Fiscal Year End Payroll Posting

h$
Post Labor Distribution/Email Advices
Ll - Perfect Attendance fJ weeemeeeeea Time & Expense Thme St =——-- = Benefit Split -
Atione _ _/ » ‘ . Chargeback ) Chargeback
Warrant Post? Period Enldfmg Posting Date  Split FY? Fiscal YE Indrcgtor Percentage Indicator Percentage
1 PostLaborDist || [B03750° OYes @No [/ PT=Jul=2023 @ Yes ONo [0=Jun-2023E "\ 72 M T
/ \Hourly-Days Horked/Salaried- Period Beginning
2 Menu T&E Posting D4ta ic tha Parind Endina Nata
---------------- Time & Expense ——-————————
Posting Da Split FY? Fiscal YE
z
01-Jul-2083 @ Yes ONo [30-Jun-2023
https://meet.goto.com/AUC ADMINS Thursday, June 8, 2023
10AM - 11AM
You can also dial in using your phone. LuAnn Moore
United States: +1 (646) 749-3112 Theresa Campbell
Access Code: 476-936-645
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Tips for GoToMeeting

ADMINS

i v

- el
View Everyone

Post Labor Distribution/Email Advices

== = Perfect Attendance — | ——————Time & Expense Time Split - Benefit Split ——
it / \ Chargeback Chargeback
s Warrant  Post? Period Endjig | Posting Date  SpItFY? Fiscal YE | Indicator Percentage  Indicator Percentage
1 Post Labor Dist B03750. O Yes @No 7 BI-Jul-2023 @ Yes ONo [B0-Jun-2023 E \ 7142 [
\Hourlu-Days Worked/Salaried- Period Beginning

2 Menu T&E Posting D4ta ic tha Parind Endinn Nata
- Time & Expense

Posting Da Split FY? Fiscal YE
BI-Jul-2083 @ Yes ONo  Bo-Jun-2023 >

e m——

Thursday, June 8, 2023
10AM - 11AM
You can also dial in using your phone. LuAnn Moore
United States: +1 (646) 749-3112 Theresa Campbell

Controls appear when the mouse is moved onto the G2M window
Slider resizes the viewing canvas versus the attendee’s area

Chat bubble allows for questions

Camera and zoom controls for screenshots or a closer look
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What Will We Cover?

How “reqgular” processing works
Preparing to use the split processing
Where to set up the accrued payroll account

How to post the split payroll
Labor/Time (days worked vs. percentage)
Benefits (period start, period ending or percentage)

How to review the labor distribution prior to posting

This process allows for the posting of expenses, accrued
payroll, and cash in two fiscal years.

e
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Post Labor Distribution-Default

Dates used for “regular” payroll cycle?
Time & Benefit Expenses - period ending (default)
Cash - check date

Warrant Pay Groups

Warrant
0 Notes

Period Start |11—Jun—2023 laYC  Period E #Pays/Deds Check Date |23—Jun—2023 Calculated
End 17=-Jun=-2023 2832 NoTimesheet () Yes @ N0 unposted Void/Manual

Post Labor Distribution/Email Advices

Goto...

- Perfect Attendancely— i pense Time Split - - Benefit Split -
Actora Warrant Post? period Endinghyr 0SUNG Date |, Fiscal YE Indicator gg:crg:?::: Indicator g:i:;g::):;:
1 Post Labor Dist el OYes @No [ 17-Jun-2023 @No | [ [ [ [
2 Menu T&E Posting Date is the Period Ending Date

Ready

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com

ADMINS

D



“"Regular” Cycle Processing of

Employer Paid Benefits & Labor $

This report shows the typical transactions:
1. Salaried employee’s benefits ($23.20 + $99.20 = $122.40)

2. Hourly employee’s benefits ($8.70 + $37.20 = $45.90)
The expense accounts show the labor dollars & employER contributions

.:H.s. '__'-._ o tion LH ;
200-000-0000-000-00-00-10400 CASH, WATER 2023 21-Apr-2023 5 1,600.00
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2023 15-Apr-2023 1188.91
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2023 21-Apr-2023 118851
0200-450-0000-004-00-00-51130 PERMAMNENT PERSOMNMEL SALARIES 2023 15-Apr-2023 5 1,600.00
1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 2023 21-Apr-2023 5 122.40
1000-195-0000-001-00-00-57010 MEDICARE-EMPLOYER CONTRIBUTION 2023 15-Apr-2023 5 23.20
1000-195-0000-001-00-00-57015 GEMERA-FICA EMPLOYER C 2023 15-Apr-2023 5 59.20
071827 SALARIED, SANDY 5 201131 & 2,911.21
1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 2023 21-Apr-2023 5 645.90
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 15-Apr-2023 489.21
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 21-Apr-2023 489.21
1000-195-0000-001-00-00-57010 MEDICARE-EMPLOYER CONTRIBUTION 2023 15-Apr-2023 5 8.70
1000-195-0000-001-00-00-57015 GEMERA-FICA EMPLOYER C 2023 15-Apr-2023 5 37.20
1000-610-0000-006-00-00-51134 CUSTODIAN 2023 15-Apr-2023 5 B00.00
071828 HOURLY, HAL 5 113511 § 1,135.11
L]
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Town of ADMINS Setup

This site’s payroll cycle:

Begins on Sunday

Ends on Saturday

Paychecks dated the following Friday
Employees are paid weekly

Pay period Sunday, June 25 through Saturday July 1, 2023, paid on July 7, 2023
Time, Benefits, & Deductions split between FY 2023 & FY 2024;
Cash posts on July 7, 2023 to FY 2024

| Sundoy | Monday | luesday |  Wednesday | _ Fidoy | Sahrday |
Period Starls June 25 June 26 June 27 June 28 June 29 June 30 Period Ends July 1
Salaried- $320 Salaried - $320 Salaried -$320 Salaried - $ Salaried - $320
Hourly - $150 Hourly- $175 Hourly- $175 Hourly- $75 Hourly- $25
Period Starts July 2 July 3 4 July July § July 7 Period Ends July 8
Pay Date for Period
June 25-July 1
Split
L]
IDEAS. RELATIONSHIPS. RESULTS.
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eets for Warrant # 903750

