Tax Title
Release Notes June 2024

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows TAX
TITLE system.
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1 Posting Reports Screen # 4022 [Enhancement]

ADMINS Unified Community

Release Notes — Version 24.2

Tax Title

June 2024

This screen allows users to find and view posting reports that were processed in the past, by selecting the GL Batch
number for the original or subsequent tax taking posting.
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[F= [AUC] 4022-Collections Posting Reports [theresa]

B SEwerm W =

File Edit Ledgers PurchoseOrders AccountsPaycble Ficed Assets Human Resources Budget Collections Tax Motor Excise MiscBilling System  Favorites  Help

Collections Posting Reports

Goto GL Batchi# ]

Actions Associated Collection B:

Posted By on

1: Find by User Batch From 01-Jan-2023 to Today
® 2 Find by User Batch Before 01-Jan-2023
3: Find by GL Batch#

Sea® [Description Filename

[Buttons

€ A0d Attachment

The Collections Posting Reports screen will look like this. To find the batch
reports, click on the GL Batch # field and click to select the Find by GL Batch #:

B Find by GL Batch#® x
GL-Batch# Description Posted by Posted On | Tof
8902099 Post. Receipt - Summary by Category THERESA 28-Mar-2024 A
8902097 Post Receipts THERESA 28-Mar-202d
8902097 Receipt. Posting Summary Report THERESA 28-Mar-2024
8902097 Posting Report — Summary by GL# THERESA 28-Mar—-202d
8902097 Posting Report - Detail by GL# THERESA 28-Mar-2024
8902095 Post Receipts THERESA 28-Mar-2024d
8902095 Receipt Posting Summary Report THERESA 28-Mar-2024
8902095 Posting Report - Summary by GL# THERESA 28-Mar-202d
B902095 Posting Report — Detail by GL# THERESA 28-Mar-2024
8902095 Post Receipt - Summary by Category THERESA 28-Mar-2024d
8902091 Post. Receipts AMTHEA 25-Mar-2024
8902091 Posting Report - Summary by GL# AMTHEA 25-Mar-202d
8902091 Posting Report — Detail by GL# AMTHEA 25-Mar-2024
8902091 Post Receipt - Summary by Category AMTHEA 25-Mar-2024
8902087 Post Receipts ANTHEA 21-Mar-2024
8902027 Receipt Posting Summary Report AMTHEA 21-Mar-2024
8302087 Posting Report - Summary by GL# AHTHEA 21-Mar-2024
8902087 Posting Report - Detail by GL# AMTHEA 21-Mar-2024
8902087 Created Journsl during Receipt Posting  ANTHEA 21-Mar-2024 ¥
Find Search  Cancel Help Eof

1.1

5939-Original Tax Taking Posting

Use the lookup by GL Batch number if, for
example, the finance office has referenced a GL
batch and asks for details.

The reports will be copied to the Collections Posting Reports screen during the posting step of the Original Tax Taking.
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These are the reports that will be Tax Title is not associated with an RC batch, only with a GL Batch; select

saved from the Original Tax option 3 when doing a lookup for the tax title reports
Takmg POStIng: [E= [AUC] 4022-Collections Pasting Reports [theresa] a —=
File Edit Ledgers Purchase Orders AccountsPayable Fied Assets Human Resources Bu Collections Tax Motor Excise  Misc Billing  System  Favorites Help
. . . B EE we+m EY Q@ EE : Find by User Batch From 01-Jan-2023 1o Tod
—  TaxTaking Posting CSV File T
Collections Posting Reports ™3 Find by GL Batch#
- #5932 Form 346 Recorded Gz GL Batch# Posted By THERESA 0N 02-May-2029
. From 5838-ssue Form 346 / Post Taking
Tax Ta klngs Actons Associated Callectio
— #5940 Candidates Selected / :
. Seq# |Description Filename Buttons
Deselected for Taking I N e TT_PostTak_File_dd.csv T Eid
orw 346 - Recorded Tax Tokirgs
Fp . 5 [Cardidates Selected/Deselected For Takin|l 1 -1 axTak_Form346_5932_d44 .pdf
— #5942 Original Tax Taking GL T frigreel Tax T F Fortire tt_Sel MotSel_5540_dd .paF
Postin g OriTax_GL_Post_5942_44.pdf
& Add Attachment
Ready

