TAX TITLE

RELEASE NOTES - SEPTEMBER 2019

This document explains new product enhancements added to the ADMINS Unified Community for Windows TAX
TITLE system.
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1. TOWN POSSESSION OF FORECLOSED PROPERTIES [Enhancement]

Collections A tax title is a lien placed on property to enforce the collection of property taxes.

Payments > If the property taxes are not paid, the municipality may file to foreclose and take
Adjustments > possession of the property. Once a judgment of foreclosure is issued, the

[Himzs > municipality takes ownership of the property.

Uncollectables »

;eaf”_'*’ TELfEiF’Es . ’ To record the foreclosure and transfer of possession to the municipality,
unicipaitien Cerfiestes 2 ADMINS added a new process to the Collections menu. The process clears the
tax title charge balances.

Partial Payment Letters

Mortgage Lenders »

Tax Title » Original Tax Taking A A

Deferrals Subsequent Tax Taking Begin by selecting Collections P Tax Title »
Reports 8 Reverse Tax Taking Town Possession — Clear Tax Title

Tables > Disclaim Tax Taking Balances. The system will prompt for the
Queries > Town Possession - Clear Tax Title Charge Balances required Parcel # and Transaction Date;

entering a parcel # will display the lookup which shows the Parcel # and Location. Click on [OK] in the lookup,
then enter the date, and select the Run As option.

3 Edit List

i Town Possession - Clear Tax Title Charge Balances

Required: Enter Parcel#

Required: Enter Transaction Date [mmddyyyy] l:l

Run as @ preview O Print - OPDF O Excel
If Printing use Duplex @ ves (O MNo

B Parcel Numbers X
Parcel Location Tof
Q00d =015 =0000 458 HARTFORD AV ~
Q00d =072 =0000 455 HARTFORD AV
Qood -0d3R 0000 507 HARTFORD AV
Q007 =002 0000 FARM 5T
Q007 -0011 —0000 FARM ST
659 APACHE RO
Qoo -0078 —0000 54 APACHE RO
Qoo —-0O08E —0000 315 FARM 5T
no1z —0003 —0000 116 FARM ST

Find Search | Cancel Help Eof

Lkup up

The intent of the process is to clear the tax title balances from the collections records, and create general ledger
transactions to credit the receivable account and debit the deferred revenue account.
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Figure 1 The Excel and Print/Preview/PDF versions of the Town Tax Title Possession Edit List

Column Label Description / How Used

A Bill Number The bill number for each tax year is listed

B Year The tax year for the taking being cleared

C Category The category number and description (Tax, Tax Interest, Demand, Utility Liens)

D Charge The charge — some will have been booked to a receivable account, some not,
depending on how the category is set up in the bill category table (see column |,
“Post to GL”

E Pmt Ref The payments received or refunds applied since the taking

F Deductions Any deductions made subsequent to the taking

G To Town Amount owed to the town on sale of the foreclosed property

H Balance Remaining Balance after the town takes possession

1 Post to GL The amount will post to the receivable and deferred revenue accounts in the general
ledger

The system will present a report, with directions to review the report for accuracy. Click [OK] to continue after
reviewing the report. Click [Cancel] if the report does not accurately portray what is to be taken.

&
(\{I Only the dollar amounts that were originally booked (that are marked in the bill
LT category table to post to Accounts Receivable) will be included in the posting.
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A GL Posting report will be displayed, showing the credit to the receivable and the debit to the deferred revenue
account in summary.

&% TedRE - Town_Possession_GL_Post THERESA[1].lis - O x
File Edit Format Options

|Cour|arNew jl? j B‘I‘H"-—Llj ;I__‘@

11411-TTPOSTAKGLEST.REP Printed 09-5ep-2019 at 17:02:59 by THERESA Page 1
Town of Admins
Town Possession GL Posting

GL Posting#: 88639774
Tax Year 2010 Category 01

Date Rccount# Description Debit Credit

01-Sep-2019 1000-000-0000-000-00-00-26750 DEFERRED REVENUE-TAX LIENS

01-5ep-2019 1000-000-0000-000-00-00-12400 TAX LIENS RECEIVARLE
T

BALANCE SHEET

5
=1
5]
=4

Total Year

%% GRAND TOTAL ***

Balance Sheet
Subsidiary Ledger

Figure 2 The Town Possession GL Posting Report

== [AUC] 1116-Post GL Transactions [theresa] - O b4
File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax  Motor Excise  Misc Billing  System  Favorites  Help
BSE we+m R
Post GL Transactions
Goto
1 Select All 2 Deselect Al 3 Edit List 4 Postto GL
Actions.