Timesheet Entry
Goto-- Warrant 03750 25-Jun-2023  01-Jul-2023 Annual 8352000 BargainingUnit DPW  -DP
- Timesheet Group ||y Period 1600,00 Checks Printed
Actions .
Employee 5?1827 0 Note SALARIED, SANDY Per-Dien 320,00 No Changes Allowed
Position [T4500PHAMEC-01  DPW ASSISTANT MECHANIC Daily 320,00
Hourly 40,0000
[IWork Date Day IPay Code Hours| Days Rate Flat §| Amount|SejAccount Number [Customer |Reason
26-Jun-2023 [Mon DREG 1,00 | 320,0000 320,00 | [0200-450-0000-004-00-00-51130
27-Jun-2023 [Tue [DREG 1.00 | 320,0000 320.00 | 'j0200-450-0000-004-00-00-51130
[28-Jun-2023 |Hed [DREG 1,00 | 320,0000 320,00 | j0200-450-0000-004-00-00-51130
29-Jun-2023 |Thu |DREG 1,00 | 320,0000 320,00 | |0200-450-0000-004-00-00-51130
30-Jun-2023 [Fri |DREG 1.00 | 320.0000 320.00 | j0200-450-0000-004-00-00-51130
5,00 1600,00 Salary: 1600,00
Notes for this line | Note Accrual Group [DPO1 DPW UNION-40 HRS
Working For 000 -00
Add Line = DAdd Range || 2 Delete Line 3 Reports 4 Spiit Day 5 Replace PayCode | |6 Remove Empl. Position 7 Add Employee 8 Employee Queries 9 Adiust Salary 96/4% Split
Timesheet Entry
Sol-- Warrant o 25-Jun-2023 01-Jul-2023 Annual  29362,50 Bargaining Unit TOCL -01
m Timesheet Group [TOWN —T0OWN Period 562.50 Checks Printed
Employee 571828 0 Note HOURLY . HAL Per-Dien 112,50 No Changes Allowed
Position [TE10LIBCUST-06  LIBRARY CUSTODIAN Daily 112,50
Hourly 25,0000
Work Date Day lPay Code Hours| Days Rate| Flat S| Amount|SelAccount Number [Customer |Reason
26-Jun—-2023 |Mon REG 5,00 25,0000 150,00 | |1000-610-0000-006-00-00-51134
27-Jun-2023 [Tue [REG 7.00 25,0000 175.00 1000-610-0000-006-00-00-51134
[28-Jun-2023 |Hed |REG 7.00 25,0000 175,00 1000-610-0000-006-00-00-51134
29-Jun-2023 |Thu [REG 3.00 25,0000 75,00 1000-610-0000-006-00-00-51134
30-Jun-2023 [Fri [REG 1.00 25,0000 25,00 1000-610-0000-006-00-00-51134
24,00 600,00 Paid NOT EQUAL Salary Salary: 562,50
Notes for this line | Note Accrual Group [ELO3 CLERICAL 30 HRS/WK
Working For 000 =00
1 Add Line | DAdd Range | 2 Delete Line 3 Reports 4 Spit Day 5 Replace PayCode | 6 Remove Empl. Positior 7 Add Employee 8 Employee Queries g Adjust Salary 96/4% Splt
i1
ADMINS IDEAS. RELATIONSHIPS. RESULTS.
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Warrant Pay Groups

Post Labor Distribution Fiscal Year-End

Warrant 1

ADMINS

[

Period Start 26— Jun—2022
End [02-Jul-2022

Batch 3531

There can be multiple warrants
that create GL transactions in
two fiscal years

Warrant 903586

Period Start: Sunday, 19 June
Period Ending: Saturday, 25 June
Check Date: Friday, 01 July

Warrant 903587

Period Start: Sunday, 26 June
Period Ending: Saturday, 02 July
Check Date: Friday, 08 July

IDEAS. RELATIONSHIPS. RESULTS.
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HoTimesheet

Bank PAYC Period HE #PaysiDeds I CheckDate [DE-Jul-202Z2
)¥es (@ Mo

0 Motes
Status Checks Printed
Unposted Void/Manual

7283-HRL.ABDSTEMP.REP

Payroll Batch: 3531

Printed 03-Jun-2022 at 12:12:

City of ADMINS
Labor Diatribution Detail-By Employee

Fiscal Transactiocn

Rccount Year Date Debit Credit Encumbrances Error
071597 SALARTIED, SALLY 5.

1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2022 30-Jun-2022 1575.53
1000-154-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 2022 30-Jun-2022 1423.11
1000-195-0000-001-00-00-57010 MEDICZRE-EMPLOYER CONTRIBUTION 2022 30-Jun-2022 28.89
1000-195-0000-001-00-00-57015 FICA - EMPLOYER CONIRIBUTION 2022 30-Jun-2022 123.53

071587 SALRRIED, SALLY S. 1575.53 1575.53
071599 HOURLY, HAROLD 5.

1000-000-0000-000-00-00-20210 ACCRUED FAYROLL, GENERAL FUND 2022 30-Jun-2022 T701.20
1000-195-0000-001-00-00-57010 MEDICARE-EMPLOYER CONIRIBUIION 2022 30-Jun-2022 11.60
1000-195-0000-001-00-00-57015 FICA - EMPLOYER CONTRIBUTICN 2022 30-Jun-2022 439.60
1000-300-4110-190-06-00-51450 CUSTCDIAN SALARY-HS 2022 30-Jun-2022 €40.00

071599 HOURLY, HAROLD 5. T701.20 701.20
Batch: 903587 2276.73 2276.73
071597 SALRRIED, SALLY 5.

1000-000-0000-000-00-00-10400 CASH, GENERRL FUND 2023 08-Jul-2022 1897.70
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 02-Jul-2022 1575.53 1443.03
1000-000-0000-000-00-00-20210 ACCRUED FAYROLL, GENERAL FUND 2023 08-Jul-2022 1443.03
1000-000-0000-000-00-00-21210 MEDICARE TAXES WITHHOLDING PAYABLE 2023 02-Jul-2022 247.08
1000-154-0000-001-00-00-51110 DEPRRTMENT HEAD SALARY 2023 02-Jul-2022 569.23