1.2 5439-Subsequent Taking Posting

The reports will be copied to the Collections Posting Reports screen during the posting step of the Subsequent Tax Taking.
These are the reports that will be saved from the Original Tax Taking Posting:
The Subsequent Tax Taking

Posting will have these reports Subsequent Tax Title Taking is not associated with an RC batch, only with
saved: a GL Batch; select option 3 when doing a lookup for the tax title reports

= [AUC] 4022-Collections Posting Reports [theresa]
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Hu

— #5440 Subsequent GL B &g e s ¥ QG mEd

Resources Budget CollectiMuggTax Motor Excise  MiscBilling  System  Favorites Help

1: Find by User Batch From 01-Jan-2023 to Today
2: Find by User Batch Before 01-Jan-2023
Collections Posting Reports ‘1 Find by GL Batch®

Posting
. Goto. GLBatch# EENEIER Posted By THERESA On 02-Maw-2024
— #5441 Candidates Selected ctons From 5439 Post Subsequent Taking
Associated Collection Batcl
/ Deselected for Taking
— #5444 SU bsequent TaX ieq# SDe;(riptiunt — |Filename uttons
. . 2 S:bEZ:::c Eamd?;et:i Removed from Tax | Tax GL_Post_5440_45.pdf e femt
Ta klng GL Postlng F_ [fubsemuent Taking Category Summary SubTak_Deselected_5441_45,pdf
[SubTak_PostSum_5444_45 ,pdf
I

6 Add Attachment

2 Tax Title Posting Messages [Enhancement]

Cancel

OK

‘ or‘ ‘ These allow

When running the final three posting steps in the tax taking menu, the options are either ‘

the user running the Tax Title to pause and continue later after reviewing reports, etc. If you press , a second
popup will show up to clarify the choice. The second popup will notify the user that the process can be re-run to post the
fees and continue with the steps menu.

Pressing means that the subsequent steps cannot be run and will remain grayed out.
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The Original Tax Title taking process uses a
convenient steps menu.

ollections

Payments >

Adjustments >

Refunds >

Uncallectables >

Treasury Receipts >

Municipal Lien Certificates >

Partial Payment Letters

Mortgage Lenders >

Tax Title _’ Original Tax Taking
Deferrals > Subsequent Tax Taking
Reports > Reverse Tax Taking
Tables > Disclaim Tax Taking

To see these messages, from the menu, go to:

Collections ) Tax Title P Original Tax Taking

2.1

Once the work file is built, the Issue
Advertisement Notice CSV File step under the
“Notices” section will become available.

Press the

see the prompt that allows selecting the output format.

June 2024

Description
Restart Original Taking

Tax Title Setup Table
Maintain Tax Title Fees
Cateqory Account Verification Report
List Candidates for Original Taking
Build Workfile of Original Candidates

lzzue Advertizement Notice CSW File

Original Tax Taking

Date Start End Success

The menu will look like this,

and the “Notices” steps will not be

available until the Workfile of Original Candidates step is complete.

Issue Advertisement Notice CSV File

03-May—2024 13;52:58,14 13:53:35.25
03-May-2024 13:54:49,17 13:57:34.12

button to

B Task 5931: Issue Advertisement Notice CSV File X

Issue Advertisement Notice CSV File

Run as O Preview O Print
If Printing use Duplex @) yes

@® PDF
O No

O Excel

Lookup Cancel Clear All

The edit list will look like this, and a popup message will instruct you to
review the report for accuracy and allow stopping the procedure if errors

are found.

Press to continue the process and
create the CSV File for the Advertising
Notice.

Advertisement Motice X

% Please review report for accuracy.
" '.-' STOP procedure if errors found.,
 Click CAMCEL to STOP procedure or OK to continue

o]

Cancel |

. OK
If there are no errors, click on to

continue.
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Advertisement Notice X

Next the system will display this popup notice; if you click on % Do you want to Post the Advertisement Fees?
. . . . " " Click CANCEL to skip Posti OK to Post

the next step on the menu will be available, and the Advertisement Notice o> osprosing arERieTes

cannot be re-run for this taking.