GL Batch Original Ball Debits Credits Adjustments| Encumbrance|Entered By Type Details |Locked By ~
W5021981 278468,45 212090,42 -365,24 Payroll Posting Lines
EEEERE 40480.88 40480.88 Town Posssssion Lines.
BEES7 72 100,00 50,00 THERESA Voucher Posting Lines
865772 150,00 75,00 THERESA Voucher Posting Lines

2020 369771 200,00 100,00 THERESA Voucher Posting Lines
2020 [BEEA770 200,00 100,00 THERESA Voucher Posting Lines
2020 863767 500,00 975.00 THERESA Treasury Receipt Lines

Ready

Figure 3 The GL Batch with the Town Possession Transactions — drill down to view details using the [Lines] button

W7 Line Detail for General Ledger Batch 8,269,774 x
0000000085 118800 112 1 01-Sep-2013 1000-000—-0000-000-00-00-26750 2773.38 TT10 IR
(0000000088 118800 202 1 01-Sep=2019 1000-000-0000-000-00-00-12400 3391,41 TT10 LR
DO0DO000ES 118800 202 1 01-Sep-2019 1000-000-0000-000-00-00-26750 3391.41 TT10 IR
0000000088 118800 212 7 01-Sep—2012 1000-000-0000-000-00-00-12400 03.56 TT10 LR
0000000088 118800 212 7 01-Sep—2019 1000-000-0000-000-00-00-26750 509.56 TT10 IR
DO0DO000ES 118800 222 9 01-Sep-2019 1000-000-0000-000-00-00-12400 340,00 TT10 LR
10000000088 118800 222 9 01-Sep—2019 1000-000-0000-000-00-00-26730 340,00 TT10 IR
10000000085 118800 232 33 01-5ep—2019 1000-000-0000-000-00-00-12400 5.00 TT10 LR
(0000000088 118800 232 33 01-Sep-2019 1000-000-0000-000-00-00-26750 5,00 TT10 IR
10000000088 118800 272 1 01-Sep-2019 1000-000-0000-000-00-00-12400 34E5.61 TT10 LR
0000000088 118800 272 1 01-Sep-2019 1000-000-0000-000-00-00-26730 3455.61 TT10 IR
10000000082 118800 282 5 01-5Sep-2019 1000-000-0000-000-00-00-12400 356,81 TT10 LR
DO0DO000ES 118800 282 5 01-Sep-2019 1000-000-0000-000-00-00-26750 356,81 TT10 IR
jQpasaaanc 118800 292 Z QiwSeen019  1000-000-0000-000-000GmsRA0, 230 fmEa, R
118800 292, “a00-000-0000_CRd .

s e v e e 1ra

0000000083 g 01-Sep-2019 .. -»=00-00-26750 94,52 1110 un
0000000088 1 22 9 01-52p-2019 1000-twy wuu—000-00-00-12400 340,00 TT10  CR
0000000088 118300 622 9 01-58p-2019 1000-000-0000-000-00-00-26750 340,00 TT10 DR
0000000088 118800 642 1 01-Sep=-2019 1000-000-0000-000-00-00-12400 3992,46 TT10  CR
0000000088 118300 e42 1 01-Sep-2019 1000-000-0000-000-00-00-26750 3992.46 TT10 IR
0000000088 118300 652 5 01-58p-2019 1000-000-0000-000-00-00-12400 528,43 TT10  CR
0000000088 118800 52 5 01-8ep-2019 1000-000-0000~-000-00-00-26750 528,43 TT10 DR
0000000088 118300 62 7 01-5ep-2019 1000-000-0000-000-00-00-12400 641,31 TT10  CR
0000000088 118300 G2 7 01-5ep-2013 1000-000-0000-000-00-00-26750 641,31 TT10 IR
0000000088 118300 672 9 01-Gp-2019 1000-000-0000-000-00-00-12400 240,00 TT10  CR
0000000088 118800 672 9 01=-Sep=-2019 1000-000-0000-000-00-00-26750 340,00 TT10 DR
0000000088 118300 682 33 01-5ep-2019 1000-000-0000-000-00-00-12400 5.00 TT10 CR
0000000088 118300 682 33 01-5ep-2019 1000-000-0000-000-00-00-26750 5.00 TT10 IR
0000000088 118800 712 1 01-Sep=-2019 1000-000-0000-000-00-00-12400 2940,06 TT10  CR
0000000088 118300 712 1 01-Sep-2019 1000-000-0000-000-00-00-26750 2340,06 TT10 IR
0000000088 118300 722 33 01-58p-2019 1000-000-0000-000-00-00-12400 5.00 TT10  CR
0000000088 118800 722 33 01-5ep-2019 1000-000-0000-000-00-00-26750 5,00 TT10 DR

