SYSTEM (ALL MODULES)

RELEASE NOTES — SEPTEMBER 2022

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows SYSTEM
LIBRARY.

CONTENTS
1 ADIMINS.COIM .....ceeuiiiiieniiiiieniiienseiiensiesisnsesisnsiosssnssestsnsssstsnsssssssssssssnssssssnssssssnssssssnssssssnssssssnssssssnssssssnsssssansssssanssssssnnsns 2
2 REBUILD SECURITY [ENHANCEIMENT].....cceieeereeerrsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnss 3
3 HELP REFERENCE LIBRARY .....cuuuuueeeeeeensnsnnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnss 3
3.1 F Yool LU oL K 2= 17 o LSS 3
3.1, CoNtent ON ADIMIINS.COM c.ciiiiiiiiiiiiiititieiettteteteeereeteettteeeeeeeter et et e ter et ettt et ettt ettt et taetr ettt atettttteteteetttetteretererrrereeeeererernn 3
3.2 (ST A T=T - LI =T =T OO OO PP O PP IR T OPPRPPRTON 4
3.3 HUM@N RESOUICES ...t e e ettt e et e e e ettt e e e e e e et tat e e e e ee et e aa s e eeeee e et asaaaeeeeaeeasannnseeeeeeetannnnseeeeennnnnnseeeeesnssnnnnns 4
20 70 A o T 1 =] o} o o I A1 B 1\ 1NN Kol o P UPTPRPPPPPN 4
3.4 MISCEITANEOUS BIllING...eenerieieieiiieetee ettt ettt e et e st e st e e st e e bt esabeesaseesabeeeaseesabeesaseesabeesnneenas 4
3.5 VT o = T @ 1o =T RSP 4
3.6 REVENUE COlECTIONS / TaX TitI@ . iiiiieeieriieieeiieicete ettt e e eeee ettt e e e s e s e eeeeeeesesassbaaeeeeesesasssasseeeesesassassteeesssassssseeeessssnsnraeeees 4
3.6.1  CoNtent ON ADIMINS.COM oiiiiiiiiiiiiiiiiitiiitieieeet ettt ettt ettt ettt te e ettt et et ettt ettt et et e e et e tet et et et e et teteeeteseeerererereeereseseserereren 4
3.7 SYSEEM/AI IMOTUIES ...ttt ettt s ettt st s et et e et e be s bt et e eseesees s et e sesaeebesseessensensenseseestesneensensensensesanns 4

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 4
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Release Notes — Version 22.3

System September 2022
1 ADMINS.com
To allow customers instant access to training videos and documents, the ADMINS.com website no L
longer requires registration to access the Videos and Quick Tips and Release Notes content. '
N
We also restructured the help documents index page to make it more compact to allow easier access '
from mobile devices.
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—

Help Documents that Apply for All Modules

—
ADMINS
—

Help Documents
that Apply for All
Modules

SY-117 The Quick
Task/Report Button (pdf)

SY-135 Preview or Edit
CSV Files for Uploading "

10 AUC (pdf)

SY-145 Reset a Password

(pdf) °

SY-150 Email Distribution

Figure 1 Before — The list required several pages
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AUC Help Documents Index

System-Wide Accounts Payable Collections

General Ledgers Human Miscellaneous
Resources Billing

support@admina.com
e
ADMINS -
e

AUC Help Documents
Index

Help Refers
ecting Module > Help Reference

Library

System-Wide

Figure 2 After — the more compact listing of help documents
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https://admins.com/videos-%26-quick-tips
https://admins.com/release-notes
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2 REBUILD SECURITY [Enhancement]

Rebuilding the entire security file for all users can take a long time. The most frequent need is to rebuild security for one user
for a single fiscal year. To reduce the chance that one of the more time-consuming options is selected, ADMINS added a
(QUICKEST) note on the [Actions] menu to help point the user running the rebuild to the most frequently used option.

== [AUC] 1030-Maintain Account Security - x

Maintain Account Security
Goto...

ADMINS did not change the order

Actions
to put this most frequent option at
l . .