071597 SALRRIED, SALLY S. 3587.79 3587.79
071593 HOURLY, HRROLD 5.

1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 2023 08-Jul-2022 762.00
1000-000-0000-000-00-00-20210 ACCRUED FAYROLL, GENERAL FUND 2023 02-Jul-2022 T01.20 596.28
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 08-Jul-2022 596.28
1000-000-0000-000-00-00-21210 MEDICRRE TZXES WITHHOLDING PAYARLE 2023 02-Jul-2022 9%.20
1000-300-4110-190-06-00-51450 CUSTODIAN SALARY-HS 2023 02-Jul-2022 160.00

071599 HOURLY, HAROLD 5. 1457.48 1457.48
Batch: 9035871 6286.05 6286.05




Post Labor Distribution

Warrant Pay Groups

) Motes

Bank pPayC Period WE #PaysiDeds [I Check Date [01-Jul-2022 Status Posted
End [P5-Jun-2022 Batch 2527  MNoTimesheet ()Yes (® Mo Unposted Void/iManual

Pay period includes both FY22 & FY23; check date and cash posts 2023.

Post Labor Distribution/Email Advices

Goto...

------ Perfect Attendance --——--  —————————_Time & Expense Time Split - - Benefit Split ------
Acti Chargeback Chargeback
st Warrant Post? Period Ending  Posting Date  Split FY? Fiscal YE  Indicator Percentage Indicator Percentage

1 Post Labor Dist E5-Jun-2022 () Yes @ Mo | | | | |

2 Menu T&E Posting Date is the Period Ending Da

The Split button is ®No, but the Fiscal Year is crossed due to the check date.

—
ADMINS
I
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Preparing for Split

Decide on which method to use for Time
Decide on which method to use for Benefits
Set up Accrued Payroll Accounts

Review how employees are paid (hourly vs.
salaried)

Note: Even if not doing a FY split, if the check date is
in new FY, & work dates in FY, a GL batch will be

created for each year

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com
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How to Decide on the Split?

Human Resources » Queries » Warrant History » Select Warrant

Warrant History

Goto.. Warrantt  ERERN Batch# 3047 |CheckDate  01-Jul-2020 Period Start 18-Jun-2020

e Bank PAYR  PAYROLL - CITIZENS BANK | Posted Date 26-Jun-2020 Period End 24-Jun-2020
Seq#® |Description Filename |Bunons A
1 karrant Employee Count Report - e . 7 View 8 Email
2 Warrant Summary Report — e —
3 Labor Distribution GL Posting Report
d bage Summary
5 Payroll Register 2 X =
= Pauroll Rezister — xcertion Rerort The labor distribution summary reports on the
e Warrant History Screen will show how the split
9 [Benefit Categories was handled in past years - look at the legend at
10 |Payroll Check Register .
11 [Deduction Register - Emploges Detail the bottom of the reports; this examples shows the
e Time Split as "D" for Days Worked ALL,

15 |Labor Distribution Detail T with a

16 |Labor Distribution Detail-By Employee Benefit Split of "P" and a percentage of 57.14
17 |Labor Distribution Summary

—

Split Payroll Legend ‘f")-
Time Split Indicator -- Days Worked All Chargeback Percentage --
Benefit Split Indicator -- Percentage Chargeback Percentage -- 57.14

=
IDEAS. RELATIONSHIPS. RESULTS.
ADMINS 2 SRRl
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Accrued Payroll Account

All funds, both “old” & “new” fiscal years must have the accrued
payroll account set on line #14 of the General Ledger Controls Table

|Ledgers » Account Maintenance P General Ledger Controls

Maintain General Ledger Controls

Goto...

At scription Fund Status
e Old FY ENERAL FUND OPEN

1-Edit List
2 Error Chack | Line Account Number Description Summarize Postings?
l e A e e bt oo [ L AT PAYABLE. GENERAL FUND -
Accrued Payroll 14 1000 000-0000-000-00-00~ 202 10 |PATRGLL, GENERAL FUND |
| - Ull Expenditure Control o

-- Added 16-Mar-2023 By Changed by

Maintain General Ledger Controls

Goto...
At escription Fund Status
N eW FY FNERAL FUND OPEN

1-Edit List

‘ Line  Account Number Description Summarize Postings?
2-Error Check

: laGEaMMES PAYABLE. GENERAL FUND

Accrued Payroll 14 | 1000 000-0000-000-00— 00-20210 [PATROLL, GEFERAL FUND

oll Expend ture Control

1amm|

-- Added 16-Mar-2023 By Changed by

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com 12

ADMINS



Post Labor Distribution Screen

Warrant Pay Groups
| i
Period Start P5-Jun-2023 hnk FAYC Period JE #PaysD| Check Date 7-Jul—-2023 [us Checks F'rior:;;d
End 1-Jul-2023 ptch 3834  NoTimesheet O'res—wrmo onposted Void/Manual

Select Yes radio button to

If using a split Fiscal Year, the Fiscal
YE date must be set to June 30

split the Fiscal Year

ost Labor Distribution/Email Advices

------ Perfect Attendance - - -—- Time & Expense Time Spit ——es — Benefit Split ------

Chargeback Chargeback

Warrant Post? Period Ending  Posting Dat Split FY? Fiscal YE Indicator Percentage Indicator Percentage
el OYes @No [ pif @ Yes ONo [E0-Jun-2023 D 1B

T&E Posting Date is the Period Ending Date

Default time split is "D"; "C"
and "P" options require a %

Default Benefit Split option is

"B"; if using "P", enter a %

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com 13
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Time Split 9

Three options - D, C, or P
Hourly vs. Salaried Employees

ADMINS

www.admins.com
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Time Split Options

D — Days Worked All

The timesheet work date will be used as a basis to post the
labor expenses for all employees, both salaried and hourly.

C — Hourly-Work Date/Salaried % *

The timesheet work date will be used as a basis to post the
labor expenses for the hourly employees.