Ref'# Total: 80961.76 e

OK Find Search Help Eof

Figure 4 Result of the clicking on the [Lines] button in the GL Posting screen for the Town Possession batch
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A complete list is available by selecting Ledgers P Posting Control P Print Unposted Transactions:

B Task 1122 Print Unposted Transactions X

Print Unposted Transactions

Optional: Enter Fiscal Year D

Optional: Enter Accounti ‘ |

Optional: Transaction Date Range [mmddyyyy) From: | |Tn:| |

Optional: Enter G/L Transaction Code

Optional: Enter Username ‘ | ‘ |

Optional: Enter up to 9 Batches Edit 1 values: 8869774,
Optional: Enter up to 9 User Batches Edit 0 values:
Sort Report By: @® Batch# O Usemame O Accountlt

Runas Opreview OPrint  OPDF  OCSY  @Excel
I Printing use Duplex @ves (O No

Lookup (11,4 Cancel Clear All

In the example, the report is run as Excel®.

A B © D E F G H | J K L
1 EY User Batch Date Refer# Code Account / Notes Description Budget/BegBal Debit Credit Encumbrance Budget Adj
1462020 0000000088 ©/1/2019 118,800 TT10 1000-000-0000-000-00-00-12400 TAX LIENS RECEIVABLE 340.00
147 Tax Year 2017 Category 09
148/2020 0000000088 ©/1/2019 118,800 TT10 1000-000-0000-000-00-00-26750 DEFERRED REVENUE-TAX 340.00
149 Tax Year 2017 Category 09
150/2020 0000000088 ©/1/2019 118,800 TT10 1000-000-0000-000-00-00-12400 TAX LIENS RECEIVABLE 5.00
151 Tax Year 2017 Category 33
152/2020 0000000088 ©/1/2019 118,800 TT10 1000-000-0000-000-00-00-26750 DEFERRED REVENUE-TAX 5.00
153 Tax Year 2017 Category 33
154/2020 0000000088 9/1/2019 118,800 TT10 1000-000-0000-000-00-00-12400 TAX LIENS RECEIVABLE 2,940.06
155 Tax Year 2018 Category 01
156/2020 0000000088 9/1/2019 118,800 TT10 1000-000-0000-000-00-00-26750 DEFERRED REVENUE-TAX 2,940.06
157 Tax Year 2018 Category 01
15872020 0000000088 9/1/2019 118,800 TT10 1000-000-0000-000-00-00-12400 TAX LIENS RECEIVABLE 5.00
159 Tax Year 2018 Category 33
16072020 0000000088 9/1/2019 118,800 TT10 1000-000-0000-000-00-00-26750 DEFERRED REVENUE-TAX 5.00
161 Tax Year 2018 Category 33
162 Total by Batch#: 8,869,774 40,480.88 40,480.88
163
164
165 ***_Grand_Total_*** 40,480.88 40,480.88
166
167
168
169 Selection Legend:
170
171 GL Trx Code: TT10
172 Entry User: THERESA
173 Sorted by: Batch#

Figure 5 Run the Ledgers ) Print Unposted Transactions for a detailed listing — Excel® version shown

To accommodate this new process, a TT10 Town Possession General Ledger Transaction Code was created:

GL Transaction Codes GL Transaction Codes
— Code |Description A
&Eescrlptlon * FCOZ  Revenue Adjustnent
REC1 |Real Estate Billing RCOZ  Revenue Abatenent
FECZ  [RA04S Billing FCOd  Revenue Collector Write-OFf
FEDZ [Feal Estate Deduction FCOS [Revenue Transfer

FCO&  Rewvenus Refund
TTO1 Tax Title
TT04 Additional Fees

FECd  |Real Estate Demands
FEDS [Real Estate Adjustments

1701 |Tax Title TTOS  |Subzequent. Tax Title

TTO4 |Additional Fees :

TTOS [Subseguent. Tax Title TT10 [Town Possesszion
TT09 [Reversal of Tax Taking

TT11 [Deferred Tax TT12 [Tax Title Paumerts

TT1Z [Tax Title Pagwents TT1Z [Tax Title Adjustmnents
TT13 |Ta= Title Adjustmmentz LI [T14 [eferral Paynents

TT15 |[Deferral Adjustments

Figure 6 Added the GL Transaction code “TT10” for Town Possession of Tax Title Properties
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2. HELP REFERENCE LIBRARY

2.1. New or Updated Documentation

The following new or updated documentation was added to the Help Reference Library.

e TAXTITLE RC-460 Town Possession of Foreclosed Property [New]
e OTHER RC-1835 Training Mode [New]
e SYSTEM RC-1910 System Administration Kit [Updated]
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