TAX TITLE

RELEASE NOTES — MARCH 2019

This document explains new product enhancements added to the ADMINS Unified Community for Windows TAX
TITLE system.

Contents

1. COLLECTIONS P TAX TITLE P TAX TITLE BALANCE INQUIRY .....ccettiiiiiiirrrnnneeeereesssssnnneeeesesssssssssseessesssssssnssesssessssssnssssseseens 2

2. REDEMPTION CERTIFICATES — FORIM 441.......ccccooiiiiirnnnneenininisssssnnsessssssssssssssesssssssssssssssssssssssssssssssssssssssssassssssssssssssnnssnss 3
2.1. Treasurer’s Signature Line [ENNANCEMENT].......coi it e re e et e e s aae e e s rabe e e e s atseeeeanaaeesnreeean 3
2.2. County Reporting Information [ENNANCEMENT] ....cccceiiiiiiie ettt re e e st e e e st r e e e s eae e e snbaeeesneaeeeenns 3

3.  FORMS 346 & 347 [ENHANCEMENTS & FIX] ... ceiirrirriirrrrrrrrrressssssssssssssssssssssssnssssssssssssnssssssssssssssnsssnssssssnsssnsnssnsssnnnnsnnnes 3
3.1. Supplemental Bill Data 0N FOIM 346 ......coouiiiiiiiiieeiee ittt sttt st s bt e s e et e s b et s bt e s be e e bt e sabeeeseesbeeeneesanes 4

A, REPORTS ..ciiiiiiieettiiiiiiiiinnetetiiisisssssseeesssssssssssse s sssssssssssssessssssssssssssesssssssssssssssessssssssssssssessssssssssssssessssssssssssnssessssssssssen 5
4.1. Retrieve Output Files Customized Subject Line [ENhanCemMent] ......cooveeiiiiiiieniieiieeee st 5

5. HELP REFERENCE LIBRARY .....ccccetrruneteiiiiisssssnnneensssssssssssssssssssssssssssssssssssssssssssessssssssssssssessssssssssssssssssssssssssnsssessssssssssnnnsans 6
5.1. New or Updated DOCUMENTAtION ......uiiiiiiiiiiiiiee e e e e st e e e e e st r e e e e e e s sbaareeeeeeseasnstraeeeeesennsrsnnes 6

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 6



ADMINS Unified Community Release Notes — Version 19.1
Tax Title March 2019

1. COLLECTIONS » TAX TITLE P TAX TITLE BALANCE INQUIRY

C”“E:;::m , ADMINS identified an issue with the lookup on the Tax Title » Balance Inquiry
Adjustments N screen. Entering a value into the location field before clicking on the [4 Location]
s : button was displaying the wrong data.

Treasury Receipts »

Municipsl Lien Certficates > Inquiry screens offer multiple methods for accessing a record. If a field other than
e X the primary key field (the default field, where the cursor will land
TaxTite l  oviginai e Taking when the screen is displayed) is used to search for a record, the
2;; : ;:‘::Z“T:":TT:;Z“"Q button must be clicked to activate the alternate field.

Tables Disclaim Tax Taking

e PN Tt Aot U The issue was corrected; now if an entry is made into the

Tax Title Balance Inquiry [4 Location] field, for example, an address is entered or selected,
a message box will be displayed prompting the user to click the button to activate the index prior to entering a
value in the field, as shown in Figure 1.

