TAX TITLE

RELEASE NOTES - JUNE 2019

This document explains new product enhancements added to the ADMINS Unified Community for Windows TAX
TITLE system.
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ADMINS Unified Community Release Notes — Version 19.2
Tax Title June 2019

1. TAX TITLE BALANCE INQUIRY » FORM 410 [ENHANCEMENT]

BEE wr m G QmF Access the form by
Tax Tille Balance Iy T e e — selecting Collections p
Goto 1Parcel | B Show Past Takings (OVes @MNo | HARTFORD AVE LTD REALTY TR . .
actons Raccaurt| pood__ —oots oo WIDIO DICARLO II - TR Tax T|t|e } Tax T|t|e
3owner | HERTFORD AVE LTD REALTY TR 12 ELM STREET
4 Location| ES HARTFORD A BELLIMGHAM. MA 02019-0000 B H
alance Inquiry.
Orig Taking Payment Date  Est. AddedFee  Est Balance q y
18-Jul-2011  P2-fer-2013 [ B7O7L.51
Balances &Il Years Surmmary by Year Detail Transactions Trx Summary Attachments H
B Description Charge|  Deduction Interest] Net Bill] Faid] Refund] Adjust] Balance| Entry Pending| 5 Prlor to the SOftware
S —— = update, Forms 410 (te
form that provides the
Yy ) ertising Fes 155,00 195,90 12500 b I d f .
Form 410 :Tca;:terest 13022122 54712,% 37722:33 10722:23 270?7]:32 alance due Tor a glven
e oy Treoreat parcel for all years in
Fove TPl o R | 120,00 e e Tax Title), was not
showing the parcel
number on any of the
subsequent pages for
Parcel Total 7B559,15 24712,36  103271,51 16200,00 87071,51 on parcels that requ i red
more than a single page
for reporting.
The Parcel number was
Town of Admins added to the header and
219 Lewis Wharf footer on all pages of
Boston, MA 02001
617 4345100 the form.
This calculation is through 02-Apr-2019. The per diem Balance Due $60.033.71
charge on this tax due is 26.22. Interest as of 4/2/2019 $27.017.80
Total Amount Due $87.07151
Sincerely,

Figure 1 Form 410 Page 2 of 2 without a parcel number

33 Demand 5.00 0.00 0.00 0.00 0.00 5.00
40 Tax Interest 939.89 0.00 0.00 0.00 0.00 939.89
P | #:0004 0015 0000
CParcel # in footer at the bottom of each pagey—- arce
Town of Admins Page 20f 2
219 Lewis Wharf Parcel # in header at the top of each page
Boston, MA 02001
617.494.5100 Parcel #:0004 0015 0000
This calculation is through 08-Apr-2019. The per diem Balance Due $60,053.71
charge on this tax due is 26.22. Interest as of 4/8/2019 $27,175.12
Total Amount Due $87,228.83
Sincerely,

Figure 2 Form 410 Page 2 of 2 with a parcel number

[ADM-AUC-TT-3843]
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Release Notes — Version 19.2
June 2019

ADMINS Unified Community
Tax Title

2. REPORTS

ADMINS enhanced a report, reinstated the reports progress bar, and offers a tip on soliciting help from support.

