TAX TITLE

RELEASE NOTES JUNE 2022

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows TAX
TITLE system.
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ADMINS Unified Community

Release Notes — Version 22.2

Tax Title

1 Original Taking

In the past, if a Real Estate bill had an interest only balance, it was processed through the Original Taking process. This has
been corrected. Only bills with non-interest (e.g., Tax) balances will be included in an original tax taking.

June 2022

[BLG-SUP-SAPLAUC-1447]

2 Individual Tax Title Statements [Enhancement]

Collections
Payments >
Adjustments >
Refunds »
Uncollectables »
Treasury Receipts »
Municipal Lien Certificates »
Partial Payment Letters
Mortgage Lenders »
Tax Title >
Deferrals
Reports
Tables
Queries
Module Maintenance

Interfaces/Imports

Last quarter, ADMINS introduced a new feature to issue Tax Title Statements in a batch, to
assist Treasurers with initiating contact with parcel owners. With the June 2022 software
update, the statement is now available for a specific parcel in Tax Title with a balance due.

Only parcels with a balance due will have the button available to produce a statement, as
only records with a balance are shown on the statement.

Original Tax Taking
Subsequent Tax Taking
Reverse Tax Taking
Disclaim Tax Taking

Town Possession - Clear Tax Title Charge Balances

Tax Title Account Update
Tax Title Balance Inquiry

Click the [Acct Statement] button to produce a statement for
the current parcel. The system will provide the option to attach
a copy of the statement to the parcel, available for viewing or
emailing from the [Attachments] tab.

Collections P Tax Title P Tax Title Balance Inquiry P [Acct Statement]

Tax Title Balance Inquiry —— | L
Go. Show Past Takings ()¥es @1Ho
P 2Accowst 003 -0003 0000 T Atiorney
3 Oviner
& Lacatun
OrigTaking ~ PaymentDate EstAddedfes  EstBalance Parcel: 0003 0003 000D Page 10f1
01-0ct-2021  [7-Apr-2022 189774 m Town of Admins.
Summsry by Year Tex Summary Attachvments (11) — 219 Lewis Whar
Boston, MA 02001
Desciption Charge] _Dedudion] _imteres| __Wetsal Paid] _ Refund] Adjust]__ Baiance] Entry Pending 617.484 5100
[Fax 91,19 1 [ 9t ] I 1 [ oL
Pdvertising Fee 20,00 L L 0 ool L L
T Hi st =
_ <O 1| 7% sk 11430: Print Single Account Statement x
% Frep Fo 16,60
T of Takin 10,00 Print Single Account Statement
of Takin 76,60 ]
Form 10 o Tooree Attach Account Statement to Parcel (s ves () Np -
= [Cegal Fees 8.5 5
ot s oo of Rk |ty 5
1 B
Acct Statement | ="
e Cancel | | Clear TAX TITLE ACCOUNT STATEMENT
Parcel Totl 177334, 4
To Whom it May Concern
- Added 15-5ep-2021 By LUANN Changed by This office wishes to inform you that your Real Estate account is in a "Tax Title" status, and a
lien against your property has been recorded at the Norfolk County Registry of Deeds for
unpaid Real Estate Tax Bills on 01-Oct-2021 for FY 2022 unpaid taxes. Subsequent
outstanding tax years can be certified to the tax title account, year after year, if taxes are not
satisfied in full . The Town will pursue all available remedies to seek payment if not paid in full
5 . in accordance with Massachusetts General Law. The original bill year for this taking was
Tax Title Balance Inquiry 2020
o Owmer at Taking | _curent Oviner I
ot Parc ~000 I Show Past Takings (OVes @ Mo
Z‘A e s 7 mee T Attorne m% Oves ® The amount necessary to redeem the property known as PARCEL with an
Actions o z Y address of in the Town of Admins is as follows:
3 Owner LA OFFICES OF STEVE EOLTON
4 Location] - e
- — Year BE Armount  AbatelExm Aot P Feefund Bnce
OrigTaking  PaymentDate Est.AddedFee st Balan Balance Due > 2020 00100700 Tax EEAD 000 0.00 000 000 39114
12-tay-2021  [i7=her-2022 20020700070 ° Kaveraing Fes 20700 W10 000 [l () 206
2030051007100 Benand 1t [ 60 [ L 66
SO NED el VST AIETELOE 24300510070 Advertising Prep Fee e () 6300 iR L) 1566
— 203065100700 instrument of Taking Fie 660 o 610 i LB 1600
[Description Charge[  Deductipsf Interest] NetBil | Paid] Refund| Adjust] Balance] Entry Pending] 203000100700 instiment of Taking et ] 0 0200 W ta 7600
[ 32825 $99.29| 349.79 2030 0U1007100 Tai interes TR 680 610 (] 00 1256
- [Pelvertising Fee 32.75 2,75 £.75 2420700100700 Legai Fées 75500 [ 430 4.0 iR 5500
x Hist List
(Denand 10, 10,00 1§.00 2030 00100700 Cerfificate of Redemphi 6860 a6 6760 6.60 .66 108 006
[fdvertising Prep Fe 00 10.00 14,00
Surmary List
[[rstrunent._of Takin | # 106.00 06,00 T06Y00 This calculation is through 07-Apr-2022 Balance DUe TI7aE
b [Tax Tnterest 454,80 454,40 ZeaNo The per diem charge on this tax due is 0 66 New Interest 124.60
orm 410
[ezal Fees 2 75,00
[Certificgpor Fede|  106.00 . If your tax fitle account is in litigation, additional interest and fees Total Amount Due 1897.74
Parcel OutsBal If there is no balance due, the Acct [ may be owed, Including redemption fees.
&) Statement button is grayed out —
—
I I I 1 I I
Parcel Total 4313,44 4313,44 315,44
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ADMINS Unified Community Release Notes — Version 22.2
Tax Title June 2022

