TAX TITLE

RELEASE NOTES  MARCH 2021

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows TAX
TITLE system.
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ADMINS Unified Community

Release Notes — Version 21.1

Tax Title

1. DISCLAIMING A TAX TAKING [Fix]

The intent when disclaiming is to remove the claim, reverse the accounting, and make the regular real estate bill available for
collection. ADMINS corrected some issues with the disclaim process.

1. Tax Title fully paid bills were displaying

March 2021

2. Interest was reposting back to Real Estate causing the interest to be doubled

3. Taking charges were not being reversed in Real Estate.

1.1.

[PEA-SUP-SAPLAUC-748]

RC-470 Disclaim a Tax Title Taking [Enhancement]

ADMINS added a document to the help reference library describing how to use the Disclaim Tax Title process.

[ADM-AUC-TT-3865]

2. COPY TABLES TO NEW YEAR ERROR REPORT #4416

== (AUC] 4540-Copy Tables For New Year

Coto
e ive _[Table Name ~
11 Ture =
[F111 Category 19-Jan-2021
e ax Rate Table Oct-2020
Y [Demand Setup Table ~Gct-2020
e Forns Text and Paramsters -0ct-2020
[Billing Setup Table %-nn-mo
A5 Billing Setwe T3-Jun-2013
3-Copy Tables 111 Print Sequence Tsble Oct—2020
111 Fn Dct-2020
[B11] Generation Tabls Sestup Oct.-2020
tion Codes Oct-2020 [THERESA poz1_poze
\C I T
1 § [310 [®) Yes (O)No [Betterment Accounting Rules 1 poz2
410 J®) Yes () No [T reasury Recespt. Codes Gt -2020 [THERESA 1 poz
—— . » SE———e mr,nl.,f.‘n—_L‘/ P e pwr o N e
A TedRE - BetActChk_4416 ANTHEA[1]is - u] X
File Edt Format Options
Courier New <1[e = Blz|ufw-] | efie| [F 2| &)
4416-RCCOPBETCHK. REP Printed 14-Jan-2021 at 10:40:22 by ANTHEA Page 1
City of ADINS
Betterment Account Error Check

During the copy tables to new year step,
the system checks for any errors in the
accounting setup for Betterments.

There was an error on the report
identifying the wrong line number for the
betterment account that had an error.
ADMINS corrected this.

Account Number Account Description

Phase II

File Edit Format Options

[t <[5 =] Blr|ujmsl = 2| [F (3] 8

4 TedRE - BetActChk_4416_THERESA[1]is

Betterment

Early Pmt Principal]

1 7
1000-00 EQ—Rewnue-Eaxl; Emt Interest

ks

4416-ROCOPBETCHK. REP

Frinted 14-Jan-2021 at 12:0
City

ADMINS

Betterment Account Erro

6 by THERESA

r Check

Page 1

TITLE-V
Committed Interest

23-Not Used
25-Not Used

-00-00-00000
-00-00-00000

Account Number

Account Description

Account Errer

Project: 0002
Year: 2018

Fhase IT
Betterment

1000-000-0000-000-00-00-
1000-000-0000-000-00-0

00-42091

42090 03-Revenue-Early Pmt Principa
04-Revenue-Early Pmt Interest

Account Does not Exist in Chart of Accounts

Account Does not Exist in Chart of Accounts

Project: 0204
Year: 2018

TITLE-V
Interest

19-Not Used
20-Hot Used

Account Does not Exist in Chart
Account Does not Exist in Chart

of Accounts
of Accounts

Figure 1 Before & After — the Betterment Account Error Check Report now shows the correct line numbers

[ADM-AUC-RC-8501]
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3. REPORTS

March 2021

ADMINS corrected an issue with reports #5571, the Betterment Accounting Rules Error Report, and #4416, the Betterment
Accounting Rules Error Report run as part of the Copy Tables to New Year Process.

3.1.

#5571 Error Reports [Fixed]

== [AUC] 5819-Betterment Accounting Rules f
Betterment Accounting Rules
Goto.. U
o Project # 020-01 Bill Year  P020 StartDate 01-May-2020 4
Description Sewer Betternent CliDesc Sewer Betterne
APrincpa B Commited int CTT Principal DT Commited |
A Project Principal Sewer Betterment «
2 1 Cash 0
-Detod 2 Revenue-Apportioned Principal -000-0000-000-00~00-42073 4
+ s 3 Revenue-Early Pmt Principal [BE50-000-0000-000-00-00-42093 |
o 4 Revenue-Early Pmi Interest [EE50-000-0000-000-00-00-42093 &
X 5 Def Revenue-Apportioned Prn  [5650-000-0000-000-00-00-26705 4
el 6 DefRevenue-Unapportioned Prin  [5650-000-0000~000-00—-00-26870 3
e~ 7  Def Revenue-Early Payoff [EEB0-000-0000-000-00-00-26705 P
el 8 AR - Apportioned Principal [E650-000-0000-000-00—40-14800 T
9 AR-UnApportioned Princpal  [EE50-000-0000—000-00-10- 14800
10 AR - Early Payoff [FE50-000-0000-000-00- 10-14800 f
e £00—0000—-000-00-00-00000
il I —0000-000—-00-00-00000 <+
& Reports ) = ) -0000-000-00-00-42073 P
\ Edit List Tax Taking DOO-0000-000-00-00-00000
H00-0000—000—-00-00-00000
Edit List Deferral ’
_ ST H00-0000-000-00-00-00000 F 4
| Error Report [
e i

