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AFSCME Dues Reporting

ADMINS has a report for specific Connecticut sites to facilitate reporting of membership dues. To produce the file, from the
menu, select:

Human Resources P Site Specific P Bargaining Unit Dues Report
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Bargaining Unit Dues Report
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h 2 2 Q2 Lookup OK Cancel Clear All

Figure 1 Warrant # 903567 is selected for cost code UD-PRO.
Prompt (Required is in BOLD) Description

Check Date Range (mmddyyyy) Enter a “From” and “To” date. The “From” date must be before the “To” date.
Enter Posted Warrant # Choose the posted warrant # being reported in this file

Enter Local # Enter the AFSCME Local number

Enter up to 9 Bargaining Units Enter up to nine Bargaining Units, if left blank, all Bargaining Units will be shown
Enter up to 9 Categories Enter up to nine paycheck categories, if left blank, all categories will be shown
Enter up to 9 Cost Codes Enter up to nine cost codes; if left blank, all cost codes will be shown

Run As ®© CSV is the only option available for this report

The process produces a verification report like this; use it to validate the information and provide the export file name and
location.
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File Edit Format Options
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§919-HRPAYCHKLST CSTCOD.REP Printed 26-Apr-2022 at 14:30:19 by TEERESA Page 1
City of RDMINS
Bargaining Unit Dues Repert

@LIS :Unicn_Dues_691 Q_T@
10345

Empl# Name Position Description Dues Hire Date HR Rate Hours
TETRAULT, MARIE A 50125PDCLAS-02 BMS SPED TEACHER 26 PAYS 5 23-Rug-2006 72.804%
007837 SHIELDS, KRREN R S00TTEAPJE -00 KMA TERCHER 26 PAYS 5 15-Rug-2017 49.5851
009846 TRUDEAU, KRREN A 5006NURSCHO-01 NURSE 5 22-Jan-1992 56.1060
009892 GARBART, LYNN A 5012TEAMATS-02 BMS TEACHER 5 30-Rug-1993 72.2400
0098396 NEWION, HKAREN S00STEASB -01 STALL BROX 26 PAYS 5 20-Rug-2015 77.3600
009972 BRAMBLE, MARIE M 5003TEASOUT-01 DIPIETRO SCHOOL TEACHER 26 PAY 5 25-Rug-2014 73.8500
010016 ALBRECHT, KEITH P S006TEABHS -01 BHS TERCHER 26 PAYS 5 26-Rug-1996 72.804%
01 LI, LYNN i, ete SO03TEASQUL,01 DIBTETRO SCHOOL SERRmi6 P - 5 01 52017 78.0300 —
I10gee 03T DJFIEIRQ SCHOOL SERSE - o I3 Sigheasgolt 750300 g e
07130/ HAYNeoa, NN M S006TEABHS -01 BHS .ZACHER .. .a¥S
071455 LOUGHMAN, MARIE SO006TEABHS -01 BHS TEACHER 26 PAYS
071459 MCGRATH, L¥NN A SO006TEABHS -01 BHS TEACHER 26 PAYS
071460 WELLS, KAREN M SO06TEABHS -01 BHS TEARCHER 26 PAYS
071461 BELLINGER, MARIE C SO06TEABHS -01 BHS TEARCHER 26 PAYS
071462 KILLMAN, LYNN G S012TEABMMS-01 BMS TERCHER 26 PAYS
077146 CAVENTO KETTE LOERDICOIN 0] RIS TMENT COINSELOR
Employee Count: 161 4,792.08
Legend:

Warrant: 3903567
Check Dates: 0l-Apr-2022 to 20-Apr-2022
Coat Codes: UD-PRO

Figure 2 Report showing the export location for the CSV file

_% Property of ADMINS, Inc. No unauthorized use, distribution, or reproduction permitted. Page1of2