The chargeback percentage will be used for salaried employees.
P — Percentage All *
The chargeback percentage will be used for all employees.

* Chargeback Percentage is the percentage charged to the Fiscal Year-End
date. If chargeback ="0", 100% will be charged to the new year.

IDEAS. RELATIONSHIPS. RESULTS.
ADMINS .
www.admins.com
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Is the Employee HOURLY or SALARIED?

Human Resources P Tables » Bargaining Unit Table » Detail » Salary

Bargaining Unit - Salary

Bargaining Unit [TocL -01 Municipal Employees Calculator Fields
Schedule C1 Town Clerical 40hrs SalaryBase H Hourly
Grade | 8 Fu2l municipal clerical 40 h/w ourly/Salaried/Per Diem - S :
L =8 -alari
Effective Date 01-Jan-2021 |1,1,2021 1% increase clerical 40 h/uw CG - E

Hourly/Salaried/Per Diem:

H = Hourly
S = Salaried B ' Employee Payroll Type X
P = Salaried
Code Description Status  Tof
. I | A
H Hourly A
IP FPer Diem A
S Salaried A
|
W

OK Find Search Cancel Help Eof

IDEAS. RELATIONSHIPS. RESULTS.
ADMINS .
www.admins.com
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Time Split Indicator: “D”

Days Worked Alli

The timesheet work date is the basis | ——— Time & Expense Time Split
for posting labor expenses for all Posting Date  Split FY? Fiscal YE Indicator
employees.
01-Jul-2022 @ Yes ONo [BE0-Jun-2023 D
Days Morked ALl

Set Fiscal Option D, Days Worked, All Employees
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER (2023 30-Jun-2023 S 1,600.00)
Year En d 0200-450-0000-004-00-00-51130 PERMANENT PERSONNEL SALARIES 2023 30-Jun-2023 g 1,600.00 A
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND @023 30-un-2023 S /] L122.40)
d ate to 1000-195-0000-001-00-00-57010 MEDICARE-EMPLOYER CONTRIBUTION 2023 30-Jun-2023 g 23.20 / !
1000-195-0000-001-00-00-57015 GEMNERA-FICA EMPLOYER C 2023 30-Jun-2023 s 99.20
June 30 071827 SALARIED, SANDY $ 172240 $/ / 1,722.40
0200-000-0000-000-00-00-10400 CASH, WATER 2024  07-lul-2023 ) 1,600.00
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER (2022 01-lul2023 g 1,600.00 ]é 1,188.91
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2024 07Jul-2023 g 1,188.51
1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 2024 07-lul-2023 ; 122.40
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND (2024 01-iul-2023 g 122.40
071827 SALARIED, SANDY $ 291131 § 2,911.31
Sandy Salared “Oid" FY (2023 30-un-2023 g 545.50)
' 2023 30-Jun-2023 g 8.70
Pertod Salary Days Worked (B Amount New FY Amt
2023 30-Jun-2023 g 37.20
5 1,600.00 5 160000 5 - 2023 30-lun-2023 g 600.00
g 645.90 $/ 645.90
2024 07-ul-2023 %{ £45.90
Hal Hourly “tnd"” FY (2022 01-Jul-2023 5 645.90)5 489.21
; 2024 07-ul-2023 489.21
Perrod Salary Days Worked B Amount New FY Amt i 113511 % 1135.11
5 600.00 5 60000 5
L]

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com
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Time Split Indicator “C”

Hourly=Work Date / Salaried=%

Set Fiscal YE
date to
June 30

Salaried
employees’ labor
expenses use the
chargeback
percentage
(method “C”)

Labor expenses for

Post Labor Distribution/Email Advices

------ Perfect Attendance ——  ——— fnefit Split -
Chargeback Chargeback
Warrant Post? Period Ending  Postij SPlit FY? Fiscal YE  Indicator Percentage §r percentage
105750 NERGCERORD fii—J @ Yes (;. No BO"JLI"I—M t 7142 L
ecinning
T&E Posting Date is the Per WMEM&&

Ontinn C Dave Winrkod Hourly Charcehack Salariod

Sandy Solaried
Period Salary (B %
5 1,600.00 0.857142

0200-000-0000-000-00-00-26210
0200-000-0000-000-00-00-20210
0200-450-0000-004-00-00-51130
1000-000-0000-000-00-00-10400

“old" FY
CB Amount New FY Amt
& 137143 5 22B57

ACCRUED PAYROLL, WATER [

ACCRUED PAYROLL, WATER
PERMANENT PERSOMNMEL SALARIES
CASH, GENERAL FUND

hourly employees
are based on the
timesheet work
date (same as “D")

Hal Hourly
Period Salary  Days Worked
5 600.00

“old"” FY
B Amount New FY Amt
5 6DDO0D 5

ADMINS

071828 HOURLY, HAL
1000-000-0000-000-00-00-10400
1000-000-0000-000-00-00-20210
1000-000-0000-000-00-00-206210
071828 HOURLY, HAL

IDEAS. RELATIONSHIPS. RESULTS.

www.admins.com

CASH, GEMERAL FUND

ACCRUED PAYROLL, GENERAL FUND [

2023 30-Jun-2023 S 137145
2023 30-Jun-2023  § 1,37145
2023 30-Jun-2023 $ 122.40
2023 30-un-2023  $ 2320
2023 30-un-2023 S 99.20

$ 1,493.85 §  1,493.85
2024 07-)uk-2023 P 1,600.00
2024 01-Jub2023 3 1,37145 [$  1,188.91
2024 07-Juk2022 $ 1,188.91
2024 01-Juk2023 S 22855
2024  07-ul-2023 $ 122.40
024  01-luk2023 3 12240

§ 2,011.31 § 291131
023 30-Jun-2023 3 645.90
j023  30-Jun-2023 5 8.70
1023 30-Jun-2023 3 37.20
023 30-Jun-2023 3 600.00

g 645.90/ $ 645.00
2024 07-1uk2023 s 645.50
2024 01-Juk2023 S 645.90 | 439.21
2024 07-uk2023 3 48921

ACCRUED PAYROLL, GENERAL FUND

s 1,13

11§ 1,135.11

18



Time Split Indicator: “P” —

Percentage

All

Set Fiscal YE
date to

June 30

Post Labor Distribution/g—""—"—"—— Time Spiit
------ Perfect Attendance --—-—--- - Time & Expense - Cha rgeback nefit Split ----—
. Chargeback
Warrant Post? Period Ending  Posting Date  Split FY? Fi Fndlcator pen:&ﬂtage or Percentage
Tl ) Yes @ No | Bl-Jul-202% @ Yes O No o=
F E 7142 |ending
T&E Posting Date is the Period Ending Date Percentage All

Select “P" to
indicate that the
chargeback % will
be used for hourly
and salaried
employees.

