TAX TITLE / TAX DEFERRAL

RELEASE NOTES - SEPTEMBER 2014

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Tax Title / Tax Deferral system.

The ADMINS Support staff installed these changes to your system on September 6, 2014.
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ADMINS Unified Community Release Notes — Version 5.2

Tax Title / Tax Deferral September 2014

1. ORIGINAL TAKING

1.1. Instrument Of Taking

1.1.1. Document & Certificate Numbers

The Instrument of Taking report was changed. Prior to the update, if no Certificate # was available, the
Document number was printed.

If only the document # were available, it was listed as Certificate #. Now, it will be printed in the Land Court
row properly labeled as a Doc#.

Property: Land and Building(s) containi Property: Land and Building(s) contain
Location: 129 FARM 5T Location: 12 CHASE ST

Parcel: nolz -0019 -0ooo Parcel: 0003 -0016 -0000
Registry: Depd 3l5 Page-13 Registry: D age-132
Land Court: Land Court: € Doc#-160444 >

Figure 1 Before No Cert #, just a Doc # Figure 2 After— No Cert #, just a Doc #

If both certificate and document #s were available, they were each labeled as certificate #s. Now each will print
on the Land Court line with a correct label.

Property: Land and Building(s) containin Froperty: Land and Building(s) containin
Location: 12 CHASE 5T Location: 12 CHASE 5T

Parcel: 0oog -0016 -0000 Parcel: ooos -0016 =-0000

Registry: De = -132 2 Registry: Dee — 2

Land Court: ertf-123456 Cert#-160444 Land Court: ertf-123456 Doc#-160444
Figure 3 Before - Both Certificate and Document # Figure 4 After — Both Certificate and Document Number

If neither the certificate number nor the document number was available, nothing printed for the Land Court:
row. This will continue to work the same way.

Property: Land containing 849,159 3g.Ft. (more or less)
Location: FARM 5T

Parcel: oooT -00l1l -aooo

Fegistry: Deed Book-LC769 Page-156 17-Dec-1995
Land Court:

Figure 5 Before and After — Neither Document nor Certificate Number

To access this Instrument of Taking, go to Collections P Tax Title » Original Taking and select the Issue
Instrument of Taking step.

[ADM-AUC-TT-3825]
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ADMINS Unified Community

Release Notes — Version 5.2

Tax Title / Tax Deferral

2. TAX TITLE

2.1. Balance Inquiry Screen

2.1.1. Form 410

September 2014

The Tax Taking Form 410 has been updated. To prepare to use this report, first set up the site specific values to

be printed on your form. Select Collections » Module Maintenance » Module Control for Form 410.

Collections

Payments

Adjust

ments

Refunds

Uncolleckables
Treasury Receipts
Cashi Book

Municipal Lien Certificates
Partial Payment Letters

Maorkgage Lenders
Tax Title

Deferr

als

Reports

Tables

Queties

Madule Maintenance
Interfaces{Imports

Peabody, Méssachusetts H3G0

Module Control Table
Madule Cantrol For Farm 410

Module Control for Form 410

Seq#  Description

Header Infornation Line
Header Information Line
Header Infornation Line
Header Information Line
Header Infornation Line
Headler Infornation Line
Header Infornation Line
Headler Infornation Line
Header Infornation Line
Headler Infornation Line
Form 410 Irformation
Signature
Titl

5613 Town Sea

#1
#1
#3
#
#5
5
#7
#3
#9
#1

e of Letter)

Answier

City of Pesbody
Dffice of the City Treasurer
City Hall

24 Lowell St

Pesbody. Massachusetts 01960
975-535-5760

City of Pesbady, Massachusstts
Jeanre Carnevale
City Tressurer

Sitepixitoc_se

Ecit

978-538-5760

The amourt necessar

To wyhom it may concerr

458 <

Sincerely,

This calculstion is through 5729

Jeanne Carnevale,
City Treasurer

4. The per dismn charge on this tax due iz 94659,

Tear  BTE Tabgor Momrplon Tmount THI B Eim TAJUE Tl y Ol FEalanan
A0 ImEm M T Lyt om TS
05 JiSEr Lkk =l om om