Detailed information on Tax Title Account statements is available in the March 2022 Release Notes and in the Collections
Help Reference Library under TAX TITLE — RC—480 Tax Title Statements.

[ADM-AUC-TT-3881]

3 FEES [Enhancement]

ADMINS created a report for General Ledger transactions when redemptions fees are added and made it easier to get to the
Maintain Tax Title Fees screen.

3.1 GL Report for Redemption Fees

Tax Title payments are recorded in batches, like counter receipts. A General Ledger Report will be issued when redemption
fees are added if:
e the fees are associated with redemptions,

e setto post to Accounts Receivable, and
e do not already appear on the bills.

Collections P Tax Title » Payment/Redemption Entry

Payment/Redemption Entry

Payment Date Payment T Payment

[p3-Sep—2021 C‘ p

se Payment

=i Trx Summary

Description . Adjust] Balance] Pending|
Ton = [AM(] 11355-Payment/Redemption Entry
Advertizing Fee
Demand

[Advertising Frer Fe
[Trstrament of Takin i

[T Interest 0 Do you want to add Redemption Fees?
[egal Fess E

[Certificate of Rede

Parcel Total | No | 114.00

114,00

Figure 1 Prompt to add Redemption Fee when payment is made in full

When selecting the ® Full payment type — this question pops up asking if a Redemption Fee should be added. Click [Yes] to
have a fee associated with Redemption in the Tax Title Fees Table applied to the Bill (one or multiple fee categories — if the
redemption radio button is set on the Maintain Tax Title Fees page).

b Note: Clicking [Yes] on adding redemption fees will not generate a
lf\{ j'_ General Ledger report and no fees will be added to the bill if all fees

o B associated with redemption in the Tax Title fee table already exist on the
bill.
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ADMINS Unified Community

Release Notes — Version 22.2

Tax Title

3.2 Associate a Fee with Redemption

To associate a Fee with Redemption, from the menu, select:

Collections P Tax Title P Original Taking » [Maintain Tax Title Fees]

or

Collections P Tables P Maintain Tax Title Fees

June 2022

In addition to a fee being associated with ® Redemption as shown in Figure 2, the fee must be set to “Post to Accounts

Receivable” in the Bill Category table as shown in Figure 3 below.

Figure 2 Associating a Fee with Redemption in the Maintain Tax Title Fees screen

Collections P Tables » Bill Category Table

[E= TAUCT 2004-Bill Category]

Goto

Actions

5 Add Type
6Add Category

7 Delete Tvpe
8 Delete Calegory.

Clear Order
Clear Alt Order

Copv Bil Year
Copy Bil Type

9 Edi List
0 Bill Type Table

D Excel Post Order
U Excel it Rule

Year Type Description

Bill Category

0 JTax Title

Categories 1

Accounting 2

Associations 3

Groups 4

Sub-Category S

Flags G

Category & Description

Interest

Add/Omit
Charge

Post
to AR

Include In Include In Post At Pst
Balance Daily Bal Order Order
15

O

~

59 [Betterment 3 CI Interest

15

17

50 |[Betterment 4 Interest

18

[E1 [Betterment 4 CI Interest

19

38

O
[ ] ) g | ] )