0200-000-0000-000-00-00-20210
0200-450-0000-004-00-00-51130
1000-000-0000-000-00-00-20210
1000-195-0000-001-00-00-57010
1000-195-0000-001-00-00-57015
071827 SALARIED, SANDY

0200-000-0000-000-00-00-10400
0200-000-0000-000-00-00-20210
0200-000-0000-000-00-00-20210
0200-450-0000-004-00-00-51130
1000-000-0000-000-00-00-10400

ACCRUED PAYROLL, WATER
PERMANENT PERSCONNEL SALARIES
ACCRUED PAYROLL, GENERAL FUND
MEDICARE-EMPLOYER CONTRIBUTION
GEMERA-FICA EMPLOYER C

CASH, WATER

ACCRUED PAYROLL, WATER
ACCRUED PAYROLL, WATER
PERMANENT PERSOMNMEL SALARIES
CASH, GENERAL FUND

ACCRUED PAYROLL, GENERAL FUND

ACCRUED PAYROLL, GENERAL FUND
MEDICARE-EMPLOYER CONTRIBUTION
GEMERA-FICA EMPLOYER C
CUSTODIAN

CASH, GENERAL FUND

ACCRUED PAYROLL, GENERAL FUND
ACCRUED PAYROLL, GENERAL FUND
CUSTODIAN

30-Jun-2023
2023 30-Jun-2023 § 1,37143
2023  30-Jun-2023 g 122.40
2023 30-Jun-2023 § 23.20
2023  30-Jun-2023 5 99.20
$ 1,493.83 §/ 1,493.83
2024 07-lub-2023 \é 1,600.00
( 2024 o1-l2022 137143 $ | 1,18891
2024 07-uk2023 5 1,188.91
2024 01-Jul2023 % 22857
2024  07-Juk-2023 g 122.40
2024 01-Jul2023 % 12240
2,911.31 § 2,811.31
(2023 30-un-2023 s 560.19
2023  30-Jun-2023 S 870
2023 30-Jun-2023 S 37.20
2023  30-un2023 § 51423
3 560.19 $/ 560.19
2024 07-luk-2023 645.90
( 2022 o01l2023 S 56013 S 489.21
2024 07-Juk2023  § 48921
2024 01-Juk2023 S 85.71
3 1,135.11 & 1,135.11

Sandy Salaried “d” Fy
Period Salary P B Amount New FY Amt
5 1,600.00 0.B57142 5 1,37145 5 22855
Hal Hourly "Old" FY
Period Salary P B Amount New FY Amt
5 600.00 0.857142 5 51429 5§ B5.71
071828 HOURLY, HAL
_ADM INS IDEAS. Iﬁ;ﬁﬁjﬁ:ﬁé :‘ESULTS.
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Benefits Options 9

Benefits are treated separately from
labor dollars

Three options for benefits
‘B E or P
All employees (Hourly and Salaried)

are handled using one method - no
mixing & matching within the warrant

I
ADMINS www.admins.com
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Benefits Split Indicator

Post Labor Distribution/Email Advices [ Benefit Split -—--
------ Perfect Attendance --——--  -—-—eeee——_ Time & Expense Time Split - Ch arg eback
Charge .
Warrant Post? Period Ending  Posting Date  Split FY? Fiscal YE Indicator PercenI Indicator Percentage
OYes @No | 01-Jul-2023 @ Yes ONo [30-Jun-2023 P B5.7:
Percentage All B I
T&E Posting Date is the Period Ending Date Period Beginning

B will post to the Period Beginning
E will post to the Period Ending
P will post a percentage to each FY

Hourly & Salaried Employees all work the same way

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com 21
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Benefit Split Indicator:

B — Warrant Period Beginning

All benefit

Benefit Split
Chargeback
Indicator Percentage

E |

Feriod Beginning

L] - -
expenses will | BRI o Yer _aic T
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2023 30-Jun-2023 g 1,600.00
be ba sed ohn 0200-450-0000-004-00-00-51130 PERMANENT PERSONNEL SALARIES 2023 30-Jun-2023 $ 1,600.00
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 30-Jun-2023 5 122.40
the pe ri (o) d 1000-195-0000-001-00-00-57010 MEDICARE-EMPLOYER CONTRIBUTION 2023 30-Jun-2023 3 23.20 ]
1000-195-0000-001-00-00-57015 GENERA-FICA EMPLOYER C 2023 30-Jun-2023  § 99.20
Sta rt date. 071827 SALARIED, SANDY 3 1,722.40 § 1,722.40
0200-000-0000-000-00-00-10400 CASH, WATER 2024 07-jul2023 g 1,600.00
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2024 0l-jul2023  § 1,600.00 $ 1,188.91
T h e f i sca I 0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2024 07-ul2023  § 1,188.91
1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 2024 07-Jul-2023 g 122.40
d 1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2024 01-Juk2023 & 12240
yea r-en 071827 SALARIED, SANDY 3 2,011.31 § 2,0911.31
5
d a te Wi I I be 1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 30-lun-2023 g £45.90
use d as th e 1000-195-0000-001-00-00-57010 MEDICARE-EM PLOYER CONTRIBUTION 2023  30-lun-2023  § 8.70 J
1000-195-0000-001-00-00-57015 GENERA-FICA EMPLOYER C 2023 30-un-2023  $ 37.20
t ransa Cti on 1000-610-0000-006-00-00-51134 CUSTODIAN 2023 30-Jun2023 5 600.00
071828 HOURLY, HAL 3 64590 § 645.90
d d te . 1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 2024 07-jul2023 g 645.90
Sandy Salaried ndfcator “Old*” EY DLL, GENERAL FUND 2024 01-ul2023  § 64590 $ 489.21
Period Benefits uge CB Amount  New FY Amt  PLL GENERAL FUND 2024 07-uk2023  § 489.21
s 23.20 5 1,135.11 § 1,135.11
s 122.40 5 99.20 5 =
5 122.40
Hal Hourly “Ond" Fy
Period Benefits “B" Amount  New FY Amt
5 2.70
5 37.20
5 45,90 5 4590 8 -
I
ADMINS IDEAS. RELATIONS.HIPS. RESULTS. 29
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Benefit Split