2.1. #11402 Tax Title Transaction Summary Report

Report Library Tax Title / Deferral
Goto
Report
Actions e
Title Balances {Trial Balance) Run
[482d-Deferral - As OF a Date Run
[d82e-Deferral Balances a= of (Trial Balance) Run
Report Categories 59T DeForral Form 410 — B Task 11402: Tax Title Transaction Summary X
1 Collection Reports. 11386-Tax Title/Deferred Redeemed Parcels Run . .
2 Transaction Reports 13d01-Tax Title Transaction History List Run Tax Title Transaction Summary
3 Other Reports 1402 Tax Title Trensaction Sumary Run .
47T/ Deferral Reports 11d63-Continue Municipal Lien Forn 291 Run Required: Enter Parcel# ||][|u4 -001%  -0000
B34 Tax Taking Forn 410 Fun _— .
[[1390-Tax Titls Aocourt Profils Run Optional: Enter Bill Year l:l
[EZ24-TT - Possible Candidates and Exclusions Run Report By O Year @ Transaction Date
[EBT5Parcels by Tax Title Tupe Run
‘5223433%:51 Flag Edit List Run
Run as O preview O Print. - O PDF @ Excel
If Printing use Duplex @ yes (O No
Lookup Cancel Clear All
RCRPTLIETD up

Figure 3 New sorting options on the Tax Title Transaction Summary Report

ADMINS enhanced the #11402 Tax Title Transaction Summary report to make it easier to respond to taxpayer
requests for information. The report now allows the user to sort the report either by ® Tax Title Year or

©® Transaction Date. Now if a taxpayer is asking for information about a payment made on a given date, the data is
easier to locate. The example in Figure 4 shows an excerpt highlighting the payment made on April 29, 2014.

= A I+ TrnHisSum_11402_THERESA[2]xml - Microsoft Excel - O X
Home  Insert  Pagelsyout  Formulas  Data  Review  View @@ R
A7 A fe | 6/24/2011 v
A 8 T D E F G H 1 0 K L 0] N a A
1 Bill# 001036-00
2 Owner  HARTFORD AVE LTD REALTY TR
3 Parcel  0004-0015-0000
4 Location 463 HARTFORD AV
& Trx Date Year Tax Charge CPA Charge Tax + CPA Tax AbtExm CPA AbtiExm Oth AbtExm Liens Other Charges Adiustments Refunds Payments Description
32 42802014 2010 1484 14.94] TAX TITLE PARTIAL PAYMENT
33 47282014 011 126.73 219.19| TAX TILE PARTIAL PAYMENT
3¢ 42812014 012 1ATTTT 765.87| TAX TILE PARTIAL PAYMENT
35 1,319.44 1,000.00
S 7 -
W 4 r v | Teenhissumlib < ¥J [« 3
Ready | || 100% (=) {} {+)

Figure 4 #11402 Tax Title Transaction Summary Report as run from the report menu to Excel®

2.2. Queries P Tax Title Balance Inquiry » [Summary List]

Tax Title Balance Inquiry _
Owner at Taking |__corent owner I
&b 1 Parcel | R —0000 Show Past Takings () Yes @No | HARTFORD AVE LTI REALTY TR H H
rctons 2Account] [p0O4__ -0015___ -0000 MIDIO DICARLO IT - TR The report IS aISO aval Iable for
. 30wner| FPARTFORD AVE LTD REALTY TR 12 ELM STREET
4Location| M6 HARTFORD AV BELLINGHAH, MA 02013-0000 the Selected parcel On the
OrigTaking ~ PaymentDate Est.Addedfee  EstBalance . .
18-Ju1-2011  [[9-Juv2015 #9192.99 Pending Payment c°"ect|°n S } Tax T|t|e } Tax
Balances A Summary by Year Transactio Trx Summary Attachments (11} . .
Title Balance Inquiry screen.
[Description Charge| Deduction| Interest| Net m Paid| Refund| Adjust| Balance| Entry Pending|
[T 58505,01 55505,01 | 4751,74 54053,27 | Bd053,27|
Water Lien 3093.27 3093.27 | 96707 TE06.00 | 0826.20
i Jater Conn 174,04 174,04 . .
Summary List .inttiﬂ W7 Task 11637: Tax Title Transaction Summary X 740,00 | 2740,00 CIICk on the [Summary Llst]
- Tax Title Transaction Summary ETO] 555 R
Form 410 LEL terell optional: Enter Bill Year 29063,25 | 2728005 button and make the Se|eCtI0n by
ater (.
Parcl QutsBal ﬁ Report By Ovear BOF; i @
[ezal Fees o 16,06 110.00 Year or
EETT ® ® ® 196,00 196.00 .
Previ Pri PDF Excel
Parcel Total ¢ prining “;?I'Ji‘:h;g;“ S 2 B192.99 B749.76 | @ Tra nsaction Date .
Loakup Cancel Clear All
—
- Added By Changed 12-Nov-2012 by CONVERT Lkup up