[e2 [Betterment 5 Interest

O

[E3 [Betterment 5 CI Interest

|64 [NSF Fee Lien

O

Post to A/R

[E6 [p0S Interest

flag is set for

|57 [AOS CPA Interest

O

|63 [Refund Interest

these fees

70 |Legal Fees

A\

71 |Land Court Filing

72 [Certificate of Redemption

E

80 |Insufficient Funds

OO O O | | | | T T T T T

[ e

OEEEOOOoOOoOoTs

L

TAH TITLE INSUFFICIEMT FUNDS

General Ledger
Transactions are ONLY
generated if those Bill
Categories are setup to
post to Account
Receivable (A/R).

If the post to A/R box is
unchecked the fees will
be added to the Bill only
and no General Ledger
transactions are created.

Figure 3 Set the Post to Accounts Receivable checkbox for fees that will post to the General Ledger

= [AUC] 5027-Original Tax Taking]

Gato.

Actians

Original Tax Taking

Descrpion

Restart Original Tebng

Ty

aintain T¢

List Canamates
Buld Vorktie of

™
Title Fees

Oroinsi Takna
al Candidatos

= [AUC] 593

-Maintain Tax Title Fees|

Gutn,

Actons.

Maintain Tax Title Fees

Bill Year SHEE
o

Tox Title

Cartificats of Redenption

1 Mens

2a0aNew

3catiit

4 Delete Foe

Fee |106,00

lApply Fee to BillRun

Associate Fee with

(O None

() Advertisement of Taking
(O Instrument of Taking
(O Tax taking

(® Redemption
(O Manual Fee Entry

When this add redemption fee process is run — if there are any bill categories that
create General Ledger transactions (based on the Post to A/R checkbox), a General
Ledger report is created:
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ADMINS Unified Community

Release Notes — Version 22.2

Tax Title

June 2022

FY Date

- TedRE - RedeemFee_GL_Post_11387
|
11387-TTREDEMMGLPST .REP Printed 14-Mar-2022 at 13:50:19 Page 1
Ccity of ADMINS
|Redemption Fees GL Posting
GL Posting$: 8886354
Account Description Debit Credit
2022 03-8ep-2021 1000-000-0000-000-00-00-12400 TAX LIENS A/R 106.00
2022 03-Sep-2021 1000-000-0000-000-00-00-26750 DEF REVENUE-TAX LIENS 106.00
BALANCE SHEET 106.00 106.00
Total Year 2022 106.00 106.00
Wik GRAND TOTAL w¥¥v
Balance Sheet 10&6.00 10&6.00
Subsidiary Ledger

Figure 4 General Ledger Posting Report #11387 shows the Redemptions Fees

This report and the General Ledger report produced when adding a fee are found in the Tax Title module when using the

Retrieve Output Files feature to view or print the report after the fact.

11354-TTADDFEEGLPST . REP Printed 29-Apr-2022 at 11:58:08 by THERESA

City of ADMINS
TT Additional Fee GL Posting

GL Posting¥: 8887054
add fee

FY Date

Account# Description

2023 01-Jul-2022 1000-000-0000-000-00-00-12400
2022 01-Jul-2022 1000-000-0000-000-00-00-26750

TAX LIENS A/R
DEF REVENUE-TAX LIENS

BALANCE SHEET

Total Year 2023

ww GRAND TOTAL ***

Balance Sheet
Subsidiary Ledger

Page 1
Debit Credit
228.00

228.00
228.00 228.00
228.00 228.00
228.00 228.00

Figure 5 General Ledger report “AddFee_GL_Post_11354" is produced when adding a fee

[ADM-AUC-TT-3880]
[ADM-AUC-TT-3884]
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ADMINS Unified Community

Release Notes — Version 22.2

Tax Title

3.3 Maintain Tax Title Fees [Enhancement]

= [AUC] 5327- Original Tax Taking |

Original Tax Taking

Deseriphion
Restart Orignai Taking

e Thio Satup Table
aintain Tax Title Fees

Lt Candintes

Build Workfie of

Orgingl Taking
21 Cancidates

June 2022

Prior to the software update, the only way to access the Maintain Tax
Title Fees screen was via the Original Tax Taking Steps menu.