OK | Cancel

If you click on , the next step on the menu will remain grayed out.
An information popup will instruct you that the posting of the
Advertisement Fees was skipped, and that the Process can be re-run to

post the fees. Click on .

% You elected to skip Posting of Advertisement Fees
'.-' Click OK to Just Create Ad Motice
Process can be rerun to post fees

OK | Cancel

When ready to do so, run the process again to post the fees and continue

in the steps menu. If is pressed, a popup will notify you that the

. . . . . & Email has been sent to TTDIST distribution list
email was sent to the TTDIST distribution list. )

Pressing will make the next step available, to Issue the
Instrument of Taking.

2.2 Issue Instrument of Taking

Notices
Iss! onal 7 Task 5833: Issue Instrument of Taking x
03-May-2024 13:52:58,14 13:53:35,25 Issue Instrument of Taking
Issue Adve t 03-May-2024 14:05:16,03 14:23:45,13
I ‘_lss‘rlermrs“?m,em Run as O preview O Print~ @ PDF O Excel
S 2 If Printing use Duplex @ ves ) No

N Lookup Cancel Clear All

Issue Instrument of Taking

™S Please review report for accuracy.
'.-' STOP procedure if errors found.

Click CAMCEL to STOP procedure or OK to continue
The edit list will look like this, and a popup message will instruct you to
review the report for accuracy and allow stopping the procedure if errors |

oK
are found.

Cancel |

Press to continue the process and

create the CSV File for the Instrument of
Taking Notice.
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Instrument of Taking Motice *

Next the system will display this popup notice to confirm posting the

Instrument Taking fees; if you click on the next step on the
menu will be available.

@™%  Postthe Instrument Taking Fees?
'Y Click CANCEL to skip Posting or OK to Post

oK | Cancel

If you click on , the next step on the menu will remain grayed out. a— ' You elected to skip Posting Fees
An information popup will instruct you that the posting of the Instrument ! Mothing has been processed
of Taking was skipped, and that nothing has been posted. Click on

. The process can be re-run to post the Instrument of Taking and
complete the process with the final step, Issue Form 346/Post Taking. _
0K

When ready to do so, run the process again to post the Instrument of

Taking and complete the process. Press , a popup will notify you Instrument of Taking Notice %
that the email was sent to the TTDIST distribution list.

a 1 Email has been sent to TTDIST distribution list

Pressing will make the next step available, to Issue the

Instrument of Taking. Reports will be displayed, and the final step will be
available to run. Notice that the pre-requisite steps are grayed out and
cannot be run again for this taking.

2.3 Issue Form 346/Post Taking

Notices
B Task 5939: Issue Form 346 / Post Taking X

03-May-2024 13:52:58,14 13:53:35,25 Issue Form 346 { Post Taking
03-May-2024 14:05:16,03 14:23:45,13
03-May-2024 14:36:13,71 14:40:43,83

2 Run as O previewO Print -~ @ PDF O Excel

Issue Form 346 / Post Taking If Printing use Duplex @ yes () No

—~ = Lookup Cancel Clear All
[ Issue Form 346 / Post Taking
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The edit list will look like this, and a popup message will instruct you to review the report for accuracy and allow stopping

the procedure if errors are found.

Original Taking Posting X

Please review report for accuracy.
| STOP procedure if errors found.
- Click CANCEL to exit posting or OK to continue

oK | Cancel

Next the system will display this popup notice to confirm posting the
Original Taking; if you click on the next step on the menu will be
available.

If you click on , an information popup will notify you that the
Original Taking Posting was not processed; as such nothing has been

posted. Click on . The process can be re-run to post the Original
Taking and complete the process.

Press , a popup will notify you that the email was sent to the

TTDIST distribution list. That completes the process.