Figure 5 Running the report from the Tax Title Balance Inquiry screen [Summary List] button
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In Figure 6 , the report is shown sorted by transaction date. The highlighted transaction of $1000 paid on April 29,
2014 shows how the payment was applied to three different years.

11637-TTTRNHISSUM_REP Printed 15-Jun-2015 st 11:15:02 by THERESE Dage 1

P Charge Tax + CPA Tax Abt/Exm CPA Abc/Ium Oth Abt/Eim Liens Betterments Other Charges Rdjustments Refunds Payments Deseription

%0523 23400 “winel Tex Taking

15-Mar-2014 2010 11521 115.21 TAK TITLZ BARTIAL BAYMENT
15-Maz-2014 2011 977.28 884.79 I2X TITLEZ PARTIAL PAVMENT

Figure 6 Tax Title Transaction Summary run to Print/Preview/PDF® from the Inquiry Screen

[BLG-SUP-SAPLAUC-
2.3. Progress Bar

ADMINS reinstated the progress bar
Building the Report feature that indicates a report is running.

[ADM-AUC-SY-8093]

2.4. Email Reports [Tip]

The support team frequently receives emails containing scanned images of ADMINS
reports (we love pictures!). Any ADMINS report may be emailed via the Reports »
Retrieve Output function. This saves time and paper (no need for printing) and ensures
accuracy when sending reports spanning multiple pages to support@admins.com. There is
a document, RE-720 | forgot to print my reports, that gives instructions on how to use the
Reports P Retrieve Output Files feature to email reports.

[ADM-AUC-DOC-166]

3. DISTRIBUTION LIST EMAILS [Enhancement]

Module Maintenance » ADMINS uses dozens of distribution lists to notify designated users of a

\ variety of system events. The lists are set up in the
Module Maintenance » Email Distribution Lists for
each Module.

Ermail Distribution Lists

Ermail Users
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== + # |s NewVendor Added: 027768 AMAZON - Message (Plain Text) = | E e
Messzge ") The Email List Name and
© Extra line breaks in this message were removed. Description |S now
From: theresa@admins.com Senti Fri 4/5/2019 1106 AM included in the body of the
To: support; Theresa Campbell; Theresa Campbell; campbellt189@gmail.com; Wendy Tarantola H H H -
- email to identify the origin
Subject: New Vendor Added: 027768 AMAZON of the email.
o f 5

Email sent via a . .
This Vendor was added on the fly by THERESAon 0f  distribution list now shows This Wl“ help When users
which list is in use are receiving emails but are

not sure where the email
originates or why a

Email List: [VENDFLY] New Vendor created on the Fly particular user is receiving
the email. In Figure 7, the
Email Distribution List

»

to update any pertinent information for this

** Do not reply to this email message as it was system generated

via the ADMINS Unified Community (AUC) System ** namEd “VENDFLY” was
- used by the system to
notify users that a new
Figure 7 System generated email identifies the Email List [Name] & Description vendor was created.

If the distribution needs to change, the list may be edited. Detailed instructions are available in the Help Reference
Library for each module, for example, RE=740 Email Distribution Lists.

[ADM-AUC-SY-8102]

4. HELP REFERENCE LIBRARY

4.1. New or Updated Documentation

The following new or updated documentation was added to the Help Reference Library.

e OTHER RE-715 Favorites Screen [Updated]
RE-720 | forgot to print my reports [Updated]
e SYSTEM RE—-770 System Administration Kit [Updated]
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