AUC] 5936-Maintain Tax Title Feesl

Maintain Tax Title Fees

(Got.
Aclions. 311 Yeor EEER
2ill Tope 0] Tax litle
Bill Catsgory 72| CerLificale of RecenpLicr
1 Menu
Fee [106.00
2Add New
3Eat Lt lhpply Fee to BillRun o
4 Dekets Fos

-- Added 05-Jun-2021 By MMACKINNON Changed 05-Jun-2021 by COPYTABLES

Associate Fee with

() None

() Adverlisement of Taking
O Instrument of Taking

() Tax taking

® Redemption

(O Manual Fee Entry

Gols.
Actiang
Collections

Payments >
Adjustments >
Refunds >
Uncollectables >
Treasury Receipts >
Municipal Lien Certificates >

Partial Payment Letters

Mortgage Lenders >
Tax Title >
Deferrals >
Reports >
Tables >
Queries >
Madule Maintenance >
Interfaces/Imports >
Site Specific >

Help Reference Library

Bill Category

Bill Category Groups

Bill Run

Bill Type

Copy Tables For Mew Year

Treasury Receipt Code Account Map
Treasury Receipt Code Category Table
Treasury Receipt Codes

Account Status Codes

Denial Code Table

Forms Text and Parameters
Maintain Holiday Calendar File
Tax Title Codes

Transaction Code

Update Account Status Codes on Bills

Attorney Table

Bill Category

Collections

Payments >
Adjustments >
Refunds »
Uncollectables »
Treasury Receipts »
Municipal Lien Certificates »
Partial Payment Letters

Mertgage Lenders »
Tax Title »
Deferrals »
Reports >
Tables »
Queries »

> 7

Module Maintenay
Interfaces/Imports
Site Specific

Help Reference Library

Bill Category Groups

Bill Run

Bill Type

Copy Tables For Mew Year

Treasury Receipt Code Account Map
Treasury Receipt Code Category Table
Treasury Receipt Codes

Account Status Codes

Denial Code Table

Forms Text and Parameters

Maintain Holiday Calepdar File

a Title Codes

Transaction Code

Update Account Status Codes on Bills

g le e

Figure 6 The Collections pull down menu before & after — now incudes Maintain Tax Title Fees

Now, in addition to accessing the screen via the Original Tax Taking Steps menu, from the menu, select:

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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ADMINS Unified Community

Release Notes — Version 22.2

Tax Title

Collections P Tables P Maintain Tax Title Fees

June 2022

== [AUC] 5028-Maintain Tax Title Fees| - X
Maintain Tax Title Fees
Goto...
Actions Bill Year
Bill Type IE Real Estate
Bill Category @ Advertizing Fee
Fee |15,00 Associate Fee with
1.Add N
i (® None
) ApplyFeetoBilRun @ Q4 (O Advertisement of Taking
2 Edt List )
(O Instrument of Taking
(O Tax taking
3 Delete F
sleieres (O Redemption
(O Manual Fee Entry
Changed 05-Jun-2021 by COPYTABLES  Active Lkup up

3.4 Legal Fee Posting Dates [Fix]

H
g

Enter Additional Fees

Goto.

Bil#  001035-00 Ovwmer.at-Taking Current-Owner
aione Owner  KOSA REAL ESTATE LLC ZEBRA TRUST KOSA REAL ESTATE LLC
Location 462 HARTFORD AV EGIL AND ARLENE STIGUM-TRS B ADAMG 5T
Account 0004 0014 -0000 PO BOK 7274 MEDHAY . MY 02083-0000
CARMEL BY THE GER. CA 939217274
Subsequent Tax Taking
Parcel Number Year Fee Category Notes reefit  Fee/GL Date
Enter |[p00a  -0014  -0000 031 0 Legal Fees JPLG-SUP-SAPLALC-1 |
Accepted [0003 _ —0003 _ -0000 [2020 [70 [Lezal Fees [Fee For 2020 75,00 [03-7 CANCEL [ A
0004 -0014__ -0000 [2020 [70 |Lezal Fees [7020 lezal Fee | 175,00 [30-Jfr2021 | CANCEL
0008 -0o01 _ -0602 [2620 [70 [Lezal Fees [Fes For prior wear 750,00 [03-Mr-2002 | CANCEL
! EdiLst (0007 0802 0000 [2013 70 |_egal Fees [Fe= For 2013 [ 175,00 [01-Jul-2021 | CANCEL
~ | I/
2Pogt ) T
by ~ | tAUC) 11350-Enter Additional Fees
|
e Outside of 30 day range. OK? E
——
sl
| I
T ; ;
| v
%
[Couner New <[ <] Blz|ufw~] =| =|E (= 23] &
1352 Printed 25-Apr-2022 at 103 Page 1

In mi11 /

Fee/GL Date

Additional Fee Posting

Please review report for accuracy
STOP procedure if errors found

Click CANCEL to STOP procedure or OK to continue

[ADM-AUC-TT-3883]

Prior to the software
update, posting legal fees
for a closed fiscal year
impacted the General
Ledger.