Benefit Split Indicator:

E |

E — Warrant Period Ending

All benefit expenses will be based on the period ending date of July 1; cash
posts on the check date (July 7) — all benefit accounting is within 2024

0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2023 30-Jun-2023 4 1,371.43
0200-450-0000-004-00-00-51130 PERMANENT PERSONNEL SALARIES 2023 30-un2023 § 1,371.43
071827 SALARIED, SANDY g 1,371.43 §  1,371.43
1000-000-0000-000-00-00-20210 ACCRUED PAYROLL, GENERAL FUND 2023 30-Jun-2023 4 514.29
1000-610-0000-006-00-00-51134 CUSTODIAN 2023 30-un2023  § 51429
071828 HOURLY, HAL § 51429 $§ 514.20
0200-000-0000-000-00-00-10400 CASH, WATER (2024  07-ul-2023 3 1,600.00 |
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2024 01-Jul2023 & 1,37143 § 1,188.91
0200-000-0000-000-00-00-20210 ACCRUED PAYROLL, WATER 2024 07-ul2023 & 1,188.91
0200-450-0000-004-00-00-51130 PERMANENT PERSONNEL SALARIES k2023 4 22857
1000-000-0000-000-00-00-10400 CASH, GENERAL FUND 12023 g 122,40
1000-195-0000-001-00-00-57010 MEDICARE-EM PLOYER CONTRIBUTION 01-Jul2023 & 2320
1000-195-0000-001-00-00-57015 GENERA-FICA EMPLOYER C 2024 01-Jul2023 & 9920
Sandy Salaried Indicatar “Old" FY 5 2,911.31 § 2,011.31
Period Benefits “E" Amount  New FY Amt
5 122.40 5 : S 2320 |5 FUND (2022  o07-ut2023 $ 645.90 |
S 89920 \pey| GENERAL FUND 2024 01-Jul2023 5 51429 S 489.21
S 12240 \poll, GENERAL FUND 2024 07-ul2023 & 489.21
Hal Hourly “0ld” FY
B e g el New FY Amp MPLOYER CONTRIBUTION [ 2024 01-Jul2023 & 8.70 ]
S e s ) s 270 MEMPLOYERC 2024 01-Jul2023 & 37.20
$ 3720 2024 01JuF2023 & 8571
§ 4590 § 1,135.11 $  1,135.11
e
ADMINS IDEAS. RELATIONSHIPS. RESULTS. =
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Benefit Split Indicator:

P — Percentage

------ Benefit Split -——--
Chargeback
Indicator Percentage

Percentagze

The chargeback %
does not have to be
the same as the %
used for labor dollars.

“Regular” Cycle Processing of
Employer Paid Benefits & Labor $

This report shows the typical transactions:
1. Salaried employee's benefits (§23.20 - §99.20 = §122.40)
2. Hourly employee’s benefits ($8.70 + $37.20 = $45.90)
dolfars & employ!

0200-000-0000-000-00-00-20210
0200-450-0000-004-00-00-51130
1000-000-0000-000-00-00-20210
1000-195-0000-001-00-00-57010
1000-195-0000-001-00-00-57015
071827 SALARIED, SANDY

0200-000-0000-000-00-00-10400
0200-000-0000-000-00-00-20210
0200-000-0000-000-00-00-20210
1000-000-0000-000-00-00-10400
1000-000-0000-000-00-00-20210
1000-195-0000-001-00-00-57010
1000-195-0000-001-00-00-57015
071827 SALARIED, SANDY

1000-000-0000-000-00-00-20210
1000-195-0000-001-00-00-57010
1000-195-0000-001-00-00-57015

\Cooun E5C] ';_
ACCRUED PAYROLL, WATER
PERMANENT PERSONNEL SALARIES
ACCRUED PAYROLL, GENERAL FUND
MEDICARE-EMPLOYER COMTRIBUTION
GEMERA-FICA EMPLOYER C

CASH, WATER

ACCRUED PAYROLL, WATER

ACCRUED PAYROLL, WATER

CASH, GENERAL FUND

ACCRUED PAYROLL, GENERAL FUND
MEDICARE-EMPLOYER CONTRIBUTION
GENERA-FICA EMPLOYER C

ACCRUED PAYROLL, GENERAL FUND
MEDICARE-EM PLOYER CONTRIBUTION
GEMNERA-FICA EMPLOYER C

2023 30-Jun-2023 g 1,600.00
2023 30-un2023 & 1,600.00
2023 30-Jun-2023 s 104.92
2023 30-Jun-2023  § 19.89
2023 30-un2023 & &5.03} §al0a92
. v,
3 1,704.92 5 1,704.92
2024 07-uk-2023 $ 1,600.00
2024 01-Jub2023 & 1,600.00 % 1,188.91
2024 07-uk2023  § 1,188.91
2024 07-Juk-2023 $ 122.40
( 2024 o01-ul2023 3 10492 |
(2024 01-Juk2023 5 331 )
| 2024 01-ub2023  § 14.1?} = )
§ 2,011.31 § 291131
2023 30-Jun-2023 3 639.35
2023 30-un-2023 746
| 2023 30-un-2023  $ 31.35} it J
2023  30-un-2023 S 600.00
§ 639.35 % 639.35
2024 07-Juk-2023 g 645.90
(2028 o1ul2023 8 639.35 )3 489.21
2024 07-uk2023 & 489.21
[ 2024  01-Jul2023 § 1.24 ]
2024 01.ul2023 & 531 } =s6s5
g 1,135.11 % 1,135.11

