts Payable Fixe Human Resources Budget Collections Tax Moto fisc B em or H recelve a” emalls issued
2 & W+ +m EH Q @@ U
S from the system;
Email Distribution Lists . .
aot.. typically, this would be a
Distribution Code FPCHKEST Pccounts Pagable Check Burstirg System Default Distribution List “ ”
F Super User” or a local
[User Name Full Name [Email Address [status 3
UPDEVa Fupdevd [Antheal lsuppor t@adnins .con Active H"H
ENDY Hendy Tarantola endyfadinins . con Pictive SyStem ad mInIStrator'
1Add Emai
2 Remove Email
To add the user at once
DA o I 1 Active Email Addresses * I PP il li
— to all existing email lists,
RaE e User Description Enail Tot |
[ MIKE Mike Tuthill 1 keBady » -~ -
— .‘ﬁén;m?ie Tua:rﬁué;?:;:u lick th 7Add User-AllLists
——— M v NS, Inc, it ik ins .
SERA MUPDEV1 EIMINS, Tnc. CSupport) SportBadaing con clic e ————|
MUPDEVZ ADMINS, Inc, C[LufAnn] t@adh, K .
———— MPIEV3 ADMING, Tnc. (Paull Spportiadeing con [Add User-All LlStS]
& Send Test Email I MPDEVS MUPDEVS [THERESA CAMPEELL] support Badnins .com
MUPDEVE MUPDEVE supportBadnins .com
S R i o button. Select the user
7 Add User-All Lists g?ﬁag“ﬂi? :m{ ;sdr'u . paulgadmlns.cm
Al N dro - Adeinistrator 1L Bachn o H .
»—_u“ PRINTSERVICE Bill Printing Service Eillprinting@service.con from the ple IlSt.
& Remove User-AlLists | ——— RUMPLESTILSKIN Stilskin, Rusple rumplestilskinBadnins ,con
—— TcatHorE Theresa Testing an Enail only Address  theresaliadnins.com
| TEST test test testBads o
8 Cony User-Same Lisis TEST2 ot s Cost Sladnirs com
— IEsiusee test 1 TESTUSR1GADMENS . COH .
— oo , v This feature does not
—
‘ Find Search Cancel Help Eof Offer the [Add New
- 5 | e — : e —
Email Address] option.

1.3 Remove a Name from All Email Lists

1]

Email Distribution Lists

To remove a user from

oo all email distribution lists
s ‘ Distribution Code FPBATCCEN | [redit Card Batches rot Completed by Dus System Default Distribution List
= (for example, due to
User Name Full Name Email Address Status ~
PESIIT—— fuilhin, Raels— —[oplestiigirba oo Fortve termination of
e THERESA [Theresa [theresaBadmins ,com Fctive I I- k
pa— FErDT Werdy Tarantols Ferdadnins -com Botive employment), click on
|~ B [AUC] 20-Email Distribution Lists [theresa] X BRI ITEA IS
3Add New List — 1
e : Delete User From All Distribution Lists [8 Remove USEI" A"
| Required: Enter Username |QUMPLESTILSKIN | [ @ com .
— Lists].
5 Edit List —
il W [ oKy concel  clearm This will remove the
e username from the
| SRR - email distribution lists
Uy Useroame LRI . .
only; it will not remove
- or inactivate the user’s

AUC credentials.
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1.4 Copy a User to the Same Lists as an Existing User

March 2021

If a user, LUAnn, is replacing
another user, BD, the new
user LUAnn may be added to
all the lists on which BD is
currently included. Click

9 Copy User-Same Lists.

Same Lists].

[9 Copy User-

Email Distribution Lists
Goto...
— Distribution Code iFBATCCEN | Eredit Card Batches not Completed bu Dus [ System Default Distribution List
User Name Full Name [Email Address Status -~
i 11 Davis Jod@adnins .con tive
IDAGF THN [Dagfinn Saether ld=gfinn@acinins .con Fctave
e [FALL Faul Pedro Paulfadnirs .con [Active
[THERESA [Theresa = com Active
z HENDY Mendy Tarantola HendlyBadnins .com Active
3Ad New List
¢ Remove Lt B [AUC) 20-Email Distribution Lists (theresa] x
Copy New User to Lists of Current User
Required: Enter TO Username LUANN J LuAnn Moore I
& Send Test Email
7Add User-Al Lists p—
OK % _ Cancel Clear All
8Remove User-All Lists
————,
9 Copy User-S, Lists H
‘ Email Distribution Lists