The fee transaction date is
the date that is used to
post to the GL.

ADMINS provides a
warning message if the
transaction is not within 30
days.

If the user clicks OK and
accepts the entry, when
the fee is posted the
system will check the fiscal
period table and will
prevent the posting to a
closed fiscal year.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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ADMINS Unified Community

Release Notes — Version 22.2

Tax Title

Figure 7 #11352 Additional Fee Edit List shows the Fee General Ledger Date

Fiscal year for fund 1000 dated 30-Jun-2013

Fiscal Period Table Mot Open (Check Category 70)
Make sure the Fiscal Period Table is set up correctly
The posting will stop to allow for correction

X

"‘-I Fiscal Period Closed or Accounting Error
' Mothing Processed

o )

Figure 8 The error message and notice that nothing was processed for fees with dates in a closed fiscal year

June 2022

[BLG-SUP-SAPLAUC-1415]

4 Payment/Redemption Entry - Tax Title Account Update
Screen [Fix]

Collections

Tax Title

Deferrals

Reports

Tables

Queries

Module Maintenance
Interfaces/Impoerts

Site Specific

Help Reference Library

Original Tax Taking
Subsequent Tax Taking
Reverse Tax Taking
Disclaim Tax Taking

Town Possession - Clear Tax Title Charge Balances

Tax Title Bal§nce Inquiry

Payment/Redemption Entry
Submit Batches

Restore Batches

Post Batches

[AUC] 11310-Tax Title Account Update

@ Payment/Redemption Entry cannect be run from this screen

The system does not allow a Payment or Redemption Entry to be initiated from the Tax Title Account Update screen; prior to
the software update, the process would wait due to a file lock. Now, the system will pop up a message that the

“Payment/Redemption Entry cannot be run from this screen”.

File

Edit Ledgers

Purchase Orders  Accounts Payable  Fixed Assets  Human Resources  Collections  Tax  Systern  Favorites  Help

B S e +m Q =&

all )

Click on the [Home] button, then go to the Payment/Redemption Entry screen.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Tax Title June 2022

Collections P Tax Title » Payment / Redemption Entry

Inqui Payment/Redemption Ent
- q ry y p ry Owner at Taking | Current Owner I_
- 1 Parcel Orig Taking 01-0ct-2021 ALGER, APRIL EVE
Actions 2Account| 003 —0003 —0000 Years Taken 1 292 FARM ST
30wner | ALGER. APRIL EVE Latest Year 2020 BELLIMGHAM. MA O2019-0000
4 Location| [292 FARM ST TT Attorney
Payment Date  Payment Type Total Due Payment
1d—Apr-2022 Part Full Flan 190z2,329 Disburse Payment
Balances All Years Summary by Year Deta Trx Summary
Description Charge| Deduction Interest| Met Bill Paid Refund Adjust] Balance| Pending
Tax 1391,14 1391,14 1391,14
- - Fdvertizing Fee 20,00 20,00 20,00
- Denand 5,00 5,00 5,00
Fodvertizing Prep Fe 10,00 10,00 10,00
Instrument of Takin 10,00 10,00 10,00
Instrument of Takin 76,00 76,00 76,00
Goto Batch Tax Interest 199,55 199,55 193,55
Lezal Fees 155,00 155,00 155,00
Goto Fez Table Fertificats of Reds| 106,00 106,00 106,00
Parcel Total 1773.14 129,25 1902,39 1902,39 o
-- Added 15-5ep-2021 By LUANN Changed by Lkup up

[ADM-AUC-TT-3882]

5 SUBSEQUENT TAKING [Fix]

Posting a subsequent tax taking requires entry of an “as of” Interest date on the [Build Work File of Subsequent Candidates]
step. Prior to this update, this step allowed entry of dates that were before the 4th Quarter Due Date for that Bill year. This
caused an issue with the subsequent taking and has been fixed.