Fie et Ledgers  Purchase Orders Accounts Payable Fixed Assets  Human Resources  Budget Collections Tax Motor Excise  Misc Billng  Systern  Favorites  Help In Flgure 11 the first
BSE wesn BN Q o@mEFd field on the screen,
5 Tax Title Balance Inquiry ST | e ome L [1 Parcel] is the
i arcel | [ = = Show Past Takings OYes @ N . 00000-0000 i i
o [l —— o Post Tokings Cy1es @ 1o primary field.
wrer ||
0 memmmEm
Orig Taking Payment Date  ESt l Fee Est Balance If any Of the Other
EB-Feh-2015 Fending Payment fle|dS are Used tO flnd
Balances Al Years Sumimary by Year Detail Check Error K
4 = arecord ([2 Account],
Description Charge|  Deduction] I ce[ Entry Pending| 1
0 E3071-Click Buttan o Activate Index Befare Field Entry [3 Owner] or [4
Trx Hist List .
Location]), the button
Summary List K
o | must be clicked to
activate the field.
Parcel Total
bn
-- Added By Changed 12-Nov-2012 by CONVERT Lkup up

Figure 1 — The message box is displayed to prompt the user to click on the button to activate the field
[ADM-AUC-TT-3847]
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2. REDEMPTION CERTIFICATES — FORM 441

ADMINS made two changes to the redemptions certificates.

2.1. Treasurer’s Signature Line [Enhancement]

A line was added for the Treasurer’s signature.
[TOC-SUP-SAPLAUC-2990

2.2. County Reporting Information [Enhancement]

The entire form text was moved down on the page to allow room for the County Reporting information to be

stamped at the top of the form.
[BLG-SUP-SAPLAUC-1153]

3. FORMS 346 & 347 [Enhancements & Fix]

Collectinns

For original and subsequent takings a Tax Taking Form is produced as part of the steps
process. Prior to the software update, the information for the names and titles for tax
taking was hard-coded on the form for each site.

Payments >
Adjustments >
Refunds >
Uncollectables >
Treasury Receipts >
Municipal Lien Certificates >

Parial Payment etz ADMINS revised the form to take the information from the Forms Text and Parameters
Mortgage Lenders . . . -

TocTite Screen for each tax year. This will allow site users to change the form as needed without
gt ADMINS intervention. To access the table, select Collections P

L N Tables P Forms Text and Parameters.
Tax Title Codes
] Forms Text and Parameters

>
>
Deferrals >
>
>

= [AIUC] 4980-Farms Text and Parameters [theresa] - [m) x NOte ThIS table has a
File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Biling  System Favorites Help
BSE werm % QmEd record for each tax year,
Forms Text and Parameters and has five tabs — [1
Goto -
wives P— General] is the tab used
1 General 2 Real Estate 3 Personal Property 4 Motor Excise 5 Revenue Collection for the information On
o et st Collector of Taxes * [T 0 Snith n Phaone# 17-454-5100 the Tax Taklng Forms
Collector Tile  * Follector of Tanes Fact PlrdsaBi0 H
Emaladoes  Follsctardasning com ooty —— The numbered items
Misc Bill Phone#  B17-434-5100
Accountant/Auditor & T Chief Phone# 517*454*5100 n & in Figure 2
Title hief Finamcial OFficer Faxt 517*454*5100
Emailaddiess  EFoBavins.con correspond to the
Treasurer Ly Gold E Phone# E17-454-5100 n & i
Title reasurer Fas# 517*494*5100 In the
Email Address 3 Badnins, 101
resserBnine o examples of the original

. - _ o and subsequent forms in
Figure 2 Forms Text and Parameters Table for Bill Year 2019 Figure 3 and Figure 4
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5932-RCCRITAK346. RER Frinted 08-Feh-2019 at 17:15:36 by ANTHEA
Town of Adwmins
Form 346 - Recorded Tax Takings

Fage 1

The Commonwealth of Massachusetts

Certificate of Taxes to be Added to Tax Title Accounts
Town of Admins - Office of the Collector of Taxes

Date:

To Rudy Gold, Treasurer: Submitted herewith is a list of the separate accounts of the parcels of land purchased or taken for the

non-payment of FYZ018 taxes, coversd by desds or instruments of taking filed for record or registration in the Registry of Desds on which are to he set up
as TAY TITLE ACCOUNTS on the books of the town. Credit as provided by law is hereby claimed for the amountsof all such taxes and costs, charges and fees,
as itemized herein and on any attachsd sheeta.