1000-610-0000-006-00-00-51134 CUSTODIAN
071828 HOURLY, HAL
Sondy Salaried Indicator “id™ FY
Period Benefits o CB Amount  New FY Amt EHERATELNG
5 12240 85.7142% S 10492 S 1748 § 12240 |2 PAYROLL GENERALFUND
D PAYROLL, GENERAL FUND
Hal Hourly “0ld” E¥Y RS;MEi;Op:;ﬁ;OSTRIBUTION
Period Benefits P CB Amount  New FY Amt E
5 45.90 85, 7142% 5 39.35 5 6.55 5 45.90
S
IDEAS. RELATIONSHIPS. RESULTS.
ADMINS

www.admins.com
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Benefit Review

B — All benefits will have a transaction date of the
fiscal year-end and be posted to the prior fiscal year

E — All benefits will have a transaction date of the
period ending date and be posted to the new fiscal
year

P — A percentage will be charged to the prior and new
fiscal year

If the Chargeback % is 0, all benefits will be posted to
the new fiscal year (same as option “E")

Accrued Payroll impacted in either or both years

e
IDEAS. RELATIONSHIPS. RESULTS.
ADMINS .
www.admins.com
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It's OK to say "No"!

Post Labor Distribution/Email Advices

------ Perfect Attendance ———- ————————Time & Expense Time Split ——————— —— Benefit Split ——
. - . Chargeback Chargeback
2
Warrant Post? Perig Posllng Date sm“ FY' F|5C6| YE Percentage Indicator Percentage

1 Post Labor Dist

il Oves @M [ BITT01-2023 @ Yes ONo  BO-Jun-2003 I i l

ed ALL Period Beginning
T&E Posting Date is the Period Ending Date

Review the Labor Distribution Reports
produced after clicking on the Post Labor
Dist button.

Labor Distribution Report

|' F _"‘-.I Do you want to post to history files and GL?
W Click YES to Post

”  Click MO to Abort

Stop, click on [No], and check the reports L

to verify that the activity will post

properly. Review the reports with the

finance director/town accountant prior to If the accounting is not correct, click
posting. on [No], run the step again, and

make different selections.

IDEAS. RELATIONSHIPS. RESULTS.
ADMINS .
www.admins.com
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Posting to the General Ledger

Town of Admins
Labor Distribution GL Posting Report

I Wo ba tc h es FY User Batch Date Referg Code Account / Notes Description Budget/BegBal Debit Credit Encumbrance Budget Adj

Batchg?: 903750

L]
2023 503750 30-Jun-2023 3834 HRO1 0200-00 00-000-00-00-20210 ACCRUED PAYROLL, WAT 1371.45
Warrant: 903750 Payroll Batch: 3834

2023 503750 30-Jun-2023 3834 HROL 0200-C 0-00-00-35300 EXPENDITURE, WATER 1371.45
Warrant: 503750 Payroll Batch: 3834
2023 503750 30-Jun- 3834 HRO1l 1000-000-0000-000-00-00 210 ACCRUED PAYROLL, GEN 744.27

Warrant: 503750 Payroll Batch: 3834
2023 503750 30-Jun-2023 3834 HRO1 1000-000-0000-000-00-00-35300 NDITURE, GENERAL 744.27

Warrant: $03780 Payroll Batch: 3834

BALANCE SHE 2115.72 2115.72
‘ ‘ r o r t ‘ 2023 503750 30-Jun-2 3834 HROL 0200-45 00-004— 0-51130 PERMANENT PERSCNNEL 1371.45
Emp: 071827 Pos: T4S0DPWAMEC-01
2023 503750 30-Jun-2023 3834 HRO1 1000-155-0000-001-00-00-57 MEDICARE-EMPLOYER CO 27.38

Emp: 071827 Pos: T4S0DPWAMEC-01

[ ]
2023 503750 30-Jun-2023 3834 HRO1 1000-155-0000-001-00-00-5701% GENERA-FICA EMPLOYER 1l€.92
¢ Emp: 071828 Pos: TELOLIBCUST-0€

2023 503750 30-Jun-2023 3834 HRO1 1000-€l 0€- -51134 CUSTODIAN
Emp: 071828 Pos: TELOLIBCUST-0€

SUBSIDIARY LE

R

4% Total *** Batchg 503750 4231.44 2115.72

Essssssssssess ssssssssssss Sssssssssoss

latch$: 9037501

#903750 FY23— |-

03750 07-Jul-2023 3834 HRO1 0200-000-0000-000-00-00-10400 CASH, WATER
3834

2024 503750 01-Jul-2023 3834 HRO1 0-000-0000-000-00-00-20: ACCRUED PAYRCLL, WAT 411.09
Warrant: 503750 Payroll Batch: 3834
2024 503750 07-Jul-2023 3834 HRO1 -000-0000-000-00-00-20210 ACCRUED PAYROLL, WAT 1€00.00
903750 Payroll Batch: 3834
2024 503750 01-Jul-2 3834 HROL 0000-000-00-00-35300 EXPENDITURE, WATER 228.85
503750 Payroll Batch: 3834
2024 503750 07=-Jul-2023 3334 HRO1 0-10400 CASH, G RAL FUND 7€8.30
Warrant: 303750 Payroll Batch: 3834
2024 503750 01-Jul-2023 3834 HRO1 1000-000-000¢ ~-00-20210 ACCRUED PAYROLL, GEN 2585.0¢€ 275.08
Warrant: 503750 Payroll Batch: 3834
2024 503750 07-Jul-2023 3834 HRO1 1000-00 ac 00-20210 ACCRUED PAYRCLL, GEN 7€8.30
Warranc: 503750 Payroll Batch: 3834
2024 503750 01-Jul-2023 3834 HRO1 1000-000 00 0-00-353C EXPENDITURE, GENZRAL 24.03
Warrant: 503750 Payrcll Batch: 3834
BALANCE SHEE' 3058.48 3058.48
503750 01-Jul-2023 3834 HRO1 0-4850-0000-004-00-00-51130 PERMANENT PERSONNEL 228.8%
Warrant: 503750 Payroll Batch: 3834
03750 01=-Jul-: 3834 HRO1 1000-155-00 01-00-00-570. MEDICARE-EMPLOYER CO 4.55
Warrant: 503750 Payroll Batch: 3834
2024 01-Jul-2023 3834 HRO1 1000-155-0000-001-00-00~-5701S EMPLOYER 15.48
Warrant: 903750 Payroll Batch: 3834
SUBSIDIARY LEDGE 282.88
**% Total *** Batchg 5037501 3311.0¢ 3058.48

44+ Grand Total *** 7542.