[ADM-AUC-RC-8516]

5.1 Interest Dates Error Check Added

The build step does not allow a “Calculate Interest Thru” date prior to the Q4 Due Date for the year entered. The
system checks the interest date when posting a subsequent taking; it must be within +/- 90 days from the
current date

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 9 of 11
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Release Notes — Version 22.2

Tax Title

June 2022

Subsequent Tax Taking

Goto... Description Date

Restart Subseguent Taking
Category Account Verification Report

Actions

Build Workfile

Required: Enter Bill Year 2021
Required: Calculate Interest Thru (mmddyyyy] (06302020

Run as @ preview O Print  OPDF O Excel
I Printing use Duplex @ vyes O No

Lookup 0K Cancel Clear All

Build Workfile of Subsequent Candidates

Task 5432 Build Workfile of Subsequent Candidates >

RCSUBTAK-Single User

o Interest Date must be Today +/- 90 Days

Success

This shows a
“Calculate Interest
Thru” date of June
30, 2020. The
system will not
allow the work file

to be built because
the Interest date
must be within 90
days of the current
date.

Build Workfile
Required: Enter Bill Year 2021

Required: Calculate Interest Thru (mmddyyyy] |01-JAN-2022

Run as @ preview O Print  OPDF O Excel
If Printing use Duplex @ ez () No

Lookup Cancel Clear All

B Task 5432: Build Workfile of Subsequent Candidates *

The current date is March 23, 2022; the system allows a
calculated interest date between +/- 90 days. This
example shows an interest date of January 1, 2022,
which is 82 days in the past. The subsequent candidates
work file will be built.

[ADM-AUC-RC-8516]

6 CLEARING DATA FROM A FIELD [Information]

When removing data in a field use {Spacebar} | {Enter} to clear the field.

6.1 Example — Voiding a “No Check” or “Wire"” in Accounts Payable

Users report being unable to remove data that exists on a screen. For example, processing a “No Check” or “Wire” in
Accounts Payable stamps the cleared date on the record when it is disbursed. To void a “No Check”, or “Wire”, the “Cleared

Date” for the transaction must be blank.

In the example, the “No Check” #4000693 is to be voided. Go to:

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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Tax Title June 2022

Accounts Payable P Bank Reconciliation P Bank Account Management — By Check Date

Bank Account Management
Gota
- Bank:
Actions .
BANK Last Ck# 0329246 View Restrict View to Check Date
TESTING FOR TOC TODOS (Al Checks From To
3 Listing (O Qutstanding Checks
4 Clear Checks (@ Cleared Checks
5 To Bank 00000-0000 O vaidad Checks
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The system has automatically supplied a cleared date. To erase the d F2-fct-2018
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date, position the cursor in the field and press {Spacebar}|{Enter} o f—stis
L - 5N F2-0ct-2018
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[4000210 [15-Now-2018 Mo Chec (005831 |AFL-CI0 AFSCME LOCAL 747 20.00 | Issued [p2-0ct-2018
000211 [15-Mow—2018 [Ho Chec 005831 JAFLAC— DIS/DEMTAL GA 63,57 Issued 2-Oct—-2018
4000212 [15-Mow 2018 [Ho Chec 005831 [GREAT-WEST RETIREM SVC — WELLS 370,19 Issued
4000213 [15-How—2018 [Ho Chec [D0SB31 [GREAT-WEST RETIREM SYC—WELLS 123,00 | Issued [22-0E-2018 | 5 view Detai
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While this example used the Accounts Payable cleared date, this works on most fields in the AUC system.

[ADM-AUC-SY-8242]

7 HELP REFERENCE LIBRARY

ADMINS added the following new or updated documents to the Help Reference Library and content to ADMINS.com.

7.1 New or Updated Documents

Tax Title RC—470 Tax Title — Disclaim an Original Taking [Updated]
RC—480 Tax Title Account Statements [Updated]

7.2 New or Updated Content on ADMINS.com

Clear Data from a Field [1:17] [New]
Favorites Screen [2:23] [New]
How to Exit from AUC [1:54] [New]
Index of Help Documents [0:51] [New]
Log in to the Training Area [2:04] [New]
Quick Task Selector [2:12] [New]
Reset an AUC Password [2:00] [New]
Resolving Record Locks [2:14] [New]

ZZ= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 110f 11


https://admins.com/
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_TT_Disclaim.pdf?ver=1654699626780
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_TT_Statements.pdf?ver=1654699626784
https://youtu.be/Rm-W12Bpttg
https://youtu.be/6lEIDjjutB8
https://youtu.be/gY7nozzL_bg
https://youtu.be/0vMOzr7ZxRM
https://youtu.be/DMRYi_4Ni6g
https://youtu.be/94cVx8_PIg8
https://youtu.be/tMBY2gMLZlU
https://youtu.be/Gf7wrNxl1uA