Under ., J Q smith, Collector of Taxes for the Town of idmins

Int to
Orig Original Taking Date Tax Title
Year Name & Address Bill Number Tax of Sale CEA  CEAInt Liens Betterments Fees Account
5438-RCSUBTARI4T. RER Printed 08-Feb-2019 at 17:03:54 by ANTHEA Page 1

Town of Admins
Form 347 - Subsequent Tax Taking

The Commonwealth of Massachusetts

Certificate of Subsequent Taxes to he Added to Tax Title Accounts
Town of Admins - Office of the Collector of Taxes

Date:
211 subsequent taxes should be certified to the Treasurer immediately but in any event not later than September 1 of the year following their assessment.

Under General Laws, Chapter 60, Section 61, T hereby certify to you. As itemized in the following schedule and on any attached sheets, the FY Subsequent taxes,
thereof, rates, and charges of every nature which constitute liens and which have lawfully been placed on the annual tax hill,
by you to the respective Tax Title Accounts named in said schedule,
city or Town.

assessments or portions
together with the interest and costs, which are to he added
and which by this certification become part of the terms of redemption of the Real Estate - purchased or taken by this

Under . T Q #mith, Collector of Taxes for the Town of Admins
Orig Original Taking AddT1 Tiens, Betterments. Fees
vear Name 6 Address Bill Number Tax  Tex Int CPA  CPA Int Descriptien Amount Deseription Amount Deseription  Amount Total
2010 0004 -001s -0o0o 001036-00 5.921.18 2,002.96 67.14 7,991.28
HARTFORD AVE 11D REALTY TRUST
4658 HARTFORD AV
BELLINGHAN, Ma 02015-0000
*** Total *** 5,921.18 z,00z.96 67.14 7,991.28

To Collector of Taxes:

I hereby certify that the subsequent taxes with interest and costs as itemized in the foregoing schedule and on any attached sheets have been added to the respective
Tax Title Accounts named in the seid schedule and have been credited to your account as if paid in money.

Rudy Gold Date
Treasurer of the Town of Admins

Figure 4 Form 347-Subsequent Tax Taking

[ADM-AUC-TT-3860]

3.1. Supplemental Bill Data on Form 346

There was an error on the form due to the supplemental bills data not being included. This was corrected and
installed in late December and is included here to document the correction.

5932-RCORITAK346.REP Printed 17-Dec-2018 at 13:05:50 by Page 3
Form 346 - Recorded Tax Takings
The Ce 1th of Ma ts Certificate of Taxes to Added to Tax Title Accounts
- Office of the Collector of Taxes Date: H
To Treasurer: Submitted herewith is a list of the separate accounts of the parcels of land purchased or taken for the non-payment of
FY2018 taxes, covered by deeds or instruments of taking filed for record or registration in the Registry of Deeds on which are to be set up as
TAX TITLE ACCOUNTS on the books of the town. Credit as provided by law is hereby claimed for the amountsof all such taxes and costs, charges and fees,
as itemized herein and on anv attachad sheets.
Under o Collector of Taxes for the
Int to
Jrig Original Taking Date Tax Title
Year Name & Address Bill Number Tax of Sale CPA CPAInt Liens Betterments Fees Account
1018 4281 / / 600229-00 237.46 Advertising 3110.28
Posting Not 3
‘r“~._> 10.00
5 : s 10.00
$$ are not written here but are included in the total: g Recording F 75.00
Preparation 10.00

Figure 5 Before - Form 346 was not listing the supplemental tax amounts in the Tax column
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5932-RCORITAK346 .REP

Under

The Commonwealth of Massachusetts Certificate of Taxes to be Added to Tax Title Accounts
- Office of the Collector of Taxes Date:
To , Treasurer: Submitted herewith is a list of the separate accounts of the parcels of land purchased or taken for the nom-payment of

FY2018 taxes, covered by deeds or instruments of taking filed for record or registration in the Registry of Deeds on which are to be set up as
TAX TITLE ACCOUNTS on the books of the town. Credit as provided by law is hereby claimed for the amountsof all such taxes and costs, charges and fees,
as itemized herein and on any attached sheets.

