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This document explains new product enhancements added to the ADMINS Unified Community (AUC) for Windows TAX 
TITLE system. 
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1 Town Possession 
 
ADMINS installed a new feature with the software update. The code on a Parcel can be 
changed to the "TP" code when clearing the Tax Title Charge Balances to signify that the 
parcel in in Town Possession.  

 
Enter the Parcel #, Transaction Date, and the Tax Title Code – 
all fields are required. Valid fields are shown below; if the town 
is taking possession, change the code to TP. To leave the code 
as is, enter the original tax title code.  
 
 

  
Figure 1 Prompt requires a Tax Title Code  

  
Figure 2 Real Estate Parcel Update screen and the Real Estate Bill Payment Inquiry Screen show “Town Possession” 

Once the Tax Title Charge Balances are cleared, and the tax title code set to TP, the inquiry and update screens will be 
stamped “Town Possession.” 

[BLG-SUP-SAPLAUC-1460] 

2 Tax Title Account Statements [Fix] 
The Category / Description text was truncated on the Tax Title Account Statements, so the fee descriptions were cut off. 
ADMINS corrected this with the software update. To produce Tax Title Account Statements, from the menu, select: 
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Collections  Tax Title  Tax Title Account Statements  

 
 
Or, to produce a statement for a single account, from the menu, select: 

Collections  Tax Title  Tax Title Balance Inquiry  [Acct Statement] 

 
Figure 3 Before–long descriptions were truncated 

 
Figure 4 After – Now the longer lines will wrap instead of being truncated 

[ADM-AUC-TT -3890] 

2.1 Certificate of Redemption Fees [Enhancement] 

ADMINS added the option to include the redemption fee 
as a ***note to the statement so that the amount 
required to fully pay off this account is listed.  
 
Adding the fee here does not add it to the parcel record. 
If the parcel already has a redemption fee applied for 
that bill year – it will not add it again. 
 

Figure 5 New option for printing a redemption fee on the statement 
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The Certificate of Redemption fee for the highest bill year taken for that parcel will be added to the form if a Certificate of 
Redemption fee does not already exist for that parcel. When added to the statement, it will include a *** suffix to alert users 
that this fee has not been applied to the parcel but added only to the statement. 

 
Figure 6 Tax Title Account Statement printed with the Certificate of Redemption set to  Yes 

This parcel already had the redemption fee applied to the highest bill year, so it was not added again and the *** is not 
suffixed on the description. 

 
Figure 7 Tax Title Account Statement printed with the Certificate of Redemption previously applied on the parcel 

[ADM-AUC-TT-3889] 

2.2 Owner Address on the Printed Account Statements [Fix] 

There was an error in the state and zip code for the mailing address. This was corrected. 

[BLG-SUP-SAPLAUC-1460] 
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2.3 Edit Work File Screen [Enhancement] 

 
ADMINS added an Attorney column to the 
Edit Work File screen to identify parcels that 
are in litigation and have been assigned to an 
attorney. The Tax Title Attorney bank code 
will be shown in the column.  

The Tax Title Attorney codes are set in the:  

Collections  Tax Title  TT Attorney Table 

Tax Title parcels in litigation are assigned 
attorneys in the:  

Collections  Tax Title  Set Parcel TT Attorney Screen 

[BLG-SUP-SAPLAUC-1460] 

2.4 Edit List [Enhancement] 

The edit list includes the new attorney column.  

 

[BLG-SUP-SAPLAUC-1460] 

3 Help Reference Library 
ADMINS added the following new or updated documents to the Help Reference Library and content to ADMINS.com. 

3.1 New or Updated Documents 

Tax Title RC–460 Town Possession [Updated] 
 RC–480 Tax Title Account Statements [Updated] 

3.2 New or Updated Content on ADMINS.com 

Introduction to AUC [7:00]  [New] 
Quick Task Selection [2:11]  [New] 
Reprinting Reports [4:40]   [Updated] 
Optimizing the PDF® Viewer [3:37] [New] 

https://admins.com/
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_TT_TownPossession.pdf?ver=1661548881234
https://img1.wsimg.com/blobby/go/963fb664-6a25-4707-aa0c-2e6fa2e5fcda/downloads/AUC_TT_Statements-0001.pdf?ver=1661548784543
https://youtu.be/HrH0ZTfM6Qk
https://youtu.be/eUv5bfJhWzI
https://youtu.be/YsuFqOwAAdo
https://youtu.be/ALuS2ZFWJkM