B
o
=3
7
e
N
o
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Posting to the General Ledger*

Two batches will be created for the General Ledger if any Time

and Expenses are charged to the current year and the check
date is in the next FY.

#903750 FY23
#9037501 FY24

Post GL Transactions
Goto...
. 1 Select All 2 Deselect All 3 Edit List 4 Post to GL
Actions
Sel |Year GL Batch QOriginal Bal Debits Credits Adjustments Encumbrance|Entered By Type lDetails Locked By A
29037501 3311.06 3058.48 THERESA Pagroll Posting | Lines
2023 903?50 4231.44 2115,72 THERESA Pauroll Posting Lines
Ready up
S
IDEAS. RELATIONSHIPS. RESULTS.
ADMINS -
S www.admins.com
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Two GL Batches

TrxDate

|

B Line Detail for General Lel Batch 903,750 20-Jun-2023 X
h 30-Jun-2023 |ounts Anount. GLCode Tupe SubTup Tof
f 50 20-Jun-2023 e Y00-00 1371.45 HRO1 LR A
903750 903750 2 H-000-0000-000~ 744,27 HRO1 CR
903750 903750 3 |30-Jun=2023 b_150-0000-004-00-00-51130 1371,45 HRO1 IR
903750 903750 4 |30=-Jun—-2023 p-195-0000-001-00-00-57010 19,89 HRO1 DR
903750 903750 5 |30-Jun-2023 P-195-0000-001-00-00-57015 85,03 HRO1 IR
903750 903750 6 un h-195-0000-001-00-00-57010 7.46 HRO1 IR
903750 903750 7 |30-Jun—2023 p-195-0000-001-00-00-57015 31.89 HRO1 IR
903750 903750 8 |30-Jun-2023 P-610-0000-006-00-00-51134 £00,00 HRO1 IR
903750 903750 7003 H-000-0000-000-00-00-39300 1371.45 HRO1 IR
903750 903750 7004 | 30=Jun-2023 p-000-0000-000-00-00-39300 19.89 HRO1 DR
903750 903750 7005 |20 Jun=2023 P-000-0000-000-00-00-39300 85.03 HRO1 IR
903750 903750 7006 un 0-000-0000-000-00-00-39300 7.46 HRO1 IR
903750 903750 7007 | 30-Jun—2023 p-000-0000-000-00-00-39300 31.89 HRO1 IR
903750 903750 7008 |20- Jun-2023 P-000-0000-000-00-00-39300 £00,00 HRO1 IR
un [# Total: 6347.16
30-Jun-2023
30-Jun-2023
v |
OK Find = Search Help Eof
TrxDate
B Line Detail for General Le| Batch 9'03? 501 0
- 1-Jul-2023
Batch UserBc Ref# Line Gl 7-Jul=-2023 bount. #
C 210
9037501 903750 3834 10 07 —Jul=2023 [6°600-0000-000-00-00-20210
9037501 903750 3334 11 07=Jul=2023 §0-000-0000-000-00-00-10400
9037501 903750 3834 12 0-000-0000-000-00-00-20210
037501 903750 s34 13 07~ Jul=2023 §5000-0000-000-00-00-10400
9037501 903750 3834 14 1-Jul —2023 p0-000-0000-000-00-00-20210
9037501 903750 3334 15 0-000-0000-000-00-00-20210
9037501 903750 sa3d 16 [P1-Jul=2023 ko_450-0000-004-00-00-51130
5037301 203750 T 1 Emulm20a R e000-009-00-00-27510
037501 4 1 -195-0000-001-00-00-5701
9037501 903750 3934 19 1-Jul=2023 |6-135-0000-001-00-00-57015
9037501 903750 3834 20 1-Jul—-2023 h0-000-0000-000-00-00-10400
9037501 903750 3834 21 0-000-0000-000-00-00-20210
9037501 903750 3334 22 07=Jul=2023 §o-000-0000-000-00-00-10400
9037501 903750 3334 23 07-Jul-2023 §0-000-0000-000-00-00-20210
9037501 903750 3824 7016 0-000-0000-000-00-00-39200
9037501 903750 @3¢ 7018 [O7 ~Jul=2023 §5-000-0000-000-00-00-33300
9037501 903750 3834 7019 [07-Jul—-2023 j0-000-0000-000-00-00-33300
# Total:
1-Jul-2023
1-Jul-2023

ADMINS

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com

1-Jul-2023

X

Anount GLCode Tupe SubTup Tof

411.09
279,09

411.09

279.09
182.54
228,55
255,06
4.55
19.48
1600.00

OK Find

HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1
HRO1

Search

Eof
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In Summary...

This process allows for the posting of expenses, accrued payroll,
and cash for two fiscal years.

Create the accrued payroll account and enter it in the control
table for all funds for both fiscal years.

HR Module Control #6000 — set it to 2024

Consider timesheets that have all days/hours on one day.
Perhaps update the shift code table before creating the
timesheets.

Day |Pay Code Hours| Days Rate Flat & Amount|SelAccount Number Customer |Reason
Mon [REG 40,00 1927 .60 [1(1000-200-2305-120-03-00-51260

IDEAS. RELATIONSHIPS. RESULTS.
www.admins.com
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Questions?

e

IDEAS. RELATIONSHIPS. RESULTS.
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