| Distribution Code EPB{?TCEEN Eredit Card Batches not Completed by Due

B4 System Default Distribution List

User Name Full Name [Email Address Status ~
D 11 Davis fpd@aci ins ,con tive
[DAGETNA [Dsefinn Saether |gsef trn@adnins .con Fetive
[E0RR WuAnn Moore [Luanniadnins .con Fctive

n Paul Pedro paul Badnins .con Fctive
[THERESA [Theresa [theresaBadnins .com Fctive
[NERDY Jhendy Tarantola HenduBadnLns .con Fctive

1.5 Edit List with New Column for “Default”

(Do this first before
removing BD from all lists.)

The existing user is the
FROM username and the
new user is the TO
username.

This feature may also be
used to add a new hire to all
lists to which department
members belong.

[ADM-AUC-SY-8176]

&% TedRE - EmailDist_204_ - 8 X
e ormal ptions.
‘CaurielNew j |‘) j B 7 gl- v| =] &
204-SYREP: SYEMLDIST.REP Printed 09-Mar-2021 at 11:45:48 by THERESA Page 7 (o
City of ADMINS
Email Distribution Code Listing
—
Dist Code Description User Name Full Name Email Address Defaultg [Status
SCHISK Scheduled Tasks MUPDEV2 ADMINS, Inc. [LuAnn] support@admins.com = A
THERESA Theresa theresa@admins.com Yes a
WENDY Wendy Tarantola Wendy@admins.com A
Yes
SUPPCRT Admins Support List MUPDEV2 ADMINS, Inc. [LuAnn] support@admins.com Yes A
THERESA Theresa theresa@admins.com a
WENDY Wendy Tarantola Wendy@admins.com 2
Yes
SWDONE Software Update Complete MUFDEV4 Mupdev4 [Anthea] support@admins.com A
THERESA Theresa theresafadmins.com Yes A
WENDY Wendy Tarantola Wendy@admins.com Yes a
SYABNO System Abnormal Termination Notification MUPDEV4 Mupdev4 [Anthea] support@admins.com A
THERESA Theresa theresa@admins.com Yes A
WENDY Wendy Tarantola Wendy@admins.com 2
Yes
SYSADM System Admin (Support &« Site System Adm) MUPDEV4Y Mupdevd [Anthea] support@admins.com Yes A
THERESA Theresa theresa@admins.com 2
WENDY Wendy Tarantola Wendy@admins.com Yes a
SYUBTOAUC Upload Utilities to AUC THERESA Theresa theresafadmins.com Yes A
WENDY Wendy Tarantola Wendy@admins.com Yes a
SYUPDTRAIN Submit Copy Live to Training in Batch  MUBDEVL ADMINS, Inc. [Support] support@admins.com A
THERESA Theresa theresaladmins.com Yes A
WENDY Wendy Tarantola Wendy@admins.com 2
Yes -

Figure 1 Edit list with new column for System Default list

[ADM-AUC-SY-8181]
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2 MENU GROUP REPORT [Enhanced]

ADMINS enhanced the Menu Group report to be more meaningful to the “Super Users” on site. This was installed

in early March and is noted here to document the change.

3 HELP REFERENCE LIBRARY

ADMINS added the following new or updated documents to the Help Reference Libraries.

3.1 Accounts Payable

[ADM-AUC-SY-8183]

e YEAR END PROCESSING AP-720 1099 Processing [Updated]

3.2 Human Resources

e OTHER HR—850 Module Control [Updated]

3.3 Ledgers

e POSTING GL-410 Audit Overrides [Updated]

3.4 Miscellaneous Billing

e BILLING MB-320 Special Invoice Billing [Updated]

e REPORTS MB-420 Collections Reports [New]
MB—-440 Customer Reports [New]
MB-470 Reports on the Customer Maintenance Screens [New]

e |INTERFACES MB-500 Upload Customers [New]

3.5 Purchase Orders

e CONTRACTS/BIDS PO-510 Contracts [Updated]
PO-520 Bids [Updated]

3.6 System

These documents were added to all the modules:

e SYSTEM SY—150 AUC Email Distribution Lists [Updated]
SY-157 Software Update Completion Email Notice [New]
SY—170 System Administration Kit [Updated]
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