HR-1075 Middletown CT AFSCME Dues Reporting
26 April 2022

Human Resources

Site Specific » AFSCME Dues Reporting

H S- Union_Dues_6919_1 -excal

File Home  Inset  Pagelayout  Formulas  Data  Review  View @ Tell me what you wantto
AC19 - 13
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1 [FirstName Middle  LastName Employee Dues Hire Date  Rate of Pay Hours Employme Union JobTitle  Worksite Work Work Birth Date  Home FHome City Home HomeZip Hom Home Gender Race
2 MARE A TETRAULT 7687 2975 23-Aug-06 729049 A A BMS SPED TEACHER 26 PAYS (000) 000-0C  24-Jul-73 105 BLACKS CAMBRIDGE MA 02138-0000 F Non-Hispanic/Latino White
3 [KAREN R SHIELDS 7837 2975 15-Aug-l7  49.5851 A A KMATEACHER 26 PAYS (000) 000-0C 17-Feb-91 69 PECK ST1 CAMBRIDGE MA 02138-0000 F Nor-Hispanic/Latina White
4 [KAREN A TRUDEAU 9846 2975 22Jan-92  56.106 A A NURSE (000) 000-0C  4-Apr-57 19 CRESCEN CAMBRIDGE MA 02138-0000 F Non-Hispanic/Latino White
5 |LYNN A GARBART 9892 29.75 30-Aug-93 72.24 A A BMS TEACHER (000) 000-0C 23-Sep-68 14 BROOKSI CAMBRIDGE MA 02138-0000 F NunrHispanic[Lalmn White
6 |KAREN NEWTON 9896 2975 20-Aug-15 77.36 A A STALLBROOK 26 PAYS (000) 000-0C  8-Jul-70 5 BELLINGH, CAMBRIDGE MA 02138-0000 F Non-Hispanic/Latino White
7 MARE M BRAMBLE 9978 2975 25-Aug-14 73.95 A A DIPIETRO SCHOOL TEACHER 26 PAYS (000) 000-0C 22-Sep-71 25 DUNNY C CAMBRIDGEMA 02138-0000 F Non-Hispanic/Latino White
8 |KEITH 3 ALBRECHT 10016 2575 26-Aug-96  72.5049 A A BHSTEACHER 26 PAYS (000) 000-0C  4-Oct-64 21 ROBERT ¢ CAMBRIDGE MA 02138-0000 M Non-Hispanic/Latino White
9 |LYNN ™ BALI 10029 2975 1-Augl? 78.03 A A DIPIETRO SCHOOL TEACHER 26 PAYS (000) 000-0C  8-Jul-67 430 HARTFC CAMBRIDGEMA 02138-0000 F Non-Hispanic/Latino White
10|KAREN S JOHNSON 10036 2975 26-Aug-96 75.71 A A STALLBROOKSCHOOLTEACHER  (000)000-0C 30-Oct-69 12 CARYVILL CAMBRIDGEMA 02138-0000 F Non-Hispanic/Latina White
11|KAREN M RASCHE 10077 2975 28-Aug-17 78.03 A A DIPIETREO KINDERGARTEN TEACHER (000) 000-0C 17-Oct-63 212 HARTFC CAMBRIDGEMA 02138-0000 F Non-Hispanic/Latino White
12 MARIE E GIRVIN 10078 29.75 30-Aug-99 72.24 A A BMMS TEACHER (000) 000-0C  6-Nov-58 34 CENTER S CAMBRIDGE MA 02138-0000 F NunrHispanic[Lalmn White
13 |KEITH J HOWARD 10080 2975 26-5ep-97 79.01 A A GUIDANCE COUNSELOR (000) 000-0C_22-Aug-54 49 ZACHARY CAMBRIDGE MA 02138-0000 ™M Non-Hispanic/Latino White

Figure 3 # 6919 Union Dues CSV file

The data will be captured in a .csv file with the following columns:

A Local | Hours Worked Q Home Address 1
B First Name J Employment Status R Home Address 2
C Middle Initial K Union Status S Home City
D Last Name L Job Title T Home State
E Employee ID M Worksite U Home Zip
F Dues Amount Deducted N Work Email Vv Home Phone
G Hire Date (6] Work Phone w Home Email
H Rate of Pay P Birth Date X Gender
Y Race

The total of $4,792.08 as shown on the #6919 Verification Report shown in Figure 2 matches report #7220 Deduction
Register by Code from the warrant. To access the Warrant History screen, from the menu, select:

Human Resources P Queries P Warrant History P Enter Warrant #

= [AUC] 6815-Warrant History - X
b |
Warrant History
Eze ‘Warrant# Batch# 3509 CheckDate  20-ppr-2022 Period Start 15-Apr-2022
actons Bank PAYC ~ PAYROLL - CITIZENS BANK NEW Fosted Date  O7-ppr—2022 PeriodEnd  28-fpr-2022
Seq® [Description Filename Buttons ~
1 |Harrant Emploges Count Report [Hr_Warrant_Empcnt_60Z2_WENDY_3509 , FDF
F [Fica Limit Report Ficalimit_6162_WENDY_3509,FIF
E arrant Sumnary Report [HRHarrant_6158_WENDY 3509 ,FIF
4 |Csbor Distribution GL Posting Report [HR_Posted_to_GL_5221_WEHDY_2509,FDF
5 |aze Summary [CaleChikSumnary_7200_WENDY 3503 . POF
E Pauroll Register O N 2o e T T T —
7 [Deduction Register - Cost Code Summafg  |HRPayled_7220_CODE_WENDY _3509,POF 5
8 Pagroll Check Register [l ot d e el
5 |Deduction Register - Employee Detail [HRPayDed_7220_EMP_WENDY_3509.PIF
- B i g — I = - gy e N
#3000 B S0 Register g Pal® atgnncy i liRPolt - 2290 Tl T Sl _ —_ " | [

Figure 4 Task #6815 — The Warrant History Screen

T220-HRPAYDED. REP Printed 07-RApr-2022 at 12:2B8:16 by WENDY Page 2
City of ADMINE
Deduction Register - Cost Code Summary
Deduction Register
Batch: 3§09 Warrant: 903567 D¥e: 20-Apr-2022 Deriod 15-Apr-2022 thru 28-Apr-2022
Holdover Dropped Reportable
Cost Code Deduction Amount Amount Benefit Benefit Only Distribution Type Vendor
NC-PN9 NORFOLK CTY PEN 9% 3,454.25 Deduction Voucher 000684 01 NORFOLK CTY RETIREMENT EY
NC2% NORFOLK CTY 2% 414.52 Deduction Voucher 000684 01 NORFOLK CTY RETIREMENT SY
PLGP26 PILGRIM FAMILY SCHOOL 26 6,176.51 Deduction Voucher 002928 01 WN OF BELL-GROUP INS CL T F
PLGEZE PILGRIM SINGLE SCHOOL 26 PAYC 034,62 Deduction Voucher 002928 01 TOWN OF BELL-GROUP INS CL T F
IW- 89525 T4.08 Deduction Voucher 018693 04 AMERICAN HERITAGE
ePRTD PREPAID LEGAL SERVICES 25.40 Deduction Voucher 019508 01 LEGALSHIELD
UD-PRO TEACHERS' DUES 26 WEEKS 4,792.08 Deduction Voucher 002431 01 BELLINGHAM TEACHERS ASS0C
CH WA GARN = RASTHE' TUUTUT Deduction Voucher 021154 01 ESOLOMON & SOLOMON
Total Entity 1 TOWN OF RDMINE 592,961.98 8,155.84
Figure 5 #7220 Deduction Register — Cost Code Summary Report
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