ADMINS corrected an error where the report referenced the wrong line numbers when identifying missing accounts.

5571-REBETACTERR _REP

REAL ESTATE CI

17 Cash CI

18 Revenue Apportioned CI
21 Deferred Revenue Appor CI
24 A/R Apporticned CI

29 Revenue Write-off

Printed 01-Mar-202Z21 at 11:29:23 by THERESA
Cicy of RADMINS
Betterments Accounting Error Report

Page 7

Account Number

Description

1000-000-0000-000-00-00-10400
1000-000-0000-000-00-00-42075
1000-000-0000-000-00-00-26710
1000-000-0000-000-00-34-14100
1000-000-0000-000-00-00-26750
1000-000-0000-000-00-00-12400
0000-000-0000-000-00-00-00000

| Errors are noted with an asterisk * |

BETTERMENT INTEREST

DEF REV-COMMITTED INTEREST
2014 COMMITTED INT-SEWER BETT
DEF REVENUE-TAX LIENS

TAX LIENS A/R

TAX TITLE

[ Line numbers are shown in the first column ]

1 Cash

5 Deferred Revenue
8 A/R
13 Revenue Write-off

TAX TITLE CI

17 Cash CI

18 Revenue CI

21 Deferred Revenue CI
24 A/R CI

29 Revenue Write-off

1000-000-0000-000-00-00-10400
2 Revenue 0000-000-0000-000-00-00-00000

1000-000-0000-000-00-00-26710
1000-000-0000-000-00-33-14100
0000-000-0000-000-00-00-00000

1000-000-0000-000-00-00-10400
0000-000-0000-000-00-00-00000
1000-000-0000-000-00-00-26710
1000-000-0000-000-00-33-14100
0000-000-0000-000-00-00-00000

CASH, GENERAL FUND

DEF REV-COMMITTED INTEREST
2013 COMMITTED INT-SEWER BETT

CASH, GENERARL FUND

DEF REV-COMMITTED INTEREST
2013 COMMITTED INT-SEWER BETT

Acet w/ Err

[ADM-AUC-RC-8501]
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4. EMAIL DISTRIBUTION LISTS [Enhancement]

ADMINS provides system default distribution lists for the Tax Title Module. To add, remove, and view users on the lists, go
to:

Collections P Module Maintenance P Email Distribution Lists

Table 1 Tax Title Email Distribution System Default Lists

List Name Description Frequency Notifies recipients that:
BROKENATT Broken Attachments Weekly Some attachment files are missing. If user-supplied
List attachments are missing it is usually due to an invalid location

being used when the attachments are made. The site system
administrator should provide guidance to the users. System
generated attachments (check copies, tax forms) reported as
missing should be reviewed by ADMINS.

SWDONE Software Update Quarterly The software update is completed on each site.
Complete
SYUPDTRAIN Submit Copy Live to As needed The request to copy live to training was submitted and will be
Training in Batch run; also works to notify if the copy live to training was
cancelled and / or completed
TTDIST Tax Taking Distribution | As needed The tax taking was run
List

4.1. New Buttons on Screen

ADMINS added three new buttons to the screen to help manage the lists.
7 Add User-All Lists