Rebuild Security - One User/All F¥s Theresa the top of the list since some users
Rebuild S=csit, i Userssune FY — may be used to running the third
Rebuild Security - This User/One FY (QUICKEST) FCCys Coges item on the menu.
RS MUpIE USErsTORE Y I~ read ® Write (O No-Access  [No-Access
Undate Default Record IO Read (®) Write (O No-Access  Mo-Access

e S TSR . IO Read (® Write (O MNo-Access  [Mo—FRccess
Eopyiladdopill-egtecunty D Read ® Write (O No-Access  |No—ficcess
Copy (replace) User Security | Read (®) Write (O Mo-Access |No—Access | v

Edit List
User Security Setup Report

arity Override setup on User Profile

User Security Comparison Report

-- Added 27-5ep-2020 By ANTHEA Changed 27-5ep-2020 by ANTHEA Status: User Active Lkup up

[ADM-AUC-SY-8264]

3 HELP REFERENCE LIBRARY

Added the following new or updated documents to the Help Reference Libraries and added content to ADMINS.com.

3.1 Accounts Payable

Interfaces/Imports AP—-985 Upload Vendors from a Spreadsheet [New]
Vendors PO-310 Add & Maintain Vendors [Updated]
3.1.1 Content on ADMINS.com
PO-310 Add and Maintain Vendors [New]
PO-805 Upload Vendors from a Spreadsheet [New]
Liquidate a Voucher Video [4:16] [New]
Voucher Change Orders [4:22] [New]
Voucher Liquidations [4:17] [New]
[New]
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https://admins.com/
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_Upload_Vendors.pdf?ver=1658323075129
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/RefCard_15_Vendor_MaintainVendors.PDF?ver=1656427190346
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_Upload_Vendors.pdf?ver=1656427190346
https://youtu.be/SXZqGdppXuw
https://youtu.be/2u9R5R8b2cE
https://youtu.be/SXZqGdppXuw
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3.2 General Ledger
How to Upload a Journal Entry [5:58] [New]
Drill Down to Account Transactions [4:52] [Updated]
General Ledger Reporting Basics [10:10] [New]
Transaction History Query [7:07] [New]
3.3 Human Resources
Payroll Processing HR—-380 Emailing Direct Deposit Advice [Updated]
Special Processing HR-457 Update Additional Rates En Masse [New]
Other HR—-850 Module Control [Updated]
Site Specific HR-1090 CT ReEmploy Filing [New]
3.3.1 Content on ADMINS.com
HR—CT ReEmploy Filing [New]
Add Historical Salary Change Record [2:48] [New]
3.4 Miscellaneous Billing
Billing MB—340 Past Due Notices [New]
3.5 Purchase Orders
Vendors PO-310 Add & Maintain Vendors [Updated]
Interfaces/Imports PO-805 Upload Vendors from a Spreadsheet [New]
3.6 Revenue Collections / Tax Title
Receipts RC-200 Lockbox Processing [Updated]
Uncollectables RC—-1010 Write Off Small Balances [Updated]
Site Specific RC—1725 Cranston, Rl Write Off Small Balances [Updated]
3.6.1 Content on ADMINS.com
Tax Title RC—460 Town Possession [Updated]

RC—480 Tax Title Account Statements [Updated]
3.7 System/All Modules
Introduction to AUC [7:00] [New]
Quick Task Selection [2:11] [New]
Reprinting Reports [4:20] [Updated]
Optimizing the PDF® Viewer [3:37] [New]
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https://youtu.be/Xb4K-Zud6gs
https://youtu.be/65def-Jesbw
https://youtu.be/TP4jQHbWTv8
https://youtu.be/hi655gcYajM
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_AP_995_CT_ReEmploy.pdf?ver=1658352082370
https://youtu.be/U-fOwweNIMc
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/RefCard_15_Vendor_MaintainVendors.PDF?ver=1658327890059
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_Upload_Vendors.pdf?ver=1658327890059
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_TT_TownPossession.pdf?ver=1661548881234
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_TT_Statements-0001.pdf?ver=1661548784543
https://youtu.be/HrH0ZTfM6Qk
https://youtu.be/eUv5bfJhWzI
https://youtu.be/YsuFqOwAAdo
https://youtu.be/ALuS2ZFWJkM