Printed 27-Dec-2018 at 15:39:07 by MUPDEV4 Page 3

Form 346 - Recorded Tax Takings

. Collector of Taxes for the

Int to

Orig Original Taking Date Tax Title
Year Name & Address Bill Number Tax of Sale CPA CPAInt Liens Betterments Fees Account
2018 4281 / / 600229-00 2727.27 237.46 Advertising 35.55 3110.28

Posting Not 5.00

Demand 10.00

Ad Prep Fee 10.00

| Supplemental taxes are now written here: I Recording F 75.00

DBreparation 10.00

Figure 6 Form

346 now lists the supplemental taxes in the Tax column

[TOC-SUP-SAPLAUC-2974]
[ADM-AUC-TT-3859]

4. REPORTS

A change was made for all reports. In the

Building the Report past, this progress bar image was

.............. displayed as reports were running. This

was causing an issue with some Excel®

reports; ADMINS turned this feature off for now and will reinstate it at a later time.

[ADM-AUC-SY-8093]

4.1. Retrieve Output Files Customized Subject Line [Enhancement]

File Edit Ledgers Purchase Orders

Actions

Accounts Payable Fied Assets  Human Resources  Budget Collections Tax Motor Excise  Misc Billing  Systemn  Favorites  Help ADMINS Offers the
BESE e »m EXQ @ FU

o AL Retrieve Output file

feature on every module,
allowing all AUC users to
send a report to any valid
email address. With this

2 Select File GL_Department_Ele_Change_THERESAL1].lis Software u pd ate , AD M I N S
is pleased to announce a
customized subject line

3 Yiew Report 4 Emai Report 5 Saverview POF & Download Report

7 Task 360 Email Reports

Optional: Enter Note 1
Optional: Enter Note 2
Optional: Enter Note 3
Optional: Enter Note 4

Email Reports
Required: Enter Email Address | ] il.com

Optional: Enter Email Subject [Custamized Subject Line available on emailed reports

for email reports.

\
T | Select the file and click on
e | [4 Email Report]. Fill in

\ the prompts as shown in
Figure 7.

[comments are welcome. Have a fine day! 1

Lookup Cancel Clear All

eady

Figure 7 New Subject Line field is an optional field on the Email Reports form
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Subject: o Customized Subject Line available on emailed reports

Tax Title
=N » = Customized Subject Line available on emailed reports - Message (Plain Text) ‘_I_‘Z' 2 X
Message v @
From: theresa@admins.com Sent: Mon 2/25/2019 3:20 PM
To: campbellt189@gmail.com
cc: Theresa Campbell

I Message | “4] GL_Fund_Element_THERESA.csv (4 KB)

[Feoilooviloosnsoomooonoovagosolooodgooos

Please find attached the report requested to be emailed

Here's the new report | mentioned
yesterday when we spoke on the phone.

Please let me know if this works for your.
Comments are welcome. Have afi

Thank you
Theresa

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

-—

These sections are
part of every e-mailed
report. ltems
numbered o - e
are customizable.

Figure 8 Email with attached file

5. HELP REFERENCE LIBRARY

5.1. New or Updated Documentation

March 2019

The result is shown in
Figure 8. Most output
formats (.lis, .xml, .xIs)
are converted to PDF
prior to emailing. If
mailing a .csv file, the
.csv format is retained.

[ADM-AUC-SY-8084]

The following new or updated documentation was added to the Help Reference Library.

e OTHER

RC-1815 Favorites Screen

[New]
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