3 Login to the Training Area [Enhancement]

Original Taking Posting *

P& Do youwant to Post the Taking Fees?
/.-' Click CAMCEL to skip Posting or OK to Post

OK | Cancel

b You elected to skip Posting of Fees
| Mothing has been processed

JCB.  Email has been sent to TTDIST distribution list

[ADM-AUC-TT-3899]

ADMINS provides a training area, which is a replica of the modules available on the live AUC application. (The data in the
training mode is refreshed on demand overnight by the superuser or on a reqular basis, determined by each site.)
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See SY-175 Copy Live to Training in the Help Reference Library for details.

File Edit Help

ADMINS changed the location
of the Training Mode option

== ADMINS Unified Community - Please Sign In

to be above the Password
field, to help users select it
before entering the password.

To access the Training area,

Reset Password

Before

Please Sign In:

Username THERESA Theresa
Password

N N Training Mode
Login Exit

select the ® Yes option before

typing in the password. After Now

entering the password, you
cannot switch the radio button
for this session.

(The default is @ No; typing
the password and {Enter} will
go to Live).

Reset Password

Please Sign In:
Username THERESA Theresa

raining Mode @ No (C)Yes
Password I

Login Exit

To proceed to Training mode, click on . The
prompt will default to if the Training mode

radio button is © Yes, and will go straight to training
by pressing {Enter} (without clicking on any button).

Press (e to log in to live.

ADMINS Unified Community - Please Sign In

You are about to enter TRAINING mode, do you wish to
continue?

[ADM-AUC-SY-8323]
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4 Email Address Checking [Enhancement]

When a prompt requires an
Email or a button triggers a
prompt that requires for an
email address (which is
mandatory, not optional), it
will verify if it follows a valid
email format.

For example,
“xxx@cccc.domain”.

Here is an example of the
error that will appear if an
invalid email address is
detected:

Click on the

prompt and enter a valid
email address on the

June 2024

Ledgers Help Reference Library

[Reference Cara

[View

stRun Date Jrwntine [~

[GL=100 Finance User Help Doouments Index

Vel

Email_[)4-Sep-2023 [09347 150,67

77777777 ADCOLNT_HATNTENANCE ——————

L-120 Account Elements

View

Sending Reference via Email

Emal q Emai DzaAs

Optional: Enter Contact Name ‘

Optional: Enter Note ‘

Optional: Enter Not
quired: Enter Email Address | aura_

@r Email Add@l Cl All

[AUC] 27000-Ledgers Help Reference Library [theresal

A
Ema[15-Jul-2001 [l4xos:a0.0a] | |

Invalid Email address format someone@someplace.domain

[FL-260 Bank Tzble View | _Emai_|T6-Jul-2021 14:55:46 65 |
[GL=265 Tnplewenting a New Bark Accodnt View | emai_[16-Jul.
———————— JOURNAL ENTRY ————-—

[FL=270 Ertter One - Tine Journal Entries View | _emal _|T5-Feb
[FL-280 Budzet Transfer Journals View | emal _[16-Jul
[FL=290 Erter Recurring Journal Entries View | emal _[16-Jul
[FL=300 Journal Entry Notes View | emal _[16-Jul
[FL=310 Upload Jourral Entry View | Emal _[05-Dec
[FL=320 Add Attachnents to Onetine Journal Entries View | Emal _[16-Jul
[[L=325 Reversing a Posted Jourral Entry View | _emal

[FL=330 How to TransFer & Jaurnal Entry te another User View

———————— FOSTING ———— —

Required field.
B Task 4366: Statement of Account x
The system does not check if an Optional @tcr Email Address [Laura] O |
field contains a valid email address. In this QEticE — |
. Optional: Enter Email Note 2 | |
example, there is no error message even R———— j
though the email address is invalid. No Optional: Enter Emal Note 4. | |
email will be sent.
Run as O preview O Print ~ ® PDF
If Printing use Duplex @ ves (O No
Lookup Cancel Clear All
[ADM-AUC-SY-8331]
5 Help Reference Library & ADMINS Website
Added the following new or updated documents to the Help Reference Library and content to ADMINS.com:
5.1 New & Updated Documentation in the Help Reference Library
Tax Title RC-450 Original Tax Taking [Updated]
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