8 Remove User-All Lists

9 Copy User-Same Lists

4.1.1. Add User — All Lists

A user may need to receive

B BG o e GG @ e s Sl T o MBS fhews all emails issued from the
system; typically, this would
Email Distribution Lists \ W yp y,”
Gote be a “Super User” or a local
Distribution Code FFCHKEST | fic Fagyable Check Bur: System Default Distribution List ..
Actors S i i : system administrator.
|User Name [Full Name Email Address [Status -~
MOPDEVa Mupdevd [Antheal lsupporti@adming ,com jrctive
P WENDY flerdy Tarantola enduadm L ns . con Fctive
To add the user at once to all
2R E © . o1 qe .
existing email lists, click the
P [ & Active Email Addresses X 7Add User-AllLists
4 Remove List [T | User Description Enail Tof - [Add User—
L e Ui Hore: Tariati i oo . All Lists] button. Select the
o ﬁgal Q%Q?‘ 12 (Support] 2‘““&333:2:3 f f
— ADMING. Inc. (LuAmn) Sportadnine con user from the pick list.
) MUPDEV3 ADMINS, Inc. [Paull support@adeing .com
& Send Test Emai f——————— MUFDEVS MUPDEVS (THERESA CAMPBELL] support@adnins .con
MUPTEVE MUPDEVE support Aace1ns ,con
MUPDEV? MUPDEV7 CHendyl supportdadeing ,con .
7 Add User-AllLists 51 ke Eat Febe P i a-oon This feature does not offer
;ﬁ?ém%& I;ani:i ::dv'o - ﬂ;:nluralcr p&ﬁiaﬁhnhs.éﬂn .
- T T Sleritiericeon, the [Add New Email
p———— TCATHOME Theresa Testing an Email only Address theresa@adming ,com .
9 copyUnw Some e | ———— 17T tast foeeire e e Address] option.
[ Ester test user L TESTUSRIBAIMING -
— _‘ Find  Search Cancel Help  Eof

1 ! —_— 1 = p—
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4.1.2.

Remove a Name from All Email Lists

March 2021

1]

Email Distribution Lists

‘ Distribution Code PBATCCEN | [redit Card Batches not Completed by Dus

System Default Distribution List

Full Name

Email Address

[status ~

DMINS TRAINING ACCOUNT #d

[theresa@adnins .con

Active

Stilskin. Rumple

[runplestilskinBadmins ,com

Fctive

[Theresa

theresaladnins .com

Pctive

Wendy Tarantola

HendyBadnins .com

Fctive

Goto.
Actions.
User Name
MTEST_4
MPLESTILSKIN
1 Add Email THERESA
HENDY
2 Remove Emal
3Add New List —
4 Remove List —
5 Edit List —
& Send Test Emai —

B! [AUC] 20-Email Distribution Lists [theresa]

Delete User From All Distribution Lists

Required: Enter Username  RUMPLESTILSKIN

Lookup 0K Cancel
ok,

| I Baininscm
|

Clear All

7 Ad aar 40 inte

8 Remove User-All Lists

TSR

8 Remove User-All Lists
To remove a user from all email distribution lists (for example, due to termination of employment), clickon l————— |

[8_Remove User All Lists].

This will remove the username from the email distribution lists only; it will not remove or inactivate the user’s AUC

credentials.

4.1.3.

1]

Email Distribution Lists

8 Remove User-Al Lists

P —
0K &
————

Gao_..
— Distribution Code FFEATCCEN | Eredit Card Batches not. Completed by Dus [ System Default Distribution List
User Name Full Name [Email Address Status -~
i 11 Davis Jod@adnins .con tive
IDAGF THN [Dagfirn Saether dagFinn@adnins .com Fctave
e PO Faul Pedro Paulfadnirs .con [Active
[THERESA [Theresa [theresaiadnins ., con Active
‘ WENDY Mendy Tarantola HendlyBadnins .com Active
3Ad New List
; & [AUC] 20-Email Distribution Lists [theresa] X
4 Remove List
Copy New User to Lists of Current User
Required: Enter TO Username LUANN J LuAnn Moore I
& Send Test Email
7 Add User-AllLists.
Cancel Clear All

—_—

9 Copy User-Same Lists

Copy a User to The Same Lists as an Existing User

If a user, LUAnn, is replacing
another user, BD, the new user
LuAnn may be added to all the
lists on which BD is currently

9 Copy User-Same Lists.
included. Click - ——— |9

Copy User-Same Lists].

Do this first before removing BD
from all lists.

The existing user is the FROM
username and the new user is
the TO username.

Use this to add a new hire to all

Email Distribution Lists

‘ Distribution Code iFEATCCEN | Fredit Card Batches not Completed by Due

B4 System Default Distribution List

User Name Full Name [Email Address Status ~
11 Davis fpd@aci ins ,con tive
[DAGETNA [Dagfinn Saether Baef innEadnins .con Fetive
S “WuAnn Moore [[uann@adnins.con Fctive
Prias [Paul Pedro paLl Badnins .con Fctive
[THERESA [Theresa theresaladnins .con Fctive
[NERDY Jhendy Tarantola HenduBadnLns .con Fctive

lists to which current
department members belong.

[ADM-AUC-SY-8176] & [ADM-AUC-SY-8181]
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5. HELP REFERENCE LIBRARY

The following new or updated documents added to the Help Reference Library:

5.1. New or Updated Documents

e PROCESSING RC-470 Disclaim a Tax Taking [New]
e SYSTEM SY-150 Email Distribution Lists [Updated]
SY-170 System Administration Kit [Updated]
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