A oAkt g Fee 12am om om

I Demand sm om om

0 T et e om s

o o T SE2T om s&23211
05 JiSEr Lkk 15 m om 1= m

M Tk Lkk 20m om znm

I Demand sm om sm

0 Tac hkerest 3% om 3=

niz o T [ ==k} om [Fr==ker)
0= sigerlky IDE om IDE

B Tk Lk S0m om Ss0m

3 Demand sm om sm

0 Ta hEerst 2325 om RS

a3 m T 65857 om BoXEST
05 fi=Eer Lkk T NA | om =T |

B Tk Lk sm om Sam

T Demawd =m om sm

40 Tax erest 115255 om 1,152

Balance Due 2051

Interast as of 2292014 231551

Total Amount Due Dames

The values in the Module ControI\
Form 410 table correspond to the
highlighted text in the sample

report shown here. Contact

support@admins.com if you need

assistance with filling in these

values.

_/
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ADMINS Unified Community

Release Notes — Version 5.2

Tax Title / Tax Deferral

September 2014

To generate this form, click on the Tax Title Balance Inguiry P
e boo: —oots o000 | R LTI
Form 410 Actnp 21;:::: | i ‘-t(-:', —a:n.J _ :'R::quntm‘:u {?
button at the left of the 2 12 BH STREET
Tax Title Balance Inquiry Screen. P
Once generated, a copy of this form % Ef'“"“'“ ] B | ] O
- - Surmmany by ew Trx Summary Afiachments (5]
will be attached to the Tax Title L -
R Description Chage  Deduction  Interest hect Bl (] Refund  Adjuy
Balance Inquiry screen for the parcel.
The attachment may be viewed or i || orer Lien
emailed from this screen. Syt || i Fe
Tax Interest 1903 6
' pamls , Hater Lien Irtere
Parcaiutzbel Trash Lien Irtere
Balances All Years | Summary by Year I Detail | Tranzactions | Tra Summary | Attachments |
Seq# Description Filename
lﬂ}'orm Printed on C03-S5ep—2014 b_70_000400150000_201409031345 , poif 5 i | Z Emil |

3. REPORTS

[ADM-AUC-TT-3823]

During subsequent and original takings, the tax title processing reports run from the Category Account
Verification Report step were changed to provide more helpful information.

3.1. Betterment Account Error Check Report

This report includes the category number for the accounts that are in error.

'3416-RECOPEETCHE. REF Peincad 25-ul

& 0204 TITEEY
13 Coraitted Tng

BOOD-000-00A0-000-00-00-00000
BOOD-000-0000-000-00-00-00000

Project: 0208 2009 Septic Loans
Tear: 2014 Comnitted Intereat

DO0D-000-0000-000-00-00-00000

Hor Uaed ACCOUAT DoEs HOT EX13T 10 CRAXT Of ACCOUATE

2008 Seprac Loana
Coumitted Inverest

Prajece: 0208
Year: 2014

0000-000-D000-000-00-00-00000

** Grand Toval *** § Accowits in Exzer: 9

23-Hot. Uaed

Account, Does not; Exist in Charc of Accounta

and Tocal **% § kecouncs dn Ereor: 3

Figure 6 Before

Figure 7 After

3.2. Category Account Verification Report

Subsequent Tax Taking

Description Date

Restart Subsequent Taking
Category Account erification Report 03-Sep-2014.
List Candidates for Subsequert Tax Taking
Builc! Workfile of Subsequent Canclidates 09-May-2014.
Edit Wiorkfile of Subsequent Candidates 09-May-2014.
Form 347 - Subsequent Tex Taking 09-May—2014
Post Subsequent Taking

This report now excludes betterment categories as these categories do not use
the billing category accounting rules. The Category Account Verification
Report Step will now run this report, the Fee Verification Report and the
Betterment Account Error Check Report shown above.

[ADM-AUC-TT-3824]
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